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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

MMHUCTEPCTBO rOCYOAPCTBEHHOIO YNPABJIEHUA,
MHP®OPMALIMOHHbIX TEXHOJNIOIMMN N CBA3UN MOCKOBCKOU OBJIACTU

PACIMNOPAXEHUE
ot 21 uronsa 2016 r. N 10-57/PB

O PETMOHANNIbHOM CTAHOAPTE OPIrAHU3AUWU OEATEJIBHOCTU
MHOIMO®YHKUMOHAJIIbHbIX LEHTPOB NMPEJOCTABJIEHUA TOCYOAPCTBEHHbIX
N MYHULIUNATBbHBIX YCITYT B MOCKOBCKOW OBJIACTHU

Crrcok M3MEHSIOIUX JOKYMEHTOB
(B pen. pacnopsukenuit Munrocynpasieaust MO ot 04.08.2017 N 10-99/PB,
ot 06.09.2018 N _10-97/PB, ot 29.12.2018 N _10-150/PB,
ot 26.04.2019 N 10-32/PB, ot 26.12.2019 N 11-113/PB,
or 12.02.2020 N 11-10/PB, ot 18.03.2020 N _11-37/PB,
ot 18.03.2020 N 11-39/PB, ot 25.05.2020 N _11-66/PB,
ot 17.06.2020 N 11-77/PB, ot 18.01.2021 N 11-2/PB, ot 24.03.2021 N 11-27/PB,
o1 20.09.2021 N 11-83/PB, ot 17.12.2021 N 11-116/PB,
o1 03.03.2022 N 11-64/PB, ot 09.06.2022 N 11-141/PB,
ot 05.08.2022 N 11-174/PB, ot 09.02.2023 N 11-18/PB,
or 03.03.2023 N 11-30/PB, ot 18.10.2023 N 11-160/PB-03,
or 07.11.2023 N 11-177-1/PB-03, ot 21.12.2023 N 11-222/PB-03,
ot 06.02.2024 N 11-6/PB-03, ot 22.08.2024 N 11-109/PB-03,
or 20.11.2024 N 11-160/PB-03)

B nensix ycraHoBiieHHs1 €IMHOOOpa3HbIX TpeOOBaHUHN K paboTe MHOTO(YHKIIMOHAIBHBIX LEHTPOB
IIPEJOCTABIECHUS] TOCYAAPCTBEHHBIX M MYyHMLIMNAIBHBIX ycIyr MockoBckoil obnactu (manee - M®IL]
MO), B coorBerctBuM ¢ [lomoxkenuneM o MuHHCTEpPCTBE T'OCYJIApCTBEHHOIO — YIpaBJICHUS,
MH(POPMALIMOHHBIX TEXHOJOTHMH M CBA3M MOCKOBCKOWM 00JacTH, YTBEPXIAECHHBIM IOCTaHOBJICHHUEM
[IpaBurenbcTBa MockoBckoit oonactu ot 13 urons 2012 r. N 820/19:

1. YrBepauth PernoHanmpHBIN CTaHIApT OpraHU3alMU JEATEIFHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB TMPEJOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX YycIyr B MOCKOBCKOH o0nactu
(mpunoxxenue 1).

2. PexoMeHIOBaTh pPYKOBOAMTEISM OpPraHOB MECTHOTO CaMOYIPABJIECHUS MYyHHUIMIAIbHBIX
o0pa3zoBaHMii MOCKOBCKO# 001aCTH OpraHu30BaTh BHEAPEHUE PernoHaabHOro cTaHaapTa opraHu3aiuu
JESITeIbHOCTH  MHOTO(YHKIIMOHAIBHBIX  IIGHTPOB  MPEJOCTABICHUS  TOCYIHApCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT B MOCKOBCKOM 00acTu.

3. N'ocynapcTBeHHOMY Ka3eHHOMY YupekJIeHnI0 MockoBckoi o6sactu "MOCKOBCKHI 00J1aCTHON
MHOIO()YHKIIMOHAJIbHBIA LIEHTP MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYyHHULMIIAIbHBIX yciyr"
o0ecrneynTh KOHTPOJb 3a BHEApPeHHEM PervoHanpHOro CTaHgapTa OpraHu3allM JesTeIbHOCTH
MHOTO()YHKIIHOHAJIBHBIX LEHTPOB MPEJOCTABICHUS TOCYNAapPCTBEHHBIX M MYHHMLMIAIBHBIX YCIYT B
MockoBckoil ob6rmacTh W O0eCle4yuTh MpPEeJoCTaBIeHHE B MMHHUCTEPCTBO TOCYJapCTBEHHOTO
yIpaBiIeHUs], THPOPMALMOHHBIX TEXHOJOTHH ¥ CBSI3M MOCKOBCKOW OOJIaCTH OTYETa O BBITIOJHEHUH
M®I] MO TtpeboBaHuii, yCTaHOBJIEHHBIX PernoHambHbIM CTaHJAPTOM OpTraHU3ALMU AESITEIbHOCTU
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB IPEJOCTaBJIECHUS TOCYJAapCTBEHHBIX M MYHMLMIAIBHBIX YCIYT B
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe OpraHu3aumn aes...

MocKkOBCKOM 001aCTH.
4. Hacrosiiiee pacniops>kKeHHUE BCTYIIAET B CUITY CO JHS €r0 MOANUCAHUS.

5. KoHTpob 3a BBHIMOJIHEHHEM HACTOSIIETO PACTIOPSHKCHUS BO3JIOKUTH HA TIEPBOTO 3aMECTHTENS
MUHHUCTpPA TOCYIApCTBEHHOTO YIPaBJICHHS, WH(MOPMAIMOHHBIX TEXHOJIOTHH M CBsS3M MOCKOBCKOU
obnactu buprokosa A.1O.

(n. 5 B pen. pacnopspkenus Munrocynpasieanss MO ot 22.08.2024 N 11-109/PB-03)

MUHHCTp TOCYTapPCTBEHHOTO YIIPABICHHUS,
MH(POPMALMOHHBIX TEXHOJIOTUN U CBA3H
MocKOBCKOI1 00acTu

M.N. lllagaes

[Tpunoxenue 1

K pacnopsbkeHn0 MUHUCTEpCTBa
roCyIapCTBEHHOTO yIPaBIIEHUS,
MH(POPMALIMOHHBIX TEXHOJIOTUN U CBA3H

MocKkoBCKOil 00acTu
or 21 uronsa 2016 r. N 10-57/PB

PEMMOHANbHbIA CTAHOAPT
OPrAHU3AUUUN OEATEJNIBHOCTU MHOITO®YHKLUMUOHAJIbHbLIX LEHTPOB
NMPEAOOCTABJIEHUA TOCYOAPCTBEHHbBIX U MYHULIUMNATIbHbIX YCNYT
B MOCKOBCKOM OBJIACTU

Cnucok U3MEHSIONINX JOKYMEHTOB
(B pen. pacnopsbkennit Munrocymnpasnenus MO ot 04.08.2017 N _10-99/PB,
o1 06.09.2018 N 10-97/PB, ot 29.12.2018 N 10-150/PB,
o1 26.04.2019 N 10-32/PB, o1 26.12.2019 N 11-113/PB,
ot 12.02.2020 N 11-10/PB, ot 18.03.2020 N 11-37/PB,
or 18.03.2020 N 11-39/PB, ot 25.05.2020 N_11-66/PB,
ot 17.06.2020 N 11-77/PB, ot 18.01.2021 N 11-2/PB, ot 24.03.2021 N 11-27/PB,
ot 20.09.2021 N 11-83/PB, ot 17.12.2021 N 11-116/PB,
ot 03.03.2022 N 11-64/PB, ot 09.06.2022 N 11-141/PB,
ot 05.08.2022 N 11-174/PB, ot 09.02.2023 N 11-18/PB,
ot 03.03.2023 N 11-30/PB, ot 18.10.2023 N 11-160/PB-03,
or 07.11.2023 N 11-177-1/PB-03, ot 21.12.2023 N 11-222/PB-03,
ot 06.02.2024 N 11-6/PB-03, ot 22.08.2024 N 11-109/PB-03,
ot 20.11.2024 N 11-160/PB-03)

TepMuHbI 1 onpeaeneHusi

B HaCTOoAICM CTaHI[apTe OPpUMCHAKOTCA  CIICAYIOIIUEC TCPMHUHBI C COOTBCTCTBYIOIIMMH
OIPCACIICHUAMMU:
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

Tepmun Onpenenenue
AJIMUHUCTPATUBHBIN HopmaTtuBHBIN paBOBOM aKT, yCTaHABIMBAIOIIMMI OPSAIOK
perimamMeHT IIPEA0CTABIICHHs T'OCYIaPCTBEHHON WM MYHHLIMIIAIBHON

YCIIYTH ¥ CTaHAapT MPEIOCTABICHUS TOCYIaPCTBEHHOMN W
MYHHIIHUIIAILHON yCITyTH

lNocynapctBennas yciyra | JlesTenbHOCTD 1O peanu3anuu GyHKIHUA GeaepaabHoro
opraHa UCIOJHUTEIbHON BJIACTH, TOCYAaPCTBEHHOTO
BHEOIOPKETHOTO (POH[IA, UCTIOIHUTEIHHOTO OpraHa
rocyapcTBeHHOM BiacTu cyonekta Poccuiickoit @eneparuu,
a TaK)Ke OpraHa MECTHOTO CaMOYIIPaBIICHUS IIPU
OCYIIECTBIEHUH OTJIEIbHBIX TOCYJaPCTBEHHBIX MOJHOMOYUH,
nepeaaHHbIxX GeaepabHBIMUA 3aKOHAMHU U 3aKOHAMH
cyobekToB Poccuiickoit denepanun, KOTOpasi OCyIIECTBISICTCS
IO 3aIIpOCaM 3asBUTEJIEH B MPEENIaxX yCTAHOBIECHHBIX
HOPMaTHUBHBIMU MPaBOBBIMU akTaMu Poccuiickoit deneparuu
Y HOPMATHUBHBIMHU MIPABOBBIMU aKTaMH CYOBEeKTOB Poccuiickoii
denepanyy MOJHOMOYUN OPTaHOB, IPEAOCTABISIOIINX
rOCYyAapCTBEHHBIC YCITYTH

3asBUTENH du3nuecKoe WM IPUITIECKOE JTHIIO (32 UCKITIOUYECHHEM
TOCYapCTBEHHBIX OPraHOB U UX TEPPUTOPHUATIBHEIX OPraHoOB,
OPraHOB rOCY/IapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB U MX
TEPPUTOPUATBHBIX OPTaHOB, OPTaHOB MECTHOT'O
CaMOYIIPaBIICHHs) TNOO UX YIOTHOMOYECHHBIE MPEACTABUTEIH,
oOpaTHBIIHECS B OpTraH, MPEI0CTABIISIOIINN
rOCyJapCTBEHHBIE YCIYTH, WIHM B OPTaH, MPEAOCTABIISIFONIUI
MYHUIUIIAJIBHBIC YCIIYTH, 0o B opranm3alnyvu, y4aCTBYIOUINEC
B IIPEJOCTABIICHUH TOCYJAPCTBEHHBIX U MYHHIIUTIAITIBHBIX
YCIIYT, WK B MHOTO(YHKITHOHAILHBIC TICHTPHI
MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT
C 3aIPOCOM O MPEIOCTABICHUN TOCYAAPCTBEHHON MIIN
MYHUIUIIAJIBHON YCIYTH, BEIPAKEHHBIM B YCTHOM,
MMMCbMEHHOW WJTU DJICKTPOHHOU opme

KauecTtBo npenoctaBnenus | COBOKYITHOCTb XapaKTEPUCTHK YCIYTH, ONPEICISIIOIINX €€
rocy/1apCTBEHHON CIIOCOOHOCTH YJIOBJIETBOPSATH YCTAHOBJICHHbIE WU
(MyHUIIMTIAIBHOMN) YCIIYTH | [IpeAIoiaraeMble TOTPEOHOCTH 3asIBUTENIS YCIIYTH,
OTpaKaroIIUX YPOBEHb BHITIOTHEHUS CTAHIAPTOB
IIPEIOCTABIIEHUS YCIYT, SIBJISIOIINXCS COCTaBHOM YacThbIO
aJIMMHHCTPATUBHBIX PETJIAMEHTOB IIPEIOCTABIICHUS YCIYT,
YTBEP’KIAaEMbIX HOPMATHBHBIMH NPAaBOBBIMU aKTaMU

Muoro¢yskunoHansHblii | Poccuiickas opranusanys He3aBUCUMO OT

LIEHTP MPEIOCTaBICHUS OpTaHU3aI[HOHHO-TIPABOBOM (DOPMBI, OTBEYAFOIIIAS
TOCYJIapCTBEHHBIX U TpeOOBaHUSIM, YCTAHOBIIEHHBIM DeiepaabHbIM 3aKOHOM OT 27
MYHHIUIIAJIBHBIX YCIYT utoiig 2010 r. N 210-d3 "O06 opranu3anuu nMpeaoCcTaBICHUS

rOCyJJapCTBEHHBIX M MyHULIMIAIBHBIX YCIyT", U
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB
(pen. ot 20.11.2024)

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[ata coxpaHeHus: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

YIIOJIHOMOYEHHAs! Ha OPraHU3aLUI0 NPEIOCTaBICHUS
rocyJapCTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT, B TOM YHCIIE B
AJIEKTPOHHOU (hopMe, IO TPUHIIUITY "OJTHOTO OKHA"

MynununanpHas yciyra

JlesiTenbHOCTD 1O peanu3aiuu GyHKIUNA opraHa MeCTHOTO
CaMOYIIpaBJIEHUs, KOTOPasl OCYIIECTBIIIETCS 110 3aIpocaM
3asBUTENIEH B Mpejieiax MOJTHOMOYNN Oprasa,
IIPEIOCTABIIAIOIEr0 MyHHIIAIIAIBHBIE YCIYTH, 110 PELICHUIO
BOIIPOCOB MECTHOT'O 3HAYEHHUs, yCTAHOBJICHHBIX B
cooTBeTcTBUH ¢ DenepanibHbIM 3aKOHOM OT 6 oKTs10ps 2003 T.
N 131-03 "O6 o6umx NpuHIMIAX OpraHU3aluyd MECTHOTO
camoynpasiieHus: B Poccuiickoit @enepanuu’ u yctaBamu
MYHMIIMIIAJIbHBIX 00pa30BaHu

[TopTan rocy1apcTBEHHBIX
1 MYHUIUIIAJIBHBIX YCIIYT

I'ocynapctBeHHast HHQOpPMaLIMOHHAS CUCTEMA,
o0ecrieunBaroIas NpeaoCTaBICHIE FOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe, a Takxke
JIOCTYTI 3asiBUTEIIEH K CBEICHUSM O rOCYJIapCTBEHHBIX U
MYHMIMIAIBHBIX YCIyrax, IpeJHa3HaueHHbIM JUIs
pacnpoCTpaHEHUs C UCIIOJIb30BAHUEM ceTH MIHTepHeT u
pa3MELIEHHBIM B TOCYIapCTBEHHBIX U MYHUIIUIIATbHBIX
MH(GOPMALIMOHHBIX CHCTEMaX, 00eCIIeUNBAIOIINX BEACHNE
peecTpoOB rOCYAAPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT

[Ipenocrasienue
rOCyJapCTBEHHBIX U
MYHUIUTIAJIBHBIX YCIYT B
JIEKTPOHHOHU (opme

IIpenocraBiieHne rocy JapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT
C UCNOJIb30BaHUEM
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHUI1, B
TOM YHCJIE C UCIIOJIB30BAHUEM IIOPTAJIa FOCYJaPCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT, MHOTO(YHKIIMOHAIBHBIX IIEHTPOB,
YHUBEPCAIbHOM 3JIEKTPOHHOM KapThl U APYTUX CPELICTB,
BKJIIOYAsl OCYIIECTBICHUE B PAMKAX TAKOTO IIPENOCTABICHUS
AJIEKTPOHHOI'O B3aMMOZCUCTBHS MEXKAY TOCY1apCTBEHHBIMU
OpraHamy, OpraHaMi MECTHOT'O CaMOYTIpaBJICHMUSI,
OpraHU3aLUsAMU U 3asiBUTEIISIMU

[Tpuniun "oxnoro oxHa"

Opranusaiust paboThI ¢ 3asIBUTENSMU, IOTyYaTeNIIMU
roCyJapCTBEHHBIX U MyHUIIMIIATbHBIX YCIIYT,
MpeayCMaTPUBAIOINIAsl CO3/IaHHE €IMHOI0 MeCTa MpUeMa,
perucTpanyu U BblAa4n HGO6XOIII/IMI>IX JOKYMCHTOB
rpaxxaaHaM U FOpUANYCCKUM JIMLAaM IIpH IPCA0CTaBJICHUN
rOCyJapCTBEHHBIX U MyHHUITUTIATBHBIX yCIIyT Ha 6aze M®DII,
MPEIOCTaBIIEHNE BO3MOKHOCTH IpaXKAaHaM U I0PUINYECKUM
JULAM MTOJIyYEHUS! OTHOBPEMEHHO HECKOJIbKHUX
B3aUMOCBA3aHHBIX T'OCYAAaPCTBCHHLIX U MYHHUIIUTIAJIbHBIX

yCIIyT

Cucrema
MEKBEIOMCTBEHHOI'O
3JIEKTPOHHOTO
B3aUMOJICUCTBUS

denepanbHas TocyAapcTBeHHAs HH)OPMAIIMOHHAS CUCTEMA,
BKJTIOYaroas HHGOpMaIoHHbIe 0a3bl JAHHBIX, B TOM YHCIIE
coJieprKalie cBe/leHusl 00 UCMOIb3yEeMbIX OpraHaMu U
OpraHu3alusMU IPOTPAMMHBIX U TEXHUYECKUX CPEJCTBAX,
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

o0ecrneynBaroIuX BO3MOKHOCTh JIOCTYIIA Yepe3 CUCTEMY
B3aUMOJICHCTBHA K X HH(POPMALIMOHHBIM CUCTEMaM (JaJiee -
AJIEKTPOHHBIE CEPBUCHI), CBEJICHUS 00 UCTOPUU JABUKCHUS B
CUCTEME B3aUMOJICHCTBUS 3JIEKTPOHHBIX COOOIIEHUN TpU
MIPEAOCTABIEHUH FOCYJAPCTBEHHBIX U MyHUIMIIAIBHBIX YCIIYT,
MCIIOJTHEHUH TOCYAapCTBEHHBIX M MYHUIIUNAIBHBIX (DYHKIIUH
B DJIEKTPOHHOH (popMe, a TaKkKe MPOrpaMMHBIE U TEXHUYECKHUE
CpeICcTBa, 00ECTIEYNBAOIINE B3aUMOICHCTBHIE
MH(POPMALMOHHBIX CHCTEM OPTraHOB M OpraHU3aluH,
MCIOJIb3YEMBIX MPU IPEIOCTABICHUH B 3JIEKTPOHHOU hopme
roCyJapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT U UCIIOJTHEHUU
rOCy/IapCTBEHHBIX U MyHHUIIMIIATbHBIX (PYHKIIHHA

JobGponen WHTEPHET-TIOPTAN MprueMa U 00pabOTKH COOOIICHH TI0
BOIIPOCAM JICATEIIbHOCTH HCITOTHUTEIBHBIX OPTaHOB
rocyapCTBEHHOU BiIacTh MOCKOBCKOM 00JIacTH, OpTraHOB
MECTHOT'O CaMOYTPABJICHUSI MyHHUIIUIIAIbHBIX 00pa30BaHUMA
MocKOBCKOIi 00TacTH

(BBeneHo pacnopsbkenneM Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

Ownnaiin-cepBuc "YMHast CepBuc nuyHoro kabuneta kiaueHTa "MocOO6nENPL]
IUIaTeXKKa'" JINYHOrO OmnnaitH", Mo3BOJIAIONIMNA KOHTPOIMPOBATH OaTaHC JIMIIEBOTO
KaOMHeTa KIMEHTa c4yeTa U UCTOPHUIO HAYUCIICHUH U IUIATeKen

MocO6aENPL] Ounaitn"

(BBeneHo pacnopsbkenneM Munrocynpasienus MO ot 20.11.2024 N 11-160/PB-03)

T'ocmouta CepBHuC MONMYyUYEHUS 3IEKTPOHHBIX TUCEM OT OPraHOB BJIACTU U
BexoMcTB Ha EIIY

(BBenmeHo pacnopsikenueM Munrocymnpasienus MO ot 20.11.2024 N 11-160/PB-03)

Cnuncok cokpaiyeHumn

B nacrosmem Crannapte NpUMEHSIOTCS CIEAYIOIINE COKPAIICHHUS:

Cokpaiienue [Tonsitue
ANC MOI] Enunas nndopmanonHas cucteMa oKa3aHus
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT MOCKOBCKOM
obnactu (Mmomyns MOI)

(B pen. pacnopspkenust Munrocynpasienus MO ot 29.12.2018 N 10-150/PB)

EIII'Y denepanbHas ToCyAapCTBEHHAs HH(POPMAIIMOHHAs CUCTEMa
Enunelii mopras rocy1apCTBEHHBIX U MyHULUIIATIBHBIX YCIIyT

(yHKImiT)
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

NorB HcnonauTenbHblil OpraH rocyAapCTBEHHON BIIACTH
MockoBckoii obnactu

MOI] MHoro¢yHKIMOHATBHBIN EHTP MPEJOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIUIIAIBHBIX yCIyT MOCKOBCKOMI
obnactu

(B pen. pacnopsbkenust Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

MuHHCTEPCTBO MUHHCTEPCTBO TOCYJAPCTBEHHOTO YIPaBJICHNUS,
MH(POPMALIMOHHBIX TEXHOJIOTHN U CBSI3M MOCKOBCKOI 061acTu

oMCY Oprasbl MECTHOTO CaMOYIIPaBIE€HUS MyHULIUIIATbHBIX
obpa3oBaHuii MOCKOBCKO# o0acTu

TOCII M®D1] TepputopuanbHbie 000COOIECHHBIE CTPYKTYPHBIC
Moipa3iesieHusi MHOTO(YHKIIMOHAIBHBIX [IEHTPOB
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX K MYHUIUITAJIBHBIX YCIYT
MockoBckoii 06macTu

(B pen. pacuopsbkenuss Munrocynpasiernuss MO ot 25.05.2020 N 11-66/PB)

PIII'Y peruoHanbHbIN [lopTan rocy1apCcTBEHHBIX U MYHULIMIIAJIBHBIX
yeiyr (GhyHKImi) MOCKOBCKOM 0071acTH

YMO®I] M®II, ynosHOMOYEHHBIN HA 3aKJIFOYEHUE COTIAIIEHUI O
B3aMMOJICHCTBIH ¢ (heepaTbHbIMUA OpTraHAMH
WCTIOJTHUTEIIBHOM BIACTH, OPraHAMU T'OCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB, UCTIOJIHUTEILHBIMU OpraHaMu
rocyJapCcTBEHHOM Bi1acTh MOCKOBCKO#M 001aCTH, OpraHaMu
MECTHOT'O CaMOYIIPaBJICHUS MyHHUIIUIIAIbHBIX 00pa30BaHUN
MocCKOBCKO#M 00acTH

dOMB @denepanbHbIi Oprad UCIIOJIHUTEIBHOM BIACTH

MIIBJ MyHUIMNIAIBHBIN EHTP 00paOOTKH U XpaHECHUS
BUJICOAAHHBIX

HNAC MKTY NudopmanmonHo-aHAIUTHYECKAS] CHCTEMa MOHUTOPUHTA

KadueCTBa roCyJapCTBEHHbBIX YCIIYT

(BBeneHo pacnopsbkenueM Munrocynpasienuss MO ot 26.12.2019 N 11-113/PB)

BBepeHue

B umemsax oOecnedeHus  TOBBINIEHWS KadyecTBa M JIOCTYIIHOCTH  IPEIOCTaBIISEMBIX
FOCY/IapCTBEHHBIX M MYHUIUNAIbHBIX YCIAyr NpUHAT PenepanbHbiii 3akoH ot 27 wurons 2010 r. N
210-®3 "O6 opraHu3anuy NpeAOCTaBICHHs FOCYIapCTBEHHBIX U MyHHUIMIIATBHBIX yCIyr".

Ykazom IIpesupenra Poccuiickoit ®enepanuu or 7 mas 2012 r. N 601 "OO6 OCHOBHBIX
HaIpaBJICHUSAX COBEPIIEHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOIO yIpaBieHUs" ONpeaesieHbl OCHOBHBIE
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

IOKa3aTeiiv, KOTOPBIC HJOJI?KHBI OBITh AOCTUTHYTBI OpraHaMHu WCIIOJTHUTEILHOM BJIACTH M MECTHOI'O
CaMOYIIpaBJICHUS, B TOM YUCJIC:

- YPOBEHb YAOBJIETBOPEHHOCTU TpaxkaaH Poccuiickoin denepaunu KaueCTBOM IPENOCTABICHUS
roCy/apCTBEHHBIX U MyHUIMIAIBHBIX YCIyT - He MeHee 90 npouenTos B 2018 roay;

- JIOJISl TPaKJaH, UMEIOIIHNX JTOCTYII K MOTYYEHHIO TOCYIaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT 110
MPUHIKITY "OHOTO OKHA" 1Mo MecTy npeObiBanus, B ToM 4ucie B M®IL, - ne menee 90 mpoieHTOB B
2015 romy.

KitoueBbIM MHCTPYMEHTOM JIOCTHMKEHHUS LIEJEBbIX 3HAUEHWI YKa3aHHBIX MOKa3aTeled SIBIseTCA
OpraHu3anysl MpeAoCTaBICHUs] FOCYAAPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr IO MPUHLMIY "OJHOIO
okHa" B MOII.

MOI] npeacTaBisieT co00i CIENMATM3UPOBAHHYIO OPTaHU3AIINIO, OCYIIECTBIISIONIYIO OTAEIbHBIC
aJIMMHHUCTPATUBHbBIE TPOLEAYPbl OPraHOB T'OCYAaPCTBEHHON BJIACTH U MECTHOTO CaMOYIIpaBJICHUS MPHU

npeaAOCTABJICHUUN I'OCYJAPCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

Buenpenne wuHctHTyTa MOIL[ mnpakTUYecKH WCKIIOYAaeT HEOOXOAMMOCTh B3aUMOJCHCTBUS
3asBUTENIEN C IPEACTABUTENSIMUA OPTAHOB TOCYIaPCTBEHHOM BJIACTH U MECTHOI'O CAMOYIIPABJICHUS.

KnroueBbIM IpeMMyIIecTBOM MPEIOCTABICHUSI TOCYAApPCTBEHHBIX M MYHHULMNAIBHBIX YCIYT B
M®I] sBisieTcs peanu3anys NTPUHLOUANA "OJHOTO OKHA', MpeayCcMaTpUBAIONIETO BO3MOKHOCTh
OJIHOKPATHOTO oOpallleHusi 3asBUTENs 3a T[OJYyYEHHEM KOHKPETHOW ToCyAapCTBEHHOW WIIU
MYHULUIAIBHON YCIyTH, a TaKKe BO3MOXXHOCTb IIOJYYEHHUs 3asBUTEJIEM IIOJHOIO KOMILUIEKCa
rOCYIapCTBEHHBIX, MyHULIUITAIBHBIX U COITYTCTBYIOLIUX YCIYT B OJHOM MECTE.

B MockoBckoit o0nacTu TpUHATA JCICHTPAIM30BaHHAs cucreMa co3fanus cetn MOI],
Ipearoiaraomias Cco3JaHue MyHULUNANbHBIMU oOpa3oBaHusiMu M®L] Ha TeppuTOpuUM Kaxa0ro
TFOPOJICKOT0 OKpyTa U MyHUIIUITAIIBHOTO paioHa.

Hactosmuit  PervonanbHbli  CTaHAAPT ACSATEIBHOCTH  MHOTO(QYHKIMOHAJIBHBIX  LEHTPOB
MPEIOCTABIICHUSI TOCYNAapPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT pa3paboTaH B Iensix (OpMUPOBAHUS
€IMHBIX MOAX0/I0B K pabote M®I] B uacTu:

- onpeeneHus ooumx TpedboBanuii k momenieansiMm MOLI;

- TpeOOBaHUM K KaueCTBY 00CIyXKrBaHus 3asiButeneit B MOLI;

- HopMaTuBOB JestenbHocTH M®II, BKiTrouas mrarHoe pacnucanue U GUHAHCUPOBAHUE;

- TpeboBaHul K equHOMY cTUit0 MDIT;

- TpeboBaHUil K TeXHUYEeCKOoMY ocHarennio ML,

1. O6wume TpeboBaHua Kk MPL]|
1.1. Tpe6oBaHuA K 34aHuI0 U nomeLwieHnsam MoOL|

1.1.1. 3nanne M®L] nomkHO OBITH YTOOHO PACHOIOKEHO IS MOCEIICHUS 3asBUTEISIMU U UMETh
PSI0M OCTaHOBKY OOILECTBEHHOT'O TpaHcIopTa Ha pacctostHuu He 6onee 300 metpos ot M®DL, a Takke
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

yIUYHY HABUTAIMOHHYIO CUCTEMY yKa3zaresel M HapyxHyro pekinamy M®I] (pasnmen 1.8 Hacrosimero
Cranpgapra).

1.1.2. Tlomemenus MOPILl], a Taxke Ttepputopus, npwieraromas Kk MOL, A0mKHBI
COOTBETCTBOBaTh TpeboBaHusIM mocraHoBieHus IIpaBurensctBa Poccuiickoit ®enepamuu ot 22
nexkabps 2012 r. N 1376 "O6 yrBepxknenun IlpaBunm  opraHuzanmuu — JE€ATETLHOCTH
MHOTO0()yHKIIMOHAJIBHBIX LIEHTPOB MPEI0CTABICHUS TOCYJAPCTBEHHBIX 1 MyHULIUIAJIBHBIX YCIIyT" .

1.1.3. KonudecTBo OKOH ais mpuema 3asiButeneid B M®L[ 1omkHO COOTBETCTBOBATH HOPMATHUBY:
Ha KaxJple S5 THIC. JKUTENEHl MyHHUIMIAIbHOTO OO0pa3oBaHMs, B KOTOPOM pacroJiaraercs
MHOTO(YHKIIHOHAJILHBIN LIEHTP, B CEKTOPE MpHUeMa 3asBUTENCH Mpe1yCcMaTpUBaeTCs OHO OKHO IpruemMa
U BbJAYU JOKYMEHTOB, W3 pacyeTa YPOBHsS JOCTYNHOCTH K ofHoMy OkHY 100% HaceneHus
MYHHIMITAILHOTO 00pa30BaHusl.

ITo PEIICHUIO YUPEAUTEIIA MHOFO(i)YHKI_II/IOHaJ'IBHOFO LHEHTPA KOJIUYCCTBO OKOH IIpHEMa W BblAa4U
AOKYMCHTOB MOKCT OBITE YBCIIMYCHO.

TOCII M®LI, co3gaBaeMble B COOTBETCTBUU ¢ IMyHKTOM 34 IlpaBuil opraHuzanuu AesTEIbHOCTH
MHOTO(YHKITMOHATBHBIX IIEHTPOB IMPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT,
yTBEpKIEHHBIX MocTaHoBieHueM [IpaBurensctBa Poccuiickoit @enepanun ot 22 nexadbps 2012 r. N
1376, He MOryT BKJIIOUYaTh OoJiee 4 OKOH NMpUEMa U BbIAAYU TOKYMEHTOB.

(m. 1.1.3 B pen. pacnopsbkenus Munrocynpasinenus MO ot 25.05.2020 N 11-66/PB)

1.1.4. O6mas momaas M®I] paccunTeiBaeTcs UCXO U3 HOPMATHBA!
1.1.4.1. {nga M®LI no 5 oxoH npuema 3asiBuTeneil He MeHee 26,7 KB. M Ha OJIHO OKHO.

1.1.4.2. s MO®L] 6onee 5 okoH mprema 3asiBuTelneil He MmeHee 33,1 KB. M Ha OJJTHO OKHO C Y4€TOM
TJI01au, HeoOxoauMou it pasmernenust [IMOILI.

[Tnomane [IM®IL] BrItOUaeT 30Hy pa3MelnieHus He MEHee JABYX pabodynx MECT OOIIero MOCTyma K
EIIT'Y u PIIT'Y u 30Hy oxxuganus nis nocerureneit [IM®II.

Pexomenayemass miomanp pabouyero mecta obOmero aoctyna k EIIIY u PII'Y nomkna
COCTaBJISITh HE MEHee 6 KB. M, IUIOLIaAb 30HbI oxkuaanus ang nocerureneit IM®IL] onpenensiercs uz
pacuera He MeHee 10 kB. M Ha oHO MecTo obuiero pocryna k EIII'Y u PIITY.

(. 1.1.4 B pen. pacnopspkenust Munrocynpasienns MO ot 22.08.2024 N 11-109/PB-03)

1.1.5. Ilpuneratomas k M®I] Tepputopusi nomkHa OBITH 00OpyAOBaHAa ABTOCTOSHKOW ISt
3asButeneiit MOII:

1.1.5.1. Ang M®I] no 5 okoH mprema He MeHee 3 MaIlMHOMECT, OJIHO M3 HUX O00OpyAyeTcs s
MHBAJIHUIOB.

1.1.5.2. lng M®I] Gonee 5 OkOH mpHeMa Ha KaxAble JTOMOJHUTEIbHBIC OKHA, C KPaTHOCTHIO B 5
OKOH, 000pYyayeTCsl TOTMOTHATEIHFHOE CTOSHOYHOE MECTO, Ha Kax/able 10 OKOH JOMOJHUTEIHFHOE MECTO
JJIs1 UHBAJINIOB.

1.1.6. Pexomenaamnuu mo co3qaHui0 YCIOBHH IJis1 00€CTIeUeHUsT MHBAIHIaM OECIIPENsITCTBEHHOT'O
nocryna B nomenieHue M®I npusenens! B npuioxxenuu N 1 k HacTtosimemy Ctanaapry.
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1.2. Tpe6oBaHUA K CeKTOpY MH(POPMUPOBAHUSA U OXKUOAHUS

1.2.1. Cektop mHGOPMUPOBAHHUS M OXUIAHHS OPOPMIIIETCS B COOTBETCTBUHU C TPeOOBAaHUSIMU
nocraHoBienus [IpaBurenscTBa Poccuiickoit @enmeparum ot 22 nekadbps 2012 r. N 1376 "O6
yTBepkacHUH [IpaBuiT opraHU3aIuyu IeATEITBHOCTH MHOTO(YHKIIMOHAIBHBIX IICHTPOB MPEIOCTaBICHHUS
rOCYJapPCTBEHHBIX U MyHHIIUTIAIBHBIX YCIIyT".

1.2.2. JIONONHUTENBHO B 30HE OKUIAHMS JOJDKHBI PACIONaraTthCsi HHOOPMAMOHHBIE CTEH]IBI MITH
WHBIE HMCTOYHUKM HH()OPMUPOBAHUS, COJEpXKAIIUE CICAYIOIYI0 aKTyaJllbHYyI0 M HCUEpPIIbIBAIOILYIO
UHPOPMALIUIO:

- AIMUHHUCTPATUBHBIC PETIIAMCHTBI IPCAOCTABJICHUS IT'OCY IAPCTBCHHBIX U MYHHUIUIIAJIIBHBIX YCIIYT;

- nmoutoBblii agpec MO®ILI, tenepon MODILI, anpec opunmanbHOro caiita U IEKTPOHHOM MOYTHI
M®II, agpec PIIT'Y: https://uslugi.mosreg.ru/;

- TIOYTOBBIE ajpeca, TeaedOoHbI, ajJpeca 3JIEKTPOHHOM MOYTHl U ajapeca OQUIHMAIbHBIX CAWTOB
TEPPUTOPUAIBHBIX OpraHoB M IeHTpanbHbIX amnmaparoB ®OUB, MOI'B nu OMCY, opranusaumi,
Y4acTBYIOLIUX B IPEJOCTABICHUH I'OCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

- 00pas3Ipl 3armoNHeHus] OJAHKOB 3asiBICHUH, HEOOXOIMMBIX JUIS TOJyYeHHs! TOCYAapCTBEHHBIX
WM MyHUIIMIAIBHBIX YCIYT (JUIS KQXKI0M yCIyTrH);

- ycraHoBlieHHbIH DenepanbHbIM 3akoHOM OT 27 utoist 2010 roma N 210-d3 "OO6 opranmuzanuu
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHULHUMANBHBIX YCIyr" (CT. 7) WCUEpHBIBAIOIIUN IepeueHb
JIOKYMEHTOB, KOTOPBIE TPa)JIaHWH WM OPTaHU3AIHS MPEIOCTABISIOT CaMOCTOSTENBHO, 00pamasch 3a
MPEAO0CTABICHUEM I'OCYIAPCTBEHHBIX U MYHULIUIIAbHBIX YCITYT.

1.2.3. B 30ne oxuaanuss M®L B cBoOOAHOM 1 3asiBUTENIEH AOCTYINE HA CTOWKE KOHCYJIbTAHTa
JIOJKHA HaXOJIMTHCS KHUTA 7Kallo0 U MpeaioKeHuH, a Takke pa3MenieHa HHPOpMAIs O BBIIIECTOSAIINX
OpraHu3alMsIX: MOYTOBBIE ajpeca, TeledOHbI, aapeca OPHUIMATIBHBIX CAaHTOB M 3JIEKTPOHHOM MOYTHI
MuHucTepCTBa, aIMUHUCTPALUMU MYHUIMNAIBLHOrO o0pa3oBaHus 1 YM®I] ¢ yka3aHueM KOHTAKTHBIX
JAaHHBIX COTPYAHMKOB, OTBETCTBEHHBIX 3a MOBBIIIEHUE KAa4e€CTBA IIPEIOCTABIECHUS TOCYIaPCTBEHHBIX U
MYHHULMIIAIBHBIX YCIYT 10 IPUHLHUITY "OJIHOrO OKHA'".

1.2.4. Ucknrouen. - Pacniopsbxerne Munrocymnpasienust MO ot 26.12.2019 N 11-113/PB.

1.2.5. Ha BuZHOM MecTe 30HBI OXHIAHUS PACHOJArarOTCs CXEMbl pa3MEIIEHHS CpEICTB
II0’KapOTYILEHUS U IIyTeH 3BaKyaluy JIOICH.

1.2.6. B 30ne oxuganuss M®L myis nmocetureneil ¢ neTbMu JA0KHA OBITH 000pyAOBaHaA JeTCKas
KOMHAaTa WM JE€TCKUN YT OJIOK.

1.2.7. B 3one oxumanus M®IL] ¢ xomudecTBOM OKOH cBbime 10 JOKHBI OBITH yCTAHOBJIICHBI
Ko(eifHbIe 1 CHEKOBBIE TOPTOBBIC aBTOMATHI.

1.2.8. Ucknrouen. - Pacniopsbkenne Munrocymnpasnenus MO ot 05.08.2022 N 11-174/PB.
1.2.9. [Ins 6onee koM(pOPTHOTO OKUIAHUS 3asBUTEIIEH JOKHO OBITH pa3MeIIeHO HE MEHEe OJTHON

MoJIKK Juis oOMeHa KHuUramu (OYKKpOCCHHra) U HE MEHee JABYX CTOCK C IMEeYaTHOM MpOIyKIued o
MMOJIUTHYECKOM, DJKOHOMHYECKOHN U OOIIECTBEHHOH KU3HN MOCKOBCKOM 00JI1aCTH.
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(m. 1.2.9 B pen. pacnopsbkenust Munrocynpasienus MO ot 18.10.2023 N 11-160/PB-03)

1.2.10. B 30He oOXugaHWs AOJDKEH OBITH pa3MEIIeH TEJICBU3UOHHBIA dKpaH sl TPAHCISIUU
HOBOCTEH pEernoHa M MYHHIMIAIBHOTO 00pa3oBaHuUs. TeICBH3MOHHBIN JKpaH YCTaHABIMBACTCS Ha
kaxaeie 100 xB. M muromanu 3ana oxumaauss M®PII, a Takke B KaXI0M OTACIHHOM 3aJie OXKUJAHUS, B
TOM YHCJIE B CITy4ae pacnoyoKeHHs 3a710B oxuaanuss ML Ha pa3HbIX 3Taxkax.

1.2.11. B 30He okumaHus JOJKHBI OBITH PAa3MEIICHBI allTeYKH TMEPBOM MEIMIIMHCKON MOMOIIH -
o/lHa anteyka Ha 20 OKOH IpueMa 3asgBUTENeH, HO He MeHee o1Hoi B MO,

MapkupoBKka M COCTaB amTedeK OIpeNeNsioTcs MpukazoM MwuH3apaBcorpa3Butus Poccun ot
05.03.2011 N 1691 "OO6 yTBepkaeHUH TPeOOBAHUN K KOMIUICKTAIMU H3ACITUSIMU MEIUIMHCKOTO
HA3HAYCHUS alTEUeK I OKa3aHUs NIEPBOM TOMOIIH paboTHUKaM".

1.2.12. B 3one oxumganuss M®I[ B cBoOOmHOM il 3asBUTENEH JOCTYIE JOJDKEH OBITh
PacIoIoKEH ammnapar [yl 3apsaKd MOOMIIBHBIX YCTPOMCTB € KOJIMYECTBOM Pa3beMOB HE MEHEE BOCbMH,
B K&XXJOM U3 KOTOPBIX pacroyiokeH kadens 5 B 1: iphone4 - 1 ., microUSB - 1 mrt., IphoneS - 1 mr.,
USBtypeC - 1 mT., Nokia - 1 .

(m. 1.2.12 BBeneH pacnopsbkennem Munrocynpasienuss MO ot 29.12.2018 N 10-150/PB)

1.3. TpeboBaHus K ceKTOpy Npuema 3asaBuTenemn

1.3.1. Cexrop mpuema 3asBUTENIEH, a Takxke padodee MecTo coTpyaHuka M®IL] obopyayrorcs B
COOTBETCTBUM C TpeOoBaHusAMHU mocTaHoBieHus [IpaBurensbctBa Poccuiickoit ®epepauuu ot 22
nexkabps 2012 r. N 1376 "OO6 yrBepxkaeHunm [IpaBui  opraHuzanmuu — JAESTEIBHOCTH
MHOTO(YHKITHOHAJIEHBIX IIEHTPOB MPEI0CTABICHUS TOCYJAPCTBEHHBIX M MyHHIIMTIAIBHBIX YCITyT".

1.3.2. Pekomenyemas muiomiaap pabodero mecta oneparopa M®I] momkHa cOCTaBIATh HE MEHEe
6 KB. M.

1.3.3. Kaxnoe pabouee mecto oneparopa M®LI, paGoratomiero ¢ 3asBUTENIMH, 000y TyeTCs:
- ab3ar yrpaTtui cuiy. - Pacniopskenne Munrocynpasienust MO ot 22.08.2024 N 11-109/PB-03;
- TaOJIMYKOH ¢ yKazanueM AomkHOCTH, DUO coTpyaHuKa;

- DJIEKTPOHHBIMU TEPMHUHAJaMH C BO3MOXHOCTBIO COBEPILICHHS ONEpaluid C HMCIOJIb30BAHUEM
IJIATeKHBIX KapT Ui MpUeMa OT 3asBUTENEH JEHEKHBIX CPEIICTB B CYET YIUIAThl TOCYJIapCTBEHHON
MOUUIMHBI WJIM HWHOW IUIaThl 3a MPEIOCTABICHUE TOCYJAPCTBEHHBIX W MYHUUMNAIBHBIX YCIYT,
B3UMAaeMbIX B COOTBETCTBUHU C 3aKoHoAarenbcTBOM Poccuiickoir @enepaunu. [Ipu npenocraBieHun
3aABUTENSAM YKa3aHHOM BO3MOXXHOCTM MODI[ He B3umaer 1aTy 3a MPOBEACHUE Olepalui
(oOciy>XMBaHKE) TIO yIUIATE TOCYIAPCTBEHHOM MOIUIHBI,

- IBYMSI CHJITYUMH MECTaMU IS Pa3MEIICHUs 3assBUTEIICH.
(ab63ar BBeneH pacnopspbkenneM Munrocynpasienus MO ot 22.08.2024 N 11-109/PB-03)
(m. 1.3.3 B pen. pacnopsbkenus Munrocynpasinenus MO ot 17.06.2020 N 11-77/PB)

1.3.4. Uckmouen c¢ 1 centss6ps 2020 roma. - Pacnopsbkenne Munrocynpasienus MO ot
17.06.2020 N 11-77/PB.
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1.4. TpeboBaHuA K pexnmy pabotbl MOL|
1.4.1. B M®I] MocKkoBCKO# 00JIaCTH YCTaHABIMBACTCS CIACAYIONINI rpaduK paOoThI:
- IpYEeM 3asiBUTETIEH OCYIIECTBIISIETCSI HE MeHee 6 THe B Henelnto 12 4acoB B JICHB;

- Bpemsi pabotei M®I] ycranaBmuBaercs ¢ 8.00 mo 20.00 Ge3 mepepriBoB B pabote MODII,
BBIXOJTHOW - BOCKPECEHbE;

- IPOAOJKUTEIBHOCTh pabouero BpeMeHH OKHa IpueMa 3asiBUTENIeH COCTaBIIsIeT:
He MeHee 7 yacoB B TeueHue 1HsA B M®I ¢ 3arpy3koii 1o 20 3asBuTENEH HA OTHO OKHO B JICHb;

He MeHee 9 yacoB B TeueHue AHs B MOIL] c 3arpy3koit ot 21 no 40 3asBuTeneil Ha OJHO OKHO B
JICHb;

He meHee 11 yacoB B Teuenue aHs B M®II ¢ 3arpy3koit cBbiiie 40 3asBUTENEC Ha OJJHO OKHO B
JICHb.
(B pen. pacnopsbkenust Munrocynpasienus MO ot 04.08.2017 N 10-99/PB)

1.4.2. KonndecTBO OJHOBPEMEHHO pabOTArOMMX OKOH mpuema 3asButeneid B MOL] momkHO
OGGCHG‘II/IBaTB BBITIOJTHCHUEC Tp660BaHHﬁ K MaKCUMAJIbHO JOIMYCTUMOMY BPCMCHU OXUJAHUA B OUCPCAU
- He Oosiee 15 MHUHYT.

1.43. B cayuae ecnmm 3arpyxxkeHHoctb MOI[ mpu ycioBum OJTHOBpEMEHHOW pPabOTHI BCeX
CO3/IaHHBIX OKOH HE€ II03BOJISIET OOECHEeUUTh JOCTHIKEHHE YKa3aHHOTO IIOKa3aTelisd, Y4peAUTeIeM
MHOTO(YHKIIMOHAJIHLHOTO LIEHTpa MPUHUMAETCS PEeIIeHHEe O MepexoJie Ha eKEAHEBHBIH PeXUM pabOThI
0€3 BBIXOJIHBIX U (MJIM) 00 yBEIMYEHUH KOJTUYECTBA OKOH.

1.4.4. T'padux padorsr TOCII MOI] ompenensieTcss OpraHOM MECTHOTO CaMOYyIpaBIEHUS B
COOTBETCTBUM C HOpPMaTUBHbIMM TpeOoBaHusiMM HocraHoBieHus IlpaBurensctBa Poccuiickoit
Oenepanuu ot 22 aexabdbps 2012 r. N 1376 "O6 yrtBepxknenun [lpaBuin opraHu3anuu IeSTeIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHHUS TI'OCYJApPCTBEHHBIX M MYHUIMNAIbHBIX yCIyr" U
cornacoBsiBaeTcs ¢ Y MOII.

(B pen. pacnopsbkenust Munrocynpasienus MO ot 25.05.2020 N 11-66/PB)

1.4.5. B cexrope nH(GOPMHUPOBAHUS U OXKHUIAHHS pa3MeniaeTcss nHpopMalus o pexxume paboTel U
aJipecax MHBIX MHOTO(YHKIIMOHAIBHBIX IIEHTPOB, HAXOSAIINXCS HA TEPPUTOPUHA MOCKOBCKOW O0JIACTH.

1.4.6. Anpeca u rpadpuxu padorsi M®DI] momyiexxar omyONMMKOBaHWIO Ha O(PHUITHATHPHOM CcalTe
MUHHUCTEPCTBA TOCYIAPCTBCHHOIO yIPABICHUS, HHPOPMAIIMOHHBIX TEXHOJIOTHA U CBSI3M MOCKOBCKOM
oOmnactu http://mits.mosreg.ru/, a Taxke Ha opuMaTbHBIX caiitax M®DLI.

1.4.7. B cinydae BpeMEHHOIO0 M IIJJAHOBOTO M3MEHEHHUsS peXHMa paboThl (CaHUTapHBIA ICHb,
PEMOHTHO-TIPO(UITAKTHYECKHE PadOTHI C AIEKTPOCETHIO, HACTPOiiKa U nporpammupoBanne AUC MOIL]
nu nup.) MO®I[ o6s3aH u3BeCTUTh 3asgBUTENCH M MoOdydarenedl pe3yibTaToB IPENIOCTABIICHUS
roCy/IapCTBEHHBIX U MyHHUIIUTAIBHBIX YCIYT HE T03KE YeM 3a BOCEMb pab04MX JHEH 10 THS M3MEHEHUs
rpaduka paboTHI MyTeM pa3MelleHus] HHPOPMaIMK Ha O(OUIIMAIEHOM CaiTe.

(B pen. pacnopsbkenust Munrocynpasienus MO ot 29.12.2018 N 10-150/PB)

N3menenue pexuma pabotsl MOI[ nomxkHO OBITH 000CHOBaHO M corjacoBaHo ¢ YMOII,
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

He3aMeITENbHO 00ecrieunBaeTcs NpeKpalieHle NpeaBapuTeabHOM 3anucy 3asBUTeNNeld Ha Hepabouee
BpeMsL.

1.4.8. Coco6 u Qopma yBenOMIICHHS JOKHBI COOTBETCTBOBATh XapaKTEpy MPEIOCTABISEMOMN
MO®I] ycnyru, yuntsiBath umetromuecss y M®IL] nepcoHanbHble JaHHbIE 3asBUTENSI U OOeCeunBaTh
CBOEBPEMEHHOE U3BEIICHUE 3aABUTENS O (PaKTe U MPUUNHE U3MEHEHU.

1.49. B kadectBe 00s3aTenbHBIX croco6oB yBemomsieHnid M®PI[ 00s13aH  uCHoNB30BaTh
crenyomue: TeneoHHbIe yBEAOMIICHHS, yBEAOMIICHHS Ha AJIEKTPoHHYI0 ouTy, CMC-yBenomieHusl.

1.4.10. B xauectBe 00s3arenbHbIX GopM yBenomieHnit ML o6s13aH HCHOIB30BATh CIEIyIOIIHUE:
HallOMMHAHUE O IPEIBAapPUTEIbHON 3amucu A oOpaleHus (IIOCEIIeHus1), O MPOIYCKE MOCEUICHUs U
MpPUIJIAlllEHUH YCTAaHOBUTH HOBBIE JIaTy M BpeMs oOpalleHus, MOATBEPKIECHUE O MEpPEeHOCe AaThl U
BpEMEHH OOpaiieHus, 00 OTMEHE mocemeHus 1mo uHunuatuee MO w mpuriameHuu yCTaHOBHUTH
HOBBIE JIaTy ¥ BpeMsl 0OpalleHusl.

1.4.11. dupekrop M®IL] HeceT NEPCOHAIBHYK0 OTBETCTBEHHOCTH 33  OpPraHMU3aLUI0
CBOEBPEMEHHOI0, JIOCTOBEPHOTO OYHOI'O M 3a0YHOTO OIOBEIleHHs 3asBuTeneid. [lupexrop o6s3aH
KOHTPOJIMPOBATh OOpPATHYIO CBS3b C 3aABUTEISIMH, IOJYYAIOUIMMH YCIYyTH IO TPEABAPUTEIHHON
3aIUCH.

1.5. TpeboBaHuA K ob6cnyxuBaHuio 3aasutenen B MOL|

1.5.1. IIpu npenocTaBieHNH TOCYJApPCTBEHHBIX M MyHHIMNAIBHBIX yciIyr B M®L] n1omkHbI OBITh
o0ecIeyeHbl ey IOIUe YCIOBHU 00CTyKHUBAHUS 3asBUTEICH:

1.5.1.1. Obpamenne 3asBureneidi B M®IL] ocymecTBiseTcs B TOM 4YHCIE IO TPEABAPUTEIHHON
3anucy B eKTpoHHOM Buje yepe3 PIITY, B nomemennn MOL] nnu no tenedony.

1.5.1.2. 3asBuTento B 00s13aTE€ILHOM TMOPSIKE PA3bICHICTCS:

HOpSiIOK  paboThl C  OHJAlH-cepBUCOM "YMHas miaTexka' JHMYHOro KaOWHEeTa KIIMeHTa
"MocOO6aEUPL] OmnnaiiH" ¢ mnocleAyronMM OKa3aHWeM I[IOMOIIM [0 YCTaHOBKE MOOMIIBHOTO
npunoxenus "MocO6nENPL] Onnaiin";

BO3MOXXHOCTh TIOJIYYCHHSI TIHCEM OT TOCYJapCTBCHHBIX OPraHOB B JJICKTPOHHOW (dopMme
nocpeactsoMm cepBuca "l'ocmouta" Ha EII'Y ¢ nocneayronmM oOKa3zaHUEM TIOMOIIM IO  €ro
MOJIKJIFOUEHUIO U HACTPOMKE.

1.5.1.3. Tlo 3aBepumieHuMH mporecca OOCITYXUBaHHUS 3asABUTENI0 B 00s3aT€IBHOM MOPSIKE
MIpeJUIaraeTcsi OLEHUTh KaueCTBO OKa3aHHsI YCIYTH ¢ MOMOIIBIO HHTEepHET-IopTana Jlooposer.

3asiBuTENs HHOOPMHUPYETCS O HANIPABIIEHUHU OMpoca 00 OleHKe KadecTBa padoTel M®DI] B TM4uHBIN
kaOunet PIII'Y u Ha 31eKTpOHHYIO MOYTY, YKa3aHHYIO [IPU 110a4e 3asBICHUS.
(m. 1.5.1 B pen. pacnopskenus Munrocymnpasienus MO ot 20.11.2024 N 11-160/PB-03)

1.5.2. M®II nomken mo 3ampocy 3asBUTEIsA odecreunBaTh Bbie3 ] coTpyaauka M®I] k 3asBuremnio
JUIS TIpUeMa 3asBIEHUN M JOKYMEHTOB, HEOOXOJUMBIX IJIsl MPEAOCTaBICHHUS TOCYIAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT, a TakXe JOCTaBKY pe3yJbTaTOB IMPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIHUIIATBHBIX YCIYT, B TOM YHUCJIE 3a IUIaTy.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

JlocTaBka pe3ynbTaToB MPENOCTABIEHUS TOCYNAPCTBEHHBIX M MYHULHUINAIBHBIX YCIYT MOXET
OCYILECTBIATHCS CcuiaMu COTpyIHMKOB MODI] wim myTeM MNpUBIEYEHUS CTOPOHHUX OPTraHU3alUH,
OCYHICCTBISIOMUX (QYHKIMH 10 KypbEepCKOH JOCTaBKEe, HA YCIOBHSX TI'PaKIaHCKO-TIPABOBBIX
JIOTOBOPOB.

TunoBoe mnonoxeHue MO MPEJOCTABICHUI0 MHOTO(YHKIMOHAIBHBIM IIEHTPOM MpPEIOCTABIICHUS
TOCYJapCTBEHHbIX M MYHHUIMNAIbHBIX YCIYT MOCKOBCKOM 00JacTH yCIyrd II0 BBIE3JTHOMY
00CITy’)KUBaHUIO 3asiBUTENIEH MpUBeeHO B npuiiokeHHH N 2 k Hactosimemy CraHzaapry.

ITopsanok wmcunciaeHusl MIaTel 3a Bble3] coTpyaHuka M®IL] k 3asBuUTENIO, a TaKKe INEPEUYEHb
KaTeropuil TIpakaaH, Ul KOTOPBIX OpraHu3aunus Bble3na corpyaHuka MOL[ ocymectBisercs
OecriaTHO, yTBepknatorcs [IpaButenscTBOM MOCKOBCKO# 001acTy.

(m. 1.5.2 B pen. pacnopspkenus Munrocynpasinenus MO ot 12.02.2020 N 11-10/PB)

1.6. HopmaTtuBHble TpeboBaHUA K geatenbHocTn MPL|

Hckmrouen - Pacnopsxenne Munrocynpasinenuss MO
or 18.10.2023 N 11-160/PB-03.

1.7. TpeboBaHusa Kk ocHaweHuro MPL n TOCIN ML
(B pen. pacnopsbkenust Munrocynpasieaus MO
ot 25.05.2020 N 11-66/PB)

1.7.1. TpeboBanusi k TexHudeckomy ocHameHnio MO®I[ u TOCIT M®I] npuBenensl B
npusniokeHnu N 3 Kk HacTosimemy CTaHaapTy.
(B pen. pacnopsbkenus Munrocynpasienus MO ot 25.05.2020 N 11-66/PB)

1.7.2. B M®II (TOCIT M®II) obopynyercss cnenuaiu3MpoBaHHOE pabodyee MeCTO € MPSIMbIM
JOCTYNIOM K (eaepaqbHOW TOCYAApCTBEHHOM WH(POPMALMOHHOM cuctemMe BeneHus Eaunoro
TOCYAapCTBEHHOI'O PeecTpa 3amuceil akTOB I'Pa’kAaHCKOTO COCTOSIHUS (Aajee - CIEHUaIM3HPOBAHHOE
pabouee MecTo, (emepanbHas MHPOPMAIMOHHAs cucrema). [IpuBiekaemble  OpraHU3alNU
CTEMAM3UPOBAHHBIMU pa00OYHMHU MECTaMH HE 000PYIYIOTCSI.

[Tepeuenr M®II, ocylecTBIAIOMMX NOJHOMOYUS MO TOCYJApPCTBEHHON perucTpaluu poKiaeHUs
(32 UCKITIOYEHUEM POKACHUS, FTOCYIapCTBEHHAs! pErUCTPALHsi KOTOPOro MPOU3BOIUTCS OJTHOBPEMEHHO C
TOCYJapCTBEHHON perucTpanueil yCTaHOBJIEHUS OTLOBCTBA) M CMEPTH, B KOTOPBIX OOOPYHYIOTCS
CHelMaIM3UpOBaHHble paboune MecTa, ycraHaBiuBaeTcs CoOIValllEHUEM O B3aUMOJEHUCTBUU MEXKIY
['maBHBIM ynpaBlieHHEM 3aIIMCH aKTOB IPayKAaHCKOro cocTossHus MockoBckoi obmactu u Y MO®II.
(m. 1.7.2 BBeneH pacnopskenueM Munrocynpasienuss MO ot 18.01.2021 N 11-2/PB)

1.8. EanHbin ctunb MOL MockoBckon obnacTtu

1.8.1. B MockoBckoii obnactu Bce co3gaHHble M co3naBaembie MOLl odopmisitoTes B
COOTBETCTBHUH C €MHBIM oOmedenepanbHbiM GUpMEeHHBIM cTHiIeM "Mou JlokyMeHTHI" (MEeTOAnYeCcKHe
pexomenaaunu Munskonompassutus Poccun ot 4 asrycra 2014 r. N 18411-O®//109).

1.8.2. Opopmnenne M®PI] B enunom dupmenHom ctuiie "Mou JIoKyMEeHTBI" OCYIIECTBIISIETCS TI0
cormacoBanuio ¢ YM®II, mpu 3ToM AOKHBI coOmronathes TpeOoBaHUS paszznena | HACTOSAIIETO
Cranpapra.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

1.8.3. MunumansHeie TpeOoBaHUS K OQOpMIIEHHI0O B eIUHOM (GupMeHHOM cTuie "Mou
JlokyMeHTsI" TipuBeIeHbI B TabmuIe 1.

Tabmuma 1
N HanmenoBanue Pasmep, mm | Konmuectso
1 I'opuzonTtanbHas ¢acanHas BEIBECKA C MOJCBETKOM 5000x 700 |1
2 [TaHenb-KpOHIITENH € MOJICBETOM 610 x 700 1
3 Nudopmanmonnas tabnmuka "Pexxum padoTsr"” 500x 1020 |1
4 HaBuranuonHnsle ykazarenau (HaCTEHHAsI TaHENb) 500 x 650 1
5 HNurteprepHas BoiBecka (Masasi) 900 x 2400 |1
6 WNndopmannonnas tabnanuka "Kapra ornenenus" 500x 1020 |1
7 Nudopmannonnsiii ctenn A4 240 x 327 20
8 TexcToBble TAOIMUKH 500x 1020 |3
9 O603HaueHne KaOMHETOB 500 x 130 3
10 | KoHconbHBIE yKa3aTean MecTa 250 x 200 5
11 | Yka3zarenu HanpaBieHU 250 x 200 5
12 | Ykazatenu mecta 250 x 200 5

1.9. TpeboBaHusA K pekname u npoaBmxeHnro ML

1.9.1. Bea HapyxHas pexnama ML, nopoxHble yka3aTenu, CaiTbl, TE€IEBU3UOHHBIE POJIUKH,
nyOmukanuu B CMU 1omkHBl 0QOPMIISTECS B COOTBETCTBUU C €AMHBIM (DUPMEHHBIM CTHIEM "Mou
JIokyMeHTBI" W METOAMYECKHUMH pekoMeHaanusMu Munskonompassutus Poccum (pazmen 1.8
Hacrosiiero CtanmapTra).

1.9.2. Uckntouen. - Pacniopsbkenue Munrocymnpasinenus MO ot 26.12.2019 N 11-113/PB.

1.9.3. Mapupyr 1o MOPL[ nomkeH ObITh 0003HaueH HHPOPMALMOHHO-YKa3aTeIbHBIMU
JOPOXKHBIMH 3HAaKaMH OT IIEHTPa MYHHUIMIIQIBHOTO OOpa30BaHUS U OT MECT MAacCOBOTO CKOIUICHUS
KUTeJeH (BOK3aJlbl, TOPTOBBIE U Pa3BIIEKATEIbHBIE IEHTPHI).

(. 1.9.3 B pen. pacnopsbkennst Munrocynpasiennss MO ot 26.12.2019 N 11-113/PB)

1.9.4. Vckntouen. - Pacniopsbkenne Munrocymnpasnenus MO ot 26.12.2019 N 11-113/PB.

1.9.5. MO®I[ pomkeH HMETh HWHTEpHET-pecypc (caiT), TpeOoBaHHS K HWHOOPMAIMOHHOMY
HAMOJHEHUIO KOTOPOTO yCTaHOBIEHBI pa3aenom 1.11 nHacrosmero Crangapra.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

1.9.6. M®IL| nomxeH uMeTh OQUIMATbHBIE AaKKayHTbl B COLIMANBHBIX ceTsaX. TpeOoBaHus K
BEJICHHUIO O(UIMANBHBIX aKKAyHTOB B COLMANBHBIX CETAX, K pa3MellaeMOd B HUX HMH(pOpMAIMU U
NEPUOIMYHOCTH OOHOBJICHUS yCTAaHABIMBAIOTCS MprkazoM Y M®ILI.

(. 1.9.6 B pen. pacnopspkennst Munrocynpasiennss MO ot 26.12.2019 N 11-113/PB)

1.9.7. He pexe omHOro paza B MECAIl MO0 MECTHOMY TEJIEBUACHHUIO TOJKEH TPaHCIUPOBATHCS
ponuk 0 M®II win penoprak B MECTHBIX HOBOCTSIX.

1.9.8. Ha MecTHBIX pajuoOKaHalax IOJDKHBI TPAaHCIUPOBAaThbCA pekiIamHble poiaukun o MOII,
4acToTa TPAHCIIALMU ONPEAEIIAETCS pyKOBOJICTBOM, HO HE PEXKE OJHOTO pa3a B HEJEIIO.

1.9.9. B xax10M BBIITyCKE MECTHBIX Ta3eT JOJDKEH ObITh pasjien (KOJIOHKA), MOCBsmeHHbI M®I],
B KOTOPOM ITyOJIMKYIOTCSI HOBOCTH M KOHTaKTHbIE nanHbie MOILI.

1.10. TpeboBaHMe K NNaTeXHbIM TepMUHaNam (TepMmHanam
ANs 3aNeKTPOHHOMU onnaTtbl)

1.10.1. Ilpuem 3asBIeHUH O HPEJOCTABICHUM TOCYJApPCTBEHHBIX W MYHHUIMMIAIBHBIX YCIYT,
KONMPOBAHNE W CKaHUPOBAHHE TOKYMEHTOB, MPEIYCMOTPEHHBIX 4acThlo 6 crtatbu 7 PDenepanbHOTO
3akoHa oT 27 utong 2010 roga N 210-®3 "OO opraHuzanuu MpenoCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIMIAIBHBIX ~ ycuyr", WHQOPMHUPOBAHHME W KOHCYJIbTUPOBAHME 3asBUTENICH O TOpsAAKe
NPEIOCTABICHUST TOCYAapCTBEHHBIX W MYHHIUIAJIBHBIX YCIYT, XOJE€ PAacCMOTPEHHs 3alpoCOB O
MPEJOCTaBIEHUH FOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, @ TAK)KE M0 MHBIM BOIIPOCAM, CBSI3aHHBIM
C TPEIOCTaBIEHHEM TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX yciayr, B M®IL[ ocymecTBastoTcs
OecIuIaTHO.

1.10.2. Ilpm opraHu3amuu MNpPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
JONOJIHUTENbHASA IUIaTa 32 O(QOpPMIICHME JOKYMEHTOB W 3asBIE€HUH 1O (opmam, yCTaHOBIEHHBIM
3aKoHOJaTeabcTBOM Poccuiickoit denepannn, MHOrOQYHKIMOHATBHBIM LIEHTPOM HE B3UMAETCSI.

1.10.3. B M®I] o6ecnieunBaeTcsi BO3MOXHOCTh IIpUEMa OT 3asBUTEICH JAEHEXHBIX CPEJCTB B CUET
yIJIaThl TOCYJApCTBEHHOM TMONUIMHBI WJIM WHOW TIJIaThl 3a MPEJOCTaBIIEHHE TOCYAAPCTBEHHBIX U

MYHUIUIAJIBHBIX YCIYT, B3UMAEMBIX B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickont denepanun.

1.10.4. ckmouen ¢ 17 utons 2020 roga. - Pacnopsskenne Munrocynpasnennss MO ot 17.06.2020
N 11-77/PB.

1.10.5. Ilpu peanuzanuu nonoxxeHui 1. 1.10.3 vacrosmero Crannapra M®IL] MoxeT BbICTynaTh B
KayecTBE IUIATEKHOTO areHTa, OaHKOBCKOTO IIJIATEXKHOIO areHTa MM OaHKOBCKOTO IUIaTEXHOTO
cybareHTa B COOTBETCTBHUH € 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

1.11. TpeboBaHusa kK ocpuumanbHbiM cantam MOL|

(B pen. pacnopsbkenust Munrocynpasienus MO
or 12.02.2020 N 11-10/PB)

1.11.1. Ha opummansraom caiite M®II B cetn MHTEpHET pasMemaeTcs ciaeayronmas HHPopMaIius:

anpeca u pexxum pabotsl opucoB MOPILI, anpec [{udpororo MDI] (B ciryyae pacmoyioxeHUs B
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

OTJICTTLHOM TIOMEIIICHHH (3/1aHHH );
(B pen. pacnopsbkenust Munrocynpasienus MO ot 25.05.2020 N 11-66/PB)

aapeca u pexxum pabotsr TOCIT;
damunus, ums, oryectBo aupexkropa MO, anpec anekrporHoi noutst MOII;

eUHbINA TenedOHHBII HOMEP KOHTAaKT-IIEHTpa OPraHoB TOCYAapCTBEHHOW BJIAacTH W OPraHOB
MECTHOT'O CaMOYIPaBJICHUs MyHULMAIbHBIX 00pa3oBaHuii MockoBCKo 00nacTy;

yupeauTenbHble JOKyMeHTsl MDI;
periameHT pabotsl MOLI;

IEpPEYEHb  TOCYJApPCTBEHHbIX, MYHUIUMNAJbHBIX W  HHBIX  (JAONOJHUTENBHBIX)  YCIYT,
npeaocTaBisgeMbix Ha 6aze MOI];

IIepe4YeHb OPraHOB I'OCYIAPCTBEHHON BJIACTH, OPTaHOB MECTHOI'O CaMOYINpaBJIeHHs MOCKOBCKOU
00J1aCTH, YUPESKICHUA U OpraHu3allii, YbH YCIYTH IPeaoCcTaBisitoTcs Ha 6aze MDII;

aJIMUHHUCTPATUBHBIE PErVIAMEHTHI IPEJOCTABIEHUS FOCYAAPCTBEHHBIX U MYHHULUIAIBHBIX YCIYT,
OKa3aHHe KOTOpBIX oprann3oBaHo B M®II;

HOpPMAaTHBHBIE TpaBoBble akThl Poccuiickoli ®exepannu, MOCKOBCKOH 00JacTH W OpraHoB
MECTHOI'O CaMOYTIPABIICHHMSI, YCTAHABIINBAOLINE MOPSAIOK U YCIOBHUS NIPEAOCTABICHUS YCIIYT;

TekcTsl Cornamennii o B3aumonerictsun M®IL] ¢ opranamu Biacry;

Ha3BaHHE U OAHKOBCKHE PCKBU3UTLI OpraHU3allvuu, HpI/IHI/IMaIOH_[eﬁ I1aTy 3a HOpeaoCTaBJICHUC
yemyr;

MOPSIOK 00KamoBaHusI eHCTBUH (0€3eCTBIS) U PEIIEHUH B X0/1€ IPEIOCTABICHUS YCIYT;
crpaBouHas uHopmanus o apyrux MOI] MockoBckoii obnacT;

cceuiku Ha EINTY, PIITY, a taxxke caittet @®OUB, UOI'B, OMCY, yciyru KOTOPBIX OKa3bIBAIOTCS
B M®I];

HH(bOpMaLII/IH 0 BO3MOXKHOCTH M OCOOEHHOCTIX 06paH_ICHI/I$I 3a IMpEAOCTABIICHUEM YCIYI' B
QJICKTPOHHOM BH/JIC.

1.11.2. O¢dunmaneueii cadt M®L] nomkeH uMeTh HOBOCTHYIO JieHTY. HoBoct M®L] nomxHbI
OOHOBJIAATHCS HE PEXKE OJJTHOTO pas3a B HEJIEIIO.

1.11.3. Ha opunuaneheix caiftax M®I[ MmoxxeTt pazmeriarbes nHas ”HGopMaius.
1.12. Tpe6oBaHua k M®L| ona busHeca

(BBeneH pacnopsbkenueM Munrocynpasienust MO
ot 04.08.2017 N 10-99/PB)
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

1.12.1. B cootBercTBUM ¢ pacnopsbxenuem IIpasurenscrBa Poccuiickont @enepauyu ot 31 ssHBaps
2017 r. N 147-p "O 1ueneBbIXx MOJENAX YNPOILICHUS NPOLEAYp BeACHUS Ou3HECa M MOBBIIMICHUS
WHBECTULIMOHHOW TpPUBJIEKATENbHOCTH CcyOBbekToB Poccuiickoit @enepauuu" MyHUIUNATbHBIE
oOpa3oBaHMsI JOJKHBI Ha CBOEM TEPPUTOPUM OPraHM30BaTh IPENOCTABICHUE YCIYT IO MPUHLUILY
"ogHOTO OKHA" JJIA OKa3aHUS TOJJCPKKH CyOBEKTaM Majoro W CPEeJIHErO MpeANnpUHUMATENIbCTBA, a
TaKke rpakaaHaM, IUIAHUPYIOIIUM HadyaTh BEACHHUE MPEANPUHUMATEIBLCKON AesATeNbHOCTH, - "MOI]
it OusHeca'.

1.12.2. Konn4ecTBO OKOH JOJKHO COOTBETCTBOBATH HOPMATHUBY:

JUIsl MyHULIMIIAJIBHBIX 00pa30BaHU ¢ 4ynciIeHHOCThI0 HaceneHus oT 100 go 500 Teicsiu yenoBex -
He MeHee 3 eINHULL;

JUIsT MyHHUIIMIIAJbHBIX 00pa3oBaHUM C YHMCIEHHOCThIO HacesneHus oT 500 Thicsdy yesnoBeK - He
meHee 10 equHMIT,

o cornacoBanuio ¢ YMO®I] komu4ecTBO OKOH MOKET ObITh YMEHBIIICHO.
(ab3ar BBesieH pacnopsbkenrneM Munrocynpasnenus MO ot 20.09.2021 N 11-83/PB)

1.12.3. MO®I] ans 6usHeca MOXKET OBITh OPTaHH30BAH:
- KaK JIOTIOJIHUTEJIbHBIE OKHA B cOCTaBe AercTByromero MOILI;
- KaK oTaenbpHbiii MOII;

- KaKk OT/AejibHble "OKHa JUisi Ou3Heca', OpraHM30BaHHbIE KaK TEPPUTOPHAIBLHO 000COOJICHHBIE
CTPYKTypHbIe noapaszaeneHus MOLI.

1.12.4. TpebGoBanusi K moMerieHusIM U ocHamieHuto M®L] ms O6usHeca onpenenstores GopMoi
OpraHu3allii B COOTBETCTBUHU ¢ MOANYHKTOM 1.12.3 m aHajmoruyHsl TpeOOBaHHSIM K MOMEIICHUSM H
ocHameanro M®I] u TOCII.

1.12.5. M®I] ns OuzHEca CO31a0TCSl B MYHUIIMITAIBHBIX 00pa3oBaHusIX MOCKOBCKO# 00y1acTH B
COOTBETCTBHUH cO cxeMoi pazmemnienus M®PII nis 6usneca, yrBepxkaaemoit Komuccueit mo npoBeieHUIO
aIMMHHUCTPATUBHON pepopmbl B MOCKOBCKOM 001aCTH.

1.13. TpeboBaHMA K NnopsAAKYy pa3MeLleHns MHPOPMaLMOHHbIX
maTtepuanos B MOL|

(BBeneH pacnopsbkenrneM Munrocynpasienus MO
ot 21.12.2023 N 11-222/PB-03)

1.13.1. Pazmemenne B M®I] mH(DOpMAMOHHBIX MATEPUAIOB, 332 HCKIIOUYECHHEM MaTEpUANIOB,
KOTOpblE€ HOCST CHpPaBOYHBIA XapakTep, MpPeAyCMOTPEHHBIX HocraHoBieHueM [IpaButenbcTBa
Poccuiickoit @enepanuu ot 22.12.2012 N 1376 "OO0 ytBepxaenuu [IpaBun opranuzaiuu AesTeIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB IPEAOCTABICHUS TOCYAApCTBEHHBIX M MYHHULUIAIBHBIX yCIyr",
ocylecTBIsieTcsl Mo cornacoBaHuio ¢ YMOI[ ux ¢dopMmel, Xapakrepa, coaepX aHHUs U MecTa
pa3MeLIeHHUS.

1.13.2. CormnacoBanue pasMenicHuss HH(DOPMAIMOHHBIX  MAaTEPUAIOB  OCYIIECTBISETCS
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

MIOCPEJICTBOM CHCTEMBI YIIpaBlIeHHs TpOeKTaMH U 3aaa4amMu "Redmine" (gu.rm.mosreg.ru).

2. CtaHpgapT opraHusauum npegocTaBlieHUA rocyAapCTBEHHbIX,
MYHULMUNaNbHbIX U UHbIX ycnyr Ha 6a3e MoL|

CraHgapT opraHu3alliy MPEIOCTABIICHUS TOCYAaPCTBEHHBIX, MYHUIIUIIAIBHBIX M MHBIX YCIYT Ha
0aze MOL] BkIroUaeT B ceOs:

- TMepe4YeHb TOCYNAPCTBEHHBIX, MYHUIIMIIAIBGHBIX W WHBIX YCIYT, MPEIOCTaBICHHE KOTOPBIX
opranusyercst Ha 6aze MOLI;

- IOPSAJOK IPEIOCTABIEHUS TOCYAAPCTBEHHBIX 1 MyHUIIUNIAIBHBIX yciIyr B MOII;

- IOPSZIOK T0CyAeOHOTO 00KamoBaHus qercTBU coTpyaHnkoB M®I] u opranoB Biactu;
- opraHuzanuio npeasapurenbHoit 3anucu B M®II nocpencrsom PIITY u B MOII;

- IPUMEHEHHE JIEKTPOHHOU OUepeIu;

- OpraHU3alMIo IPEIOCTABIECHUS JONOJHUTENIBHBIX U COITyTCTBYIOLUX YCIIYT;

- cTaHapT KoHTakT-1enTpa MO MO;

- 3TUKY 00ciykuBaHusl 3asBuTene (npuioxenue N 4 k Hactosmemy Ctanaapry).

2.1. NepeyeHb rocyaapCcTBEeHHbIX, MYHULMNaNbHbIX U UHbIX YyCAYT,
npenocTaBrieHMe KOTOPbIX opraHusyeTcs Ha 6ase ML

2.1.1. Ha 6a3e M®L opranusyercs npeaocTaBlIeHUE FOCYy1apCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT,
MEPEYHN KOTOPBIX YTBEPKAAFOTCS:

- HOpMAaTUBHBIM MpaBOBbIM akToMm IIpaButensctBa Poccuiickoit ®epepamuun - s
rOCyJapCTBEHHBIX ycnyT, mpeaocraBisgeMbix POMB, opraHamu rocymapCTBEHHBIX BHEOIOIKETHBIX
¢boH0B;

- HOPMaTUBHBIM MIPaBOBbIM akToM IIpaButenbcTBa MOCKOBCKOM 00J1aCTH - JUIsl TOCYAapCTBEHHBIX
ycayr, npenocrasisieMbix MOI'B, TeppuTopraibHBIMU roCy1apCTBEHHBIMU BHEOIOPKETHBIMU (DOHIAMH,
rOCYJapCTBEHHBIMH YUPEXKICHUAMH U IPYTHUMH OPTaHU3ALUSIMY;

- MYHMIMNAJIbHBIM TPAaBOBBIM  aKTOM, pa3pabaTblBaeMbIM C yYE€TOM pEKOMEHJaluH,
yTBEp)KJaeMbIX HOPMATUBHBIM ITPaBOBbIM akToM [IpaBurenscTBa MockoBCKOM 001acTH, U TOJTHOMOYUI
OMCY - nns MyHUIMNAIBHBIX yCiIyr, npenocrasisieMblx OMCY u MyHUIIMNIAIBHBIMY yUPEKIEHUAMU
U ApYTUMU OpPTaHU3ALMSIMH.

2.1.2. Tlo cornacoBanuto ¢ YM®I] B M®DI] MoxkeT ObITh TaK:Ke OPraHU30BAHO NIPEIOCTABIICHUE:

- YCIyr, KOTOPBIC SABJIAIOTCA H€O6XOI[I/IMI)IMI/I H 00s3aTenbLHBIMHI a1 OpeaoCTaBJICHUA
TroCyJapCTBECHHBIX U MYHUIIMIIAJIBHBIX YCIIYT,

- yCiyr, Ip€aoCTaBIdCMbIX I'OCYJApCTBEHHBIMHU U MYHUIIMIIAJIbHBIMU YUPCKACHUAMA U APYTUMU
oprann3atusiMy, B KOTOPBIX PA3MEIIACTCA TOCYyHapCTBCHHOC 3a/laHUC (331(8.3) WM MYHHUIUIIAJIBHOC
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

3amanue (3aka3), yka3aHHbIX B 4actu 3 ctatbu 1 denepansHoro 3akona ot 27 utons 2010 r. N 210-D3
"O0 opranu3anuu MperIoCTaBlIeHUs TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIyT";

- YyCIyr IO BbLJA4YC II0JIMCOB 00513aTEIILHOTO MCIUIIMHCKOI'O0 CTpPaxXOBaHUA (BpeMeHHBIX
CBI/II[GTCJ'H)CTB) Ha OCHOBAaHHMU OOroBOPOB ¢ MCIAUWIMUWHCKHUMH OpraHu3aluiaMu, UMCIOIIMMU IIpaBO Ha
OCYHICCTBJICHUC MG}II/IHHHCKOﬁ JACATCIIBHOCTH W BKJIIOUCHHBIMU B PECCTP MEAUIMHCKHUX OpFaHI/ISaHHfI,
OCYIICCTBILOMUX NCATCIIbBHOCTDL B C(bepe 00513aTEJIbHOIO MCIUIHUHCKOI'O CTpaxOBaHUs,

- JTOTIOJIHUTEIBHBIX (COMYyTCTBYIOIINX) YCIIYT, YKa3aHHBIX B MyHKTe "B" ab3aia 4 mocTaHOBIEHUS
[IpaBurensctBa PO ot 22 pekabps 2012 r. N 1376 "OO ytBepxnaenuu IlpaBun opranuzanuu
NESTeIbHOCTH  MHOTO(YHKIIMOHAIBHBIX  IIGHTPOB  MPEJOCTABICHUS  TOCYIApCTBEHHBIX U
MYHHULMIAIBHBIX YCIyr".

2.1.3. Ha ocHoBanuu nopydenwuii [IpaBurensctBa MockoBckoi o6mactu, MUHHCTEPCTBA, a TaKKe
[0 TOPYYEHHUIO TJIaBbl MYHHIHMIAIBHOIO oOpa3zoBanus - yupenutens MOPI[ B wactu ycnyr,
npeaocrasigemMbix OMCY U noaBeJOMCTBEHHBIMHM UM opranuzauusmu, B MODL[ opranusyercs
IIPEIOCTABIIEHNE MHBIX I'OCYJAapCTBEHHBIX U MYHHULMIAIBHBIX YCIYT JO BHECEHHS COOTBETCTBYIOLIMX
W3MEHEHUH B IPABOBBIE AKThI, yKa3zaHHbIE B 1. 2.1.1 Hacrosmero Cranaapra.

2.1.4. Ilo cornacoBanuto ¢ yupenuteneM B M®PI[ MoxxeT ObITh OPraHM30BaHO IMPEIOCTABICHUE
MyHULUNAIeHbIX  youyr OMCY, MyHHMIMOQIBHOIO  YYpPEXIAEHUS JAPYyroro MYHHUIHUIIAIBHOTO
00pa3oBaHMs TMOCPEACTBOM 3aKItOueHHs coryameHus Mexay YMOI[ wamu MO m yka3zaHHBIM
OMCY/MyHULIMINIATBHBIM YUPEKAECHUEM.

2.1.5. UckmtoueH. - Pacniopsxenne Munrocynpasienust MO ot 26.12.2019 N 11-113/PB.

2.2. OpraHusauus npegocTaBrieHUs1 rocyAapCTBEHHbIX
M MyHMUMNANbHbIX yCRyr

2.2.1. Opranu3zanusi NpeAoCTaBIeHHUs] TOCYAapCTBEHHBIX M MYyHHIMIANbHBIX yciayr B M®IL] Ha
TEPPUTOPUU MOCKOBCKOM 00JIaCTH OCYILECTBIISIETCS TOCPEICTBOM:

- 3axmoueHuss YM®II cornamenuit o Bzaumoaenicteuu ¢ ®ONB, opranamu rocyaapcTBEHHBIX
BHEOIOKEeTHRIX (oHI0B, MOI'B MocKoBCKOW 001aCTH, TOCYTapCTBEHHBIMH YUPESKICHUSIMHU U IPYTUMHU
OpraHU3aALMAMU, IPEIOCTABISIOIINMHA FOCYJaPCTBEHHBIE YCIYTH;

- zaxmodeHuss MOIl cormamenuit o B3aumojaelctBun ¢ OMCY, mnpenocTaBisSIFOIIUMHA
MYHHIIMITATBHBIE YCITYTH WIH TOCYAapCTBEHHBIE YCIYTH B paMKaX MepeJaHHbIX MTOTHOMOYHUI;

- 3axmoueHust YM®I] cornamenuit ¢ ®OUB, NOI'B, OMCY u M®I] o B3aumoaeicTBuu npu
OpraHu3alMK MPEAOCTABICHUS TOCYAApPCTBEHHBIX WM MYHHIMNAIBHBIX yciayr B M®L[ no mpunimmy
"3KCTEpPUTOPUATBHOCTH";

- 3akmoueHuss YMOIL[ noroBopoB ¢ MO®IL[ u mnpuBiekaeMbIMH OpraHu3alusMu (fanee -
COIJIAIIEHUS O B3aUMOJCHCTBUN).

2.2.2. IlpenmocraBieHue TOCYIApCTBEHHBIX W MYHHIUOAIBHBIX yciuyr depe3 MOI]
OCYIIECTBIISIETCS. B COOTBETCTBUU C aJMHUHUCTPATUBHBIMU pErIaMEHTaMH, pa3padOTaHHBIMH U
YTBEPKACHHBIMU B TIOPSJIKE, YCTAHOBJICHHOM ()eIepaIbHBIM 3aKOHOIATEILCTBOM U 3aKOHOIaTEIhCTBOM
MOCKOBCKOMH 001aCTH.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

2.2.3. TunoBble aIMUHUCTPATUBHBIE PEIVIAMEHTHl NPEJOCTABIEHUS YCIYT, OKa3bIBa€MBIX
OpraHaMl MECTHOTO camoympaBiieHus MOCKOBCKOM o00yacTH, pa3pabaThIBAlOTCS HAa OCHOBAaHHUH
HOJOXKEHUH  (efiepalbHOTO  3aKOHOAATENbCTBA M 3aKOHOJATENLCTBA  MOCKOBCKOH — obnacTu
MuHHCTEpPCTBOM M LEHTPAIBHBIMA  MCIOJHUTEIBHBIMH OpPraHaMH TOCYAApPCTBEHHOW  BJAcTH
MockoBckoil obnactu mo cdepam aesTeNbHOCTH. PacmpeneneHne OTBETCTBEHHOCTH 3a Pa3padOTKy
TUIIOBBIX AJMUHUCTPAaTUBHBIX DPEIVIAMEHTOB oOlpeaeinsercs peuieHueM Komuccuu 1o IpOBEIEHUIO
aJIMMHHUCTPATUBHON peopmbl B MOCKOBCKOM 00IaCTH.

2.2.4. Oneparopsl M®L] ocymiecTBIISAIOT IPUEM 3aIIPOCOB U BblJauy JOKYMEHTOB IO pe3ysbTaTaM
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MyHHMIIMIIAJIbHBIX YCIYT B OKHAX MpUEMa 3asBUTEIEH.

B kaxmoi cMeHe onepaTopoB JI0HKEH ObITh HA3HAYEH CTapIUii CMEHBI.

PaccmoTpenue 3anpocoB 3assBUTENCH U IPUJIaraeMbIX K HUIM JJOKYMEHTOB, a TaKke (OpPMHUPOBAHHE
pe3ysibTaTa MPENOCTAaBICHUS TOCYJApCTBEHHONM WJIM MYHHUIMIAIBHONW YCIYTd OCYIIECTBIISIETCA
OopraHaMu, yIOJHOMOYEHHBIMH Ha MPEJOCTaBIE€HHWE TOCYIapCTBEHHOM WM MYHULMIAIBHON YCIIYTH,
€CIIM HMHOE HE IPEAyCMOTPEHO COIVIAllEeHUEM O B3aumoneucTtsun Mexay YMODI[ u opranom,
MPEIOCTABIISIOIIMM IOCYAaPCTBEHHYIO UM MYHULIMIIAIBHYIO YCIYTY.

2.2.5. HanpaBneHne MeKBEJOMCTBEHHBIX 3alIPOCOB OCYIIECTBISETCS B MOPSIKE, YCTAHOBICHHOM
B coryamieHnn Mexay Y M®II u opranom, nperoCcTaBIisIOMKUM I'OCYTapCTBEHHYIO HIIM MyHUIIUIIATBHYIO

YCIIyTY.

2.2.6. Peructpanus oOpamienuii 3assuresneit B M®I] ocymiecTBisieTcs ¢ MOMOIIBI0 IPOrPAMMHOTO
obecrieuenus AVIC MOLI.

2.2.7. Ilo wroraMm mpuema 3alpocoB 3asBUTEIO BBIJACTCS BBIMUCKA W3 3JECKTPOHHOTO >KypHala
peructpanuu oOpamieHuii, chopmupoBannas B AVIC M®II, kotopasi coAep>KUT OMUCh JTIOKYMEHTOB,
MPEAOCTABIICHHBIX ~ 3asBUTENIEM, IUIAHOBYIO JIaTy TOTOBHOCTH pe3yibTaTa MPEJOCTABICHHS
roCyIapCTBEHHOM WJIM MyHUIMNAIbHOW yciyru, @.MN.O. u noanucu 3asButens u cnenuanucra MOILI,
MPUHSIBIIETO JOKYMEHTHI.

2.2.8. Ecnu opraHom, MpeAOCTaBIAIONIMM TOCYJAapPCTBEHHYI0 WM MYHHUIIMIAIbHYIO YCIYTY,
pe3yJIbTaT MPEAOCTABICHUS YCIAyru He nepenaH B MOL nnsd Bblaauu 3asBUTENIO0 B YCTAHOBJICHHBIC
COTJIAIIICHUEM O B3aUMOJECUCTBUU CPOKU (IIPH YCIOBHH, YTO 3asBUTEJIEM B KaU€CTBE MECTa TMOJyUYCHHS
pesynbTata yciayru BeiOpaH M®II), To M®I] nHampaBnser B oprad BIacTH, HAPYIIMBIINN CPOKH
MIPEAOCTABIICHUS] TOCYIaPCTBEHHON WJIM MYHULIMIIAJIIBHON YCIIyT'H, COOTBETCTBYIOLIUI 3aMpOC.

2.2.9. B cooTBeTcTBUM C corjameHusMu o B3aumozerctBuu M®PL] ocymecTBisoT 00paboTKy
NEPCOHAJBHBIX JAHHBIX C COOJIIOJICHMEM TpeOOBaHMM, YCTAaHOBJICHHBIX YacTbio 3 craThl 6
®enepanbHoro 3akoHa ot 27 utosst 2006 r. N 152-®3 "O nepcoHalbHBIX JaHHBIX .

2.2.10. M®II HecyT OTBETCTBEHHOCTD 3a COOJIIOJICHHE YCTAaHOBJIEHHOTO TOPSAKA MPEIOCTABICHUS
rOCy/IapCTBEHHBIX WM MYHHUIMIIAJBHBIX YCIYyr, a Takke pexuma oOpaboTKM M HCHOJIB30BaHUS
nH(popMaIuu, TOCTYI K KOTOpoi orpanndeH deaepanbHbiM 3aKkoHOM OT 27 mronst 2010 roga N 210-D3
"OO6 opraHuzanuy TPeIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHHUIIMIANBHBIX YCIyT", B COOTBETCTBUU C
pasrpaHMYeHHEM KOMIIETCHIINHU, YCTAHOBJIEHHON B COTJIAILICHUSIX O B3aUMOJICHCTBUN.

2.2.11. M®I] ob6ecneunBaioT WHGOPMHUPOBAHUE 3aABUTENCH O BO3MOXHOCTH U TIOPSIKE
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

MOJyYeHHUs TOCYAApCTBEHHBIX M MYHHULMNAIBHBIX ycayr Ha ©60aze M®L[ B COOTBETCTBUM C
TpeOOBaHUSAMH, yCTaHOBICHHbIMH [IpaBuiiaMH OpraHu3aluy AEATEIbHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB IPENOCTABJICHUS TOCYAAPCTBEHHBIX W MYHHULMINAIBHBIX YCIyr <I>, HOpMaTHUBHBIMU
npaBoBbIMU akTamMu IIpaBurenscTBa MoOCKOBCKON 00jacTH, aAMHUHHMCTPATHUBHBIMU pErIaMEeHTaMu
MIPEAOCTABIICHHS TOCYTAPCTBEHHBIX WM MyHUIIUIIAIBHBIX yCIIyT, akTamu Y MOLI.

<1> DocranoBnenne IlpaBurenscrBa Poccuiickoit ®epepamun ot 22.12.2012 N 1376 "OO6
yTBepxkaAcHuN [IpaBuil opranuzanuu qesTeIbHOCTH MHOTO(QYHKITHOHATIBHBIX IIEHTPOB MPEIOCTABICHUS
roCyJJapCTBEHHBIX U MyHUIIUTIATBHBIX yCIIyT".

2.3. locypne6Hoe o6xxanoBaHue 3asiBUTENEM peLueHUn u AencTBUn
(6e3pencTBUSA) opraHa (4OMKHOCTHOrO Nvua opraHa),
npeaocTaBnAowWero rocyAapCcTBEHHY0 U MyHULIMNANbHYIO YyCRyry,
a TaKkxe HapylleHuUs nopsaka npeaocTaBrneHUs rocyaapcTBeHHOM
M MyHULMUNANbHOM yCrnyrn coTpyaHmkom MoL|
(B pen. pacnopsbkenus Munrocynpasieaust MO
oT 26.12.2019 N 11-113/PB)

2.3.1. Ilpouenypa obxanoBaHus AeHCTBUI (0e3AeHCTBUS), a TaKkKe PEIICHUA JOMKHOCTHBIX JIUIL
TepputopuanbHoro oprana ®OUB, MOI'B, OMCY wu (wnu) opraHu3aiiy, ydacTBYIOIICH B
MPEAOCTABICHUH TOCYJIaPCTBEHHBIX (MYHHUIMIIAIBHBIX) YCIYT, OCYIIECTBIISIETCS B COOTBETCTBUHU C
iaBoit 2.1 denepanpHoro 3akoHa ot 27 utonst 2010 r. N 210-®3 "O6 opraHuzanuu MperocTaBlIeHUs
TOCYJJapCTBEHHBIX U MYHHIIMTIAIBHBIX YCIyr", moctanoBieHueM [IpaButenbcTBa MOCKOBCKOH 00acTH
or 8 asrycra 2013 1. N 601/33 "OO6 yrtBepxkaenun IlomoxkeHuss 00 OCOOCHHOCTSIX TIOJAaYd M
paccMoTpeHHsi kano0 Ha pemieHus U JAelicTBuA  (Oe3IeHCTBUE) HCIOMHUTEIbHBIX OpPraHOB
rOCy/IapCTBEHHON BiIacT MOCKOBCKOW 00JIaCTH, MPEAOCTABISIONIUX TOCYIApCTBEHHBIC YCIYTH, U UX
JOJDKHOCTHBIX ~ JIML, TOCYJAapCTBEHHBIX TPAXKIAHCKUX CIYXAIIMX HCHOJHUTEIbHBIX OpPraHOB
rocy/IapCcTBeHHOW BilacTé MockoBckoi obOmactu" (manee - Ilocranosiienue IlpaBuTenbcTBa
MocxkoBckoii o6mactu ot 8 aBrycta 2013 r. N 601/33).

2.3.2. Tlopsmox ocymectBiaeHuss YM®DI[ koHTposss cOOMIOACHUS YCIOBHH  JOTOBOPOB,
3aKIIF0YeHHbIX ¢ UHBIMU M @I, yrBepknaercss MUHUCTEPCTBOM.
(m. 2.3.2 B pen. pacnopsbkenuss Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

2.3.3. 3asgBuTenh MOXKET MoAaTh kajmol0y uepe3 MOPI[ B @OOHB, HOI'B, OMCY,
MPEAOCTABIAIONINN  yCIyry (TOCYIapCTBEHHYIO WJIM MYHUIUTNAIBHYI0), W (WJIM) OpraHU3aIlHIo,
YYaCTBYIOIIYIO B MPEIOCTABICHUH TOCYIapPCTBEHHBIX (MYHUIIMITAIBHBIX) YCIYT, B MUCBMEHHON (popme,
B TOM 4YHCJIE MPHU JUYHOM OOpalIeHUM 3asBUTENS, WIM Ha ajpec OPUIMAIBHON 3IEKTPOHHOU MOYTHI
MOII.

2.3.4. Ilpu noctyruienun xxanodsr ML obecrieunBaer nepeaayy *anoObl B yIOTHOMOYCHHBINH Ha
€€ pacCMOTPEHUE OpraH B MOPAIKE U CPOKHM, KOTOPBIE YCTAHOBJICHBI COIVIAILICHUEM O B3aUMOJECUCTBUU
Mexay M®I] u opraHoM, NpeaoCTaBIISIOIIMM IOCyAapCTBEHHYIO YCIYTy, HO HE MO3JHEE CIIECIYIOIIErO
paboyero JIHs CO JHS MOCTYIICHUS 5Kal00BbI.

Komus >xanmo0Obl Ha AeicTBus (Oe3aeHCTBHE), a Tak)Ke PEIICHHS opraHa (JIOJDKHOCTHOTO JIHIA),
MPEOCTABJISIONIETO TOCYTAPCTBEHHYIO YCIYTY U MYHUIMITAIBHYIO YCIIYTY, TOUICKHUT HAIPABJICHUIO B
MUHUCTEPCTBO HE MO3HEE CIASAYIONIETO pab0Yero JHs CO THS MOCTYTUICHUS KaloOBbI.
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2.3.5. ’Kanoba Ha HapylIeHue MOpsKa MPEeIOCTaBICHNUS TOCYJapCTBEHHON WM MyHULMIATIbHON
yciayru cotpygHukoM MOI[ paccmarpuBaeTCsi COINIACHO HAIpaBICHUIO - aupekropom MOILI,
nupexkropoM YMOLI, ynoaHOMOYEHHBIM JIMIIOM MUHHCTEPCTBA COOTBETCTBEHHO.

2.3.6. XKanoba, mocTynuBIas B OpraH, MPEIOCTABISIOMINAN TOCYJAapCTBEHHYIO YCIyTry, JHOO B
opras, HpeI[OCTaBJ'IHIOHII/Iﬁ MYHUIHMIIAJIBHYIO YCIIYTY, IMOAJIC)KUT PACCMOTPCHUIO NOJDKHOCTHBIM JIMIIOM,
HAJICJICHHBIM TTOJTHOMOYHSAMH TI0 PACCMOTPEHHUIO Kajo0, B TEUEHHUE MATHAIIATH pabounX THEH, eciu
Ooylee KOPOTKHE CPOKH PAaCCMOTPEHUs KajJoObl HE YCTaHOBJICHBI OPTaHOM, YIOJHOMOYEHHBIM Ha €e
paccMOTpeHHUeE.

[Ipy 3TOM CpOK paccMOTpEHHs KaloObl HCUMCISIETCS CO JHA PETUCTpalud KajJoObl B
YIOJIHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

2.3.7. Ilo pesynpTaTaM pacCMOTPEHHS >KajJoObl B COOTBETCTBMM C YacThio 7 crtaThu 11.2
®enepanpHoro 3akoHa ot 27 wmrong 2010 r. N 210-®3 "OO6 opraHuzanud MNpeOCTABICHHS
rOCyIapCTBEHHBIX U MyHHUIUIAIBHBIX YCIYT" YIOTHOMOYEHHBIN Ha €€ PACCMOTPEHUE OPTraH MPUHUMAET
petieHre o0 yIOBIETBOPEHHUH KaJl0ObI TNO0 00 0TKa3e B €€ YJOBIECTBOPEHHUH.

2.4. CtaHpapT paboTbl 3NIeKTPOHHOMN oYyepeamn
2.4.1. Ilpuem 3aaButeneid B MPL] ocymiecTBiaseTcs: B MOPSAJIKE OUEPEIU.
VYrpaBieHue ouepeblo OCYIECTBISETCA MOCPEACTBOM 3JEKTPOHHOM OUYepeiu.

Ha teppuropun MockoBckoit obnactu uist Becex M®L] ucnonp3yercs eqnHoe EeHTPaIu30BaHHOE
pelieHre dSJeKTPOHHOH ouepean - MuHdopmamuonnas cucrema "J{MCTaHIMOHHOE YIIpaBICHHE,
MOHHUTOPHHT U KOHTPOJIb ouepeau 3asBuTenei, oopamaromuxcs B MOL[ Mockosckoii obnactu" (ACY
"Ouepenn").

PernamenT oOciyxuBanus 3asButeneit ¢ ucrnoiab3oBanrneM ACY "Ouepenp" paspabaThiBacTCs U
yTBepkaaeTcs MUHUCTEPCTBOM.

B caydae HepaOOTOCIOCOOHOCTH DSIEKTPOHHOW OdYepeau BCJIECACTBUE TMOIATBEPKICHHON
TeXHUUYeCKOM HeucnpaBHocth M®DI[ o00s3aH He mo3aHEe cieayromero padodero AHS ¢ MOMEHTa
oOHapyXeHHsl HepaOOTOCTIOCOOHOCTH  3JICKTPOHHOW OYepequ YBEIOMHUTh O JIAaHHOM  (pakTe
MunuctepctBo w/miu YM®I] crmocoOoM, MO3BOJSIONIMM TOATBEPAUTh (HAaKT CBOEBPEMEHHOTO
YBEAOMJICHHSI.

(ab3a11 BBeneH pacnopsbkenneM Munrocymnpasienus MO ot 24.03.2021 N 11-27/PB)

2.4.2. llpeuMyIIecTBEHHBIM NPaBOM OOCITY>KMBaHHS TpPU JMYHOM OOpaleHuH 00Ja1aloT
3asIBUTEIIN:

- UHBaJIW/b! BOMHBI (moamn. 28 1. 1 cr. 14 ®exnepanbHoro 3akoHa ot 12 suBaps 1995 r. N 5-®3 "O
BeTepaHax');

- yuactHUKM Benukoit OteyectBeHHON BoWHBI (moan. 19 m. 1 cr. 15 ®enepanbHoro 3akona ot 12
sauBapst 1995 r. N 5-®@3 "O Berepanax");

- wHBayuabl I u II rpynn (Yka3 Ilpesunenta PO ot 2 oxtsaOps 1992 r. N 1157 "O
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JIOTIOJIHUTENBHBIX MepaxX rocyAapCTBEHHON MOIICPKKHA UHBATHUIIOB");

- IMIa, HarpaxiaeHHbsle 3HakoMm '"JKutemro OmokaaHoro Jlenwnrpanma" (moam. 15 m. 1 cr. 18
®epnepanbHoro 3akona ot 12 suBaps 1995 r. N 5-@3 "O Berepanax").

2.5. OpraHusauusa npegBapuTenbHoun 3anucu B MOL

2.5.1. IlpenBapurensHas 3anuch B M®L] ocymiecTBasercs:

- o teneony MOLI;

- IIp¥ JIMYHOM oOpateHuu B MOLJ;

- nocpeactsom PIIT'Y.

2.5.2. Jlns obecnieuenus npeasaputenbHon 3anmucu M®I] obecnieunBaeT npencrasienne Ha PIITY
U pa3MelleHne B MHTEPHET-pecypcax akTyaslbHOM MH(pOpMalMU MO MeCTaM OKa3zaHUs yCIyT, rpaduky
uX paboTHl U ycayraMm, Ha KOTOpbIE MOKET ObITh OCYIIECTBIIEHA MPeIBAPUTENbHAS 3aIUCh, C TIEPEUHEM
CBEJICHUI, KOTOPbIE TOJDKEH COOOIINUTE 3asBUTENb MPH NPEIBAPUTEIBHOM 3a1IMCH Ha YCIIyTY.

2.5.3. IlpenBapurenpHas 3alMCh B JIEKTPOHHOM BHUJIE:

JlocTyn K 3JEKTPOHHOW MpeABapUTENbHOM 3allUCH Ha YCIYTM OCYIIECTBISIETCS B "ITHYHOM
kabunete" 3asBurens Ha PIII'Y, B koTopoM oTpakatoTcs CBEICHHUS O IPEIBAPUTENbHBIX 3aMUCSX.

I[J'IH OCYIICCTBJIICHUA npez[BapHTeanoﬁ 3aIIMCU 3asgABUTCIIb OOJDKCH MPEAOCTAaBUTH CIICAYIOLIUC
CBCACHMUA:

- IOJTHOE MM 3asABUTEINA ((aMUIIHSL, UM, OTYECTBO);

- aApeC JIEKTPOHHOM MOYTHI;

- HOMep TenedoHa.

3asBUTENIb MOXKET MOJaTh 3asiBJICHHE Ha YCKOpPEHHYI0 chady jaokymeHToB Ha PIII'Y, BbiOpaB
HY’KHOE €My OT/EJICHUE U NPUI0KHUB CKAHUPOBAHHBIE KOMMU JOKYMEHTOB, KOTOPbIE HEOOXOAUMBI JJIs
naHHoi ycmyru. I[locne Bepudukanuu AOKyMeHTOB 3asBUTenb nosydaeT PIN-kon Ha ycKOpeHHYIO
crady JOKYMEHTOB.

Ilo cormacoBanuro ¢ YMODIL[ coctaB CBeAcHUM, 3alpallluBACMBbIX Yy 3asABUTENA IIPH
MIpEeIBAPUTENIHOM 3allUCU Ha YCIyry, MOXET ObITh PACIIUPEH NPU HEOOXOJUMOCTH WIM B LENSIX
MOBBILLIECHUS ONEPATUBHOCTH U KaueCcTBa OOCITYKUBAHUSI.

s oOMeHa nHpopManyeil 0 COBEPIIEHHBIX MPEIBAPUTENIBHBIX 3aIHCIX, CBOOOAHBIX U 3aHATHIX
MHTEpBaJIaX BPEMEHHU JJIS MPEABAPUTEIbHOM 3alMCH M JaHHBIX 3asBUTENIEH T0JKHA ObITh oOecreueHa
cooTBeTCTBYyIOImass HHTrerpauus Mexay PIIIY wu eauHsIM neHTpanu3oBaHHBIM penieHneM ACY
"Ouepenn".

s o6cnmyxuBaHus 3asBUTENEH M0 IpeaBapuTenbHoit 3anucu B MOL nomkHO ObITH 00eciedeHo:

- KOHCYJbTHUPOBAHHUE MPEABAPUTCIBHO 3allMCaBUINXCA 3asiBUTEIICH 10 BOIIpoCaM pErucTpanuu B
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

JIEKTPOHHOMN OYepen;

- JIOCTaTOYHOE KOJMYECTBO OMEpPATOPOB, MOJAKIIOUEHHBIX K OOCIYKHBAHHUIO MPEIBAPUTEIBHOMN
3anucy (COCTaBIAIOLIEE YIBOCHHYIO EMKOCTh pecypca MpeABapUTEIbHON 3allMCH, TO €CTh KOJUYECTBA
JIOTTYCKaeMBIX MTPEABAPUTEILHBIX 3aMTMCEN HA OJIUH U TOT K€ MHTEPBAJ BPEMEHH ).

Peructparust 3asBuTeNnei 1mo mpenBapuUTEIBHON 3allMCH B OYepeau Ha OOCITY)KHMBAaHHE B JICHb
Buzurta B MOII, ompenenenue omneparopa, roTOBOrO K INPHEMY 3asBHUTENs, M BbI30B 3asBUTEN Ha
o0CITy’)KUBaHHE K OIEpaTopy AOJDKHBI OBITH OO€CleYeHbl €IWHBIM ILEHTPAIM30BaHHBIM peEIIeHUEM
3JIEKTPOHHOU OYepe/u.

ITpuem 3asBUTENS ONEpPaTOPOM IO NPEABAPUTEIBHOW 3alMCH MPOU3BOAUTCA HAa OCHOBAHUU
TaJOHA, MOJYYCHHOTO 3asBHUTENIEM II0CJI€ BBOJA B TEPMHHAI HH(PPOBOTrO Kojga OPOHUPOBAHHS WITH
PIN-ko1a Ha yCKOPEHHYIO cavdy JTOKYMEHTOB.

2.5.4. Ha PIIT'Y B paMkax peajqu3allud CLICHAPUEB ONTUMHU3ALUHA OKAa3aHUS YCIYT B JIEKTPOHHOM
BHJIE pealin30BaHa BO3MOXKHOCTh IpenBaputenbHoi 3anucu B M®L] npu nonave 3asBnenus. Bo Bpems
3aMOTHEHUS AJIEKTPOHHOU (hOpMBI 3asBUTENb BhIOMpaeT M®I[ u oTmpamisier 3asBieHHE, yKa3aB Bce
TpeOyemble manHble. [lamee B "nmuuHom kaOuwHere" 3asButens Ha PIIIY mosBiseTcss BO3MOXHOCTH
MpeBapUTEIILHON 3aITUCH B BEIOPAHHBIN BO BpeMst 3arosHeHust (hopmber MOLI.

JlaHHBIE O TIPpEIBAPUTENIBHBIX 3aIlUCIX, OCYHIECTBICHHBIX mocpeactsoMm PIITY, goymkHbI
BHOCHUTBLCS B €JMHOE IIEHTPAJIM30BaHHOE PEIIEHUE AIEKTPOHHOU ouepeau i PIITY.

[To oxoHwanum oOpamieHuss 3asBUTENb JODKEH OBbITh NPOMH(GOPMUPOBAH 00 YCHEIIHOM
COBEPILICHUM IMPEIBAPUTEILHON 3aluCcH, TMPHCBOCHHOM KoJie¢ OpOHUpOBaHMSA, JaTeé U BpPEMEHH
[IpEABAPUTEIILHON 3aIIUCH.

2.55. B ciydae BpPEeMEHHOIO HM3MEHEHHUs pexuma paboThl  (CaHUTApHBIA  JIE€Hb,
PEMOHTHO-TIPOPHIIAKTUYECKHE PAOOTHI C 3IEKTPOCEThIO, HAcTpoika U nporpaMmmupoBanne AUC M®I]
u np.) M®I] o6s3an u3Bectuth omeparopa AUC MOI[ "Odepenp" u obecrneuutb OJOKHPOBKY
IpeBapUTENIbHON 3aIUCH 3asBUTENIEH Ha COOTBETCTBYIOIIUI TEPHO/ BPEMEHHU.

(B pen. pacnopsbkenust Munrocynpasienus MO ot 29.12.2018 N 10-150/PB)

2.6. CtanpapTt obecne4yeHusa gocrtyna k cetn UHTepHeT

2.6.1. B MO®I] obecrnieunBaercss OCCIUIATHBINA JOCTYN JUIsl 3asBUTEIEH K CIEAYIOIIMM pecypcam,
pa3MenieHHbIM B ceTi IHTepHeT:

- EIII'Y u PIIT'Y.

2.6.1.1. Cnenmanu3upoBaHHOE TIOMEIICHHE (YacTh TIIOMEIICHHs), BKIOYaroliee B cels
HeoOXouMyr0 HHGPaACTPyKTypy As obecrneueHus: OecruratHoro noctyma k EIITY, PIITY B M®I]
MockoBckoil o0nactu, Ha 0a3e KOTOpPOW MPOM3BOAMTCA OKa3zaHHE KOHCYJIBTUPOBAaHHUS IO BOIPOCaM
MOJIYYEHUsI yCIyT B 3JeKTpoHHOM Buue, - Lludposoit MPI] (manee - [IM®PILI). [IM®I] BxoauT B
CTPYKTYpY cooTBeTcTBYIOIEro M®II.

Tpeb6oBanus k ocHanienuto LIM®L] npuBeaens! B mpunoxenun N 3 k HacTosuiemy CTaHIapTy.

B 3aBucuMocTu OT OcJICBOI0 U q)YHKHPIOHaIIBHOFO Ha3Ha4YCHUA HOMGIL[CHI/IP'I, HUX BHYTPCHHCITO

HameHas npaBoBas NoaAepKKa www.consultant.ru CrpaHuua 24 u3 180


https://login.consultant.ru/link/?req=doc&amp;base=MOB&amp;n=281804&amp;date=12.03.2025&amp;dst=100008&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=MOB&amp;n=281804&amp;date=12.03.2025&amp;dst=100008&amp;field=134
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

oopmienus u uappactpykrypsl LIMODI] knaccupuumpyrorcs Mo cleayomyuM THIIaM:
[IM®II B opuce MDII;
[IM®I] 8 TOCII M®LI;
[IM®II] B OubnnoTekax, JoMax KyJbTyphl U JOCYTa U UHBIX COL[MAJIbHO 3HAYUMbIX O0BEKTaX;

[IM®Il B Buge oraenbHbIX (OOUH WiIM ABa) padbounx Mect c¢ npoctynom k EIII'Y u PITY,
PacIoIoKEHHBIX BHE OCHOBHOT'O NTOMEIEHUs COOTBETCTBYOIEro M®IL;

otnenbHbil LIM®IL] (cMapT-11eHTp) - TpH U OoJiee OTAEIbHBIX pabounx Mecta ¢ Joctynom k EINTY
n PIII'Y, pacnonoXeHHbIX BHE OCHOBHOI'O NOMEUIEHHs cooTBercTByromero M®L[, B momemieHuu,
0(hopMIICHHOM B COOTBETCTBUU C €AMHBIM (PUPMEHHBIM CTUIEM "Mou JOKYMEHTHI".
(ab3am BBeeH pacropsbkeHueM Munrocymnpasienus MO ot 18.10.2023 N 11-160/PB-03)

2.6.1.2. Konm4ecTBO OTAECNBHO BBIAEICHHBIX MecT obmero moctyma k EIIY u PITY
OIIpeJIeNIAETCSl B 3aBUCUMOCTH OT KOJIMYECTBA OKOH jAocTyna K yciayram M®L] ucxons u3 ciemyromniero
pacuera:
(B pen. pacnopsbkenust Munrocynpasienus MO ot 05.08.2022 N 11-174/PB)

Ha Kax1beii opuc ML ¢ konudecTBOM OKOH noctyna K yeryram M®IL] e 6onee 5 - aBa mMecra
obmero pocrymna k EIITY u PIIT'Y;

Ha Kaxabpld opuc MOIL] ¢ koamdyecTBOM OKOH focTyma K ycayram MOI] cBeime 5 - nBa Mecra
obmero gocryna K EIII'Y u PIII'Y Ha kaxapie 5 okoH goctymna k ycayram M®ILI, Ho He MeHee 3 mecT
o0IIero 10CcTyma;

Ha kaxapiii TOCII M®I] - ne menee 1 mecta obmero gocryna k EINI'Y u PIITY.

(m. 2.6.1.2 B pen. pacunopspkennst Munrocynpasieaus MO ot 09.06.2022 N 11-141/PB)
(m. 2.6.1 B pen. pacnopsbkerns Munrocynpasienust MO ot 12.02.2020 N 11-10/PB)
2.6.2. Crioco0OblI pe1ocTaBlIeHUs JOCTYTIA 3asBUTENEH K pecypcaM B ceTu MIHTepHeT:

2.6.2.1. UckmoueH. - Pacnopspkenne Munrocynpasienuss MO ot 05.08.2022 N 11-174/PB.

2.6.2.2. IlomkmroueHue K pecypcaMm, pPasMEIIEHHBIM B ceTH VIHTepHET, C HCIOJIb30BaHUEM
yHHUBepcaiabHOro APM:

- B MO®IL| nmomxHO ObITh ycTaHoBieHOo APM mis obGecnieueHus: 3asBUTENS BO3MOMXHOCTHIO
MIOAKJIIOYEHUSI K pecypcaM, pasMelleHHbIM B ceTh MHTepHer, ykazaHHbIM B II. 2.6.1 Hacrosmiero
Cranpgapra;

(B pen. pacnopsbkenus Munrocynpasienus MO ot 18.10.2023 N 11-160/PB-03)
- ycraHoBka APM noimkHa ObITh OCYIIECTBIICHA B IOCTYIHOH JUIs 3asiBUTENEN 30HE;
- APM ntomxeH ObITh YKOMITJIEKTOBAaH MOHUTOPOM, KJIaBHATypOH U MBIIIKOMH;

- IMaroHalib MOHUTOPA JI0JKHA OBITH HE MeHee 19 N110iMOoB;

- JOCTYyNl K pecypcaM, pa3MEIIeHHbIM B ceTH VHTEpHeT, HOMKEH OCYLIECTBISITECA C
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

UCIIOJIB30BAHUEM CIIEIIMAIBHOTO MpOorpaMMHOro obecneuenus "CreudOpaysep', yCTaHOBJIEHHOTO Ha
APM c pecypca http://sb.mfc.mosreg.ru;
(B pexn. pacnopsbkennst Munrocynpasienus MO ot 18.10.2023 N 11-160/PB-03)

- Ha APM 70mKHBI OBITH YCTAHOBJIEHBI HEOOXOIMMBIE NpPUJIOXKEHUs s 3amuTel APM ot
HECaHKLMOHUPOBAHHOIO JOCTYTA WM U3MEHEHHs HH(OpMALIHH.

2.7. CtaHpapT KOHTakT-ueHTpa M®dL MO

2.7.1. Crannmapt oOcmyxxuBanus 3asButeneil B Konrakr-nearpax M®L] Bxitouaer B ce6s1 Habop
TpeOoBaHUi K HH(paACTPYKType, MpolieccaM, 3HAaHUSAM M HaBbIKaM OTIEPaTOpOB.

2.7.2. Opranmzamnuss u pabora Konrakr-nentpa M®I] nomkHa obecreynBaTh BO3MOXHOCTH
paboThl ¢ OONBIIMM KOJIMYECTBOM 3asiBUTENICH M IIMPOKUM CIEKTPOM HH(OpMAILUU, OTHOCSILEHCS K
MIPEIOCTABIICHUIO TOCYAAPCTBEHHBIX U MYHUIIUMATBHBIX YCIYT:

- pa60Ta C HCCKOJIbKUMU TCJIG(I)OHHBIMI/I JIMHUAMU U3 pacdC€Ta OHA TGJ'IG(I)OHHa}I JIMHUS Ha 5 OKOH
M®II;

- Iiepeapecanys 3BOHKA 3asBUTEN Kak Ha BHyTpeHHHe Homepa M®I, tak n Ha KoHTakT-1IeHTpBI
apyrux MOIL] umu, ais 6ornee AeTanbHONW KOHCyJbTanuu, Ha Tenedonneie Homepa MOI'B, OMCY,
YCIYTH KOTOPBIX OKa3bIBatOTCsi B MDI;

- IpUEeM 3BOHKA 3asBUTEJNS TOJDKEH ObITh 0OecTieueH He MO3JHee TPEThero CUrHalla BhI30Ba;

- Toclie TpueMa 3BOHKAa C TIOMOIIBIO aNIapaTHOTO M MPOTrPaMMHOrO  oOecredeHus
KoHTakT-11eHTpa 3asBUTENb JOJDKEH IONafaTh B TOJIOCOBOE MEHIO, B KOTOPOM €My JIOJIKHBI OBITH
MIpeI0KeHbl Haubosee MOMyJIsipHbIE OTBEThHI HAa BOIPOCHI;

- eclii 3asBUTENIb BBHIOMPAaET B TOJIOCOBOM MEHIO BapHUaHT COEIWHEHUS C ONepaTopoM
Konrakr-ientpa, 1o emy kaxnable 30 CceKyHJ JOJDKHA TpPaHCIMpPOBAaThcsl HHGOpMaLus O

MPOTrHO3UPYCMOM BpPEMEHHU JO OTBETA OIICPATOPA Ha €T0 3BOHOK;

- MOCJIe OKOHYAaHWS OOCIY)KMBAHHS Yy 3asiBUTEINs MOJKHA OBITh BO3MOXKHOCTH OIEHUTH PadoTy
oneparopa Konrakr-nieHrpa;

- nHpopmanus o padbore KoOHTaKT-IIeHTpa JOKHA BEIBOJUTHCS B BUE €)KEMECSIHBIX OTYETOB.
2.7.3. Omnepatopsl KoHTakT-leHTpa JOKHBI 00NagaTh 3HaHUAMH O pabdore MOILl, 00
OKa3bIBaE€MbIX yCIyrax, 00 aJMMUHUCTPATHUBHBIX periaMeHTaxX MPeJ0oCTaBIsEMbIX YCIYT, a TAKKE UMETh

I/IHq)OpMaI_[I/IIO 0 CTaTyCaX MPOXOKACHUA TOAAHHBIX 3asABUTCIIEM JOKYMCHTOB.

2.7.4. llpaBuna u TpeOOBAaHUS K OpPraHU3AIMM Pa3roBopa OomepaTopa ¢ 3asBUTENEM NPHBEICHBI B
npuiokeHnu N 4 k HacTodmemy Crangapry.

2.8. CtaHpapT cKaHUpPOBaHUA AOKYMEHTOB

Bo Bcex M®I[ MockoBckoil 001acTH yCTaHABIMBAETCS CIEAYIOIIUN CTaHIApT CKAaHUPOBAHUS
JOKYMEHTOB:
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JInst IBETHBIX IOKYMEHTOB (JJOKYMEHTOB, YOCTOBEPSIOIINX JTMYHOCTD 3asiBUTENS, CEPTU(DHUKATOB,
JIMIIEH3UH, KOMUH, 3aBEpEHHBIX CHHEH medaThlo): pasperienue He Oonee 300 dpi, uBeTHOCTH: 24 bit,
dbopMmart coxpansemoro nzobpaxenus/nokymenta: PDF nmu JPEG (cxatune He meHee 8).

st gepHO-0enbIX JTIOKYMEHTOB: paspemieHue He Ooinee 300 dpi, mBerHocth: B/W, dopmar
coxpansieMoro n3oopaxenusi/nokymenta: PDF unu JPEG (cxxatue He menee 8).

Pexomenmyercs Bce IOKyMEHTBI, 0COOCHHO MHOTOCTpaHUYHbIC, CKAaHUPOBaTh B popmat PDF.
2.9. be3zonacHocTb

(B pen. pacnopsbkenus Munrocynpasieauss MO
ot 26.04.2019 N 10-32/PB)

2.9.1. Ilomemennss M®I[ B cooTBercTBHM C 3akoHoAarenbcTBOM Poccuiickoit ®denepanuu u
MOCKOBCKO# 00J1aCTH AOKHBI OBITH 00€CTICYeHBI aHTUTEPPOPUCTUIECCKON 3AIUIIICHHOCTIO U TOJKHBI
OBITH 000PYIOBAHBI CPEJICTBAMU, OOCCTICUNBAIOIIUMH X OC30MMACHOCTbD.

M®I] obecrieunBarOT 0€30MACHOCTh U AHTUTEPPOPUCTUUYECKYIO 3AIIUIEHHOCTh B COOTBETCTBUU
CO CIIEYIOIIMMU PETIaMEHTUPYIOIIUMH TOKYMEHTAMH:

- mnocraHoBineHueM IlpaBurensctBa Poccmiickoit ®enmepanuu ot 25.03.2015 N 272 "OO6
YTBEP)KICHUU TpeOOBaHUH K AHTUTEPPOPUCTHUECKON 3AIIMIIEHHOCTH MECT MAacCOBOTO IMpeObIBaHUS
moaed U 00BEKTOB (TEppUTOPHIA), MOUIeKAIUX OO0S3aTENbHOW OXpaHe BOMCKaMM HalMOHAJIBHOMN
rBapauu  Poccuiickoit ®eneparmu, u (opM MacnopToB O€30MACHOCTH TaKUX MECT U OOBEKTOB
(treppuropuii)" (nanee - [loctanoBnenue P® N 272);

- nocraHoBieHueM IlpaBurensctBa MockoBckoit obmactu ot 12.07.2016 N 530/24 "O6
yTBepkAcHuH [lopsiika opraHu3anuyd oxXpaHbl 00bEeKTOB MOCKOBCKOW 00JIaCTH, OCYIISCTBIISIEMOM 3a
cueT cpencTB Oromkera MockoBckoit oomactu" (nanee - [Toctanosnenne MO N 530/24);

- moctaHoBneHueM IIpaBurenscTBa MockoBckoii obnactu ot 27.01.2015 N 23/3 "O co3nganuu B
MOCKOBCKOI 001acTH CHUCTEMbI TEXHOJIOTHYECKOTO OOecreueHusi PEerHOHAIbHOM O0O0IIeCTBEHHOMH
0€30MacHOCTH U onepaTUBHOro ynpasieHus "be3zonacHblil pernon";

- nocraHoBieHueM IlpaBurensctBa MockoBckoit obmactu ot 27.03.2018 N 195/12 "O6
yrBepxkaeHun [lmana wMeponpuaTuil 1O  CO3/JaHUIO, PAa3BUTUI0O U OKCIUTyaTalldd  CUCTEMBbI
TEXHOJIOTHYECKOT0 00ecreyeHnss pEeruoHaNbHON OOIIECTBEHHONM O€30MacHOCTH M OMEPATUBHOTO
ynpaBneHus "be3omacHbli perroH" W BHECEHMHM W3MEHEHHW B mocTaHoBieHue [IpaBuTenbcTBa
MockoBckoit obmactu ot 27.01.2015 N 23/3 "O co3manuu B MOCKOBCKOW 007acTH CHCTEMBI
TEXHOJIOTUYECKOTO O00ECIeYeHHs] PEerHOHaIbHONW OOIECTBEHHOW O€30MacHOCTH U ONEePaTHBHOTO
yrpasiieHus "be3onacHblii peruon";

-  O0mUMH TEXHHUYECKUMH TpPEOOBAaHMSIMH K TPOTPAMMHO-TEXHHYECKAM  KOMILIEKCAM
BUJICOHAOJIOICHUSI CUCTEMBbI  TEXHOJOTHUYECKOTO OO0CCIICYCHUs] PETMOHAIBHON  OOIIeCTBEHHOMH
0€30MacHOCTH M ONepaTHBHOTO ynpasieHus "be3onacHblil pernoH", yTBEpKICHHBIMUA PAaCHOPSLKEHUEM
Mununcrepersa ot 20.10.2020 N 11-134/PB (nanee - OTT);

(B pen. pacuopsukernss Munrocynpasierus MO ot 03.03.2023 N 11-30/PB)
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

- TpaBWIaMH  TOAKIIOYEHHS  CIELUUAIBHBIX  MPOrPaMMHO-TEXHHYECKMX  KOMIUIEKCOB
BUJICOHAOMIONEHUSI K  MYHMUMOAIBHBIM  LEHTpaM oOOpaOOTKM W  XpaHEHHs BHJCOJAHHBIX,
YTBEP)KICHHBIMH pacriopsbkenneM MunuctepctBa ot 04.09.2015 N 10-26/PB (manee - IlpaBuna
TIOAKITIOYEHUS ).

2.9.2. Antuteppopuctudeckas 3anmueHHoctb M®II nomkHa COOTBETCTBOBATH XapakTepy yrpos,
OTIepaTUBHOM 0OCTaHOBKE, oOecreunBaTh HanOosee 3p(HEeKTUBHOE W SKOHOMHOE MCIOJIb30BaHUE CHIT U
CPEICTB, 33/IelCTBOBAHHBIX B o0ecnieueHnun o6e3omnacnoctu MOII.

B nensix ycranoBnenus auddepeHInpoBaHHbIX TpeboBaHui k obecneueHuio 6e3omacHoct MOI]
C YYETOM CTEICHM IIOTEHLUAJIbHOM ONAaCHOCTU M yrpossl cosepuieHus B M®DI[ teppopuctudeckux
AKTOB U UX BO3MOXHBIX IIOCIIEICTBUN NMPOBOANUTCS KaTeropupoBanue MOILI.

Hns mpoBenenust kareropupoBaHuss M®PIl U OUEHKHM COCTOSIHUA €ro aHTUTEPPOPUCTHUECKON
3aIUIIEHHOCTH aJIMHUHHUCTPAIMEH MYHHUIIUIIAJLHOTO 00pa3oBaHMsl, sBISIONICics yupeautenem MOILI,
co3maeTcs KOMUCCHS B cOOTBeTCTBHU C IloctaHoBneHuem PO N 272.

B 3aBHCHMOCTH OT BO3MOJXHBIX IIOCIICACTBUI COBCPHICHUA TCPPOPUCTHUICCKOI'O0 aKTa M(I)I_I
YCTaHAaBJIMBAKOTCA CICAYIOININUEC KATCTOPUH:

a) MECTo MaccoBoro npeodsiBanus Jonaen 1 xareropun - M®II, B KoTopoM NpH ONpeeIeHHbIX
YCIIOBHUSIX MOXKET OJTHOBPEMEHHO HaxoauThes 6osee 1000 genonrek;

0) MecTo MaccoBOro mpeObiBaHus JroAei 2 kateropuu - M®ILI, B KOTOpoM mpH OmpeIeIeHHBIX
YCIOBHSIX MOXKET OJHOBpeMeHHO HaxoAauThes oT 200 1o 1000 yenoBek;

B) MECTO MaccoBoro mpeObiBaHus mrojaen 3 kateropuu - M®ILI, B KOTOpoM TpH OmpeaeTIeHHbIX
YCJIOBHSIX MOXET OJTHOBpEMEHHO HaxoauThes oT 50 10 200 uenoBek.

Pacyer konuuectBa mIOJEHl NPOBOAWUTCSA IYyTEM MPOBEAECHUS MOHUTOPHHIA OJHOBPEMEHHOIO
npeObIBaHus U (WIH) epeIBUKeHUs Jitojiel Ha Tepputopun MOL] B Teuenue 3 gueil, Bkitouas padoune
Y BBIXOJIHBIC (MTPa3IHUYHBIC) THU.

[Tnomanp, 3aHUMaeMasi OTHUM YEJIOBEKOM, IIPU ONPENEIECHUH IPOrHO3UPYEMOTI0 MaKCUMAJIBHOTO
KOJIMYecTBa JIOIed B MECTE€ HX MacCOBOrO MpeOBbIBaHUS U NPU OTCYTCTBUH COOTBETCTBYIOIIMX
MOJIO)KEHUIM B TEXHUYECKUX pErjaMeHTaxX, HalMOHaJIbHbIX cTaHnaprax Poccuiickoit deneparuu, cBoax
MpaBWJI, CTPOUTENIbHBIX HOpMax W mpasuiax Poccuiickoit @enepanuu npuHumaercs paBHod 0,5 KB.
MeTpa.

OOmuii BBIBOJI O JOCTAaTOYHOCTH AHTUTEPPOPUCTHYECKOM 3amumieHHoctn MOIL[ nemaercs B
clly4ae, €CJIM YCTaHOBJIGHHbIE TpeOoBaHUA K (U3MUECKON oOxpaHe, 00OPYIOBaHHMIO CpPEICTBAMU
WH)XEHEPHOW 3alllUThl M WHKEHEPHO-TEXHUYECKUMH cpeAcTBaMu oxpaHbl MODIL[ BbINOIHEHBI B
COOTBETCTBUU C €r0 KaTETOPUEH.

Ha xaxnpiit M®I] B reuenune 30 nHell nmocie npoBeAeHUs ero 00cie0BaHNs U KaTerOpupOBaHuUs
KOMUCCHEH cocTaBIsieTcs MacnopT 0e30MacHOCTH B COOTBETCTBUHU ¢ TpeOoBaHusMH [locTtanopienus PO
N 272.

AnTHTEppOpHUCcTHYECcKas 3auuieHHocTh ML oOecnieunBaercs myTem:
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

a) TPOBENCHMS OpPraHU3AlMOHHBIX MEPONPUATHH IO OOECIEeYEeHHI0 AHTUTEPPOPUCTHUECKON
sammeHHocty ML, Bkimrouas kareropupoBaHue MOIL[, ¢ yyeToM CTENEHM IOTEHLUAIBLHON
OIACHOCTH U YTPO3bI COBEPILIEHUS Ha HUX TEPPOPUCTHUECKOrO AKTa U €r0 BO3ZMOXKHBIX ITOCJIEICTBU;

0) ompeneneHuss U YCTPAaHEHHUS MPUYUH M YCJIOBHH, CIOCOOCTBYIOMIMX coBeplieHuio B MOI]
TEPPOPUCTUUCCKUX AKTOB;

B) KOHTPOJISI B €IWHOM HMH(POPMAIIMOHHOM IIPOCTPAHCTBE B PEXKUME pEajbHOTO BPEMCHH
00CTaHOBKH, CKJIaJbIBaOIIEHCs B MecTax pacnonoxerus MOL;

I) TpPUMEHEHHWS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTHHA  JIs
obecneuenus 0e3onacnoct MOII;

1) obopynoBanusi MOIL] HeoOX0AMMBIMH HHKEHEPHO-TEXHUYECKUMH CPEJICTBAMH,

€) KOHTpoJii 3a coOJIofieHHeM TpeOOBaHMH K OOECHEUEHHUI0 AHTUTEPPOPUCTHUECKON
3amumesHoctd M®I;

) OCYILIECTBJIIEHUS CIEAYIOIIUX MEpPONpUATHH MO 3ammTe ClyKeOHOM uHpopmanuu
OTPaHUYEHHOI'0 PacIpOCTPAaHEHMs, CoJleprKalleiicss B macrnopre 0€30MacHOCTH U MHBIX JOKYMEHTaX, B
TOM YHUCIIE CIIy>)KeOHOH MH(pOpPMALMU OTPAaHUYEHHOTO PACIPOCTPAHEHHUS O MPUHUMAEMBIX Mepax Io
AHTUTEPPOPUCTUYECKON 3ammineHHocT MOLI:

- yCTaHOBJEHHE TMOpsAaka paboTel CcO  CiayXeOHOW  uH(OpMalueil  OrpaHMYEHHOTO
pacnpocTpaHeHus;

- OpraHu3aLys JOIyCKa JIUI K cIy»’eOHOH HHPOpPMAaLlMU OrpaHUYEHHOTO pacpOCTPaHEHUS;

- ompejeneHue 00s3aHHOCTEH JIMII, TOMYIIEHHBIX K CIIy)KeOHOH MH(pOpMaluu OrpaHMYCHHOTO
pacnpocTpaHeHusl, B TOM YUCJE JIML, OTBETCTBEHHBIX 3a XpaHEHME Iacnopra 0e30IIaCHOCTU M HMHBIX
JOKYMEHTOB  OIPaHMYEHHOIO  pacClpOCTPAHEHHUs,  COJEp)KaIllMX  CBEACHHA O  COCTOSHUU

AHTUTEPPOPUCTUYECKON 3amuieHHOCTH M®I] 1 npuHMMaeMbIX Mepax Mo €€ yCUICHUIO;

- OpraHM3alus U OCYIIECTBIEHUE KOHTPOJIA 32 00ECIeYeHUEM YCTaHOBJIEHHOIO MopsiaKa paboThl
co ciry>ke0HOH nH(popMaIMel OrpaHUUYEHHOTO PACIPOCTPAHEHUS U €€ XPaHEHHUS.

2.9.3. B nensax noanepxanus npasonopska B M®L] opranusyercs ux Gpusnueckas oxpaHa.

K obGecrieuenuto Qusmueckoir oxpansi M®L[ MOryT mpuBIEKaTbCS pa3IUYHBIE OOIECTBEHHBIC
00beIMHEHNS U OpPTaHU3AIMHU B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIaTeIhCTBOM Poccuiickoii deneparimn
1 MocKOBCKOM 001acTH.

Oxpana M®II MoxkeT OCyIIECTBIATHCS CASAYIOIMMMH CIIOCO0aMU:

- BBICTaBJICHHE TTIOCTOB OXPAHBI;

- UCITOJIb30BAHUC TCXHUYCCKUX CPCACTB OXPAHLI;

- IaTPyJUPOBAHUE TEPPUTOPUHN OOBEKTA OXPAHBbI;
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

- KOM6I/IHI/Ip0BaHHaﬂ OoXpaHa - OJHOBpPEMCHHOC HCIIOJIB30BAHHUC [BYX U boiee CHOCO6OB,
YKa3aHHBIX BBIIIC.

Jns onpeneneHus TEKyIIero coctosHus Oe3onmacHocTh M®L] u BBIpaOOTKM MPEIOKEHUH MO
OpraHM3alli €ro OXpaHbl PEUICHHEM aJIMUHUCTPALMUd MYHMIMIAJILHOTO OOpa30BaHUs, SBISIOLIEHCS
yupeaurenem MO®ILI, co3zgaercs komuccus u3 uucia padbotHukoB MOILI. [Topsanok paboTel KOMHCCHH
onpenensercs yapeautenem M®PII B coorBercTBum ¢ TpeboBanusmu [loctanornenus MO N 530/24.

TpeboBanus k opranuzanuu oxpansl M®L], k oXpaHHBIM OpraHU3aLUsAM U COTPYTHHKAM OXPaHBI
yCTaHaBJIMBAIOTCS B coOoTBeTCTBUU C [loctanosinennem MO N 530/24.

Ceenenus 00 oxpane MOIL[ (Bxmouas wuHpopManmui0 00 OXpPaHHOW OpraHU3alHH,
OCYIIECTBIISIIOIICH OXpaHy OOBEKTa, KOJMYECTBE W BHJAAX I[IOCTOB OXpPaHbI, OpTaHU3AINH
BHYTPHOOBEKTOBOTO U MPOITYCKHOTO PEKUMOB) TOJJIEKAT BHECEHHUIO B TTACTIOPT O€30MacHOCTH 00BEKTa
OXpaHbl B CIy4asx M IOpSAKE, yCTAaHOBJICHHBIX HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit
denepanuy 1 HOpMaTUBHBIMH MTPABOBBIMH aKTaMU MOCKOBCKOH 00J1aCTH.

Kaxnapiit MOIL] nomkeH OBITh OCHAIIEH KOMIUIEKCOM TEXHUYECKHX CPEICTB OOHApYKEHUS W
MIPOTUBOICUCTBUS IPUMEHEHUIO OPYKHUS U B3PBIBHBIX YCTPOMCTB.

Kaxapii M®I] momkeH ObITh OCHAIEH METAUIOO0HAPYKHUTENEM (CTallMOHAPHbBIE, He MeHee | Ha
KaXKIbI BXO/I, MU TIEpEBUKHbIE/TIEPEHOCHBIE) BHE 3aBUCMOCTHU OT KOJIMYECTBA MPOXOASIINX JIFOCH.

Kommiiekc TexHMUYECKHX CpeAcTB OOHApyKEHUs M HPOTHBOACHCTBUS NPUMEHEHUIO OPYXKHS U
B3PBIBHBIX YCTPOMCTB JOMKEH cOoOTBeTcTBOBaTh TpeboBanusam ['OCT P 53705-2009 "HarmoHanbHBIN
crangapt Poccuiickoit ®enepanun. Crucrembl 0€30MaCHOCTH KOMIUIEKCHBIE. MeTamuio00HapyKUTEIH
CTallMOHApHBIE 715 moMerieHuid. O0mue TeXHnIeckue TpedoBanus. MeToapl UCTIBITAaHUI".

Bxoanas 30Ha MOkeT OBITH 000pYAOBaHA HHTPOCKOIIOM (PEHTI€HOTEIEBU3NOHHON YCTaHOBKOM).

2.9.4. B nensx obecrieueHus: OE30MACHOCTH U AHTUTEPPOPUCTHUECKOM 3amuineHHocTh MOIL]
JOJDKHBI OBITH 000PYIOBAHBI:

- CUCTEMOM BUJIEOHAOI0IEHUS;

- CUCTEMOM OTIOBEIEHUS U YIIpaBJICHUs dBaKyalue;

- CUCTEMOM OCBELICHUS.

2.9.5. Cucrema Bungeonabmozaenus MOIL] (manee - CBH-M®Il) mnpencraBnser coOoi
MPOTPAaMMHO-TEXHUYECKHI KOMIUIEKC, MpeTHA3HAYCHHBIN ISl 00ecTiedeHns] BUACOHAOIIOIEHUEM MECT
MaccoBOI0 CKOIUICHMs JIOAEH, M SBJSIETCS YacTbl0 CHUCTEMbI TEXHOJIOTMYECKOTo obOecredeHus
peruoHanbHOM 0O0IIeCTBEHHON O€30MacHOCTH M ONepaTHBHOTO ympaBieHus "be3zomacHblii pernon"

(manee - cucrema "be3zonacHslil peruon").

Just peanmzaru ¢pynkimii CBH-MO®IL] cornacao TpeboBaHusSM cuctemsl "besonacHblil peruoH"
WCIIONB3YIOTCA CIEAYIOIINE TUIThI Bueokamep (nanee - BK):

-turn N 1 (MMC) - ocHOBHOE YITUIHOE BHUICOHAOTIOCHUE;
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

- tun N 2 (I'P3) - ¢pukcaus rocy1apcTBEHHBIX PETUCTPALIMOHHBIX 3HAKOB,;

- tunt N 3 (IIBH) - mogwse3qHOE BUICOHAOTIOACHHUE;

- tunt N 4 (BBH) - BHyTpeHHee BuaeOHAOIIOACHNE.

Texunueckue TpeboBanus Kk ykazanHbIM BK nomxsbl cootBeTcTBoBath 1. 4.3 OTT.

KomuuectBo u tunel BK, a takxke apyroe o6opynosanne CBH-M®LI, onpenenstorcs ucxoas u3
(dakTdeckoit miomanu nomenieHuid MOIL], BapuanToB pasmernieHuss odpucoB MOPI] (B ormensHO
CTOSIIIEM 3JaHWU MM YacTUYHO apeHJyeMble B HEM IUIOLIA/AM), a TaKKe MpHIerarmued K HUM
TEPPUTOPUH U JOJKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHHSIM:

I. TpeGoBanus K pa3menieHuto u crieHam 063opa BK.

1. OGmecTBeHHble MecTa BOKpYT 3aaHud M®IL] u nmpuieraromas reppuropus (Ipu pa3MeleHun
o(uca B OTENBHO CTOSIILEM 3/1aHUH):

a) MyTH TMELIEero MOaX0/a;

0) MecTa MaccOBOTO CKOIUJICHHSI JIFOIEH Ha TBOPOBOM U MpUIIETraolel TEeppUTOPHH;

B) ApKOBKa aBTOTPAHCIIOPTA.

Jnst 0630pa OCHOBHBIX IyTeH memiero noaxonaa K 3nanuo M®I] (nemexoaHpie JOPOXKKU, apKU U
apyrue  OOBEKTHI), BBE3OB/BBIE3IOB Ha mpwierapomeii k MOL[  Tepputopuu, MTapKOBKU
aBTOTPAHCIIOPTA, a TAKXKE BCEX BXOJOB/BBIXOJIOB B 3manne M®DII, B ToM 4mciie 3amacHBIX BBIXOJIOB,
Heooxoaumo ycranoButh BK tunm N 1 (MMCO).

Tpeb6oBanus k pazmenienuto BK tun N 1 (MMC):

- Ha 3[JaHUSX, CTONI0AX U OMOpax Hapy>KHOTO OCBEIICHHUS, IPYTUX UCKYCCTBEHHBIX COOPYKEHUSIX;

- Ha BBICOTE OT 3,5 10 6 METpOB, 0OecIeunBas MaKCUMaIbHBIN YToll 0030pa;

- paccTOsiHUE OT MECTa YCTAaHOBKH JI0 KOHTPOJIUPYEMOU 30HbI HE JOJKHO MpeBbIaTh 30 METpPOB.

2. Ilomemenuss MDII:

a) Bxox B M®II.

Jns xoHTpons null Jroaed, Bxonaumx B 3ganue MOI (mpu pasmemenun oduca B OTAEIHHO
CTofAIeM 3AaHuu) uinu B momenieHue MOIL] (mpu pasmeniennn odrica B YaCTUYHO apPEHAYEMBIX
wiomaaax 3aanus), Heooxoaumo ycranosuts BK tun N 3 (IIBH).

Tpebosanus k paszmenienuto BK tun N 3 (BBH):

- Ha MeHbUIIeH Mo pa3Mepy CTBOPKE BXOJHOW JBEPH, HCIOJIb3YEeMOH TOJNBKO [UIsl MPOHOCA
KpYIHOrabapuTHBIX Bellei;
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"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

- TIpU OTCYTCTBUHU CTBOPKH HEOOXOIMMO pa3MellaTh Ha CTEHE MaKCUMAalbHO OJIM3KO K BXOJHOM
JBEpH;

- Ha BbIcoTe 150 - 160 cMm (Mcxons M3 TEXHUYECKOH BO3MOXKHOCTH) OT 00bekTuBa BK 10 ypoBHS
noJja.

[Ipy 3TOM OTKpBIBAaHWE BXOJHOW JBEPH HE JOJDKHO TEPEKphIBaTh WJIH OTPAHUYHBATH CIICHY
0030pa. DokycHoe paccTtosiHMe (yroj 0030pa) HEOOXOAUMO BBIOMpPATh TaKUM O0pa30oM, YTOOBI Ha
M300paKEHUHM  JIUIA, PACIOJIOKEHHOM  (DPOHTAJILHO  OTHOCUTENBHO omnTudeckod ocu  BK,
3aperucTpupoBaHHoM Ha padoueMm paccrosiHum BK (0,2 - 0,5 merpa), paccrossHHE MEXIY HEHTpaMu
a3 cocTaBisIo He MeHee 120 mukcenei;

0) 3a;m oXuaaHUs, 3a1 OOCIy)XMBaHMs, 30Ha TEPMHHAJIOB (DJIEKTPOHHOM oOuepenu, OIuIaThl,
0aHKOMATOB | T.I1.).

Hns o6G30pa oOmecTBeHHbIX moMemeHnid M®PI[ (30HBI TEepMHHAJIOB, AJIEKTPOHHOW OdYepesH,
o0CITyXKUBaHUS, OXKHUIaHUA U Apyrue) Heobxonumo yctaHoButh BK tun N 4 (BBH).

Tpeb6oBanus k pazmemenuto BK tun N 4 (BBH):

- Ha CcTeHax (MOTOJIKAaX) MOMEUICHUH, 00eCleYnB MaKCUMAIIbHBIA 0030p MPOCTPAaHCTBA BHYTPHU
MTOMEILEHUS;

- ipu ycraHoBke BK B kopumopax, Ha JECTHUYHBIX MPOJIETaX U B UHBIX Y3KHX MECTax CIEAyeT
ucrnonb3oBath Gynkiuo BK "pexxum kopugopa'.

II. TpeboBanus k uappactpykrype CBH-MOII.
1. Xapakrepuctuku obopynoBanus CBH-MOII:

CBH-M®I] nomknHa obecrieuWBaTh OJWH U3 PEKUMOB BEACHUS BUICOAPXHMBA: OCHOBHOW WIIU
BPEMEHHBIN:

a) OCHOBHOM pexkuM (17151 co3gaBaeMbix CBH-M®I]):

- JIOKQJIbHBI BHJEOPErHCcTpaTop (cepBep BHUACOHAONIOACHMSA) IOKEH ObITh COBMECTHM CO
CHeLMalbHBIM IPOrpaMMHBIM oOecnieueHreM cucteMsl "besonacHslit pernon” (. 3.3 OTT);

- BHJICOAPXUB MPOJOJKUTENBHOCTHIO 30 CyTOK [JOJDKEH XPaHUTbCS Ha  JIOKAJIbHOM
BUJICOPETUCTPATOPE;

0) BpeMeHHbIH pexuM (i cymectBytomux CBH-M®ILI):

- JIOIyCKaeTCsl BPEMEHHOE MCTOJIb30BaHUE 000PYI0BaHMS MYHHUITUIIATLHOTO IIEHTpa 00paboTKH 1
XpaHeHus BUAeo1aHHbIX (nanee - MIIB/I) o corimacoBaHuIo ¢ €ro COOCTBEHHUKOM;

- npu 3ToM obopynoBanue MLIB/] nomkHO MMeThb CBOOOJIHBIE MOIIHOCTH B COOTBETCTBHU C
xapaktepucTukamu nogkirogaemoin CBH-MO®LI.

O0bekToBoe obopynoBanre CBH-M®I] nomkHo obecrieunBaThesl OecriepeOOWHBIM MTUTAHUEM C
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rapaHTUPOBAHHBIM BPEMEHEM DJIEKTPOCHAOKEHHUS 2 yaca MpH MOJTHON HarpysKe.

2. Pa3memenue obopynoBanus CBH-M®LI:

Ha oObexkre MOI[ HEoOXoAMMO BBICTUTH (IMOATOTOBHUTH) TEXHUYECKOE IOMEIICHUE
OTPAaHUYEHHOTO JIOCTYTA JIJIsl OPraHU3AIMH y3J1a BUACOHA00IeHus. JJaHHOE TOMEeIIeHre JOIKHO OBITh
000pY/I0BAHO CHCTEMOW TMOKAPHOW CUTHAJIM3AIMU M CPEJICTBAMHU TOXKAPOTYIICHUS, a TaKXKe JIOJDKEH
coOiroaTbes TemIepaTypHO-BIaXHOCTHBIN pexxkum (+18 °C... +24 °C; ne 6omnee 75%). domyckaercs
WCIOJIb30BaHNE CYIIECTBYIOUIETO Yy37a CBS3H/CEpBEPHONM WM HHOTO IIOMEIIEHUS aHaJOTHYHOTO
Ha3HAYCHMSI.

O6opynoBanne CBH-M®I[ momkHO pa3Memarbes B 3aKPBITBIX  TEIEKOMMYHHKAITMOHHBIX
mKadax.

3. Kanasnbl nepeaun JaHHBIX:

CBH-M®I] nomxna 6b1Th oakimrodeHa kK MIIB/I kaHamom 10CTaTOYHON €MKOCTH Ui Nepeaadn
M300pakeHMs O BCeX KaMmep, MOJAKIIYEHHBIX K cucTeme "be3omacHblil pernon", u3 pacuera:

JJIs "OCHOBHOTO DC)KI/IMa "

Zoﬁ'm MGOHT / ¢ = 30 MGHT / ¢+ (kom —Bo BK x 5 MGHT / ¢ +10% (cayx Tpadmk ) ) ;

I "BpeMEHHOT'0 pexuma':
> oﬁm M6HT / ¢ = kon— Bo BK x5 MGHT / ¢ +10% ( c1y#. Tpadmxk ).
(m. 2.9.5 B pen. pacnopsbkenns Munrocynpasienuss MO ot 03.03.2023 N 11-30/PB)

2.9.6. cnionp30BaHUE CHCTEMBI OMIOBEIICHUS U YIIPABICHUS dBAKyaIlHei.

Cuctema omoBeIIeHHUs] W yOpaBieHHs fBakyanuen (manee - COYD) mpeactaBisieT KOMILIEKC
OpPraHMU3aIOHHBIX MEPOINPHUATHI M TEXHUYECKUX CPEICTB, MNpeTHA3HAUYCHHBINH IJi1 ONEPaTHBHOIO
MH(OPMUPOBAHUS TFOJEH O BO3HUKIIEH WM IPUOIIIKAIOIIEHCS BHEIITATHOM CUTYallUU TIPH YIpo3e UK
COBEpPILECHUH TEPPOPUCTUUECKOTO aKTa M KOOPAMHALIUH UX CHCTBUH.

Jnis ML pazpabaTsiBaeTCs IIaH OMOBEIIECHHS, KOTOPBII BKJIIOYAeT B ceOsi:

- CXEMY BbI3OBa JKIL, OJOJ?KHOCTHBIMU 00s3aHHOCTSAMU KOTOPBIX MPEAYCMOTPCHO Y4YaCTHC B
MCPOIPUATHAX 10 TPCAOTBPAILICHUIO UJIN YCTPAHCHUIO HOCHGHCTBI/Iﬁ BHCUITATHBIX CI/ITyaHI/II\/’I;

- HWHCTPYKIHH, PErIIaMCHTUPYIOIINC HeﬁCTBHﬂ pa6OTHI/IKOB opranu3alviii IIpU BHCIITATHBIX
CUTyalUusX;

- IIJIAHBI 3BaKyalluu,
- CUCTECMY CHMI'HAJIOB OIIOBCILICHMA.

OmnoBenieHne JIOJEH, HAXOAANIMXCS Ha OOBEKTE (TEPPUTOPHH), MOJDKHO OCYLIECTBISTHCS C
MTOMOMUIBIO0 TEXHUYECKUX CPENICTB, 00ECIICUNBAIOIINX:
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- TIoZjayy 3BYKOBBIX M (MJIM) CBETOBBIX CHUTHAJIOB B 3[aHUS U MOMEIEHHs, Ha Y4acTKU OObEKTa
(TeppUTOpHHN) C TOCTOSIHHBIM MJIM BPEMEHHBIM NMPEObIBAHUEM JIIOJICH;

- TPaHCISLMIO peueBO HH(POpPMAIMM O XapaKTepe OMACHOCTH, HEOOXOTUMOCTH M IyTAX
9BaKyaluu, Ipyrux AeHCTBUSX, HAPABICHHBIX HAa o0ecnieueHrne Oe30MacHOCTH JIOeH.

BBI60p BapuaHTa MOCTPOCHUSA CHUCTEMBI OIIOBCUICHUA IMPOU3BOAUTCA MCXOAS U3 3ada4, CTOAIINX
nepen CHCTCMOﬁ, 0CcOOeHHOCTEH O00BeKTa yOopaBJI€HUA W BO3MOXHBIX croco0oB peain3ainunu
OIIOBCIICHMA.

KonnyecTBo onopemaTeneil 1 ©X MOIIHOCTb JTOJKHBI 00€CTIeYMBaTh HEOOXOJUMYIO CIBIIIMMOCTD
Ha Bceu teppuropun MOLI.

K TexHumdeckuM cpeacTBaM  OTHOCHUTCS ~ 0OOpyJOBaHHWE, TIO3BOJISIOIIEE  MPOU3BOAMTH
WHPOPMHUPOBAHUE JTFOJIEH O UYPE3BBIYAHOW CHUTYallMd M TIOPSIKE OCYIIECTBICHHUS IBaKyallld Kak B
aBTOMAaTHYECKOM PEXUME (YTCHHE paHee 3alMCaHHOTO TEKCTa), TaK M MpPU TOMOIIU CTAl[MOHAPHOTO
MHUKpO(QOHa.

Texuuueckue cpenctBa COYD nomkHbBl o0ecneyuBaTh CIBILIUMOCTh COOOIIEHUI BO Bcex
MOMEIICHUAX 37aHUS U JICHCTBOBATh B TEUCHHE PACUETHOTO BPEMEHH, HEOOXOIMMOTO JJISl IBaKyalluu
nepcoHana u pabOTHUKOB.

3anpemaercs HCIONIb30BaHHE TexHUYecKnx cpencts COVYD s apyrux umenei, Kpome
OIOBEILEHMS.

[Tytu sBakyanuu B M®I] nomkHbl ObITH CBOOOAHBI AJI MEPEMENICHUs JTIOEH U TPAHCIOPTHBIX
CPENCTB.

2.9.7. Ucnonb30BaHUE CUCTEMBI OCBELIECHHUS.
[Tepumerp M®PLI 0OopyayeTcss CUCTEMOI OCBELICHUS.

OcsenieHre 0JDKHO OOECHEeUrBaTh YCJIOBUS BHJIMMOCTH OTPaXXACHUS TEPPUTOPUHU, MEPUMETpa
3J1aHMs U IMyTei o0xoza.

B cocTaB TeXHUYECKUX CPEJICTB OCBELEHUS BXOMST:

- OCBETHUTENbHBIC TPUOOPHI;

- kaOeJIbHBIC U MIPOBOJIHBIC CETH;

- anmaparypa ynpasJIeHHUS.

Cetp ocBemeHus: no nepumerpy MOI] nomkHA BBITOIHATHECS OTAEIBHO OT CETH HAPY>KHOTO
OCBEIICHUS U Pa3JeisaThCs Ha CaMOCTOSTENbHbIE YUacTKU. CeTh OCBEIICHUS JOJKHA MOAKIHYAThC K
OTIENBbHOM TpyHme IIUTa OCBELIEHHUs, PAacCHOJO)KEHHOTO B TIOMEIIEHUH OXpaHbl WIM Ha
KOHTPOJIBHO-TIPONYCKHOM TyHKTe. LL[UT OCBemeHus MOMKEeH 3aKphIBaThCSA HA 3aMOK U OJIOKUPOBATHCS

OXpaHHOM CUTHAJIN3ALUEH.

PaspemeHo ucmonbp30BaHue OCBETHTEIBHBIX TPUOOPOB OCBEIICHHS PA3IMYHOTO THIIA (TIOABECHBIE,
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KOHCOJIbHBIE, TIPO’KEKTOPHI U JIp.).

B xauecTBe MCTOUHHKA CBETa PCKOMCHAYCTCA HUCIIOJIb30BAaTh OCBCTUTCIILHLIC HpI/IGOpLI Ha OCHOBC
CBETOJMOJ0B UJIN 6e3pTyTHBIX ra3opa3psaAHbIX JIAMII.

MaructpanbHble U pacnpenenuTenbHbie cetd ocBenieHuss M®PI[ npoknagsiBaroTes 1mMojJ 3emiien
WIA [0 OrpaxaeHuro B TpyOax. Ecim ykazaHHOe pacnojioKeHHE BO3AYIIHBIX CETEH OCBEIIEHUs
HEBO3MOXHO, OHHM pasMemarorcss Ha Tepputopun MOI[ Tak, 4ToOBl HCKIHOYHUTH BO3MOXHOCTb MX
MOBPEKICHMS U3-3a OIPaXKICHNUS.

B HOYHOE BpeMsi cucTeMa OCBeleHHs JOJKHA paboTaTh NOCTOSHHO. J{OMOIHUTENBHOE OCBEIICHHUE
JIOJDKHO BKJIFOYATHCS TOJBKO IPU HAapYILIEHUU OXPAaHAEMBIX YY4aCTKOB B HOYHOE BpeMs, a NP IJIOXOHU
BUJIMMOCTH U B THEBHOE.

2.9.8. B cnyuae BBemeHuss Ha TeppuTOprH MOCKOBCKOW 00JIacTHU pPEXKHUMa TOBBIIIICHHOM
TOTOBHOCTH WJIM PEXUMa Ype3BbIYaiiHOW cuTyanuu (janee - ocoobiii pexum) B MDIL] ocymecTBisoTCs
Mepbl, HaNpaBJCHHbIE Ha MPEIOTBPALICHHE TMOCIEACTBUI pa3BUTHS CHUTYallUd, IOCIYXHUBILIEH
BBEJICHUIO 0COOOTO PEXUMa, B TOM YHCIIE:

OpTraHu3yCTCs IMPUCM MMOCETHUTEIICH TOXKUIOTO BO3pacTa 0e3 oucpeaun, npu HAJIM4YMU BO3MOKHOCTU
o0OecreunBaeTCs ImpueMm IMOCETHUTEIICH ITOXKHUIIOr0 BO3pacTa B OTACIIbHBIX OKHAX IIpHUEMa,

OpraHM3yeTcs TMPOBEICHUE BIAXHONW YyOOpPKHM NOMELIEHUH, 000pyloBaHUS C MPUMEHEHHEM
NEe3MH(EKIMOHHBIX IPENapaToB M IPOBETPUBAHUE IOMELICHUH C MacCOBBIM CKOIUICHMEM JIIOJEH
Kaxaple 4 yaca (IpU YIrpo3e paclpoCTpaHEHHMs BUPYCHbIX HHpekuuii). Jlomyckaercst 3akpbIThe
nomemnieHuit M®LI g mpoBeieHUs yKazaHHBIX MEPONPUATUI Ha nepuof 10 30 MUHYT;

oOecrieunBaercss Hanuyue y paboTHUKOB ML KOXHBIX AHTHCENTHKOB W JPYTUX CPEACTB
ne3nH(eKn (TIpu yrpo3e pacipoCTpaHSHUsT BUPYCHBIX HH(EKIIHA);

OTpaHMYMBAETCAd NpoBeleHHE B mnoMmemeHnn MOL[ MeponpusaTHi, TpeANOIararonnux
MOBBIIIECHHOE CKOIUICHUE JIIOJIEH;

opranusyercs npuem noceruteneit MOL] UCKITIOUUTENBHO 10 NPEIBAPUTENBHOMN 3aUCH OJHUM U3
CIOCco0OB, MpexycMOTpeHHbIX CTaHaapToM  OOCTyXHBaHMS  3asBUTENCH MNpPU  OpraHU3alUH
NPEJOCTaBICHUSI TOCYJApCTBEHHBIX M  MYHUIMNAIbHBIX yciuyr B MOL,  yTBepkIeHHBIM
nocraHoBieHneM [IpaButensctBa MockoBckoid obmacta ot 09.11.2018 N 807/39. Cmoco6b
OCYIIECTBIICHHSI ~ TPEIBAPUTENBHON  3amMcu  ompenensercsi  MHHHUCTEPCTBOM  C  YYETOM
1€JIeCO00Pa3HOCTH, TEXHUYECKOH BO3MOYKHOCTH, a TaKK€ Ha OCHOBAHUM IOPYYEHUH PYKOBOJCTBA
MockoBcKo 0671acTH.
(ab3ar BBesieH pacrnopsbkenrneM Munrocynpasienuss MO ot 18.03.2020 N 11-39/PB)
(m. 2.9.8 BBeneH pacnopsbkenueM Munrocynpasnenus MO ot 18.03.2020 N 11-37/PB)

3. OpraHusaunoHHo-npaBoBas ¢popma U UICTOYHUKU
¢uHaHcupoBaHua ML

3.1. OpraHusauymoHHo-npaBoBasa cpopma MPL]|

3.1.1. M®II co3pmaercssi B ¢opMe YUpexACHUS M MpeacTaBiIsieT co00il yHHUTapHYIO
HEKOMMEPUYECKYI0 OpPTaHHM3aIUI0, CO3JaHHYI0 MYHHUIMIIAIBHBIM 00pa3oBaHHeM MOCKOBCKOH 00macTH
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JUISL TIPEIOCTABJICHHsS] TOCYMAPCTBEHHBIX M MYHHIIUMAJIBHBIX YCIyT Ha TeppUTOpUH MOCKOBCKOI
oOJacru.

3.1.2. MO®I] moxer ObITh CIEAYIONUX THUIOB: KAa3eHHBIM, OIOJKCTHBIM W aBTOHOMHBIM
YUpEKICHUCM.

KoncynprantlIntoc: mpumedanue.
B odunmansHOM TeKCTe T0KyMEHTa, BUIUMO, JomylieHa onedarka: denepanbubiii 3akoH N 7-O3 "O
HekoMMepueckux opranuzanusx” npussaT 12.01.1996, a ve 12.01.2006.

3.1.3. Ilpu BeIOOpe THHa yupexnenus MOPI[ pykoBoacTByercs: ['pakmaHCKUM KOIEKCOM
Poccutiickoit ®enepanuu ot 30 HOsOpst 1994 1. N 51-®3 (wacth nepBas), DenepalbHbIM 3aKOHOM OT
12.01.2006 N 7-®3 "O HekoMMepueckux opranuzauusax”, denepanbHeiM 3aKoHOM OT 3 HOs10ps 2006 T.
N 174-@3 "O06 aBTOHOMHBIX yUpeKACHUAX" .

3.1.4. HenocpencrtBeHHoe pykoBoacTBO M®DI[ ocymiecTBiIsieT IUPEKTOp, Ha3HA4YaeMbld U
0CBOOOKIAEMBIH OT JOKHOCTH YIOJTHOMOYCHHBIM JIOJDKHOCTHBIM JIUIIOM yupeautens MOII,

B nensx nmpuobpereHus: npopeccuOHaNbHBIX 3HAHUNM U HABBIKOB JUIS BBITIOJHEHUS 00s13aHHOCTEN
110 3aHUMAaeMOH JTOJDKHOCTH JAMPEKTOP IOCie HAa3HAYEeHUs Ha JOJDKHOCTh Hampasisercss B YMO®L] s
MIPOXOXKJICHHUS TMEPBUYHOTO OOYUYEHMs MPOLECCY OpraHu3alMy MPelOCTaBICHUs TOCYAapCTBEHHBIX U
MyHUIMNAIBHBIX yeayr B M®I (cTtaxxupoBkn).

Cpok mpoxoxaeHus aupekropoM MOPI[ mnepBuuHOro 0OydYeHHs TMPOLECCY OpraHU3aluu
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHMLIMNAIbHBIX yciayr B M®IL] (cTtaxxupoBKku) HE MOXKET OBITh
MeHee mnATH pabounx naHed. [lopsimox mnpoxokaeHus gupekropoM MOPI[ nepBuyHOro oOyueHuUs
IIPOLECCY OPTraHU3alMKA TPEAOCTaBICHHUS TOCYJAapCTBEHHBIX M MYHHULIUMNAIBHBIX yciayr B MOI]
(cTaXXMpOBKH) YTBEp)KAAETCS COBMECTHBIM mpukazoM YMO®Il u ['ocyaapcTBEHHOro Ka3eHHOTO
yupexaenuss MockoBckoil ob6nactu "LleHTp MeToauyeckoro oOecredeHus: ONTHUMHU3AIUKN MPOIECCOB
roCy/IapCTBEHHOTO yrpaBieHus B MOCKOBCKO# oOmactu'.

(m. 3.1.4 BBeneH pacnopsbkerrneM Munrocymnpasinerust MO ot 26.12.2019 N 11-113/PB)

3.1.5. B uensx onrtuMM3anuy IpoleccoB npenoctaBieHus yciayr B MOIl, mnosimeHus
pe3yabTaTuBHOCTH U 3(dexTuBHOCTH aeaTenbHOocTH MOIl, mocTHXkeHHs YCTaBHBIX —Lesei
nesteiabHocTh M®L] nupekrop paspabaTbiBaeT KIIOUYEBbIE MOKa3aTenu 3((EKTUBHOCTH EATEIbHOCTH
MOI] (KPI MODII).

KPI M®I] pa3pabaTbiBaroTcs AUPEKTOPOM Ha TUIAHOBBIN MEPHOJ - TIOIYTOIUE.
[To oxonuanuu nomyroaus aupexkrop M®PI] zammmaer KPI M®I] y pykoBoactea YMO®I] (mo
HaIpaBJIEHUsIM JICSITENIBHOCTH) U coracoBbiBaeT mpoekT KPI M®Il wa cnemyromee mnosryroaue.

BriBoapbl o pesynpraram 3amutsl KPI MOII HanpasistoTcss B MUHTOCYIpaBieHUs.

[Topsinok pazpabotku KPI M®IL] yreepxknaercs YMOLI.
(m. 3.1.5 BBeneH pacnopsxkenneM Munrocymnpasienust MO ot 26.12.2019 N 11-113/PB)

3.1.6. B nensx opraHu3aluy CHUCTEMbl MOTHUBALIMH, B3aMMOCBS3aHHOW C pe3yJbTaTaMH OLIEHOK
3asBuTenell dddexkTuBHOCTH nesTensHOCTH aupektopa MOIL[, ¢ ydeToM KadecTBa OpraHHU3aLUU
MIPEIOCTABJIEHUSI TOCYJApCTBEHHBIX M MYHMIMIAJIbHBIX YCIYyTI NpPEeMUpPOBaHHE AUPEKTOpoB MODI]
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OCYIIECTBIISIETCS MCXOJs W3 TokazaTtens >(PQPEKTUBHOCTH M Pe3yJbTaTUBHOCTU MNpodeccHOHAIbHON
nestenbHocTH Aupekropa MOI[ (manee - Ilokazatens 3¢dextuBHOoCcTH). Pacuer Ilokazarens
3((HEKTHBHOCTU OCYIIECTBISETCS B COOTBETCTBUM ¢ METOIMKOM, M3I0XKEHHON B mipriiokeHnd N 10 k
Hacrosiemy CtaHaapry.

(m. 3.1.6 BBeneH pacnopsbkenueM Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

3.1.7. B cBs3u ¢ GonpmuMu oObeMaMu B OCOOCHHOCTAMH paboThi M®I] He pekoMmeHmyeTcs
COBMeIIIEHUE TOJDKHOCTH AupekTopa M®IL] ¢ HHBIMH BHIaMU AESITENTbHOCTH.

B ciyuae HEBO3MOXKHOCTH OCBOOOXIeHUS aupekTopa M®L] oT nesTenbHOCTH, HE CBSI3aHHOM ¢
nestenbHOCThI0 MO®LI, nupexktopy M®I] 3ampernaercs kakoe-TuOO OCBEIICHHE WHOHM JESTeIbHOCTH
WJIH pacipocTpaHeHne HH(POpMaIiK 0 e HATUIHH.

(m. 3.1.7 BBenen pacnopskenueM Munrocynpasienuss MO ot 20.09.2021 N 11-83/PB)

3.2. ®nHaHcupoBaHue gesatenbHocTn ML

3.2.1. ®uHaHCHPOBAaHUE KA3€HHOIO YUPEXKIEHUS OCYLIECTBIIECTCS 3 CUET CPEACTB YUPEAUTENS Ha
OCHOBaHUU OIOJIKETHON CMETBHI.

3.2.2. ®uHaHCHpPOBaHUE OIOHKETHOTO YUPEKIEHHUS OCYIIECTBISCTCS 3a CUET CPEACTB Oro/KeTa
COOTBETCTBYIOIIETO MYHHUIIMITAIILHOTO 00pa30BaHUs ITyTEM MPEAOCTABICHHs CyOCHINH Ha BBHITOJTHCHUE
MYHULHUIAJIBHOTO 33/1aHHUS.

(m. 3.2.2 B pen. pacnopspkenuss Munrocymnpasienus MO ot 04.08.2017 N 10-99/PB)

3.2.3. ®OuHaHCHpPOBAaHUE ABTOHOMHOTO YYPEXKJCHHUS OCYIIECTBISETCS 3a CUET CPEACTB OrOKeTa
COOTBETCTBYIOIIETO MYHHUIIUITAIILHOTO 00pa30BaHUsI MTyTEM MPEAOCTABICHUs CyOCHINM Ha BBHITOJTHEHUE
MYHUITUATIATEHOTO 33/IaHUS.

(m. 3.2.3 B pen. pacnopsbkenus Munrocynpasinenus MO ot 04.08.2017 N 10-99/PB)

3.2.4. OOwveM cyOcuauu Ha BBIIOJHEHHE MYHUIUIAIBHOTO 3aJaHMsl OMpenesseTcss B
COOTBETCTBUH ¢ TpeOoBaHUsAMU bromkeTHoro kojaekca Poccuiickoit @eaeparuu.
(m. 3.2.4 BBeneH pacnopsbkenrneM Munrocynpasienust MO ot 04.08.2017 N 10-99/PB)

3.3. CochmHaHcupoBaHue gesatenbHocTtn ML
M3 permoHanbHoOro 6roaxeTta

(B pen. pacnopsbkeHus Munrocynpasierauss MO
ot 06.02.2024 N 11-6/PB-03)

Me:xOroxeTHbIe TpaHchepTsl U3 OromkeTa MOCKOBCKON 00JaCTH MPEOCTaBISIOTCS OI0pKeTaM
MYHUIIMINIATBHBIX 00pa3oBaHuii MoOCKOBCKOW oOsnactu B (opme cyOcuauu (janee - cyOCuauu) Ha

coprHaHCHPOBAaHKUE MEPOIIPHUATHIA MO Opranu3anuu aesreabHoctd MOILI,

[Topsiiok ¥ yCIIOBHSI TIPEIOCTABICHHUS CYOCHUIMH ONPEICISIOTCS B TOCYApCTBEHHON IpOrpaMMe
Mockosckoit obmactu "Ludposoe [Togmockosre" Ha 2023-2030 roas!.

3.4. PacyeTt Ha onnaty Tpyaa pabotHukos M®PL|

Uckmtouen ¢ 4 aBrycra 2017 roga. - Pacniopskenue
Munrocynpasinenuss MO ot 04.08.2017 N 10-99/PB.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

3.5. PacuyeT Ha maTepuanbHoO-TeXHMYeckKoe ocHaweHne ModL

Uckmouen ¢ 4 aBrycra 2017 roga. - Pacniopsikenue
Munrocynpasienust MO ot 04.08.2017 N 10-99/PB.

3.6. OCO6EeHHOCTU TAroTEHMUA HaceneHus K nony4veHuro ycnyr 8 MLl

(BBeneH pacnopsbkenueM Munrocynpasienust MO
ot 07.11.2023 N 11-177-1/PB-03)

K 0coOeHHOCTSIM TATOTEHUS HAceJIeHUs K mojydeHuro yciayr B M®II oTHOCITCS XapaKTepUCTUKH
M®OII, oTnuyaromue uX OT APYTUX MO AOCTYIMHOCTH MOCEIIEHUs sl HaceneHus MoCKOBCKoW o0nactu
U MOCKBBEI:

3.6.1. T'panumna ropojackoro oxpyra, rae pacnojoxken MODIl, npumbikaer kK MOCKOBCKOU
KOJIBIICBOM aBTOMOOWIIBHOH JIOpOTe.

3.6.2. B ropoackom okpyre, B KOTopoM pacrnonoxked MOPILI, umeercss ctanuuss MOCKOBCKOTro
LEHTPaJIbHOTO TUaMeTpa.

[Tpu ompeneneHuN CTOUMOCTH NPENOCTABICHUS MYHUIMNAIBHBIX YCIYT, OKa3blBa€MbIX 3a CUET
cpeAcTB OOHKETOB TOPOJACKHX OKpPYrOB, YCTaHAaBIUBAaeTCAd KOI((OUIMEHT TATOTEHHS HACEICHUS K
noiryyeHuto yciuyr B MOLI B cieayronmx ropoicKux okpyrax MocKoBCKOH 00J1acTH:

N T'opoxackoii okpyr Pasmep
n/n KodpdunreHTa
1. bamamuxa 0,1776
2. JI3epKUHCKHI 0,1782
3. HonronpyaHsiit 0,1790
4. Kyxosckuit 0,1696
5. Kopoues 0,1786
6. KorensHuku 0,1763
7. Kpacnoropck 0,1781
8. JleHnHCKMI 0,1789
9. Jlo6Hs 0,1668
10. |JIroOepiist 0,1786
11. | MpiTHim 0,1791
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(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

12.  |Hapo-®omuHck 0,1689
13. | OauHIIOBO 0,1765
14. |Ilomombck 0,1689
15. |PameHckui 0,1654
16. |PeyroB 0,1795
17. | Xumku 0,1784

4. TunoBas wTaTHaa cTpykTtypa ML
4.1. TunoBas wTaTHasa cTpyktypa MdL|
4.1.1. TunoBoe mTaTHOE pacnucanue coTpyaaukoB M®II npuBeneno B Tadimie 1.

4.1.2. Ilpu paspaboTke mraTHoro pacrnucanud MOIL] creayer npenycMOTpeTh ClEAyIOIIHe
o0s13aTeNbHbIC IITATHBIC €AMHUIBL:

- [upexrop;
- 'maBHbIi OyxTanTep;
- CienuanucT 1o Kajpam;

- CorpyaHuk oTnena oOpabOTKH JTOKYMEHTOB (M3 pacuera | COTpYAHMK Ha JBa OKHa IpHeMa
3asBUTENCH);

- CoTpymHUK B OKHE TNpueMa 3asBHUTENEH - yHHUBEpCaJbHBIA CHEIHATUCT (M3 pacyera 2
COTPY/JIHUKA Ha OJTHO OKHO IIpHeMa 3asiBUTEIIEH);

- CoTpyTHUK TI0 MH(POPMAITHOHHBIM TEXHOJIOTHSIM;
- CoTpyIHHUK, KOHCYJbTHPYIOIIMM MO MOpsAKy mnomydeHus yciayr yepes EIIIY u PIITY (u3

pacdeTa 2 COTpyJHHKA Ha 0HO MecTo obriero gocryna k EINTY u PIITY);
(ab3a11 BBeneH pacnopsbkenneM Munrocymnpasienus MO ot 06.09.2018 N 10-97/PB)

- Benymuii cnermanuct-omneparop (call-ientp).
(ab3am BBeeH pacnopsbkenneM Munrocymnpasienus MO ot 26.12.2019 N 11-113/PB)

4.1.3. OcranbHble AOHKHOCTH, TMPHUBEICHHbIE B Tabmuie 1, SBIAIOTCS PEKOMEHIOBAaHHBIMH,
BBOJATCA B IITaTHOE pacnucanne MPIL] 1o coriiacoBaHuIO C yUpeauTeIeM.

4.1.4. Ilpu pa3paboTKe MTATHOT'O PACITUCAHUS JOMYCKAETCSl COBMEIICHUE TOKHOCTEH.
Tab6muma 1

PEKOMEHAOBAHHOE LUTATHOE PACINMACAHUE COTPYOHUKOB MoL|
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB
(pen. ot 20.11.2024)

[okyMeHT npepoctasneH KoHcynbraHTlntoc

"O pervoHanbHOM CTaHaapTe OpraHu3aumn aes...

[ata coxpaHeHus: 12.03.2025

(B pen. pacnopsbkeHus Munrocynpasierauss MO

ot 25.05.2020 N 11-66/PB)

N HanmMmenoBanue T0KHOCTH

KommyectBo COTPYAHUKOB B 3aBUCHUMOCTH OT

n/m KOJIMYECTBA OKOH B CEKTOPE MpUeMa 3asiBUTENCH B
MOI] (6e3 yuera TOCIT M®DII)
710 5 OKOH ot 6 10 10 ot 11 u 6onee
1. | dupexrop M®DI] 1 1 1
2. | 3amecTtuTens pykoBogutens | 1 1 2
MOI]
3. |I'maBHbI Oyxranrep 1 1 1
4. | byxrantep - 1 1 u (+ 1 craBka Ha
KaxJibie 20 OKOH)
5. | HauganpHuk otnena (mmpaBoBoe | - - 1
o0ecrnieueHue, KaapoBblii
y4eT, T0KyMeHTO000pOT)
6. |['maBHBIN FOPUCKOHCYJIBT; 1(c 1 1
IOPUCT byHKIUIMU
crenuainucTa
0 Kajpawm,
MIPOBEACHUEM
KOHKYPCOB)
7. | I'maBHBIN CIEIUAIUCT MO - 1 (+ oxpana 1 (xkagpsl) u 1
KajapaM (+ oxpaHa TpyJa) Tpyna) (oxpana Tpyna) (+
1 craBka Ha
kaxasie 100
COTPYIHUKOB)
8. ' maBHBIN CIIELIMAIUCT 10 - 1 1
TOpram
9. |Benywmnii - 1 1
CIELUATUCT-1ETOIPOU3BOIN
TEJb
10. |HavanbHuK oTII€Na npuema 1 1 1
3asBUTENIECHN
11. |3amecTuTenb HaYaIbHUKA - - 1
oTzela IpreMa 3asBUTeNIeH
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB
(pen. ot 20.11.2024)

"O pervoHanbHOM CTaHaapTe OpraHu3aumn aes...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[ata coxpaHeHus: 12.03.2025

Koncynprantllntoc: npumeuanue.
Hywmepariust myHKTOB JJaHa B COOTBETCTBUU C O(DUIIMATHLHBIM TEKCTOM JOKYMEHTA.

oT/eia TTOATOTOBKHU
JIOKYMEHTOB

13. |HauanpHuK OTIHETA - 1 1
MOATOTOBKU JOKYMEHTOB
14. |3amecturens HAYAILHUKA - - 1

15. |HavannHUK oTIena
nH(popMaTHU3aALNU U
XO3SIUCTBEHHOH
EITENLHOCTH

16. |I'nmaBHEBI crieUAIUCT
(byHKIIIH

KOHTpOJIepa-KOOPAUHATOPA)

+ 1 ctaBka Ha
KaXXIIbIEe 2 OKHA

+ 1 cTaBka Ha
KaXIbIe 2 OKHA

17. |I'maBHBIN CIIELIMATIUCT

(3aBeyrOmUi X03iCTBOM)

18. |I'maBHEBIN CIIELIUMAITUCT
(YHUBEpCaIbHBIHI

crienranucT) (00s3aTeNbHO)

2 crnenuaimucTa
Ha KaXXI0€
OKHO MpueMa
3asBUTEIICH

2 cIernuajiucTa
Ha Ka)XXI0€e
OKHO Mpuema
3asBUTEIICH

2 crnenuaJnucTa Ha
Ka)kJI0€ OKHO
npuema
3asBUTEIICH

19. |I'maBHBII CclIEUATIUCT

MOJIy4€HHUs yCIyT Yepe3
EII'Y u PIIT'Y)

(KOHCYJBTAHT O MOPSAJIKY

2 crenuanmucra
Ha OJHO MECTO
00111eTO
J0CTyTIA K
EIIT'Y u PIITY

2 crenuaincTa
Ha OJHO MECTO
o01ero
JIOCTYTIa K
EIIT'Y u PIITY

(. 19 BBenen pacnopsbkenneM Munrocymnpasienus MO ot 06.09.2018 N 10-97/PB)

2 crenuagncTa Ha
OJIHO MECTO
oOuiero focrymna K
EIIT'Y u PIIT'Y

CTEIUAIACT-0IePaTOP
(Call-uentp)

(m. 21 B pen. pacnopsxenuss Munrocynpasienuss MO

20. | CnenuanucT-KOHCYJIBTAHT 1 2 2 u (+ 1 craBka Ha
(pecerien) Kaxibie 20 OKOH)
21. |Benymwuii 2 2 3 u (+ 1 craBka Ha

0T 26.12.2019 N

KaxxJibie 20 OKOH)

11-113/PB)

22. |I'maBHBIN CIIEIIUATUCT
(CucremHubIit
aJIMMHHUCTPATOP)

1

1

1 u (+ 1 cTaBka Ha
Kaxzable 20 OKOH)
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10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
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23. | Kypsep 1 2 2 (+ 1 craBka Ha
Kaxable 20 OKOH)
24. | YOopuK Ciry>KeOHBIX 1 na 350 kB. MeTpOB
IIOMELICHU I
25. |Boautens 1 - nns M®I B roposckoM okpyre MocKoBCKOM
o0JacTu;

1 - g M®IL] B MyHHIIMTIaTLHOM paiioHe

1 1

26. | CnenuanucT 1o yrnpaBJiIeHHIO
nepcoHayioMm <*>

(. 26 BBeneH pacnopsbkenrneM Munrocymnpasienust MO ot 26.12.2019 N 11-113/PB)

<*> B TpyaoBble GYHKIINH CIICIUATNCTA IO YIPABICHUIO IEPCOHAIOM BXOHNT:

- cOop uadpopmarmu o norpedHocTsIXx MOIL] B coTpyaHHKAX;

- TIOWCK, MPUBJICUYCHHUE, TOA00pP U 0TOOp coTpyaHUKOB MDII;

- OpraHu3anys 1 NpoBeAEHUE OLIEHKU COTPYIHUKOB MDI;

- OpraHu3anus U NpoBeJeHNue aTTecTaluu coTpyIHukoB M®II;

- OpraHu3alysg U MPOBEACHHE MEPONPHUATHI MO Pa3BUTHUIO M TMOCTPOSHUIO MpodeccroHaIbHON

Kapbepbl cOTpy1HUKOB MODII.
(cHOCKa BBeneHa pacnopsbkenreM Munrocymnpasineaus MO ot 26.12.2019 N 11-113/PB)

[Tynkrer Tabmuier N 1, 3, 7, 16, 18, 19, 22 ansroTcst 00s3aTeIbHBIMU 711 BKIIOYEHUS B IITATHOE
pacnucanue. [lonmyckaeTcsi COBMENIEHUE PEKOMEHIYEMBIX JTIOJKHOCTEH.
(B pen. pacnopsbkenust Munrocynpasienus MO ot 06.09.2018 N 10-97/PB)

[TyaxTel Tabmuuer N 23, 24, 25 pgomyckaloT mnepenadyy (QyHKIMA MO JOTOBOPY CTOPOHHEH
OpraHu3aIiu.
(B pen. pacuopsukeruss Munrocynpasierus MO ot 06.09.2018 N 10-97/PB)

4.2. O6yyeHue coTpyaHukos ML}

4.2.1. Bce omepartopbl B OKHax OOCIY)KMBaHHUS 3asBUTEJCH IODKHBI MpOHTH OOyueHHe Mo
yciyram, okasbiBaeMbiM B ML, a Takke oOydeHue o pabore ¢ mporpaMMHBIM 00ecCrieueHHEM, B TOM
yuciue ¢ moaysiem MOILI.

4.2.2. Tlocne oxoHYaHUs OOy4YeHMs OIEpaTOpbl MPOXOJAT TECTHUPOBAHHE, IO UTOraM KOTOPOIO
OIIEepaTOpPhl JOMYCKAIOTCSA K OKA3aHUIO YCIIYT.

4.2.3. I'padux oOyuenus cnenuanuctoB MO ¢opmupyercs YM®DL] Ha ocHOBaHHMHU 3asBOK
M®OLI.
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4.2.4. OGyuenue onepatopoB M®PI] BO3MOKHO ¢ TOMOIIBIO CUCTEMBI JUCTAHIIMOHHOTO O0YYEeHHUSI,
orepaTopoM KoTopoil sBisercs YMODIl. [ns mpoxoxkaeHuss oOydeHHsl (Ha OCHOBAaHUHM 3asBOK,
nonanHeix M®I]) B cucteme AMCTaHIIMOHHOTO OOYUYCHHS KXKIOMY ONEepaTopy HA3HAYAIOTCS KYPCHI 110
OKa3aHUIO YCIIYT ¢ 0053aTeIbHBIM TECTUPOBAHUEM I10CIIE TPOXOKACHUS Kypca.

4.3. PekomeHayeMble 6a30Bble pasMepbl JOMKHOCTHbLIX OKlafgoB
paboTHukoB M®L]

(B pex. pacnopsbkenus Munrocynpasieruss MO
or 12.02.2020 N 11-10/PB)

4.3.1. Pexomenayembie 0a30BbIe pa3Mephl JOKHOCTHBIX OKJIa0B paboTHUKOB M®DII mpuBeaeHbI
B npuioxkeHuu N 6 xk HacTosimemy CTaHaapry.

4.4. MeTogu4yeckme pekoMeHAaLumMm No pacyeTy LWTaTHOM
YMUCreHHOCTU coTpyaHukoB M®L|

4.4.1. Meroaudeckue pPEKOMEHJIAIMK IO pacyeTy INTAaTHOW YHMCIEHHOCTH paOboTHHKOB MDI]
npuBeeHbl B IpuiiokeHuu N 5 k HactosameMy CtaHnapry.

4.5. PekomeHgoBaHHOe nosoxeHune o6 onnare TpyAa,
KOMMEeHCAaLUMOHHbIX BbiMJlaTax, Bbinsiatax CTUMYJIMPYIOLLEro xapakrepa
paboTHukoB M®Ll, pacnonoXxeHHbIX Ha TeppUTOpPUMU
MockoBckoun obnactu
(B pen. pacnopsbkenust Munrocynpasieaus MO
ot 04.08.2017 N 10-99/PB)

4.5.1. PekoMeH1I0BaHHOE I0JIOKEHHE 00 OIjiaTe TpyJa, KOMIIEHCAI[MOHHBIX BBIIJIaTaX, BhIIJIATaxX
CTUMYJIMPYIOLIEro Xapakrepa coTpyiHHKOB MOILI, pacnonoxkeHHbIX Ha TeppUTOpUH MOCKOBCKOM
obuacTH, npuBeaeHo B npuiiokeHnH N 6 k Hacrosimemy CraHznapry.

(B pen. pacnopsbkenust Munrocynpasienus MO ot 04.08.2017 N 10-99/PB)

4.5.2. PexoMeHJOBaHHOE TOJOXKEHUE O MOPAAKE MPEMHPOBaHUS PAOOTHUKOB OTAENa NpHeMa
3asButenell MOILI npuseneno B npunoxenuu N 7 k Hactosuemy Cranaapry.
(. 4.5.2 B pen. pacnopspkenuss Munrocymnpasienus MO ot 04.08.2017 N 10-99/PB)

5. Kommepueckasa geatenbHocTb M®L|
5.1. MNpaBoBble OCHOBaHUA KOMMep4yeckon aeaTenbHocTu M®PL|

5.1.1. B cootBercTBUM ¢ myHKTOM 4 cT. 50 I'paxknanckoro koaekca Poccutickoit @enepaunu ot 30
HOs10pst 1994 r. N 51-®3 (wacth nepsas), myHKTOM 2 cT. 24 PenepanbHOro 3akoHa ot 12 suBapsa 2006
r. N 7-®3 "O HekOMMEpUYEeCKUX OpraHu3anugax' HEKOMMEpPUYECKHE OpraHu3alid MOTYT OCYLIECTBIISITH
MPEeANPUHUMATEIbCKYIO0 U HHYIO MPUHOCAIIYIO JOXOJ AESITeNbHOCTh JHUIIb MOCTONBKY, MOCKOIBKY 3TO
CIIy’KMT JOCTHKEHHUIO LIEJH, paad KOTOPOM OHHU CO3/aHbl, U COOTBETCTBYET YKa3aHHBIM LENSIM, NPU
YCIIOBUH, YTO TaKas JESATEIbHOCTb YKa3aHa B yUPEAUTEIbHBIX JOKYMEHTAX.

5.1.2. IlpenocraBieHre TOMOIHUTENBHBIX (COMYTCTBYIOIINUX) YCIYT, B TOM UYHCJIE OKa3bIBAEMBbIX
Ha BO3Me3JHOH (I1aTHO#) ocHOBe, B M®DI] opranusyercs B COOTBETCTBUM C MOAMYHKTOM "B" TIyHKTA 4
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nocranoBienust [lpaBurensctBa Poccuiickoit ®enepammu ot 22 gexadbps 2012 r. N 1376 "OO6
yTBepxaAcHuN [IpaBuil opranuzamuu qesTeIbHOCTH MHOTO(QYHKIIHOHATIBHBIX IIEHTPOB MPEI0CTABICHUS
roCy/1apCTBEHHBIX U MyHULIMIIAJIBHBIX yeayr" (manee - [IpaBuiia).

Merononornyeckoe conpoBoxkaeHue aesrenabHocTy MO®PIL[ 1mo opraHum3anuu IpeaoCTaBIICHUsS
TOCYJAPCTBEHHBIX M MYHHIIUMAIBHBIX YCIYT, JOMOJHHUTEIbHBIX (COMyTCTBYIOIMINX) YCIyT, a TaKXKe
ycayr, oka3biBaeMbix M®I] Ha maTHOM ocHOBe, ocyiiecTBiseTcss COBETOM MO METOA0JOTMYECKOMY
conpoBoxaeHHIO nestenbHocTd M®DL] (nanee - Coser).

Pemenne o coszmanumu CoBera mNpUHHMMaeTcs Ha 3acelaHusx Komuccum 1o mpoBeAECHUIO
aJIMUHUCTPATUBHOM pedopmbl B MOCKOBCKOI 00acTu.
(. 5.1.2 B pen. pacnopsbkennst Munrocynpasiennss MO ot 26.12.2019 N 11-113/PB)

5.1.3. Kommepueckas aesrenbHocTh M®L] o mpeaocTaBiIeHAO JOMOIHUTENIBHBIX TUIATHBIX YCIYT
(GUBUYECKUM M IOPUIMYECKUM JIMIIaM CIIOCOOCTBYET MoJydeHHIo 10X0a0B M®I] u neperomy M®PI] ¢
3aTpaTHOW Ha TOXOAHYIO MOJIeh ()YHKIIMOHUPOBAHUSI.

5.1.4. Mcrounukamu KoMMepuecko aestensHocTd MO saBistroTes:
- IPEOCTABJICHUE IJIATHBIX YCIYT (PU3NYECKUM JIULAM;
- IPEOCTABJICHUE IUIATHBIX YCIYT IOPUANIECKUM JTULAM.

5.1.5. Tlox ycmyroii, okazeiBaeMoit M®IL] MockoBckoit 0071acTH Ha BO3ME3THONH OCHOBE, C y4€TOM
nojoxkeHu crarbu 779 I'paxkpanckoro kogekca Poccuiickoir ®denepanmu u 3akona Poccuiickoi
®eneparun ot 7 gespang 1992 r. N 2300-1 "O 3amure npas notpeduTeneil” NOHUMAETCsl COBEPILIEHUE
3a MJaTy Mo 3a/IaHUI0 3aKa3uuka ((PU3MYECKOTO/IOPUANYECKOTO JIUIA) TS YIOBIETBOPEHUS €T0 JTUYHBIX
(OBITOBBIX) HYXJ OIpPEACICHHBIX JCHCTBUA WM OCYIIECTBICHUE OMPEICIICHHOW ACSITeNbHOCTH,
HalpaBJICHHOE Ha IOJlyuYeHUE (JIOCTH)KEHUE) COOTBETCTBYIOUIETO IOJOXKHUTEIBHOTO pe3yibTara

(@ddexTa).

5.1.6. CoBeTt BbIpabaThIBaeT PEKOMEHIAIIMHU 110 pa3BUTHIO AesiTenbHOocTH M®II, B ToM umcie mo
BoIpocy okazaHus MOL minaTHbIX yCIIyT.
(m. 5.1.6 B pen. pacnopsbkenuss Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

5.1.7. M®Il MockoBCcKOil  00lacTM  HECYT HEpPCOHAIBHYI0  TPaKIaHCKO-TPABOBYIO,
AIMUHUCTPATUBHYIO, JUCHUINNIMHAPDHYIO OTBETCTBCHHOCTL 3a MPCAOCTABJICHUC OOIIOJIHUTCIBHBIX
(COIyTCTBYIOMINX) YCIYT, OKA3bIBAEMBIX Ha BO3ME3/JTHOW OCHOBE.

5.1.8. CoBer ywacTByeT B OpraHM3allid IPEIOCTABICHUS JONOJHUTEIbHBIX (COIMYTCTBYIOLIMX)
yCIIyT, B TOM YHCIIe OKa3bIBa€MbIX Ha BO3ME3AHOH (TuaTtHoil) ocHoBe B M®DI] MockoBckoil obmacTu, B
YaCTH OCYLIECTBICHUSA METOJIUYECKOIO COIIPOBOKICHUS.

(m. 5.1.8 BBemeH pacmopsbkeHneM Munrocymnpasienust MO ot 26.04.2019 N 10-32/PB; B pen.
pacnopsbkernss Munrocynpasierus MO ot 26.12.2019 N 11-113/PB)

5.1.9. B cinywae ecnu OCyIIECTBICHHME IIATHOW AEATENBHOCTH IPEAINOJIAraeT TPAHCIUPOBAHUE
MH(GOPMALIMOHHBIX, PEKJIAMHBIX HJIM HHBIX MaTepuajoB 3asBUTENsAM, oOpamaroumcs B ML 3a
MOJIyYEeHUEM T'OCYJapCTBEHHBIX MM MyHHUIMIIAIBHBIX YCIYT, XapakTep U (W) colepKaHue Mo100HBIX
MaTepHasoB JOJKHBI OBITH coryiacoBanbl ¢ Y M®ILI.

(. 5.1.9 BBeneH pacnopsbkenneM Munrocynpasienust MO ot 20.09.2021 N 11-83/PB)
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5.2. Buabl ycnyr, KoTopble MOryT okasbiBaTbcs M®L|
Ha BO3Me34HOW OCHOBe

5.2.1. [omomHuTENbHBIE (COMyTCTBYIOIIUE) YCIyTH, OKa3blBa€Mble Ha BO3ME3IHOW OCHOBE,
BKJIFOYAIOT B CEO0s:

CepBuCHBIE yCIIyTH:

- KONHPOBAJIbHO-MHOKUTENbHBIE YCIYyrd (B TOM YHCIE: KOIUPOBAaHHE M CKaHMPOBAHUE
JOKyMEHTOB, 3a HCKIIOYEHMEM JOKYMEHTOB, IPEAOCTABIIEMBIX 3asBUTEIEM B paMKaX OKa3aHMs
rOCy/JapCTBEHHBIX WM MYHHUIMIAJIBHBIX YCIyr, JIAMUHHUPOBAHME, pacledarka, TEKCTOBOW Halop,
peAaKTHpOBaHUE IOKYMEHTOB U T.11.);

- OTHpaBKa-IpUeM JOKYMEHTOB IO 3JIEKTPOHHOW IOYTE M MHBIMU CIOCO0aMM, B CIIyyae €Cliu
IpakJJaHUH HE BOCIOJIb30BAJICS CBOMM IPAaBOM Ha MCIOJIb30BaHHME O€3BO3ME3AHOTO JOCTyHa K TaKUM

cepBucam, npenocrasieHHbIM B MOLI B coorBeTcTBHM C [[paBuiiamu;

- noctyn B HurtepHer (kpome caittoB: EIII'Y, PIII'Y, caiitoB IlpaButensctBa MOCKOBCKOM
obnactu u [IpaButensctBa Poccun);

- poroycnyru;

- MHBbIE BO3ME3/IHbIC CEPBUCHBIC YCIyTH, OKa3aHHe KOTOPbIX HE OyAeT yIeMISTh MpaBa rpakaaH
Ha 0e3BO3ME3HOE MOIYYeHHE TOCYIapPCTBEHHBIX U MYHHUIIMMAIBHBIX YCIYT, a TakKe MPOTHUBOPEUUTH
NeHCTBYIONIEMY  3aKOHOAAaTenbcTBY  Poccuiickoit ~ denepanuu, MOCKOBCKOM — obmacTu U
HOPMAaTUBHO-TIPABOBBIM aKTaM MYHUIIMIIAIIBHOTO 00pa30BaHUsI.

KOHch'II)TaHI/IOHHI)Ie U IOPUINYCCKUC YCIIYTU:

- a03ampl JEBATHIA - JECATHIM WCKIOUeHbl ¢ 26 ampens 2019 roma. - Pacmopsbkenue
Munrocynpasnenus MO ot 26.04.2019 N 10-32/PB;

- COCTaBJICHHUC OOIOBOPOB AapCHUs, JOTOBOPOB KYIUIN-TIPOAAKH HEABUKUMOCTU IJIA (I)I/ISI/I‘ICCKI/IX
U OpUAUYCCKUX JINIL;

- COCTaBJICHHE JOTOBOPOB apeH/bl HEJBIKUMOTO U JIBUKHUMOTO MUMYIIECTBA i (GU3NYCCKUX U
FOPUANYECKUX JIULL;

- IOATrOTOBKA HpeTeHSI/Iﬁ B aapecC (1)I/I3I/I‘—IeCKI/IX/IOpI/I)II/ILIeCKI/IX JIiL, COCTaBJICHUC BO3PAXKCHUA
(OTSBIBa Ha I/ICK), COCTaBJICHUEC MUPOBOI'O COIJIallICHUA, COCTaBJICHUEC XOHaTaﬁCTBa;

- IOATOTOBKA NOKYMCHTOB IJI pETUCTpAllU IIpaBa COOCTBEHHOCTH Ha 3eMEIbHBIN Y4acToOK;
- IOATOTOBKA NOKYMCHTOB IJId O(I)OpMJIeHI/IH HaCJICICTBA,

- IOATOTOBKA NOKYMCHTOB IJId PETUCTpALUH IOPUINYCCKUX JIUIL;

- IOATOTOBKA NOKYMCHTOB IAJId PETUCTpALMHA NHAUBUAYAJIbHOI'O NPCANTPUHHUMATCIIA;

- IOJATOTOBKA JIOKYMEHTOB JIsl PETUCTPAIIH KPECThIHCKOTO ((hepMepCKOro) Xo3s1UCTBa,
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- HNOATOTOBKAa YUYPCAUTCIIBHBIX JOKYMCHTOB, HOOKYMCHTOB [JII BHCCCHUMA U3MEHEHUI B
YUPCAUTCIIBHBIC TOKYMCHTBI FOPUIUYICCKOTO JIMIIA,

- IOATOTOBKA NOKYMCHTOB IIPH CMCHEC PYKOBOAUTCIIA;

- TOJArOTOBKA JOKYMEHTOB Ui OTKpBITUS pacueTHoro cuera (¢ yBegomienuem MOHC, I1OP,
DCO);

- HOATrOTOBKAa NOKYMCHTOB AJIA ITIOCTAHOBKH HA Y4€T BO BHC6I-OI[)K€THBI€ (1)OHI[BI;
- IOATOTOBKA NOKYMCHTOB IJI ITOCTAHOBKU HA YYCT B OTACJI FOCy,Z[&pCTBGHHOﬁ CTaTUCTHKH,
- KOHCYJIbTalllU 110 OPUANYCCKUM BOIIPOCAM;

- MHBIC BO3ME3/HbIC KOHCYJbTAI[HOHHBIE U IOPUAMYECKHE YCIYTH, OKa3aHUE KOTOPHIX HE Oyjaer
YIIEMJIATH TpaBa TpakJaH Ha OE3BO3ME3IHOE TOIYYEeHHE TOCYJAPCTBEHHBIX H MYHHUIIUITAIBHBIX YCIIYT,
a TaKXe NMPOTUBOPEYNUTH JEHCTBYIOIIEMY 3aKOoHoAaTenbCcTBY Poccuiickoit ®eneparu, MOCKOBCKOMR
00J1aCTH U HOPMATUBHO-IIPABOBBIM aKTaM MyHHUIIUIIAILHOI'O 00Pa30BaHMUsL.

BcnomorarenbHble yciayru:
- BbIAaua ctpaxoBbix nosmcoB (OCAI'O, cTpaxoBaHMs KU3HU U T.[1.);

- MHBIC BO3MC3JIHBIC BCIIOMOI'aTCJIbHBIC YCIIYT'H, OKAa3aHUC KOTOPLIX HC 6YI[CT YUICMJIATE IIpaBa
rpaxJiaH Ha 6€3BO3MC3I[HO€ MOJIYUCHHUEC TOCYHAAPCTBCHHLBIX W MYHHUIUIIAJIBHBIX YCIYT, a TaKXe
MIPOTHBOPEUYUTH JIEHCTBYIONIEMY 3aKOHOATeIbCTBY Poccuiickoit deneparuu, MockoBcKoi 00macTa u
HOPMAaTUBHO-TIPAaBOBBIM aKTaM MYHHIIMIIAJILHOTO 00pa30BaHuUs;

- TpenocTaBieHUE B apeHAy 4actu nomemeHuid MOPIL[ Tperbum nuuaM B COOTBETCTBUHU C
JEHCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickoit Deneparuu, MOCKOBCKOW 0O0JIaCTH W MPaBOBBIMU
aKTaMU MYHHUIIUTIATBHOTO 00pa30BaHMs:

- TPEAOCTaBICHHUE IMOMEIIEHUN (U3NYECKUM M IOPUIMYECKUM JIMLAM JJis [POBEACHUS
KOH(epeHIIHii, CEMUHApOB, TPEHUHTOB U MPOYUX MEPONPUATHUH;

- IPEIOCTABIICHUE ITOMEIICHUN IOPUINYCCKUM JIUIAM JUIsl pa3MEICHHS TUIATe)KHBIX TEPMHUHAJIOB,
0aHKOMAaTOB, 0(hHCOB OOCITYKHBAHHSI KIINEHTOB;

- IpCAOCTABJICHUC HOMGH.[GHI/Iﬁ OPUINYCCKUM JIMIAaM IJId OKa3aHHUd HOTAapUaJIbHBIX, aABOKATCKHUX,
HOPUINYICCKUX, KOHCAJITUHTOBLIX YCIIYT;

- IPEIOCTABIICHHE MTOMEIICHUH IOPUANIECCKUM JIUIAM U (PU3HUECKUM JIULAM ISl TPEJOCTaBICHUS
ycayr obuenuTa (kodelins, kade, KopeitHble U MPOTYKTOBBIE aBTOMATHI U T.1.);

- MPEeAOCTaBIICHUE TOMeENIeHU (MecT Ha dacane 37aHus) GU3NUESCKUM U IOPUIAYECKUM JTUIAM
JUIS pa3MenieHus MHPOPMAIIMOHHBIX KHOCKOB, (POTOKMOCKOB, PEKJIAMHBIX CTOEK, Tablo, IUCIIIEEB,
peKIaMHBIX OaHHEPOB, TEIEKOMMYHHUKAIITHOHHOTO 000PYI0BaHuMsI, 000PY0BaHUS COTOBOM CBSI3U U T.11.;

- TpenocTaBieHne (HU3NIECKUM U IOPUAWYECKUM JIUIIAM aBTOMAaTU3WPOBAHHOTO paboyero mecra
(B TOM uHMcIe ero 00CIyKUBaHUE) /1711 OKa3aHUs YCIyT HaCEIeHMUIO;
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- INpPEeAOCTaBIICHUE YCIYr'dM II0 BbIE3Ly COTpyAHUKOB MODI[ k 3asgBUTENSIM C LEIBIO IpUeMa
3asBJICHUNA U JJOKYMEHTOB, HEOOXOJUMBIX Ul MPEIOCTABICHUS TOCYapCTBEHHBIX U MYHHULIUIATBHBIX
yclIyr W (WiIu) JIOCTaBKM 3aBUTEISIM  pE3yJbTaTOB IPEIOCTABIEHUS TOCYJApCTBEHHBIX U
MYHULANIAJIBHBIX YCIYT;

- MOpenocTaBieHuE yciayru crnenuanucramu MOIL[ Ha TeppuTOpUH HOPUAUYECKOrO JIMIA
(3asBUTENS) C LENbIO MpHeMa 3asBICHUM U JOKYMEHTOB, HEOOXOJUMBIX U MPEJOCTaBICHUS
rOCYJapCTBEHHbIX M MYHULMIAIBHBIX YCIYyr. THIIOBOE TMOJOKEHHE O MPEJOCTABICHUH YCIyTH
npuBeieHO B mpwiokeHuu N 8 k HacTosmemy Ctannapry.

6. Kontponb geatenbHoct M®L| MockoBckon obnactu
6.1. YnonHomo4yeHHbIn M®L| MockoBckon obnactu

6.1.1. C nenpro kKoopauHAUMM U KOHTpods AesrenpHocTh MOILI, co3maHHbIX B MOCKOBCKOI
obmactu, nocranosiaenueM IIpaButenscTBa MockoBckoit obmactu ot 13 mapta 2013 . N 151/9 co3nano
lNocynapctBenHoe ka3eHHoe yupexjaeHue MockoBckoir ob6mactu  "MockoBckuil  00JacTHOM
MHOTOQYHKIIMOHAJIbHBIA LEHTP MPEJOCTaBICHHUS] TOCYJAapPCTBEHHBIX M MYHUIMNAIbHBIX YCIyr",
KOTOPOE SIBJISETCS Y TOJTHOMOYEHHBIM MHOTO()YHKIIMOHATBHBIM 1IeHTpoM (Y MO®I]).

6.1.2. B pamkax koopauHauuu ¥ KoHTpousd AestenbHocTd M®PL[ MO na YM®II Bo3noxeHbl
CJIeIyIOIIKE 3a/1a4u:

- 3aKiIr04eHue coriameHui o B3zaumojeictsuu ¢ ®OUB, MOI'B, opranamu rocyaapcTBEHHBIX
BHEOIO/DKETHBIX (OHJOB, MNPEIOCTABISAIOUIMMHU TOCYJapCTBEHHbBIE YCIYTd, a TaKXKe 3aKIIueHue
0roBopoB ¢ nHbIMU M @I 1 npuBieKaeMbIMUA OpraHU3aIUsIMU;

- KOHTPOJIb PeaIN3alNU YTBEPKIACHHON cXeMbl pa3Buths cetu M®I] Ha teppuropun MoCcKoBCKOi
obnacTy;

- KOHTpPOJIb COONIOACHHUS YCIOBHH JOTOBOPOB, 3akitoueHHBIX ¢ MODI[ Ha TeppuTopun
MoOCKOBCKO#M 00J1aCTH;
(B pen. pacuopsbkerus Munrocynpasierust MO ot 29.12.2018 N 10-150/PB)

- OCYIIIECTBJIICHNE MOHUTOPUHIA KOJIMYECTBA U KauecTBa OKa3aHus yciyr B MOII;

- KOOpAWHAIMS W KOHTPOJb pPabOT MO BHEAPCHHIO (UPMEHHOTO CTHISI M KOMGOPTHOCTH
nometieHuit cetu MO Ha Tepputopun MockoBckoi o01acTu (TEXHUYECKHE 3a1aHus, 00BE3bI);

- COIVIACOBAHME JOKYMEHTAllUM O IIPOBEACHUM 3aKylok s Hyxax MOI[ 3a cuer cpencrts
cyOcuauii, BbIIENIEMBIX B paMKaX TOCYJapCTBEHHBIX POorpaMM MOCKOBCKOW 00JI1acTH;
(B pen. pacuopsbkerus Munrocynpasierust MO ot 26.12.2019 N 11-113/PB)

- cornacoBanue MeauarianoB M®@LI, KOHTPOJIb WX UCTIOTHEHHUS;

- cbop, 00paboTKa U KOHTPOJIb JAaHHBIX JIJISl CO3/IaHUSI CBOJIHBIX OTYETOB O JieaTenbHOCTH MDL];

- KOHTPOJIb KBATN(UKALIUN COTPYJHUKOB U pykoBoauTeneit ML, ux arrecranus;

- ab3an uckmoueH c¢ 4 asrycra 2017 roma. - Pacmopsikenune Munrocymnpasienuss MO ot
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04.08.2017 N 10-99/PB;

- KOHTPOJIb M COTJIAaCOBAHME 3aIlOJHEHMS IITaTHbIX pacnucaHuid M®IL], B TOM 4uCie KOHTPOJIb
3arpy3ku MO®IL], a Taxxke GopmMupoBaHUE PEKOMEHAANMK MO ONTUMHU3AINU TIpoIriecca 00CTyKUBaHUS
3asIBUTEIICH;

- KOHTpoib 3a oOydeHueM crenuanuctoB B MOILl, BeneHue peectpa MNPOIIEIIINX
00y4eHHe/TPaKTUKY ONIEPATOPOB;

- KOHTPOJb 3a COONIOJIEHHEM HOPMATHUBOB AestensHocTd MOIl, B TOM 4YHClie HACTOSIIETO
Crannapra;

- paccMOTpeHHE OOpalleHWH TpaXJAaH M IOPUAWYECKHX JIMI[ 10 BOIpPOCAM MPEJOCTaBICHUS
roCy/IapCTBEHHBIX U MyHUIMIAIBHBIX YCIYT MO IpUHLHUITY "onHOro okHa" B M®II;

- OCYILIECTBJICHUE MHBIX ITOJITHOMOYHI B COOTBETCTBHMHU C IMOPYUYEHUSIMH PYKOBOJACTBa MOCKOBCKOM
obmactu, IIpaBurenpcTtBa MOCKOBCKOH 00JIaCTH, MHHUCTPA W YIOJHOMOYEHHBIX JIOJDKHOCTHBIX JIHII
MuHHCTEpCTBA TOCYJAPCTBEHHOTO YIIpaBIeHHs, HHOOPMAIMOHHBIX TEXHOJOTHIH U CBsI3M MOCKOBCKOI
o0iacru;

- COIJIaCOBaHWE CIMCAHUS OCHOBHBIX CPEICTB (MaTepHalbHBIC IICHHOCTH CPOKOM TIOJIE3HOTO
ucnoib3oBanus 0osee 12 mecstes) ¢ 6amanca M®IL] croumoctrio cBbitiie 500000 pyOieii 3a equHUILY.
(ab3am; BBenmeH pacnopspkeHneM MuHrocynpasiaeanss MO ot 29.12.2018 N 10-150/PB; B pen.
pacnopspkeruss Munrocynpasinerus MO ot 17.06.2020 N 11-77/PB)

6.2. OpraHmsauums npoBepok geatenbHoctn MOL|
MockoBckon o6nactu

6.2.1. YM®IL] ocymecTBIsieT KOHTPOJIb IOCPEICTBOM TNIPOBEIEHHsS IpoBepok B MOI]
MockoBckoi o0macTu (nanee - 00beKThI TPOBEPOK).

6.2.2. Ilpu ocymectBienun KoHTponss YMODI[ B3aumogeiicteByer ¢ ®POUB wu  nx
TeppuTopuanbHbIMU opraamu, MOI'B, OMCY, uHbIMU OpraHu3alMsiMH U ITpaXkJIaHaMu.

6.2.3. YM®II ocymuiecTBIsSET CBOM MOJIHOMOYHS B COOTBETCTBUM C IOPSAAKOM OCYILECTBICHUS
KOHTpOJIsI 3a opraHu3zauueid gesrenpHocth MLl Ha Tepputopum MockoBckoi — oOnactu,
YCTaHOBJIEHHBIM B COOTBETCTBMM C HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit denepanuu.

6.2.4. 3agayamMu KOHTPOJISL SBJISIOTCS MPEIYyNPEKICHUE, BBISIBICHUE M IPECEUCHUE HApPYILICHHI
00BEKTaMU TPOBEPOK TpeOOBaHUM, YCTAaHOBIEHHBIX (eAepanbHbIM 3aKOHOJATEIbCTBOM, 3aKOHAMU
MockoBCKOI 007aCTH W MHBIMH HOPMATHBHBIMU MPABOBBIMH akTaMu MOCKOBCKOW oOnactu B cdepe
opranm3anuu jaestenbHocTd M®I] Ha Tepputopum MockoBckol oOmactu (manee - 00s3aTeNbHBIE
TpeOoBaHUs).

6.2.5. KOHTpOJIb OCYIIECTBISETCS MOCPEICTBOM:
- OpraHu3aluy 1 MPOBEICHHUs IUIAHOBBIX U BHEIIAHOBBIX MPOBEPOK;

- CHCTEeMAaTH4eCKOro HaOJIOeHUs 3a HUCIOJHEHUEM O00s3aTeNbHbIX TpeOOBaHMM, aHaIu3a M
IIPOTHO3UPOBaHUs AesareapHocTd MDLI.
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6.2.6. IlpenmeTromM KOHTpOJs SBISETCS COOMIOAECHUE OOBEKTaMH IPOBEPOK 005A3aTEbHBIX
TpeOoBaHuil, BbIMONHEeHUEe mnpeanucanuii YM®DIL[ 00 ycTpaHeHMM BBISBICHHBIX HapyIICHUH
00s13aTeNbHBIX TPEOOBAHUH.

6.2.7. [1naHoBbIe IPOBEPKHU MIPOBOASITCS B COOTBETCTBUU C €KEKBAPTAJIbHBIM IUIAHOM ITPOBEACHUS
IJTAHOBBIX MTPOBEPOK (Jasee - exKeKBapTaIbHbIN IJ1aH), pa3padaTeiBaeMbIM U yTBepkaaeMbiM Y MOII.

6.2.8. OcHOBaHUEM JIJ1s1 IPOBEICHUS BHETUIAHOBOM MTPOBEPKHU SIBIIACTCS:

- HUCTCYCHHC CpPOKa MUCIIOJIHCHUS 00BEKTOM IMPOBEPOK paHCE BBIAAHHOTO IIPCANNCAHUA 00
YCTpaHCHHHU BBIABJICHHOTI'O HAPYIICHUA 00513aTEIHLHOTO MopsaKa;

- nnoctyiieHrue B Munucrepctso win YMO®IL] obpaieHunil v 3asBiIeHUN rpaXaaH, IOPUANUECKUX
JIUL, UHAUBUYAJIBHBIX IPEIIIPUHUMATENIEH;

- camocrosTenbHoe BoisiBIeHHEe Y M®IL] Hapymenuit B gestenbHoctn MOLI;
- mpuKa3 MuHucTepcTBa.

6.2.9. [1naHoBble U BHEIUIAHOBbIE MTPOBEPKH OCYIIECTBIIAIOTCA B (POPME JOKYMEHTAPHBIX U (WJIN)
BBIE3JHBIX IPOBEPOK.

6.2.10. HomxuoctHble auna YMO®LI, ocymecTBIsIONMEe KOHTPOJIb, UMEIOT MPaBo TpeOOBaTh OT
Jiu, B OTHOIOCHHHU KOTOPBLIX OCYIICCTBIIAIOTCA MCEPOIPUATUA 110 KOHTPOJIIO, IMPCACTABICHUA
JIOKyMEHTOB, NHOW WH(pOpPMAIIMK B CIIy4ae, €CIU OHW HEOOXOJMMBI NIl OCYIICCTBICHUS MPOBEPKU U
OTHOCSTCS K IPEIMETY KOHTPOJIS.

6.2.11. Ilo pe3ynpraTaM NpOBEPKH NOKHOCTHBIMU JunamMu Y M®II cocTaBisercs akT NpOBEPKU
U BBIJIAETCS MpeANucaHue 00 yCTpaHEeHUHU BBISABJICHHBIX HAPYIICHUN OOBEKTY IPOBEPKHU.

6.2.12. Konus akTa NpoBEpKH U NPEINUCAHUS TAK)KE MOYKET HAIpPaBJIATHCS B 3aMHTEPECOBAHHBIE
HNOTI'B, OMCY, noasenomctBennsie MOI'B, mpenocTaBisitomye rocyJapcTBEHHbIE U MyHUIIUTIATbHBIE
YCIyTH.

6.2.13. OOBEKT MPOBEPKH pacCMATPUBAET aKT MPOBEPKU M COOOIIACT O MPUHATHIX PEHICHUSAX U
Mepax II0 yCTpaHEeHHIO HapylueHuii B YMOL] B TeueHure TpUALIATA AHEH ¢ JaThl TOJIYyYEHUS aKTa, €CIu
MHBIE CPOKH HE YKa3aHbI B IPENMCAHUHN 00 yCTPAaHEHUH BBISIBICHHBIX 3aMEYaHUH.

6.2.14. Tlo pe3ynbraram npoBepku Y MOIL] moxer HanpaBisiTh B MUHUCTEPCTBO MPEATIOKEHHS O
MPUBJICYCHUHN JIOJDKHOCTHBIX JIUI[ aAMHUHUCTPAIMM MYHHUIMMNAIbHOTO oOpazoBanusi win MOI[
TUCIUTUTMHAPHOW JTMOO aJIMHHUCTPATUBHOM OTBETCTBEHHOCTH B CIydyasx, MPEIyCMOTPEHHBIX
NEHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

7. NMopsapok BeaeHnsa genonpoussoactsa B M®L| MockoBckon obnactm

7.1. PekoMeHAOBaHHBIA TOPSAOK BEACHUSA JCJIONPOU3BOACTBA YCTAaHOBJIEH B THUIOBOM
WHCTPYKIIMY TI0 OPTaHU3aI[iH JIeTOTPOU3BOICTBA B MHOTO(DYHKITMOHAIBHBIX IIEHTPAX MPEI0CTABICHHS
TOCYJapPCTBEHHBIX W MYHHUIMIAIBHBIX yCIyT MOCKOBCKOW 00JIaCTH COTJacHO mpuiiokeHnio N 9 k
Hacrosiniemy CtaHaapry.
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8. CnNncokK NnprunoxeHumn

(B pen. pacnopsbkenus Munrocynpasieruss MO
or 12.02.2020 N 11-10/PB)

8.1. IlpunoxxeHus ABISIOTCS HEOTHEMIIEMOM YacThio HacTosmero Crtanaapra.
8.2. IlepeueHpb NpUIIOKEHUN:

8.2.1. Ilpunoxxenne N 1. Ilopsanok oOecredeHuss TOCTYMHOCTH JUIS MHBATUAOB U JIPYTUX
MaJIOMOOWJIBHBIX ~ TpPYyNI  HaceleHuss  OOBEKTOB,  MpEOHA3HAUYEHHBIX  JUII  pa3MeEIleHUs
MHOTO(YHKIIHOHAJILHBIX [EHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT
Mocxkosckoit obmactu (M®II), u ycayr, noctyn k KoTopsiM opranu3oBad B M®II, a takxe oxazaHus
UM IIpH 3TOM HEOOXO0IMMOMN TTOMOIIH.

8.2.2. Ilpunoxenue N 2. TumoBoe Moyiok€HHE MO MPEJOCTABIEHUI0 MHOTO(QYHKIHMOHAIbHBIM
LEHTPOM IPEIOCTABICHUS TOCYJApPCTBEHHBIX U MYHUIIUNAIBHBIX YCIyT MOCKOBCKOM 00JacTH yCIyTrH
I10 BBIE3THOMY OOCITYKUBAHUIO 3asBUTEIEH.

8.2.3. Ilpunoxenne N 3. TpeOoBaHUS K TEXHUYECKOMY OCHANICHHUIO MHOTO()YHKIIMOHAIBHBIX
[IEHTPOB MPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHHUITUITATBHBIX YCIYT MOCKOBCKOH 00JIaCcTH.

8.2.4. [lpunoxenue N 4. CtangapThl ITUKUA 00CITY)KHMBaHUS 3asBUTEIEH B MHOTO()YHKITMOHATBHBIX
LEHTPax MPeJOCTaBICHHs TOCYAAPCTBEHHBIX U MyHUIIUTIAIBHBIX ycIyT MOCKOBCKOM 007acTH.

8.2.5. Ilpunoxenune N 5. Meronudeckue pEKOMEHIAIMHM IO pacyeTy IITATHOW YUCICHHOCTH
pa60THI/IKOB MHOI‘O(i)yHKL[I/IOHaJIBHbIX HCHTPOB MPEAOCTABJICHUA IOCYJaPCTBCHHBIX U MYHUIUIIAJIbHBIX
yciayr MoCKOBCKOM 00J1acTH.

8.2.6. Ilpunoxenne N 6. PexomeHnoBaHHOE MOJIOKEHHE 00 Orulate TpyJa, KOMIIEHCAMOHHBIX
BBIIJIATAX, BBIILUIATAX CTUMYJIMPYIOLIETO XapakTepa COTPYAHUKOB MHOIO(QYHKIMOHAJIBHBIX LIEHTPOB
MIPEJOCTABIIEHUS FOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX yCIyr MOCKOBCKOI obmacTu.

8.2.7. Ilpunoxenne N 7. [lonoxeHne o MopsiAKe MPEMUPOBAHUS COTPYIHUKOB OTJENA MpHEMaA
3asBUTENICH MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPEAOCTABICHHS TOCYIAPCTBEHHBIX U MYHHIMMAIBHBIX

YCIIyT.

8.2.8. Ilpunoxenne N 8. TumoBoe MonoxeHUe IO MPEAOCTABICHHUIO YCIYyTH CHENUAINCTAMHU
MHOIO()YHKIIMOHAJIBHBIX LEHTPOB MPEJOCTABICHUS T'OCYJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT
MoOCKOBCKOM 00J1acTH Ha TEPPUTOPUH IOPUIANYECKOTO JHIA (3asBUTEINS) C LIETIbI0 NIpHeMa 3asiBICHUN U
JOKYMEHTOB, HEOOXOAUMBIX JUJIsl IIPEIOCTABICHUS TOCYAAPCTBEHHBIX 1 MyHULIUTIAIBHBIX YCIIYT.

8.2.9. Ilpunoxenne N 9. TumoBas HHCTPYKUMS N0 OpPraHU3AIMHU JEIONPOU3BOJCTBA B
MHOTO(QYHKITMOHATBHBIX IIEHTPaX NPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIyT
MockoBckoit 06acTH.

8.2.10. IIpunoxxenne N 10. Meroauka pacdera nmokasareins 3h(OEKTUBHOCTH M PE3YIbTATUBHOCTH
npodeccroHanbHOM neaTenbHoCTH AupekTopa ML ¢ yueTom kauecTBa OpraHu3alliy MpeIoCTaBlICHUs
rOCYJapCTBEHHBIX U MyHUIIUTIATIBHBIX yCIYT.
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"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

8.11. TpeboBanus K MH(POPMALMOHHBIM CHUCTEMaM, NpeJHa3HAuYE€HHBIM JUIsl BEJICHUS KapTOTEKH
MaCIIOPTHOTO CTOJIA M PETMCTPALIMOHHOIO y4eTa Ipax/1aH.

B mensx obecriedeHUs COXPaHHOCTH NEPCOHANBHBIX JAaHHBIX TPaXJaH TMPH OCYILIECTBICHUU
(GYHKIMH 110 BEJEHHIO KapTOTEKH MACIIOPTHOTO CTOJIA M PETHCTPAIIMOHHOTO ydYeTa TpakaaH IOJKHO
UCIIOJIb30BaThCs MporpaMMHoe obOecnieuenue, npumensemoe B L[OJ] IlpaBurensctBa MockoBCKOM
obnacTu.

ba3bl naHHBIX MACMOPTHBIX CTOJOB JOJOKHBI ObITh pasmemiensl B IL[OJl IlpaBurensctBa
MockoBcKoii 001acTH.
(m. 8.11 BBeneH pacnopsbkenneM Munrocynpasnenuss MO ot 20.09.2021 N 11-83/PB)

ITpunoxxenne N 1

K PETHOHAJIBHOMY CTaHAApTy
NEeATETLHOCTH MHOTO(QYHKIIMOHATBHBIX
LIEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHBIX U MyHUIIUTIIATbHBIX
yciyT B MOCKOBCKO# 0051acTi

NOPALOOK
OBECIMNEYEHUA OOCTYMNHOCTU ANA UHBANNAOB U APYITUX
MAJIOMOBWUIIbHBIX F'PYINMN HACENEHUA OB BbEKTOB, NMPEAHA3HAYEHHbIX
ANnA PASMELWLEHUA MHOITO®YHKLUMOHAIJbHbLIX ULEHTPOB NPEOOCTABJIEHUA
FOCYAAPCTBEHHbBIX U MYHULUUIMNATIbHbBIX YCITYT MOCKOBCKOWU OBJIACTU
(MoU), nycnyr, AOCTYN K KOTOPbIM OPFTAHU3OBAH B MoLU, A TAKXE
OKA3AHUA UM NMPU 3TOM HEOBXOAMMOMU NMOMOLLN

1. Hacrosmumit [Topsimok pa3paboTad B COOTBETCTBUH €O cTaTheil 15 deaepanbHOro 3akoHa ot 24
HOs10pst 1995 1. N 181-@3 "O couumanpHOM 3ammure uHBAIUIOB B Poccuiickoit denepanun" (manee -
®enepanbublii 3akoH N 181-D3), deaepanbubiM 3akoHoM 0T 3 Mast 2012 1. N 46-03 "O parudukanuu
KonBenuuu o npasax uHBanuaoB", nocranosiaenuem [IpaButensctBa Poccuiickoit denepaunu ot 26
nekadbpsa 2014 r. N 1521 "O06 yTBepkIeHUM MEpeuHs HAMOHAIBHBIX CTaHIAPTOB U CBOJOB IPABHII
(dacTell TakMX CTaHIApPTOB M CBOJIOB IPaBWJI), B pe3yjbTaTe MPUMEHEHHUS] KOTOPBIX Ha 00s3aTEbHOMN
OCHOBE o0ecreunBaeTcs coooaeHne TpedoBanuii denepanbHOro 3aKkoHa "TeXHUYECKUH perjiaMeHT O
0e30MmacHOCTH 3AaHMi U coopykeHui" (mamee - mocrtaHoBieHue IIpaButenbcTBa Poccuiickoit
Oeneparuu N 1521), GenepansubiM 3aKoHOM 0T 1 nexadpst 2014 r. N 419-03 "O BHeceHUU U3MEHEHU
B OTJCJIbHBIE 3aKOHOJaTelabHble akThl Poccuiickoi denepanuu 1o BONPOCAM COLMAIBHOM 3aIUATHI
WHBaJUI0B B CBs3U ¢ patudukanveid KoHBeHIMM O mIpaBax HMHBAIWAOB" M OINpeaenseT IMpaBuiia
o0OecrieyeHrs YCJIOBHM JOCTYMHOCTH OOBEKTOB (TMOMENICHWH, 3JaHUM W MHBIX COOPYXKEHHIT),
npeaHa3HauYeHHbIX 115 pasmeniennss ML, u ycinyr, 1ocTyn K KOTOpsIM opranuzoBad B M®I] (nanee -
yCIIyTH), AJIs UHBAJIHUIOB U JPYTUX MATOMOOUIIBHBIX TPYIIN HACEICHHUS, a TAK)Ke OKa3aHUS UM MPU ITOM
HE00X0IMMOM TOMOIIIH.

2. OOGecrnieyeHne MOCTYMHOCTH OOBEKTOB JUIS HHBAJIUAOB U JIPYTHMX MAJIOMOOMIBHBIX TPYIII
HACEJICHUsI OCYyIIEeCTBIAEeTCS pykoBogutTemsiMu MOILI, npenHasHayeHHBIX ISl OpraHU3allMd B HUX
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

JOCTYIIA K YCIIyraM B paMKax OCYIIECTBJICHHUS AEATEIbHOCTU M OKa3bIBAIOIIMMHU HEOOXOAUMYIO TIOMOIIb
WHBAIWJAAM W JPYTUM MaJOMOOWJIBHBIM TpyINIaM HaceJleHHUs B MPEOJOJICHMH Oapbepos,
MPETATCTBYIOUINX ITOIYYEHHUIO 3TUX YCIYT (MCIOIb30BaHUIO OOBEKTOB) HapaBHE C JPYTUMH JTUIAMHU.

3. PykoBomurenn MO®PIL][ B mpesenax  yCTaHOBJIEHHBIX  IOJHOMOYMH  OPraHU3YIOT
MHCTPYKTUPOBAHHE WJIM OOy4YeHHE COTPYAHUKOB, paOOTAIOMIMX C HHBAJIUIAMH, IO BOIPOCAM,
CBSI3aHHBIM C OOECHEeYeHHEM JOCTYNHOCTH Ui WHBAIMIOB M JPYI'MX MaJOMOOMJIBHBIX TPy
HaceJIeHUs 0ObEKTOB U YCIYT C YYETOM MUMEIOIIUXCS Y HUX CTOMKHUX paccTpocTB QyHKIMI opraHu3ma
U OTPAaHUYECHUH KU3HEEATECIbHOCTH.

4. PykoBoaurens M®I] obecrieunBaeT co3laHue UHBAJIMAAM U IPYTMM MaIOMOOMIIBHBIM IpYIIIIaM
HAaCeNeHUs CIIEAYIONMX YCIOBHH JIOCTYIIHOCTH OOBEKTOB B COOTBETCTBHHM C TpeOOBaHUSIMH,
YCTaHOBJICHHBIMU 3aKOHOJIATEJIbHBIMU M WHBIMM HOpPMAaTHUBHBIMHM MpPAaBOBBIMU akTamu Poccuiickoii
®denepannn 1 MOCKOBCKOM 001acTH:

a) BO3MOXHOCTB 6eCHpCH5{TCTBCHHOFO BXOJa B 00BEKTHI U BbIXOJ4 U3 HUX,

6) BO3MOXKXHOCTb CaMOCTOATCIBHOI'O IMCPCABUIKCHUS 110 TCPPUTOPUN 00bEKTa B Oeax AOCTyIla K
MCCTY, OPpraHu30BaHHOMY JIs1 IPCAOCTABJICHUA YCJIYT, B TOM YHUCJIC C IOMOIIBIO COTPYAHUKOB O6’beKTa,
ACCHUCTHUBHBIX M BCIIOMOTI'aTCIIbHBIX TGXHOJ’IOFI/Iﬁ, a TaK’)K€ CMCHHOI'O KPECIa-KOJISICKHU,

B) BO3MOXXHOCTH ITOCAJIKK B TPAHCIIOPTHOE CPEJICTBO M BBICAJIKK M3 HETO Mepes] BXOJOM B OOBEKT,
B TOM YHCJI€ C HCIIOJIb30BAHHEM KPEC/Ia-KOJSCKH U TIPU HEOOXOIUMOCTH C MOMOIIBIO COTPYIHUKOB
00BEKTA;

I) CONpPOBOXJEHHE WHBAJIHMJIOB, MMEIOUIMX CTOMKHWE HapylmleHUss (QYHKUMU 3peHUs U
CaMOCTOSITENIbHOTO NIEPEABIKEHHSI, IO TEPPUTOPUHN OOBEKTA;

1) COJeMCTBME MHBAIMIY NPU BXOJE B OOBEKT M BBIXOJE M3 HEero, MH(GpOpMUpOBaHNE WHBAIUAA O
JOCTYMHHBIX MapIIPyTax OOIIECTBEHHOTO TPAHCIIOPTa;

€) Hajuiexallee pa3MellleHue HocuTelned HHPopMalh, HEOoOXOAUMOW i olecredeHus
OecnpensITCTBEHHOTO JAOCTYINa UHBAIHUIOB M JPYTHX MaJIOMOOWIBHBIX TPYMN HAceleHUs K 00beKTaM U
yCIlyraM ¢ Y4eTOM OTPaHWYCHHI MX >KU3HEICATEIBHOCTH, B TOM YHCIE AyOIHpoBaHHE HEOOXOAMMOMN
JUTSL TIOTYYCHHsI YCIYTH 3BYKOBOH W 3pUTENBHON WHGOpMAIMK, a TaKXKe HAAMHUCEH, 3HAKOB M WHOU
TEKCTOBOW W rpadudueckoil mHpOpMANMKU 3HAKAMH, BBIMOJHCHHBIMH PElbe(h)HO-TOUCUHBIM IIPUPTOM
Bpaiinsg u Ha KoHTpacTHOM (hOHE;

k) o0ecriedeHue JOIycka Ha OO0BEKT, B KOTOPOM OpraHM30BaH JIOCTYNl K ycCIyram,
CO0aKU-NIPOBO/IHUKA TPH HAJIWYUM JIOKYMEHTa, IMOATBEP)KIAIOIIEro ee CIeluaibHoe o0ydeHue,
BBIJIAHHOTO 1O (OpMe U B MOPSJIKE, YTBEPKACHHOM NpHUKa3oM MUHHUCTEPCTBA TPyAa U COLUAIBHOMN
3anmThl Poccuiickoit @enepannu ot 22 utons 2015 r. N 386u "O6 yTBepxkaeHnu (HopMbl JOKYMEHTA,
MOITBEP>KIAIOILET0 CHelMaIbHOE 00yueHne COOaKU-ITPOBOAHHKA, U MOPSAIKA €ro Bbl1auu'.

5. PykoBomurensmn ML, npegHa3HayeHHBIX Ui OpraHU3AallMM B HUX JOCTyNa K YCIyram,
obecreynBaeTcsl CO3JaHMe MHBAIUAAM M JPYTUM MaJOMOOWJIBHBIM IpYIIaM HACEJEHUs CIeIyrOIIuX
YCIOBUH JOCTYIMHOCTH YCIYT B COOTBETCTBUU C TPEeOOBAHUSMH, YCTAHOBJIIEHHBIMH HOPMAaTHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoii @enepanun 1 MOCKOBCKOW 001acTH:

a) OKa3aHWE MHBAJIHMJAM IOMOINM, HEOOXOAUMOW sl MOJMYYEeHUsI B JOCTYMHOW JUIst HUX (opme
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

nH(pOpMaIIK O TPaBUIIAX MPEIOCTABICHUS yCIyrd, B TOM 4ucie 00 ohopMIeHUN HEOOXOAUMBIX st
MOJTyYEHHUsI YCIYTH JOKYMEHTOB, O COBEPIICHUU MMM JPYTHX HEOOXOAMMBIX JUIS MOJYYCHUS YCIyTH
JICHCTBUIA;

0) mpenocTaBieHHE WHBAIUIAM IO CIyXy NPU HEOOXOJUMOCTH YCIYTH C HCIOJb30BaHUEM
PYCCKOTO ~ KECTOBOTO  sI3blKa,  BKJIIOYAs  OOecleYeHHWe  JIONMyCKa  CYpJONEpeBOIYHKA,
TUQIIOCYPIOTICPEBOTUHNKA;

B) okazaHue corpyaHukamMu MOI] uHON HeoOXoAMMOW WHBaIHIaM MOMOIIM B MPEOI0JICHUU
0apbepoB, MEMIAIOIINX MOTYYCHHIO HMH YCIIYT HapaBHE C JPYTUMHU JHIIAMU;

') HaJIMYUe KOMUNA TOKYMEHTOB, OOBSIBIICHUH, MHCTPYKIMHA O MOPSIKE MPEIOCTaBICHUS YCIyTH (B
TOM YHCIIe Ha HH(OPMAIIMOHHOM CTEHJIE), BHIIOJTHEHHBIX pelbeHO-TOUeYHBIM mpu(TOoM bpaiinsg u Ha
KOHTPAacTHOM (OHE, a TaK)Ke ayJUOKOHTYpa B PETUCTPaType.

6. Opranu3zanusiMu OCYIIECTBIISIIOTCS MEpBI 10 00ECIIEYeHHIO MPOSKTUPOBAHUS, CTPOUTENILCTBA U
npueMku ¢ 1 utons 2016 r. BHOBb BBOAMMBIX B JKCIUTyaTallMIO, a TaKXKe MPOIIEANINX KalmUTaIbHBINA
PEMOHT, PEKOHCTPYKIMIO, MOJEPHU3ALUI0 O0BEKTOB, B KOTOPHIX OPraHU30BaH JOCTYIl K yCIyram, C
coOioieHneM TpeOOBaHUM K MX JOCTYIHOCTH JJISi MHBAJIUAOB U JAPYTHMX MAJIOMOOWMJIBHBIX TPYIII
HaceJeHus, YCTAaHOBJICHHBIX cTaThel 15 denepanbHoro 3akoHa N 181-D3, a Takke B COOTBETCTBUU C
tpeboBanussmu CBona mpasun "CIT 59.13330.2012 "/loctynHOCTh 34aHUN W COOPYXKEHHUH st
MaJOMOOUJIBHBIX TPYMI HaceJdeHHs'", NPEeIyCMOTPEHHBIX MNOYHKTOM 41 mepedHs HaluOHAJIbHBIX
CTaHJIapTOB U CBOJOB MpaBUI (YacTel TaKUX CTAaHIAPTOB U CBOJOB MPaBUI), B pe3yIbTaTe MPUMEHEHUS
KOTOPBIX Ha 00s3aTeNIbHOW OCHOBE obOecrieunBaeTcsi coOmoieHre TpeboBanuii denepanbHOr0 3aKoHa
"TeXHUYECKUI perIaMeHT O OE30MACHOCTH 3/IaHUH M COOPY>KEHUH'", YTBEPKICHHOTO MOCTAaHOBICHUEM
[IpaBurenscTBa Poccuiickoit deneparmu ot 26 nexadbps 2014 r. N 1521.

7. B ciywasx ecnu CyIIECTBYIONIME OOBEKTHI, MpeAHa3HAadeHHBbIC sl pasmemieHus MOIL,
HEBO3MO>KHO MOJHOCTBIO MPUCIIOCOOUTH C Y4ETOM MOTPEOHOCTE MHBAIUIOB, OOECIIeUeHUSI MHBATHIaM
YCIIOBUI JOCTYMHOCTH OOBEKTOB M YCIYT, COOCTBEHHUKH 3THUX MOMEIIEHUH 10 UX PEKOHCTPYKIIMU WU
KalmuTajabHOTO PEMOHTA JOKHBI IPUHUMATh COTJIACOBAHHBIEC C OJTHUM U3 OOIIECTBEHHBIX 00BEAMHEHUN
HWHBAJIUAO0B, OCYHICCTBIIAIOIINX CBOIO ACATCIIBHOCTL Ha TCPPUTOPUH IIOCCIICHUA, MYHHIHUIIAJIBHOI'O
paiioHa, TOPOJCKOTO OKpyTa, MEphl JIsi OOECIeYeHusl JOCTyIa WHBAJIUIOB K MECTY MpPEIOCTaBICHUS
yciIyru Jubo, KOTrjJa 3TO BO3MOXKHO, OOECHEeUUTh MPENOCTaBlI€HHE HEOOXOAMMBIX YCIYyT MO MECTY
YKUTEIBCTBA UHBAJIMA WIH B IUCTAHLIUOHHOM PEKUME.

8. Ha apenayeMbIx 00beKTaX, KOTOPbIE HEBO3MOXKHO MOJHOCTBIO MPUCTIOCOOUTH K MOTPEOHOCTIM
WHBAJIUJIOB, pykoBoauTenn M®L] npuHuMaoT Mephl MO 3aKIFOYEHHUIO TONOJHUTEIbHBIX COTJIAIIeHHUH ¢
apeHjio1aTesieM JIMOO MO BKIIOYEHHIO B MPOEKTHl COOTBETCTBYIOUIMX JOTOBOPOB apPEHJBI YCIOBHUH O
BBITIOJTHEHUM COOCTBEHHHKOM OOBEKTa TpeOOBaHUI 1O O0OECIEYCHHIO YCIOBHHA JOCTYMHOCTH IS
WHBAJIAJIOB U APYTHX MaJOMOOUIIBLHBIX TPYII HACEJICHUS JAHHOTO O0BEKTA.

9. B nensx ompeneneHuss Mep MO MOATAITHOMY MOBBIIICHUIO YPOBHS YCJIOBUN JTOCTYIMHOCTH JUIS
WHBAJUI0OB U JPYTUX MaJOMOOWIBHBIX TPYII HACelIeHUs OOBEKTOB U YCIYT (Janee - o0clieoBaHue U
nacnoptuzanusi) yupexaenue MOL] nmpoBoauT mosTamHoe 00CIeIOBaHWE JAHHBIX IMOMEIIEHUH, IO
pe3yabTaTaM KOTOPOTO COCTABIISIETCS ACTIOPT JOCTYIMHOCTH Il MHBAJUIOB M IPYTUX MaJIOMOOMIBHBIX
TPYII HaceJleHust 00bekTa 1 ycayr (nanee - [TacmopT 1ocTynmHOCTH) 110 (popMe COTIIACHO MPUITOKEHHIO
N 1 x Hacrosmemy [lopsaaxy.

3anonHeHne HacnopTa JOCTYIIHOCTH OCYIICCTBIISICTCA B COOTBCTCTBHU C MeTO,Z[I/ILIeCKI/IMI/I
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

PEKOMEHIAIUSIMU TI0 3allOJIHEHUIO MAclopTa JOCTYMHOCTH JJIsl HHBAJIUIOB U APYTUX MaJTOMOOMIBHBIX
Tpynn HaceleHus: 00beKTa W TMPEIOCTABIIEMBIX Ha HEM YCIYT, YKa3aHHBIMH B TMpHiIokeHHd N 2 K
HACTOSIIEMY HOPSJIKY.

10. [yist mpoBenieHusI 00CIeIOBaHUS W TTACTIOPTH3AIMH TTPUKa30oM pykoBoautenss M®PIL] cozmaercs
KOMUCCHS TIO MPOBEIEHHUI0 00CIe0BaHUs M MAclopTH3aluu o0bekTa U yciyr (nanee - Komwuccus),
YTBEpXKAACTCA €€ COoCTaB, IUIaH-TpaduK NpoBeleHHs O0OCIeIOBaHUS M NACHOPTH3AIMH, a TakKke
opranmuzyercsi padbora Komuccumu.

11. B cocraB Komuccunm BkItouaroTcsi (IO COTJACOBAHUIO) TPEACTABUTENH OOIIECTBEHHBIX
O0OBEIMHEHNH WHBAIUAOB, OCYIICCTBISIOMIUX CBOIO JCSITEILHOCTh HA TEPPUTOPUU IIOCEIICHUS,
MYHUIIMIIAIFHOTO paiioHa, TOPOJCKOTO OKpyTa, TJIe PaCIooKEH OOBEKT, Ha KOTOPOM IUIAHUPYETCS
MPOBEACHUE OOCIICTOBAHMSI M TACTIOPTU3AIINH.

12. OneHka COOTBETCTBUSI YpOBHS OOecledYeHHs] JOCTYIHOCTH [UJIsi WHBAIMIOB U APYTUX

MaJIOMOOHIBHBIX I'pyHIl HaCCJICHUA 00BEKTOB U YCIyTr OCYHICCTBIIAICTCS C UCITOJIb30BAHUEM CJIICAYIOIUX
Mokazareinei AOCTYIIHOCTHU IJIsI MHBAJIUAOB U JAPYTHUX MaJIOMOOHUIBLHBIX rpynil HaCCJICHUSA 00BEKTOB U

YCIIYT:
a) dakT BBO/a 00BeKTa B AKCILTYaTanwio ¢ 1 uromnst 2016 rona;

0) dakt npoBeeHUsI KOMIUIEKCHONW PEKOHCTPYKIMH WM KamUTaJIbHOTO peMoHTa ¢ 1 uromnst 2016
roja;

B) (popMaT npeaocTaBiIeHUs yCIyTH;
I') KOJIMYECTBO MACIIOPTU3NPOBAHHBIX 3AaHUN, IPEIHA3HAYEHHbIX JUIsl pazMenienust MOL;

n) oOecrieueHHWe YCIOBUU WHIWBUIYATbHOW MOOWIBHOCTH HWHBAJIMIOB M BO3MOXKHOCTH IS
CaMOCTOSITEJIbHOTO UX TIEPEJIBIKEHHS IO 00BEKTY, B TOM YHCJI€ HA KOTOPOM MMEIOTCSI:

BBIJICJICHHBIC CTOSTHKH aBTOTPAHCITOPTHBIX CPEJICTB JIJIST MHBAJIH/IOB;
CMEHHBIC Kpecla-KOJISICKH;

aJIalI TUPOBAHHBIC JTH(THI,

MOPYYHU;

MAH/TYCHI,

MOTbEMHBIC TUTAT(HOPMEI (arapenn);

pa3BHKHBIC IBEPH;

JOCTYITHBIC BXO/HBIC TPYTIIIHI,

JOCTYITHBIC CAHUTAPHO-TUTUCHUYECKIE TOMEIIICHUS;

A0CTAaTOYHaA IMHUPHUHA ABCPHBIX IIPOCMOB B CTCHAX, JICCTHUYHBIX Mapmeﬁ, TI0IMag0K;
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

JOCTAaTOYHOC OCBCIICHHUC,

) obecriedeHre CONpPOBOXKICHHSI MHBAUI0B, UMEIOIIUX CTOMKHE paccTpoiicTBa (PyHKIIUMH 3peHUs
U CaMOCTOSITENILHOTO MEPEABIKEHUS, U OKa3aHUE UM ITOMOLIY;

k) obecrieueHue JyOJMPOBAHUS HEOOXOMUMOW JUISi WHBAIHMIOB 3BYKOBOW W 3pHUTEIHHOU
nH(popMalln, a TaKKe HaJmucell, 3HaKOB M MHOM TEKCTOBOM U rpaduueckoil MH(pOpMalMM 3HAKaMU,
BBINOJIHEHHBIMU pelibe(hHO-TOUEeUHBIM 1IpHdTOM bpaiiig u Ha KoHTpacTHOM (hOHE;

3) BO3MOKHOCTb IPEJOCTaBIEHHUS YCIYI C MCIIOJNb30BAHMEM PYCCKOTO JKECTOBOIO SI3bIKA, C
JIOMTYCKOM CYpPJIOTIEPEBOAUNKA U TU(IOCYPAOTIEPEBOTIHKA;

M) 107 coTpynHukoB ML, mpomenmux HHCTPYKTHPOBaHHWE WM OOydeHHE it paboThl C
MHBaJMJaMU TI0 BOIIPOCaM, CBA3aHHBIM C OOECHEUEHUEM JOCTYHMHOCTH Ul MHBAJIUIOB U JIPYIHX
MaJOMOOUIIBHBIX TPYII HAceJIeHUsI 0OBEKTOB U YCIIYT;

K) A0JI1 COTPYAHHUKOB, Ha KOTOPBLIX AAMHUHUCTPATUBHO-PACHIOPAANUTCIBHBIM AKTOM BO3JIOXKCHO
OKa3aHHUC MOMOIIIN UHBAJINAaM IIPpU IIPEAOCTABICHUU UM YCIIYT.

13. Tlo pe3ynbraTam obcienoBanus oObekTa u yciyr Komwuccueit mnst BkiaroueHus B Ilacmopr
JIOCTYITHOCTH pa3padarbiBatoTcs (¢ y4eToM TmojokeHuid KOHBEHIIMM O TpaBaX HWHBAIUIOB)
MIPEJI0KEHUS 0 IPUHATHIO YIPABIEHUYECKUX PELIEHUI, B TOM YHUCIIE:

10 CO3/IaHUIO (C YYETOM MOTPeOHOCTEN MHBAIMIOB U IPYTHMX MaJOMOOMIBHBIX TPYII HACEJICHNUS)
YCIOBUH JOCTYIHOCTHU CYLIECTBYIOIIEI0 OOBEKTa U MPEAOCTABIAEMBIX YCIYyT B COOTBETCTBUM C YACTbIO
4 crateu 15 PenepanbHoro 3akoHa N 181-d3 B ciyyae HEBO3MOXHOCTH HOJIHOCTBIO MPUCIOCOOUTH
O0BEKT C Y4eTOM MOTPeOHOCTEH WHBAIMIOB M JIPYTHX MAJIOMOOMJIBHBIX TIPYMIl HAaceJIeHHs A0 €ro
PEKOHCTPYKIUH WM KallUTAJIbHOTO PEMOHTA;

10 ONpEIENICHUIO MEpPONPHUATHH, YUYUTHIBAEMBIX B IUIaHAX Pa3BUTHS OOBEKTa, B CMETAaxX €ro
KalUTaJIbHOIO M TEKYIIEro PEMOHTA, PEKOHCTPYKLHWHU, MOJAEPHHU3ALUHU, B rpapuKax NepeocHaIleHus
00BEKTa U 3aKYIIKM HOBOTO 00OpPYZ0BaHMs, B LIEJSAX HOBBIIIEHHUS YPOBHS €ro JOCTYIHOCTH U YCIIOBHM
JOCTYITHOCTH B HEM YCIyI C y4eTOM IOTpeOHOCTEeH WMHBAIMIOB U JPYTUX MaJOMOOMIIBHBIX TPYII
HACEJICHHUS;

M0 BKJIIOYCHHUIO B TEXHUYECKHE 3aJaHUS Ha Pa3pabOTKy MPOCKTHO-CMETHOW IOKYMEHTAIMH I10
MIPOCKTUPOBAHUIO, CTPOUTENBCTBY, OCHAICHUIO TMPHUCIIOCOOJIECHUSIMU U O00OpYJOBaHHEM BHOBB
BBOJIUMBIX B DKCIUTYaTalMI0 OOBEKTOB U YCIYTH, YCIOBHM, 00ECTIEUYNBAIOIINX MX MMOJTHOE COOTBETCTBUE
TpeOOBAHUAM JOCTYITHOCTH OOBEKTOB ISl HHBAJIMIOB U JIPYTUX MaJOMOOUJIBHBIX TPYIINT HaceNIeHHs ¢ 1
uroirst 2016 rona.

14. IMacnopt poctynHOCTH, pazpaboranHblii KoMmuccuei, yrepxaaercs pykoBoauteaem MOI[ u
BU3MpyeTcs wieHaMu Komuccnu, a Takke MpeacTaBuTeNIeM OOIIeCTBEHHON OpraHM3allui MHBATUIOB (a
IIPU €r0 OTCYTCTBUU - SKCIIEPTOM M3 YHUCJIa MHBAJIUOB, MPOIIEIIINM Kypc 00yUYeHHs IO HalpaBIECHUIO
OpraHM3ali yCJIOBUN JOCTYHNHOCTH IJIsi MHBAJUIOB OOBEKTOB M YCIYyr M HMEIOUIUM JOKYMEHT,
MOJTBEPKAAIOLINNA IPOXOKIECHNUE 00YUECHNU).

Kormms nacriopra AOCTYITHOCTHU C MMPUITOKCHUCM q)OTOMaTepI/IaJ'IOB OCHOBHBIX
CTp}IKTypHO-(I)yHKL[I/IOHaJIBHBIX 30H HANpaBJACTCA B TCEPPUTOPUAIBHOC MTOAPA3ZACICHHUC 110 MCCTY
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

HaxoxaeHus MOI] mis mocnenyromiero pasmenienus Ha noprane "JloctymHas cpema. MocKoOBCKast
oOiactp'".

15. MHUHUCTEPCTBO IrOCYIapCTBEHHOTO yIpaBICHUs, HHPOPMAIIMOHHBIX TEXHOJIOTHIH MOCKOBCKOM
o0nacTu, aJIMHUHHCTPAllMd MYHUIMNAIBHBIX OOpa3oBaHW C HKCIOJB30BAaHUEM IIOKa3aTeseH,
MpeyCMOTPEHHbIX MyHKTOM 12 Hactosmero Ilopsaka, a TakXke Ha OCHOBAaHUHU TMPEJCTABICHHBIX
[IaCIIOPTOB  JOCTYIHOCTU TOTOBHUT NPEUIOKCHHS 10 BHECEHHIO HM3MEHEHHMH B IUIAH MEPONPUATHN
("nopoxnyto kapty") "[loBbIllIeHNE 3HAYEHMI MOKa3aTeeil JOCTYIMHOCTH ISl MHBAIHUIOB OOBEKTOB U
ycayr B MockoBckol oOmacTu', yTBEp>KACHHBIH mocTaHoBiIeHHEM IlpaButenscTtBa MOCKOBCKOM
obmactu ot 20 okTsi0ps 2015 . N 968/38.

16. TloBropHas macmopTH3amus OOBEKTa OCYIIECTBISETCS B Clydae HM3MCHCHHS YCIOBUHN
JIOCTYITHOCTH Ha OOBEKTE.

[Tpunoxenne N 1

K [Topsaky obecniedenus JOCTYITHOCTH

IUI MTHBAJIU/IOB U JIPYTUX MAJIOMOOMIIBHBIX
rpyni HacejaeHus o0bekToB M®I u ycnyr,
JIOCTYII K KOTOpPBIM Opranu3oBaH B ML,
a TaK)Ke OKa3aHMs UM IPH 3TOM
HE00XO0IUMOH ITOMOIIHA

KoncynprantlIntoc: mpumeyanue.
Hywmeparus myHKTOB JJaHa B COOTBETCTBUU C O(DUIIMATIBHBIM TEKCTOM JOKYMEHTA.

dopma

YTBEPXIA

(¢./1.0., HOOJXHOCTb PYKOBOOUTEJIS)

" " 20 .

IIACIIOPT
OOCTYNHOCTM IJIS MHBAJMIOB U IOPYTUX MaJIOMOOMJILHEIX I'PYIIII
HaceJjieHus oOBEeKTa U yCJyT

MEeCTO 3aloJIHEHUS (HACEeJIeHHBIM IIYHKT) maTa 3aloJIHeHUS
I. KpaTkasa xapaKTepucCTuKa OOBeKTa U NPpelOoCTaBJISeMHX Ha HeM YCJyTD

Anpec o0OBeKTa, Ha KOTOPOM MNPEeIOoCTaBJigeTcd (0Tcd) yciayra (yciayru) :

HammMmeHOBaHMe NpenoCTaBJIAeMOM (BIX) yCayIrm (yciayr) :

Ceemenmsa o6 oOBeKTe:
- OTHEeJIbHO CTosllee 3IaHue sTaxen, KB. M
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- YacThb 3IOaHusa oTaxem (UM oMeleHme Ha sTaxe) , KB. M

- T'OO NOCTPOMKM 3IaHUI , IHOCJIeOHEerO KalMTaJIbHOT'O PEeMOHTa

- DaTa NPEenCcTOoSlMX I1JIAHOBBIX PEMOHTHHIX paboT: TeKylero ,
KaouTaJbHOT'O

- CcBemeHusa 00 opTraHM3alMM, PAaCIOJIOKEHHOM Ha OOBeKTe

- HaJMuMe Npuilerapumero 3eMeJIbHOT'O ydacTka (Ima, HeT); KB. M

- ydacTue B mucnojHeHum UIIPA mHBaIMza, pebOeHKa-MHBaAMIa (Oa, HeT)

HaspaHme opraHmsaumy, KOTOpasAa IMNpenoCTaBJIAeT YCJAYyD'Yy HaCeJISHUK (moJyiHOE
HaVMEeHOBaHMe - COIJIaCHO YCTary, COKpalleHHOEe HaMMEHOBAaHUE) :

A;Lpec MeCTa HaXOXIEeHMA OpIraHM3alunM:

Kpnoryeckmii agpec opraHM3aLun

OcHOBaHMEe mOJig IOJIb3OBaHUA OOBEKTOM (OIepaTUBHOE yhnpaBJieHue, apeHma,
CcOBCTBEHHOCTD) :

dopMa COOCTBEHHOCTM (ToCyHmapCTBEHHAas, MyHMIMINAJIbHAsS, YacTHas)

A,ZLMMHMCTpaTMBHO—TeppMTOpMaJ'[bHaFI IIOOBEeJOMCTBEHHOCTD (@enepaanaH,

permoHalJsilbHaAg, MyHI/[LU/[HaJU::HaH) :

HammveHOBaHME U aznpec BRHIIIECTOSAWEN OopraHM3alumn:

[IyTs cJemoBaHMs K OOBEKTY MNaCCaXMPCKMUM TPAHCIOPTOM
(onmcaTh MapupyT IOBMXEHMS C MCIOJb30BaHMEM [IaCCaXuMpCKOTO TpaHCIOopTa)

HalM4yMe afalTUPOBAHHOTO IMaCCaXMPCKOI'O TPaHCIoOpTa K OOBEeKTY

[IyTe Kk OOBEKTYy OT OJmkaniumeldl OCTAaHOBKM [IAaCCaXMPCKOTO TpaHCHIopTa:

PaccrTosgHMe 0o ofbekTa OT OCTaHOBKM TpaHCHIOpTa M

Bpems nOBMXeHMS (IIEUKOM) MUH .

Hannume BBIOEJIEHHOT'O OT MPOE3XEeM YacCTU IIelexXOIHOI'o NyTu (ma, HeT)
[lepekpeCTKN :

HepeTryJupyeMee

peryiupyeMee

CO 3BYKOBOM CHTHalM3alLMelM, TalMepoM

ubopmaumsa Ha oyTr CJIeOOBaHUSA K 0OBEeKTy: akycTuueckas, TaKTWUIbHaAd,
BU3yaJibHas; HET

[lepenalsl BHICOTHEL Ha MNyTM: €CTb, HeT (ooMcaThb ) . VIx 0oByCTpOMCTBO

IOJIS MHBAJMOOB Ha KOJIACKe: ma, HeT ( ) .

CocTosiHHE AOCTYITHOCTH OCHOBHBIX CTPYKTYPHO-(YHKIIMOHAJIbHBIX 30H

3/1aHuUIO0 (Y4acTOK)

N OcHoBHbIE AnantupoBano/He | CocTosiHHE HOCTYIHOCTH, B
/I | CTPYKTYPHO-(pyHKIIHOHAIIbHBIE aJaNTHPOBAHO TOM YUCJIE JJI1 OCHOBHBIX
30HBI KaTeropuii MHBaINA0B™
1 Teppuropus, npuneraronias K

2 Bxon (Bxozsl) B 30aHME

3 [IyTh (yTH) ABM>KEHHS BHYTPH
3/1aHus (B T.Y. IyTH 3BaKyallun)

4 30Ha IIEJIEBOT0 HA3HAYEHUS
31aHus (11€JI€BOT0 MOCEIICHUS
00BbeKTa)
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5 CaHuTapHO-TUTMEHUYECKHE
MTOMEIICHUS
6 Cucrtema uHGOpPMALIUU U CBSA3U

(Ha Bcex 30HaX)

7 [lytu nBUXEHUS K 00BEKTY (OT
OCTaHOBKHU TPAHCIIOPTA)

*YkaswpiBaeTcsa: JII-B - OOCTYINIHO IIOJIHOCTBIO BCEM; Omn-m (K, o, c, I, v) -
OOCTYIHO IIOJIHOCTBHI U30OMPaTEJbHO (yxazaTbp kaTeropmumM MHBaJIMnos),; [JOU-B -
OOCTYIIHO J4acTuUYHO BceM; [OU-U (K, o, c, I', VY) - OocTyIHO YaCTUYHO
n3bUpaTesbHO (yxkazaTbp KaTeropmm MHBaIMOOB); Y - HOCTyYyNHO yCJIOBHO, BHI -

BPEMEHHO HEeIOOCTYIIHO.

Chepa nedTesIbHOCTU:

CpenHssa T@ocemaeMoCThb B IOeHb (Uesl.), KOJMUECTBO OOCHyXMBaeMBX (dej.),
BMECTMMOCTEL (Ueji.), MNPONYyCKHas CIOCOBHOCTL (ues.) : / / /
YcioBus oKasaHmMsa yCuayrn (Ha obmbexTe, obecrnieueHue mocTyrna K MecTy,

OPTaHM30BAHHOMY IJId IOOCTYIa K yCJyre, Ha JIOMY, IOUCTAHLMOHHO) :

Kareropun 0BCITyXMBaEeMOT'O HaceJIeHus 1o BO3pacCTy (meTn, B3POCJIEE
TPYHOOCIIOCODHOT'O BO3pacTa, I[OXMUJEle; BCE BO3PAaCTHHEE KaTeTopuwu) :

Kareropum oOCHIyXMBaeMBX MHBAJMUIOB (MHBAJNMIB, [IepelIBuUIamlyMecs Ha KOJISCKe,
VMHBAJIMIOE C HAPYUWEHUAMM OIOPHO-IBUTATEJIbHOI'O allapaTa; HapyWeHMSIMM 3PeHUs,
HapyWeHUAMM CJIyXa, HapylleHMAMM YMCTBEHHOT'O Pa3BUTUL) :

KoHTakTHBEIE HOAaHHBEE JMla (JIMl), OTBETCTBEHHOTO (OTBETCTBEHHBEIX) 3a OpIaHM3aLMUio
yCJIoBui OeCHpeNsaTCTBEHHOT'O JOCTylla Ha OOBEeKTe M NpenocTaBJIieHMe MHOopMaL MM
06 YCJIIOBUAX OecnpensaTCTBEHHOTO HOOCTyla Ha oOBekTe (mojrxHoCcTh,  OMO,
TesedoH) :

Pexxum paboThl 00BEKTA:

JIEHb HeJeIn 4achl pabOThI
(MOCKOBCKOE BpeMsi)
1 MOHENETLHUK 00.00-00.00
2 | BTOpPHHK 00.00-00.00
3 cpena 00.00-00.00
4  |derBepr 00.00-00.00
5 OATHULA 00.00-00.00
6 cy66ota 00.00-00.00
7 BOCKPECEHbE 00.00-00.00

II. Ouenka cOOTBETCTBUS YPOBHSI JOCTYITHOCTH JJIs1 MHBAINIOB
00BEKTa U MMEIOLINXCS HEJJOCTATKOB B 00ECIIEYCHNUHN YCIOBUH
€ro JOCTYITHOCTH JJIs1 HHBAJINJIOB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[ata coxpaHeHus: 12.03.2025

n/n

OcHoOBHBbIE TIOKa3aTENN AOCTYITHOCTH JUISI
MHBAJIUJIOB U IPYTUX MaJTOMOOUIIBHBIX TPYIII
HaceJIeHHus 00beKTa

O1ieHKa COCTOSIHUSA U UMEOIIIUXCS
HEIOCTATKOB B 00ecCIlIeYeHU N
YCJIOBUW TOCTYITHOCTH TS
WHBAJIUJIOB U IPYTHX
MaJOMOOUIIBHBIX TPYIIN HAaCEeNEeHUs
00bEKTA

BBOJ] 00BEKTa B KcIutyartanuto ¢ 1 utons 2016
rojga

na/Her

MIPOBE/IEHUE KOMIUIEKCHOM PEKOHCTPYKIMU HIIH
KanurtajabHoro pemoHnrta c 1 utonst 2016 rona

na/Her

(dopmar npeaocTaBIeHUs YCIyTH

Ha JIOMY/IMCTaHIIMOHHO/HA
00beKTe/Ha 00BEKTE C yUacTHEM
IIOMOIITHUKA

KOJIMYCCTBO NAaCIIOPTU3UPOBAHHBIX 3/1aHuH

noust cotpyaHukoB M®I, npomeamumx
WHCTPYKTUPOBAHUE WM 00y4YeHHE I pabOThI C
WHBAJIUJIAMU 10 BOIIPOCaM, CBA3aHHBIM C
obecrieueHrneM JOCTYITHOCTH JJISI UHBAJIUJIOB U
JIPYTUX MAJIOMOOWIJIBHBIX TPYIINT HACEIECHUS
00BEKTOB M YCIIYT, OT 00IIEro KOJINYeCTBa
PpabOTHUKOB, MPEAOCTABIISIIONINX YCIYTH
HaceJeHUIo (00I1ast YUCICHHOCTH/TIPOIIEHT OT
o011Ieli YNCIeHHOCTH pabOTHHKOB,
HETIOCPEICTBEHHO OCYIIECTBIISIONINX OKa3aHUE
YCIIYT FpaXkaaHaMm)

JIOJIA COTPYIHUKOB, Ha KOTOPBIX
AIMUHUCTPATUBHO-PACTIOPAAUTCIIBHBIM AKTOM
BO3JIOKEHO OKa3aHHME MMOMOIIY MHBAIUIAM TIPU
MPEOCTABICHUH UM YCIIYT, OT OOIIEro
KOJIMYECTBA paOOTHUKOB OpraHU3aINH,
MPEJOCTABIISAIONINX JaHHBIC YCIYTH HACEICHHIO
(oO1Iast 9YUCIIEHHOCTH/TIPOIICHT OT O0IIEH
YUCIJIICHHOCTHU pa6OTHI/IKOB, HEMMOCPECACTBCHHO
OCYIIECTBIISIONINX OKa3aHUE YCIIYT TpakIaHaMm)

uHbIE (YKa3aTh)

/1

OcCHOBHBIE TIOKA3aTEN JOCTYITHOCTH JIJIst
WHBAJIUJIOB U APYTHX MaJTOMOOUIBLHBIX
TpyNN HaceJIeHHs 00beKTa

O11eHKa COCTOSTHHS U IMETOIINXCS
HEJIOCTAaTKOB B 00€CIICUCHUH YCIIOBHI
JOCTYIMHOCTH JJIsl MHBAIUIOB U IPYTHX

MaJIOMOOUIIBHBIX TPYIIN HACEIICHUS

00beKTa
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1 o0ecrieyeHne yCiIoBUi HHIUBUTYTbHON

MOOMIJIBHOCTH MHBAJU/IOB H

BO3MOKHOCTb JUISI CAMOCTOSITEITBHOTO HX

MIEPEIBIKEHUS TT0 OOBEKTY, B TOM

YKCIIe Ha KOTOPhIX HMEKOTCS:

BBIJICJICHHBIE CTOSTHKU €CTh/HET TpedyeTrcs/He

ABTOTPAHCIIOPTHBIX CPEJICTB JIJIs TpeOyercs/Tpedyercs

WHBAaJIUI0B 000py/I0OBaHUE CTOSTHOK

CMEHHBIE KpPeCIa-KOJISICKH €CTh/HET TpeOyeTcs/He
TpeOyeTcst/Tpedyercs
3aMeHa
(I1OyKOMTIIIIEKTALIHSA )

a/IalI THPOBAHHBIE JTH(THI €CTb/HET Tpebyercsi/He
TpeOyeTcst/Tpedyercs
3aMeHa

MOPYYHH €CTB/HET Tpedyercs/He
Tpedyetcs/TpedyeTcs
3aMeHa
(TOYKOMITJIEKTaIH )

MaH Ty ChI €CTh/HET TpedyeTrcs/He
Tpebyercs/Tpedyercs
3aMeHa
(ToyKOMILJIEKTaIH )

MOoABEMHBIC TUTAT()OPMBI (armmapennn) €CTh/HEeT TpeOyeTcs/He
TpeOyeTcst/Tpedyercs
3aMeHa

pa3ABIKHBIC IBEPH €CTb/HET Tpebyercsi/He
TpeOyeTcs/Tpedyercs
3aMeHa

JOCTYIHbIE BXOHBIE TPYTIIIbI na/Her TpeOyercs
PEKOHCTPYKIUS/HE
TpeOyeTcsi pEKOHCTPYKIIUS

JOCTYITHBIE CAHUTAPHO-TUTUCHUYECKIE | €CTh/HET Tpedyercst

MTOMEIICHUS PEKOHCTPYKITHsI/HE
TpeOyeTcsi pEKOHCTPYKIIUS

JOCTaTOYHAs IIUPHUHA IBEPHBIX IPOEMOB | Ja/HET Tpedyercs

B CTE€HAX, JICCTHHYHBIX MapIICH, PEKOHCTPYKITHSI/HE

TUIOINA0K TpeOyeTcsi pEeKOHCTPYKLIUS
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N
10-57/PB

(pen. ot 20.11.2024)

"O pervoHanbHOM CTaHAapTe opraHusauuu aesl...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[ata coxpaHeHus: 12.03.2025

nH(popManoHHbIE Ta0JI0 (B TOM YHCIIE | €CTh/HET TpeOyeTcs/He

WHTEPAKTHBHBIC) TpeOyeTcs/Tpedyercs
3aMeHa
(TOyKOMIIJICKTAIIHS )

JIOCTaTOYHOE OCBEIICHHE €CTh/HEeT TpeOyeTcsi/He
Tpedyercs/TpedyeTcs
3aMeHa

HaJIe)KaIee pa3MeIieHre na/Her TpedyeTcs/He

000pyI0BaHUS M HOCUTEJIEH Tpebyercs/Tpedyercs

uHpopManuu, HeOOXOIUMBbIX IS 3aMeHa

obecrieyeHus OECIPensITCTBEHHOTO

JOCTyTIa K 00beKTaM (MecTam

MIPEIOCTABIICHUS YCIIyT) HHBAJIHJIOB,

HUMEIOIINX CTOMKHUE PacCTpOoiicTBa

(GYHKIUH 3peHus, CiIyXa U

NepeIBIKEHUS

TyOnupoBaHHe HEOOXOIUMOMN st €CTb/HET Tpebyercsi/He

WHBAJHUI0B, HIMEIOIINX CTOHKHE TpeOyeTcs/TpedyeTcs

paccTpoiicTBa (QyHKIMH 3pEHHS, 3aMeHa

3pUTEITHHON HH(DOPMAITUH - 3BYKOBOM (TOyKOMILIIEKTaIIHs)

nH(popMalieH, a TakKe HaAM1ceH,

3HaKOB U MHOM TEKCTOBOU U

rpaduueckoit uHGOpMaIKK - 3HAKAMU,

BBINOJIHEHHBIMU PeNIbe(hHO-TOYSUHBIM

mpudToM bpaiiist 1 Ha KOHTPACTHOM

¢done

TyOnupoBaHHe HEOOXOIUMOM ISt €CTb/HET Tpebyercsi/He

WHBAJIUJIOB TI0 CITYXY 3BYKOBOM TpeOyeTcs/Tpedyercs

nH(pOopMaluY 3pUTeNIbHON HHpOpMalHen 3aMeHa
(TOyKOMIIJICKTAIIHS )

2 uHbIe (YKa3aTh)

III. Ouenka coOTBETCTBUS YPOBHS JOCTYITHOCTH
JUTSI KHBAJIMIOB YCIIYT, IOCTYT K KOTOPBIM OpraHU30BaH
B M®II, n uMerommxcs HeTOCTATKOB B 00ECTICUCHUH YCIIOBHI
UX JOCTYIHOCTH JJIsl THBAJIUJIOB

O11eHKa COCTOSIHUSA U UMEIOIIUXCS
HEJIOCTAaTKOB B 00E€CTICUCHUH YCIOBHI
JOCTYITHOCTH JIJISl HHBAJIUJIOB B JPYTHX
MaJIOMOOHJIBHBIX TPYIIN HACETICHHUS
MPEIOCTABISIEMON YCIyTH

N | OcHoBHBIE IOKA3aTENN JOCTYIHOCTH JJIS
n/m MHBAJIHUJIOB U IPYTUX MaJTOMOOUIIBLHBIX
IpyII HaCcEJIeHUs NPEJOCTaBIIIeMON

yCIyTU
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC

(pen. ot 20.11.2024)
"O perMoHanbHOM CTaHAapTe opraHu3auun aesl...

[ata coxpaHeHus: 12.03.2025

1 IIPOBEACHUE NHCTPYKTUPOBAHUS WIIU NPOBE/ICHO/HE
00y4eHHUsl COTPYITHUKOB, IIPOBEICHO
MIPEJOCTABIIAIOIIMX YCIYTH HACEICHHUIO,
JUIs pabOThI C MHBAJIMIAMH U JIMLIAMHU C
OTPaHUYEHHBIMU BO3MOKHOCTSIMU
3J10pOBBs 110 BOIIPOCAM, CBSI3aHHBIM C
obecrieyenremM JOCTYIIHOCTH JIS1 HUX
O00BEKTOB U yCIIyT

Tpebyercs/ue
Tpedyercs

2 Ha4yue coTpyAHnKoB M®LI, Ha KOTOPHIX | €eCTh/HET
aIMUHUCTPATUBHO-PACIIOPSANTEIBHBIM
AKTOM BO3JIOKEHO OKa3aHUE MHBAJIUAAM U
JMLAM C OTPAaHUYEHHBIMHA BO3MOXKHOCTSIMU
310pOBbsI IOMOLIY IIPH NPEAOCTABICHUN
UM yCIIyT

Tpebyercs/ue
Tpedyercs

3 MPEIOCTABJICHUE YCIIYTH C €CTh/HET
HCTIOJIB30BAHUEM PYCCKOTO KECTOBOT'O
SI3bIKa, 00ECIICYCHHE JIOMyCKa
CYpJIOTIEPEBOTUNKA U
TU(IOCYpI0TIEPEBOTINKA

TpebyeTcs/He
TpeOyercs

4 o0ecrieueHrne COMPOBOKACHHUS NHBATTUIOB, | €CTh/HET
WMEIOIINX CTOMKUE PacCTPOCTBA
(GYHKIIUY 3pEHUS U CAMOCTOSITEIbHOTO
MepeIBIKEHUS, U OKa3aHHE UM TIOMOIIN

Tpebyercs/He
Tpedyercs

5 HHbIE (YKa3aTh)

IV. YnpasneHnueckue penieHus 1o cpokaM u oobemam pador,
HEOOXOAUMBIX ISl PUBEICHUS O0BEKTA U YCIYT, JOCTYI K KOTOPBIM
opranu3oBad B M®II, B cooTBeTCTBHE ¢ TPEOOBAHUAMU
3akoHozarenbcTBa Poccniickon denepaunn

N [Ipennaraemble ynpaBieHUYECKHUE PEIICHUS IO [Tepuona nmpoBeaeHust padbot

/11 o0beMaM paboT, HEOOXOAUMBIM JIJISl TPUBEIACHUS
00BEKTA U MPEIOCTABISICMBIX HA HEM YCIIYT B
COOTBETCTBHUE C TPEOOBAaHUSIMHU 3aKOHOIATEILCTBA
Poccuiickoit @enepanuu 06 odecrieueHNH yCI0BUN
WX JOCTYITHOCTH JIJIi MHBAIHIOB M IPYTHX
MaJIOMOOMJIBHBIX TPYIIT HAaCCIICHUS
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
[ata coxpaHeHus: 12.03.2025

(pen. ot 20.11.2024)
"O perMoHanbHOM CTaHAapTe opraHu3auun aesl...

OxmMInaeMelyt pes3yJbTaT (IO COCTOSHMIO IOCTYINHOCTM) IIOCJI€ BHIIOJIHEHUsS paboT
L1 NPpMHATHUSA pelleHus Tpebyercs, He TpebyeTcd (HYyXHOE MNOOUEPKHYTH) :
CorylacoBaHue
Vudopmalmsa pas3MeleHa (oDHOBJIeHa) Ha KapTe OOCTYyNHOCTHU
maTa, HauMeHOBaHMe caMTa, IopTala
JIToTOBOE 3BaKJIYEeHMe O COCTOAHMM mocTynHocTm OCU:
*
*

YkazwpBaeTcsa: HII-B - moCcTymnmHO MNOJIHOCTHI BCeMm;  HOII-U (k, O, (C, r, V) -
OOCTYIHO IIOJIHOCTBI M30UpaTesIbHO (yxazaTp KaTeropMmM MHBAJIUIOOB) ; J4-B -
OOCTYIIHO J4acTuUYHO BceM; [OU-U (K, o, c, r, Y) - OOCTYINIHO YaCTUYHO
n3bUpaTesbHO (yxkazaTp KaTeropmm MHBaIMAoB); Y - HOCTYyNHO yCJIOBHO, BHI -

BPEMEHHO HeIOCTYIIHO.

UJieHbl KOMUCCUU TI0 IPOBEAEHUIO MOJINCH
00cCIe10BaHus U MAaCHOPTU3ALUU O0BEKTa U
YCIIyT, JOCTYI K KOTOPBIM OPTaHNU30BaH B
M®I] (nomxuocTh, DUO)
1
2
3
4
IIpencraBuTenn oOIIECTBEHHBIX HOJIHCh
00beTMHEHUH MHBATTUI0B (JJOKHOCTB,
0)5(0))]
1
2
3
4

[Ipunoxenue N 2

K [Topsiaky obecriedeHus: JOCTYIHOCTH
IUISL MTHBAJTU/IOB M IPYTUX MAJIOMOOMIBHBIX
rpynn HacesieHust 00bektoB M®I] u ycnyr,
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

JIOCTYN K KOTOPBIM opranu3osad B M®I],
a TaK)Ke OKa3aHMs UM IIPU 3TOM
HEOOXO0MMOM TOMOIIN

METOAOWYECKWE PEKOMEHOALIUU
No 3ANOJIHEHUIO MACIOPTA AOCTYNHOCTWU ANA UHBANUAOB
N OPYIrMX MANOMOBWUIIbHbLIX 'PYIIM HACEJNIEHUA OB BEKTA U YCNYT

[Tpu 3anosHEeHUM NacmopTra JOCTYHNHOCTH JUIsl MHBAJIWJIOB M JAPYTUX MaJOMOOWJIBHBIX TPYIII
HacelleHHUsl O0bEeKTa U MPEAOCTaBISIEMbIX HAa HEM YCIYI HCHOJB3YIOTCS TEPMHUHBI U aOOpeBUATYpHI,
UCIIOJIb3yEeMble B METOJMKE, MO3BOJIAIONIEH OOBEKTHBU3UPOBATH U CHCTEMATHU3UPOBATH JOCTYIHOCTH
O0BEKTOB M YCIYr B HPUOPUTETHBIX cepax IKU3HEAEATENBHOCTU JUIsI WHBAINWIAOB M JPYTux
MaJIOMOOMJIBHBIX ~ TpYIIl  HACENEHUs, C BO3MOXKHOCTBIO y4yeTa pPErHOHAJIBHOW creuuuKy,
yTBepXKIeHHO npuka3zoM Muntpyzaa Poccun ot 25 nexabps 2012 r. N 627.

[TacopT 1OCTYITHOCTH JOJKEH COAEPKATh CIEIYIOIINE Pa3elibl:
KpaTKasi XapaKTepucTUKa 00BbEKTa U MIPEIOCTABIISIEMBIX HA HEM YCIIYT;

OIIEHKa COOTBETCTBUS YPOBHS JOCTYITHOCTH JJISi HHBAJIUAOB O0OBEKTa U UMEIOIIHUXCS HEJOCTaTKOB
B oOO0EClEeYeHUn YCJIOBUI €ro JOCTyMHOCTH JJs MHBAIMJIOB C MCIIOJb30BaHMEM IIOKa3aTelieH,
peaycMOTpeHHbIX myHKToM 12 TTopska;

OLICHKAa COOTBETCTBHsS YPOBHA JOCTYIHOCTH I WHBAJIMAOB IPEIOCTABISEMBIX YCIYyl H
MMEIOIINXCS HEJOCTATKOB B 00ECTICUEHNH YCIOBUI UX JTIOCTYITHOCTHU JJISi HHBAJIUIOB C UCIIOJIb30BAHUEM
IIOKa3aTesen, MpeayCMOTPEHHBIX ITyHKTOM 12 lopsinka;

yIpaBleHYECKHE PElIeHHsI 0 CPOKaM U 00beMaM paboT, HEOOXOAUMBIX JIJIsl IPUBEIECHUS 00BEKTa
U TOps/Ka IpPEeJOCTaBIEHUS Ha HEM YCIYI B COOTBETCTBHE C TpPEeOOBAaHUSAMM 3aKOHOJATENIbCTBA
Poccuiickoit deneparum.

HacnopTa AOCTYITHOCTHU O(bOpMJ'IHIOTCSI TOJBKO Ha O6’beKTBI, HCIOJIB3YCMBIC JJIsI OKa3aHUsd
rpaxxJiaHaM yCJIyT. O6’beKTBI, HMCIOIUC TEXHUYCCKOC U BCIIOMOIaTCJIbHOC HA3HAYCHHUEC, ITaCIIOPTU3alIUN
HE IoJJICKarT.

I. KpaTkas xapakrepucTuka o6bekta u npegocraBrnsieMbIX
Ha Hem ycnyr

B nmanHoM pasnene ykasbiBaeTcss mH(popMmanus o0 oOBbEeKTe MpeocTaBieHus yciyr. Bee mosns
00s13aTeNIbHBI AJIS 3aII0JTHEHUS.

3anoiHeHue JaHHOTO pasfiesia OCYLIECTBIISIETCS C HCIOJb30BaHWEM METOJUKH, MO3BOJIIONIEH
O00BEKTUBU3UPOBATh U CUCTEMATHU3UPOBATH JIOCTYMHOCTh OOBEKTOB U YCIYT B MPUOPUTETHBIX cdepax
KHU3HEACSITENFHOCTU NIl MHBAJIUAOB U JIPYTUX MAIOMOOWIIBHBIX TPYII HACETIEHHs, C BO3MOKHOCTHIO
yueTa perMoHajJbHON crielu(UKH, YTBEpkKAeHHO! npukazoM Muntpynaa Poccun ot 25 nexabps 2012 r.
N 627.

Jnsa  3anosiHEHMsT  pasjena  MCNOJB3YIOTCS  YCTaBHbIE JIOKYMEHTBI M IIOJIOXKEHHA O
TEPPUTOPHAIBHBIX CTPYKTYPHBIX MOAPA3AEICHUSIX MUHUCTEPCTBA COLMAIBHOTO pa3BUTUS MOCKOBCKOM
00J1acTH, a TaKXe TIOCYJapCTBEHHbIE 3aJaHMsl YUYPEKICHHUSM COLUMAIBHOIO OOCITYXXMBAHUS U HHBIE
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

AOKYMCHTHI, CBA3AaHHBIC C OKa3aHUEM YCIIYT I'paKaAaHaAM.

Il. OueHKa cCOOTBETCTBMA YPOBHSA AOCTYNHOCTU ANA UHBanNuaoB
obbeKTa U MMeroLMXCa HeAoCTaTKOB B ob6ecneyeHMU yCcrnoBun
ero 4OCTYNHOCTU AN UHBaNuaoB

B Ta6J'II/ILIaX pasaciia YKa3blBa€TCA OAWH U3 BBIJACIICHHBIX KYPCUBOM BAPHUAHTOB.

CTpOKa "uHbBIe" 3aMOHACTCS Ipru HAJIMYHUU HCIOCTATKOB B obecreueHUH YCJIOBI/Iﬁ AOCTYITHOCTHU
IJI1 UHBAJIMAOB U IPYTHUX MaJIOMOOUJILHBIX rpynIl HACCJICHUSA 06’beKTa, HC NICPCUYNCIICHHBIX B Ta6JII/IL[aX.

lll. OueHka cooTBETCTBUSA YPOBHSA AOCTYNHOCTU ANl UHBanNnuaoB
npeaocTaBnsieMbIX YCIyr U UMeLWMnxXcst HeAoCTaTKOB B obecnevyeHnmn
yCIOBUM UX AOCTYNHOCTU ANA UHBaNMaoB

B Ta6JII/IIIaX pasaciia YKa3blBa€TCA OAWH M3 BbBIJACIICHHBIX KYPCUBOM BAPHUAHTOB.

Pa3nen "unble" 3amosiHseTCs NMpPU HAJUYMK HEIOCTATKOB B OOECIEUEHUU YCIOBUM JTOCTYIMHOCTU
JUISL THBAJIUJIOB M APYTUX MAJIOMOOWIBHBIX TPYIIN HACETICHUs YCIYyT, IPEIOCTaBIsIEMbIX Ha 00bEKTE, HE
NEePEUYMCIICHHBIX B TaOIUIIE.

IV. YnpaBneH4yeckue peweHus no cpokam n oo emam pabor,
HeobOXxoAuMbIX ANns NpMBeAeHUs 06 bEeKTa U yCIyr B COOTBeTCTBUe
c TpeboBaHMAMM 3aKOHoAaTenbcTBa Poccunckon ®epepauun

B rta0mmmax ykaspiBaeTcs IEpeYeHb HEOOXOMUMBIX pabOT Ui 0O0ecredeHUs yCIOBHU
JOCTYITHOCTH OOBEKTa U YCIYT Uil MHBAJIUIOB U JAPYTHUX MaJOMOOMJIBHBIX TPYIII HACEIICHUS, & TaKIKe
MperoiaraeMble JaThl Hayalla U OKOHYaHUs paboT. B cmyuae eciiu Ha MOMEHT yTBEPKACHUS MacrlopTa
JaThl HaYajga U OKOHYAHUS pabOT HE U3BECTHBI, B CTOJNOIE "CpOoKK" yKa3bIBaeTCs ""HE ompeaeneHo" .

B cnyuae ecnm B Tabmumax I u 111 pa3ngenoB umeeTcs: ykazaHue Ha HEJIOCTAaTOK B OOECTICUCHUN
yCJ'IOBI/Iﬁ JAOCTYIIHOCTHU JId MHBAJIWAOB U JPYTHUX MaJIOMOOMIIbHBIX rpyIin HaCcCJICHHUA 00bEKTa W/WIHN
yCIIyTH, B JAHHOM pa3Jielie OMUCHIBACTCS YMNPaBICHUECKOE PEIICHHE MO0 YCTPAaHEHHUIO HeIoCTaTKa C
yKa3aHHEM CpOKa MPOBEIEHUS padoT.

Taxxe B JaHHOM pasaciic OTpaKKacCTCA:

UHPOpPMALIUS O MPENoIaraéMbIX pe3yabTaTax MO COCTOSHHIO JOCTYIMHOCTH IOCIE BBIOJHEHHUS
paboTr. YkazaHHas uH(popMmanus u3naraerca B CBOOOAHONW (hopMe M JODKHA OTpakaThb CTEIEHb
JOCTYHOCTH O0BEKTa U YCIIYT JUIS TOM UM MHOM KaTerOpUH WHBAJIHNJIOB;

uHopmalss O HEOOXOIMMOCTH COTJIaCOBAaHUS IMPOBEACHHS pabOT B  YCTAaHOBJICHHBIX
3aKoHOJaTenbCcTBOM Poccuiickon denepanuu ciydasx.

B mnone "WroroBoe 3akmroueHue O cocTtossHUM npoctynmHocth OCH" ykaspIBaeTcsl CTENEHb
nocrynHoctu oobekta (HII-B - mocrymuno momuocteio Bcem; AII-U (K, O, C, I', V) - moctynHo
MOJTHOCThIO M30MpaTeNbHO (yKazaTrh kaTeropuu uHBanuao); JU-B - noctynHo wactuuno Bcem; J[U-U
(K, O, C, T, V) - noctynHO YacTU4HO M30UpaTeNbHO (yKa3aTh KaTeropuu MHBaIKUIO0B); Y - noctynHo
ycinoBHO, BH/I - BpeMeHHO HEIOCTYIHO).
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

[Tocne yrtBepxnaenus Ilacmopra pykoBOAMTENEM OpraHM3allMU OCYILECTBIIAETCS 00s3aTeNbHOE
BU3MPOBaHHUE Macnopra uieHaMu KoMmuccuu, a Takxke MpeaCcTaBUTENEM OOIIECTBEHHOH OpraHuM3aluu
MHBAJINOB (2 MPH €ro OTCYTCTBUH - SKCIEPTOM M3 YHCIa UHBAIUAOB, MIPOIIEAIIUM Kypc 00OyUEeHHUs 110
HaIpPaBJIEHUIO OpraHU3allMy YCJIOBHM JTOCTYMHOCTH ISl MHBAJIUIOB OOBEKTOB M YCIYI M UMEIOIIUM
MOATBEP K IAIOIIUI MPOXO0XKIEHUE 00yUEHUS TOKYMEHT).

Komuss  macmopra  AOCTYmHOCTH ¢ OPWIOXKEHHEM  (OTOMATEPUANOB  OCHOBHBIX
CTPYKTYPHO-(DYHKIIMOHAJIBHBIX 30H HANpAaBISETCS B TEPPUTOPUATBHOE MOJpPA3NEICHUE MO MECTy
HAXOXJICHUS OpraHa WIIM OpTaHHW3aIliy AJs TOCIHEAYIOLIETo pa3MelleHus Ha moptaine "JlocTymHas
cpena. MockoBckasi 001acTh".

ITpunoxenue N 2

K PETHOHAJIBHOMY CTaHAApTy
NEeATETLHOCTH MHOTO(QYHKIIMOHATBHBIX
LIEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHBIX U MyHUIIUTIIATbHBIX
yciyT B MOCKOBCKO# 0051acTi

TUMNOBOE NOJTOXEHUE
no NPEAOCTABNEHUIO MHOIMO®YHKLUOHAJIbHbIM LLEHTPOM NPEAOCTABJIEHUA
rOCYOAPCTBEHHbIX U MYHULUUNATIBHBIX YCITYI MOCKOBCKOU
OBJIACTU YCINYITU NO BbIE3AHOMY OBCITYXXUBAHUIO 3AABUTEJIEN

Crnncok M3MEeHSoIUX JOKYMEHTOB
(B pen. pacnopspkenuss Munrocynpasienuss MO ot 29.12.2018 N 10-150/PB)

MoHATHA, ucnonb3yemblie B HacTosilweMm NonoxeHun

"M®L" (manee - M®LI) - MHOrOQYHKIIMOHANBHBIA HEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX H
MYHHIMIATIBHBIX YCIyT MOCKOBCKOM 001acTu.

"Venyra" (mamee - Ycemyra) - Beie3n cnenuanimcta HAUMEHOBAHUWE M®I] x 3asButento ¢
LeNbI0 TIpHeMa 3asBJICHUA M JIOKyMEHTOB, HEOOXOMUMBIX IJI MPEAOCTABICHUS TOCYJApCTBEHHBIX U
2
MYHUULHUIAIBHBIX YCIYT, U (MIM) A0CTaBKa 3asBUTEIIO PE3yJIbTAaTOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX
Y MYHUIUIIATBHBIX YCITIYT.

"3asBurens" (manee - 3asgBuTENb) - (QU3MUECKOE WIH IOPUIUYECKOE JHIO (32 HCKIIOYCHHEM
rOCy/IapCTBEHHBIX OPraHOB W HMX TEPPUTOPHAJIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHUS)
b0 WX YIOJHOMOYEHHBIC TMpeacTaButenu, ooOpatuBmmecs B HAWMEHOBAHUE M®I[ B
cooTBeTcTBUM ¢ DenepanbHbM 3akoHOM OT 27.07.2010 N 210-®P3 "O6 opranuzanuu npeaocTaBIeHUs
rOCYJapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT" C 3apOCOM O MPEAOCTABICHUHM TOCYJAPCTBEHHBIX WU
MYHUIUIATBHBIX YCIIYT.

"[IpencraButens" - @u3nMyeckoe JHLIO, MPEIACTABUTENb 3asBUTENS, JEHCTBYIOIIMHA IO
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

JIOBEPEHHOCTH OT 3asiBUTENs, oOpaTtuBLmiics B M®PL] ¢ 3ampocom o npenocTaBieHun rocy1apCTBEHHON
WIA MyHUIMIIAIbHON yCIyTH, oka3biBaeMoi Ha 6a3e M®DL], BbIpaKeHHBIM B YCTHOM, MTUCHbMEHHOW U
ANEKTPOHHOHU (hopMe.

"AUC MOLL" (nanee - AUC M®IL]) - aBTomaTuzupoBaHHass uHpopMannoHHasi cuctema MOI],
obOecrieunBaromas  WHGOPMAIIMOHHO-CIIPABOYHOE  CONPOBOXKIEHUE  AesTenpbHocTh  MOL[  u
aBTOMaTH3allMIo Ipolecca 00CIyKUBaHUS 3asBUTENIEH B paMKax MpeJI0oCTaBICHUs T'OCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT U 00paboTKM JOKyMEeHTOB Ha 6a3e MOII.

(B pen. pacnopsbkenust Munrocynpasienus MO ot 29.12.2018 N 10-150/PB)

"3asBka" - oOpaimieHue 3asBHUTENS WM €r0 MPEACTABHTENS O HAMEPEHHUHU 3aKa3aTh BBIC3THOE
oOcnyxuBanue, nogannoe B MOLI.

"HTO" - LleaTp TenedhoHHOTO OOCTY>KUBAHHUS.
"OMB" - opranbl UCTIOJHUTEIIBHOM BJIACTH.

1. O6LWwme nonoxeHuns

KOHCYJIBT&HTHHIOCZ IMIPUMCYAHUC.
HyMepaLU/m IMOAITYHKTOB IaHa B COOTBCTCTBHU C O(I)I/ILII/IaHLHbIM TCKCTOM HOKYMCHTA.

2.1. Hacrosmmee Ilonmokenne paspaboraHo B cooTBeTcTBUU ¢ DenmepanbHbiM 3akoHOM "OO
OpraHM3alMM MPENOCTABJICHUS IOCYIapCTBEHHBIX U MyHMIMNAIbHBIX yciayr" ot 27 uronsa 2010 r. N
210-®3, nocranonenuem IpaButensctBa Poccuiickoit @eneparuu ot 22 nexkadps 2012 r. N 1376 "O6
yTBepxkAcHUU [IpaBuil opranuszanuu JesTeIbHOCTH MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB MIPEIOCTABICHUS
roCy/apCTBEHHBIX U MYHHULIMMNAIbHBIX yciyr", nocranoBiaenueM [IpaButenbctBa MockoBckoi obnactu
ot 27 centsiopss 2013 r. N 777/42 "OO6 opraHu3aiyu MNPeIOCTaBICHUS TOCYAapPCTBEHHBIX OPTraHOB
rOCyJapCTBEHHON BiacTd MocCKOBckoW oOnacth Ha 0a3e MHOTO(QYHKLIMOHAJIbHBIX LIEHTPOB
NPEJOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHMLMIAIBHBIX YCIYT, a TakKKe 00 YTBEpXKJCHUH IEpeyHs
TOCYJapCTBEHHBIX YCIYT HCIOJHUTENbHBIX OPTaHOB TOCYJapCTBEHHOHN BiIacTh MOCKOBCKOH oOiactw,
MIPEIOCTABJIEHNE KOTOPBIX OpraHusyercs no mnpuHuumy "OpHoro okHa", B TOM uucie Ha 0Oasze
MHOTO(QYHKIIMOHAJIbHBIX LEHTPOB IPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYyT, U
Pexomenayemoro nmnepeuyHss MyHHMLIMIAIBHBIX YCIyI, HpPEJOCTaBIAEMBIX OpraHaMH MECTHOTO
caMOyIIpaBJIeHUs] MyHULIMIIAIBHBIX 00pa3oBaHuii MOCKOBCKOH 00acTH, a TaKkXe YCIyr, OKa3bIBaeMbIX
MYHULMIIAJBHBIMA ~ YYPEXKIEHUSAMU M JIpYIMMH  OpraHu3alUsMH, IPEJOCTaBICHHE KOTOPBIX
OpraHu3yeTCsl MO MPUHIUIY "OJHOrO OKHA", B TOM 4HCie Ha 0a3e MHOTO(YHKIIMOHAIBHBIX IEHTPOB
MIPEIOCTABIICHNUS TOCYIAPCTBEHHBIX U MyHHMIIMIIAJIbHBIX YCIyT".

2.2. Hacrosimee IlomokeHne peryiMpyeT OTHOIICHHS, BO3HUKAIOIIME MEXIY 3asBHUTEIIEM H
HAMMEHOBAHUWE M®II npu okazanuu Y ciayru.

[TonoxxeHue ompenenseT MOPSAOK W YCIOBUS MPEAOCTABICHHS YCIyTH 3asBUTEISAM C IIEIBIO
yIYUIICHUS] Ka4eCTBA M JIOCTYITHOCTH MPEJOCTABJICHUS TOCYAAPCTBCHHBIX U MYHHIIMIIAIBHBIX YCIYyT B
MockoBCKOM 001aCTH.

2.3. IIpukazom pykoBoautesnss HAUMEHOBAHUWE M®I] ycranaBnuBaercs JuIl0, OTBETCTBEHHOE
3a OpraHU3alMI0 OKa3zaHUs YCIyTrd B L€JIOM, NEpPEYeHb JIMI, 00eCHeUMBaIOIIUX 3alUCh HA OKa3aHUE
VYcenyru, OCYyLIECTBISIIOIIMX BbI€3J, KOHTPOJb 3a MOCTYIUIGHHEM OIUIaThl 3a OKa3zaHUEe YCIyTH,
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

OTBCTCTBCHHBIX 3a o6pa60TKy MMPUHATBIX JOKYMCHTOB, IEPCUCHb MATCPUATIbBHO-TCXHUYICCKUX CPECACTB,
HGO6XOI[I/IMLIX IJIg OpraHru3alii OKa3aHHWuA YCJ'IyT u.

2.4. Yciyra npenocTaBisieTcss Ha BO3ME3IHONH OCHOBE, KPOME CIIyyaeB OOpalleHus CIEAyIOIIUX
KaTeTOpH Ipak1aH:

Berepanbr Benukoit OTeuecTBEHHOW BOMHBI.
HNuBamuns Beankon OteuecTBEHHON BOMHEI.

WuBanuaer [, II rpynm, He uMErOIHe BO3MOXHOCTH CaMOCTOSTeNbHO oOpatuThess B MOPI[ u
BBIHY’KJICHHbIC B CHJIy YCTOWYMBOI'O MJIM BPEMEHHOTO (PM3NYECKOT0 HEJAOCTaTKa HAXOJIUTHCS MO MECTy
KHUTEIbCTBA (MECTY IPEOBIBAHUS).

I'paxxnane, pocturmme 80-1€THEro BO3pacTa, HE MMEIONIME BO3MOXKHOCTH CaMOCTOSITEIBHO
oOpatutbes B M®L] 1 BbIHY X A€HHbBIE B CHIIy YCTOWYMBOTO MJIM BPEMEHHOTO (PM3NYECKOT0 HEJAOCTaTKa
HaXOJUTHCS 110 MECTY KUTENbCTBA (MECTY NPEOBIBAaHU), AJIs JaHHBIX KATErOpUil TpaskaH OpraHu3alus
Bble3ia coTpyaHrka M®L] ocymecTisercs GecrniiaTHO, 3a UCKIIOUEHUEM B3UMaHMs TOCYAAPCTBEHHBIX
MOIUIMH U OIUIAT, B CIy4asx, IPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

2.5. Corpymauk MOI] wu3Bemaer 3asBUTENE O HEOOXOIUMOCTH OIUIATBHl TOCYAapPCTBEHHOU
MOIIUTMHBI, €€ CyMMe, NPH HEOOXOANMOCTH paclieyaThIBaeT KBUTAHIMIO U BhIgaeT 3asurento. Oruata
TOCYTapCTBEHHBIX TOIUIMH M TUTAT MPOU3BOAMTCS 3asBuTeNeM noo [IpencraBureneM caMOCTOSATENBHO.

2.6. IlepeueHb rocyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYI, NPEIOCTaBISEMbIX IIPU BBIE3E K
3asBUTEINIO, OMNpEJeNeH COMNIacHO MocTaHoBieHuto IIpaBurenbcTBa MockoBckoit obmactu ot 27
ceHts10ps 2013 r. N 777/42, MOXKeT U3MEHATHCS U JIOTIOJIHATHCS MpUKa3oM pykoBoautenst MOILL.

2.7. IlepeveHb TOKYMEHTOB, HCOOXOAUMBIX JJIsSI OKa3aHUs Y CIIyTH:
- IOTOBOP Ha OKa3aHue YCIyTd B ABYX JK3EMILIIpax;

- TOKyMEHT, YJOCTOBEPSIOMIHNA JTUIHOCTD 3asiBUTENS (IOKYMEHT, ITOATBEP KIAFOIINI TOTHOMOYHS
MIPEICTaBUTES);

- JIOKYMEHT, TOATBEPXKIAIOIIUN oruiaTy Yciuyrd (B cilydae OKa3aHUsl YCIYTM Ha BO3ME3THOMN
OCHOBE);

- TOKYMEHT, TIOJTBEP>KIAIOIIHIA ITPABO MOyYEeHHUs Y CIIyTH Ha O€3BO3ME3THOIM OCHOBE.

2.8. OcHoBaHMEM JUIsl OKa3aHHs Y CIyru SIBISETCS AOTOBOP HAa OKa3aHHE Y CIYyTH, 3aKII0YaeMblid
CTOpPOHaMU B COOTBETCTBUU ¢ ['paxkaanckum koziekcoM Pocceuniickoit denepanun.

2.9. JoroBop Ha OKa3zaHWe YCIyTH 3aKJIIOYaeTCs B JABYX JK3EMIUISIpax B MPOCTOM MUCbMEHHOMH
dbopMe myTtem mnoamucaHus cTopoHamu. OOMH SK3EMIULIp TepenaeTcsl 3asBUTENI0, BTOPOH - B
HANUMEHOBAHUWE M®II. [oroBop noanuceiBaercsa aupekropom M®I] win ynoJHOMOYEHHBIM UM
JIULIOM.

2.10. 3asBurens 00s3aH mpeaocTaBuTh B M®I] KOnmuu IJIATEKHBIX JTOKYMEHTOB 00 OIuIaTe
VYcayru o 1oroBopy /10 Havana okazaHus Y ciryru. Ksuranmus o0 omiate pa3MenieHa Ha 0pUIIHaIbHOM
caiite HAUMEHOBAHUE M®II.
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"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

2.11. VYcayra okasbiBaercs B pabouee Bpems M®DI[ B cooTBercTBUM C rpadukoM pabOThI
HAMMEHOBAHUE M®II.

2.12. Yciyra oka3bpIBaeTCsl B CPOKH, COTJIaCOBaHHBIC ¢ 3asBUTEIIEM.

2.13. Bble3q K 3asiBUTEINI0 OCYLIECTBIIIETCS COIIaCHO rpaduKy, yTBepkraeMomy PykoBoautenem
HAUMEHOBAHUME M®II, ¢ yyerom pexuma padotst MPLl. M®I] obecrnieunBaeT oCyIeCTBICHNE
BbI€3/1a 110 JOrOBOpaM BO3ME3AHOI0 OKa3aHMs Yciayr He no3jaHee 10 pabouux IHEH ¢ MOMeHTa ojadu
3agBKH. J[JI1 JTBrOTHBIX KaTeropuil 3asBUTENEN BbIE3] OCYLIECTBISETCSA MO OTAEIbHOMY Ipaduky - 2
pas3a B HEZIEIIO B T€UCHHE 3 YaCOB B MOPAIKE 0UEPEIHOCTH IMOCTYIUICHUS 3as1BOK.

2.14. 3asBuTens 00s13aH 00€CNIEUNTh YCIIOBHS I OCYIECTBIICHUS BbIE3/a, @ UMEHHO:

- TIPEIOCTaBUTH IOMEIIEHUE Ul OCYIIECTBIEHUS IpUEMa JOKYMEHTOB coTpyaHukamu MOIL]
(momernieHue /Ui OCYLIECTBICHUS TpUeMa JOHKHO COOTBETCTBOBATH TPeOOBaHUSAM 0€3011aCHOCTH);

- Ipea0CTaBUTh pa60qee MECTO, O60py,I[OBaHHOC pa60‘II/IM CTOJIOM, CTYJIBAMH U SJICKTPOIIUTAHUCM
IJIs1 YCTAHOBKH TEXHUYCCKOTO O60py,I[OBaHI/I$I.

Koncynprantllntoc: npumeuanue.
Hyw™mepaniust HOAIMyHKTOB JJaHAa B COOTBETCTBHH C O(DUITHATIEHBIM TEKCTOM JOKYMEHTA.

2.16. B ciydae ecnu B Teuenue 15 Munyt no npuOsituu cneunanucta HAUMEHOBAHUWE M®I]
K MECTy OKa3aHHMs Yciyru 3asBUTENb HE oOecrednsl HeOOXOMUMBbIE JJIsl OKa3aHus YCIYTd YCIOBUS
COIJIAcHO 1. 2.14 win He roToB K nepenaue (mpuemy) A0KyMeHTOB oT cnernuanucta ML, nocnennuit
BIIPABE OTKA3aTbCS OT MPEJOCTABICHUS Y CIYTU C COCTaBJIEHUEM akTa. IIpu 3TOM IeHeXHbIe CpescTBa,
OIJIAYEHHBIE 3asIBUTEJIEM, BO3BPATY HE MOAJIEKAT.

2.17. B ciyuae HenpenacTaBlIeHUs. Y CIyrH 10 0OCTOSTEIbCTBAM, HE 3aBUCALIMM OT BOJM CTOPOH
(BcnenctBue Henpeononumoit cuisl), HAUMEHOBAHUE MO®ILl nepeHOCHT CpOK MHpeaoCTaBICHHS
Ycenyru (onpezaessieT HOBYIO 1aTy OKa3aHHs Y CIIyTH) M0 COTJIACOBAHUIO C 3asIBUTEIIEM.

2.18. B cnywae ecnu 3asBUTENb HE MOXXET IMPEIOCTaBUTHh NPHUOBIBIIEMY COTpyAHUKY MDL]
JOKYMEHT, YJOCTOBEPSIIOIINNA MPUHAJIEKHOCTh K JIbFOTHOM KaTeropuu, a, Kak CIIEJCTBHE, IPaBO Ha
noydeHue YciIyru Ha O€3BO3ME3JHOW OCHOBe, TO coTpyaHuk MOI] 3aBepiiaet oOciayxuBaHUE H
(dbopMUpYeT COOTBETCTBYIOIIMM aKT, CBUACTEIbCTBYIOIIUNA O HEBO3MOXKHOCTH OOCITYXHBaHUS
3assBUTeNs. JlaHHbIM akT 1omKeH ObITh BHECEH B XKYpHAII yueTa BbIe3/10B COTpYIHUKOB MDII.

2.19. B nensix aBTOMaTU3alMKM IpoLEecca MPEJOCTABICHHS TOCYIAPCTBEHHBIX U MYHUIUIIAIbHBIX
ycIIyT BO BpeMs Bbie3qia coTpyaHuk M®I] ucnonszyer AUC M®II, koTtopast obecrieunBaer:
(B pen. pacuopspkenust Munrocynpasienus MO ot 29.12.2018 N 10-150/PB)
WH()OPMAITMOHHO-CITPABOYHOE CONPOBOXKAeHUE paboTh MDII;

perucrpannio, 00paboTKy 3asBICHUI U JOKYMEHTOB 3asBUTENICH;

perucTpanuo u o0paboTKy BbIIaYM FOTOBBIX PE3YJIbTATOB 3asIBUTENICH;
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(dbopMHpOBaHUE OTUYETHBIX U CTATUCTUYECKUX (OpM 0 JesiTenbHocTH MOII.

2.20. Oxka3zaHue YCIyrd OCYIIECTBISIETCS B YCTaHOBJICHHOM TOpPSJIKE C MCIOJIb30BaHHEM
IUTaHIIeTa, TMOPTAaTHBHBIX NpUHTEpa, CKaHepa wiu ¢oroammapara (B yacTh npuema) iaubo 06e3
HCIIOJIb30BAHM A BBIIICTICPCUYNCIICHHBIX TCXHUYCCKUX CPEACTB (B qacTu BI)II[a'-II/I).

Koncynprantlntoc: npumeyanue.
Hywmeparus pa3ienoB 1aHa B COOTBETCTBHM € OPUIIMAIBHBIM TEKCTOM JIOKYMEHTA.

3. UudbopmupoBaHue 06 Ycnyre

3.1. Uadopmanus o mopsiKe U CpOKax MPeaOCTaBICHUS Y CIyTH pa3MemiaeTcsi Ha 0QUIMaTbHOM
caite M®I], Ha wuHPOPMAIMOHHBIX CTEHJaX B CEKTOpe WHGOPMHUPOBAHUS, PA3bICHICTCS
corpynaukaMu MOIL[ mpu nuyHOM OOpamieHUHM 3asBUTENEH, a Takke MOXeT OBbITh MoNyueHa
3agButeneM no tenepony HAMUMEHOBAHUWE MOII.

3.2. HAUMEHOBAHUE M®I] ny6nukyer B cetu MHTEpHET, pa3MeriaeT Ha HHPOPMALMOHHBIX
CTCHJIaX CIeAyIoNlyro uHpopManuio 00 okasaHuu YCIyrd: odpasell JoroBopa 00 OKa3aHWU Y CIYTH,
MEPEeYeHb TOCYNApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, Tapu]bl, YCIOBUS W TOPSIOK OILIATHI
OKa3blBa€MOW YCIIyrd, HOMEpa KOHTAaKTHBIX TellepoHOB, aapec dieKkTpoHHOW mouTel, DUO
OTBETCTBEHHBIX JIMII 32 OPTaHU3AIMIO OKa3aHUs Y CIIyTH, HHYIO HEOOXO0AUMYIO HH(GOPMAIIHIO.

4. NMopanok okasaHua Yenyr

4.1. 3agBurens Brpase oopatutecsi B HAUMEHOBAHUWE M®I] 3a npenocraBienueM Y ciayru 1o
tenedony (XXX-XXX-XX-XX), Ha opunmanbaoMm caiite MO 1160 audHO.

4.2. Bpie3 1 K 3asBUTEIIO OCYIICCTBIISAETCS IIPH COOIOCHUH CIICTYIONINX YCIOBHUH:

HaJIM4YMe 3asBKM Ha okazaHue Yciyru oT 3assurens/IIpencraBurens, HanpaBIeHHON B MOpsIKe,
YKa3aHHOM B II. 4.1;

3as1BKa Ha OKa3aHWe Y CIyrd oTpaboTaHa CoriacHo 1. 4.6;

3asBKa Ha OKa3aHWe YCIyru noarBepxkieHa 3assurenem/lIpencraButeneM npu HOBTOPHOM
napopmupoBanuu Call-uearpa HAUMEHOBAHUE M®II.

4.3. 3agBuTenp npu 0OpallleHUH 3a MPEJOCTaBICHUEM Y CIyTU JOJKEH COOOIIUTH JHO0 yKa3zaTh
CIIEYIOIINE CBEICHMS:

HAaVMEHOBAHME TOCYJAapCTBEHHOM WM MYHHULUIAIBHOW YCIYTH, B paMKaX OKa3aHUs KOTOPOU
OyZeT OCyIIECTBISATHCS BBIE3THOE 00CTY)KMBAHUE;

dbaMuno, UMs, OT4ECTBO (PU3MUECKOrO JUIa W (WJIM) TMOJHOC HAUMEHOBAHUE IOPUIUYECKOTO
TUIa;

KOHTAaKTHBIC TeJ'Ie(bOHBI 3agsurens/ Hpe,Z[CTaBI/ITeJ'IH;
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dakTuyeckuit anpec Mmecrononoxenus 3assurens/IIpencrasutens (aapec Brie3na);
JKeJIaeMylo JaTy U BpeMs Bble3/1a.

4.4. Tlpu nony4yenun obparieHus 3a npegocrasieHuem Ycnyru corpyaank HAUMEHOBAHUE
MO®OI] peructpupyer oOpalieHue B )KypHalle BBI3I0B (YKa3bIBaeT (PaMIIIHIO, UM, OTISCTBO 3asiBUTEIS
1 (W) TIOJHOEC HAaUMEHOBAHHME FOPUIUYECKOTO JIMIA, KOHTAKTHBIC TEJIC(POHBI, TOYHBIH aJpec MecTa
OKa3aHWs Y CIyTH, pa3Mep IUIaThl 32 BbIE3], COTJIACOBAHHBIC ATy U BPEMs IIPEAOCTABICHHS YCIYTH).

4.5. llpu oOpamenun 3assutens/[IpencraBurens ¢ HaMepeHUsIMU MojaaTh 3asBKy uepe3 L[TO
HANMEHOBAHUE M®II u npu nuunom obpameann B HAUMEHOBAHUE M®LI;

JelicTBue cOTpyAHUKA OTBETCTBEHHOE JIUIIO

a | YTOYHsET 3anpammBaeMyro 3assBUTENIEM YCIYTy: Corpynnuk L[TO, MOIL]
- €CIIM OHA BKJIIOYEHA B IIEPEUYEHB YCIYT 110 BBIE3JHOMY
nomn,

o0cITy’>KuBalo, MMyHKT "B";
- €CJIM yCIyra He BKJIIOUEHA B EPeUYeHb YCIyT, MyHKT "0"

6 |BexmuBo otkassiBaeT 3assurento/IIpeacraBurento, Ha3Ba | Corpyauux L{TO, M®I]
IIPUYMHY OTKa3a

B | YTOUHSAET, OTHOCUTCA JIU 3asiBUTENb K Kpyry Jui JbroTHol | Cotpynnuk [[TO, M®IL]
KaTeropuu, UHHOPMHUPYET, UTO B CIIydae OTHECEHUS UL
K JILFOTHOW KaTeTOPUU MPEIOCTABICHUE YCIYTH
ocymiecTBiseTcs OeciatHo. B cioydae ecnu 3asButens He
OTHOCHTCSI K JIbFTOTHOM KaTeropuu, cooOIIaeT 0 CTOMMOCTH
U TIOPSAKE OIIaThl Y CIIyTH

r |Coobmaert, 4To BbIe3N Oy1eT ocymecTBIAThes B yaoOubi | Corpynauk [[TO, M®I]
JUISL 3asIBUTEIIS ICHB, COTIIACOBBIBACT JICHb BhIE3/1a

n | Ilepeuncnser nepedeHp TpeOyeMbIX JOKYMEHTOB 11O Cotpyanuk L[TO, M®I]
3arpammnBaeMoil 3asiBUTEIEM yciyre, COOOLIaeT CPOKHU U
VHBIE CYILIECTBEHHBIE YCIOBUSA JJIS IPEJOCTABICHUS
YCIIyTH:

- IpY HAIMYMU y 3asBUTENS OJHOIO IAKETa T0KYMEHTOB,
MyHKT "X";

- Y 3asiBUTENS HET MOJHOTO NaKeTa JOKYMEHTOB, ITyHKT "3"

K | 3ampamuBaeT HHPOPMALNIO, YKa3aHHYIO B 11. 4.4, 1. 4.5, Cotpyanuk LITO, MOIL]
3anoHseT 3asBKy U )KypHal y4eTa BbIe3/[0B

3 | Pexomenmayer coOpaTh MOTHBIN MAKET JOKYMEHTOB U Cotpyanuk LITO, MOIL]
MOBTOPHO Mo1aTh 3asBKy. Ecnu y 3asBuTens He XBaTaer
JIOKYMEHTOB, KOTOPBIE MOKHO MOJMy4uTh yepe3 MDIL], To
npeaiaraeT 3asiBUTENIO 3aMCAaThCsl HA IEPBUYHYIO YCIYTY
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u | Coobmaer 3asBuremnto/IIpeacraBuTento, 4To ¢ HUM Cotpyanux LITO, M®IL]
TIOBTOPHO CBAXKYTCA IS TOATBCPIKACHHUA JAaThl U BDEMCHU
OCYIIECTBIICHHS BBIC3/a

Corpymauk HTO, npuHsBmmi 3asBKy OT 3asgBUTENs, nepeaaeT uHPOPMAIMIO B
HANMEHOBAHUWE M®I] o Tenedony 100 3JIEKTPOHHOM MOYTOM.

4.6. Bce 3asBKM, NOCTYyNMBIIME OJHHUM U3 CIOCOOOB, yKa3aHHbIX B 1. 4.1, mepenarorcs
OTBETCTBEHHOMY COTPYIOHMKY JUIsl (OpPMHPOBAaHUS TIpaUKOB BbI€3/1a, KOTOPBIH CBSA3BIBACTCA C

3asBuTeNIEM 17151 MHOOPMUPOBAHMS U COTJIACOBAHUS J1aThl M BPEMEHHU BbI€3/1a, YTOUHSIET HHPOPMALIUIO O
¢axTe oriaThl Y CIyry.

Koncynprantlntoc: npumedanue.
Hywmeparus noanyHKTOB JaHa B COOTBETCTBUHU € O(PUIIMATIBHBIM TEKCTOM JOKYMEHTA.

4.8. OTBETCTBEHHBII COTPYAHUK 3aIOJIHAET JOTOBOP HA OKa3aHUE Y CIYT IO BHIE3Y COTPYJIHUKA
MOII, 3amonHseT >KypHAJI pETrUCTpalUy BBIE3ZOB, COCTAaBISAET MApPLIPYTHBIA JINCT IO BBIE3NY
coTpynnuka M®II.

4.9. JleicTBUs TIO MPEAOCTABICHUIO Y CIIYTH BKJIIOYAET B ce0s1 UCMOJIHEHHE cOTpyaHukamu MDI]
CJIEIYIOIIUX MPOIEyp, BHIMOIHEHHE KOTOPBIX MpeaycMOTpeHo HacTosmuM [lonoxxennem:

BBIC3 K 3a4BHUTCIIIO,

KOHCYJIbTUPOBAHHE 3asBUTENCH 00 YCIOBHSX M TOPSJAKE MPENOCTABICHUS T'OCYJapCTBEHHBIX U
MYHULANIAJIBHBIX YCIYT;

perucTpanys 3asBJICHUN U IPUEM JOKYMEHTOB OT 3asIBUTENIEH;

MH(GOPMUPOBAHUE 3aIBUTENS O XO/I€ BBIIOJIHEHUS 00pallleHus;

BblJIa4a Pe3yJIbTaTOB OOPALCHUN 3asBUTEIIIO.

4.10. Ilpu Bele3ne k 3asButento coTpyaHuk MOI[ nomkeH uMerh ¢ coOoOi KHUTY Xanod u
NPE/UIOKEHUI /711 BBIE3IHOTO OO0CTyXHBaHMA M yaocToBepenue corpyanuka HAMMEHOBAHUWE

ML,

4.11. Ilpu Beie3ne k 3asButento corpyaHuk MOI] ucnonb3yer ciemyromiee 0OOpyAOBaHHE U
MaTepHuabl:

MePEHOCHON KOMITbIOTEP (HOYTOYK);
MEPEHOCHOW MOPTATUBHBIN MIPUHTED;
IIEPEHOCHOM ITOPTATUBHBINA CKaHED;
Kabenu st HOyTOyKa, MPOBOIA;

MOOWIBHBIN anmapat ¢ SIM-kapToii;
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ceTeBoil QUIbTP;

USB-MoeMbr;

CyMKa JUIsl IEPeHOCa TEXHUUECKOTO OCHAIICHNS;
KaHIIEJIIPCKUE TOBAphI, Oymara A4, manku-KOHBEPTHI;
KHHTA )Kaj100 U TIPEITI0KCHHM.

3a XpaHEHUEC, COACPIKAHUEC W BbIJIAYy TCXHHYECCKOI'O 060py,I[OBaHI/I$I Ha3HaA4YacTCsl OTBETCTBECHHOC
JIMIIO U3 4YuCiia JIUI, OTBCTCTBCHHBIX 3a OKAa3aHUC chyrI/I.

Koncynprantllntoc: npumeuanue.
Hyw™mepanust HOAIyHKTOB JJaHAa B COOTBETCTBHH C O(DUITHATIEHBIM TEKCTOM JOKYMEHTA.

4.13. B ciyuae cOost pa®oTbl 00OpyAOBaHMs, 33J€HCTBOBAHHOTO B IPENOCTABICHUU Y CIYTH,
corpyaHuk M®I] coolmaeT OTBETCTBEHHOMY JIMIy O HEHCIPABHOCTU U HEOOXOJIUMOCTH MPOBEICHHS
JMarHOCTUKH.

4.14. Tlpu npenocrasieHnn Y cayru cotpyaauk M®I] o6s3an:

MIPH TIOCEIEHUN 3asBUTEIS IPEABSIBUTD CITY)KEOHOE YIOCTOBEPEHNUE;

B Clly4ae BOZHUKHOBEHUS Yy 3asBUTENII COMHEHHUI B MOJIMHHOCTH MPEIOCTaBISEMbIX TOKYMEHTOB
WJIU TIOJTHOMOUHUAX COTpyAHUKOB MO®I] npennoxuth 3asBUTENO MO3BOHUTH 0 KOHTAKTHBIM HOMEPam
M®II niis nosty4eHus NOATBEPKICHUS;

OCYHICCTBIIATE KOHCYJIbTAWIO U TPHUEM JOKYMCHTOB TOJIBKO B ITPUCYTCTBUU 3a$IBI/ITeJ'ISI;

BO BpEMsl OCYIIECTBJIICHUS NpUeMa HE MOKUAATh CBOE pabodee MECTO J0 MOJHOTO OKOHYAHWS
o0cy)KMUBaHUS;

HC IIPHUHUMATL OT 3agBuTENI U APYTux JIMI, a TaKXC IICPpCaaBaTb 3asgBUTEIIIO U APYyTUM JIMllaM BO
BpeMs IIPEAOCTABIICHUA YCJ'IYFI/I JIIO0BIE MaKeThl, BCHIU, UHLIC NPCIMETHBI, 3a HCKIIOYCHHUCM 3asi1BOK,
3asBIICHUN U AOKYMCHTOB, H€06XO,Z[I/IMBIX IJId TpeAOCTaBJICHUS TOCYHAPCTBCHHBIX U MYHUIIUTIAJIbHBIX

yCIIyT,

B ClIy4ae HEBO3MOXHOCTH IO KaKUM-THOO OOCTOSTENbCTBAM OCYIIECTBUTH IPEIOCTABICHHUE
VYcnyru B paHee COIJIaCOBaHHOE C 3asiBUTENEM BpeMsi MHQOPMHUPOBATH 3asBUTENS IO TeIePOHY O
HEBO3MOXXHOCTH IPEJOCTABICHUS Y CIIyTH HE MO3/IHEE YeM 3a CYTKH JI0 COTJIACOBAHHOM JaThl;

COIIacOBaTh AATy U BpeMs CIELYIOIIErO BbIE3/a.

4.15. Dranbl KOHCYIbTUPOBAHMSI U ITPHEMA JOKYMEHTOB IPU IIPEIOCTABIECHUH Y CIYTH:

corpynHuk MO®II npenocraBiseT AJs O3HAKOMIIEHHS W IMOANKUCAHUS 3asiBUTENIO JIOTOBOpP Ha
OKa3aHue Y CIIyTH 110 Bble3y coTpynHuka M®LI, noanucannsii qupekropom MOLI;
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B LIETISIX BBIABIIEHUS MOTpeOHOCTH 3asBuTens coTpyanuk M®I] npemiaraetr 3asBUTENIO U3II0KUTH
CyTb oOpaieHus win chopMyIHpoBaTh MPodIeMy, C KOTOPOI OH 0OpaTHICs;

B Cllyyae eciu y 3asBUTENII OTCYTCTBYET MAKET JOKYMEHTOB, TPEOyeMBbIX JJISl MPerIOCTaBICHUS
rOoCy/JapCTBEHHOW WJIM MYHUUUNAIbHOM yciyru, coTpyaHuk MO®IL[ mnpeanaraer 3asBUTENIO
03HAKOMUTHCS C IEpeUYHEM HEOOXOAMMBIX TOKYMEHTOB M 3aBEpILaeT OKa3aHue Y CIyTH;

nepea HadajgoM (GOpPMHpOBaHUS 3asBieHUs cOTpyAHUK MOPIL] npoBogur uaeHTUOHUKALMIO U
peructparuio 3asBUTENs aHaIOrn4Ho ¢ nopsakoM paborst HAUMEHOBAHUE M®ILJ;

nocne peructpanuu obpamenus 3asButenss B AWUC MOIl corpymauk MOILl dopmupyer
ManKy-KOHBepT oOpamieHust 3asgBUTENS I XpaHEHHs BCeX OYMaKHBIX JOKYMEHTOB 3asBUTEI,
koTopsle HaxoaaTcss B M®I] B nmpouecce 00paboTku oOpaiiieHus: 3asiBUTENS, M YKa3bIBAE€T HA TUTYJIbHON
ctopoHe manku N gena, cdopmupoBanHoro B ANWC MOPIl, u Ha3BaHHe TOCYIapCTBEHHOM
(MyHUIMDIANBHOM) yCiayrd. BCKpbiTHE NamoK-KOHBEPTOB MPOU3BOAUTCA TOJBKO MPH NPUOBITUU B
otneneane HAUMEHOBAHUE M®I1];
(B pen. pacnopsbkenust Munrocynpasienus MO ot 29.12.2018 N 10-150/PB)

JTal NpruemMa JOKyMEHTOB aHaJlornyeH 3tany npuema 1okymentoB B HAUMEHOBAHUWE M®L1J;

corpynHuk MO®I[ ysenomiiser 3asBUTENS, 4YTO OTCYET CPOKOB MPEJOCTABICHUS YCIyru
HAYMHAETCS C ATkl perucTparuu 3anpoca B MOILI.

Bpewmst npuema 3asBureneii ¢ opopMieHneM nanku oopalieHust py BbIe3JHOM 00CITy)KUBAaHUH HE
JIOJKHO MPEBBILATh 45 MUHYT Ha OJTHY TOCYJApCTBEHHYIO MM MyHHLIUIIAIBHYIO YCIIYTY.

4.16. 1o okoHYaHUU OOCTYXMBaHUS 3asgBUTENS COCTABJISIETCS M IMOJMUCHIBACTCA AaKT OKa3aHUs
Yenyr u crienugukanms.

4.17. Tlocne 3aBepmienus obciyxkuBanusi 3asButens Cortpynnuk MOL] B BexnamBoi Qopme
rporaercs ¢ 3asBUTEIIEM.

4.18. Ilo mpubwitnm B otneneane HAMUMEHOBAHUE M®I[ corpyaauk M®I] mepemaet
NanKy-KOHBEPT OTBETCTBEHHOMY COTPYAHUKY 03K-oduca Ha 00pabOTKy JOKYMEHTOB Ul PErHMCTPaLuU
B CHCTeMe yueTa JBxkeHus nanok oopamiennit B HAUMEHOBAHUWE MO®LI.

4.19. Beigaya pe3ysibTaTOB rOCYAAPCTBEHHBIX WM MYHHUIIMIAIBHBIX YCIYT MPOU3BOIAUTCS B TOM
KE TIOpSAIKE, YTO M TEPBUYHOE OOCITY)KMBAaHHE B pPaMKaX BBIC3JHOTO OOCTY)KHUBaHUS, COTJIIACHO
nerctBytomeMy nopsanaky B pabore HAUMEHOBAHUWE M®II.

4.20. Vcnyra 10 AOCTaBKE 3asgBHUTEIIO JOKYMEHTOB, ABJIAIOIIUXCA PE3YIBTATOM IPCAOCTABICHUA
TOoCyJapCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT, CHATACTCS OKa3aHHOM:

B cinydae npuobitus corpyaanka HAUMEHOBAHUE M®I] B ycraHoBIIeHHOE BpeMs IO aJpecy,
YKa3aHHOMY 3asiBUTEJIEM, HO 3asBUTENIb OTKA3aJCS WIM YKIOHWICA OT IpUEMa JOKYMEHTOB, O YeM
COCTaBJISIETCS AKT, IEHEXKHbIE CPEACTBA, OINIAYEHHbIE 3aKa3uUKOM, HE MOAJIekKaT BO3BpaTy;

B ClIydac¢ OOCTaBKH 3asiBUTEITIO OTpULATCIIBHOI'O pE3YyJibTaTa OKa3aHHWA FOCYJIapCTBeHHOfI HJIn
MYHHHHHaHBHOﬁ ycCiayru: peH_IeHI/Iﬁ O IIPUOCTAHOBJIICHHMM HJIM OTKa3€ B MIPCAOCTaBJICHUU
l"OCYI[ElpCTBGHHOﬁ Ui MYHHHHHaHLHOP’I YCIyru, a TakKiX€ JOKYMCHTOB 00 OTCYTCTBUH 3aIllpallINBACMbIX
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CBCI[GHI/II‘/JI, 00 oTKa3ze B IMPEAOCTABJIICHHUU 3aIIPpAITNBACMbIX CBEICHUIA. I[eHe)KHLIe CpeacTBa, OIJIAYCHHLIC
3aK8.3‘-II/IKOM, HC MMOJJICKAT BO3BpPATY Hcnonaurenaem.

4.21. llepconanbHble JgaHHBIE, oOpabOaThiBaemMble u XpaHsmuecs B MOPL[, B pamkax
MPEJOCTABICHUS] YCIYr IyTeM BBbIE3Ja IMOMJISKAT XPAHEHHI0O M YHHUYTOXCHHIO B COOTBETCTBHH C

nevictyromuM [lonoxkeHneM o mopsiike oOpabOTKH, 3alIUTHl U YHUYTOXEHHUS TTEPCOHAIBHBIX JTaHHBIX
MIPHU TIPEIOCTABICHUHN TOCYAAPCTBEHHBIX U MyHHUITUNAIBHBIX yciryr M®II.

5. Nopsigok onnartbl ycnyru v Bo3Bpar nnarexa
5.1. Tapudst nHa Ycnyry ycranaBnuparotcs nmpukazom gupekropa HAUMEHOBAHUWE MOLI.

bankoBckue pEKBU3UTHI NJisi TIEPEUMCICHUS ITUTaTekKa pa3MEMmaloTcsi Ha OQHUIIMATIBLHOM CaiTe
M®I], a Takxe yKa3bIBarOTCs B JJOTOBOPE.

5.2. Bo3Bpar miaTeka oCyIEeCTBISETCS B CIIydasx:
W3JIMIIHE YIUIAYEHHBIX JEHEKHBIX CPEJCTB 3assBUTEIIEM;

HeucCIoNHeHus: uin HeHaaexaniero ucnoinenus HAUMEHOBAHUE M®I] ycnoBuii sorosopa
Ha OKa3aHue Y CIIyTH.

5.3. Bo3Bpar miarexa oCyniecTBISIETCS HA OCHOBAHUM 3asiBJICHUS 3asiBUTEJSI O BO3BpATE IIATEXa.
6. OTBeTCTBEHHOCTb

6.1. Ilpm npenocraBienun Yciayru corpysnuk HAVWMEHOBAHUE M®I[  Hecer
OTBETCTBEHHOCTb 3a!

OTKa3 B IMpHEME JOKYMEHTOB OT 3asBUTENs, MPEJOCTaBICHHE KOTOPBIX MPErLyCMOTPEHO
HOpPMaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoit denepanuy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMHU
MockoBcKoii 001acTH JUIsl TPEIOCTaBIEHUS TOCYAapPCTBEHHON WM MyHUIMIIAIbHOMN yCIyTH;

cOOJIIOZICHHE CPOKOB M MOPsIIKA MpHUeMa JOKYMEHTOB, IPaBUIIBHOCTh BHECEHUS 3aMUCEll B JKypHAI
ydeTa BbIe3/I0B, O(pOpPMIICHHUS PACIIUCKH O MPUEME/BbIIadue IOKYyMEHTOB;

3a CpoKu Tnepeaaun qokymeHToB B ONB.

6.2. Corpynauk HAUMEHOBAHUWE M®I] He HECeT OTBETCTBEHHOCTH 3a:

HOJIHOTY U JIOCTOBEPHOCTh (IIOJUTMHHOCTB) MPEJICTABIIAEMBbIX 3asiBUTEIEM JOKYMEHTOB;
HapylLICHHE CPOKOB OKA3aHUs FOCYNapCTBEHHBIX MM MyHULMNANBHBIX yciryr OVB.

6.3. B cnyuae otkaza 3assurens ot Ycayru HAUMEHOBAHUE M®I] nmu6o u3aMeHeHHs IO
VMHUIMATUBE 3asBUTEIISI COTIIACOBAHHOM /aThl OKa3aHUs Y CIYTH M HEHaJIe)KalleM YBEAOMIICHUH (JI100
HeyBenomienun) 06 arom HAUMEHOBAHUWE M®I] (B cpok MeHee ueM 3a OAUH pabouyuil JeHb 10
JHS BbI€37a) MPH OCYIIECTBICHHOM Bble3fie coTpynHuka MOIL[ k 3asBurtento ¢ 1enbio Ipuema
3a8BJICHUHA U JJOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTABICHUS FOCYIapCTBEHHBIX U MYHHMIMIIAIBHBIX
yciayr, W (WiaM) JOCTaBKM 3asBUTENIO PE3yJbTAaTOB IPENOCTABICHUS TOCYNAapPCTBEHHBIX MU
MYHHUIMIIAIBHBIX YCIYT CTOUMOCTD OIUIAYEHHOM 3asBUTENIEM Y CIIyTH HE BO3BPALACTCS.
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[Tpunoxenue N 3

K PETHOHAILHOMY CTaHAApTy
JEeSATENIbHOCTH MHOTO(YHKITMOHATBHBIX
[IEHTPOB NPEIOCTABICHUS
rOCyIapCTBEHHBIX U MYHHITHITATLHBIX
ycinyr B MockoBCKoM 001acTi

TPEBOBAHUA
K TEXHWHECKOMY OCHALLEHUIO MHOITO®YHKUNOHAJIbHbBIX LEHTPOB
NMPEOOCTABJIEHUA TOCYOAPCTBEHHBIX U MYHULIUMNATIbHbIX YCIYT
MOCKOBCKOMU OBJIACTU

Crrcok M3MEHSIOIUX JOKYMEHTOB
(B pen. pacnopsukenuit Munrocynpasieaust MO ot 26.04.2019 N 10-32/PB,
0T 26.12.2019 N 11-113/PB, ot 12.02.2020 N 11-10/PB,
or 17.12.2021 N 11-116/PB, ot 09.06.2022 N 11-141/PB,
ot 05.08.2022 N 11-174/PB)

N /it [Tomemenue TpeboBaHwMsI 10 OCHAIICHHUIO
1. Cekrop npuema CexTop mpuema 3asBUTEINIEH TOJKEH OBITh 000py10BaH
3asBUTEIICH OKHaMU IJId npueMa 1 Bblgaduu JOKYMCHTOB.

Kaxxnoe okHO 11 TpreMa U BbLIaYu IOKYMEHTOB JJOJKHO
OBITH 000PYIOBAHO:

MH(GOPMaIIMOHHBIMU TaOJMYKAMH C yKa3aHWEM HOMepa OKHa,
dbamunu, UMEHH, 0T4YecTBa (MPU HATUYUH) U JOJKHOCTH
pabotanka M®LI, ocymiecTBIAIOMIEro NPUEM U BhIIATY
JIOKYMEHTOB;

pabounmu Mectamu paboTHUKOB M®ILI, yKOMIUIEKTOBAHHBIMHU
MEePCOHANBHBIMU KOMIIBIOTEPAMHU, 00ECIICUNBAIOIIUMU JOCTYTI
K He0OXOIMMBIM UH(OPMAIIMOHHBIM CUCTEMAaM, MEeYaTaIOIIUM
Y CKaHUPYIOLUM YCTPOUCTBAMU

2. Cekrop CexrTop MH()OPMUPOBAHUS U OKUIAHUS TOJDKEH COJEPIKATh!
UHPOPMHUPOBAHUS U | UH()OPMAIIMOHHBIE CTEH/IbI, COJCpXKAIUE aKTyalIbHYIO U
OKHUJaHUS MCUEPIIBIBAIOILY IO HH(OPMAIIHIO, HEOOXOAUMYIO IS

MOJIyY€HUsI TOCYIapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT, B
TOM YUCJIE:

- IEPEYEHb I'OCYIapCTBEHHBIX U MyHHUIIMIIATIbHBIX YCIIYT,
IIPEA0CTaBIEHHE KOTOPBIX Oprann3oBano B MOLI;

- CpOKH IIPEAOCTABIICHUs] TOCY IapCTBEHHBIX U
MYHUILUIAJIBHBIX YCIIYT;

- pa3Mephl TOCYJapCTBEHHOMN MOIUIMHBI U HHBIX IJIATEXKEMH,
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yIIAYMBACMbIX 3asBUTENIEM MIPH MOTYYCHUH
rOCy/IapCTBEHHBIX U MyHHIIMITALHBIX YCIYT, MOPSIOK UX
YIUIaTHI;

- UH(OPMALIHIO O JOMOJHUTENIBHBIX (COMYTCTBYIOIINX )
yciyrax, a Takke 00 yciayrax, HeoOXOIUMBIX U 00513aTeTbHBIX
JUIS TIPEIOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHHUIIUIIAJIbHBIX
YCIIyT, pa3Mepax U MOpsJIKE UX OIIATHI;

- IOPSIIOK 00XaJloBaHUs JelcTBUM (Oe31eiCTBuS), a TaKKe
pelIeHni OPraHoB, MPEJOCTABISIOUINX TOCY1apCTBEHHbIE
YCIIyTH, ¥ OPTaHOB, MPEAOCTABISIONINX MyHHUIIUIIAIbHbIE
YCIIyTH, TOCYIaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX CITYKalUX,
M®II, pabotaukoB M®DII;

- nH(GOPMAIIHIO O MPETyCMOTPEHHOM 3aKOHO1aTETLCTBOM
Poccuiickoit denepanin OTBETCTBEHHOCTH TOJKHOCTHBIX JIULL
OpraHoB, IPEJOCTABISAIOLINX [OCYAaPCTBEHHBIE YCIYTH,
JOJKHOCTHBIX JIUI] OPTaHOB, MPEAOCTABISIONINX
MYHUIMTIATbHBIE YCIyTH, padoTHukoB M®II, paboTHUKOB
OpraHm3alyii, mpuBJIeKaeMbIX K peanu3zanuu Gynkunii MO,
3a HapyIlIeHUE MOPSAIKa MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIHITATBHBIX YCIYT;

- nH(GOPMAIIHIO O MOPSIKE BOSMEIICHHUS Bpea, MPUIHHEHHOTO
3asIBUTEIIIO B PE3yJIbTaTe HEHAJUIEKAIIETO UCIIOJIHEHUS JIU00
HeucnonHeHuss ML wnm ero paboTHHKaMHU, a TakKe
MPUBJIEKAEMBIMU OPTaHU3ALUSIMHU UM UX paOOTHUKAMHU
00513aHHOCTEH, IPeAYCMOTPEHHBIX 3aKOHOIATEIILCTBOM
Poccuiickoit denepanuu;

- pexxuM padoThl U agpeca UHbIX M®L 1 npuBiekaeMbIx
OpraHM3alMi, HaXOSAIIKUXCS HAa TEPPUTOPUH CYyObEKTa
Poccuiickoit denepanyu;

- HHY10 UHGOPMAITUIO, HEOOXOAUMYIO ISl TOTYYESHUS
rocyJapCTBEHHOM U MyHULIUNTAJIbHOM YCITyTH;

HE MEHEE OJIHOTO CHEIHaTbHO 000PYI0BAaHHOTO pabodero
MecCTa, NPEeHAa3HAUYEHHOT0 JUIsl UHPOPMUPOBAHUS 3asBUTEIEH
O MOPSAJIKE MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT, O XO/I€ PACCMOTPEHHUS 3alPOCOB O
MPEIOCTABIIEHUHU TOCYJAPCTBEHHBIX U MYHUIIUTIANBHBIX YCIIYT,
a TaKoKe Ui MPeI0CTaBICHUs HHOU HH(OPMALINK;
MIPOrPaMMHO-AIMAPATHBIN KOMILIEKC, 00€CTIeUNBAIOIINN
J0CTyn 3asBuTenel k EnnHoMy nopraiay rocy1apcTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT ((PyHKINIT), perHOHAIBHOMY IOPTAIy
TOCYJapCTBEHHBIX U MyHHUITUTIATBHBIX yCIyT (PyHKIH), a
Takke K HHGOPMaIUU O TOCYIapCTBEHHBIX U MyHHUIIUITATbHBIX
yciyrax, npenocrasisieMblx B MOLI;

IJIATEXKHBIA TEPMUHAN (TEPMUHAI 7151 SJIEKTPOHHOM OIIATHI),
MIPEJICTaBIISIONINN cOO0M MpOorpaMMHO-annapaTHbIN
KOMIUIEKC, (PYHKITMOHUPYIOMIUNA B aBTOMATHYECKOM PEKUME U
MpeAHa3HAYEHHBIN 7151 00ecreueHus mprueMa miaTexxe ot
bu3MYECKUX JTUI] PU OKa3aHUU IJIATHBIX TOCYJapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT;

ANIEKTPOHHYIO CUCTEMY YIPABIEHUS OYEPEBIO,
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[IPEAHA3HAYCHHYO JJIA:
- PETUCTpALMH 3asBUTEIISA B 0YEPEIU;

- y4eTa 3asBUTENIEH B 0YEPEIU, YIIPABICHUS OTACIbHBIMU
ouepes MU B 3aBUCUMOCTH OT BHJIOB YCIIYT;

- 0TOOpa)KeHUs cTaTyca O4epey;

- aBTOMaTH4YECKOI0 NIEPEHAIIPABIICHUS 3asIBUTEIS B OUEPEIb Ha
o0cITy’)KuBaHMeE K cienyrouemMy pabotHuky MOLI;

- opmupoBanus oT4eToOB 0 nocemaemoct MOI],
KOJIMYECTBE 3asBUTENIEH, OUepelIsiX, CPEIHEM BPEMEHHU
okugaHust (00CITyKUBaHUS) U O 3arPy’KEHHOCTU PaOOTHUKOB

3. APM APM anmunHHCTpaTOpa T0KHO 00€CIIeUnBaTh:
AAMHUHUCTpATOpPa KOHTPOJIb 3@ TCXHUYCCKUM COCTOAHUEM U UCITPABHOCTBIO
000pyI0BaHUS;

aJIMUHUCTPUPOBAHUE OOIIECUCTEMHOT0 IPOTPAMMHOI0
obecrieyeHus1, aIMUHUCTPUPOBAHUE U KOHPHUTYPUPOBAHHE
CHCTEM 3JICKTPOHHOM OuepeI U CUCTEMbI OTOOPaKEHHS
MH(POPMALIMOHHBIX MaTepHajIOB

4. CepaepHas CepBepHas 1o KHA 00€CTIeYnBaTh pa3MEIIEHUE CEPBEPHBIX,
CETEBBIX U BCIIOMOTATENIbHBIX TEXHUUECKUX cpeacTB MDIL]

5. [IM®IL] Pabouee mecro IM®II nomxHO OBITH 000PYAOBAHO: PAOOUNM
CTOJIOM (1IBET paboOYero cTojia B COOTBETCTBUU C €AMHBIM
¢bupmenHbM cTiiieM "Mowu JlokyMeHTHI'"), KpecoM (CTYJIOM),
MEPCOHANBHBIM KOMIIBIOTEPOM, 00ECTIEYUBAIOLIUM JIOCTYII K
HE0OXOIUMBIM HH(OPMALIMOHHBIM CHCTEMaM, CKaHUPYIOLUM
YCTPOMCTBOM (MCXOAs U3 pacyera: 1 ckaHUpyrolee
ycTpoiicTBo Ha 2 pabounx mecta [IM®II, Ho He MeHee 1
ckaHupyomero ycrpoiictsa Ha oduc (TOCIT) MOLI),
MeYyaTaroluM yCTporucTBOM (KomudecTBo onpenersiercs MO
CaMOCTOSITENIbHO, UCXOS1 U3 HEOOXOAMMOCTH Ka4eCTBEHHOTO
obecniedeHus (GyHKIUH MO OpraHU3aI[MOHHO-TEXHIUUECKON
MOJIEPIKKE 3asBUTEIIEH )

(n. 5 BBenmeH pacnopsbkeHneM Munrocymnpasienus MO ot 12.02.2020 N 11-10/PB; B pen.
pacnopspkernst Munrocynpasieaust MO ot 09.06.2022 N 11-141/PB)

1. UHppacTpykTypa nokanbHon BblyncnutensHou cetn ML

JlokanpHO-BRIUMCTUTENbHAS ceTh M®PI[ (mamee - JIBC M®Il) mommkHa COCTOATH W3 TpeX
HE3aBUCUMBIX KOHTYPOB:

- OTKPBITOTO;
- CITy>k€OHOT0;
- 3aKPBITOTO.

Kaxxaplit 13 KOHTYPOB SIBJIIETCS HE3aBUCHMBIM U HE CBSI3aH C APYTUMHU KOHTYPaMH.
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BkiroueHne TEXHMUYECKUX CPEACTB B OJUH M3 KOHTYPOB OCYILECTBIISETCS B 3aBHCHMOCTH OT
o0OpabaTbIBaeMbIX Ha 3TUX CpEACTBAX JaHHBIX. BKIIIOYAaTh TEXHWYECKHE CPE/ICTBA OJHOBPEMEHHO B
HECKOJIbKO KOHTYPOB 3aIIPEIIaeTCsl.

1.1. OTKpBITBIN KOHTYD.

OtkprIThiil KOHTYp JIBC MO®L] npeanasnaueH 1 00paboTku o01ie10CTyHON HHOpMaILIHH.

3anpemiaercs o0pabaTbiBaTh B OTKPBITOM KOHTYpE IE€pCOHAjbHbIE JIAaHHBIE WU HHYIO
nH(OpPMAIIHIO OTPAHUYEHHOTO JIOCTYTIA.

1.2. CiyxeOHBIi KOHTYP.

CayxeOnpiii kouTYp JIBC M®L] npennasznaueH s o0paboTku MH(POpMAIMK OrpaHUYEHHOTO
JoCTyTa U nH(pOpMaIuu, coepKaliei nepcoHalbHbIe JaHHBIE UCKITIOYUTENBHO paboTHUKOB M DI,

3anpemiaercs o00pabaTbiBaTh B CIIy’KEOHOM KOHTYpe TIE€pCOHAJbHbIE JaHHBbIE TIpa)JaH,
MOJy4eHHbIe B paMKax npenoctasieHns ML rocyaapcTBEHHBIX 1 MyHHIMIAIBHBIX YCIIYT.

1.3. 3akpbIThIi KOHTYP.

3akpeiTeiii koHTYp JIBC MOII npeanasHayen anst oOpaboTku HMH(OpMAIMM OrpaHUYEHHOTO
JOCTyIIa.

B 3akpeiToM KOHTYpe pasperiaeTcsi 00paboTKa MePCOHANBHBIX JAHHBIX TPaXKJIaH, MOJIYYCHHBIX B
pamkax npeaoctasieHuss MOL] rocy1apcTBEHHBIX U MyHUIIUTIATbHBIX YCITYT/(YHKITHIA.

B 3akpbIToM KOHType AOJKHBI pa3MellaTbCs aBTOMATHU3UpPOBaHHbIE pabouue Mecra (najnee -
APM) omnepatopoB MOII, koTopsle HCHONB3YIOTCS TMpPH peaTu3allid TOCYAAPCTBEHHBIX U
MYHULUNATBHBIX YCIyT/GYHKIMNA M MOAKIIOYaoTcs K EnuHoN MH(pOpMalMoHHON cHcTeMe OKazaHUs
rOCyJapCTBEHHBIX W MYHHMIMHOAIbHBIX ycayr MockoBckoit oOnactu (EMCOY) wunm k  uHBIM
MH(OPMaLIMOHHBIM pecypcaM, HEOOXOAUMBIM JJIsl OKa3aHUs YCIYyT TpakJaHaM.

2. Tpe6oBaHUs1 K 5a30BOMY TEXHUYECKOMY M NPOrpaMmMHOMY
obecne4vyeHuro MOL|

2.1. O6opynoBaHue pabOYNX MeECT.

2.1.1. ABromarusupoBaHHOe pabouee mecto (APM) 3akpeitoro konTtypa (myHKT 7.1) m®
Ci1y’keOHOro KOHTYpa (IIYHKT 7.2) ¢ UCIIOJIb30BaHUEM IPOrpaMMHBIX poaykToB "[lapyc".

Hasnadenue: obecnieyeHne npueMa, perucTpanyy J0KyMEHTOB 3asiBUTENEH; o0ecrieueHre paboThl
OyxranTepckoil u kagpoBou ciyx0 MOII.

Hamnuue B MOLI: o6s13aTenbHO.
KonmuecTBo 060py10oBaHus: OAHO Ha KaXK10€ pabodyee MecTo.

O0s3aTenbHbIE TPEOOBAHUS:
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mporeccop: He MeHee 1;

apXUTEKTypa mpoleccopa: x86 64;

TaKTOBas 4acToTa nmpoueccopa: He meHee 2,4 I'T';

KOJIMYECTBO siIep Ipolieccopa: He MeHee 2;

orepaTUBHAas NaMsTh: He MeHee 4 ['0;

00BeM kecTKoro aucka: He MeHee 250 1°0;

ceTeBas KapTa, MoJepKUBarolias ckopocTs nepenayn gaaubix 10/100/1000 MouTt/c: Hanuyue;

MoHuTOop: KK-MOHUTOp ¢ AMaroHanblo He MeHee 21 nroiiMa U ¢ MOAIEPKKOM pa3pelleHus He
menee 1280 x 1024 touek.

AG3anpl 4eThIpHAAUATBIA - IIECTHAALATHIN HCKIIOYEHBl. - PacnopsbkeHne MMHrocymnpaBlieHUs
MO ot 05.08.2022 N 11-174/PB.

2.1.2. APM OTKpBITOr0O KOHTypa M CIY)K€OHOTO KOHTypa C HCIIOJIB30BAaHUEM IPOTPAMMHBIX
nponykros 1C.

Ha3nayenue: oOecmeyeHue mpueMa 3asBUTENEH; oOecreueHHe padoOThl OyXrajaTepckod u
KaJapoBoi ciry:x6 MOLI,

Hanuune 8 MOLI: ob6s3aTenbHO.

KonudecTBo 000pyaoBaHus: OTHO Ha KaXK0€ pabouee MecTo.

O0s3aTenbHbIC TPEOOBAHMUS:

mporeccop: He MeHee 1;

apXUTEKTypa mpolieccopa: x86_64;

TaKTOBas 4acToTa nmpoueccopa: He meHee 2,4 I'T';

KOJIMYECTBO sIIep Tpolieccopa: He MeHee 2;

orepaTUBHAs NaMsTh: He MeHee 4 ['0;

00BeM xkecTKoro aucka: He MeHee 250 1°0;

ceTeBas KapTa, MoJepKUBarolias ckopocTs nepenayn ganubix 10/100/1000 MouTt/c: Hanuyue;

MoHuTOp: KK-MOoHUTOp € AMaroHanblo He MeHee 21 nroiiMa U ¢ MOAIEPKKOM pa3pelieHus He
menee 1280 x 1024 touek.

Kaxxnoe APM MOJDKHO TIOCTaBISITHCS C MPOTPAMMHBIM 00€CIIEYCHHEM, BKJIIFOYCHHBIM B EnuHbBIN
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peecTp pOCCUMCKUX MPOrpaMM JIsl 3JIE€KTPOHHBIX BBIYUCIUTENBHBIX MAIIMH U 033 JaHHBIX:
OlepallMOHHAs CHCTeMa, BKII0Yast JTULEH3UIO (HEUCKIIIOUUTENIbHBIE TIPaBa UCIIOJIb30BAHUS);
naKeT O(UCHBIX NPUIIOKEHUH, BKITIOYAst TUIEH3UIO (HEUCKIIIOUUTEIbHBIE TIPaBa UCIIOJIb30BAHMS).
Pexomenayemblie TpeOOBaHUS:

Hns sxkoHOMHMHM paboYero mpoCTpaHCTBA Ha pabdoueM MecTe pabOTHHUKA PEKOMEHIYETCS
UCTIOJIh30BaTh MOHOOJIOYHBIC Pa0OYHE CTAHIINH.

2.1.3. Uctounuk 6ecnepebdoitHoro nutanus APM.

Haznauenwue: obecnieueHue Oecniepedoiinoit pabotsr APM.

Hanmuuue B MOLI: o6s3aTenbHO.

KonmuaecTBo 000pynoBanus: OAHO Ha Kaxkmoe APM.

O06s3aTenbHbIE TPEOOBAHUS:

BBIXOJIHAsI MOIIHOCTE: He MeHee 650 BA/360 BT;

BBIXOJTHOM pa3beM NMUTaHM: HE MeHee 3 (Bce C MUTaHueM OT OaTtapeit);
THUI BBIXO/IHBIX pa3bE€MOB IUTAHUS: COOTBETCTBYET pazbeMaM 0J10koB uTanusi APM;
untepdeiic ynpasnenus: USB;

3BYKOBAs CHTHAJIM3AIHS: HATNIHE;

BO3MOYKHOCTh 3aMEHBI OaTapeii: HaIn4ne;

IPEJOXPaHUTENb: HATUYHE.

2.1.4. MHorodyHKIHOHAIBHOE YCTpOoicTBO APM.

Hasznauenwne: oOecrneueHuE BO3MOXKHOCTHU CKaHHUpOBATb JOKYMCHTHI IIPU IIPUCME O6paH_I€HI/IH
3asABUTCIIA, JCJIaTh KOIIWH, pacClicyaTbIBaTh U3BCHICHUA O IPUEMC NTOKYMCHTOB 3asBUTCIICH.

Hanuune 8 MOLI: ob6s3aTenbHO.

KonudectBo 060pyaoBanus: ogHO Ha Kaxkaoe APM omepaTtopa (Kaxxaoe OKHO).
O0s3aTenbHbIC TPEOOBAHMUS:

(GYHKIUU: IPUHTEP, KOITUP, CKaHep, (akc;

THUII TIeYaTH: MOHOXPOMHaS;

pPasMCIICHUC: HACTOJIBHOC,
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CKOpOCTb neuyatu: He MeHee 20 ctpanull A4 B MUHYTY;

MaKCUMaJIbHBIN opmar Oymaru: He MeHee A4;

BpeMs BbIXOJ1a epBoi 4/0 cTpaHulsl: He Ooree 6,5 c;

MakcuMasbHas Harpy3ka: He MeHee 50000 ctpanuil B MecsLL;

00beM JoTKa To1aun Oymaru: He MeHee 250 JTUCTOB;

aBTOMAaTHUECKasl IByCTOPOHHSA NleuaTh: TpeOyercs;

CKOpPOCTb YE€pPHO-0€JI0r0 CKaHUPOBAHU: HE MeHee 15 cTpaHull B MUHYTY;
MaKcHUMaJbHOe paspemieHue uist 4/0 meuatu: He MeHee 600 x 600 Touek Ha I0iM;
MaKkcuMalibHOe paspenieHue konupa: He meHee 600 x 600 Touek Ha JF0MM;

pecypc 4/6 xaptpumka/ToHepa: He meree 5000 cTpaHuIr;

00BbeM naMaTH: He MeHee 128 MO;

nojaepkka cranaapto: TWAIN, WIA;

cranaapTHoe noakimoueHue: USB, Ethernet.

2.2. JlonojgHUTENbHOE OpHCHOE 000pyI0BaHHUE.

2.2.1. MHOTO(YHKIIMOHAIEHOE YCTPOICTBO OOJIBIION MPON3BOAUTEIBHOCTH.
Hasznauenue: obecnieueHre 00pabOTKH OONBITNX 0OHEMOB IOKYMEHTOB.

Hannuune 8 MOLI: o6s3aTenbHO.

KonnyecTBo o6opynoBanus: onao Ha MOII.

Obs3arenbHble TPeOOBAHUS:

(GYHKUIMU: TPUHTEP, KOIIHP, CKAHED;

THUII TI€YaTH: MOHOXPOMHAS;

CKOpOCTh neuyaTu: He MeHee 40 crpanul] B MUHYTY A4, He MeHee 20 cTpaHull B MUHYTY A3;
CKOPOCTh CKAaHUPOBaHUS: HE MeHee 25 cTpaHull B MUHYTY A4, He MeHee 18 cTpaHul] B MUHYTY A3;
MaKCUMaJbHBIA (popmaT Oymaru: He MeHee A3;

BpeMs BbIXoJ1a nepBoi 4/6 ctpanulsl: He Ooree 10 c;

MakcuMasbHas Harpy3ka: He MeHee 100000 cTpanul B mecs;
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o0beM NoTKa nogaun 6ymaru: He MeHnee 1000 nucToB;

ABTOMATUYECKasl IBYCTOPOHHSS I1€YaTh: HATMYUE;

YCTPOWCTBO aBTOIOAa4YU OPUTHHAJIOB: JBYCTOPOHHEE;

MaKCcHMaJIbHOe pa3penieHue st 4/0 meuat: He MeHee 1200 x 1200 Touek Ha Ir0iM;
MaKCUMaJIbHOE pa3penieHue ckanepa: He meHee 600 x 600 Touek Ha ArONM;
OTIpaBKa N300pakeHus Mo e-mail: TpedyeTcs;

noanepxkka cranaaptos: PostScript 3, PCL 6, PDF;

nopt USB: Hanuuue;

nopt Ethernet: Hanmuuue.

2.2.2. XK-TeneBu3op ¢ KpOHIITEHHOM.

Hannuune 8 MO o6s3aTenbHO.

KonuvectBo 060opynoBanus: onua Ha MOLI.

Pexomenayembie TpeOGoBaHUSI:

JMaroHaib: He MeHee 46 TIOMMOB;

pazpemenue: He MeHee 1920 x 1080 nukcenei;

MaKCHMaJbHas sIPKOCTh: He MeHee 350 K/KB. M;

cTaThyeckas KOHTpacTHOCTh: He meHee 1000:1;

yroJj o030pa 1o BepTUKaIH: He MeHee 178°;

yroJ 0630pa 1o ropu3oHTaNu: He MeHee 178°;

BpeMsl OTKIIMKa: He Oosee 8 Mc;

He MeHee oiHoTo BXxoaa HDMI ¢ mogaepkkoii sMOe IIupOBaHHOTO 3BYKA;
HE MEHEee OJIHOT0 KOMMYHHKAIMOHHOTO nopta LAN;
sHepronoTpediaeHue: He 6omee 200 BT;

Bec: He Ooiee 30 kr;

KpOHIJ.ITGfIH I X{K-TCHCBI/I?»Opa JOJIZKCH obecreynBaTh BO3MOXKHOCTHL HAKJIOHA TCJICBU30Pa B
BepTHKaHLHOﬁ IIJIOCKOCTH,
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MaKCHUMaJbHBINA BEC AUCIIIEs, BBIACPKUBAEMBIN KPOHIITEHHOM: He MeHee 50 Kr;
rapaHTus: He MeHee 12 Mecsues.

2.2.3. IlepcoHaJIbHBII KOMITBIOTEP B KOMIIAKTHOM KOPILyCE.
Hamane B MOLI: o6s3aTenbHO.

KonuvectBo o6opynoBanus: onua Ha MOLI.

Pexomenayemblie TpeOOBaHUS:

TaKTOBas 4aCcTOTA LIEHTPAIBLHOrO npoueccopa: He MmeHee 1900 MI';
KOJIMYECTBO SIIEp UEHTPAIBHOIO MPOIEccCopa: HE MEHee 2;

00BbeM orepaTuBHOM namsTH: He MeHee 4 1°0;

tun namsatd: DDR-3 unu Hosee;

00BeM xecTkoro aucka: He MmeHee 500 1°0;

rpaduyecKuil YUIICeT: HHTETPUPOBAHHBIN;

ceTeBas KapTa, moJepKUBarolias ckopocTs nepenayn gaaubix 10/100/1000 MouTt/c: Hanuywe;
noanepxkka ctanaapta Wi-Fi (802.11n): nanuuue;

untepdeiic USB 2.0: He menee 2;

uatepdeiic USB 3.0: He menee 1;

untepdeiic DVI: ne menee 1;

unrepderic HDMI: e menee 1;

KJIaBUaTypa: HAJIN4HeE,

MaHUIYJIATOP "MBIIIB": HATNYKE;

BHEITHUH OJIOK MATAaHUS MOITHOCTHIO He MeHee 60 Bt: Hanuuue.

2.3. OOopynoBaHHE MPOTrPAMMHO-TEXHUYECKOTO KOMIUIEKCA PETUCTPAlMd OHOMETPHUECKUX
apaMeTpOB.

Ha3nauenue: oOecreuyeHHEe BO3MOKHOCTH peructpanuu 6I/IOMeTpI/I‘ICCKI/IX nmapaMeTpoB IJId
BbLJAa4YH1 IMTACIIOPTHO-BHU30BBIX JOKYMCHTOB HOBOI'O ITOKOJICHHA.

Bce o6opynoBanue nomxHo 0biTh coBMecTuMO ¢ [TI1O ITTK "IIKPBIT" (Bep. 4.7) cucremsr "Mup"
U MEXIy COOOM.
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Hamnune B MOLI: pexomeHnioBaHo.

2.3.1. HoytOyk.

KonmuecTBo o6opynoBanus: 18a Ha MDILI.

Pexomenayemblie TpeOOBaHUS:

nporeccop: He MeHee 1;

apXUTEKTypa npoieccopa: x86 64;

TaKTOBas 4acToTa mpoueccopa: He menee 2 ['T1r;

KOJIMYECTBO SJIEp MpoLieccopa: HE MEHeEE 2;

00BbeM orepaTuBHOM namsTH: He MeHee 8 1°0;

00BEM JKECTKOI0 nucKa: He MeHee 1 TOalT;

JIMaroHajb SKpaHa: He MeHee 15,6 AroiMoB;

paspelieHue skpana: He MeHee 1366 x 768 Touek;

noanepxkka rpadpuyeckoit akcenepaunu OpenGL nox Linux: Hanuuue;
ceTeBas KapTa, MOJIepXKUBArOIasi CKOpocTh nepenaun AanHeix 10/100/1000 Mout/c: Hanmuuue;
nopt USB: He meHee 4 wiT.;

nopt RJ-45: He menee 1;

BO3MOXXHOCTh MOAKIIOUeHUs: miatel ¢opmara miniPCl-express ¢ ee pa3MelleHHEM BHYTpPU
KopIlyca HOyTOyKa: HaJIu4ue;

oneparonHas cuctema: OC "Arnukc-3" (Bep. 3.1), ®I'VII HTL] "Atnac";
KOMILJIEKT IMOCTAaBKU: HAJTMYUE MAHUITYJISATOPA "MBIILIb".

2.3.2. AnnapaTHO-IIpOrpaMMHBII MOAYJIb IOBEPEHHOM 3arpy3KH.
KonmuecTBo 000py10BaHMs: OMH HA KK HOYTOYK.

Pexomenmyembie TpeOOBaHUS:

BO3MOXHOCTBb HCIIOJIB30BaHHUA B KA@YCCTBEC IIECPCOHAIBHOI'O I/I,I[GHTI/I(l)I/IKaTOpa HOCHUTCIIA 3aKPbITOI'O
KJIr0o4a BHeKTpOHHOﬁ IOANMUCH:. HAJITUYHUC,

o0OecreyeHre MHOTOIT0Ib30BaTEILCKOTO pCiKUMa SKCIUTyaTauuunu HOYT6yKaZ HaJIM4YHC,
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OJOKMpOBKa 3arpy3ku ¢ BHeMmHUX Hocurtened uHpopmauuun (CD/DVD-ROM, ZIP,
USB-nakonurenei u ap.): HaIU4YueE;

obecrieueHre KOHTPOJIS LIETIOCTHOCTH alllapaTHBIX CPEACTB HOYTOYKa 10 3arpy3Ku ONepalMoOHHON
CUCTEMBbI: HAJINYHE;

o0ecreyeHne perucTpalny Nojab30BaTeNIe B CUCTEMHOM KypHaJle: HaIUu4ue;

o0ecrieyeHHe aMUHUCTPUPOBAHMSI CHUCTEMbI (pErucTpalysl IOJb30BaTeNed M NEepCOHAIbHBIX
UACHTU(PUKATOPOB, Ha3HaYeHUE (aiyoB Ui KOHTPOJS LEIOCTHOCTH, KOHTPOJIb ammapaTHOM YacTu
HOYTOYyKa, TPOCMOTP CUCTEMHOI0 )KypHaia): HaJM4uE;

aIrapaTHbIM JaTYUK CIIy4YalHbIX YHCETl: HAIMYHNE;

neiictByromuii  ceprudukar, BoigaHabpi @CTOK Poccun u moATBep KIarONUil COOTBETCTBUE
tpedoBanusM GCTIK Poccun k cpeacTBam TOBEpEeHHOM 3arpy3Ku YpOBHS IIAThl PACILIMPEHHUS.

2.3.3. Hocurenb 3aKpbITOro KJIH04Ya 3JIEKTPOHHOM MOIIUCH.

KonnyectBo 000pynoBaHMsA: OJUH Ha Ka)KJOr0 OIepaTropa HOyTOyKa + OJMH JOMOJHUTENIbHBIN
(pe3epsusbiit) HKU Ha kaxapie 5 onepaTopoB HOYTOYKa.

PexoMenayemble TpeOOBaHUS:

BO3MOXXHOCTh XpaHEHHs KirodeBoi mHpopMmammu (kimoueit mmdpoBaHus, cepTUPUKATOB U T.IL.):
HaJU4ue;

nByxGakTopHas ayTeHTHU(PHUKALUSI: IO NPEIBbABICHUM CAMOTO HOCHUTENS W IO NPEIbSBICHUH
yHukansHoro PIN-kona: Hanmuuue.

2.3.4. CuutsIBaTenb cMapT-KaprT.

KonmuecTBo o6opynosanus: ogua Ha MOII.

Pexomenmyemblie TpeOOBaHUSA:

unTepdeiric moakmodeHus: USB;

MOJJIEP)KKA HOCUTEJIS 3aKPBITOTO KITF0YA AIEKTPOHHOU MOMUCH: HAIUYHE,
nutanue ot mwuHbl USB: Hannuue.

2.3.5. USB-KoH1IEHTpaTOP.

KommuecTBo o6opynoBanus: ogua Ha MOII.

Pexomenmyembie TpeOOBaHUSA:

unTepdeiic nonkmouenus: USB;
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KOJIMYECTBO MMOPTOB: HE MEHee 7 IIT.;

JUIMHA Ka0eis: He MeHee 1 M.

2.3.6. CkaHep OTNEYaTKOB MAJIbIICB.

KonmuecTBo o6opynoBanwus: ogua Ha MOII.

PexomMenyeMbie TpeOOBaHUS:

pa3Mep YyBCTBHTEIBHOM 007aCTH 10 BBICOTE: HE MeHee 48 MM;
pa3Mep 4yBCTBHTEIBHOM 00JaCTH 10 IIUPHUHE: HE MeHee 48 MM,
pa3Mep U300pakeHuil Mo BeICOTE: He Oolee 46 MM;

pa3Mep U300pakeHuil Mo mupuHe: He Oonee 46 MM;

dbopmat u3zobpaxeHuit orrnevatkoB manbiies: He MmeHee 900 x 900 nukcenei;
paspenieHue UToroBoro n3oopaxkenus: He meHee S00 nmukcenei;
nutanue yepe3 USB: nHanuuue;

cootrBerctBue [OCT P UCO/MDK 19794-4-2014: mannyue.

2.3.7. CkaHep aHKeT.

KonmuecTBo o6opynosanusi: ogua Ha MOII.

Pexomenmyembie TpeOOBaHUSA:

JIBYCTOpPOHHEE CKaHUPOBAHUE: HATNIHE;

MakCUMaJIbHOE pa3penieHue ckanupoBanusi: He MmeHee 300 x 300 Toyek Ha Ir0HM;
MaKCHUMaJbHBIN (hopMaT: HE MeHee A4;

MOJJIepKKa JYTIIEKCHOTO PeKMMa CKaHUPOBAHUS: HAIMYUE;

CKOPOCTb IYIUIEKCHOTO CKAHUPOBAHUS: HE MEHEe 25 JINCTOB B MUHYTY;
unTepdeiic nogxroueHus: USB.

2.3.8. IIpunrep.

KonuvectBo 060opynoBanus: onun Ha MOLI.

Pexomenayembie TpeOGoBaHUS:

THUIL: CTPYUHBIN;
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MaKCUMaJIbHBIN opMar neyaTu: He MeHee A4;

MakcHUMaibHOE paspemieHue neyatu: He MeHee 9600 x 2400 Touek Ha 10HM;

CKOpOCTH 4/0 meyaTu: He MeHee 9 TUCTOB B MUHYTY;

CKOpOCTb [IBETHOM M€YaTH: HE MEHEE S JINCTOB B MUHYTY;

unTepdeiic nonkmouenus: USB;

BO3MOXXHOCTBb pa6OTBI OT aKKYyMYJIATOpPA: HAJIUYHUC.

2.3.9. Y naponpouHslii Kec.

KonuuectBo obopynoBanus: onqud Ha MOLI.

PexoMenayemble TpeOOBaHUS:

MaTtepHuas KopIyca: y1aponpOYHbIi MJIACTHK;

KOJINYECTBO KOJIEC: HE MEHee 2 IIT.;
BBIJIBU)KHAS PyYKa: HAINYHE;
aTMOoc(epHBI KJanaH: HaJu4ue;
PYUKH Ui IEPEHOCKU: HE MEHEE 3 IIT.

2.3.10. ®oTtoanmapar.

KommvectBo obopynoBanus: onquH Ha MOLI.

Pexomenyembie TpeOOBaHUS:

THUIT KaMEPEI: 3€pKaJlbHaA;

MNOoAACPIKKA CMCHHBIX 0O0BEKTHUBOB: HaJINn4ue,

KOJINYECTBO OOBEKTUBOB B KOMILIEKTE: HE McHee 1 IT.;

MaKcHUMalbHOe (POKyCHOE pacCTOsIHUE OOBEKTHBA: He MeHee 135 Mm:

o0111ee YMCIIO TMKCEJIOB MAaTPHUIILl: HE MeHee 18,5 MiTH;

quci0 3 PEKTUBHBIX TUKCETIOB MAaTPHIIBI: HE MeHee 18 MITH;

MaKCHUMaJIbHOE pa3penieHue cHuMKa: He MeHee 5184 x 3456 touek;

MaKCHMaJjbHasl 4yBCTBUTENIBHOCTh: He MeHee 12800 ex. ISO;

CKOPOCTh ChbEMKH: He MeHee 4 KaJpoB/C;
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pa3beM IJIA 1TyJIbTa JUCTAHITUOHHOT'O YIIPABJICHUS: HAJITMYHUC.

2.3.11. KonbueBoi 0CBETUTEND.

KonmuecTBo o6opynosanus: ogua Ha MOII.
PexomenayemMbie TpeOOBaHUS:

KOJIHUYECTBO CBETOAMOOB: HE MeHee 240 miT.;
OeccTyneHuyaTas peryjaupoBKa SpKOCTH: HaJHYUE;
1BeToBas temneparypa: He medee 5500 K;;

yTOJI CBETOBOIO ITy4yka: He MeHee 50;

BO3MOJXHOCTD IMUTAHUA OT aJallTCpa NOCTOAHHOI'O TOKA: HAJIMYIUC,

BO3MOXHOCTD IMUTAHUA OT CETH NIEPEMCHHOI'O TOKA: HAJTUYHUE,

BO3MOKHOCTh TUTAHUs OT OaTapeitHOTo OJI0Ka: HaTUJHeE.

2.3.12. llltarus.

Haznauenwue: 1151 yCTaHOBKHM (pOTOKaMep.
KonuuectBo obopynoBanus: onqud Ha MOLI.
PexoMenayemble TpeOOBaHUS:

THUII IITATUBA: TPUIIO/ HAIIOJIbHBIH;

MaKCUMaJlbHasl BEICOTAa CheMKU: He MeHee 1600 Mm;
MaKCHUMaJibHas Harpy3ka: 3,5 Kr;

KOJIMYECTBO I'OJIOBOK B KOMIUIEKTE: HE MeHee | mT.;
KOJIMYECTBO OIIOP B KOMIUIEKTE: HE MEHEE 3 IIT.;
KOJIMYECTBO YEXJIOB B KOMILIEKTE: HE MEHee | 1IT.
2.3.13. DkpaH.

KonuvectBo o6opynoBanus: onun Ha MOLI.
Pexomenayemblie TpeOOBaHUS:

mupuHa: He meHee 1100 mMm;

BrIcoTa: He MeHee 1800 mmM;

HaaeXHasa npaBoBasi nogaep)XKa w
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THUII: CBETOOTPAXKAIOIIIHIA;
1IBET: OCJIBIM.
2.3.14. Crotlika ajs SKpaHa.
KonmuecTBo o6opynoBanus: ogaa Ha M®II.
Pexomenmyembie TpeOOBaHUS:
MPY>KUHHAS] aMOPTHU3AIINS: HATUIHNE;
BbIcOTa: HE MeHee 1600 Mm.
2.3.15. 3axxum mosioTHAa.
KonmuecTBo o6opynosanus: ogua Ha MOII.
Pexomenmyembie TpeOOBaHUSA:
Jnuna: He menee 1 M.
2.3.16. Kperienue 3akxuma K CTOMKE.
KomnuuecTtBo o6opynoBanus: ogHo Ha MODILI.
2.3.17. CeteBoii GpuABTP.
KonmuecTBo o6opynosanusi: ogua Ha MOII.
Pexomenmyembie TpeOOBaHUSA:
JUTHHA Ka0essa: He MeHee 3 M;
YHUCJIO PO3ETOK: HE MEHee 6 IIT.;
MaKCUMaJIbHBIM TOK Harpy3ku: He MeHee 10A;
KHOIIKa BKJIFOUCHHMSI/BBIKIIOUCHUS MUTAHUS: HATUYHUE;
WHJUKATOPBI: BKIIOYEHHOTO MTUTAHUsI, UCIIPABHOCTH CUCTEMbI 3allIUThI, HAJIMYKS 3a3€MJICHUS;
3aIuTa OT MePerpy3Ku, KOPOTKOTO 3aMbIKaHMsI, IEPErpPeBa BHYTPU KOPITyca: HAITHYNE;
ABTOMATHYECKUM MPEJOXPaAHUTENh: HATUYHE.
3. TpeboBaHusA K o60opyanoBaHuto TenedoHHON CBA3N

Tpeb6oBanus k ocHaniernto M®I] cucremoii TeneoHHOM CBS3H.
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Cucrema tenedonHoii cszu M®L] nomkHa ObITh peain3oBaHa Ha 6a3e TexHoIoruu voice over [P
C WCIIOJIh30BaHUEM B KaueCTBE CUTHaJIbHOTO MpoTokoina SIP (session initiation protocol) mmu H.323.

B kadecTBe yupeKIeHUECKO-IIPOM3BOJICTBEHHON aBTOMAaTHYECKOM Tene(OHHOM cTaHIuuU (Janee -
VII ATC) nomxna 6bITh Hciofib3oBaHa cymectByromias YII ATC cuctemsl TenepoHHON CBA3U €IUHOM
MHTETPUPOBAHHOM MYJBTHCEPBUCHON TEXHOJIOTMYECKOM CEeTH Iepenadn JAaHHbIX [IpaButenbcTBa
Mocxkosckoit oomactu (EUMTC TIMO).

I[J'IH OCHallICHUA a0OHEHTOB JOJIDKHBI OBITH MCIIOIB30BaHbI TCJ'Ie(l)OHHLIe arrapaTbl COBMCCTHUMEBIC C
VIT ATC.

[Tnan BHYyTpeHHEH HyMepanuu aboHeHTCKOM emkocTr M®II, Moaenn coBMECTUMBIX TelIeOHHBIX
anmapatoB U HoMmepHas eMKocTh TOOII momkHBI OBITH 3aNpOUICHBI TEXHHYECKHUMH YCIOBHSIMHU Yy
Munrocymnpanenuss MocKoBCKo# o0mactu (nanee - MUHHUCTEPCTBO).

3.1. TenedonubIii anmapaT pabOTHHKA.

Haznauenwue: opranu3zanus TenedoHHOI CBA3M Ha pabovnuX MecTax.

Hamnuue B MOLI: o6s13aTenbHO.

KonmuecTBo 060py1oBanwus: OAMH TEICPOHHBIN anmapar Ha 0JTHO pabodee MecTo.

O0s3aTenbHbIE TPEOOBAHUS:

coBMectuMOcCTh ¢ cymectyomei YII ATC EUMTC [IMO: nannuue;

JrarnasoH padouux remneparyp: ot +10 go +30 °C;

BCTPOEHHBIN JUCTIIEH, BKIIOYAIOIINNA HE MEHEE IBYX CTPOK TEKCTa: HATNYHE,

MO/1/IepKKa MHOTOKaHAJIbHBIX JIMHUI: HAIUYUE;

KOJIMYECTBO OAHOBPEMEHHO NOJIEPKUBAEMBIX MHOIOKaHAJIbHBIX JIMHUNA: HE MEHEe 2 IIT.;

aNIeKTponuTanue 1o TexuHonoruu PoE/PoE+: namuue;

BCTpOeHHBIH kKomMyTatop ¢ noptamu 10/100 BASE Ethernet: nHanu4ue;

konudecTBo mopToB 10/100 BASE Ethernet BctpoeHHOr0 KOMMyTaTOpa: HE MEHee 2 IIT.;

nojanepKka kogeka g711alaw: nHanuuue;

nojyiepkka kojaeka g71 lulaw: Hanuuue;

obecrieueHne MoJTHOYTUIEKCHOM TPOMKOM CBSI3U: HAJIMYKUE;

coBMecTUMOCTH ¢ TexHosoruerd SCEP st paboThl ¢ IEHTPOM cepTH(HKAINN: HATHIHE.

3.2. TenedoHHBII anmapar cekpeTaps.
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Haznauenwue: opranu3zanus teneoHHON CBA3M Ha pabodyeM MecTe ceKpeTapsl.

Hamnuue B MOLI: o6s13aTenbHO.

KonmuecTBo o6opynosanus: ogua Ha MOII.

O0s3aTenbHbIE TPEOOBAHUS:

coBMectuMOcCTh ¢ cymectyome YII ATC EUMTC [IMO: nannuue;

BCTPOCHHBIN IpaUIECKUN TUCIUICH, BKIIOYAIOIINNA HE MEHee 2 CTPOK TeKCTa: HAIMYIKUE;

noanepxka kojaeka G.711a: nanuumue;

MO/I/IEPKKa KOJIeKa G.7111L : manuuwe;

obecneueHne HOJ'IHOI[yrIJ'ICKCHOfI l"pOMKOfI CBsI3HU: HAJIMYUC,

HOJ/IEP’KKA KauecTBa 0OCITyKUBaHMSI Ha 2 U 3 ypOBHAX MOJeNIU ceTeBoro B3aumoaeictaust DSCP
u 802.1Q/p: Hanuuwue;

noJyiep>kka mpotokoioB curHanmuzanuu SIP u H.323 ans peructpanmu B cucreme 00pabOTKU
rOJIOCOBBIX BBI30BOB: HAJMUHUE;

BCTpOeHHBIH kKoMmMyTatop ¢ noptamu 10/100 BASE Ethernet: nanuuue;

koaudecTBo mopToB 10/100 BASE Ethernet BcTtpoeHHOr0 KOMMyTaTOpa: HE MEHee 2 IIT.;

aNIeKTponuTaHue 1no trexuosnoruu PoE/PoE+: nHanuuue;

MOJ1yJIb PacIIUPEHMsI C HE MEHEE YeM 24 HacTpauBacMbIMU KHOIIKAMU: HAJIMYKE;

NOJIEP’KKa MHOTOKAHAJIbHBIX JIMHUM: HaJIMUNE;

KOJIMYECTBO OJAHOBPEMEHHO MOJIJIEPKUBAEMBIX MHOIOKaHAJIbHBIX JIMHUNA: HE MEHee 4 IIT.;

coBMecTUMOCTh ¢ TexHosorueit SCEP nis paGoThl ¢ ileHTpoM cepTuduKaluu: HalTu4due.
4. TpeboBaHUA K cepBepHOMY 060pyaOBaHUIO

4.1. Cepsep.

Haznauenue: obGecrnieueHne pabOTOCIIOCOOHOCTH IMOJIb30BATEIBCKOM CETH, HH(POPMAIIMOHHBIX
CHUCTEM, HpI/I.]'IO)KeHI/Iﬁ N CCPBUCOB.

Hamuune B MOLI: o6s3aTeabHO.
KomnuectBo o6opynoBanus: n8a Ha M®DI] (cepBep npunoxeHuit, haiaoBbiii cepBep).

Obs3arenbHbIe TPEOOBAHUS:
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tun cucremHoro [10:

ONEepalMOHHAs CUCTEMa, BKIIIOUEHHas: B EMuHBIN peecTp pOCCUUCKUX MPOTrpaMM JUIsl JIEKTPOHHBIX
BBIYHCIUTEILHBIX MallH U 0a3 NaHHBIX - TPU KCIOJB30BAHUU B CIY>KEOHOM KOHTYpE MPOrPaMMHBIX
npoaykros 1C;

THII CEpBEpPa: MOHTUPYEMBII B CEPBEPHYIO CTOMKY;

nporeccop: He MeHee 1;

apXUTEKTypa npoueccopa: x86 64;

TaKTOBas 4acToTa mpoueccopa: He meHee 2 ['T;

KOJIMYECTBO sJIEp Mpolieccopa: He MeHee §;

00BeM OTepaTUBHOM mamsTh: He MeHee 16 ['6;

Tun oneparuBHoil namsatu: DDR-4 nnu HOBee;

JKECTKHE IUCKU: He MeHee 7 (cemu) AUCKOB o0beMoM | TO KakIblii ¢ MOIACPKKOW Topsiuei
3ameHbl. KoHTposiep )KeCcTKHX AUCKOB cepBepa JOJDKEH MONACpKUBATh 3alIUTY XPAHUMBIX JaHHBIX C
ucnons3oBanueM RAID 5,6, a Takke BO3MOXHOCTb YCTAaHOBKH OJHOTO >KECTKOTO JHMCKa B PEXHUM
ropsiaeii 3amensl (hot spare);

BHJICOKApPTa UHTETPUPOBAHHAS: HATUNIHE;

ceTeBas KapTa, MOIePKUBAOIIAst CKOpOCcTh niepeaaun gaHHbeix 10/100/1000 MouT/c: nanu4ue;

KOJIMYECTBO CETEBbIX HHTEep(delicoB: HE MeHee 2;

CpeICTBa YIpaBIICHHUs, O0ECIIEUnBAIOIIUE YAAIEHHOE YMpaBiIeHHE U IMepenady U300pakeHHus Ha
aBTOMAaTHU3MpPOBaHHOE pabodee MecTo agmMuHUCTpaTopa mo cetu (IP-KVM) HezaBUCHMO OT COCTOSHUS
ONEepPaIMOHHON CUCTEMBI CEpBEpa: HAJTUUHE.

4.2. TenekoMMyHUKAIIMOHHBIHN (CEpBEPHBII) KA.

Hasnauenwe: pa3menieHre CepBepHOTO U KOMMYTAITMOHHOTO 000pYI0BaHUSI.

Hamuune B MOLI: o6s3aTeabHO.

KommuectBo o6opynoBanusi: ogua Ha MOII.

Ob6s3arenbHbIe TPEOOBAHUS:

Beicota: He MmeHee 20RU (Rack Unit);

BHYTPEHHSIS IIIMPUHA /Il MOHTa)xa o0opyaoBaHus: 19 nioiMoB;

MOJIJIEPKKa yCTAaHOBKU 000py10oBaHUs T1yOnHOM 10 900 MM;
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HaJIn4Me B KOMIUIEKTE MOJyJIeH pacripe/ieleHus] TUTaHUsL:

THUI: OAHO(A3HBI MOIYJb pacIpe/eIeHus;

BxoaHou pazseM [EC-320 C20: 1;

BbIxoaHbIe pazbeMbl [EC 320 C13: He menee 12.

4.3. HacTeHHbII TeTeKOMMYHUKAIIMOHHBIN (CepBepHBIN) KA.
Ha3znauenue: pa3meleHre KOMMYTallMOHHOTO 000PYA0BaHMSL.
Hamnune B MOLI: pexomeHn1oBaHo.

KonuuectBo obopynoBanus: onqud Ha MOLI.

Obs3arenbHbIe TPEOOBAHUS:

BbeIcoTa: HEe MeHee 12 RU;

BHYTPEHHSS IIIMPUHA JIJI1 MOHTa)xa o0opyaoBanus: 19 noiMoB;
riryouHa: He meHee 600 mwm;

HACTEHHOE KpeIJIeHne: HaJln4uue.

4.4. Uctounuk GecriepeOOMHOT0 MUTaHUS.

Hasznauenmue: 6ecriepe0oiinoe muTanue cepBepHoro odopyaosanus MOLI.
Hanuune 8 MOLI: ob6s3aTenbHO.

KonuuectBo o6opynoBanus: onua Ha MOLI.

O0s3aTenbHbIC TPEOOBAHMUS:

bopM-(hakTop: BOSMOKHOCTH MOHTHPOBAHUS B CEPBEPHYIO CTONKY 19 mroiimMoB;
BBICOTA: He Ooiee 2 RU;

THUIL: IMHEHHO-UHTEPAKTUBHBIM;

MaKCcHMaJIbHast BEIXOAHAsT MOIITHOCTE: He MeHee 3000 BA;
nojiepkKa BerxoHoro HanpspkeHus 220 B 50/60 I

THUII BBIXO/IHOT'O CUTHAJA: CUHYCOUAJIbHBIN;

BxoaHou pazseM [EC 320 C20: 1;

BbIX0IHOM pazbem [EC 320 C19: e menee 1;
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BbIx0HOM pa3bem IEC 320 C13: He menee §;
MoJJIep KKa nepeaadn cocTostHus BBOAHBIX cekuuii MBI1 mo npotokony SNMP.
5. TpeboBaHuA K ceTeBOMY 060py0BaHUIO

TpeGoBanMs K OCHAIICHHIO JIOKAIbHO-BBIYUCIUTEIbHOM ceTn MDII,

[Inan [P-ampecanuu, HMCnonab3yeMbll B KaXJAOM KOHTYpE, PEKBU3UThl MYHUIUINAIBHOTO Yy3Ja
JOCTyNa W TOPTHl TMOJKIIOYEHUS IOJDKHBI OBITh O(QOPMIICHBI B BHJE TEXHUYECKUX YCJIOBHH Ha
MOAKJIIOYEHHUE, IPeIoCTaBIeHHbIe MUHUCTEPCTBOM B OTBET Ha 3ampoc.

Hns nonkmouenus: kKoutypoB JIBC MOI] k EUMTC [IMO nomkHBI OBITH OPraHU30BaHBI JIBA
reorpadMyYeCcKy pa3HECEHHBIX KaHaja Mepeaaun TaHHbIX BTOporo ypoBHs (L2 B TepMHHOIOTHN MOJIETH
MexceTeBoro BzaumoaecTBuss OSI) U TEpMUHUPOBAHHBIX B OJIMKANIIMA MYHHUITUTIATBHBIN y3€J CBS3H

EVMTC B cOOTBETCTBUH C BbIJaHHBIMH MI/IHI/ICTepCTBOM TCXHUYCCKHUMHU YCIIOBUAMU HA NOAKIIFOUCHUC.

Opranmszanuss KaHajmoB cBi3u B MOILl ¢ HCMONB30BaHMEM CETH  MEXIYHApPOJHOTO
nHpopMaMOHHOTO oOMeHa "MHTepHeT" He T0MmyCKaeTCs.

[Ipu B3aumopeiictBun KoHTypoB JIBC MO®IL| c¢ wunbopmammonHsiMu pecypcamu EUTO
[IpaBuTenbcTBa MOCKOBCKOIM 00JaCTH HE JOMYCKAeTCsl MCMOJB30BAaHUE CPEICTB CETEBOM TpaHCIALUU
aZpecoB.

5.1. Mapupyrtusatop.

Hasznauenue: obGecniedenrne paboTocrocoOHOCTH MHPOPMALMOHHON ceTH U 00paboTKa TOJI0COBBIX
BBI30BOB, SABJISIETCS LICHTPAIBHBIM YCTPOMCTBOM KOMMYTALUH.

Hanuune 8 MOLI: ob6s3aTenbHO.

KonuuectBo o6opynoBanus: onua Ha MOLI.

O0s3aTenbHbIC TPEOOBAHMUS:

BbIcOTA: He Oosee 2 RU;

BO3MO>XHOCTh MOHTaka B 19-110iMOBYIO CTOIKY: HATUYHE;

nopt RJ-45 cranmaproB 10/100/1000 BASE-T Ethernet: He menee 2;
nopT komOuHupoBaHHEI RJ-45/SFP: He menee 2;

OCHOBHOI OJIOK MUTAaHUS: HAJTUIHE;

pe3epBHBIN 0JIOK (OJIOKHM) MUTAHKS: HATHYNC,

00BeM MOCTOSIHHOM MaMsTH: He MeHee 2 ['6;

00BbeM orepaTuBHOM mamsTH: He MeHee 2 1°0;
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CJIOTHI JUIsl yCTAaHOBKHU MOJYJIEH paciiupeHust HHTepdencos: He MeHee 4;

BcTpoeHHkbIi nmopT Console ¢ pazbemom RJ-45: He menee 1;

MOJJIepKKa MPOTOKOJI0B AuHamMuueckoit mapuipytuzanuu OSPF, IS-1S, BGP: nanuuue;
noanepxkka nporokosos LDP, MPLS L3 VPN, MPLS TE: nanuuue;

nojaepKka Merojia pacrpocrpanenus Metok LDP Downstream On Demand (DOD): nanuuue;

nouepxkka mexannsmoB QOS: DiffServ mode, MPLS QoS, priority mapping, traffic policing with
Committed Access Rate (CAR), traffic shaping, congestion avoidance: Hanuuue;

NOJIEpKKa ynpaBieHus 1o npotokoixy SNMP Bepcuii 2¢ u 3: Hanudue;
nojyiepkka ¢pynknuonana Virtual routing and forwarding wim ananora: Hanu4ue;
NOJIEpKKa IPOTOKOJIA YIIpaBieHus arperupoBanus kaHaioB LACP: nanuuue;
MoJIEpKKa yIpaBIeHUs 10 IpoTokojaMm telnet, ssh: Hannume.

5.2. CeTeBOM KOMMYTATOP.

Ha3znauenue: obecnieueHne MOJKIOUEHUS pab0UrX MECT U Tele(OHHBIX annapaToB paOOTHUKOB.
Hamnuue B MOLI: o6s13aTenbHO.

KomnmuectBo o6opynoBanusi: ogua Ha MOII.

O0s3aTenbHbIE TPEOOBAHUS:

nmopt RJ-45 cranmaproB 10/100 BASE-T Ethernet: ne menee 32;

nopt RJ-45 crangapros 10/100/1000 BASE-T Ethernet: e menee 16;

HOPT, HOJJIEPKUBAIOIIMKA TOAKIIoueHHe TpaHcuBepoB (opm ¢akropa SFP (Small Formfactor
Pluggeble): ne menee 4;

BcTpoeHHbIH mopT Console ¢ pazsemom RJ-45: He meree 1;

KOMMYTaTOp JOJDKEH TMPOU3BOJIUTH TUTaHWE TeleoHa, TOUYKH JOCTyNa U  KaMephl
BUaeoHa0monenns no texHonoruam PoE u PoE+: nanmnuue;

cyMMapHas MoitHocTh nutanusi POE+ Ha Bcex noptax: He menee 370 Br;
nojyiep:kka MexanuzmoB QoS mapkuposka/nepemapkupoBka 8§02.1p u DSCP: nanuumue;
HOJ/IepP’KKa HE MeHee 8 odepesiel Ha KaX/I0M CeTeBOM MHTepdeiice: HaTUuue;

noaneprkka cragaapra 802.1Q: Hanuuue;
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noanepxkka He meree 4000 3Hauenuit unentudukaropa BuptyaibHo cetv (VLAN ID): nanuuwue;
noJyiepkka ayreHTH(uKanuu u aBropusaiuu no npotokosnam RADIUS u TACACS+: Hanuume;
NOJJIEpKKa ynpaiaeHus 1o npotokoixy SNMP Bepcuii 2¢ u 3: Hanudue;

noepkka pyakimonana Virtual routing and forwarding (VRF)-lite nnu ananora: Hamudue;
MOJ/IepKKa MTPOTOKOJIA YIIpaBieHus arpernpoBanus kanaioB LACP: nanuuue;

HOJ/IEPKKA CTaHJapTa ayTeHTUGHUKAMK U aBTopu3anuu 802.1x: Hannuue;

HOJ/IEPKKA yIpaBJIeHUs 10 poTokoiaMm telnet, ssh: Hammuue.

5.3. Touka GecripoOBOAHOTO JOCTYTIA.

Hasznauenue: obecnieueHre O6ecripoBOIHOTO JOCTYIIA 3asBUTENCH U paOOTHUKOB K CETH WHTEPHET.
Hamnune B MOLI: pekomeHyeTcs.

KonnuecTBo 060py10BaHus: BapbUpyeTCs, OMpeneiseTcs MI0Iaablo MOMENIeHHH 00CTyKUBaHus.
PexomeHyemble TpeOOBaHMS:

noanepxkka crannaptoB cemeiictBa IEEE 802.11 (Bkmrouas 802.11a, 802.11b, 802.11g, 802.11n):
HaJIu4ume;

nopt RJ-45 cranmaproB 10/100/1000 BASE-T Ethernet: He menee 1;
nojiepkka Texnosorun MIMO B koHQUTYpalluu MUHUMYM 2 X 2: HaJIH4HE,
obecnieuenue padbotel B yactotax 2,4 ['T u 5 I'T: nanu4ue;
noJ/Iep kKa MuTanus 1o Texnojaoruu PoE w/unu PoE+: Hanuuue;
MOIIHOCTh U3ITy4eHHUs TPUEeMOIEpeIatoniero 00opy10BaHus TOUKH ocTymna: He 6onee 100 MBT;
MOJIHAsI COBMECTUMOCTh C YaCTOTHBIM IJIaHOM Poccuiickoit denepanun: HaTM4YueE.
6. TpeboBaHMA K 060PYAOBaHUIO INEKTPOHHOM oYepeau

(B pen. pacnopsbkenus Munrocymnpasienus MO
ot 17.12.2021 N 11-116/PB)

Hanuune B MOLI: o6s3aTenbHO.
KonmuecTBo 060pynoBanus: oauH KOMITICKT Ha M®LI.

6.1. ITAK "Undopmarnmonnoe tadio" (copmectumoe ¢ [10O ACY "Ouepens").
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Haznauenwue: rpaduueckoe u 3ByKoBoe HHGOPMUPOBAHKE KITUEHTOB O BBI30BE K 00CITY>KHBaHUIO.
Hamnuue B MOLI: o6s13aTenbHO.

KonmuecTBo 06opynoBanus: ogao Ha ML u 6osee.

O0s3aTenbHbIE TPEOOBAHUS:

6.1.1. TpeboBaHus K JUCIUICIO:

Pasmep no nquaronanu: He meHee 1350 mm.

SpkocTe: He MeHee 350 I(I[/Mz.

Yucno Toyek: He MeHee 7,8 MIIH.

KonTtpact: He menee 1200:1.

Otkiuk: He Oosee 6 Mc.

VYrup1 0030pa 10 TOPU30HTANIA U BEPTUKAIU: HEe MeHee 178°.

Yuciio oToOpaskaeMbIX IIBETOB: HE MeHee 16 MITH.

Cpok ciyx0bl: He MeHee 20000 yacos.

Pexum paboTel: He MeHee 18 yacoB B IeHb 0€3 BBIXOTHBIX.

CooTHo1IeHHE NIMPUHBI K BbIcOTE: 16:9.

BriaeneHHbIi ypaBisSIoNIni KOMaHTHBIA HHTepdelic: TpeOyeTcs HaTnIue.

S3BIK MEHIO: PYCCKHIA.

Hamuuue BxomoB HDMI ¢ pexxumom paboter 3840x2160@60I'11: He menee 1.
Hamuue BxonoB DisplayPort ¢ pexxumom padotst 3840x2160@601'11: He menee 1.
Hanuuue USB 2.0: He menee 1.

Bcerpoennbie tuHaMuku: TpeOyeTcs: HaTuuue.

3BYKOBOM BBIXOJ1: TpeOyeTCsl HaJTu4uue.

Kopnyc: nenbHOMeTaIIM4eCKui KOpILycC.

B03MOXXHOCTB KperyieHus TOCPeICTBOM KpoHITeiHa ctanaapta VESA: TpeOyercs Hamuuue.
Bec 6e3 moacTaBku u KpoHIITeHA: He 6onee 16 Kr.

Bo3MOXHOCTB pasMCIICHUs 060pyz[013aHH51 ITAK na CINHOM KpOHH.ITGﬁHCI Tp€6yeTCH HaJIM4ucC.
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VYnpasnenue ¢ UK-nmynbTa (pexuM yCTaHOBKH B IyOJMYHBIX MECTaX): BO3MOXXHOCTh OTPaHUYEHUS
ucnonb3oBanus MK-mynpTa ynpaBiaeHus WK pexXUM YCTAaHOBKH B MyOJIMYHBIX MECTaX.

[Toaxmtouenue cuctemsl K Aekrpoceru: 220 B, 50 I'm.

Homunansnoe snexktponorpednenue: He 6omee 300 Br.

Yactora 0OHOBIIEHUS SKpaHa Ha TTOJTHOM pa3penieHuu auctuies: He meree 60 ['.
6.1.2. TpeboBaHMs K BEIYHCIUTEILHOMY Y311y HHGOPMAIIMOHHOTO Ta0JI0:
CereBoe noaxirouenue: noanepxkka tpedosanuii IEEE 802.3ab 1000BASE-T.
Pa3smemenue 3a nucrieem: TpedyeTcsi HaTU4He.

BuneoBsixon cranmapra DisplayPort ¢ mommepkkoil pexxumMa € peKHMOM  pabOThI
3840x2160@60I'1: TpedyeTcs HaTuIHe.

[Tpou3BoauTENBHOCTH IIEHTPaAIbHOTO Mpotieccopa: He MeHee 7000 oukoB B Tecte PassMark - CPU
Mark (https://www.cpubenchmark.net).

[TpousBonuTensHOCTH Tpaduueckoi noacucteMsl: He MeHee 1500 ouxos B Tecte PassMark - G3D
Mark (https://www.videocardbenchmark.net).

O0beM onepaTUBHOM MaMATH: HE MeHee § [ 0ailr.

OrneparnmonHasi cucteMa, BKiroueHHasi B Peectp oreuectBennoro [10: cooTBeTcTBHE.
CuctemHbIi HaKoUTENb: HE MeHee 250 ["6aifT.

Brixon RS232: tpebyercs Hannuue.

B03MOXHOCTh yJlalIeHHOTO YIpaBJIEHUS YCTPOWMCTBOM, BKIIIOYas MHUTaHHE, MPOCMOTpP cTaTyca
3arpy3ku BIOS, nuarHocTuka anmapaTHBIX HEHMCTIPABHOCTEH: TpeOyeTcsl Halu4ue.

AnmapaTHOE YCKOpPEHHE NpOHUTphIBaHHS BHIEOKoJekoB: He MmeHee H.264/MPEG-4 AVC, VPS,
H.265/HEVC Main profile 10 bit, VP9 10 bit.

CoBMecTuMOCTh ¢ TpeOOBaHUSAMHU HporpaMMHBIX HHTepdeiicoB mnpuioxenuii (API) ACY
"Ouepensp": TpeOyeTCs MOTHAS COBMECTUMOCT.

Kponmrreiin muis moaBeca: 1 mT. B KOMIUIEKTE TTOCTAaBKH.
6.1.3. TpeOGoBaHMs K KPOHIITEHHY:

Tun kpennenus: VESA.

MaxkcuMmanbHast Harpy3ka: He MeHee 20 K.

Tumn nmojBeca: MOTOJIOYHBIN UM HACTEHHBIN, B COOTBETCTBUU C JU3ANH-TTPOEKTOM IMOMEIICHUS.
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6.2. KoMIutekT 000py0BaHuUs JIEKTPOHHOW OYeped /Ui OCHAIEHHUS pabOYrX MECT OIepaTopoB
(coBmectumsiii ¢ [IO ACY "Ouepens").

6.2.1. Cuctema nucruieeB pabo4uux MecCT.

Hasnauenwne: orobpakeHrne HoMepa TajloHa 3asBUTEIIA Ha pab0YnX MeCTaX COTPYIHUKOB.

Hannuune 8 MO o6s3aTenbHO.

KonnuectBo 000pynoBaHusi: MporpaMMHO-aNapaTHbIH KOMILJIEKC, BKIIIOYAIOLIUI OJMH TUCILICH
pabodyero mecta Ha KaXJI0€ OKHO, KOMIUIEKT OJIOKOB YMpaBICHHs M JIIEKTPONUTAHUS JHUHHH,
JOCTATOYHBIN AJIs TIOJKITIOYCHHsI He0OX0IMMOT0 YHclia AucIuieeB pabodyero Mecta. broku ynpasrieHus
Y DJIEKTPOIUTAHUS JIMHUY PEKOMEHIOBAHO Pa3MeIaTh B AJIEKTPOTEXHUYECKHX IIKadax.

O0s3aTenbHbIE TPEOOBAHUS:

6.2.1.1. TpeboBaHUs K TUCILICIO:

Bo3moxHOCTE 0TOOpaskeHHsI HOMepa TajoHa 3asButens B hopmate ANNN: TpeOyercs Han4ue.

Spxocte aucruies: He meHee 700 K,Z[/Mz.

TexHonorus paboThI AUCTLIES: CBETOINOIHBIMH.

OTto0paxenue nHMHOpMAIK B KPACHOM LIBETE: TPeOyeTCsl HaJMUIHe.

B03MOXXHOCT TIepeMEHHOH paboOThl B HECKOJNBKHX I[BETOBBIX pEXUMax: He MeHee |
JIOTIOJTHUTENbHBIN K KPAaCHOMY LIBET (3€JICHBIA WJIM CUHUM).

Pa3pemeHHe JUCILICA 11O TOPU30HTAJIN: HE MCHEC 64 ToueK.
Pa3pemeHHe AUCIIIC 11O BEPTUKAJIIN: HC MCHEC 32 TOYKH.
[TogxmroueHue QJICKTPONUTAHUSA U NICPCAAYN NAHHBIX 110 CAUNHOMY KaOeo: Tpe6yeTc;1 HaJIM4ucC.

Bo03MOXXHOCTh OpraHu3aiy Mocie0BaTeIbHOW JTUHUU U3 HECKOJIBKUX YCTPOWCTB: HE MeHee 4
YCTpPOMCTBA B JIUHUH.

Bo3MoxHOCTD opraHu3al KOJIbLEBOTO COCANMHCHUA HOCHG}IOB&TGHBHOﬁ JIJMHUW JJI1 3allIMThI OT
CAUHUYHOTI'O O6pBIBa JIMHHUM Tpe6yeTCH HaJIHU4uc.

Bo3moxkHOCTh 0TOOpaxkeHHss M300pa’keHH B MOHOXPOMHOM IpaUMuecKkoM pexume: Tpedyercs
HaJIN4He.

B03MOXXHOCTB pe’kMMa MUTaHUS TEKYILETO COAEPKUMOTO 3KpaHa € 3aJaHHON 4acTOTOW U YHCIIOM
MIOBTOPEHUIL: TpeOyeTcsl HaTmJIHe.

B03MOXXHOCTE CMEHBI aJIpeCHBIX CBEACHHWH AUCIUIes (JIMHEWHOTO ajpeca WM ip-aapeca) depes
MPOTOKOJI IPOTPAMMHOTO yIIPaBJICHUS: TpeOyeTcsl HaTNIue.
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Homunansnoe norpebienue: He 6onee 30 Br.

Bo3MoXHOCTh KpemieHust K BepTHKaIbHOU mTaHre (TpyOe): TpeOyercss Hanmuuyue. Bo3MoXXHOCTB
KpETUICHHsI K TOPU30HTAJILHON IITaHTe (TpyOe): TpedyeTcs HaIn4ue.

Kpennenue k mranre nuamerpom ot 20 no 30 Mm: Hanmm4ue.

6.2.1.2. TpeGoBanus Kk OJOKY YIpaBIEHUS U AICKTPOITUTAHUS JINHUN:

[ToaxmroueHue OJI0Ka yIpaBiIeHHUS U JIEKTPONUTaHus K 3nekrpoceT: 220 B, 50 I'm.
CereBoe noaxitouenue: noanaepxxka rpedbosanuii IEEE 802.3u 100BASE-TX.
[TonkmtoueHue AUCIUIeeB pabOYMX MECT JIJIS YIIPABJICHHUS U JIEKTPOCHA0KEHUS: HE MeHee §.
Opranu3zanys He3aBUCUMBIX JIMHUM TUCIIJICEB: HE MEHee 2.

Pa3zpemiennoe ypanenune aucruiess pabodero Mecta oT OJiOKa YIpaBiICHUS M JJICKTPOIUTAHUS
nuauu: He Mesee 30 M.

Bo3MmokHOCT W3MEHEHHus ip-ajpeca OJOKa YHpaBI€HHUS U JJIEKTPOIUTAHUSA JIMHUU dYepe3
IIPOTOKOJI yIIpaBJIeHUs: TpeOyeTcs: HaJHuue.

B03MOXXHOCTh pa3MmelieHus KOMIIOHEHTOB OJIOKa YNpaBIEHUS M AJIEKTPONUTAHUS JIMHUM Ha
DIN-peiike: TpeOyeTcsi COOTBETCTBHE.

Bec xomMriexTa 0510Ka ynpaBieHUs ¥ SJIEKTPOITUTaHUS JIMHUU: He Oonee 1,5 Kr.
6.2.1.3. TpeboBanus k cucTeMe AUCIIIEEB pabOYUX MECT:

CoBMeCTUMOCTh C TpeOOBaHMSIMU TIporpaMMHBIX HHTep(deiicoB mnpunoxenuit (API) ACY
"Ouepenp": TpeOyeTcs MOJIHAS COBMECTUMOCTb.

6.2.2. MOHTaXXHBIH KOMILICKT.

Hamuuue B MOLI: o6s3aTenbHO.

KonmuecTBo: 0AMH Ha Ka)X10€ OKHO.

6.3. [TAK ynpasnenus norokamu 3assureneii (coBmectumbliii ¢ [IO ACY "Ouepenn").

Ha3znavenwe: HarisgHoe TMPEACTABICHUE IOCETUTENIM HWHGOpPMAIMU 10 BBIOOPY  YCIYT,
MIPEIOCTaBIIEHHE BO3MOXXKHOCTH PETHCTpAIllMU 3asBUTEICH B oOuepenu, MedaTh TaJoOHOB MO (akTy
pETUCTpAIK B OUYEPE/IH.

Hanuune B MOLI: o6s3aTenbHO.

KommaectBo o6opynoBanus: onud Ha M®L] mmu Gonee.

KnumaTtnueckunii pesxum padotsl: CanlluH 2.2.4.548-96.
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Obs3arenbHble TPeOOBAHUS:

6.3.1. TpeboBaHus K OCHOBHOMY TUCILICIO.

Pa3smep no auaronanu: He menee 500 MM.

Yucno Touek: He MeHee 2 MIIH.

CooTHouIeHne MUPHUHBI K BeicoTe: 16:9.

Yuciio oToOpaskaeMbIX IIBETOB: HE MeHee 16 MITH.
SApkoctb BMecTe ¢ touch sxpanomM: He MeHee 300 KM,
VYron 0030pa 1o ropu3oHTaIM: He MeHee 178°.
CeHcopHbIil BBOJ: TpeOyeTCs HaIUUUE.

Yucno 06pabaTehIBaeMBIX OJJHOBPEMEHHBIX KacaHuil: He MeHee 10.
6.3.2. TpeboBaHus K BEIYUCIUTEILHOMY Y3I1y.

Yucio ¢puzndeckux siaep: He MeHee 4.

O0bem onepaTHUBHOM naMsATH: He MeHee 32 ['0ailT.

[Tpon3BOIUTENBEHOCTH LIEHTPAJILHOTO Mporieccopa: He MeHee 7000 oukoB B Tecte PassMark - CPU
Mark (https://www.cpubenchmark.net).

[TpousBoauTensHOCTH Tpaduueckoii moacucremsr: He MeHee 1000 oukoB B Tecte PassMark - G3D
Mark (https://www.videocardbenchmark.net).

OmnepaimonHas cucrema, BkitoueHHas B Peectp oteuectBerHHoro 110: cootBercTBUe. CUCTEMHBIN
HaKONHUTENb, 006eM: He MeHee 200 "0aiiT.

CereBoe NOJKITIOUEHHE: COOTBETCTBYET nojiepskka tpedosanuii IEEE 802.3ab 1000BASE-T.

B03MOXXHOCTh yAaJE€HHOrO YIIpaBJIEHHUsS YCTPOWCTBOM, BKJIIOYas IMUTaHUE, MPOCMOTP cCTaTyca
3arpy3ku BIOS, nuarnoctuka anmnapaTHbIX HEMCIIpaBHOCTEN: TpeOyeTcs Haluuue.

CoBMecTuMOCTh ¢ TpeOOBaHUSAMHU HporpaMMHBIX HHTepdeiicoB mnpuioxenuit (API) ACY
"Ouepensp": TpeOyeTCs MOTHAS COBMECTUMOCT.

Bcerpoennsiii 6paysep: coorserctBre Chromium 90 wnu nmyunre.
6.3.3. TpeboBaHUs K IPUHTEPY TAJIOHOB.
Tun nedatu: npsiMasi TepMOIeYaTh.

Iupwuna ucronszyemoit Oymarn: 80 M.
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Juametp pomyctumMoro pynoHa Oymaru: He MmeHee 210 mm.

[Tonneprxka oOpe3Kku TajgoHa: TpeOyeTcss HaJu4uue.

[Tonnepsxka ynepxkanus 00pe3aHHOTo TanoHa (Ipe3eHTep): TpeOyeTcs: HaJIue.
Crioco6 mokIIroueHus MpUHTEpa K BerauciutensHoMy y3ay USB mnm RS232: nannuwe.
[Tognepxka komanaubIx mpoTokosioB: ESC/POS.

Pazpemenue neuatu: He menee 200 dpi.

CkopocTb nevatu: He MmeHee 200 mm/c.

OnpezneneHre OKOHYAHUS JICHTHI: TpeOyeTcs: HalTuuue.

6.3.4. TpeboBaHus K MUTAHUIO.

[Moaxmtouenue k anexrpoceru: 220 B, 50 T'm.

Homunansnoe snexktponorpednenue: He 6oiee 800 Br.

Y CTOWYMBOCTD K COOSIM 3JIEKTPONUTAHUS: TPEOyeTCsl HaTu4He.

JnutensHOCTh OecriepeboiHOro pexkuMa padoThl Ipu cOOsAX 3IEKTponuTaHus: He MmeHee 10
MUHYT.

6.3.5. TpeboBanus k Oymare JjIs Ie4aTH TaJOHOB.
Tum Oymaru: TepMOYyBCTBUTENbHAS OyMara.
[Hupuna ucnonb3yeMoit Oymaru: He meHee 80 MM.
Buemnwmii tuametp pysona: He 6omee 210 M.
BHyTpennuit auametp BTynKuU: He MeHee 10 M.
[TnotHOCTH OyMaru: He meHee 50 /M.

Jimna Gymaru B pynone: He menee 400 M.
[Tepdoparnus: oTCyTCTBYET.

6.4. [lynpT OLIEHKM Ka4yeCTBa.

Haznauenme: IpeaoCTaBJICHUEC BO3MOXHOCTHU 3asABUTCIIIO OLCHUTH O6CJ'Iy>KI/IBaHI/IH IIyTeEM
MPOCTABJICHUS OLCHOK YC€PE3 MYJIbT ONCHKH Ka4eCTBA.

Hamnuue B MOLI: o6s13aTenbHO.
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KonmuecTBo 060py10BaHMs: OAMH HA KaXXA0€ OKHO.
Ob6s3arenbHbIe TPEOOBAHUS:

6.4.1. TpeboBaHuUs K TUCILICIO.

Pa3smep no auaronanu: He menee 170 M.

Yucio Touek: He MeHee | MITH.

CooTHoIIIeHHE MUPHUHBI K BhICOTE: HE Ootiee 16:9 u He menee 16:10.
Yucno oToOpakaeMbIX IIBETOB: HE MeHee 16 MITH.

Spkoctb: He menee 300 KI/M°.

VYromn 0030pa 1o ropuzoHTaIH: HEe MeHee 178°.

CeHcopHbIi BBOJ: TpeOyeTcs HaIU4ue.

Uucnio oOpabaTeiBaeMbIX OJTHOBPEMEHHBIX KaCaHWM: HE MEHee 2.
6.4.2. TpeboBaHMS K BEIYHCIUTEILHOMY Y3ITy.

Yucno pusnyueckux siaep: HE MeHee 2.

OO0beM onepaTUBHOM maMaATU: He MeHee | [0aiir.

[Tpon3BOIMTENHFHOCTH LIEHTPAIBLHOTO Mporieccopa: He menee 2000 oukos B Tecte PassMark - CPU
Mark (https://www.cpubenchmark.net, https://www.androidbenchmark.net).

[TpousBoauTenbHOCTh rpaduueckoil moacucreMsl: He MmeHee 500 oukoB B Tecte PassMark - G3D
Mark (https://www.videocardbenchmark.net, https://www.androidbenchmark.net).

CucTeMHBIM HAKOIIUTEIb, 00beM: He MecHee 8 [ 0aiT.

CereBoe noaxirouenue: noanaep:kka tpedosanuii IEEE 802.3u 100BASE-TX, PoE IEEE 802.3af
n/unu IEEE 802.3at.

CoBmecTUMOCTh C TpeOOBAaHUSMHU TIPOTpaMMHBIX HHTepdeiicoB npuinoxenuit (API) ACY
"Ouepennp": TpeOyeTCs MOTHAS COBMECTUMOCT.

6.4.3. TpeboBaHMS K TUTAHUIO.
[Tonaya snextponutanus: no Texuonoruu PoE IEEE 802.3af u/unu IEEE 802.3at.
HomunaneHoe anexktponorpebienue: He 6onee 30 Br.

6.4.4. TpeOGoBaHUs K SpPrOHOMHKE.
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®poHTanbHas Kamepa: TpeOyeTcs Haluuue.
Yuciio Touek CBETOUYBCTBUTEIBLHOI'O CEHCOpa PPOHTAIBHOM KaMepsl: He MeHee 1,3 MITH.

Berpoennsiit MukpogoH b0 pazbeM jack A MOAKITIOYEHUsT BHEITHET0 MUKpOogoHa: Tpedyercs
HaJINYHe.

Kopnyc ycTpoiicTBa ¢ BCTpOSHHBIM TOBOPOTHBIM KPETUICHHEM K CTOJTY: TPeOyeTCsl COOTBETCTBHE.
3anmTa OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA MOJIb30BATEI YCTPOUCTBA K KHOIIKAM BBIKJIIOUCHUS,
pa3beAMHEHUI0 KaOeNIbHBIX MOAKIIOUEHUN U UHBIM (YHKIUSM, HApPYIIAIOUINM HEMpPEephIBHYIO paboTy
3aIyIIEHHOTO MPUJIOKEHUS: TPeOYeTCsl COOTBETCTBHE.
7. TpeboBaHMA K KaHanam CBA3U
Hamuune B MOLI: o6s3aTeabHO.
KonunuectBo: nsa nHa MO®II.

PGKOMGHI[yeMBIe Tp€6OBaHI/I$IZ

obecrieueHne JOCTymna K HHPOPMAIIMOHHBIM pecypcaMm IeHTpa 00padoTku naHHbIX [IpaBuTenscTBa
MocxkoBckoit oomactu (nanee - [{O/]): nanuuue;

TEpMHHHpOBaHHE B OmmkaiimemM MyHununaasHoMm ys3ie cBsasu EMMMTC B coorBercTBUH €
BBIIAHHBIMU MUHHCTEPCTBOM TEXHUYECKUMH YCIOBHAMH Ha MOAKIIOYCHHE: HAJTMUNE;

peanu3zauusd no texuojoruu L2 VPN: Hanuuue;

nojaepKka padboTel multicast st IPOTOKOJIOB MapIIPyTH3AIMHU: HATUYHE,

MPOITYCKHAs! CIIOCOOHOCTH KAaHAJIOB CBSI3H:

- st M®I] 1o 10 pabounx Mect: He MeHee S0 MOUT/C KaxIbIi;

- st MOI] ot 11 o 20 pabounx mect: He MeHee 100 MOuT/c KaxIbIif;

- st MOI] ot 21 u 6ostee pabounx mecT: He MmeHee 150 MOuT/c Kaxapli;

pe3epBUPOBAHUE KAaHAIIOB CBSI3U B COOTBETCTBUU C TPeOOBaHUSMU MpUKa3za MUHIKOHOMPa3BUTHUS
Poccun ot 22 sBaps 2014 r. N 21 "O6 yTBepkaeHud MeToIn4ecKkux peKOMeHIalui o 00ecreueHHo
NESATEIbHOCTH ~ MHOTO()YHKIIMOHAIBHBIX LEHTPOB MPEA0CTaBIICHUS rocyJapCTBEHHBIX u
MYHUIIUTIATBEHBIX yCIyr B YacTH (GyHKIMOHUPOBAHUS MH(pOPMaAITMOHHBIX CHCTEM
MHOTO()YHKITMOHAIBHBIX IIEHTPOB TMPEIOCTABJICHHUS TOCYJApPCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIYT,
cpencTB 0O€30MacHOCTH, KaHAJOB CBS3W JUII OOECICUECHMs] DJICKTPOHHOTO B3aUMOJCHCTBUS C
(denepanbHBIMU OpraHaMU UCTIOTHUTENIHHOM BIIACTH, UCIOJHUTENBHBIMU OpPTaHaMu TOCYJapCTBEHHOMN

BJIaCTHU CY6TJCKT0B Poccuiickoit d)e;[epaum/l, opraHaMm MCCTHOI'O CaMOYyIIpaBJICHUA npu
npeaoCTaBJICHUHN I'OCYJapCTBCHHBIX U MYHUIIUITIAJIbHBIX yCJIyF"Z HaJIU4HucC.

8. Tpe6oBaHus K cpeAcTBaM 3alWuUTbl H(hopMauumn
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8.1. OcobeHHOCTH KCIUTyaTallui CPEACTB BEIYMCIUTEILHON TEXHUKH B OTKPBITOM KOHTYPE.

CpenctBa BBIUMCIMTEIBHOM TEXHUKH, BKJIKOYEHHBIE B OTKPBITHIM KOHTYp, MOIYT HMETh
CBOOOJHBIN TOCTYN K MH(POPMAITMOHHBIM pecypcaM ceTu MIHTepHeT uepe3 MeKCeTeBOM dKpaH (nanee -
MD), ycranosnennslii B L{O/] IIpaButensctBa MockoBcKkoil o6acTu.

APM, BKJIIOUECHHBIE B OTKPBITBIM KOHTYD:

OCHAIIIAIOTCS CPeICTBAMU aHTUBUPYCHOM 3auThl (Hanee - CAB3).

8.2. OcoOeHHOCTH KCIUTyaTallui CPEACTB BRIYUCIUTEILHON TEXHUKH B CITy’KE€OHOM KOHTYpeE.

B ciry>xe0HbII KOHTYpP JOIDKHBI OBITH BKITIOUEHBI:

APM pykoBoaurens;

APM OGyxrantepa;

APM paboTHHKA KaJPOBOM CITYKOBI.

CpencTBa BBIYMCIUTEIBHON TEXHUKH, BKIIIOUCHHbIE B CITY>KEOHBIH KOHTYpP, MOTYT UMETh IOCTYI K
nHPOPMALMOHHBIM pecypcam cetn MHTepHeT uepe3 MO, pacnonoxxenusii B L{O/] IlpaButenscTBa
MockoBckoii o6acTu.

CpencTBa BBIYMCIUTEIBHON TEXHUKU pa3pellaeTcsl BKIOYaTh B CIYKEOHBIH KOHTYp, €CIM OHU
1100 MH(POPMAIIMOHHBIE CUCTEMBI, B COCTaB KOTOPBIX OHHM BXOJSAT, UMEIOT JIEHCTBYIOIINE aTTECTAThI
COOTBETCTBUS TpeOOBaHUAM 0€30MMacCHOCTH HH(POPMAIINH, pa3peliaiire 00padaTbiBaTh MEPCOHANBHBIE
JTAaHHBIE COOTBETCTBYIOIINX KaTErOPUH.

APM u cepBepbl, BKIIOUCHHBIE B CITY)KEOHBIH KOHTYP:

ocnamatorcsi CAB3 u cpeacrBamu kpunrorpadudeckoit 3anmtsl uHGopmanmu (nanee - CK3N)
ViPNet Client;

JIOJKHBI OBITh BKJIFOUEHBI B COCTaB ayTeHTU(UKAIMOHHOTO JoMeHa [IpaBuTenbcTBa MOCKOBCKOM
obmactu (dp.mosreg.ru).

8.3. Oco0eHHOCTH HKCIUTYaTaIlul CPEACTB BHIYMCIUTEIBHON TEXHUKU B 3aKPBITOM KOHTYpE.
B 3aKpbIThIN KOHTYP JTOJKHBI OBITH BKIIFOUEHBI:

APM oneparopos EMCOYVY;

APM ornepaTopoB porpaMMHOTO KOMILIeKca nmpueMa-Boiaun 1okymentoB (11K ITB);
cepBep yNpaBJIeHUs dJIEKTPOHHOU O4epe/ibio;

cepBepbl PailyioBOro XpaHeHusl.

HMHble TeXHUYECKHue cpeacrtea, B T.4. O6CCH€‘II/IB8.IOH_[I/IG (I)YHKI_II/IOHI/IpOBaHI/IC MpOoYHrX MPUKIAAHBIX
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I/IHq)OpMaI_II/IOHHBIX CUCTEM, PAa3MCIIATh B 3aKPBITOM KOHTYPC 3aIlIpCIIaCTCA.

[Tpy mpOEKTHUPOBAHUU U CO3JAHMU 3aKPBITOTO KOHTYpa BBHIOpAHBI CpeACTBAa KPUMNTOrpapuuecKon
3anmThl nHGopMmammu ViPNet, B CBsI3u ¢ 4eM Bce MpHOOpETaeMble CpeAcTBa KpHUNTOrpadudecKoit
3alIUThl HH(POPMAIIMHU JTOJKHBI OBITH COBMECTHMEI C YK€ SKCILTYyaTHPyEMbIMH.

Ha nepumerpe 3akpbIToro KoHTypa A0KHBI ObITh yecTanoBieHbl CK3U ViPNet Client unu ViPNet
Coordinator HW1000, ¢yHKImoHupyromuye B 3alldIIEHHON BUpPTyansHOH cetn [IpaBuTenbcTBa
MockoBckoii obmactu (cetu ViPNet 2131).

CpencTBa BBIYMCIUTENBHON TEXHUKH Pa3peIIaeTcs BKIIOYATh B 3aKPBIThIM KOHTYP, €CJIM OHU JINOO
WH(POPMALIMOHHBIE CHUCTEMBI, B COCTAaB KOTOPHIX OHHM BXOJST, MMEIOT JACHUCTBYIOLIUE aTTECTaThI
COOTBETCTBUS TpeOOBaHMSIM Oe30MacHOCTH MH(OPMALIUH, pa3penaronie oopadaTeBaTh NEPCOHATIBHBIE
JTaHHBIE COOTBETCTBYIOIIUX KaTETOPUH.

Bce cpencTBa BBIYMCIUTEIBHON TEXHUKH, BKIFOUEHHBIE B 3aKPBITHIN KOHTYP, JOJKHBI UMETh:
OTPaHUYEHHBINH JOCTYI K MHPOPMALMOHHBIM pecypcaM ceTH MIHTepHeT (TONbKO Ha He00X0AUMBIe
KOHKpPETHBIE aJipeca CalTOB OpPraHoOB IOCYAapCTBEHHOW BJIACTH M TOCYAApPCTBEHHBIX OPraHOB) depe3

MD, ycranosnennsiii B [IO/] I1paBurenscTBa MOCKOBCKO# 001acTu;

[EHTPAIM30BAaHHON JOCTYN K BHEIHUM uHpopMmanmuoHHBIM cuctemam (EMCOVY u IIK TIBJ)
TOJIBKO IO 3aIUIIICHHBIM KaHaJIaM CBS3H.

APM wu cepBepbl, BKIIOUCHHBIE B 3aKPBITHIA KOHTYP:

OCHAIIAIOTCA:

- CAB3;

- CpEJCTBAMHU 3allUThl OT HECAHKIIMOHUPOBAaHHOTO focTymna (nanee - C3U ot HC);

- anmnapaTHO-IPOrpaMMHBIMU MOAYJISIMU JOBEPEHHOMN 3arpy3ku (B ciydae npumeHeHus Ha APM
CK3WU knacca KC2 u Bbltie);

- cpeacTBamMu dJeKTpoHHOM noamucu (manee - DI1), odecneuynBaromumu noanucanue daimo D11
Y TIpOBepPKY (paiinos, moanucanueix JI1;

JIOJDKHBI OBITh BKJIFOUEHBI B COCTAaB ayTeHTU(UKAIMOHHOTO jJoMeHa [IpaBuTenscTBa MOCKOBCKOM
obmactu (dp.mosreg.ru).

Kaxnapiit pabotauk M®I] (onepatop APM, BKIIOYEHHOIO B 3aKPBIThI KOHTYp) AOJKEH OBITH
oOecrnieueH HocuTeneM KitodeBoi mHpopmanuu (manee - HKUW) mia xpanenus: kBain@uurpoBaHHOTO
cepruduKara Kiroda IpoBepku 3ekTpoHHOM moamucu (manee - KCKIIDII) m kimroua 371eKTpOHHOM
noanucu. KCKIIDII nomken ucnons3oBaThes s ayreHTUuKanuu onepatopos B EMCOVY.

Hoctyn APM, BKJIIOYEHHBIX B 3aKpBITBIH KOHTYp, K MHpOpManuoHHeIM pecypcam EMCOYVY, a
TaKke K WH(POPMAIMOHHBIM pecypcaM PocpeecTpa HODKEH OCYHIECTBIATBHCS MO KaHalaM CBSI3H,
samunieHHbIM ¢ ucnosibzoBanneM CK3U ViPNet (ViPNet Coordinator HW 1000 wim ViPNet Client).

8.4. KonnuecTBoO cpeacTB 3a1uThl HHGOPMAIUK.
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Tun cpencTsa 3aIUThI
nH(popManuu

KommnuectBo

OTKpBITBIN KOHTYP

APM

CAB3

OpnuH Ha kaxznoe APM OTKpBITOro KOHTypa

CiyxeOHbIi KOHTYp

Cepsep, APM pykoBoautens, APM Oyxrantepa, APM paboTHHKa KaIpOBO CITy>KObI

CAB3 Onun Ha kaxxnoe APM wim kaxnabii cepsep
CIIy’K€OHOT0 KOHTYypa

C3U ot HC/] Onun Ha kaxxnoe APM wim kaxabii cepsep
CIIy’K€OHOT0 KOHTYpa

CK3HU ViPNet Client OpuH Ha kaxaoe APM unu xkaxaplil cepBep
CIIy’K€OHOT0 KOHTYpa

Cpenctso OII Onun Ha kaxxnoe APM wim kaxnabii cepsep

CIIy’ke0HOr0 KOHTYypa

3aKphITBIA KOHTYD

APM
CAB3 Onun Ha xkaxaoe APM 3akpbITOro KOHTypa
C3U or HCJL OpnuH Ha kaxnoe APM 3akpbITOro KOHTypa

AmnmnapaTHO-IpOrpaMMHbINA MOIYJIb
JIOBEPEHHOU 3arpy3Ku

OpnuH Ha kaxznoe APM 3akppITOro KOHTYpa, Ha
koTopoMm 3kciuryarupyrorest CK3U knacca KC2 n

BBIIIIE
Cpenctso OII OpnuH Ha kaxnoe APM 3akpbITOro KOHTypa
HKUM OpuH Ha kaxzaoro onepatopa APM 3akpsIToro

KOHTYpa + OJIUH TOTOJHUTENbHBIH (pe3epBHbIil) HK

Ha Kaxple 5 onepatopos APM

IlepumeTp 3aKpBITOrO KOHTYpa

CK3U ViPNet Client

s MOI o 5 pabounx MecT B 3aKpBITOM KOHTYpE:
0JInH Ha Kaxxgoe APM 3akpbITOro KOHTypa

CK3U ViPNet Coordinator
HW1000

s MOI] Gonee 5 pabounx MECT B 3aKPBITOM

KoHType: oauH Ha M®L] (opuc MDILI)
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8.5. TpeOoBaHUs K CPEJCTBY AHTUBUPYCHOH 3allIUTHI.
CpencTBO aHTUBUPYCHOM 3aIIUTHI MHPOPMALIUH JTOJIKHO:

oOecrnieunBaTh 3aIuTy cepBepoB U APM oT Bo34€iicTBHsI BPEJOHOCHBIX MPOrpaMM (B TOM YHCIIE
OT TeX, 4TO ellle He BKIIOYEHbI B 0a3y BUPYCHBIX CUTHATYD);

KOHTPOJIMPOBATh (YHKIIMOHUPYIOLIEE TPOrpaMMHOE 00eCIIeUeHUE;

IPOBEPATH BCE MOCTyMNaroye (Haiibl 10 UX UCHOIb30BAHUS (OTKPBITHSA);

peryJsipHO OOHOBIIATH 06a3y BUPYCHBIX CUTHATYD;

UMETh MOJCUCTEMY CAMO3ALUTHI;

uMeTh JAeicTBytomui  ceprudukar, BbeimaHHbd @DOCTOK Poccum u  moATBEpKIAIOIINIMA
cootBercTBUE TpeboBaHusIM OCTOK Poccun k cpeacTBaM aHTUBUPYCHOM 3alIUTHI COOTBETCTBYIOIIETO
KJlacca Y TUIa.

8.6. TpeOoBaHUs K CPEACTBY 3aILUTHl HHPOPMAIIUN OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

CpenctBo 3amuThl HHQOpPMAIMK OT HECaHKIMOHHpoBaHHOro nocrymna (mamee - C3U or HCI)
JOJKHO OCYIIECTBIISTH:

1. KoHTpomb BXOJa TIONB30BaTelIC B CHCTEMy W pa0OTHI TIOJIb30BaTElC B CHCTEME,
BKJIFOYAIOIIHAH:

IIPOBEPKY IMapOJIA IOJb30BaTCIA IIPHU BXOJAE B CUCTEMY

HNOJIEP)KKY — aNnapaTtHbIX MICHTU(UKATOPOB (HOCUTENEH 3aKphITOr0 KIOYa 3JIEKTPOHHOU
MOJITMCH) JIJIsl BXOJIA B CUCTEMY M €€ pa30JIOKUPOBKHY;

OJIOKMpOBaHUE BXOJa B CUCTEMY JIOKAJIbHBIX I10JIb30BATENIEH;

OJIOKMpOBaHUE Olepalii BTOPUYHOTO BX0/1a B CUCTEMY B IIpoliecce pabOThI MOJIb30BATENEH;
OJoKMpOBaHUE ceaHca paboThl OJIB30BATEINSI IPU OTKIIIOYEHHUH allllapaTHOTO UACHTU(UKATOPA;
OnokupoBaHue ceanca paboThl OIB30BATENS 10 UCTEYEHUH UHTEPBaJla HEAaKTUBHOCTH;
yIOpaBlieHUE MOTUTUKON CI0XKHOCTHU MapoJiei;

NOPOBEPKY NPUHAIICKHOCTH  amlapaTHOro HIACHTU(UKATOpa B MpOLECCe  YHpaBICHHUS
anmapaTHbIMU UICHTH(PHUKATOPAMH M10JIb30BaTENCH.

2. N36upatenbHOe (JUCKPELMOHHOE) YIIPaBICHUE 10CTYIIOM, BKIIIOYAIOIIEE:
Ha3Ha4YeHHeE MpaB J0CTyIa Ha (ailyibl, Manku, yCTPOUCTBa;

HaCJIeJOBaHKE MpaB J0CTYyMa AJis (aiioB, Aok U yCTPOKCTB;
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WHMBUAYAIbHBIA ayIuT AOCTyHa A OOBEKTOB C yKa3aHMEM YUYeTHBIX 3aluceill Mojb3oBaTernen
WJIM TPYI, Y€l TOCTYII OJIBEPTaeTCs ayInuTy.

3. [lonHOMOYHOE (MaHIaTHOE) YIIpaBJICHUE JOCTYIIOM, BKIIOUYAIOIIIEE:
BbIOOD YpOBHS KOH(QUACHIIMAIBHOCTU CECCUM IS IT0JIb30BATEIIS;

Ha3HAYCHWE MaHJATHBIX METOK (haiijlam, marmkaMm, BHEIIHHM YCTPOWCTBaM, MPUHTEPAM, CETEBBIM
uHTepdercam;

U3MEHEHUE KOJIMYECTBA MAHIATHBIX METOK;
U3MECHEHUE Ha3BaHUM MaHIATHBIX METOK.
4. KoHTposb BbIBOJIa KOH(HICHINATIBHBIX TaHHBIX HA T€YaTh, BKIIOYAIOLIHIA:

BO3MOXHOCTb OI'paHUYHUTH MEPCUCHb MAaHJATHBIX MCTOK HHq)OpMaHI/II/I JUIA II€4aTu Ha 3aJaHHOM
NPUHTEPE;

TEHEBOE KONMPOBaHHE HH(POPMALIMH, BIBOJIUMON Ha M1€4aTh;

ABTOMAaTHYECKYI0 MapKUPOBKY JOKYMEHTOB, BEIBOJIUMBIX Ha I1€4YaTh;

ynpasienue rpudamu (BU0M MapKUPOBKH) MPH Ne4aTu KOH(PUICHIUATBHBIX TOKYMEHTOB.
5. Konrpounp anmnapatHoii konpurypamuun APM u MoIKII09aeMbIX YCTPOWCTB, BKIIOYAIOIINN:
KOHTPOJIb CIAEAYIOIHUX YCTPONCTB:

- IOCJIEI0BATEIBHBIE TIOPTHI;

- JIOKQJIHBIE YCTPOMCTBA;

- CMEHHbIE, (PU3NYECKHEe U ONTHUYECKUE TUCKH;

- IPOrPaMMHO PEAIIM30BAHHBIC TUCKH;

- USB-ycTpoiicTsa;

HACTPOIKYy KOHTpOJII Ha ypOBHE IIMHBI, KJacca yCTpOMCTBa, MOJENIN YCTPOMCTBa, dK3eMILIIpa
YCTPOWCTBA;

onoxupoBanue APM npu HecaHKIMOHHUPOBAaHHOM M3MEHEHHH amnmnapaTHOW KoH(Urypauuu (B ToM
Yyclie MPU MOAKIIOUYEHUU BHEUTHUX YCTPOUCTB ((hiem-HakomuTeneH, *KeCcTKUX IHUCKOB, MOOHMIBbHBIX
TeneOHHBIX anmapaToB, MIAHIIETHBIX KOMITBIOTEPOB U JIp.), HE BXOAAIIUX B cocTaB APM);

NPUCBOCHUE YCTPOMCTBAM XpaHEeHUs] HH(OpMAIIMM MaHIATHBIX METOK;

OmokupoBaHWEe pPAOOTHI C YCTPOWCTBOM XpaHCHHs] HWH(OpPMAIMK, €CIM MaHJIaTHas MeTKa
YCTPOWCTBA HE COOTBETCTBYET CECCHH MOJIb30BATEIIS;
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KOHTPOJIb BbIBOJIa MH(OpMAIIMK HA BHELTHHE YCTPONCTBA XpaHEHUs HH(POPMALIUY;

BO3MOXKHOCTh TEHEBOI'O KOMHUPOBaHMA HH(POPMAIMH, OTUYXJIAeMOH Ha BHEIIHHME YCTpPOWCTBa
XpaHeHHs: HHPOPMALIUH.

6. KoHTpOIb ceTeBbIX MHTEPQEICOB, BKIIOYAIOIINNI:
OJI0KMpOBaHUE SBHO 3a1aHHOTO ceTeBoro nHrepdeiica (Ethernet);

YIIpaBJICHUEC CCTCBLIMU HHTep(i)eﬁcaMH B 3aBUCUMOCTHU OT YPOBHA KOH(bI/II[eHI_[I/IaJ'IBHOCTI/I ceccuu
I10JIB30BAaTCIIA.

7. COSI[aHI/Ie JUIS TIOJIB30BaTesIeH OFpaHquHHOﬁ 3aMKHyTOI>'I Cpeabl MpOTrpaMMHOTO O6CCH€‘-ICHI/IH,
BKJIFOYArOIIEC KOHTPOJIb:

UCTIOTHAEMBIX (DaiiyIoB U (aiiyIoB 3arpykaeMbIX OMOIHOTEK;

3aIycKa CKpHUITOB MO TEXHOJIOTHH Active Scripts.

Criucok MoztyJiell, pa3pellieHHbIX JUIsl 3a11ycKa, JOJKeH (pOpMHUPOBATHCS:

MOCPEJICTBOM SIBHOTO yKa3aHHs MOJyJIeH;

1o uHpopmanuu 06 ycraHoBieHHOM Ha APM nporpaMMHOM o0ecriedeHuny;

10 3aBUCUMOCTSIM UCHIOJHIEMbIX MOIYJICH.

8. KonTpob 1enoctHocTr (HailyioB U Namnok (J1anee - KOHTPOIUPyeMble 0OBEKTHI), BKIFOUAIOIIIHA:
KOHTPOJIb IIEJIOCTHOCTH:

- KOHTPOJIUPYEMBIX OOBEKTOB B TPOIECCE 3arpy3KH ONEpPAMOHHON cUCTEMBI U B (POHOBOM
pexuMe mpH paboTe MOJIb30BATENS;

- KJIFOUEBBIX NTapaMeTpoB onepannoHHoi cucremsl 1 C3U ot HC/L;

- UCTIOTHAEMBIX (haifiJIOB 1O BCTPOCHHOM 3JIE€KTPOHHON TOIHCH;

onoxupoBanue APM npu oOHapyKeHUH HapyLIEHHsI LIETOCTHOCTU KOHTPOIUPYEMBIX OOBEKTOB;
BOCCTAHOBJICHHE HCXOHOTO (ITAJIOHHOT0) COCTOSIHUSI KOHTPOJIUPYEMBIX OOBEKTOB;

M30JILMIO IPOTPAMMHBIX MOZYJIEH;

KOHTpOJb JocTyna K Oydepy oOMeHa u omepauusM mneperackuBanus (drag-and-drop) s
W30JIMPOBAHHBIX MOJTyJICH;

ABTOMATHUYECKOE 3aTUpaHUE yJalsieMold WH(pOpMalMy Ha JIOKAIBHBIX M CMEHHBIX IUCKax (Ipu
y/IaJICHUH TI0JIb30BaTeNleM KOH(DUACHIMAIBHOW HHPOPMALIUN);
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3aTupaHre WH(HOPMAIIUY Ha JIOKATbHBIX U CMEHHBIX IUCKAX MO KOMaH/E MOJIb30BaTeIsl.

9. Peructparuo coObITHI 6€30MACHOCTH B KypHAJIE, BKIIOYAIONIYIO:

dbopMUpOBaHKE OTUYETA 110 TTAPAMETPAM CUCTEMBI 3aIUTHI;

(dbopMHUpOBaHHME OTYETOB I10 PE3yJIbTaTaM AyIUTa;

MOUCK U (GUIIBTPAIMIO TAHHBIX C PE3yIbTaTaMH ayJInuTa.

C3U or HCJI nmomxno uMmerh nerctByrommue ceptudukatel, BeimanHble @CTOK Poccun wu
MOATBEPXKIAIONIUE, YTO OHO TpeJHa3HAYeHO s  HCHOJb30BAaHUS B  TOCYJapCTBEHHBIX
MH(OPMAIIMOHHBIX CHCTEMaX COOTBETCTBYIOIIETO Kjlacca 3allUIICHHOCTH, K KOTOPBIM MPEIbIBISIOTCS

TpeOOBaHUS 10 00ECIIEYEHUIO COOTBETCTBYIOLIETO YPOBHS 3aIUIIEHHOCTH MIEPCOHATBHBIX JAHHBIX.

8.7. TpeboBaHusg K amnmapaTHO-IPOIPaMMHOMY MOJYJIIO JOBEPEHHOW 3arpy3ku (Tpedyercss B
ciydae HeoOxonumoctu mpumenenns Ha APM CK3U knacca KC2 u Bbie).

[IporpaMMHoO-anmapaTHbii KOMIUIEKC, pealu3yonuil GyHKINN CpeACcTBa JOBEPEHHON 3arpys3Ku,
JIOTKEH:

OBITH COBMECTHM CO CPEJICTBOM 3aIIUTHI MHPOPMALIUU OT HECAHKIIMOHUPOBAHHOT'O JIOCTYTIA;
MMETBH allllapaTHBIM JaTYUK CIyYalHbIX YHCEI;

npeaycMarpuBatb HMCIOJB30BAHUC B Ka4€CTBC IICPCOHAIIBHBIX I/II[CHTI/I(l)I/IKaTOpOB HOCHUTENCH
3aKPBITOrO KJIrH04Ya C)HeKTpOHHOﬁ TIOATIMCH,

UMeTh AeicTByronue ceptudukatel, Boimanaple ®CTOK Poccun u moaTBep:kaaromiye, YTo OHH
MpelHa3HayeHbl AN KCIONb30BaHHWS B  TOCYJApPCTBEHHBIX  WMH(MOPMALMOHHBIX  CHUCTEMax
COOTBETCTBYIOIIETO KJacca 3alUIIEHHOCTH, K KOTOPBIM MPEIbSIBISIOTCS TPEOOBaHUS 10 00ECTICUSHUIO
COOTBETCTBYIOIIETO YPOBHS 3aIUILIEHHOCTH IEPCOHAIBHBIX TAHHBIX.

8.8. TpeboBanus k cpeAcTBY KpunTorpadudeckoit 3ammrsl napopmarnmu ViPNet Client.

Cpencto kpunrtorpaduueckon 3amutsl nHbGopmaruu ViPNet Client qomxHo:

¢dbynkuronupoBath B cetu ViPNet 2131;

uMeTh AeicTBytonuii ceprudukar, Beiganabii @Chb Poccun u moATBep ) AarOmuil COOTBETCTBHE
tpeboBanusM @Cb Poccun k CK3U cooTBeTCTBYIOIIETO Kacca;

uMeTh JeicTByromuid  ceptudukar, BbaHHbli DOCTOK Poccum u  moaTBep ) maroIuid
cootBercTBUE TpeboBaHusiM PCTIK Poccum k mexcereBbIM 3kpaHaM Tuna "B" cooTBeTcTBYlOLIErO
KJ1acca.

8.9. TpeboBanus k cpenctBy kpunrorpaduueckoit 3ammrel uHpopmaruu ViPNet Coordinator
HW1000.

CpenctBo kpunrorpaduueckoit 3amutsl nHPopmanuu ViPNet Coordinator HW 1000 nomkHo:
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¢dbynkmonupoath B cetu ViPNet 2131;

UMeTh JeiicTBytomuid ceprudukat, BoianHelii @Ch Poccun n moaTBep aaronifii COOTBETCTBHE
tpeboBanusmM @Cb Poccun k CK3U cooTBeTCTBYIOMIETO Kiacca;

uMeTh JAeicTBytomui  ceprudukar, BbeimaHHbd DOCTOK Poccum u  moATBEpKIAIOIIMMA
cootBercTBUE TpeboBaHusiM @CTIOK Poccum k mexcereBbIM 3KpaHam Tuma "A" COOTBETCTBYIOLIETO
KJiacca.

8.10. TpeboBaHuUs K CPEeICTBY IEKTPOHHOM MOAMHCH.
CpencTBo 3JIEKTPOHHOM MOAMUCH JOJIKHO:

MOJAEPKUBATh BO3MOKHOCTh XPAHEHHS KIIFOUEH 3JIEKTPOHHOM MOIIMCH HA HOCUTENSX 3aKPBITOrO
KJIFOYA AJIEKTPOHHOM MOAIHUCH;

obecrieunBaTh IOPUANYECKYI0 3HAYMMOCTH JJICKTPOHHBIX JIOKYMEHTOB TPU WX CO3JaHUH H
OTMPAaBKE MOCPEICTBOM HCIOJIB30BAHUS Tpolenyp (popMUpoBaHUs U MPOBEPKH SJICKTPOHHOU MOATHCH
B COOTBETCTBHH C HaIlMOHANbHBIMU cTaHgaptamu Poccuiickoit ®@enepamuun [OCT P 34.10 2012 (c
ucnons3zoBanuem [OCT P 34.11 2012);

UMeTh JeiicTBytomui ceprudukar, Berranaeiii @Ch Poccun 1 moaTBep K Aaoniuii COOTBETCTBHE
tpedoBanusiM OCb Poccun k CK3U cooTBeTCTBYIOMIETO Kacca.

[Tpunoxenue N 4

K PErHOHAILHOMY CTaHIApTy
JeSITeTbHOCTH MHOTO()YHKIIHOHAITbHBIX
IIEHTPOB MPEOCTABICHUS
rOCYJJapCTBEHHBIX U MYHHIIUIIATBHBIX
yciryT B MOCKOBCKO#M 0051aCcTH

CTAHOAPTbI
STUKUN OBCNYXXUBAHUA SAABUTEJNIEN B MHOITO®YHKLIMOHATIbHbLIX LEHTPAX

NMPEOOCTABJIEHUA TOCYOAPCTBEHHbBIX U MYHULIUMNATIbHbIX YCIYT
MOCKOBCKOWU OBJIACTH

CTaHI[apTI)I O9THUKHU O6CJ'IY)KI/IBaHI/I$I BKIIIOYAIOT CTaHAAPTHI:

- CIUHOI'0 CTUJIA OACKIbI, BHCUIHETO BUJId U JCJIOBOTO UMUK COTPYAHUKOB,
- IOAT'OTOBKH pa60qero MCCTa,

- OTUKH O6IJ_ICHI/IH Ha STalrax 06CJ'IY)KI/IBEIHI/I$I 3asiBUTEIICH.

HGHHOCTI/I, 3aKPCIUICHHLBIC B CTaAHAAPTAX 9TUKH 06CJ’Iy>KI/IBaHI/I}II
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OTKPBITOCTB;

TOOPOKENATEeTHHOCTH;

npodeccuoHaIn3M;

OTBETCTBEHHOCTH;

HAI[EJICHHOCTh Ha pe3yJIbTarT;

CTPEMJICHHUE K COBEPILECHCTBY;

KOMaHIHBIN IyX.

[TpaBuia, 3aKpenieHHbIE B CTaHIApTaX TUKH 00CTyKUBAHUS:

3a00TUTHCS O IOCETUTENAX (MOTEHIIMAIBHBIX OCETUTENSAX) ELIE JI0 MOIYUEHUS YCIIYTH;

IPOSIBIISATE BHUMAHHE K 3asBUTEIIO, CTABs €r0 MOTPEOHOCTh B IPUOPUTET;

CTPOUTH IOBEPUTEIIbHBIE U 100pOKETaTeNbHbIE OTHOIICHUS C 3asIBUTEIIEM;

HE UCII0JIb30BaTh CIa00CTH HAIIMUX 3asiBUTENICH;

KaXXblii COTpYAHUK - o MOII;

MOCTOSIHHO paboTaTh HaJ c000i, ynyulas CBOH MpoQeccuoHainsM;

OTHOCHTBCS K 3asIBUTENIO TaK, KaK XOYellb, YTOObI OTHOCHIUCH K cCaMOMy ce0e;

OBITh YaCThIO OJTHON KOMAaH/IBI.

dopma 0CKIbI.

Enunas  yaudopma corpyaaukoB MOPI[ MockoBckoit o007acTH - HE TMPOCTO BaKHAS
COCTaBJISAIONIAsl I€JI0BOTO CTUJISI, @ BOIPOC MMHUIDKA BCEH CIIy>KOBI, BaXKHBIM 3J€MEHT, (OPMUPYIOLIHI
MOJIOKUTEIbHOE BrieyaTieHne o KoHKkpeTHoM M®L u Bceii cetn M®PL] MockoBckoii 06acTH.

OcHoBHBIE TpeOOBaHMA K YHH(POpPME - TOJHAs YHU(PHUIMPOBAHHOCTH: MPH JIOOOM OrOKeTe
ONIe)KJa BCEX COTPYAHUKOB JIOJDKHA OBITH OJMHAKOBOW M COOTBETCTBYIOIIEH ONpEAeTICHHBIM
CTaHapTaM.

Pa3pabotaHo 1Ba BapraHTa yHU(POPMBI COTPYIHUKOB: 00pa3LOBbIi U OAa30BbIM.

O0pa3uoBsIil.

Ecnu Oro/pkeT MO3BOJIAET, PEKOMEHAYETCS HCIOJIb30BaHME OOpa3lOBOr0 BapuaHTa - IOIIUB
yHU(OPMBI B aTesibe B COOTBETCTBUHU C TpeOOBAHUSAMH, YKa3aHHBIMU B PykoBojcTBe 10 (hupMeHHOMY

ctwtio "Mou Jlokyments!" (rnmaBa 07, pasgmen 07.02.02). DToT BapwaHT pa3padOTaH € Y4E€TOM
Pa3IMYHBIX (QYHKIMH COTPYIHUKOB LIEHTPOB U 0PHCOB MO TOKYMEHTHI U NMPEAyCMaTPUBAET PEIICHUS
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JUI pa3HBIX CE30HOB roa. B oOpa3ioBoM BapuaHTe AJs )KEHCKOI'O PEMHS JIOMyCTHMO HCIOJIb30BAHUE
YepHOIo ¥ KpacHoro (B cooTBeTcTBUU ¢ Pantone 7417) uBetoB. LIBET My»KCKOTO peMHS - YEPHBIH.

bazosBniii.

B ciydae kpaifHe OorpaHHYEHHOTO OrO/KEeTa: BCe 0a30BBIC AJIEMEHTHl KOMIUIEKTa (HH3 M BEpX)
JIOJKHBI OBITH OJTHOTO U TOTO K€ Kpos 1 6€3 TONOJHUTENbHBIX JeKOPATUBHBIX JIEMEHTOB (KOHTPAaCTHAas
IIPOCTPOUKa, OAHTHI, PIOMIKK U Apyrue). Mcnonb3yeTcs onpenenaeH bl BU MOIINMBA, HAIIPUMEp, OJUH
KpOol pyKaBa >KEHCKOW OJ1y3bl - MpsIMOM, B HOJHYIO JUIMHY pykH. Bce ocTambHble BapuaHTBI (Kpoit
"(honapukoM", packJCIICHHbII pykaB M Apyrue) He cuuTaroTcs yHudopmoi. [Ipu Takom BapuaHTte
yHU(OPMBI PEKOMEHJIOBAHO BCE aKCecCyapbl 3aKylaTh IEHTPATU30BAHHO: Y KaXIOTO COTPYIHHKA
JOJDKeH OBITh OCHIDK, 3HAUOK ¢ HazBaHUeM ceTH "Mou JlokyMeHTHI", y )KeHIIHMH - DICHHBIA TUIATOK, y
MY>KUYUHBI - TaJCTyK, pEMEHb TOJIbKO YEpHOro IBeTa. JlomoiaHuTenpHble TpeOOBaHUA K 0a30BOMY
BapHaHTy YHU(OPMBI IPUBEECHBI B TAOIULIE 2.

KoncynprantlIntoc: npumeyanue.
Hywmepanus Tabnui 1aHa B COOTBETCTBUHU C O(UIMATIBHBIM TEKCTOM JOKYMEHTA.

Tabmmia N 2

AOOMOJIHUTEJIbHbIE TPEBOBAHUA K BA3OBOMY BAPUAHTY YHU®OPMbI

Py6amka xenckas | Ha myroBuiax, nputajieHHOro Uiy npsMoro nokpos. Lser: Genbrit
(myroBuIlbl Takxke Oernblie). PykaB qJIMHHBIN, Ha JIETO BO3MOXKEH
BapHaHT TPU YETBEPTU. PEKOMEHIOBaHHBIN MaTEPHAIL: XJIOTIOK

Py6amka myxckass | Ha myroBumiax, mputaaeHHOTO WIH MPSMOTO MOKposi. [[BeT: Genblit
(myroBu1ibI Takoke Oenble). PykaB AIMHHBIN, HA JIETO BO3MOXKEH
BApUAHT C KOPOTKUM pyKaBOM. PeKkOMEH10BaHHBII MaTepUall: XJIOMOK

IO0ka [Ipsamoro nokposi, Ha MosHUHU. [IpennoyTuTenbHbIC IBETA:
TEMHO-CEPBIA WJIK YepHBIX. JMHA: 10 KOJeH. PeKOMeH10BaHHBII
MaTepHual: BUCKO3a, XJIOMOK

bproxu IIpssmoro nokpos. [IpeanodrurenbHbIe NBETA: TEMHO-CEPBIN WU
YepHbI. PEKOMEHI0BaHHBIN MaTEpUaJl: BUCKO3a, XJIOIIOK

Pemenn L{BeT: yepHBIii (KaK ISl My»KUWH, TaK U JUISI )KEHIIUH)

HIeHHbIN TUIATOK OnHoToHHBIN. [[BET: TEMHO-KOPUYHEBBIN B COOTBETCTBUU C
¢dbupmennsiM 1BeToM Openaa (Pantone 477). Pazmep: 60 x 65 cM.
3aBsi3piBaeTcs "y3enkoM" Ha mee. MaTepuan: Noau3CTep Uil IIEIK

lancryx OpnHoToHHBIH. LIBET: TEMHO-KOPUYHEBBIN B COOTBETCTBUU C
¢upmennsim nBetoM (Pantone 477). [llupuna 5-7 cM. 3aBs3bIBaeTCS
KJIACCUYECKUM Yy37I0M. MaTtepuait: moau3cTep Uiu HIeNK
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benmx Hanwnuue xaprouku-6elimpka ¢ umeHem. B cooTBeTcTBHU C
TpeboBanusiMU PykoBoacTBa o pmpmeHHOMY cTHITO "Mowu
HoxymenTs" (taBa 07, paznen 07.06.01). Takxe pazpaboran
JIOTIOTHUTEIbHBIA MaKeT Oeika JIJIsl COTPYAHHUKOB - Ha OyJiaBKe

3Ha4o0K B cootBercTBUU ¢ TpeboBaHusiMU PykoBojicTBa O hpMEHHOMY
ctuio "Mowu JlokymenTsr" (rnaBa 07, pazaen 07.07.01)

Buemnuii Bug nepconana:
aKKypaTHasi IPUYECKa;
MUHHUMAJIbHOE KOJIMYECTBO YKPALICHUH;

ONPATHBIM BHEUIHMH BUJ: YUCTas, BBINVIAKEHHAs OJEX[Ia, 00yBb, YHCTbIE BOJIOCHI, YXO)XEHHBIE
PYKH, HESIPKUH MaKHSIK;

HEJIb3s UCIOIb30BATh KOCMETHUECKUE CPELICTBA C 3al1aXOM (AyXH, TYyaJIETHYIO BOLY).

[TonroroBka paboudero mecra.

Corpyauuk M®I] nomxken npubbiBaTh Ha cBOe pabodee MECTO HE MeHee yeM 3a 15 MUuHYT 10
Hayaja yCTaHOBJIEHHOI'O BPEMEHHU OOCIIy>KMBaHUS 3asBUTENIEH B COOTBETCTBUU CO CBOMM IpaduKoM
paboThl, yCTaHOBIEHHBIM nupekTopom MOII.

Pabouee MecTO JOHKHO OBITH MOATOTOBIICHO ISl IpUEMa 3asiBUTEIICH:

pa60q1/Ie JOKYMCHTHI 3apaHCC NOATOTOBJICHBI U AKKYPATHO CJIOKCHEIL,

BKJIIOUEHA KOMIIBIOTEpHAs U OPITEXHHMKA, 3arpykeHbl HEO0OXOIMMblE€ aBTOMATHU3HPOBAHHbBIE
nH(OpPMaLMOHHBIE CHCTEMBI, B KOTOPBIX OCYIIECTBIIsIET paboTy oneparop MOII;

OTCYTCTBHE MHUIIYU U HAITUTKOB, TOCTOPOHHUX MPEIMETOB C JIOTOTUIIAMH JIPYTUX KOMITAaHUM;
3BYKOBOM CHTHAJ MOOHMIIBHBIX Telle()OHOB OTKIIIOYEH.

OTurka 00IIeHUs Ha dTanax 00CTyKUBAHUS 3asBUTEIICH.

Jlist mosiepkaHusi BRICOKOTO YPOBHS OOCITYKHBAHHSI BAXKHO COOJIIOIATh CIICAYIOIINE CTAaHIAPThI:

MMOJIOKUTCIBHO OTHOCUTBCA K KaXJIOMY 3adBUTCIIO HC3aBUCHUMO OT COHI/IaJIBHOfI, BO3p3CTHOI>i
T'py1Iibl, BHCINHETO B4, BEPOHUCIIOBEAAHNA WUJIH I10JIA;

NEPBBIMM  yCTAHABIMBAaTh BU3yalbHbIH KOHTAKT, MCIIOJIb3Ysl 3aMHTEPECOBAHHBIM B3I,
J00pO’KeNnaTebHy0 MHTOHAIUIO, YIIBIOKY;

T'OJIOC JOJIKCH 3BYy4aThb YBCPCHHO, pC€Ub YCTKAad, I'paMOTHAs, 0e3 CJIOB-IIapa3nTOB,

0o0panaThCs K 3asBUTEIIO 110 UMEHHU U OTYECTBY, HE 3Hasi UMEHH U OTYECTBA - Ha "BbI";
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MCIIONB30BaTh CclloBa "criacu60", "omarogapro”, "moxanyiicra", "Oyapre 100psI";

HE  yHOTpeONIATh  YMCHBIIUTEIbHO-JIACKATENbHBIE  OKOHYAHUS  CJIOB M CJOXKHYIO
npodecCHOHATIBHYIO TEPMUHOJIOTHIO;

MpEeAYNPEXKAATh 3asIBUTEIST O HaMepeHun oToWTH: "VI3BUHHMTE, MHE HYXHO OTOWTHU TOJIIUCATH
JOKyMEHT Yy PYKOBOIUTENsI, ATO 3aiiMeT He Oonee 5 muHyt". B cimywae ecnm Bame otcytcTBue
3aTaruBaeTcs Oojee 4eM Ha 5 MUHYT, BEPHYTbCA K 3asBHUTENIO, COOOIIMB OO YBEIMYEHHH BPEMEHU
OKUJaHMsI, a TAKXKE O PUYNHE.

Ecnmu mnocerurens M®L] obpatuncst k cotpynHuky MOPL], Hanpumep K COTPYAHUKY
aJIMUHUCTPATUBHO-TEXHUYECKUX ciyk0 M®ILI, ¢ BompocoM, HE BXOISAIIMM B €r0 KOMIIETEHIIMIO, TO
HECMOTpPs. Ha 3TO coTpyaHuK MODI[ nomkeH mocrapaTbCsi NOMOYb IIOCETHTENO, ITOABECTH €ro K
COTPYIHUKY-KOHCYNbTaHTy MO®DL], oOnanatomemy HyXHOH uHpopManueidl, HIX K TOMY
HH(pOpMaAITMOHHOMY HOCHTENO (CTeHay, "BepTyike", CTOWKE W T.1.), TJI€ pa3MelleHa HeoOxoaumas
MOCETUTENI0 UH(OPMALHSL.

CranpmapTbl STHUKM OOIIEHMs Ha »dTamax oOCIy)XMBaHUS 3asBUTENCH pa3pabaTbIBalOTCs U
yTBepKaaroTcs aupekropom MOPII B cocraBe kopnopatuBHOM 3Tk M®LI.

CraHgapT yCTaHOBJICHHUS KOHTAKTa.

YCcTaHOBHTE C 3asBUTEIIEM BH3YaJIbHBIA KOHTAKT;

YIBIOHUTECH EMY;

MONIPUBETCTBYUTE €T0;

W3BUHUTECH TIEPE]] 3asBUTEJIEM 32 HEOOXOAUMOCTh OXKHIaHUS B OUEPE]I;
y3HaiiTe, Kak 00paIaThCs K 3asiBUTEIIO;

YTOYHHTE 1IeJTh BU3UTA M BEIPA3UTE YIACTHE B PEIICHUH BOIIPOCA.

[Tpu nosiBIIeHUY 3asIBUTENIS/TIOCETUTENS OTIIOKUTE TEKYIIHE JIeia U MEePEeKII0UUTe CBOE€ BHUMAHUE
Ha Hero. [lokaxxuTe B3IIIA0M, YIbIOKOH, KUBKOM T'OJIOBBI, 4YTO BBl 3HaeTe 0 €ro nosiBJI€HUN U FOTOBBI K
BBINOJIHEHUIO 3anpoca. OTCyTCTBHE BHUMaHMS CO CTOPOHBI COTPYIHHUKA SIBJISIETCS UTHOPUPOBAHUEM U
MOXKET BBbI3BaTh OIIYyIIEHWE HEHYKHOCTH. Ha camoM HauanbHOM 3Tamne B3aumoneicTBus ¢ MOIL]
rpakJaHUH JOJKEH OLYTUTh J0OPOKEIATEIbHOCTh U 3200Ty € HALIEH CTOPOHBIL.

[Ipy OOBEKTHBHOM OTCYTCTBHH BO3MOXXHOCTH YAOBJIETBOPUTH 3alpPOC 3asBHTENS/TIOCETUTEIIS
cpa3y, MpUHECUTE U3BHHEHMS: "VI3BMHHTE, MHE HYXHO €lIe IMapy MHUHYT W s cpa3y 3aiimych Bammm
BonpocoM. Ilomoxnaure, moxanyicra". "Ilpomry mnpoileHusi, B JaHHBIHK MOMEHT Y HAac BpPEMEHHBIC
TEXHUYECKUE TPYAHOCTH, Ipodiiema OyIeT pa3pelieHa B TeueHue onmxamux 15 munyt".

Ecnu 3asButens obpatuics k Bam B mporecce oOCTyKUBaHHS JPYTroro 3asiBUTENs, MPUHECHTE
W3BUHEHUS (3TO BBIPAKEHHE BEXIIMBOCTH, U OHO JIOJDKHO OBITh MAaKCHMAIIbHO JOOpPO’KENIaTeIbHBIM),
OOBSICHATE TIPUYMHBI, COOOIIHMTE BPEMs OXHAAHUS - OSTO MO3BOJHUT MPEIYNPEIUTh BO3MOXKHOE
HEJIOBOJILCTBO.
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VYTOYHSAA Lieb BU3UTA U MPOSBIISIS JKeNaHue IOMOYb, Bl IEMOHCTpUpYyeTe 3aMHTEPECOBAHHOCTh B
€ro BOIIPOCE U HAIleJICHHOCTh Ha ero ckopeiiiee pemenue: "Kakyto ycnyry Bl xorenu 6b1 momyuurs?",
"B stom Bompoce Bam mnomorytr moum koyuieru, naBaiite s Bac k HuM mnpoBoxy, "OOpaturecsh,
no’kanyicra, B OkHO N...".

CraHgapt BbISBICHUS TOTPEOHOCTEH.
3a1aTh HECKOJBKO YTOYHSIOIIUX BOIIPOCOB;
PE3IOMHUPOBATh OTBETHI, CPOPMHUPOBAB 3AIMIPOC 3ASIBUTEII.

3anaiite 3assBUTEIIO MOHATHBIE BOIPOCHI, KOTOPBIE MO3BOJISAT YETKO OMPEICIUTh €ro MOTPEOHOCTb.
Hauunate oOmieHue »xenatenbHO C "OTKpBITOro" BOIpoca, KOTOpBIM IoMoxeT Bam ompenenuts
HampaBlieHUe mocienyromniei oecenpr: "Ilo3BoibTe, s 3a1aM BaM HECKOJIBEKO BOTPOCOB, YTOOBI TIOHSATB,
Kakue yciyru Bam HyxHBbI".

WuToHanus, ¢ KoTopoi Bel 3anaere BONpOCHI, 10JKHA IEMOHCTPUPOBATH:
NO0OPO’KENATENbHOCTD;

YBa)KEHUE;

CO37aBaTh IOHUMAaHUE, YTO OTBETHI HA Baiiy BOPOCH IPUHECYT MY IOJIb3Y.

[To coOCTBEeHHOW WHUITMATHBE JalTe HEOOXOIMMbIC OOOCHOBAHUS W PA3BSICHCHHS 3a1aBACMBIM
BOIlpocaM. 3aJaBaeMbIe BOIIPOCHI HE BCETZIa MOTYT OBITh MOHSATHBI 3asBUTENI0. Pa3bsicHEeHUE cMbIcia
3a/1aBa€MbIX BOIIPOCOB - 3TO MPOsSBICHUE 3a00ThI 0 3asBuTene. [IpegocTaBisiiTe pa3bsiCHEHUS TOIBKO
NP 33J1aBaHUM CJIOKHBIX U HEKOM(OPTHBIX BOMPOCOB. [lomokuTenbHbIE IMOLMK BO3HUKAIOT B TOM
ciy4ae, KOTJla pa3roBOp BEACTCS Ha SI3bIKE BHITOJI, TOTPEOHOCTEH U KeaHUM 3asBUTEISL.

BelcoymaB OTBETBHI, PE3IOMHUPYMUTE YCIBIIIAHHOE M MOATBEPAUTE, YTO Bbl NpPaBUIBHO NOHUIM
norpeOHOCTh. Vcmonp3ylTe MaKCHMalbHO JIOCTYIHBIE W TIPOCTBIE pedeBbie 00OpOTHL. BrimaBaiite
nHpopmanrio MeakuMu nopuusmu: "l Bac ato o3nagaer...", "Ot0 obneryaer Bam...", "OTo nmo3sonut
Bam cokoHOMHTS...".

O06s13aTenbHO MPOMHGOPMHUPYHTE 3asiBUTENSI O TEX yCIyrax, KOTOpbIE CBsI3aHbI C 3alpallinBaeMon
yCIYrol >KH3HEHHOW cuTyanueil u MoryT ObITh mpenoctaBieHbl B MODL, a Taxke 00 0AHOM WM ABYX
JOTIOJIHUTENBHBIX YCIyrax B COOTBETCTBUM C JEUCTBYIOIMMH Ipuopureramu. llomBectn k
MPEATIOKEHUIO JOTOJHUTENBHBIX yCIyr Bel moxere ¢ momompro crieayronmx ¢pas: "Kpome Toro,

'

xoren(a) Obl oOparuth Bame BHUMaHuWe Ha BO3MOXHOCTE...", "JlomomauTensHO XoTen(a) ObI
MPEJIOXKUTE...".

CraHgapT KOHCYJIBbTUPOBAHUS:
IpeoCTaBlIeHHE pa3/1aTOYHOro MaTepuaia o0 yciayrax;
UH(POPMHUPOBAHNUE O JIOTIOTHUTEIIBHBIX YCIIyTaxX;

HoJ/iepKaHue 0OPaTHOM CBSA3H C 3asBUTEIEM B IIPOLIECCE KOHCYJIbTUPOBAHHUS.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

B xoxe KOHCYJIbTallUU 3adBUTCIIb NOJIKCH OBITE YBEPCH, YTO COTPYAHHUK MCD]_[ IIOHUMACT €10
HOTpe6HOCTI/I " npeiraraCT EMy HaAWIydlICeC pCHICHUC.

Corpyauuk MO®IL] 1npu KOHCYJIBTUPOBAHMHU [JOJDKEH NPEJOCTAaBUTh 3asBUTENI0 IOJIHYIO
HeoOXouMYI0 eMy HH(OpMaIHio B yIOOHOM [UIsl 3asiBUTENsT OopMe: YCTHO W/WIIA B TIEYaTHOM BUC (B
dbopme pacnevyaranHoir u3 AUC M®I] urbopmarnmu kacaTebHO MakeTa HEOOXOIUMBIX JOKYMEHTOB,
OykieToB, TUCTOBKH (rpaduk padoTsl u Tenedon MDII; anpeca u crnpaBodHble TeledOHBI OPraHOB
BIIACTH U CIyXk0; MO JPYrUM BOIPOCaM, CBSI3aHHBIM C TMPENOCTABICHHUEM TOCYIAapPCTBEHHBIX U
MYHHIIUIATBHBIX YCIYT).

B xo/1e KOHCYIIBTUPOBAaHUS HEOOXOIUMO TIOIICPKUBATH OOPATHYIO CBSI3b - YTOYHSTh, IOHATHA JIN
eMy TmpenocTtaBisieMas WHopMarusa. 3asBUTEIh OCTAHETCS YJOBJIETBOPEH KOHCYJbTAIMEHM B TOM
ciydae, ecnu nHpopMmanus o0 yenyre M®I] noHsTHa, KOHKpETHA U JJOCTaTOYHA.

Pemenne o noay4eHUy yCiryru NpUHUMAET 3asBUTEIIb.

Henb3s HaBs3pIBaTh 3asBUTENIO JOMOJHUTENbHBIE ycinyrd. [Ipoundopmupyiite o Hammuuu
OTIpEICTICHHBIX BO3MOXHOCTEH M pacCKaXkuTe O HHUX Oonee TOAPOOHO TpU BO3HUKHOBEHUU
3aMHTEPECOBAHHOCTH.

OT1HKa OOIIEHUs TTPU OKA3aHUH YCIYTH:

nH()OPMUPOBAHNE O BPEMEHHU OXKHIaHHS;

MH(GOPMHUPOBAHUE O CBOUX JICHCTBUSIX;

NoJiIep)KaHNue OOpaTHOM CBS3M C 3asIBUTENIEM BO BpeMs OKa3aHUs yCIyTH;

MIPUHECEHUE U3BUHEHUH B CIIy4yae yBEIMYECHUS] BpEMEHHU OKa3aHUsl YCIYTH.

[lepen mporenypoil MPeAOCTaBICHUS YCIYyTd MPOHMHPOPMUPYHTE 3asBUTENS O TOM, CKOJIBKO
BPEMEHHM 3aHUMAET €€ OKa3aHHe, €ClId JUTUTEIbHOCTh cocTaBisieT Oomnee 5-10 munyTt. Takum oOpazom,
3asBUTEIIO0 KOM(MOPTHO B MPOIIECCE OKHUJIAHUS, OH YyBCTBYET 3a00TY M JKE€JIaHUE COTPYIHHUKOB CJIEIaTh
BCE BO3MOXKHOE, YTOOBI COKPATUTh €r0 BPeMsl OXKHIaHUs.

KomMmenTupyiite cBom AeWCTBUA, OKa3biBas YCIYTy, M COOOIIaiiTe 3asBUTENI0 O CTaAuH ee
BbInonHeHUs. [Ipu oTcyTCTBUM 00paTHOM CBSI3U MO MPEJOCTABICHHUIO YCIYTH 3asBUTEIh MOXKET HadaTh
UCTBITBHIBATh JTUCKOMGPOPT W3-32 OTCYTCTBUS WHQPOPMAIMU M COMHEBATbCI B TOM, 4YTO Bbl
NEHCTBUTENFHO 3aHUMAETECh €T0 BOTIPOCOM.

[TocTossHHO TTOAAECP)KUBANTE BU3yalIbHBI KOHTAKT ¢ 3asiBUTeNIeM. OH JOJKEH YyBCTBOBaTh, UTO B
MpoLecce OKa3zaHUs YCIyrd Bel MOMHUTE O €ro NpucyTCTBUH (ITOJHUMUTE Ha HETO B3TJISM, YIBIOHUTECH,

3a/1aiiTe BOIPOC).

Bo wu30exanue HCOOBOJILCTBA CO CTOPOHBI 3asdABUTCIIAI TIPHU OKAa3aHUU YCIIYTI' Hpe;maraﬁTe
NepCUCHb HGO6XOHI/IMHX JOKYMCHTOB B IICYaTHOM BHUC.

Eciu BbIIONHEHWE YCIyrd 3aTsAruBaeTcs, W3BHHHUTECh 3a MpUYMHSIEMble Heyno0cTBa U
MpOUH(OPMUPYHUTE €r0 O TOM, CKOJIBKO BPEMEHHU ellle ToTpedyeTcs.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

[Tocre 3aBepiieHUs] OKa3aHUS YCIYTH YTOYHUTE Y 3asBUTENS, JOCTATOYHO JIM €My ITOJyYeHHOU
MH(OpPMAIIMHU, OCTAJIHCH JIH €lIe KaKHe-TO HE3aKPBIThIE BOIIPOCHI, HACKOIBKO MOJHO ¥ Ka4eCTBEHHO BEI
pELININ ero BOIpoc.

O0s13aTenbHO TPOUH(DOPMUPYHUTE 3asIBUTENS O TEX yClIyrax, KOTOpPbIE CBSI3aHbI C 3alpaliniBaeMon
YCIIYTOM KU3HEHHOM CHTyanuel u MOTyT ObITh mpenocTtaBiieHbl B M®II, a Takke 06 0qHOM MU JABYX
JOTIOJTHUTENBHBIX YCIIyraX B COOTBETCTBUU C ACHCTBYIOIIMMU IPUOPUTETAMHU.

Hpe,Z[J'IO)I(I/ITe 3asABUTCIIIO BBIPA3UTh CBOC MHCHHEC KAaUCCTBOM IPEAOCTABJICHUA YCIYT' C IOMOIIBIO
Cucremsnl OIICHKH Ka4YCCTBA OKa3aHUs YCJIYT.

OTuKa OOIIEHHs TPH 3aBEPILICHIH KOHTAKTA!

mo0JIaroIapuTh 3asiBUTEIS;

MpeIOKUTH oOpamarbess B ML u B ganbHemeM.

[ToGnaromaputh TpaknaHuHa 3a oOpallleHHe W BbIPA3UTh CBOM IO3UTHBHBIE SMOLMU IOCIIE
OKOHYaHUS OOCTYyXHBaHUS - OTO o0s3areibHass HOpPMa XOpOIIEro TOHAa. Beipazute CBOIO
TO0OPOKENATENHHOCTh, ITO MOKaXET, YTO BBl 3aMHTEpecOBaHbl B HEM M BCETJa pajbl BUICTh CHOBA B
M®II. [Tpumep: "Cnacubo, yTo Bocnonb3oBanuck yciayramu MOLL", "Pagsl, yto cMoriu Bam nomous".

3aBeplIeHHE KOHTaKTa BEXJIUBBIM IMPOLIAHHMEM U MpuriameHueM oOpamarecss B MOIL]
chopmupyeT y TpaxJaHWHA TOJIOKHUTEIBHOE BIIEYaTIEHHE O B3ammojelcTBuu. llompomraiitech u
npurnacure 3asButeis B MOL] dpazoii: "Ilpuxoaute, Oyaem pansl BuaeTh Bac cHoBa!'.

CTaHI[apT B3aUMOJACUCTBHUS C 3aSIBUTEIISIMH 10 TCJ'IG(i)OHy.

PasroBapuBas mo Ttenedony, ynbibaiitech. IlomHuTe, uyTO YyNBIOKAa BCerza 4YyBCTBYETCS B
pasroBope. TenehoHHbIH pa3roBOp J0HKEH ObITh KOHCTPYKTUBHBIM U KOPOTKUM.

CHsB TpyOKy, TIONPUBETCTBYHTE 3asBHUTENS, COOOUINTE HAMMEHOBAHWE YUPSXKICHHUS U
npeacraBpTech emy: "3npaBctBydte! lLlenTp "Mom AOKyMeHTBI' TOpOACKOro OKpyra BpOHHHIIBL
Oneparop Exarepuna, ciymaro Bac".

[Tpu BBIsICHEHHU 3ampoca (CyliecTBa Jena, 00CTOATENIbCTB) UcTionb3yiiTe dpassl "[IpeacraBpTecs,
noxxanyicra", "Hewm st mory Bam nomous?".

ITpu paszroBope HEOOXOAUMO:
CJIEINTH 32 CKOPOCTBIO CBOEH peur, COOII0AaTh Pa3MEPEHHBII TEMII, HCIIOIb30BaTh Hay3bl;
TOBOPUTH KPaTKO, KOHKPETHO U IO CYIIECTBY;

H3-3a 0COOEHHOCTH TGJIC(l)OHHOI;'I CBA3HU H606XOI[I/IMO YCTKO BBII'OBapuBaTh CJIOBA, YTOOBI KJIUEHT
XO0powIo ux CJbIaJI U IOHUMAJI;

€CJIM COTPYIHUK HE YBEPEH, YTO MPABUJIHHO PACCIHBIIIAN YTO-THMO0 B TeIeQOHHOM COOOIICHUH,
eMy He0OXO0IMMO MEePECTIPOCHUTD 3asIBUTEIIS BO N30EKaHNUE HETOTOHUMAHUS;
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"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

PEKOMEHAYCTCA UCIHOJIB30BATh NMMPHUEMbI AKTUBHOT'O CIIYIIATEJIS, MOAACPIKUBAS IIOCTOAHHYIO CBA3b
C CO6€C€‘I[HI/IKOM oCcpcACTBOM CJIOB U MEXJIOMETHH.

Eciu uenpio 3ampoca 3TO NMpeayCMOTPEHO, TO MPEIJIOKUTE HECKOJIBKO BAPUAHTOB PEIICHUS
Bompoca. Bce mpemioxkeHus TOMKHBI OBITh apryMEHTHPOBAHHBIMU, HO BBIOOpP OCTAETCS 3a 3asBUTEIIEM
(B co3nanuu cobecenHnKa, Kak MPaBUII0, OCTACTCS TOCISTHSS WU TPEIOCICIHSS U3 TIPEIT0KEHHBIX
albTEPHATHB, © NMCHHO HAa HE OH OCTAaHOBHTCS).

Hcnonwsyiite Pppassl "Bol Mmoxkere...", uckmounte Gppassl "Bol 1omKHbI".

HenomycTuMbI yCTaaoCTh U CKyKa B T0JIOCE, OBICTPBIN MM CIMIIKOM MEJUICHHBIA TEMII, a TaKXe
IIPOCTPAHHBIE PA3rOBOPHI HA "MOCTOPOHHUE" TEMBI.

Eciu coTpyHUK HE MOXET cpa3y OTBETUTb Ha BOIPOC 3asBUTENS, PEKOMEHJIyeTCs 3alucaTrh
HOMep Tene(oHa KIIMEHTa U IEPE3BOHUTD EMY.

[Ipy HEBO3MOKHOCTH CHEIMAIMCTA, IPUHABLIETO 3BOHOK, CaMOCTOSITEIbHO OTBETUTh Ha
MIOCTaBJIEHHBIE BOMPOCHI, Tele(POHHBIN 3BOHOK MOXKET OBITh IepeagpecoBaH (IEpeBeieH) Ha Jpyroe
o M®LI, yuacTByroliee B Ipe0CTaBIEHIH IOCYIapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT.

[Tpu 3aBepuieHNH TeNe(OHHOTO Pa3roBOpa:

noGarogapure 3a 380HOK "Criacn6o 3a Bame oOpamienue";

BEXJIMBO Monpoulaiirech, npurnacute B M®L[: "lo cBumanus, npuxomure, Oyaem paasl Bam
IIOMOYB".

Bpewms TeneoHHOro pasroBopa He AOJKHO NpeBblaTh 10 MUHYT.
Cranpapt cepBrca B IPOOJIEMHBIX CUTYAIHSIX.

B M®I[ nomxna ObITh co3maHa aTMocdepa MO3UTHBHOTO BOCIPHATHS KajJo0 M MPETEH3UH CO
CTOPOHBI TPAXKIAH:

NPOSIBIISTATE YBAXKECHUE U JJOOPOKENATEIEHOCTD K YEJIOBEKY, KEJIAIOMIEMy OCTaBUTh MPETCH3HIO;
cTapaiTech pemuTh MpodemMy ObICTPO (TI0 Mepe BO3ZMOKHOCTH);
W3BUHUTECH U 110 BO3MOXKHOCTH TPETIOKUTE AIbTEPHATHBHBIN BAPHAHT PEIICHUS TPOOIIEMBI,

BeAMTE ce0s1 TaKUM 00pa3oM, YTOOBI 3asIBUTENIb OCO3HAJI, YTO €T0 3alpOC YCJBIMIAH U BOCIIPUHST
BCEPbE3;

HE KOMMEHTUPYHTE CIOKHBILIYIOCS CUTYALMIO C UCIIOIb30BAHUEM HETATHBHBIX CJIOB, IOMHHUTE O
KOpPIIOPAaTHUBHOM 3THKE;

HE BCTynafITe B ITIOJICMUKY U MO3BOJISITE YCJIOBEKY BbICKAa3bIBATh CBOC MHCHHUC,

NOAPOOHO BBIACHUTE CHUTYalWIO, YTOYHHTE (AaKThl s TOCIEAYIOUeH INPOBEPKH TaHHOU
uHpOpMaINH;
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10-57/PB
(pen. ot 20.11.2024)

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[ata coxpaHeHus: 12.03.2025

B ClIyyae HEBO3MOXKHOCTHU pa3pelIeHUs] CIIOPHOW CUTYalluu MpeUIoKUTe 0POpPMUTH 0OpalleHle B

MMCEMEHHOM BHJIE ¥ YBEJIOMUTE €T0 O MPOIEAYPE PACCMOTPEHHSI OOpAIICHHIA.

Curyanuu

BapuanTe! aeiictBuii

[Tpumepnsbie dpazbl

Jiist BeIICHEHHS
neTanei nHpOopMaInH,
Heo0X0auMOM
3asIBUTEIIO, HY>KHO
JIOTIOJTHUTEIFHOE BPEMSI

3anucath TesnedoH 3asBUTENS U
moo0emaTh NePE3BOHUTD B YI00HOE
JUTsl Bac 000uX BpeMs (TIpU 3TOM He
CHpaIInBas HUYEro JIMIIHETO,
HarpuMep: KTo, OTKY/1a, YTO HY>KHO

"IToackaxknte Barr
tenedoH, s Bam
nepe3BoHI0 B TeueHue 30
MHUH., BBI OyneTe qoma?",
"ITerp CemeHoBUY,

Y T.J1.) WIH TIONPOCUTH TIEPE3BOHUTH
3asIBUTEJIS 4YEPE3 HECKOJIBKO MUHYT

IIEPE3BOHMTE, MTOXKAITYHCTA,
yepe3 20 muH.".

Henb3s ncnonp3oBath
cnenyrommue ¢pasbr: "
Bam notom kak-HHOY b
rnepe3BoH0"

TenedoHHbIN 3BOHOK BO
BpEMsl pa3roBopa ¢
IIOCETUTENEM

3anucath TeneoH KIMEeHTa U
noo0emnare Nepe3BOHUTH B YJJO0OHOE
JUTs Bac 000uX BpeMs (TIpu 3TOM
HEO00X0JUMO YETKO 0OTOBOPUTH
JIeHb 1 Yac TeJe(OHHOTO 3BOHKA).
[TorrpocuTh HEMHOTO OJ0XK/1ATh, HE
Belas TpyOKy, eciii pa3roBop ¢
MOCETUTEJIEM MOIXOAUT K KOHILY.
ITonpocuTh Nepe3BOHUTH Yepes
HECKOJIBKO MUHYT

"Tloxanylicra, OI0KAUTE,
He Bemaiire TpyOKy, s
00CITy>)KMBAIO TMTOCETUTEIS U
CMOTY OTBETHTH Yepe3
OJIHY MUHYTY"

HpaBI/IHa OTHUKETA B O6H.[CHI/II/I C JIOAbMH C UHBAJIUJHOCTBIO.

Korma Bwr pasroBapuBaere ¢ HHBaIMAOM, OOpallaiTech HEMOCPEIACTBEHHO K HEMY, a HE K
COMPOBOXKAAKOIIEMY WIIN CypIONEPEBOTUMKY, KOTOPBIE IPUCYTCTBYIOT IIPU Pa3roBOpeE.

OO0pamaiiTech ¢ HHBAIUIAMU KaK C B3POCIIBIMHU JIFOJIbMH.

Korna Brl pasroBaprBaere ¢ 4eI0BEKOM, UCIIBITHIBAIOIIUM TPYJHOCTH B OOIIEHHUH, CIyIIAHTE €ro
BHUMAaTenbHO. ByibTe TeprenuBsl, ®KAUTE, KOT/Ia YEIOBEK caM 3aKoH4HT (Ppaszy. He mompasmnsiite ero u
HE JioroBapuBaiTe 3a Hero. Hukorna He NpuTBOpSUTECH, YTO BBl IOHMMAETE, €ClIu Ha CaMOM JieJie 3TO
He Tak. [ToBTopute, yT0 BBI MOHSAIN, TO MOMOXKET YEJIOBEKY OTBETUTH Bam, a Bam - moHATH ero.

Korma Bel roBopuTe ¢ 4elIOBEKOM, MOJIb3YIOIIUMCS WHBAJIUIHOW KOJISICKOM WM KOCTBUISIMH,
PacIOJIOKUTECh TaK, 4ToObl Bamm w ero riaza ObUTM Ha OJHOM YpOBHE, Torma Bam Oyaer jerue
pa3roBapuBaTth.

YroObl mpuBJIeYh BHUMAaHHE YEJIOBEKA, KOTOPBIA IUIOXO CIBIIIUT, MOMAIIUTE €My PYKOH wiu
noxJjomnaire no miedy. CMOTpUTE eMy NpsMO B IJ1a3a U TOBOPUTE YETKO, XOTS UMENTE B BUAY, UTO HE
BCE JIFOJIH, KOTOPHIE IJIOXO CIIBIIAT, MOTYT YMTATh 10 TyOaM. PazroBapuBas ¢ J10AbMHU, KOTOPBIE MOTYT
YuTaTh MO ry0aM, pacroyiokUTech Tak, 4ToObl Ha Bac maman cBer, u Bac Obuio Xopomio BHIHO,
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"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

HOCTapaﬁTeCL, yTo0BI BaM HHYero He Merao.

[Tpu oOpatieHnH K HE3psAYEMy WM CIa0OBUASIIEMY YeJIOBEKY, 0003HaubTe, 4YTO BBl 0oOparaerech
HUMEHHO K HEMY.

ITamsaTka g cnenuanuctoB MOII,

YenoBek C OrpaHWMYCHHBIMH BO3MOXKHOCTSIMH SIBJIICTCS TIOJTHONPABHBIM KIHUEHTOM CGhepsl
00CITyKUBaHUS B TOCYJJaPCTBEHHBIX YUPEKICHUSX.

CHCI_II/IaJ'II/ICTLI M(DI_I AOJDKHBI NPEAOCTABIIAATE OAMHAKOBO KAYCCTBCHHBIC YCIYI'M IJId BCEX
rpaxJaH.

OTka3 OT NpPEeNOCTaBIEHUS YCIYr YEJIOBEKY C OIPAaHUYEHHBIMH BO3MOYKHOCTSMM SBIISETCS
HapyLIEHUEM €ro IPaB.

He3spsiune nnm cimraboBusIINE 3asIBUTEINH.

Ecim Bac mpocsaT mokasaTtb, JaTh MOLIYNATh JOKYMEHT - IO BO3MOXKHOCTH BBIIOJIHAWTE 3Ty
npock0y - He3psiuue CMOTPAT pyKaMHu. XOpOIIO, KOrJa He3psuui 4eloBeK 3HaeT YeTKO, 4YTO 3a
JOKYMEHT eMy HykeH. Pacckaxure 00 MMEIOIIUXCS TOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX yCIyrax,
KOTOPBIE OH MOKET 1osry4uts B MOLI.

Y 100HO, KOT[Ia Ha/l BXOJIOM B YUPEKJEHNE YCTAaHOBJIEH TUHAMHK, U3 KOTOPOTO HETPOMKO UTPAET
My3bIKa. YelloBeK UIeT Ha €€ 3BYK U nonajaet Kk Bam. My3bika - Hapy»kHas pekiama.

HCSPH‘II/IG JIFOAW OPUCHTHUPYIOTCA HAa 3BYK U OLYIICHHA. Ecmm CIICHUAIMCT 3aMEP U TUXO CTOMUT - K
HEMY CHaGOBI/II[HH_II/Iﬁ HEC OGp&THTCH, IMOCKOJIBKY CHUTACT, YTO HU OAHOI'O YCJIOBCKA B IOMCIICHUHN HECT.

He3psueMy yenoBeky MHOrJa TPYIHO CUMTATh ACHBIUW IPU OILIATE IOCYAApPCTBEHHOW IOLIIUHBI,
€CIIi OHU MEJKUMH Kymtopamu. [Tomoraiite, ecimu Bac 06 aTom nonpocst. [lpu 3Tom OyapTe YeCTHBIMHU.

OxpaHe yupeXJeHUs U CIEeUUATNCTaM CTOUT Y4YecTb, 4YTO HE3pAYMM YEJOBEK HE BHJIUT
0OBSBJICHHM, HATUCAHHBIX MTPABWJI U HAAMUCEN, TOATOMY YUUTBIBAHTE U 3TO.

CO6aK-HpOBOI[HI/IKOB B HAIIEM ropoac mpakTU4eCKu HET, HO HE JOJIXKHO OBITE 3alIpeTa BXOOUTH C
Hel B YUpCIKIACHUC. Takas cobaka O6y‘IeHa IIPaBUJIBHOMY IMOBEACHHUIO B IOpoJc U B O6IJ_ICCTBCHHBIX
MECTax; X034HH 3a HEeH CaeauT u YXAXKUBACT TAK KC, KaK U 34 coboii. OT0 MPAKTUYCCKU €0 4aCThb TCJIa:
rja3sa.

Hecnprmarpe nimm CJ'Ia6OCJ'II)IHIaHII/I€ 3adABUTCIIN.

Ecmm cpenmn Bammx KIMEHTOB HEpeIKO OBIBAIOT JIIOAM C HAPYIICHHEM CIIyXa, MOCTapalTech
OCBOUTH Hambosee 4yacTo ymoTpeOsseMble B STUX CHUTyalMsX *ecTbl. HamepeBasch MOTOBOPUTH C
YEJIOBEKOM, OTEPSABIIHNM CIIyX, Bbl MOXeTe MpUBJIEYb €r0 BHUMAHKE, TUXOHBKO JOTPOHYBIIUCH IO €r0
IJie4ya WiId MaxHyB pykKod U T.. OueHb BaKHO MPOSIBUTH TEPNHUMOCTb, TAKTUYHOCTh U BHUMAHHE BO
BpeMsi OOIIEHUS ¢ HECIBIMANINMHE JIFOAbMH. JJ0OpOoKenaTensHOCTh PU Pa3roBOPE C TAKOW KaTeropuen
Bammx 3asiBuTeneil - kpaitHe BaXKHbI MOMEHT OOIIEHUs C MHBAJIMAMU TIO CITYXY.

He naumnaiite pa3roBop, moka He yOeauTeCh, 4TO COOeCeTHUK BUAUT Barie nuiio u ryosl.
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"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

[TocrapaiiTech ObITH Ha XOPOILO OCBEIIEHHOM MecTe. Baie Juio J0mKHO ObITh XOPOLIO BUIHO
HeclnplanemMy cobecenHuky. Pacronoxutech Ha ypoBHe Baiero cobecennuka Ha pacctosauu 0,8-1,5
M OT HEro.

Hukorna He mpITaliTeCh TOBOPUTH TNIyXOMY YEJIOBEKY MPSIMO B YXO0. OTO MOXET HE MOMOYb €My
ycaslaTe Bac m He MO3BOJMT €My CJEINTh 3a BbIpakeHHMeM Bamero smma. He meltaiitech kpuuaTh
OUYEHb I'POMKO. JTO clenaeT BbIpakeHHe Bamrero nuna cepauTtsiM My Bamero moceturens MokeT
IIPOIACTB JKEJIaHUE BOCIIOJIb30BaThCsl Bammmu ycimyramu.

['oBopuTe ¢ OOBIUHON CKOPOCTHIO, HE OBICTpee W HE MeJieHHee, ueM BBl roBopuTe Bcerna.
Yo6eauTech B TOM, 4TO Bac NBITAIOTCS HOHSATE.

B Hauane pasroBopa mocTtapaiiTech SICHO "HOJUYEpKHYTH"' TeMy Oecernbl. YOemutech, uyto Baie
JIMIIO HIYETO HE 3aropaKMBaeT OT B30pa cOOCCEIHNKA.

HCKOTOpHe JHOIW MOr'yT CJbllIaTb HAa HOPMAJIbBHBIX YPOBHAX, HO 3BYK OHH BOCIIPHMHHMAKOT
HapyUICHHBIM, KaK Ha CTapOﬁ rpam3sarinicCu. FOBOpI/ITC JIMIIb HEMHOTO I'pOMYEC, YEM O6I>I‘IHO, Hoz(61/1pa51
MOAXOOSAIINI YPOBCHbB. HWuorpa moau TCPAOT CIIOCOOHOCTH BOCIIPUHUMATL BBICOKHUC YaCTOTHI 3BYKa,
MMO3TOMY CHHIKCHUC BBICOTHI Bamero roixoca moMoxeT UM Xopoumo Bac capimats.

PazroBapuBas ¢ m10X0 CIBIIIAIINM YEJIOBEKOM, HE JKYWTE U HE IPUKPBIBANTE POT PyKaMH.

Ecnn Bam mnokazanoce, yTo Bac He MOHMMArOT, MOBTOPUTE CBOIO MBICIb JPYTUMHU CIIOBAMM.
[ToctapaiiTech 001IATHCS C TITYXHUM COOECETHUKOM KOPOTKO U B IPOCTHIX BHIPAKECHUSX.

PasroBapuBasi uepe3 mepeBOAUUKA JKECTOBOTO s3bIKa, OOpaIaiiTech K YEJIOBEKY C HapylICHHEM
ciyxa, a He K nepeBomunky. Crapaiitech He oOpamatsh 0co00ro BHUMaHUS Ha JIOJCH ¢ mpoOieMoit
CJIyXa BO BpeMsl HX OOIICHUS MEXIy COOOM, 7TO MOKET OOUIETh UX.

[ToMHuTE, BHUMaHWe K HAM W TOHMMaHUE HUX TMPOOJIEM CO31acT OJIaronpusTHOE MHEHHE O
3aBeJIeHUH, rie Bl paboTaere, 1 0 €ro COTpyIHUKAX.

3asgBuUTEIN C HAapyHICHUEM OIIOPHO-ABUIaTCIIBHOI'O aIrlrapara.

ObecnieubTe TOCTYMHOCTD 3/1aHUs, YUUTBIBAs, UTO YEJIOBEK HA KOJISICKE HE MOXKET CAMOCTOSITEIBLHO
MIPEOJI0JIETh CTYTIEHHU, OOPAIOPHI U MOPOTH, TYTUE NMPYKUHBI HA ABEPH.

BusyanbHyro HHPOpPMALIMIO O TOCYIapCTBEHHON YCIIyre pacroyiaraiTe Ha ONpeAeTICHHON BBICOTE,
9YTOOBI YEIIOBEK, CUISIINI B KOJISICKE, MOT 0€3 Tpyia C Hell 03HAKOMHTHCSI.

[Ipn HEOOXOIMMOCTH TIOMOTHTE OCTaTh HEOOXOIWMBIN TepeueHb JOKYMEHTOB, HAXOJSIIANUCS
BBIIIIE BO3MOKHOTO JIJIS YEJIOBEKA, MTEPEIBUTAIOIIETOCS C TTOMOIIBIO KOISICKH.

3asiBUTENb B MHBAJIHMIHOM KOJISICKE.
3asBUTENh B HMHBATUIHOW KOJSCKE B OCHOBHOM TNIEPEIBUTACTCS B COMPOBOXKICHUU OJIM3KHUX
JoAel. TO HEMHOTO 00JIer4aeT yCaoBuUs ero npeObIBaHus B 00IECTBEHHOM MecTe. M Bce e mposiBUTe

BHUMAaHHEC K H€O6I>I‘-IHOMy MOCECTUTCIIIO.

3aMeTI/IB, 4TO IO CTYINCHbBKAaM IMOJHUMAIOT WHBAJIWAA B KOJIACKE, HE HOHXBaTBIBaﬁTe KOJIAICKY 3a
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

KoJleca MM JIpyTHe BBICTYIAIONIME YacTH, Ha Bamr B3risig nmpenHazHaueHHbIE U1 €€ MoAbeMa. JTo
MOKET OBITh HEOE30MacHO M T'PO3UT CKIIAAbIBAHMEM KOJISICKM WM €€ TOJOMKOM, a JUIs WHBalIuIa
YpeBarTo najeHuem!

W nanpoTtus, mocTapaiTech MOHATH BIEYATICHUS YEJIOBEKA B KOJSICKE B TOT MOMEHT, KOIZla OH
"HampasisgeTca" Ha HEMPOXOAUMBIHN JJI KOJISICKM TyYpHHUKET Ha Bxoze. Ilocrapalitech moMO4Yb MHBATIUY
IIPEOI0JIETh ITO MpENATCTBUE. A elle Jydiue, eciid Bbl cMokeTe BIYCTUTh €ro 4epe3 Kakon-HUOYIb
WHOM, 3armacHON MM ciyXeOHbIN BxoJ. OMHO 3TO MOXET clelaTh MOCETUTENSI-KoIsicCoOuHnKa Bammm
IIOCTOSIHHBIM KJIMEHTOM.

BYI[BTG CHUCXOJHUTCIBbHbBI K W3JIUIITHEH OMOIIMOHAJIBHOCTH H JII0003HATEIILHOCTH YEJIOBEKA B
KOJISICKCE. I/IHBaJ'II/II[I)I-KOJ'ISICO‘-IHI/IKI/I HE4YacCTO BI)I6I/IpaIOTC$I U3 J0Ma, IIO3TOMY MOTIYT 3aIACPiKaThCsA B
Bamem YUPCKACHHUU OO0JbIIC, YEM OOBIYHEIC IMMOCETUTCIIN, pacCMaTpUuBas IMIOMCUICHUC.

Hepeaxo nns mHBanmua B KOJSICKE NMPOOJEMAaTHYHO MPOYecTh MH(OPMAIMIO HA CTEHAAX WU
OOBSIBIIEHUSIX M3-32 BBICOTHI UX pacrnoyiokeHus. [locrapaiitech paccka3zaTb eMy 00 3Toil MH(opMauu
WIA TPEAJIOKUTE, €CIM eCTh pacledyaTaHHbI IyOnukaT B CBOOOJHOM JOCTyIE, O3HAKOMHUTHCSA C
TEKCTOM.

3asgBUTEND C IMpU3HAKaMH SIUJICTICUH.

[Ipexxne Bcero, MOHSAB MO KakUM-THMOO MpHU3HAKaM, 4YTO TMepel BaMU YEJIOBEK, OOJIbHOU
SNWIETICUEH, HE HY)KHO 11apaxaTbcsa OT HETO B y)Kace, Kak OT YyMBl, - OH HE 3apa3cH U HE ONACEH AJIA
Bac u Bnonne anekBareH. M HampoTuB, Oe€3IylIHOE TIOBEAEHHUE OTBETCTBEHHOIO COTPYJIHHMKA
YUPEXKACHUSI MO OTHOLICHHIO K OOJIBHOMY SMHJIETNCHEN HaBEpHSKa BBI30BET Y TOTO OTpULIATEIIbHBIC
SMOLMU U J1a7K€ MOXKET CIIPOBOLUPOBATH IIPUIIAIOK.

Ecnu B Bamewm yupexxaernn y 00JIbHOTO MPOW3O0IIET SIIISHTHYSCKUH MPHUIA0K, ocTapaiiTech
MOCTEJINTh €My IOl TOJIOBY YTO-THOO0 MSATKOE U JI0 mpue3aa "ckopoit" obecneunts 001pHOMY TTOKOM. He
IbITaliTECh PAa30THYTh €ro OT CYAOPOr M COBaTb B €ro poOT JIOKKY. DTO HHUYEM HE OOJErduT ero
CTpa/iaHusi, HO BIIOJIHE MOXKET IPUBECTH K TPaBME WJIU MOJIOMKE 3y00B.

[Ipunoxenue N 5

K pETHOHAJIBHOMY CTaHAapTy
JeSITeTbHOCTH MHOTO()YHKIIMOHATTBHBIX
LEHTPOB NPEIOCTABICHUS
rOCYJapCTBEHHBIX U MyHHUITUTIATBHBIX
ycinyr B MockoBckor 061acTu

METOONYECKUE PEKOMEHOALNN
MO PACYETY WUTATHOU YNCIIEHHOCTU PABOTHUKOB
MHOIMO®YHKUUOHAJIbHbIX LEHTPOB NMPEJOCTABJIEHUA TOCYOAPCTBEHHbIX
N MYHULIUNATBbHbIX YCITYT MOCKOBCKOU OBJIACTU

Crucok U3MEHSIOIUX JOKYMEHTOB
(B pen. pacnopsbkenus Munrocymnpasienus MO ot 25.05.2020 N 11-66/PB)
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

1. O6LWwme nonoxeHus

Hactosmue Mertoanueckue peKOMEHIAMK MO pacdeTy INTATHOW YHUCIEHHOCTH PaOOTHUKOB
MoI] (manee - MeTtoanueckue PEKOMEH 1ALl ) [IO3BOJISIIOT chopMupoBaTh
OpTraHU3AIMOHHO-aIMUHUCTPATUBHYIO CTPYKTYpPY U ONTHMATBHYIO IITATHYIO YHCIEHHOCTh PAOOTHUKOB
M®OI] B COOTBETCTBHH C JIOJDKHOCTHBIMH (DYHKITUSIMU W OOSI3aHHOCTSMHU PAOOTHUKOB U PETIAMEHTOM
paboter MOLI.

Pacuer mratHOM wuyncnenHoctm M®PI[ B cooTBeTCTBUM C JaHHBIMH MeTOOWYECKUMU
PEKOMEHIallusIMH TIO3BOJISIET:

- COKpaTHThb pacxoibl Ha (OHJ OIUIATHl TpyJa 3a cyeT (OPMHUPOBAHMSA ONTUMAIILHOW IITATHON
YHCICHHOCTU paboTHHKOB MDII;

- chopMupoBaTh ONTHMAJBHYIO OPTaHU3AIMOHHYIO W YIpaBIEHYECKYIO CTpyKTypy MOI] c
ydeTtoM crerupuka padbotei MOIL| B pa3nuuHbIX MYHHIMNAIBHBIX 00pa3oBaHUsIX MOCKOBCKOH
obnacTy;

- OTIPENIENTh 3arpy>KEHHOCTh paboTHUKOB MDII.

Meroandeckue peKoMeHAaluu pa3paboTaHbl B COOTBETCTBUU ¢ TpyaoBbIM KogekcoMm Poccuiickoit
@enepani M HMHBIMM HOPMAaTHBHBIMM IPaBOBBIMH akTamu Poccuiickon ®enepauuu B LEIAX
YHU(UKALMUN MOAXOJ0B K OMNPEJCNICHUIO IUTATHONW YHCIEHHOCTH Pa3jMYHBbIX KAaTeropuil pabOTHHKOB
M®II. Meroanueckue PpEeKOMEHJAMKM TMPETHA3HAYCHBI IS HWCIOJb30BaHUS TNpU (HOPMUPOBAHUHU
mTaTHBIX pactucanuit M®L] B MockoBckoii 06acTy.

IIpu pacyere onTUManbHOW MTATHOW YKCIeHHOCTH M®DI] yuuTBIBaIOTCSA CIEAYIOMINE JOKYMEHTBI
U IIOKa3aTelIn:

- mocranoienue [IpaButennpctBa Poccuiickoit denepanuu ot 22 mekadbps 2012 r. N 1376 "O6
yTBepxaAeHUH [IpaBuil opranu3aiuu AesTeIbHOCTH MHOTO(YHKIIMOHATBHBIX IEHTPOB MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MyHUITMTIATBHBIX yeuyT" (nanee - [IpaBuna opranuzanuu aesteasHocTd MOIL);

- METO/IMKA POBEACHNS MOHUTOPUHIA 3HAYCHUM IT0Ka3aTess " 10JI IPaXaaH, UMEIOIIUX JOCTYT K
MOJIyYEHUIO TOCYJApCTBEHHBIX M MYHUUMNAJIBHBIX YCIYyTI IO NPUHIMIYY "OJHOTO OKHA" IO MECTY
npebbiBaHus, B ToM uncie B MOILL", ycranoBnennoro Ykasom Ipesunenta Poccuiickoit deneparyu ot
7 mas 2012 r. N 601 "O0 OCHOBHBIX HaIlpaBJIEHUAX COBEPIIEHCTBOBAHUS CUCTEMBI T'OCYJIaPCTBEHHOIO
ynpaBiieHus", yTBepkAeHHas IPOTOKOJIOM 3aceaHus [IpaBuTenbCTBEHHON KOMHCCHH IO MPOBEIECHUIO
agMuHUCTpaTUBHOM pedopmsbl oT 13 HOsOpst 2013 . N 138.

Pacuer npoBoautcs mis rpynn pabotHukoB MOILI: "yHuBepcanbHbie crienuaaucTsl’, "03k-oduc",
IpU 3TOM YYHUTHIBAIOTCS BHIBI BBHIMOJIHSAEMBIX pPabOT, TeppUTOpHaIbHble U (YHKIMOHAJIHHBIC
ocobenHocTH Kaxaoro MO®ILI, a takxke onbiT neiictByrommx MOII. Ilpu pacuere orneHHBaIOTCS H
aHATM3UPYIOTCS OTEPAIMU U BHJIBI Pa0OT, KOTOPBIE BRIMOMHSIOT padoTHrKH MOII.

2. Npachuk pabotbl MOL|
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

(B pen. pacnopsbkenust Munrocynpasieaus MO
ot 25.05.2020 N 11-66/PB)

B cootBerctBUuM ¢ TpeboBanusimu [IpaBun opranusanuu aestenbHocty M®L] ycranaBnuBaercs
cnenyromuii rpaduk (pexxum) padotrsr MOII;

- IpUEM 3asBUTENICH ocylecTBisieTcs 6 qHel B HeAento 12 4acoB B JEHb;

- Bpemsa pabotel M®I] ycranaBnuBaercs ¢ 8.00 mo 20.00 6e3 mepepriBoB B pabore MOII,
BOCKPECEHbE - BBIXOJHOM;

- NPOJOJDKUTENIBHOCT pabouero BPEMEHU OKHA IpUeMa 3asBHUTENEH cocTaBiseT He MeHee 10
4acoB B TEYECHUE JHSL.

ITo cornacoanuto ¢ YM®I] Bpems pa6otet ML u TOCIT M®I] moxeT ObITh yBETUYEHO.
I'padux (pexum) padorer B TOCII M®I] B cooTBeTrcTBUM ¢ myHKTOM 35 IlpaBumi opraHuzanuu
nestensHoct M®L] onpenenen ¢ ydyeToM pacueTHOW moTpeOHOCTH B paboTe oducoB 0OCTYKUBAaHUS

HaCCJICHUA, IIPHU OTOM:

- B HACEJICHHBIX ITYHKTaX C YUCICHHOCTHIO HACETICHUS MEHEE 2 THIC. YEJIOBEK COCTABIISICT HE MEHEe
3 yacoB B HEJEIIO;

- B HACCJICHHBIX IYHKTax € YHUCJICHHOCTBIO HACCJICHUA OT 2 0 5 TBIC. YEIOBEK COCTABIISICT HE
MeHee 4 4acoB B HEACIIIO HA KAXKAYIO ThICAYY YCIIOBCK O6CJ'Iy>KI/IBaeMOFO HaCCJICHUA,

- B HACCJICHHBIX ITYHKTAaX C YHUCJICHHOCTBIO HACCJIICHUSA OT 5 1o 25 TBHIC. YEJIOBEK COCTaBJISIET HE
menee 20 4acCoB, pacClipCACICHHBIX Ha 3 JHA B HCACIIO,

- B HACEJICHHBIX NMYHKTAaX C YUCJIICHHOCTHIO HACEJICHHsS CBBIIIC 25 THIC. YEJIOBEK COCTABIISCT HE
Menee 30 yacoB, pacnpeeieHHbIX Ha 4 THS B HEJEIIO.

B npuBnekaembIx opranuzanusax rpaguk (pexum) padboTsl o 00CTyKUBaHUIO 3asiBUTENIEH JOKEH
COOTBETCTBOBATh Ipauky (pexxumy) paboTbl COOTBETCTBYIOLIEH MPHUBICKAEMON OpraHU3alluU, HO HE
MeHee yKa3aHHbIX HOPMATHUBOB JUIsl 0(pUCOB OOCITYKUBAHUS HACEIICHUS.

Jns yuera paGouero BpeMEHM CIEIMAIMCTOB CIYXKObI "OJHOrOo OKHA" PEKOMEHIyeTCs BEeCTH
CYMMHUPOBAHHBIH y4eT pabodero BpeMeHH.

3. ®opmyna pacyeTta YUCNEHHOCTU COTPYAHUKOB CNYXObI
OAHOro OKHa

6 pabouux nHeit X 10 pabounx yacos / 40 yacoB pabOThl 0AHOTO cOTpyaHUKA = 2,0 pabOoTHHKA Ha
1 oxHO npuema = Koaddunuent pacuera yncneHHocTd = 2,0.

dopmyra pacyeTa YUCIIEHHOCTH COTPYIHUKOB 03K-0(duca:
KomnuectBo okoH goctyna M®I] x 0,5.

4. OnpegeneHne onNnTUMarnbHOIro KONIM4ecTBa YHUBEpPCanbHbIX
cneuymanncToB (cneuuanucTbl CnyXobl "oaHO okHO") M®L|
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

KonnuecTtBo yHuBepcanpHbIx ciennanuctoB B MO u TOCIT M®IL] paccuuTbIBaeTCS BMECTE.
(B pen. pacnopspkenust Munrocynpasienus MO ot 25.05.2020 N 11-66/PB)

PacueTHoe KOMMYECTBO YHUBEPCAIBHBIX crieluanucToB ppoHT-oprca ML (Po) onpenensiercs ¢
ydeToM Kod(duimeHTa CMEHHOCTH, CBS3aHHOW ¢ oOecrnedueHneMm OecriepeboiiHoi padoTel MOI]
(cmenHbIi Tpadguk) B TeueHue 60-yacoBod pabodeid HeEAENIH, a TakkKe C YYETOM 3aMEIICHHS
COTPYJIHUKOB Ha cliyyail HaX0XKJIEHUS UX B OTITYCKE WJIM Ha TIEPUO HETPYAOCIIOCOOHOCTH:

Po = Kok mo11 X 2.

PacueTHOE KOMMUYECTBO YHHUBEPCAIBHBIX CIEIIUATMCTOB, OOCITYKHUBAIOIINX 3asIBUTEICH B TCUCHHE
nHa B okHax npuema 3assutened B TOCIT M®II ropoAaCkuX U CENbCKUX MOCEICHUM, ONpEAeseTcs B
cooTtBeTcTBUH ¢ TpadukoM padbotsl TOCII M®II, B 3aBHCUMOCTH OT KOJMYECTBA OKOH U YaCOB PabOTHI
TOCII M®I] B HEaeIIO.
(B pen. pacnopspkenust Munrocynpasienus MO ot 25.05.2020 N 11-66/PB)

5. PacuyeT WTaTHOM YNCNIEHHOCTU PabOTHMKOB OTAENa NOArOTOBKU
OOKYMEHTOB, MeXBeOMCTBEHHOIro B3aMMoAenCcTBMUA
1 uHdopmaumnoHHoro conpoBoxaeHna M®PL, (6ak-ocduc)

HpI/I ONpCACIICHUHU ONTUMAJIbHOI'O KOJIMYCCTBA pa6OTHI/IKOB oTAcia MOATrOTOBKHM JOKYMCHTOB
PEKOMCHAYCTCS YUUTBIBATH 3aTPAaThl HA BBIMTOJITHCHUE CICAYIOIIUX BUI0B onepaum?l:

- KOHTPOJIb ¥ KOOpAMHAIUS PaboThl OKOH qoctyrna B MODII;

- KOHTpOJIbHasd IIPOBCPKa IMaKECTa AOKYMCHTOB, IIPUHATOIO YHHBCPCAJIBbHBIM CIICHUAIMCTOM OT
3as1BUTCIIA,

- KOMIUIEKTOBAaHME  HEAOCTAIOIIUX  JOKYMEHTOB  IIOCPEACTBOM  MEXBEIOMCTBEHHOIO
B3aHUMOJICHCTBHUS;

- B3aPIMO)I€I>iCTBHe C OpraHamMu HICIOJIHUTEILHON BIIACTH U opraHaMu MCCTHOI'O CaMOYIIPaBJICHHA,
KOHTPOJIb CPOKOB PACCMOTPEHHS 1€ 3asIBUTEIICH;

- I/IH(i)OpMI/IpOBaHI/Ie 3asBUTCIIA O HCO6XOI[I/IMOCTI/I SIBKHU (HO,I[FOTOBKa YBCAOMIICHHA K OTIIPaBKE I10
mo4yTe, yBCAOMIICHUC B TCHCQ)OHHOM pe>1<HMe), 0 MEPCHOCE CPOKOB MNPUHATUA PCILICHUA (HO)IFOTOBKEI
APTYMCHTUPOBAHHOT'O pa3’LﬂCHeHI/I${) " ApYyruce;

- (hopMupoBaHKE peecTpa MPUHATHIX U NMEPEIAHHBIX A€ OT CIIECIHUATUCTOB CIY>KObI OHOTO OKHA;

- BEJICHHC CTATHCTUKH MPOXOXICHHUS JTOKYMEHTOB (KOHTPOJIb CPOKOB (POpMHUpOBAHHUE peecTpa
MPUHSATHIX U TIEPEAAHHBIX JCN OT Kyphepa);

- HOATOTOBKA AHAJMTUYECKUX M CTATUCTUIECKUX OTYETOB;
- IpueM U pacnpezenenue TenedoHHbx 3B0HKOB (L{enTp TenedonHoro 06CcmyKUBaHu);

- TPyA03aTpaThbl Ha BBINIOJIHCHUC UHBIX aHAJIUTHYCCKUX pa60T.

www.consultant.ru CrpaHnua 128 n3 180
HafeXHasa npaBoBas noaaepXxka


https://login.consultant.ru/link/?req=doc&amp;base=MOB&amp;n=315464&amp;date=12.03.2025&amp;dst=100006&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=MOB&amp;n=315464&amp;date=12.03.2025&amp;dst=100006&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=MOB&amp;n=315464&amp;date=12.03.2025&amp;dst=100006&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=MOB&amp;n=315464&amp;date=12.03.2025&amp;dst=100006&amp;field=134
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

s oGecnieuenus 6ecriepeboiinoii paboTel otnena 63k-oduca (PBO) M®II B Teuenue 60-gacoBoit
paboueil HeeH, a TaKKe 3aMEILCHUs COTPYIHUKOB OTJIeNIa Ha cIy4yail HaXOXJIEHUS B OTIYCKE MM Ha
HEPUO HETPYAOCIIOCOOHOCTH PAaCcUeT OCYILECTBISIETCS 110 cieayoeil Gpopmyne:

Pr0 = KOK Ma11, OK TOCIT M1 X 0,5.

(B pexn. pacnopsbkennss Munrocynpasienuss MO ot 25.05.2020 N 11-66/PB)

[Ipunoxenue N 6

K PETHOHAJIbBHOMY CTaHAAapTy
JESITeTbHOCTH MHOTO()YHKIIMOHATIBHBIX
LEHTPOB NPEIOCTABICHUS
rOCYJapCTBEHHBIX U MyHHUITUTIATBHBIX
ycinyr B MockoBCKor 0061acTu

PEKOMEHOOBAHHOE MNMOJIOXXEHUE
OB OMNATE TPYOA, KOMNEHCALIMOHHBbIX BbIMJTATAX, BbIMNJIATAX
CTUMYJIUPYIOLLUETO XAPAKTEPA COTPYAHUKOB MHOIO®YHKLUMUOHAJbHbIX
LUEHTPOB NPEAOCTABJIEHUA TOCYOAPCTBEHHbLIX U MYHULIUMNATIbHbIX
ycnyr MOCKOBCKOUW OBJIACTHU

CIuCcoK N3MEHSIOINX TOKYMEHTOB
(B pen. pacnopspxkenunit Munrocynpasnenuss MO ot 04.08.2017 N _10-99/PB,
01 26.12.2019 N 11-113/PB, ot 12.02.2020 N 11-10/PB,
ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB,
ot 06.02.2024 N 11-6/PB-03)

1. O6wme nonoxeHus
1.1. Hacrosimiee [TonosxeHne HOCUT PEKOMEHAATENbHBIN XapaKTep.

1.2. Hacrosimee I[lomoskeHue ycraHaBIMBAeT MOPSIOK OMJIATHl TPYAAa KOMIIEHCAI[MOHHBIX BBITIIAT
W BBIIIAT  CTUMYJHPYIOLUIETO  XapakTepa COTPYAHMKOB MHOro(QyHKIMOHAIbHBIX  LIEHTPOB
Hpe[[OCTaBJICHI/ISI FocyﬂapCTBeHHBIX n MYHI/II_[I/IHEUIBHBIX yCJIyr, paCHOJ'IO)KeHHBIX Ha TeppI/ITOpI/II/I
MockoBckoit oomactu (nanee - [lonoxenue).

1.3. Omnarta TpyJna CHEHHAINUCTOB, CIYKAIUX W padOuMX yUpexIACHUH, HE MPEAYyCMOTPEHHBIX
HacrtossuuM [lonokeHnem, TPOU3BOAUTCS B TMOPSAKE, YCTAHOBIEHHOM [UIsl COOTBETCTBYIOLIUX
yupexaeHuii MOCKOBCKOM 007acTH, ¢ y4eTOM YCIOBHI OMIATHI TPYAa, MPEAYCMOTPEHHBIX HACTOSIIIUM
[Tonoxenuem.

1.4. Hacrosimee Ilonoxenue peryiupyeT MOpSAOK M pa3Mep OIUIaThl TPyAa COTPYIHUKOB
MHOTO(YHKITHOHATBHBIX IICHTPOB IMPEIOCTABIICHUS TOCYAAPCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT,
PacIoJIOKEHHBIX Ha Tepputopur MockoBckoi obmactu (M®PL] MO), u BkirogaeT B ceost:
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

a) JOJHKHOCTHBIE OKIaJbl (TapudHbIE CTaBKH) IO 3aHHUMAEMBIM JOIDKHOCTSAM (TMpodeccusiM),
YCTaHOBJICHHBIE B pa3Mepax coriaacHo npuioxkeHuto N 1 k HacTosimemMy [lonoxeHuro;
(B pen. pacnopsbkennst Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

0) ycIIoBHS OCYILIECTBICHHS U pa3Mepbl BBIIJIAT KOMIIEHCALIMOHHOTO XapaKTepa;
B) YCJIOBHSI OCYILIECTBJICHUS U Pa3Mephl BBIILIAT CTUMYJIHPYIOLIETO XapakTepa;
I') Apyrye BOMPOCHI OIUIAThI TPY/Ia B YUPEIKICHUU.

1.5. Cucrema omnatsl Tpyaa corpyaHukoB M®PI[ MO paspabotaHa ¢ y4eToM OTpacieBbIX
ocoOeHHOCTeH MpoecCUOHATBHOMN 1eATEIbHOCTH COTPYTHUKOB.

1.6. Ilepeuens moMmKHOCTEH ¢ ykasaHueM TapudHON cTaBku (OKJIaga) MO KaXIOH JOHKHOCTH
YTBEPIKAACTCS HITATHBIM PACIIMCAHUEM YUPCIKICHHA.

1.7. Pa3mepbl IOJKHOCTHBIX OKJIaJ0B COTPYJHUKOB, YyKa3aHHbBIX B NpwiIokeHMd N 1 K
[Tonoxenuto o0 oruiate Tpyaa, KOMIEHCALMOHHBIX BBIIIATAX, BBIIJIATaX CTUMYJIHMPYIOLIETO XapakTepa
corpynuukoB M®I[ (manee - Ilpunoxenme N 1 k IlomokeHuro), HWHIEKCUPYIOTCS B TMOPSIKE,
YCTaHOBJIEHHOM TPYIOBBIM 3aKOHOAATENbCTBOM Poccuiickoil Penepani U MHBIMH HOPMaTHBHBIMU
IIPaBOBBIMU aKTaMH, COAEPKAILMMU HOPMBI TPYZOBOIO IIPaBa.

(m. 1.7 B pen. pacnopsbxerns Munrocynpasienust MO ot 26.12.2019 N 11-113/PB)

1.8. CoTpynHuKy YUpeKIeHHS BBIIIJIAUYUBAKOTCS:
a) eKEMECSYHO JOKHOCTHON OKJIAJ;

0) exemecsuyHass Haa0aBKa K JOJDKHOCTHOMY OKIJIAy 3@ CIOXKHOCTb, HANpPSKEHHOCTb U
CTELUABbHBIA PeXUM padoThI;

B) ©XKeMecsayHast IPEeMUs 0 pe3ysbraTaMm padoThl;

') €IMHOBpEMEHHAsl MaTepualibHas MOMOLIb;

) TpeMusl 1O pe3yjbTaTaMm paloThl 3a KBapTal, TOJ M HHBIE BBHIIUIATHL, MPEAYCMOTPEHHbBIE
3aKOHOJATEIbCTBOM MOCKOBCKOI 00/1aCTH, KOTOpbIE BBIIUIAYMBAIOTCS 3a CYET CPEACTB SKOHOMUU

¢doHIa oruIaThl TPYIa;

€) JONOJHMUTENBHOE MOOILIPEHUE MO ycMOoTpeHHuto aupektopa M®PL[ MO B mpenenax cpeacTB
HKOHOMHH (HOHJIA OTUIATHI TPYIa.

2. Bbinnatbl KOMNEHCALUNMOHHOIO U CTUMYJMPYIOLLEro XapakTepa

2.1. B cOOTBETCTBUM C BBIOJHEHHEM PA0OOT ¢ OCOOBIMM YCIOBHAMM Tpyda coTpynHukam MOL]
MO ycraHaBIMBAIOTCS CIEAYIOIINE BUABI BBIILIAT:

a) s Bcex corpyaHukoB M®OIL] MO ycranaBiuBaeTcs exXeMecsyHasi Ha0aBKa K JOIHKHOCTHOMY
OKJIaJly 3a CJOXHOCTb, HANpPSHKEHHOCTh M CIELUAIbHBIN pexuM padoTsl B pasmepe or 20 mo 100
MIPOLICHTOB JIOJZKHOCTHOTO OKJIA/IA;
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

0) corpyaaukam MO®OI[ MO ycraHaBiuBaeTcs exeMmecsyHas MpeMus Mo pe3yiabTaTam padoThl B
pazmepe oT 10 10 100 npoLeHTOB JOIKHOCTHOTO OKJIA/Ia;

B) eXKeMecsuHas Haj0aBKa 3a BBICAYTY JIET K JOJDKHOCTHOMY OKIIAAy YCTaHABJIMBACTCS B
CIIEAYIOIIEM pa3Mepe:

[Tpu craxe paboThI (TIpO1IEHTOB)
oT 1 10 5 J1eT BKIIIOUUTEILHO 10
ot 5 10 10 neT BKIIOUYUTETHEHO 15
oT 10 10 15 neT BKIFOYUTETBLHO 20
cBblle 15 et 30

I') €eIMHOBPEMEHHAs MaTepualbHas IOMOIIb B pa3Mepe 2 JOJIKHOCTHBIX OKJIAJIOB.

2.2. YcraHOBIEHHWE HHBIX BBHIIUIAT CTUMYJHPYIOIIETO XapakTepa MPOU3BOAUTCS B TMpeeax
CpencTB PKOHOMHH (OH/IA OTLIATHI TPYIa ¢ YUSTOM MOKa3aTese pe3yIbTaToB TPYy/1a, YCTaHABINBAEMBIX
JIOKAIbHBIMU HOpMAaTUBHbIMH akTamMu MO®PIL[ MO ¢ ydyeToMm MHEHHS NOPEACTABUTEIBHOTO OpraHa
COTPYIHUKOB WJIH KOJUIEKTUBHBIM JIOTOBOPOM.

2.3. TlpemupoBaHHE COTPYIHHMKOB II0 pE3yJbTaTaM HX TpyAa SBJISCTCS TIPaBOM, a HE
00s13aHHOCTBIO paboToaaTeIsl.

2.4. Mupexropy M®PI[ MO pa3mep u ycinoBHUs BBIILIATHI NPEMUHU IO pe3ysibTaraM padoOThl U
JPYTUX BBIILJIAT CTUMYJIMPYIOIIETO XapaKkTepa yCTaHABIUBAIOTCS Y UPEIUTEIIEM.

2.5. Corpyagnukam M®I[ MO onuH pa3 B KaJleHIapHOM TOJly BBIIIJIAYMBAECTCS MaTepualibHas
MOMOIIb B pa3Mepe 2 OKIIAJ0B, YCTAHOBIIEHHBIX HA JaTy BBIIUIATHI YKA3aHHON MaTepuUaIbHOW MOMOIIH,
Ha OCHOBAHUM JIMYHOTO 3aBJICHUS] COTPYJHUKA MPU MPEJAOCTABICHUU €My €KETOJHOT0 OCHOBHOTO
OIJIAYMBAEMOI'0 OTITYCKA MJIM €r0 YaCTH.

2.6. B cnydae Heucnosib30BaHUs COTPYJAHHMKOM IpaBa Ha €KEroJHbIi OCHOBHOM OIUIAUYWBAaEMbI
OTIyCK JTMOO OTCYTCTBHUS IIpaBa Ha HEro, a TakXe B clyyae JIMTENIbHON OOJE3HUW WM MO JIPYTUM
YBXUTEIbHBIM IIPUYUHAM 10 3asBJICHUIO COTPYIHUKA MaTepHabHAsl TOMOIIb MOXKET ObITh BhIILJIAaUE€HA
B Jpyroe BpemMs B TeUeHHE KaJeHJapHOro roja. B mepBblii U mociaeaHuil roj paboThl pasmep
MaTepHUaTbHOW TIOMOIIM OMPEACNseTCs MPOMOPIHMOHATHHO BPEMEHH, OTPabOTAHHOMY B TEKYIEM
KQJICHJITApPHOM T'OJly.

2.7. B kauecTBe MAOIOJHUTEIBHOIO TMOOIIPEHHUS 3a BBIIOJHEHHWE BAXXHBIX (CPOYHBIX) padoT,
3aJjaHUi U TTIOPYYEHUH, y4acTUE B MPOEKTaX, HACTABHUYECTBO HA OCHOBAHUM IpHKa3za qupekropa MOI]
MO otaenbHbIE COTPYAHUKU MOTYT OBITH IPEMUPOBAHBI €IMHOBPEMEHHOI peMueii.

2.8. ypOBeHL CpEAHCTOAOBOTO O0XO0Aa COTPYAHUKOB B OKHAX IIpUCMa 3asBUTEJICH JOJDKEH
COCTaBJIATH:

a) JUIsl COTPYTHUKOB, MPOIIEIIINX UCIBITATeIBHBIA CPOK, U IPH HATUMYUH cTaxa padboTsl B MDI]
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

MO no 6 mecsueB - He MeHee 40,0 Teic. pyOnell B Mecsll 3a BBIYETOM CYMMBI Hajlora Ha JOXOJ
(bu3MYECKUX TUTI, YACpKAHHOW U3 HAYMCICHHOW 3apabO0THOM IIIaThI;

(B pen. pacniopsbxennit Munrocynpasienust MO ot 03.03.2022 N _11-64/PB, ot 09.02.2023 N 11-18/PB
, 0T 06.02.2024 N 11-6/PB-03)

0) Ul COTPYIHUKOB, UMEIONTUX cTaX padboTel B MDI] MO ot 6 mecsnes 1o 1 roga, - He MeHee
42,8 ThIC. pyOneil B Mecsl 3a BBIUETOM CyMMbI Hajora Ha A0X0JA (U3MYECKUX JIMIL, YACpP>KaHHOW M3
HAYHMCIIEHHOW 3apabOTHOM TIaThI;
(B pen. pacniopsbkennit Munrocynpasienust MO ot 03.03.2022 N _11-64/PB, ot 09.02.2023 N 11-18/PB
,01 06.02.2024 N 11-6/PB-03)

B) ISl COTPYAHMUKOB, UMEIOIIMX cTax padorel B M®I] MO 0Gonee roga, - He menee 47,2 ThIC.
pyOuieii B MecsI] 32 BBIYETOM CYMMBI HAJIOTa Ha AOXOJA (PU3MYECKUX JIUI, YACP)KaHHOW M3 HAYUCICHHON
3apabOTHOM IIaTHI.

(B pea. pacnopsbkenuit Munrocynpasienust MO ot 03.03.2022 N _11-64/PB, ot 09.02.2023 N 11-18/PB
, 01 06.02.2024 N 11-6/PB-03)

2.9. llpenenbHbIl ypOBEHb COOTHOLUEHHWS CpeaHell 3apaboTHOW miaTtsel gupekropa MOI[ x
cpenHei 3apaboTHOM miaTe coTpyaAHHUKOB M®I] 3a 0T4ETHBIN TOJ] YCTaHABIMBAETCS B KPATHOCTH OT |
10 4, 3aMECTUTEITIO0 TUPEKTOPA U TJIIABHOMY OyXTaiTepy - B KpaTHOCTH OT 1 710 3,6.

2.10. YpoBeHb CpeaHEroJ0BOr0 J10X0Ja pPabOTHMKOB B OKHaxX mpuema 3asButeieid B MODI]
MYHHIIMITATBHBIX O0pa30BaHM, TEPPUTOPHAIBHO PACIONIOKEHHBIX B 5-10-KHIOMETpOBOW 30HE OT
MOCKOBCKOU KOJBIIEBOI aBTOMOOMIBLHOM OPOTH, YCTaHABIUBAETCS C MPUMEHEHHEM Kod(QuIreHTa
1,1, a taxke K03pPUIMCHTA TATOTCHHUS HACENICHUs K MONy4YeHHIO yciyr B M®ILI, ycTaHOBIEHHOTO B
nyHkTe 3.6 HacTosmero PernoHaibHOro cTaHiapra, u JOJKEH COCTaBIIATh:

(B pen. pacnopsbkenus MunrocynpasieHust MO ot 06.02.2024 N 11-6/PB-03)

a) Ui paOOTHUKOB, MPOILIEAIIMX HCIBITATEbHBIA CPOK, U MPU HAIUYUU cTaxa padboTsl B MDL]
MO 1o 6 mecsueB - He MeHee 52,6 ThIc. pyOsielf B Mecsll 3a BBIUETOM CyMMbI HaJlora Ha JOXO[
(bU3NYECKUX TN, yIEePKAHHOM U3 HAYUCIIEHHOW 3apa0OTHOM TUIAThI;
(B pen. pacniopsbxennit Munrocynpasienust MO ot 03.03.2022 N _11-64/PB, ot 09.02.2023 N 11-18/PB
, 07 06.02.2024 N 11-6/PB-03)

0) nnst paOOTHUKOB, UMEIOMUX cTax padboTel B M®PI[ MO ot 6 mecsanes mo 1 roga, - He MeHee
56,4 Teic. pyOusiell B MecsIl 32 BBIYETOM CYMMBl Hajlora Ha JOXOJ (pU3MUYECKUX JIUL, yAepXaHHOU U3
HAYHMCIEHHOW 3apabOTHOM TIaThI;
(B pen. pacnopsbkenuit Munrocynpasienust MO ot 03.03.2022 N _11-64/PB, ot 09.02.2023 N 11-18/PB
, 01 06.02.2024 N 11-6/PB-03)

B) /Uil paOOTHHUKOB, UMEIOMHUX CTax padorel B M®L] MO 6onee rona, - He Menee 61,6 ThICSY
pyOsieil B MecsIl 32 BBIYETOM CyMMBbI Hajora Ha J0X0J (pU3NUecKHX JHIl, YAep>KaHHOW 13 HaYMCIIEHHOM
3apa0OTHOM IIATHI.

(m. 2.10 BBemeH pacmopsikeHueM Munrocynpasnenuss MO or 04.08.2017 N 10-99/PB; B pen.
pacnopsbkernii Munrocymnpasinenus MO ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB, ot
06.02.2024 N 11-6/PB-03)

2.11. IlpenenbHbIl ypOBEHb COOTHOLIEHMsI CpelHEed 3apaboTHOH miaTthl nupektopa MOIL] x
cpenHel 3apaboTHOM miaTe coTpyAHHKOB M®I] 3a 0TYETHBIN TOJ YCTaHABIMBACTCS B KPATHOCTH OT |
10 4, 3aMECTUTEITI0 TUPEKTOPA U TIIABHOMY OyXTaiTepy - B KpaTHOCTH OT 1 710 3,6.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

(m. 2.11 BBeneH pacnopsbkenueM Munrocymnpasienus MO ot 04.08.2017 N 10-99/PB)

2.12. UckmoyeH. - Pacnopsbkenne Munrocynpasienus MO ot 12.02.2020 N 11-10/PB.

2.13. YpoBeHb CpeAHErofoBOro J10X0Ja paOOTHUKOB B OKHax mpuema 3asButeieii B MODI]
TOpPOACKHX OKpPYIroB, B KOTOPbBIX HMMECTCA CTaHIUA MOCKOBCKOT0O LHCHTpAJIBbHOI'O aMWaMceTpa,
YCTaHABIIMBAETCS C MPUMEHEHHEM KOd(p(UIIMEHTa TATOTEHUS HaceJIeHHs K noixydeHuto yciyr B MOIL,
YCTaHOBJICHHOTO B ITyHKTE 3.6 HAacTOAIEro PernoHabHOTO CTaHIapTa, U IOJKEH COCTABIIATS:

a) Ui paOOTHUKOB, MPOIIEANIMX HCIIBITATENbHBIA CPOK, U MPU HATUUUU cTaxka padoTsl B MDL]
MockoBcKoit obsacTu 10 6 MecsleB - He MeHee 48,2 Thic. pyOiieii B Mecsll 3a BBIYETOM CYMMBI Hajiora
Ha JI0X0J (U3NIECCKUX JIHII, yACP>KaHHOHN M3 HAUMCIICHHOHN 3apab0THOH TIIATHI,

0) nnst pabOTHUKOB, UMEIOIUX cTax padboTel B M®I] MockoBckoit obiactu ot 6 MecsieB 10 1
rona, - He MeHee 51,6 ThIC. pyOsieid B MeCsII] 32 BRIUETOM CYMMBI Hajora Ha JOXOJ (PU3WYECKHX JIHII,
yAep)KaHHOHN M3 HAYUCIICHHOW 3apa00THOM IJIAThI,

B) /Ui1 paOOTHUKOB, UMEIOHINX cTax paboTbl B M®IL] MockoBckoii obnactu Gojee roja - He
MeHee 56,4 Teic. pyOseil B Mecsll 3a BBIYETOM CyMMBI HAJlora Ha J1I0X0A (GU3UYECKUX JIHII, YACPKaAHHON
W3 HAYMCIIEHHOW 3apa0O0THOM IJIaTHI.

(m. 2.13 BBenmeH pacnopsbkennem Munrocynpasienuss MO ot 06.02.2024 N 11-6/PB-03)

IIpunoxenune N 1

k [lonmoxxennro 00 oruiare Tpyna,
KOMIICHCAIIMOHHBIX BBIIJIATaX, BhIILJIATaX
CTUMYJIHPYIOIIETO XapaKkTepa COTPYTHUKOB
MHOTO(YHKITMOHATHHBIX IIEHTPOB
MIPEIOCTABIICHUS TOCYIaPCTBCHHBIX

Y MYHHIIATIATHHBIX YCITYT

MockoBcKoit 00acTu

PEKOMEHAOYEMbIE BA3OBbIE PASMEPDI
AOIMKHOCTHbIX OKITAAOB PABOTHUKOB MHOIO®YHKLIMOHAJIbHbLIX LLEHTPOB
NMPEAOCTABJIEHUA TOCYOAPCTBEHHbLIX U MYHULIUTMNATIbHbBIX YCIYT

Crrcox M3MEHSIOIUX JOKYMEHTOB
(B pen. pacnopsbkenus Munrocynpasienust MO ot 09.02.2023 N 11-18/PB)

HauMmeHoBaHue NOKHOCTH Pazmep
JIOJKHOCTHOT'O
OKJIaza
(py©mneit)
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

1. | dupexrop 34105-35999

2. |3amMecTuTtens AUPEKTOpa 29368-32210

3. |I'maBHbIii OyxTantep 28420-30315

4. 3aMecTUTEINb IIIaBHOTO OyXrajirepa 19894-21789

5. Havansauk otnena 22736-24631

6. |3amMecTuTesb HaYAJIBHUKA OTENA 18947-20842

7. | I'maBHBIN cienuanucT (omneparop okHa, 69k-0(puc, KOHCYIbTaHT 19894
PIIT'Y)

8. | Bemymmii cienmanuct (aaMuHUCTpATOp, call-tieHtp, 17052
JeJIONPOU3BOAUTED)

9. | Beaymuii cieuuanuct (Kypbep) 16105

10. |Byxranrep 17052

11. | CnenuanucT-KOHCYJIbTaHT 15158-16105

12. |I'maBHBIN IOPUCKOHCYJIBT 19894-21789

IIpunoxenue N 7

K PErHOHAJIBHOMY CTaHAApTy
JeSITeTbHOCTH MHOTO()YHKIIHOHAITBHBIX
LIEHTPOB MPEIOCTABICHUS
rOCyIapCTBEHHBIX U MyHHUIIMIIAJIbHBIX
yciyT B MOCKOBCKO# 061acTu

NOJNOXEHUE 5
O NOPAAKE NMPEMUPOBAHUA COTPYOAHUKOB OTAEJIA NMPUEMA 3AABUTENEN
MHOIO®YHKUNOHAJIIbHbIX LEHTPOB NPEAOCTABJIEHUA TOCYOAPCTBEHHbIX
N MYHULUUNATNBbHbIX YCIYT

CHucoK N3MEHSIOMINX TOKYMEHTOB
(B pen. pacnopspxkenuit Munrocynpasnenuss MO ot 04.08.2017 N _10-99/PB,
01 26.12.2019 N 11-113/PB, ot 12.02.2020 N 11-10/PB)

1. O6LWwme nonoxeHuns

1.1. Hactosimiee [TonoxeHre HOCUT pEKOMEHAATEIIbHBIN XapaKTep.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

1.2. Hacrosimee [lonoxxeHue o mopsake NIpeMUPOBAHUS COTPYIHUKOB OTJea IpUeMa 3asiBUTENen
MHOTOQYHKIIMOHATBHBIX IICHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT
(manee - corpymuuku MODII), pacnonoKeHHBIX Ha TeppuTopur MOCKOBCKOW oOnactu (manmee -
[Tonoxenue), pa3paboTaHO B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATENbCTBOM Poccuiickoit denepariun
B OCIAAX COBCPHICHCTBOBAHUA CHCTEMblI CTUMYJIUPYIOIIWX BBIIIAT, oOecrieyeHnsT 3aBUCUMOCTH
CTUMYJHMPYIOIIMX BBIIUIAT OT KOHEYHBIX pE3yJbTaToB pabOThl, YCWICHHUS MaTepUaIbHOMN
3aMHTEPECOBAHHOCTH COTPYJHHKOB B MOBBIIICHHH KadecTBa BBIMOJIHIEMBIX 33a4 U JOOPOCOBECTHOM
WCTIOTHEHUN CBOMX JOJKHOCTHBIX OOSI3aHHOCTEH, YKpEIJIeHHS TpPYyAOBON IUCIMILIUHBI, a TaKke
CO31aHusA yCJIOBI/Iﬁ AJid TIPOSIBJICHUA HWHUIUATHBHOCTU IO YIIYYHICHHUIO ACATCIBHOCTH YYPCKACHUA
KaXXIOT0 COTPYIHUKA U ONPEHCIAET MOPSAOK, YCIOBUS U pa3MepP INPEMUANLHBIX BBIIUIAT COTPYAHUKOB
MOII.

1.3. IlpemupoBaHue He SIBJIETCS I'apaHTUPOBAHHBIM BMJOM JIEHE)KHOIO COJEpKaHUs (OIUIAThI
TpyJa), a MpeAcTaBisgeT co00i BO3HArpaxJaeHue, BblllaunBaeMoe cotpygHukaM M®L] nonoaHuTenbHO
K orJiaTe Tpy/aa 3a 3(ppeKTuBHbIC pe3yiabTaThl TPYIa.

1.4. IIpemupoBanue pabOTHUKOB MOXET MPOM3BOAUTHCS TOJBKO NMPU HAJIMYUK SKOHOMHH (DOHIA
OIJIaThl TpyAa, CHOPMUPOBAHHOM MO COCTOSTHUIO HA JIaTy MPHUHSATHS PEIICHUs O BBIILIATE IPEMUIA.

1.5. Hacrosmee IlonoxkeHune pacnpoCTpaHsi€TCsl Ha COTPYIHHKOB, 3aHUMAIOIIUX JIOJHKHOCTH B
COOTBETCTBHUH CO MITATHBIM pacnucanuemM M®L], paboTarmux Kak o OCHOBHOMY MeCTY paOOoThl, TaK U
10 COBMECTHUTEIILCTBY.

2. OcHOBaHue U NOpPAAOK NPEMUPOBAHUA
2.1. Hacrosimum [lonoxxeHnneM mperycMaTpuBaeTcsl IpEMUPOBAHKE IO UTOTaM pabOTHI 3a MECHII.

2.2. [IpemupoBaHue BKJIIOYAET B ce€0s €KEMECSIYHOE MOOoIpeHne coTpyaHukoB M®I] B pasmepe
10 100 mpo1eHTOB OT AOKHOCTHOTO OKJIAJa.

2.3. ExeMmecsuHoe mnpeMupoBaHue coTpyaHukoB MODI] ocymiecTBiseTcss B COOTBETCTBUHU C
METOJIMKOM pacyeTa IOKa3aresied NMPEMUPOBAHUs MO HMTOraM MECALA COTPYAHUKOB OTAENAa MHpUEMa
3asButeneil ML B coorBercTBuM ¢ puioxkeHueM N 1 k HacTosimemy [lonoxenuto.

2.4. Joxomer MO®ILI, moctynaroniue u3 BHEOIOPKETHBIX HCTOYHHKOB, IO PEIICHUIO TUPEKTOpa
M®II MoryT OBITh TaK)KE HANPABIICHBI HA CTUMYJIMPOBaHUE COTPYAHHUKOB M DI,

2.5. Corpyanukam MO®II, npopaGoTaBLUIMM HEMOJHBIA OTYETHBIM MEPHOA HA MOMEHT HAaUHUCIICHUs
NPEMUH, TO €CTh 3a TEKyIIMH MecsAll (KBapTai), B CBA3M C YXOJOM Ha IEHCHIO 1O BO3pacTy, IO
MHBAJIMIHOCTH, IIPU3BIBOM B psibl BoopyskeHHbix Cun Poccuu, yBoIbHEHHEM IO COKPAILEHHUIO ITATOB,
10 COOCTBEHHOMY JKEJIaHHUIO, YXOJIOM B OTITyCK IO OEPEMEHHOCTH M POAAM, IEPEBOIOM (IIEPEX00M)
Ha JIpyTy1o paboTy, HaYUCIIEHUE PEMUHN IPOU3BOAUTCS 3a (PaKTHUECKH OTPaOOTaHHOE BpEMSI.

2.6. Corpyanuku MO®Il, uMeronMe AUCHUIUIMHAPHBIC B3BICKAHMUS, K IPEMUPOBAHUIO HE
MIPEICTaBISIOTCSI.

2.7. BeinnaTta npeMuM pOU3BOAUTCS HA OCHOBaHUM NpUKa3a qupekropa MOILI.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

ITpunoxenune N 1
K [Tonoxenuto o mopsiake
NpeMHUpoBaHus cOTpyAHUKOB MDI]

. METOOMKA
PACHYETA NOKA3ATEJIEU MPEMUPOBAHUA MO UTOM'AM MECALIA
COTPYOHUKOB OTAENA NPUEMA 3AABUTEINEN MoL

Crnucok U3MEHSOIMMNX TOKYMEHTOB
(B pen. pacnopsikenus Munrocymnpasienuss MO ot 26.12.2019 N 11-113/PB)
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PacnopsixeHne MuHrocynpaenenns MO ot 21.07.2016 N 10-57/PB

(pea. o1 20.11.2024)
"O pervoHanbHOM CTaHAapTe OpraHM3auumn Aes...

[okyMeHT npegoctasneH KoncynbraHTAKOC
[ata coxpaHeHus: 12.03.2025

N HaunmenoBaunue Maxkcumanb Pacuer nokasarens
/1 oKa3areiist HOE 3HAUEHUE
(%)
1. YpoBeHb 20 OrneHka paOOTHUKOB OCYIIECTBIISCTCS 110 CIIEIYIOMEH
YJOBJIETBOPEHHO dbopmye:

ctu rpaxaas (I1
OlICHKA)

K1, K2
+
Kl_ K2

O omepartop = ©)/2x100, roe

EL2

K1 1 - KoiM4ecTBO MOJI0KUTEIBHBIX OLIEHOK, TOJIyYEHHBIX U3
cucrteMbl UAC MKT'Y no nannomy oneparopy ¢ 20 uucna
MpeAbIaYyIero Mecsa no 19 uncio tekymiero (OIeHuBaeMOoro)
Mecsa. 3a MOoJ0KUTENbHYIO OLIEHKY TPUHUMAETCS 3HaueHue 4
U 5 o maTHOAILHOM IIKaje OLIEHKH;

K1 Bce - Ko1M4eCTBO BCEX OLIEHOK, ITOIYYEHHBIX U3 CUCTEMBI
HNAC MKI'Y no nanHomy onepartopy 3a nepuoj ¢ 20 uucnia
IpebIIyIIero Mecsua no 19 yncino tekymero (OLeHMBaeMOro)
Mecs1a;

K2 1 - xonu4ecTBO MOJI0KUTEIBHBIX OLEHOK, MOJIYYeHHBIX U3
cuctemsl J[oOposen no JaHHOMY omnepartopy 3a nepuon ¢ 20
qucila IpeplIyero Mecsana 1no 19 uyncio texymero
(oeHMBaeMoOro) Mecsua. 3a MoJ0KUTEIBHYIO OLIEHKY
NpUHUMAETCs 3HaueHue 4 1 5 1o nATHOATFHOH IIKaje
OLICHKU;

K2 Bce - ko1M4ecTBO BCEX OLIEHOK, MOTYYEHHBIX U3 CUCTEMBI
JoGpozaen no nanHOMYy omeparopy ¢ 20 yucnia mpeablayero
Mecsa no 19 ncno Texymiero (OleHUBaeMOT0) MecsIIa.

N3 cuctemsl [JoOponaen 6epyTcst oTBETHI Ha Boripoc "beii i
coTpyiHUK M®IL] BeKIIMB 1 KOMIIETEHTEH MPU OKa3aHUH
yeayru'".

OueHuBarOTCA UL T€ ONEPATOPbI, KOTOPBIE MOTYUYUIH B

HafeXxHasa npaBoBas noaaepXxka
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PacnopsixeHne MuHrocynpaenenns MO ot 21.07.2016 N 10-57/PB

(pen. ot 20.11.2024)

[lokyMeHT npenocTasneH KoHcynbTaHTlntoc

"O pervoHanbHOM CTaHAapTe OpraHM3auumn Aes...

[ata coxpaHeHus: 12.03.2025

cucrteme MAC MKI'Y ouenku ot 10 3a mecan u (uin) B
cucteme [Joopoaen ot 10 3a mecsi.

B ciydae ecnu o1HO U3 TpeOOBaHMIT HE BBITOTHSAETCS, TO
dbopmyna OyaeT ClIeIyIonero BUaa:

- IPY HEXBATKE OLIEHOK, B3AThIX U3 cucteMbl UAC MKI'Y nnsa
JAHHOTO omepaTopa 3a Mecsil (menee 10):

-

K2
O omepatop = = %100

.

EC2

- IPU HEXBATKE OIICHOK B3SATHIX U3 CHCTeMBI J{oOposen st
JTAHHOTO orieparopa 3a mecsil (menee 10):

-

K1
O omepatop = 100
_Omeparop K1

EL2

[MToka3aTenb MpeMUPOBaHUS HOPMHUPYETCS CIICTYFOLTHM
obpazom:

CBojaHas OlLieHKa, YpoBeHb BBHITUIATHI 32

MOJIyYeHHast Mecsll B %

paboTHuKOM, B % (paccuuThIBaeTCs OT
MaKCUMaJIbHOTO 3HAYEHUS
20%)

Ho 45 (BxmouutensHo) |0

Ot 46 o 60 50
(BKJIIOUUTEIIBHO)
Ot 61 no 75 70
(BKJITIOUUTEIIBHO)
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PacnopsixeHne MuHrocynpaenenns MO ot 21.07.2016 N 10-57/PB
(pea. ot 20.11.2024)
"O pervoHanbHOM CTaHAapTe OpraHM3auumn Aes...

[okyMeHT npegoctasneH KoncynbraHTAKOC
[ata coxpaHeHus: 12.03.2025

Ot 76 no 90 85
(BKITFOUUTEITHHO)
bonee 90 100

3a nexaOpb MecsI] KaKI0ro rojia, a TaKkkKe B Cllydae, eciiu
paboTHUK oTpaboTan MeHee Tpex MecsieB B MOI] o qanHo#
JOJKHOCTH (crienuanu3anuu), aupekrop MOL] onpenensier
3HAYEHUE CAMOCTOSITEIbHO

Crenenb 35 <*> [Tpu nomycke pabOTHHMKA K OKa3aHUIO BCEro MEepeyHs

YHHUBEPCAIbHOCTH rOCYJJapCTBEHHBIX M MyHULIUIIAIBHBIX YCIIYT, IPEOCTABICHHE

cnenuanucta (I1 KOTOpbIX oprann3oBaHo B MOLI, nokasaremnto [lynus

yHUB) IIPUCBANBAETCS MAKCUMAJIbHOE 3HAUEHUE.
[Tpu nonycke pabOTHHKA K OKa3aHUIO MeHee YeM 50 MporeHToB
rOCyapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT, IPEAOCTaBICHHUE
KOTOpBIX oprann3oBaHo B M®LI, nokazaremnto [lynus
npucBauBaercs 3HaueHue 10 nporeHToB

Cobmroienue 25 <> [Tpu oTcyTcTBUY 3a(h)KCUPOBAHHBIX HAPYILIEHUH 110 UTOraM

TPYHOBOI1 OTYETHOr'0 Mecsla nokasareito [Irpyx IpucBanBaeTcs 3HaYEHUE

JTUCLUIUINHBL, B 25 npoLEeHTOB.

TOM YHCIIE [Tpu Hanmuuuy 3apUKCUPOBAHHBIX IO UTOTaM OTYETHOTO MECSIIa

coluoieHne OT OJJHOTO /10 JBYX CIIy4aeB HAPYLICHUHN TPYAOBOU

IIPaBUI J€JI0BOTO JTVICIATUTMHBIL U HECOOIIOICHUS TIPABHII IETIOBOTO STUKETA

stuketa (lrpyx) noka3zarento [Irpyx mpucBanBaercs 3Hauenue 10 mporeHToB.
[Tpu Hanmuuuy 3apUKCUPOBAHHBIX IO UTOIaM OTYETHOTO MecCsIa
Tpex u Oosee ciyyaeB HapylieHui nokaszarento [rpyn
npucBanBaeTcs 3HaueHue O mpoLEeHTOB

Utoru 20 <*> PaboTHHKaM, yCHEIIHO MPOMIEIIINM TECTUPOBAHHUE,

tectupoBanus (I1
Tect)

YCTaHaBJIMBACTCA 3HAYCHUC TTOKA3aTCIIA ITrecr 20 IMPOLCHTOB;

- B CJIy4ac€ OTKa3a WJIN YKIIOHCHUA pa6OTHI/IKa OT IIPOXOKACHUA
TCCTUPOBAHMA, a TAKIKEC IIPU HCYJOBJIICTBOPUTCIIBHOM
PE3YIbTATC TCCTUPOBAHUA IPUMECHIACTCS 3HAYCHUEC IMOKA3aTCIIA
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PacnopsixeHne MuHrocynpaenenns MO ot 21.07.2016 N 10-57/PB

(pen. ot 20.11.2024) [HokymeHT npepoctasneH KoHncynbtaHtlatoc
,,p ) e [aTa coxpaHeHus: 12.03.2025
O pernoHanbHOM CTaHAapTe opraHusaumm gesl...

IIrecr O mpoieHTOB (110 MECSAIly TECTUPOBAHUS U MOCIELYOLINM
OTYETHBIM MIEPUOJIAM IO YCTICITHOTO MPOXO0KICHUS
TECTUPOBAHUS)
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10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
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"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

<*> MakcumanbHoe 3HaueHue (%) MOKeT ObITh MHBIM, HO B CyMME€ BCE 3HAYCHHsI TOKa3aTesen
TOJDKHBI ObITH paBHBI 100%.

[Tpunoxxenne N 8

K PETHOHAJIBHOMY CTaHAApTy
JeSITeTbHOCTH MHOTO()YHKITHOHAITbHBIX
IIEHTPOB MPEIOCTABICHUS
rOCYJJapPCTBEHHBIX U MYHHIIUIIATBHBIX
yciryT B MOCKOBCKO#M 0051aCcTH

TUMNOBOE NOJIOXEHUE
No NPEOQOCTABJIEHUIO YCITYTU MHOITO®YHKUNOHAJIbHBIM LIEHTPOM
NMPEOOCTABJIEHUA TOCYOAPCTBEHHbLIX U MYHULUNATIbHbIX YCIYT
MOCKOBCKOWU OBJIACTU HA TEPPUTOPUM
IOPUOANYECKOIO JIULIA (SAABUTENA)

CrnuCcoK N3MEHSIOMINX TOKYMEHTOB
(B pen. pacnopspkenus Munrocynpasierust MO ot 29.12.2018 N 10-150/PB)

1. MoHATUA, ucnonb3yemMble B HacTosiweM NonoxeHun

"MOI" (manee - M®II) - MHOTO)YHKIIMOHAIBHBIN IIEHTP MPEIOCTABICHHUS TOCYAapCTBEHHBIX U
MYHHIIMIATBHBIX YCIYT MOCKOBCKOH 001acTy.

"Crnemmanuct MOI" (manee - cnenuanmnct) - OCYLIECTBISIOMIMNA MpPHUEM JIOKYMEHTOB Ha
TEPPUTOPUU FOPUINUECKOTO JIHUIIA.

"Venyra" (manee - Yenyra) - Bole3n cnenuanucta HAUMEHOBAHUE MO®I] nva teppuropuio
IOPUIMYECKOTO JIMIa 3asgBUTENSI C IEIbI0 TMpUEMa 3asgBICHHN M JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHHS TOCYAAPCTBEHHBIX 1 MyHHINIAIBHBIX YCIIYT.

"3agBurens" (manee - 3asgBUTENb) - IOPUAMYECKOE JIMIO (32 MCKIOYEHHUEM TIOCyIapCTBEHHBIX
OPraHOB W MX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBICHHS) JIMOO €ro
YIOJIHOMOYEHHBIN MpeACcTaBUTEeNb, oOpaTuBiuiics k cnenuanucty B HAUMEHOBAHUE M®I] B
coorBercTBUM ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "OO6 opraHu3anuu NpeaoCcTaBICHHS
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr" C 3allpOCOM O IPEJOCTABIEHUH I'OCYJApCTBEHHBIX MU
MYHULUNAIBHBIX YCIYT.

"IIpencraButens" - pusndeckoe TUIO, MPEACTABUTENH 3aIBUTENS, JEHCTBYIOIIUN B COOTBETCTBHH
C 3aKOHOM, WHBIMH TPAaBOBBIMU aKTaMHU U YUYPEIUTEIbHBIMU JOKYMEHTAMH, Ha OCHOBAaHUU
JIOBEPEHHOCTH UJTU JOTOBOPA, HA OCHOBAHUH KOTOPBIX BOZHUKAIOT COOTBETCTBYIOIIME MTPaBa.
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

"AUC MOI" (nanee - AUC M®L]) - aBromaruzupoBaHHas UHPpopmanuoHHas cuctema MO,
obecrieunBaromas  MHPOPMALMOHHO-CIIPABOYHOE  CONPOBOXKJEHHE  JesaTeabHocTH  MOPLl  nu
aBTOMATH3AIIMIO TIpoIiecca 00CITy)KUBaHUS 3asBUTENICH B paMKax IMPeIOCTaBICHUS YCIyr U 00paboTKu
JTOKyMeHTOB Ha 6aze M®II.

(B pen. pacnopsukenus Munrocynpasierust MO ot 29.12.2018 N 10-150/PB)

"[IK TIBA" - aBromaTusupoBaHHas wuHpopmanuonHas cucteMa MOPIl, obecrneunBaromas
MH(OPMALIMOHHO-CIIPAaBOYHOE COMPOBOXAECHUE aAestenbHocTh MLl M aBTOMaTH3alnuio mpoiecca
o0CITyKMBaHUS 3asBUTEJICH B paMKax MPeAOCTaBICHUS YCIyT U 00paboTKH JOKyMeHTOB Ha 6aze MDLI.

"OUB" - opranbl HICHIOJHUTEILHOM BIACTH.
2. O6wme nonoxeHnsA

2.1. Hactosimiee IlonmoxkeHue pa3paboTaHO B COOTBETCTBUM C MocraHoBieHueM [IpaBurenbcTBa
Poccuiickoit ®enepanuu ot 22 nexabps 2012 r. N 1376 "O6 yrBepkaenun [IpaBun opraHuzanuu
NESTeIbHOCTH  MHOTO(DYHKIIMOHAIBHBIX  IIGHTPOB  MPEJOCTABICHUS  TOCYIHApCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYT" M yCcTaHaBIMBaeT nopsaok opranuzanuu padborst HAUMEHOBAHUE M®I]
Ha TEPPUTOPUU IOPUIWYECKOro JHIa (3asBUTENS) C LETbI0 NpuUeMa 3asBICHUM U JIOKyMEHTOB,
HEOOXOJUMBIX JUISl MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT, B COOTBETCTBHUHU C
COIJIAIIEHUSIMH O B3aMMOJIECHCTBHMHM, 3aKIIOUEHHBIMH Ha OCHOBAaHMM HocTaHOBIeHUs IlpaBuTenbcTBa
Poccuiickoit @enepauuu ot 27.09.2011 N 797 "O B3aumoaeiicTBUN MeXIy MHOTO(QYHKIIMOHATLHBIMU
LEHTPaMH TPEJAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHLMIAIBHBIX YCIYT U (eaepaqbHbIMU OpraHaMu
WCTIOJTHUTEIGHOW ~ BJIACTH, OpPraHaMH TOCYIAPCTBEHHBIX BHEOIOJUKETHBIX (OHIOB, OpraHaMu
rocyaapcTBeHHOMU BiacTu cyObekToB Poccuiickoit denepannn, opraHaMu MECTHOTO caMOYIIpaBiIeHus".

2.2. Hacrosimiee IlosoxkeHue peryjaupyeTr OTHOILICHHS, BO3HHUKAIOIIME MEXIy 3asBUTEIIEM U
HANMEHOBAHUWE M®II npu okazanuu Y ciayru.

2.3. Ilonoxenne OMPEACIIACT NOPAAOK U YCIIOBUSA TPCAOCTABIICHUS YCJ'I}/TI/I 3asABUTCIIAM.

2.4. Ilpukaszom pykosoaurenss HAUMEHOBAHUWE M®I] ycranaBiuBaeTcs JIMLO, OTBETCTBEHHOE
3a OpraHM3alMio OKa3aHHUsA YCIYTd B I€JIOM, NEpPEeYeHb OTBETCTBEHHBIX JIMI, OCYILECTBISIOLINX
MPUHIATHE U 00pabOTKYy TOKYMEHTOB, JIHII, OCYIIECTBIISIIOIIMX KOHTPOJIb 32 MOCTYIUICHHEM OIUIAThI 3a
OKa3aHMe Y CIIyTH.

2.5. OcHoBaHMEM /JI OpPraHU3ALMM TMPEAOCTABICHUS YCIYyTrd SIBISETCS JOTOBOP HA OKa3aHHE
Venyru, 3akiarodaeMblii  CTOPOHAMHM B COOTBETCTBUM C ['paxkmaHckuMm  KoaekcoMm Poccuiickon
denepauuu.

2.6. ®opma THUIIOBOIO JOrOBOpa HAa OKA3aHUE YCIYTH YCTAHABIMUBAETCS B COOTBETCTBUU C
MpUJIOKEHNEM K HacTosuemy [lonoxenuto.

2.7. chyra MpEaoCTaBIACTCA Ha BO3M63,Z[HOI>'I OCHOBC, CTOMMOCTB Vcnym COTJIaCOBBIBACTCA C
3a${BI/ITeJ'IeM, MOPAAOK OIUIATBI U CPOKHU OIJIATHI OPEACIIAIOTCA YCIIOBUAMHA JOT0OBOPA.

2.8. Ommary TOCYyJapCTBEHHBIX TMOLUUIMH M OIUIAT B  CIyYasX, MPeayCMOTPEHHBIX
3aKOHOJIaTE€ILCTBOM, PEKOMEHAYETCS MPOU3BOAMUTH Iocie mnogaun JAokymeHToB. Corpyanuk MOI]
M3BeniaeT 3asBUTENE O HEOOXOAMMOCTH OIUIAThl TOCYJApPCTBEHHOM TMOIUIMHBI, €€ CyMMe, IpH
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HCO6XOI[I/IMOCTI/I pacneyaTbIBaCT KBUTAHIIUIO U BBIAACT 3agsurenmo. Oniara rocyJapCTBCHHBIX IMOIIINH
" 1J1aT IPpOU3BOJUTCA 3asgBHUTEICM.

2.9. Ilepeuenp yciyr, HpeIOCTaBISEMbIX NPU OKa3aHUM YCIyrd 3asBUTEIIO, OIpeaesseTcs
npukasom pykosogutesst M®II u cornacyercs ¢ YMOLI.

2.10. 3asBUTENh, HA TEPPUTOPHUH KOTOPOTO OCYIIECTBISCTCS TPHEM JTOKYMEHTOB, O00s3aH
obecneuntsh APM (koMmmbioTep, MpHUHTEp, CKaHep, TeneoH M APYTyI0 OPITEXHHUKY) A Mpuema
nokyMmeHToB corpyagankom HAUMEHOBAHUE MO®ILI.

2.11. HAMUMEHOBAHHME M®I[ of0ecneunBaeT  yCTAaHOBKY  aBTOMAaTH3HPOBAHHBIX
uHpopmannonubix cucreM AVC MOL, I1K I1B/] n ycTaHOBKY 3amuineHHbIX KaHainoB cBsi3u VIPNeT.

2.12. VYcmyra oxa3eiBaeTcsi B pabodee BpeMs B COOTBETCTBUM C TpaduKoM pabOThI
cootBercTBytomero HAUMEHOBAHUWE M®II.

2.13. Ycnyra oka3bIBaeTCs B CPOKH, B COOTBETCTBUU C YCJIOBUSAMM JOTOBopa npuiiokenrueM N 1 k
HacTosemy [lonoxenuro.

2.14. Kypbepckyto TOCTaBKY JOKYMEHTOB OCYIIECTBIISIET 3asiBUTENIb HA OCHOBAaHUU JJOBEPEHHOCTH
oT ML nnu corpyaauka M®PL] B COOTBETCTBHUH C YCIOBHSIMHU JJOTOBOPA.

3. NMopsaok okazaHus Ycnyru

3.1. Cneumanuct M®L] Bble3kaeT Ha TEppUTOPHUIO 3asBUTENS Ui IMPEIOCTaBICHUS Y CIyTd
COIJIACHO TpaduKy paboTHI MO JOTOBOPY HA OKAa3aHUE YCIYTH.

3.2. [Ipepocrapienue Y CiIyru Ha TEPPUTOPHUH IOPUIUUECKOTO JUIA BKIIOYACT B C€0sl UCTIOJTHEHUE
MOpsAJIKa MIPEIOCTABIIEHUS TOCYIapCTBEHHbIX U MyHULIUNaiabHbIX yeryr HAUMEHOBAHUE MO®II.

3.3. IIpu okazaHuuM yCiayrd 10 HpueMa/Bblauu JAOKyMeHTOB coTpyaHuk M®I] 3ampammuBaer y
3asBUTEIISA TOKYMEHTBI, yIOCTOBEPSIOLINE JIMYHOCTh U MOATBEP)KIAIOIINE [TOJTHOMOYUS MIPEICTABUTEIS
(IOBEPEHHOCTH).

3.4. Cneunamuct M®I[ corizacHO aJIMUHUCTPAaTUBHBIM pETJIaMEHTAM OCYIIECTBISET IPUEM
JOKYMEHTOB OT 3asBuTeNs. PopMUpPYET 3asiBICHUE, PETUCTPUPYET 3asBJICHUE U IMAKET JOKYMEHTOB B
nHpopmannonusix cucremax AUC MOIL], ITK TIB/I.

3.5. Tlo oxoH4YaHWH C(OPMUPOBAHHOTO PETUCTPAIMOHHOTO Jena crnenuanmuct MOI]
pacrneyaThiBaeT 3asBJICHHUE, PACIHUCKY (KOJIMYECTBO 3K3EMIUISIPOB 3aBHCHT OT 4Mcia 3asBuUTeNe u 1
SK3eMIUIAp B apxuB). ApxuB dopmupyercs y cotpyanuka MODILI, ocymiecTBisiomero mpueM Ha
Tepputopun 3asButTens. Ilaker IOKyMEHTOB, 3asBi€HHUE, pacnucKky coTpyaHuk MO®IL[ nepenaer Ha
MOANUCaHue 3asBUTEIIO JIMOO TOBEPEHHOMY COTPYIHUKY 3asBUTEIIS.

3.6. Cotpyaauk M®I] dpopmupyer peectpsl B 3 sk3emiusapax. s kaxmgoro OMB dopmupyercs
OTJICTBHBIN peecTp MepeIadn MPUHATHIX JICI.

3.7. 3agaBuTenb Ha OCHOBaHUM AoBepeHHOCTH 0T M®I] unu corpyanuk M®PII[ B cooTBETCTBUU C
YCIIOBUSIMU JIOTOBOpa HE TO3/IHEe CJEeAyIoUlero AHsS mocie (OPMUPOBAHUsS 3asBICHUS TMepeaaeT
c(hOpMHUPOBAHHBIE PEECTPHI C JOKYMEHTaMH Ha OyMa)KHOM HOCUTENE B TEPPUTOpPUATHHBIC OTACICHUS
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ONB.

3.8. Ilo roToBHOCTH pe3yibTaTa yCIayrd 3asiBUTENb IO JOBEPEHHOCTH WM cOTpyIHUK MOI] B
COOTBETCTBUHU C YCIOBHUSIMH JIOrOoBOpa coriiacHo peectpy OMB mosydaer roTroBble JIOKYMEHTHI B
TeppuTopuaibHom otaeneHun OVB.

3.9. Cpnenmamuct M®IL, npegocraBisironii  YcCiyry, OCYLIECTBJISET BblIadyy JOKYMEHTOB
COTJIACHO MOPSJAKY MPEIOCTABICHUS TOCYJApCTBEHHBIX W MyHUlMnanbHbix ycayr HAUMEHOBAHUE
MOII.

4. NMopsapgok onnartbl ycnyr

4.1. llena yciayru yCTaHaBIMBAE€TCA JOroBOpoM. Pacuer CTOMMOCTM MpPOU3BOJIUTCS B
COOTBETCTBUU C MOPSAJIKOM pacueTa CTOUMOCTH €AMHUILIbI IIJIATHOM yCIIyTH, oka3zbiBaemoit MY M®II.

4.2. YcnoBus omiatsl Y CIIyTU OCYIIECTBISIOTCS COIVIACHO 10TOBODY.
5. OTBEeTCTBEHHOCTb

5.1. Ilpu opranmzanuu npenoctaieHus Yciayru corpyaank HAMUMEHOBAHUWE MO®I] necer
OTBETCTBEHHOCTD 3a:

HEOOOCHOBAaHHBIM OTKa3 B TMpHEME JOKYMEHTOB OT 3asBUTENs, MPEIOCTaBIEHUE KOTOPBIX
MPEeAYyCMOTPEHO HOPMATHBHBIMU TIPAaBOBbIMH akTamu Poccuiickoit ®enepanuu, HOPMAaTHUBHBIMHU
IIpaBOBBIMU ~ akTaMM  MOCKOBCKOM  00jacTH  JUIsl  NPEAOCTAaBIEHHUS TOCYJAapCTBEHHOM WU
MYHUIIUIIATBEHON YCITyTH;

COOJTI0/ICHHE CPOKOB W TIOPsAJIKA MpHUeMa JOKYMEHTOB, MPABIIIBHOCTh BHECCHHS 3alUCEi B KHUTY
ydera, ohopMIICHUS PACIIUCKHU O MpHeMe/BblJaue JOKYMEHTOB.

5.2. HAUMEHOBAHUWE M®I] He HeceT OTBETCTBEHHOCTb 3a:
MOJIHOTY U JIOCTOBEPHOCTH (IIOJJIMHHOCTH) MPECTABISAEMbIX 3asBUTEIIEM JTOKYMEHTOB;

HapylLIEHUE CPOKOB OKA3aHUs IOCYIapCTBEHHBIX UM MyHULMNANBHBIX yciyr OUB.

ITpunoxenne N 9

K PETHOHAJIBHOMY CTaHAApPTy
NEeATETLHOCTH MHOTO(QYHKIIMOHATBHBIX
LIEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHBIX U MyHUIIUIIATbHBIX
yciyT B MOCKOBCKO# 0051acTi

TUNOBAA MHCTPYKUUA
Nno OPTAHU3ALMN OENOMNPOU3BOACTBA B MHOIO®YHKUUOHAJIbHbIX
LEHTPAX MPEAOCTABIJIEHUA TOCYAAPCTBEHHbLIX U MYHULIUMNATBbHbIX
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YCIYI MOCKOBCKOW OBNNACTU
1. O6LWwme nonoxeHus

1.1. WHcTpykums 1o opraHuzanuu jeinornpousBojctBa B MODIL[ pa3paboraHa ¢ wLenbio
YCTaHOBJICHHS €IMHOTO TOPSIKA MOATOTOBKHA, 0OpaOOTKH, XpaHEHUS U HCIIOIb30BaHUS JTIOKYMEHTOB,
oOpa3yromuxcs B aesreabHoctd MOII.

1.2. Hacrosimass MHCcTpyKiust pa3paboTaHa B COOTBETCTBUU ¢ [IpaBuiaMu J1elONpOU3BOJCTBA B
(benepanbHBIX OpraHax HCIIOJHUTEIBLHON BJIACTH, YTBEPXKACHHBIMU NOCTaHOBJIEHHEM llpaBuTenscTBa
Poccuiickoit @enepanun ot 15.06.2009 N 477, ¢ uzmenenusmu Kk IlpaBunam ot 07.09.2011 N 751;
[IpaBuaMy J€I0MPOU3BOJCTBA B HMCIOJHUTENBHBIX OPraHax roCyJapCTBEHHOM BiIacTH MOCKOBCKOM
BJIACTH, TOCYAApCTBEHHBIX opraHax MOCKOBCKOW 007acTd, YTBEp)KAECHHBIMU IIOCTaHOBJIECHUEM
I'y6epnatopa Mockosckoit obmactu ot 20.01.2016 N 11-I1"; T'ocynapcTtBeHHbIM cTaHmaprom P®
I'OCT P 6.30-2003 "YHudunupoBaHHble CHCTEMbl JOKYMEHTAlMU. YHU(QUIUPOBAHHAS CHCTEMa
OpPTraHU3aIMOHHO-PACHIOPSAUTENILHON JTOKyMeHTanuu. TpeboBaHus K O(OPMIICHHIO JOKYMEHTOB',
[OCT P 7.0.8-2013 "CHUBU/. [lenompou3BOACTBO U apXWBHOE JAeN0. Te€pMHHBI M OIpeaeiaeHus ",
yTBEpkKACHHBIM Mpukazom Poccrammapra ot 17.10.2013 N 1185-ct; IlepeyHemM THHOBBIX
yNpaBJIEHYECKUX apXUBHBIX JOKYMEHTOB, 00Opa3yIOLIMXCs B MIPOLECCE AESATEIbHOCTH TOCYAAPCTBEHHBIX
OpPraHoB, OpPraHOB MECTHOI'O CaMOYIpAaBJICHUS W OpraHu3alui, C yKa3aHHEM CpPOKOB XpaHEHUs,
YTBEPKACHHBIM NpuKa3oM MunucrepcTBa KynbTypbl Poccuiickoit ®denepannn ot 25.08.2010 N 558.

1.3. MHCTpyKIMSI 110 OPraHu3alMy JEeJIONPOU3BOACTBA YTBEPKAAETCS ITPpUKa3oM aupexkropa MO,

1.4. TTonoxenust UHCTpYKIIMK pacipOCTPaHSIIOTCS Ha OPTaHU3AIMI0 pabOThl HE3aBUCUMO OT BHJIOB
HOCHUTEJSI U CITOCO0O0B Tiepeiauyu HHPOPMAIIHH, B TOM YHUCJE C JIEKTPOHHBIMU JTOKYMEHTAMH, BKJIFOYAs
UX TOATOTOBKY, O(QOpMIICHHE, MPOXOXKIECHHUE, KOHTPOJb 3a HCIOJHEHUEM, YYETOM, XPaHEHUEM,
nevyaTaHueM, KOMMPOBAaHUEM U TUPAKUPOBAHUEM CITYKEOHBIX JOKYMEHTOB.

15 PYKOBOI[CTBO n KOHTpOJ'H: 3a BCACHUEM ,Z[eJIOHpOI/BBOI[CTBa B M(I)H OCYU.[GCTBJBICT I[I/IpeKTOp
ML,

1.6. OTBETCTBEHHOCTh 3a OpPraHU3aLMI0 U COCTOSHUE JAEJONPOM3BOJACTBA, 3a COOJIIOJIEHUE
YCTaHOBJICHHOTO HacTosimier MHcTpykiueit mopsaka padoTel ¢ nokyMmeHTamu B M®IL] Bo3naraercst Ha
pykoBoautesst MOILI.

1.7. TpeGoBanus Hactosmed WHCTpykiuu 1no pabore ¢ AOKyMEHTaMH O00s3aTeNbHbI Ul BCEX
paboTHrkoB M®DLI.

1.8. Ilepen yxoqoM B OTIYCK MJIM BbIE3I0M B KOMaHIAUPOBKY, a TAK)KE B CIy4ae MHOI'O OTCYTCTBHS
Ha pabore corpynHuku MOIL] o6s3aHbl mepepaBaTh HaxOIALIMECS Yy HUX Ha HMCIOJIHEHMHM WIM Ha
KOHTPOJIE JOKYMEHTHI IPYrOMY COTPYIHHUKY 110 YKA3aHHUIO JUPEKTOPA yUPEKICHMUS.

1.9. Benenue mnepenucku OoT uMeHM MOPIL[ ¢ apyrumu opraHu3alysIMU  OCYIIECTBIISAETCS
nupektopoM MOII wnu oM, UM yIoJIHOMOYEHHBIM.

1.10. Hactosmas WHCTpyKIus YTBEp)KIAeTCs HAa HEONPENEIIEHHBIM CpPOK M JEHCTBYET M0
IIPUHSATUS HOBOM.

1.11. Buecenue n3ameHeHuid B THCTPYKIMIO OCYIIECTBIIAETCS TPUKA30M TUPEKTOPA.
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2. CospaHue pokymeHToB B M®L|
2.1. bnaHku TOKyMEHTOB.

2.1.1. JIokyMeHTBI JOJKHBI, KaK MpaBuio, opopmiATbCa Ha OJaHKaX W UMETh YCTaHOBJIECHHBIN
KOMILJIEKC 00s13aTeNIbHBIX PEKBU3UTOB U MOPAJOK UX PACIIONIOKEHHUS.

2.1.2. bnaHku TOKYMEHTOB M3TOTAaBIMBAIOTCS HA CTaHJAPTHBIX JMcTax Oymaru ¢opmara A4 (210
X 297 mm) nubGo0 B BHMIE D3JCKTPOHHBIX JOKYMEHTOB M JOJDKHBI HMMETh YCTAHOBJIEHHBIH COCTaB
PEKBU3UTOB.

2.1.3. Tlpm TOATOTOBKE JOKYMEHTOB HCIIOJB3YIOTCS DJEKTPOHHBIE IIAOJOHBI OJAaHKOB
JOKYMEHTOB. JIOKyMEHTBI BHYTpEHHEH NEpenucKH MEXIy CTPYKTYPHBIMU MOJpa3/esIeHUsIMU
opopmIIsitoTCs 6€3 OJ1aHKa Ha CTaHIAPTHBIX JIUCTAX.

2.1.4. Kaxnaplit 1UCT JOKyMeHTa, O)OPMIICHHBIN Kak Ha OJlaHKe, Tak U 0e3 Hero, JOHKEH UMETh
CJIeIyIOLUE TOJIS:

20 MM - JIEBOE;
10 mMm - paBoe;
20 MM - BepxHEE;
20 MM - HUKHEE.

2.1.5. lna co3manusi, peaakTupoBaHus U odopmieHuss aokymeHtoB B MODI[ wucnonb3yercs
TEKCTOBBIN PEAAKTOP.

2.1.6. B M®II npumeHsIoTCS ClleqyIomue OJaHKU:

- 00mwmii 6;aHK (opunmanbHbI Oank MOL]);

- OJIaHK ITHCHhMa;

- OJIaHK KOHKPETHOTO BU/1a JOKYMEHTA.

B 3aBHCHMOCTM OT pacmoyiOKeHHsI PEKBU3UTOB YCTAaHABIMBAIOT OIMH BapUaHT OJAHKOB -
MPOJONBHBIN. PEeKBU3UTHI ONaHKa W OTpaHUYUTENbHBIE OTMETKH JJIsi PEKBH3UTOB B MpeJeNiax TPaHUIL
30H DPACIHOJOKEHHUS PEKBU3UTOB pPa3MELIAIOT IEHTPHUPOBAHHO (HAYaO0 M KOHEL KaXKIOH CTPOKHU
PEKBU3UTOB PaBHO yAaJ€HBbI OT IPAHUL] 30HbI PACIIOJIOKEHUS PEKBU3UTOB).

3. loKyMeHTbI, HeobXxoauMble npu ynpasneHun MoOL|

3.1. CocTaB JOKYMEHTOB, OOpasyromuxcst B mporecce aestensHoctn M®L, ompenensieTcs: ero
KOMIIETEHIIMEeH U (YHKUUSAMH; KPYTOM YNPaBICHYECKUX ACUCTBUI, MOPSIKOM pa3peiieHus] BOIPOCOB
(eIMHOHAUYANbHBIA WM KOJUIETHAIbHBIN); XapaKTepOM B3aUMOJCHCTBUS MEXIY YUPEKICHUSIMH U

opranu3anusaMu. B coctaB nokymentoB M®II Bxoast:

- OpraHu3anuoHHbIe T0KyMeHTHI (YcraB M®II, noroBop ¢ yupeaureneM, KOJUIEKTUBHBIN JOTOBOP
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M®II, nokanabHbIE aKThl, JOJDKHOCTHBIE MHCTPYKLMH PAOOTHUKOB, INTATHAs YMCICHHOCTh (IITATHOE
pacnucaHue), paBuia BHyTPEHHETO TPYAOBOTO paclopsaka U ap.).

YcTaB - mpaBOBOH aKT, ONPENENAIONINN MOPAIOK Opranu3anuu padotsr MO,

VYcTaB BKIIIOUAET CIIEAYIOIIME OCHOBHBIE pa3/ieibl: OOILMe MOJOKEHUs, LeNH, 3aJaud U MPEeAMET
nearenbHocTH MOL, opranuzamnus nesarenpbHoctd MOLI.

VYcraB MOI] yrBepknaercst yupenuresnem MOILI.

IllTaTHoe pacnucaHue - OpPraHU3alUOHHBIA JOKYMEHT, OIPENEIAIOIMNA  JTOJKHOCTHOM,
yuciaeHHbli coctaB M®L| u ycranaBmuarouii ¢onnx ortatel Tpyaa. lltatHoe pacnucanue
yTBepxkaaercs nupekropom MOIIL.

JloyoKHOCTHAsT WHCTPYKIMSL - OPTaHU3AIMOHHBIA JIOKYMEHT, PerIaMEeHTHPYIOMU (QyHKIUH,
rpaBa, 00s13aHHOCTH ¥ OTBETCTBEHHOCTD JOJHKHOCTHOTO JIUIIA.

JloJKHOCTHAsT MHCTPYKLMST BKJIIOYaeT B ceOs  CleAyIoUlMe OCHOBHBIE pasfeinbl: oOmue
MIOJIOKEHMS, TpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTb. JIOIKHOCTHBIE WHCTPYKIMH YTBEPXKIAIOTCS
nupexkropoM MOLI.

JlaToii BBenEHUS MHCTPYKUMM B JCHCTBHE SIBISIETCA JlaTa €€ yTBEPXKACHUSA (E€CIM B TEKCTE HE
yKa3aHo MHOeE). J[oMKHOCTHAs MHCTPYKIUS MOXKET CIY’KUTh OCHOBAHUEM JIJISl COCTaBJIEHUS TPYJIOBOIO
KOHTpaKTa (J0roBopa) 1 ObITh HUCIOJIb30BaHA NP pa3peIIeHUN TPYAOBbIX KOH(MIMKTOB U CIIOPOB.

JloJKHOCTHAsT MHCTPYKLMSL COCTaBISeTCd B 2 SK3EMIUIIpax M JOBOAMUTCS 10 PAaOOTHHMKA IO
pacruckys;

- pacnopsAUTENbHBIE JOKYMEHTHI (TIPUKA3bl, PACIIOPSIKEHUS U T.11.).

IIpukas - npaBoBOM aKT, u3naBacMblii JUPEKTOpoM ML uiu B €ro OTCyTCTBUE - 3aMECTUTEIIEM.
[Ipuka3 w3gmaercs Uil pelIeHUsT OCHOBHBIX 3anady, crosmux nepegq MOILI. IlocpenctBoM mnpukasza
JTUPEKTOP CTaBUT OCHOBHBIE 3aJauM Iepe] COTPYAHMKAaMH, YKa3blBaeT IyTH peuieHus Hauboiee

Ba’XHBIX BOIIPOCOB.

PaCHOpH)KeHI/IH SABJIFOTCA JOKYMCHTAMH, KaCAalOIMIUMUCSA KOHKPETHOI'O Ppa3oBOro cCiiydasd, H
HU3JAar0TCA AJId pCHICHU A, TTTABHBIM 06pa30M, OIICPATUBHLIX BOIIPOCOB.

[Tpukas3sl U pacnopspkeHus medatarorcs Ha oOmux Onankax ML, TekcTel 3TUX JOKYMEHTOB
COCTOAT M3 JIBYX 4aCTEW: BBOAHOU U PaCIIOPAIUTEIBHOM.

B BBO}IHOfI YaCTH U3JIararoTCd OCHOBAHUSA JJIA U3aHUA JOKYMCHTA.

Pacniopsautenpras dyacte HaumHaeTcs: cinoBamu "lIpukaseiBaro”" (B mpukase) u "llpemnaram” (B
PaCHOPSIKEHHH ).

PaCHOpHI[I/ITeJ'IBHaH YaCTb JOJIKHA COACPKATbL KOHKPCTHBIC 3aJlaHus, MOPYYUYCHUSA HIIU
MCPOIIPUATHA C YKA3aHUCM HUCIIOJIHUTENCH B CPOKOB HCITIOJIHCHUA,

- ”H(POPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTHI.
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WNupopmainoHHO-CIIPaBOYHbIE JOKYMEHTHI - TOKYMEHTBI, KOHCTATUPYIOUIHe (haKThl, SBISIOIMIAECS
OCHOBAHHUEM JUIsl IPUHATHUS PEIICHUN U W3IaHUS PACHOPAIUTENBHBIX JOKyMEHTOB. K HUM OoTHOCATCS:
MMUCHMO, TOKJIaHAs!, OOBSICHUTEIbHAS U CITYKEOHasl 3aIUCKH, TOBEPEHHOCTD, TUIaH, CIIPaBKa U JPyToe.

[Tucekma Kak BHJ JAOKyMEHTa IO COJAEP’KAHUI0 M HA3HAYEHHUIO MOTYT ObITh MHCTPYKTHBHBIMU
(IMpPEKTUBHBIMM), TapaHTUWHBIMHM, WH(GOPMALMOHHBIMHU, [HChMaMHU-3alIPOCAMH, HU3BEIICHUSIMU,
MPUTJIALIEHUSAMH, OTBETAMU U APYTUMHU.

ITucemo uenecoo6pa3H0 TOTOBUTBH IO OJHOMY BOIIPOCY. Ecan HYXXHO 3aTparuBaTb HECKOJIBKO
Pa3SHOPOAHBIX BOIIPOCOB, pPCKOMCHIAYCTC COCTABJIATL OTACIIBHBIC ITUCbMA 110 KaXXJI0OMY U3 HHUX.

IInceMO MOXKET KacaTbCS HECKOIBKHX BOIIPOCOB, €CJIKM OHHU B3aMMOCBA3AaHbI U 6yI[YT
paccMaTpruBaTLCA B OI[HOI71 opraHru3anr-agpecarTe.

B )ICJ'IOBOﬁ MEPEIMCKE CIACAYCT H3Jaratb TEKCT OT IIEPBOro JiMa MHOXCCTBCHHOI'O 4YHCIIa
(HpOCI/IM, coo61uaeM, HarpaBJIsIEM, HAIlOMHHA€M, BbLIChLIACM H T.I[.), TaK KaK JOJDKHOCTHOC JIMIO,
noamnmurcaBmee MMUCbMoO, BBICTYIIACT OT UMCHHU OPraHU3aIuH.

dopma U3T0KEHUsI TeKCTa MUChMa OT MEPBOTo JIUIA €AUMHCTBEHHOTO YKcia (Ipolly, Ipesiarato,
HAIpPaBJISAIO U T.J.) BO3MOXHA, €CIIH:

- MUCHMO O(hOpMITSIETCS] Ha JOJDKHOCTHOM OJIaHKeE,

- MHCbMO HOCUT KOH(UACHIMAIBHBIA XapaKTep WM COJEPKUT IMEepCOHAlIbHOE OOpalleHHue K
azpecary.

I[OKJ'IEIILHEISI 3aIlUCKa - JOKYMCHT, conepmamnﬁ 00CTOATENLHOE U3JI0KEHHE KaKOr0-I100 BOIIpOCa
C BBIBOAAMHU U MPCATIOKCHUAMU COCTABUTCIIA.

JloknmajHasi 3amucKa COCTaBJISIETCS MPH HEOOXOIMMOCTH YBEAOMIICHUS PYKOBOIUTENS WU
BBIIIECTOSIIIET0 OpraHa O KakuxX-IH00 (akTax WIM COOBITUSX M MOXKET COJEp)KaTh IMPEASIOKEHUs
COCTaBUTENSI 1O H3JIaraeMoMy Bompocy. JlokimagHasi 3amucka JOJKHAa MMETh 3aroJioBOK K TEKCTY,
pacKpbIBaIOIUI €ro coJepkKaHue.

Tekct ,Z[OKJ'IaI[HOI\/'I 3aIlMUCKU MOKET COCTOATH U3 JIBYX yacteil. B nepBoﬁ 9aCTH, Kak IIpaBUJIO,
Hn3Jj1ararOTcCsa (I)aKTLI NN COGBITI/ISI, MOCIYKHUBIIUC TMOBOJOM K HAITMCAHUIO ,Z[OKJ'IB.,Z[HOI‘/’I 3aIllMCKHu, BO
BTOpOI>'I - JA0OBOABI U MNPCAJIOKCHHUA O KOHKPCTHBIX I[ef/'ICTBI/IHX, KOTOPBIC, IO MHCHHIO COCTaBUTCIIA,
HCO6XOIH/IMO IMPUHATD PYKOBOAUTCIIIO UJIW BBIICCTOANIEMY OpTraHy B CBA3U C U3JIOKCHHBIMHA q)aKTaMI/I.

B 3aBucumocTu ot COACPKaHUA U Ha3HAYCHHA JOKIAJHBIC 3aIIMCKHU ACIIATCA HAa I/IH(i)OpMaHI/IOHHBIe
1 OTUCTHBIC.

OOBbscHUTEIbHAS 3aIIUCKA - JOKYMEHT, MOSICHSIOMUI Kakoe-1nbo aeicTBHUe, (GakT MU COObITHE.
3anucku pabOTHUKOB € OOBSICHEHWEM NPUYMH TOBEACHUS, MOCTYNKOB, CHUTyallUuid OQOPMIISIOTCS
PYKOIIMCHBIM CITIOCOOOM Ha CTaHAAPTHOM JIUCTE OyMmaru.

CnyxeOHas 3amucka (pa3HOBHIHOCTH MHUCHbMA) - JOpMa BHYTPEHHEH TEPETIHCKH.

Crny>xeOHble 3aITUCKH MOTYT UMETh MH(OPMAllMOHHBIN, NHUIIUATUBHBIA WM OTYETHBIN XapakTep.
B Tekcre u3nararorcs nenoBble BOIPOCH!, Kacarouuecs ML niaM A0KHOCTHOIO JIMIA, MPOCHOBI,
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MMPEAJTIOKCHUA.

TexcT city>keOHOM 3alMCKU COCTOUT U3 JIBYX 4acTeil. B mepBoii u3nararot (akThl, MOCITYKUBIINE
IIOBOJIOM K €€ HAalMCaHHIO0, BO BTOPOH - JENAalOT BBIBOABI M JAIOT NPEMAJIOKEHUS IO U3JIaraéMomy
BOIIPOCY.

HOBepeHHOCTB - INHUCBMCHHOC YIIOJITHOMOYHEC, BbIAABACMOC OJHUM JIMOOM JPYyromMy IJIMIY OJId
IpeaACTaBUTCIILCTBA IICPC TPCTbUMU JIMIIAMMH.

TeKkcT JOBEPEHHOCTH JOJDKCH COJEpXKaTh: CBEACHUS O TOJHOM HAaWMEHOBAaHWUHM OpPraHM3allNU;
MOJNKUCH PYKOBOAMTENSI OPTaHU3AIMH WU WHOTO YMOJIHOMOYEHHOTO JJISl ATOTO JIMIA C MPHI0KEHUEM
nevyaTu OpraHu3anuy, (pamMuinuioo, UM U OTYECTBO, JOJDKHOCTh W MACHOPTHBIC JAHHBIE JTOBEPEHHOTO
JUIa; COJEpKaHWE IMOJITHOMOYHWH; NaTy BBIIAYM M CPOK JEHCTBHUS JOBEpEeHHOCTH. JlOBEpEeHHOCTh Ha
MIPOBEJICHUE OIepaIiiii ¢ MaTepUATBHBIMU IICHHOCTSAMH IOJIMCHIBACTCS PYKOBOJUTEIIEM W TIIABHBIM
OyXraJITepom.

[Inan - JOOKyMEHT, YCTaHABIMBAIOIIMI NEepeYeHb HaMEYaeMbIX K BBIIOJHEHHUIO paboT WiIn
MEpPONPUATHHA, HUX TOCIEA0BATEIbHOCTh, 00BEM, KOHKPETHBIX ucnoigHuTened. CocTaBiIsSIOIUMU
IIyHKTaMH IJIAHOB SIBJISIFOTCSL:

- HAaMMEHOBaHHUe (coJiepkaHne) paboThl UM MEPOTIPUSATHUS;

- 1aTa MPOBE/ICHUS;

- OTBETCTBEHHBLIN HCITOJIHUTEIIb.

ITnansr pa6OTBI nin MCpOHpI/IHTI/Iﬁ DOAIMMUCBIBAOTCA OOJIXKHOCTHBIMU JIMIIaMH, OTBCTCTBCHHBIMHU 3a
HX UCIIOJIHCHHUEC, C YKAa3aHHUECM JaThl INOAIMUCAHUS.

OTt4er - TOKYMEHT, COAEpIKAIlMi CBEJEHUS O MOJATOTOBKE, IPOBEJECHUU M UTOTax BBIOJIHEHUS
IIJIJAHOB, PELIEHUH, IOPYYEHHUM U T. 1.

TekcT oTdeTa MOXKET COCTOSTh W3 Pa3/esioB, MOJPA3/IeioB, MYHKTOB M IOJITYHKTOB, KOTOPHIC
HYMEPYIOTCSl apabCKUMU IudpaMu.

Otuyer JIOJKEH MMETh TTOAIIMCH WIIH BU3bl COCTaBUTENICH C YKa3aHUEM OaThbl BUBUPOBAHUA.

CrpaBka - JOKYMEHT MH()OPMAIIMOHHO-CIIPABOYHOTO, aHAMTUYECKOTO, CIy>KeOHOT0, OTYETHOTO
XapaxkTepa Wid MOATBEPKIAIOIINNA KaKhe-TO CBEACHHUS.

3.2. Joxymentsl odopmisitoTcss Ha Onankax MOILl, moKHBI coaepkaTh yCTaHOBJICHHBIN
KOMIUICKT 0053aTeIbHBIX PEKBH3UTOB ITPH COOTBETCTBYIOIIEM HX PACITOJIOKCHHUU.

4. I'IpaBMna noaAroToBKN " O(bOpMﬂeHMﬂ PeKBU3NTOB AOKYMEHTOB
4.1. JIokyMeHTHpOBaHHUE YIIPABICHUECKONW NEATEIBHOCTH 3aKiioyaeTcs B (hUKcaluu Ha Oymare
WIK JPYTUX HOCUTENAX IO YCTAHOBJIEHHBIM IpaBUJIaM YIIPaBICHUYECKUX AECWCTBUMU, T.€. B CO3/aHUU

YHOpaBJICHYCCKUX JOKYMCHTOB.

4.2. Tlpu odopmieHUN JTOKYMEHTOB HEOOXOAMMO COOJIOaTh MpaBuiIa, OOECHeYHBaAIOIINE
IOPUANYECKYIO CUTY IOKyMEHTOB, ONIEPAaTUBHOE M KAYECTBEHHOE X MCIOJIh30BaHUE U MOUCK, KAYECTBO
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JAOKYMCHTOB KaK HCTOYHHUKOB I/IH(i)OpMaI_II/II/I.

4.3, I[OKYMGHT JOJIDKCH COACPIKATh 00s13aTeNbHbIC PCKBU3UTHI: HaMMCHOBAHHUC
opraHnnu3alvr-aBTOpa, HA3BAHHUC BUJA JOKYMCHTA, 3ar0OJIOBOK K TCKCTY, ATy, MHACKC, TCKCT, IIOAIHCH,
OTMCTKY O MMPHUJIOKCHUN U T.I.

4.4. Joxymentsl MOI] uMmeroT cTaOWIBHBI COCTaB pPEKBU3UTOB, WX pPACHOJIOKEHHUS U
oopminenus. CoctaB peKBU3UTOB KOHKPETHOTO JOKYMEHTA OINPENENIeTCsl €r0 BUIOM M Ha3HAYEHUEM.

4.4.1. Jlorotun yupexxaeHus momemaT Ha 6nankax M®L] Hag HauMeHOBaHUEM YUPEKICHUS.

4.4.2. Kox yupexJeHHs yKa3bIBaeTcs Ha OJaHKax MUChbMa B COOTBETCTBUU ¢ OOIIEpPOCCHICKUM
knaccudukaropoM npeanpustuii u oprannzanuii (OKIIO).

4.4.3. OcHoBHOH rocynapcTBeHHbI peructpanuonsbiii Homep (OI'PH) ropuaunueckoro nwmia
yKa3biBaeTcsi B OnaHkax nuceM MO®L[ B COOTBETCTBHHM €O CBUAETEIHCTBOM O BHECEHHMM 3allCHU B
EnuHblil rocy1apcTBEHHBINA peecTp I0PUINUECKUX JIHII.

4.4.4. nenTnpUKalMOHHBII HOMEp HAJIOTOIUIATENbIINKA/KOJ MPUYHUHBI TOCTAHOBKM Ha YYeT
(MNW/KIIIT) yka3pIBatOT Ha OJIaHKaxX MHUCEM B COOTBETCTBHH CO CBHJICTEILCTBOM O IMOCTAHOBKE HA yUyeT
POCCUICKOM OpraHM3alMy B HAJIOTOBOM OpraHe II0 MECTY HaxOKIEHHUs Ha Teppuropuu Poccuiickoin
denepauuu.

4.4.5. Konm dopmbl pokymeHTa mpocTaBisioT 1o OOmepoccuiickoMy  KaaccubUKaTopy
ynpasineHdeckoir gokymeHTaruu (OKVY]l). PekBuU3UT mpocTaBisieTcss TOJIBKO B YHU(DHUITUPOBAHHBIX
(hopMax TOKyMEHTOB.

4.5. HaumenoBanue yupexaenus (M®OL]) - naumenoBanue MO®L, 3akpernennoe B Ycrase MOLI.
4.6. CripaBounsbie nanHbie 00 yupexaenuu (M®I]) pacrnonararot Ha 61aHke muchma. CripaBoYHbIC
JaHHbIE BKJIIOYAIOT B ce0sl: MOYTOBBIN ajpec, HOMepa Tene(oHOB, apec IEKTPOHHOM MOYTHI, aJpec B

H(pOPMaLIMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTtn "UHTepHeT".

4.7. HaumeHoBaHME BHJA JJOKYMEHTa IPUCYTCTBYET B OJIaHKE KOHKPETHOIO BUJAA JAOKYMEHTa U
neyaTaeTcs NponuCcHbIMU OyKkBamMu LieHTpoBaHHO, Hanpumep [IPUKA3, ITIPOTOKOJI, AKT.

HaumeHoBaHMe BHUa TOKYMEHTA YKa3bIBAETCS HA BCEX JTOKYMEHTAX, KPOME CIIYyKEOHBIX TTHCEM.

4.8. laTa 1OKyMeHTA.

JlaToif TOKyMeHTa SIBISIeTCs 1aTa ero MOJANUCaHUs (HampuMmep: MpuKa3, paclopsiKeHHe, MUChMO,
JOKJIaJHAs 3alnCcKa, CITy)KeOHas 3armucka W Jp.), YTBepKIeHUs (HampuMep: WHCTPYKIUS, MOJIOKCHHE,

IIpaBujia, pErilaMCcHT, IJIaH U I[p.), a U1 IIpOTOKOJIA - AaTa 3aCCIaHusd, IJIs aKTa - AaTa COOBITHS.

]_IaTI/Ipy}OTCSI TAKXKE PE30JIFOIMsA, BHU3a, OTMCTKA O MOCTYIUICHUU NOKYMCHTA B Mq)]_[, OTMECTKA O
3aBCPCHUU KOIIMU, OTMCTKA 00 MCIIOTHCHUH JOKYMCHTA U HAIIPaBJICHHUU €TO B ICJIO.

JIOKyMeHTBI, UW3JaHHBIE JABYMS MM  Oojiee  OpraHuM3auusMH  (WIM  CTPYKTYPHBIMHU
nonpazaeneHusmMu  M®ILI), A0mKHBI MMETh OAHY (EIMHYI0) JaTy, KOTopash COOTBETCTBYET Jare
MOJMUCAHUS JOKYMEHTA MOCJIEIHEN CTOPOHOM.
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I[aTa JOJDKHA TMPOCTABIATHCA JIMOOM, IMMOAIMMUCBIBAIOIIUM WA YTBEPKAAOIMIUM TOKYMCHT
HETIOCPCACTBCHHO IPHU MMOAINMUCAHUH.

JUis HanMcaHus 1aThl, COCTOAMICH U3 MecsIa (4ucia), Mecsla 1 rojia, UCIoIb3yTcs HuppoBOi U
CJIOBECHO-IIN(POBOI cr1OCOOBI OPOPMIICHHS JaT.

[Ipu uwmdpoBoM cmocobe para JAOKYMEHTa 3alMChIBaeTCsl apaObCKkumMu  mudppamMu B
MOCIE0BATEIbHOCTH: JIeHb, Mecal, roxa: 15.04.2016. B ciywae eciu 4uCiIO Mecslia SIBISETCS
OJIHO3HAYHBIM YHCJIOM, HOJIb Tiepe]] Iu(poil He CTaBUTCS.

ITpu caoBecHO-LIU(PPOBOM CIIOCOOE AaTa JOKyMEHTa O(hOPMIILETCS CIIETYIOUIUM CIIOCOOOM:
19 mapra 2015 1.

Ecimm o0o3HaueHme JaThl B TEKCTE COCTOMT M3 T0Ja, CIOBO 'Tox" MHIIETCS IOJHOCTHIO
"T'ocynapctBennass nporpamma Ha 2015 rox". B ocrtanpHBIX cCilydasx pa3pemaercs HCIOIb30BaTh
cokpamienus "r." (rox), "rr." (roasl).

Mecto MMPOCTABJICHUS JAThl HA JOKYMCEHTE 3aBUCUT OT UCIIOJIB3yEMOI'O 0JaHKa U BUJa JOKYMCHTA.

Ecnu Ha OnaHke OTMEUYEHO MECTO JJI1 JaThl, TO OHAa TaM U CTaBUTCH. Ecnu MecTo miis gaThl HUKaK
HC OTMCUYCHO, AaTa MPOCTABIACTCA HUKC IMOAIIUCH.

4.9. PeructpallMOHHBIA HOMEp JOKyMEHTA.

Peructparmonsasiii HOMEp JOKyMeHTa (OPMUPYETCS B COOTBETCTBUM C CHUCTEMOM PErHCTpaIlNH,
npunsToit B M®II.

Perucrparnmonnslii Homep - nu¢ppoBoe WM OyKBEHHO-IM(PpoBOe 0003HAaUYEHUE, NMPUCBANBAEMOE
JOKYMEHTY JUIsl €70 y4eTa U IOCJIEAYIOUIETro Moucka. Perucrpanus 10KyMeHTa IPOBOAUTCS MOCIIE €r0
MOJAINUCAHUS WIM YTBEPKICHUS. PerucTpallioHHBIE HOMEpP IPOCTAaBISIETCS OJHOBPEMEHHO C JaTOMU
JIOKYMEHTA.

JI)1st BHYTPEHHUX JTOKYMEHTOB (TIPUKA30B, MMPOTOKOJIOB) JTAHHBIA PEKBU3HT - 3TO MX TOPSAKOBBIN
HOMED ¢ Havaja rojaa (KaJeHIapHoro).

He nomyckaercs oTmpaBka NUCEM, HE HMEIOIIMX PETUCTPAllMOHHOrO Homepa M Aatel. Ilpu
pacchUIKE B pa3HbIE agpeca MUCEM OJHOIO COAEPKAHUS IPOCTABIISIFOTCS €IMHBIM pErucTpaliMOHHBIN
HOMEp U Jarta.

4.10. Ccpblika Ha perucTpallMOHHBIA HOMEP U 1aTy TOKyMEHTA.

CBeneHuss B JaHHBIM PEKBHU3UT IEPEHOCATCS C MOCTYNMBIIErO JOKYMEHTA BPYUYHYIO WIH
[1€YaTar0TCsA Ha KOMIIBIOTEPE.

JlaHHBIN peKBU3UT 00s13aTENICH IS OTBETHBIX MHCEM, pacroiaraercs Ha OJaHKe HUXKe PEKBU3UTOB
"Jlata noxymeHta" u "PerucrpauMoHHBI HOMEp nOKymMeHTa'. Hamnume peKBU3WTAa HCKIIOYAET

HCOGXOI[I/IMOCTB YIOOMHWHAHUA OaThl 1 HOMCPA NOCTYIMUBIICTO JOKYMCHTA B TCKCTC IMUCbMaA.

IIpy ykazaHMM B TEKCTE€ JOKYMEHTa CCBUIOK Ha MCXOISIIME PETUCTPAlMOHHBIE HOMEPA U JaThl
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AOKYMCHTOB CJICAYCT BOCIIPOU3BOAUTL YKA3AHHBIC PCEKBU3UTBI B TOM K€ (1)opMaTe, KOTOprﬁ
HCIIOJIb30BAH B PCKBU3UTAX COOTBCTCTBYIOIIUX ITUCCM.

4.11. Anpecar.

Anpecar - 3TO mosydarenab JOKyMeHTa. B kauecTBe aapecata MOryT ObIThb OpraHu3allid, HX
CTPYKTYpHBIE [TO/Ipa3ieNIeHus, JOKHOCTHBIE WK (PU3MYECKUE JINIIA; PAcIloaraeTcsi B BEpXHEM IPaBOM
yIily IpU YIJIOBOM PAacHOJIOXKEHWH PEKBU3MTOB OJaHKAa W CIpaBa MOJ PEKBU3UTAMU OJlaHKA MPU HUX
IIPOAOJIBHOM pacnojoxeHnu. Kaxnas M3 COCTaBHBIX yacTed ajpecaTa MeyaTaeTcsi C HOBOM CTPOKH
4yepe3 OMH - MOJITOPAa MEKCTPOYHBIX HHTEPBAJIA.

[Tpu appecoBaHMM JOKyMEHTa 0€3 yKa3aHUS KOHKPETHOTO JIOJDKHOCTHOTO JIMIIA HAaMMEHOBAHHE
azipecarta THIIETCS B HMMEHUTEIBHOM manexe. [IpM BeNeHHMHM NEPEenuCKH MOTYT YIOTPEOISATHCS
opUIMATBEHO MPUHSATHIE COKPAIEHUs] HAMMEHOBaHUM opraHu3alui.

Hanpuwmep:

MMHMCTEPCTBO KYJIbTYPEH

Y MaCCOBEHX KOMMYHMKaLUM

Poccumckon demepaumun
AIMMHVCTPATUBHO-NIPABOBOM JlenapTaMeHT
VI

MuHOOpHayku Poccum

PocobpHan3op
YrnpaBJieHUEe neJiaMun

Ecnu appecatom siBisieTcss KOHKPETHOE JOJKHOCTHOE JIMILIO, TO HAUMEHOBAHWE OpPraHU3allud U
CTPYKTYpHOTO TOJpa3felieHUs] yKa3bIBAIOT B HMMEHUTEIHHOM TMaJeke, a TOJHKHOCTh W (haMUIIHIO
JOJKHOCTHOTO JIUIIA - B AATEITLHOM, IPUYEM MHHIIMAIBI YKA3BIBAIOT Tiepe]] haMUITHeH.

Hamnpuwmep:

MuHucTepcTBO 00pa30BaHMs M HAYKH

Poccuiickon denepaunun

JenapTamMeHT ynpaBlieHus aeiaMu

Benymemy cnenuanucry

A.N. TlerpoBy

[Ipu aapecoBaHMM AOKYMEHTA HEMOCPEIACTBEHHO PYKOBOJWTENIIO OPraHU3allMd HAMMEHOBAHUE

nocleJHe BXOJUT B COCTaB HAMMEHOBAHUS JOJKHOCTH azapecara, HOJDKHOCTHL JIMIa YKa3bIBAOT B
AAaTCJIbHOM MMaJICIKE, HAIIPUMCEP:

I'eHepaJIbHOMY IOMPEKTOPY
obwvenuHeHusa "PocrexcTuip"
B.IO. VBaHOBY

B coctaB pekBusuta "Agpecatr’ MOXKET BXOAUTH MOYTOBBIM ajpec. DJIEMEHThI OYTOBOTO ajpeca
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YKa3bIBalOT B MMOCIICAOBATCIIBHOCTH, YCTaHOBHCHHOﬁ IpaBHUJIaMH OKa3aHUA yCIIyr MMOYTOBOM CBSI3M.

[pu agpecoBaHMy MHCHMa B OPTaHU3ALMIO YKa3bIBAIOT €€ HAMMEHOBAHKE, 3aTEM ITOYTOBBIN ajpec,
HarpuMmep:

T'oCyIapCTBEHHOE YyUpexIeHM e
BcepoccuiCkul HaydHO-MCCJIeOBaTEJIbCKUM
MHCTUTYT OOKYMEHTOBEIEeHUS

1 apXMBHOTO Ieja

[lpobcowszHag yiu., n. 82, Mockma, 117393

[Ipu anpecoBaHMM JOKyMEHTa (U3WYECKOMY JIMIy YKa3bIBAlOT MHUIMAIB M  (HaMHIUIO
HOJIyYaTesis, a MOocJIe 3TOrOo - €ro MOYTOBBIM aApec, HaIpUMep:

N.II. Kanuuunpy

yi. IloBxa, nm. 36, kB. 45
. Korasnem

TioMeHCckasg o6Jsi., 628486

Ecmu AOKYMCHT OTHPABIACTCA B HCCKOJIBKO OAHOPOJHBIX OpFaHI/ISaIII/II\/’I, X HaAMMCHOBAHUSA
yKa3bIBaIOTCS 0000111eHHO, HanpuMep: [ 1aBam ropoIcKuX (CENbCKUX) MOCETIECHUH.

IIpu anpecoBaHMM IOKYMEHTa PYKOBOIUTENIO T'OCYJAapPCTBEHHOI'O OpraHa WJIM OpPraHu3alluu ee
HaMMEHOBAHME BXOJUT B COCTaB HAaMMEHOBAHMA JOJDKHOCTH ajapecaTa, Hanpumep: ['maBe Moskalickoro
MyHHULMINaIbHOTro paiiona M.0. @amunus.

B cocraB pexBusuta "Azapec" MOKET BXOJIUTh MOYTOBBIN ajapec. DIEMEHThl IOYTOBOIO ajapeca
YKa3bIBalOTCA B [TOCIIE0BATEILHOCTH, YCTAHOBJIEHHOM MTpaBUJIaMU OKa3aHUs yCIYT IOYTOBOM CBSI3H.

Ecnu nuceMo agpecyercs opraHu3alivd, yKasbIBalOT €€ HauMEHOBaHHE, 3aTeM MOYTOBBIN ajpec,
Hanpumep:

I'VII MO "Py3ckuit Asronop" ropon Pysa, ynuna Kpacnas, n. 11, 143103.

[Ipu anpecoBaHuM JOKyMeHTa (M3NYECKOMY JIMIYy YKa3blBAlOT (aMUWIMIO W  HMHUIHAIIBI
I10JIy4daTeisl, 3aTeM [IOYTOBBIN aJpec, HAIPUMED:

NpanoBy U.U. yn. Komcomonbckas, 1. 2, kB. 36, c. [TokpoBckoe, Py3ckwuii paiion 143121.

PexBM3UT HE JOMKEH CcojaepaTh 0o0Jiee YEThIPEeX aJapecaTroB, KaXAbIA HSK3EMIUISIP TaKOTo
JTOKyMEHTa JoJKeH ObITh oanucad. CiaoBo "Komust" mepes BTOPBIM, TPETbUM, Y€TBEPTHIM aapecaTaMmu
HE YKa3bIBaloT.

[Tpu GomnblieM KOTUYECTBE aApecaToOB COCTABIISAETCS yKa3aTelbh PACCHUIKU JTOKYMEHTA.

4.12. I'pu¢p yTBEpKaACHHUS JOKYMEHTA.

VTBepKAeHUE TOKYMEHTa OCYLIECTBIISIETCS IOCIE €ro MoAnucaHusA. JJOKyMEeHT, Mojjiexaniui
YTBEPXKACHUIO, TPHOOPETACT FOPUIANUECKYIO CHITY TOJIBKO C MOMEHTA €r0 YTBEPIKICHHUS.

Ha noxymeHTax, MOANEXalIUX YTBEPXKACHUIO, IpU(] yTBEp:KIEHHs MPOCTABIAETCS CIIpaBa Ha
BEPXHEM II0JIE IIEPBOTO JIMCTAa JOKyMeHTa M cocTouT u3 cioBa "YTBEPXK/IAIO", nanmeHoBaHus
JOJDKHOCTH  JIMIA, YTBEPXKAAIOUIETO0 JOKYMEHT, €ro MOJNHMCH, HWHHUIMANOB, (GaMUINM M JaThl
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YTBEP)KICHMUS.

YTBepKIaloTCs  OpraHU3allMOHHO-IIPABOBbIE  JOKYMEHTHI (ycTaB, IIOJIOXKEHMs, IpaBuIia,
UHCTPYKLIMM, WITaTHbIE pAacHUCaHMs, IUIAHBl, OTYEThl, HEKOTOpPbIE BHUJABI AKTOB U IIPOTOKOJIOB).
JIOKYMEHT YTBEp)KIaeTcsl IBYyMsI CIIOCOOAMHU: OJHUM WM HECKOJIBKUMH JIOJKHOCTHBIMHM JIUIAMH U
M3JIaHUEM HOPMAaTHMBHOTO MPABOBOIO aKTa WM pacHoOpsSAUTENsHOro JAokyMeHTa. Oba crmocoba nMeroT
OJIMHAKOBYIO FOPUIMUYECKYIO CUILY.

[Ipu yTBEep)KIEHMHM AOKYMEHTA JOJDKHOCTHBIM JIMIIOM TpHU( YTBEpXKAECHUS NPOCTABISIETCS B
MIPaBOM BEPXHEM YIJIy MEPBOTO JUCTA JOKYMEHTA, Ie4aTaeTcs CTaHJapTHBIM MIPU(TOM U OJUHAPHBIM
MEXCTPOUYHBIM HMHTEPBAJIOM, BBIPABHUBAETCS IO JEBOMY Kparo M cocTouT u3 cios "YTBEPXJIAIO"
(mponvicHbIMU OykBamH 0€3 KaBbIUEK U JIBOETOYMS ), HAUMEHOBAHUS JOKHOCTH JIMIA, YTBEPIKIAIOIIEr0
JIOKYMEHT, C TPOIMUCHON OYKBBI, JTHYHOW TOIIHCH, HHUITUAIIOB MMEHHU, OTYECTBa, (aMIIIMU U JAThI
YTBEP)KICHUS, HAIPUMeEp:

YTBEPXIAIO

InpexTop
HAVIMEHOBAHME M®I]

dammnma
(IMYHasa TONINMCH)
JIaTa

CocraBHblE YacTH PEKBU3UTA (JIOJKHOCTD U MOJAIUCH YTBEPIKAAOLIET0 JIMLA) OTAENIAIOTCS IPYT OT
JIpyra OJHOM IycTOW CTpoKOW. IIpum yTBepKAEHUM MOKYMEHTA HECKOJIBKHUMHU JIMIAMH PaBHBIX
JOJDKHOCTEHN MX MOAMMCH PacIioiararoT Ha OJJHOM YPOBHE, CJIEBA U CIIPaBa, HaIlpuUMep:

HpI/I YTBCPXKACHUKU JOKYMCHTa HCCKOJBKHMMH OOJKHOCTHBIMH JIMIIAMU (I/IJ'II/I PYKOBOIUTCIIIMHA
ABYX OpFaHHBaHHﬁ) HX INOAIHMCH pacnojiaratorT Ha OJHOM YPOBHC, CJICBA U CIIpaBa:

YTBEPXIAI YTBEPXIA
I'ybepHaTOp I'ybepHaTop
MockoBCkOM oOBJjacTu TeBepCcKOM oOOJlaCTHU
n.0. dammnmsa n.0. dammnmsa
IaTa IaTa

[Ipu yTBepXkIEHUH JOKYMEHTa IOCTAaHOBJICHUEM, PpEIICHUEM, MPHUKA30M, IMPOTOKOJIOM TIpud
yrBepxkaeHus cocroutr wu3 ciaos  YTBEPXJEH (YTBEPXIEHA, VYTBEPXJ/EHbBI win
YTBEPXIEHO), HaumeHOBaHMsI YTBEP KIAIOLIEr0 JOKYMEHTAa B TBOPUTEIBHOM MAJEKe, €ro JaThl,
HoMepa. Cinoso "YTBEPXKXJIEHO" cornacyercst B pojie ¥ 4HCII€ C BUAOM YTBEPKIECHHOIO IOKYMEHTA,
HaIpuMep:

YTBEPXIEHO
nprkasoM nupekTopa HAVMEHOBAHUE MOIl
oT N

['pud yTBepKIeHHUS JOKYMEHTA PAcIojaracTcs B IpaBOM BEPXHEM YTy JOKYMEHTA.

Jata B rpude yTBEpKAECHHUS CTaBUTCS OT PYKH HIJIM YAaCTUYHO HaOHMpaeTcs IMpU MedaTaHuu
JOKyMEHTa. B mocienHeM ciry4ae OT pyKH IPOCTABIIAETCS TOIBKO YUCIIO WA YUCIIO U MECHL.
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I'pud yTBepkIeHHs MPHUHATO YyKa3blBaTh HAa JOKYMEHTaX, TPEOYIOIIMX OMOJHUTEIHLHOIO
YIOCTOBEPEHUS UX NOJUIMHHOCTH U JOCTOBEPHOCTH.

4.13. Pe3omronusi.

Pe3omronus coaepuT yka3aHusi COOTBETCTBYIOLIETO JTOJKHOCTHOTO Juna (aupekropa M®ILI) no
HCIIOJIHCHUIO AOOKYMCHTOB, ONPCACIACT pa6OTHI/IKOB, OTBCTCTBCHHBIX 3a MCIIOJIHCHHUEC JOKYMCHTOB,
CPOKHM MX MCIIOJHEHMA. Pesomonus opopmiseTcss HEMOCPEICTBEHHO Ha JOKYMEHTE - Ha CBOOOJHOM
MECTE JIMLIEBOM CTOPOHBI NEPBOIl CTPAHUILIBI.

Pe3omonust Brimoyaer B ce0s CBeACHUS OO0 HCIOJNHHUTENE MOpyYeHUs (HaMMEHOBAHUE €ro
JOJIDKHOCTH, q)aMI/IJII/IIO, I/IHI/II_II/IaJILI), COACPIKAaHUC TIIOPYUYCHHA, CPOK HCIIOJHCHUSA, HAWMMCHOBAHUC

JOJHKHOCTH JIUIIA, OTAABIIIETO MOPYyYEHUE, €T0 JIUIHYIO MOMUCEH U PaCIIH(PPOBKY, IaTy.

Ecnu pesomtonust mpeamnosnaraeT mopydeHue Uis ABYX M Oojiee JIUI, PaBHBIX IO JIOJDKHOCTH,
OTBETCTBEHHBIM HCIIOJIHUTENEM SBIISETCS JIULIO, YKa3aHHOE B IOPYUYEHUH TTEPBBIM.

Ha HAOKYMCHTAaX, HC Tpe6y10H_II/IX YKaSaHI/Iﬁ 0 HCIOJIHCHUIO W HMCHOIIUX THUIIOBBIC CPOKHU
HCIIOJIHCHUSA, B PC30JIFOINHU YKA3bIBAOTCA UCITIOJIHUTCIIb, TIOAIIUCH aBTOPa PC30JII0OLUHN, AaTa.

Eciu pesomroiuss mpeaycMaTpuBaeT HECKOJBKO MOPYYEHWH, OHAa pa3OMBaeTCs HAa MYHKTHl B
COOTBETCTBUU C KOJMYECTBOM IMOpyueHUi. [Ipu 3TOM KakabIii yHKT JOJKEH HAYMHATHCS C yYKA3aHHS
WCTIOTHUTEIICH U OTIPEICTICHUS UCIIOJTHUTEIIS, OTBETCTBEHHOTO 32 BBIMTOJIHEHUE JAHHOTO MOPYYCHUS.

4.14. 3aroyioBoK K TEKCTY.

3aronoBOK K TEKCTY - 3TO KPaTKOe COJIep:KaHue TEKCTa JOKyMeHTa, opMUpyeTcs 0HOH (pa3oil.

3aronoBOK JOKYMEHTa JOJDKEH OBITh KpaTKHM, TOYHO TepeAaBaTh COACPKAHHE TOKYMEHTA.
3aroJ0BOK JJOKyMEHTa COCTaBJISETCS KO BCEM JIOKYMEHTaM, 3a UCKIIIOUEHHEM MUCeM ¢ HeOOoIbIuM (4-5

CTpOK) TCKCTOM, TOUYKa B KOHIIC 3aroJIOBKa HC CTaBUTCsI.

3aroi0BOK JOJDKEH OBITh TpaMMaTHYECKH COTJIACOBAH C HAaWMMEHOBAaHWEM BHJIA JOKYMEHTA,
HaInpuMep:

[Tpuxas (o yem?) - O0 yrBepxkaeHuu [lonoxkeHus o 3aluTe MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB.

[Tucemo (0 yem?) - O6 oka3aHUU KOHCYTbTATHBHOW TOMOIIIH.

[IpaBuna (dero?) - BHyTPEHHETO TPYAOBOT'O PACIIOPSIIKA.

Wuctpykuus (koro?) - JlomKHOCTHAs MHCTPYKLKS BEIYILEro CHelHaIucTa.

Kak mpaBuiio, 3aroioBok K TEKCTY JOKYMEHTa Ie€4aTaeTcs C MPOMUCHON OYyKBBI CTaHAAPTHBIM
upudTom 0e3 KaBbIYEK Yepe3 OJMHAPHBIN MEKCTPOUYHBIN MHTEPBAI OT JIEBOT'O IOJISI U BHIPABHUBAETCS
M0 TOPU3OHTATH MO HEHTPY. 3arojloBOK TOJKEH 3aHMMaTh He Oonee 3-5 CTPOK; B JUIMHY - He Ooiee
MIOJIOBUHBI JJINHBI CTpoKH (7-7,5 cm). Touka B KOHIIE 3arojOBKa HE CTaBUTCS. 3aroJIOBOK TEKCTa HE

MMOAYCPKHUBACTCH.

4.15. Tekct JOKyMeHTa.
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Tekcr moKyMeHTa - 3TO OCHOBHAs COJIEp)KaTelbHAas 4acTh JOKYMEHTa. TeKCT JOJDKEeH ObITh
SICHBIM, KpaTKHM, 000CHOBaHHbBIM, 00€CIIEUHNBAIOLINM TOYHOE U OJHO3HAUYHOE BOCIIPUSTHE U3JI0KEHHON
B HEM HH(OpPMAIIHH.

B Tekcre ciemyer NPUMEHSATh TOJBKO OOIMICNIPUHATHIE WM O(UIIMAIBEHO YCTAaHOBJICHHBIC
COKpAIIEHHsI, CTOUT U30eraTh yCTapeBIINX CIOB U BbIPAXKCHHI.

TexcT JOKYMEHTA OT HAMMCHOBAHHA JOKYMCHTaA OTACIACTCA 2-3 MECXKCTPOYHBIMHU UHTCpPBaJlaMH U
neyaTracTesa 4Yepe3 1,5 MCKCTPOUYHOT'O HHTEpBaja 0e3 MEPEHOCOB. HpI/I HaJIMYUKU TIYHKTOB OHU
O(bOpMJBIIOTCSI apa6CKI/IMI/I I_II/I(bpaMI/I C TO‘-IKOﬁ, a I'JIaBbl - pPUMCKHUMHU.

Kaxxapiii ab3a1r HaYMHAETCS ¢ KPACHOM CTPOKHM - OTCTyIa MepBOW cTpoku ab3ama Ha 1,25 cM oT
JIEBOTO TIOJISL.

TexcT JOKYMCHTA MOXET OBITh OpeaACTaBJICH B BHJAC TpPaMMATHUYCCKH CBA3HOI'O TCKCTA,
TeKCTa-Tpa(bapeTa, AHKCTEI, Ta6J'II/IHBI HNJIN UX COUYCTaHUA.

CBS3HBIN TEKCT, KaK MIPAaBWJIO, COCTOUT M3 JBYX YacTed. B mepBoi 4acTH yKa3bplBarOT IPUYUHBI,
OCHOBAHHS, IEJIM COCTaBJICHUS JOKyMEHTa, BO BTOPOH (3aKIIOUUTENBHON) - pEIIeHUs, BBIBOJBI,
POCHOBI, IPEJIOKEHHS, PEKOMEH/IAIUH.

TekcTbl OpraHU3aIMOHHO-TIPABOBBIX JIOKYMEHTOB (yCTaBOB, TOJOXEHUH, MHCTPYKUUH, MPaBUIL,
pETJIAaMEHTOB M JIp.), COCTOSAT W3 PAa3JeNOB M TIO/APA3JENIOB, IMyHKTOB M IOANMYHKTOB. Pasmenst u
HOJpa3fAeibl MOTYT MMETh CaMOCTOSITENbHBIC 3arojoBKU. Bce cocTaBHBIE YacTH TEKCTa HyMEPYIOTCS
apa0ckuMu U pamu.

TeKkcTel pacopsAAUTENbHBIX JOKYMEHTOB (pELIEHHM, MPUKA30B U JIp.), KaK MPaBWIO, COCTOST U3
JIBYX 4YacTed. B mepBOH, KOHCTaTUPYIOIIEW, 4YAaCTH YKa3blBalOTCA IIPUYMHBI, OCHOBAaHHWs, LEIU
COCTaBJICHUSI JTOKYMEHTa, BO BTOPOW - PACIOPSAUTENBHON - (QOPMYIHPYIOTCS TMOpydYeHUs. TeKcT
IIPHUKA3a MOKET COZIEPKaTh OJIHY 3aKIIOUUTEIbHYIO YaCTh - PACHIOPSIUTENIbHYIO 0€3 KOHCTaTUPYIOLIEH.

TexcThl I/IH(l)OpMaI_II/IOHHO-CHpaBO‘IHBIX JOKYMCHTOB (I[GJ'IOBBIC IIMcbMa, JOKJIadHbIC U CJ'Iy>K€6HBIe
3aIlUCKH, CIIPpABKU H I[p) COCTOSIT M3 HECKOJbKHX B3aHMOCBSI3aHHBIX CMBICIOBBLIX 4dacTeil. B HCpBOﬁ
YaCTH YKa3bIBAIOT IIPUYIHUHBI, OCHOBAHUA, [ICJIN COCTABJICHUA JOKYMCHTA, B 3aKJIIOYUTEIBHOM - peuicHusd,
BBIBOJbI, HpOCb6H, MMPECAJIOKCHU A, pPCKOMCHAAIINH.

B pacnopsanuTenpHbIX JOKyMEHTaX, HW3JaBaeMblx aupekropom MODII, Texcr wusmaraercs oOT
TIEPBOTO JIMIA €AMHCTBEHHOTO urcia ('mpuka3biBa”, "mpennararw', "mpomry").

B pacnopsauTensHbIX JOKyMEHTaX, M3/1aBacMbIX KOJUICTHAIBHO, TEKCT H3JIaraloT OT TPETHETro
nuIa equHcTBeHHOoro yncna ("pemnn", "mocranosiseT").

TekcT mnpoTOKONIa H3/IAraloT OT TPEThEro Jula MHOXECTBeHHOro uyucia ("cioymamu",
"BoicTynn", "pemnnn").

B noxkyMmeHTax, ycTaHaBIMBAIOLIUX IIpaBa U 00S3aHHOCTH CTPYKTYpHbIX nojapasaeneHuii MOI u
€ro OT/EJbHBIX PAaOOTHUKOB (TIOJIOKEHUS, MHCTPYKIIMHU), a TAKXKE COJEp)KAIUX OMHCAHUE, OICHKY
(hakTOB WJIM BBIBOABI (aKT, CIpaBKa), MCHOJB3YIOT (OpPMY H3JIOKEHHS TEKCTa OT TPEThEro JIMIA
€IMHCTBEHHOTO WJIM MHOXEeCTBeHHOro uucia ("ormen ocymecTBisieT GyHKIUU", "B COCTaB KOMUCCUU
BXOAAT").
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HpI/I HaJIMYUU B TCKCTC NOKYMCHTA CCBUIKHM Ha APYTUC€ NOKYMCHTHI YKA3bIBAOT UX PCKBU3UTHI:
HAaUMCHOBAHUC JOKYMCHTA, HAMMCHOBAHUC aBTOpa MNOKYMCHTA, HaTy U peFHCTpaHHOHHLIﬁ HOMCP
AOKYMCHTAQ, 3ar0JIOBOK K TCKCTY.

[Ipu HampaBiieHUMU TOKYMEHTA B aIpeC KOHKPETHOTO JOJKHOCTHOIO JIMIA JOMYCKAeTCsl HAUMHATh
TEKCT C TIEPCOHAJIBLHOTO OOpameHusi K ajapecaTy C HCIOAb30BaHUEM CIIOB 'yBaykaeMbIil" WIIH
"yBakaeMmas'", Harpumep:

VYBaxxaemsblit UBan UBanosuy!

[Ipu HampaBiIeHUU HOKYMEHTOB B aJIpe€C PYKOBOJWTENSI OpraHU3AIMK JIOMyCKaeTcs oOpalleHne B
€ro aJIpec ¢ UCMOJIb30BAHUEM CJIOBA "TOCHOIUH", HAIPUMED:

YBaxaeMelr TOCIOOVH JVBaHOB! Vnu T'ocnnonuH MBaHOB!

B ciy»eOHbIX MChMaX UCIIONB3YIOT Clenytoue GopMbl U3IT0KEHHUS:

- OT MEPBOTO JIMIA €AUHCTBEHHOTO JIUIA: ""CYNTAa0 HEOOXOAUMBIM...", "MIPOIITY BBIAEIUTS...";

- OT TPEThEro Jula €AMHCTBEHHOIro 4Hcia: "...KOMHCCHS MocTaHoBWiA..", "YmpaBiieHue He
BO3paxaer...";

- OT TEPBOTO JIMIIAa MHOXKECTBEHHOro uucia: "mpocuM Bac paccMmotpers...", "HampaBisieM Ha
JKCTepTU3y..."; B TpoToKodax: 'caymanu...", "BeicTynwid...", "pemmnu (moctanoswin)"; "IIpocum
Bac...", "HanpaBnsieM..." - eciii IOKYMEHT TOAMKMCHIBACTCS IBYMsI JIMIIaMU U OoJiee.

B xonne tekcra nepea noAnucCbrd BO3MOXKHO ITPOCTABJICHUC CJIOB "c YBa)I(eHI/IeM" (HI/IIHYTCSI C
HpOHHCHOfI 6yKBBI, BBIPABHHUBAIOTCA 110 JICBOMY KpPaAro, 3alidTad IMoCJIC HUX HE CTaBI/ITC}I).

B Tekcte mokymenrta, odopmisieMOM Ha ABYX M 0ojiee CTpaHHIIAX, BTOpas M IOCIEAYIOIINE
CTpaHMIIBI HyMEPYIOTCS, JOIYCKAeTCs WCIOIb30BaHWE OOOPOTHOM CTOpOHBI JMcTa. Homepa crpaHui
JOJKHBI OBITH IMPOCTAaBJIEHBI IOCEPEIUHE BEPXHEro Mo JucTa apabckumu nudpamu 0e3 cioBa
"crpanuna" (CTp.) ¥ 3HAKOB MTPEITUHAHUS.

[Ipuy  moaroroBke  TaOMMUHBIX  JOKyMeHTOB ~ M®I[  (mampumep, i pa3paboTKu
OTYETHO-CTATUCTHUYECKUX (OPM U T.I.) JOMYCKAeTCs MPUMEHATh CTaHJApTHBIE CPEICTBa TAOIMYHOTO
penakropa.

['padbl 1 cTPOKH TAOJHIIBI TOJDKHBI UIMETh 3aT'0JIOBKH, BBIPA)KCHHBIC HMEHEM CYIIECTBUTEIIBHBIM B
MMEHHUTENbHOM manexe. [loa3aronoBku rpad U CTPOK AOKHBI OBITH COTJIACOBAHBI C 3ar0JIOBKaMHU.
Ecnu tabnuiy neuatator 6ojiee ueM Ha OJIHOM cTpaHuIle, rpadbl TabIUIBI 00s13aTEIbHO HYMEPYIOT U Ha
CIIEIYIOIINUX CTPAHHUIIAX CTaBAT TOJIBKO HOMEpPA ATHX Tpad.

[Tpy1 MOATrOTOBKE TMPE3CHTAIIMOHHBIX (BH3YalbHBIX) TOKYMEHTOB (CXEeM, JAMarpamm, rpadukoB U
T.II.) JOIYCKAeTCsl HCIOJIb30BaTh CTAHAAPTHBIC CPEICTBA PEIaKTOPa MPE3CHTAIHIA.

4.16. OT™MeTKa 0 HAJIMYUU IPUIIOKEHUS.

[IpunoxkeHne - 3TO [OKyMEHT, TMpWIaraeMbli K OCHOBHOMY JIOKyMeHTy. Ilpunoskenus
oQOpMIIIOTCST HA CTaHAAPTHBIX JHCTax Oymaru, Kak mpasuiio, ¢dopmata A4 U JOIKHBI UMETh BCE
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HeO6XOI[I/IMLIe PCKBU3UTHI.

OTMmeTka O HamMUMU OpWIOKeHus odopmiserca B Buje cioBa "llpunoxenue:" (Bcerma B
€IMHCTBEHHOM YMHCJIE), CTAaBUTCSA JBOETOYME, pPa3MEIIAECTCS HENOCPEACTBEHHO 10 TEKCTOM U
OTIENsIeTCA OT TEeKCTa OJHOM MycToi cTpokoi. OTMETKa 0 HAJIMYMM HPUIIOKEHHUS PACIIONaraeTcsl moj
TEKCTOM OT IpaHMIIbI JIEBOTO OIS, Oe3 ab3ara.

Ecnu noxkymeHT, SBISIOIIMICS TNPWIOKEHHEM, Ha3BaH B TEKCT€, B OTMETKE YKa3bIBaeTCs
KOJIMYECTBO JIMCTOB OJHOTO SK3EMIUIIpPAa MPWIIOKEHHS M KOJIWYECTBO JK3EMIUIIPOB NPHIIOKEHUS (CO
CTpOYHOM OYKBBI), HAIPUMED:

[Ipunoxxenue: Ha 8 1. B 2 3K3.

Ecnu 1okyMeHT nMeeT NMpuiioKeHue, He Ha3BaHHOE B TEKCTE, TO YKa3bIBAKOT €r0 HAMMEHOBAHMUE,
YHCIIO JINCTOB M YHCJIO SK3eMIUIIpoB. HarMeHOBaHME MPUIIOKEHUS MUIIETCA CO CTPOYHOM OYyKBBI 0e3
a03aIlHOr0 OTCTYMAa C OJWHAPHBIM MEXKCTPOUYHBIM WHTEPBAJIOM M BHIPABHHUBAETCS MO TOPU3OHTAIU TI0
LIMPUHE KOJIOHKH, HAIIPUMED:

[IpuJioxeHMe : NPEeNJIOXEeHUS 1o INIOOTOTOBKE TIIPOEKTOB TUIIOBEIX pes3osioLuil B
MeXBeIOMCTBEHHOM cucreMme 3JIEKTPOHHOT'O IOKyMeHTOoOobopoTa
MockoBCckOM objacTtu Ha 3 Jj. B 1 2K3.

[Tpy HANMMYUM HECKOJIBbKUX NPUIIOKEHUN OHM HyMepyroTcs apabckumu mudpamu ¢ Toukou (6e3
3aKpBIBAIOIIEH CKOOKH), YKa3bIBalOTCS HAUMEHOBAHHUS KaXKIOTO MPHIOKEHHS, KOJTUYECTBO JHCTOB U
KOJIMYECTBO IK3EMILISPOB.

HanMeHOBaHMS NPUIIOKEHUM NPU HAJIUMYMKM HECKOJIBKUX IPUIOKEHUW IHUIIYTCS C HNPONUCHOU
OyKBBI, HAIIpUMED:

IpunoxeHue: 1. CHnpaBka O Ha 3 1. B 1 5k3.
2. IlpoekrT Ha 8 J. B 3 BK3.

Ecmu AOKYMCHT-IIPUJIOKCHHUEC TAaKXKEC HMCECT IMPUIIOKCHHUA, TO OTMCTKA 06 X HaJIW4Yun
odopmIIsIeTcs CIIeIyOIM 00pa3oM:

[Tpunoxenue: Jloroop ot 01.01.2016 N 25 u npunoxxeHusi K HEMy, BCEro Ha 8 JI.

Ecnu npusoxenus K JOKYMEHTY COpOLIIOPOBaHbI, TO YUCIIO JIMCTOB HE YKa3bIBAIOT, a YKAa3bIBAIOT
KOJIMYECTBO SK3EMIUISIPOB (OJTHUM U3 JBYX CIIOCOOOB, B 3aBUCUMOCTH OT TOTO, UMEETCS JIM CChUIKA Ha
MIPUJIOKEHUE B TEKCTE):

[Tpunoxenue: B 7 3K3.

WIH
[Ipunoxenue: UucTpykuus o aenonpousBoactsy B MBY "M®II" B 2 k3.

Ecnu npunoxeHue K JOKYMEHTY MpEICTAaBICHO HA ChEMHOM Hocutesne MHPOpMauuu (IUCKETHI,

¢bmu-HakonuTeny, kectkue MarautHele aucku, CD-ROM, DVD-ROM u tomy momoGHOE), TO OHO
odopmIseTcs CIeIyOIM 00pazoM:
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[Ipunoxenue: CDR-auck.

Ecnu nmpunoxxeHue HarpaBisiOT HE BO BCE yKa3aHHbIE B JIOKyMEHTE ajJpeca, TO OTMETKY O €ro
HATMYAHA 0POPMIISIOT CIIeIYFOIINM 00pa3oM:

[Ipunoxenue: Ha 3 1. B 5 5K3. TOJIBKO B MEPBBIN ajpec.

Ha npunoxeHusXx CHpaBOYHOIO XapakTepa K IIpUKa3aM, pacHoOpsDKEHHUSIM, IpaBHIIaM,
HHCTPYKIUAM, IIOJIOKCHHUAM, IJIaHAM, IIporpammam, JOroBopamM M ApyruM IAOKYMCHTaM OTMCTKa O
NPUWIOKEHUN PACIIONIaraeTcs Ha MEpBOM JIHMCTE NMPUIOKEHHS U o(opMIIsieTcs CIeAYIONMM 00pa3oMm:
BBEpXY cIipaBa pa3menaercs cioBo "[Ipmioxenne (Homep npusnoxenus)". [lox caosom "llpunoxenue"
neyaTtaroTcs ciaosa "K (Ha3BaHME JOKYMEHTa)", IOJ HUM - HAUMEHOBaHME OCHOBHOI'O JJOKYMEHTA, €ro
JaTa M PErucTpaluOHHBIH HOMep. Bce ocTanmbHBle YacTW pEKBU3WUTA MEYaTArOTCS CTaHIAPTHBIM
mpupTOM Yepe3 OJAUHAPHBIA MEKCTPOUHBIA HHTEPBAJ M BIPABHUBAIOTCS 110 JIEBOMY Kpalo.

Ecnu npunosxeHHid HECKOJIBKO, OHM HYMEpYIOTCs apaOckumu nuppamu 0€3 HCHOIb30BAHUS
cumBoiia "N" (Ilpunoxenue 1, [Ipunoxenue 2 u Tak ganee), HalpuMep:

MpunoxeHue N 2

K IpuKasy
HAVIMEHOBAHME M®I]
oT N

Ecmmu IMPUITIOKEHUEC OOHO, HOpH}IKOBBIﬁ HOMCP HE YKa3bIBACTCA.

Homnyckaercs Boeipaxkenue "[IPUJIOXKEHUE" mneuatate mnponucHbIMH OyKBaMH, a Takke
LEHTPUPOBATh 3TO BHIPAKEHUE, HANMEHOBAaHWE NOKYMEHTa, €ro JaTy M pPErUCTPAlMOHHBI HOMEp
OTHOCUTEIBHO CaMOW JJTMHHOM CTPOKHU, HAalIpUMED:

IPUJIOXEHNE

K I[IpUKaszy
HAVIMEHOBAHVE MOoI]
oT N

Eciy npunoxeHreM K pacnopsaUTENIbHOMY JIOKYMEHTY (K NpHUKasy) sBISETCS YTBEP:KICHHBIN
JOKYMEHT (TI0JI0’K€HUE, MHCTPYKIUS, IPaBUJIa, PETJIAMEHT U JIp.), B IPaBOM BEPXHEM YIJIy CTaBUTCS HE
OTMETKA O MPUJIOKEHUH, a TPU(] YTBEPKIEHUS JOKYMEHTa, OH JIOJDKEH ObITh MOJNMUCAH, JaTUPOBAH U
3aBEPEH M€YATHIO.

4.17. Ilognuce.

[Toanuck - 3TO 00sA3aTENBHBIA PEKBU3HUT, MPOCTABICHHBIH B KOHLE JOKYMEHTa, 4TOOBI €ro
3aBEPUTH, IOATBEPAUTH, IPUJATh EMY IOPUANYECKYIO CUILY.

JIOJDKHOCTHBIE JTUIA TIOJNHCHIBAIOT JOKYMEHTHI B TIpeleNax CBOCH KOMIIETCHIWH. PeKkBH3HT
"[loqnuce" pacnosaraeTcss mociae TEKCTa M OTMETKH O HAJIWYUM NPWIOKEHUS M COCTOUT U3
HaMMEHOBAHMS JIOJDKHOCTH JIMIA, HOAMMUCABIIETO JOKYMEHT, COOCTBEHHOPYYHOW IIOANHCH H €e
pacmudpoBKy (HHUIIMATIOB UMEHHU, OTYECTBA U (DaMUIIHH).

Pacimdposka noamucu opopmisiercst 63 CKoOOOK Ha YPOBHE MOCIIETHEH CTPOKU B HAMMEHOBAHUU
JOJHDKHOCTH, WHUITMAIIBI PacloiaraloTcs nepea haMuineid, mpoden Mexay WHHUIMAIaMH HE JIeTaeTCs,
(haMuIHsI OTAEISETCS OT MHUIHAJIOB OJJHUM IPOOEIIOM.
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PexBusut "lloamuce" otnmensieTrcs OT MPEObIAYNIErO PEKBU3UTA JOKYMEHTA TpPeMs IMyCThIMU
CTpOKaMU U 0(hOPMIISETCS C HUCIIOIb30BAHUEM OJIMHAPHOTO MEKCTPOUYHOTO HHTEPBAA.

HanmeHoBaHME ODKHOCTH BBIPABHUBAETCS 110 FOPU30HTAIU II0 JIEBOMY Kparo (0e3 ab3aiHoro
OTCTyMNa), THUIMAIBI U (paMUIMs - IO IPaBOMY Kparo.

Ecim moanuceiBaeTcss JOKYMEHT, W3TOTOBJICHHBIM Ha Omanke MOIL], TO HamMeHOBaHHE
JOJDKHOCTH U IOJIMUCH YKa3bIBaeTcs KpaTko (0e3 MOBTOpeHMs B HEHl HaMMEHOBAHUS OpraHM3alluy,
KOTOpoe yke (purypupyet BBepXy Ha OiiaHke), HampuMmep (C Ucmonb3oBaHueM Onanka mucbma MOILI):

IVpeKTOpP (mongmnmce)
o.1.0.

HpI/I O(bOpMJ'IeHI/II/I JOKYMEHTA HC Ha 0JaHKe B HaHMMEHOBAHHE JOJDKHOCTH BKIIFOYACTCA ITIOJTHOC
HAaNMMCHOBAHUC OpTraHU3allui, HAIIPUMCEP:

IVPEKTOP MYyHMLUIIAJIBHOTO ORIXETHOT'O

yupexneHus "MHOTOQYHKUMOHAJILHBEI LEHTP

NpenoCTaBJIEHMUS I'OCYOapCTBEHHEIX

M MYHULIUIIAJBHEX YyCJIyT" (mongmnmce)
®.1.0.

Ecnu usroraBnuBaercs MHOFOCTpaHI/I‘IHHﬁ AOKYMCEHT, U IIOANHNCH JOJPKHOCTHOT'O JIMIa CTaBHUTCA
HEC Ha HepBOﬁ CTpaHUuLEC (6J'IaHKa HI/ICBMa), TO B HNOANHUCH YKa3bIBACTCd IIOJIHOC HANMCHOBAHUC
HAOJDKHOCTH, HAIPUMEDP:

IVPEKTOP MYyHMUMUNIAJIBHOTO OIIXETHOT'O

yupexneHns "MHOTOQYHKUMOHAJIBHEIM LEHTP

NpenoCTaBJIeHUs T'OCYyHapCTBEHHBIX

Y MYHULMIIAJBHEIX yCJyT" (monnmce)
o.1.0.

[lpn monmmucaHuM JOKYMEHTa HECKOJBKUMH JOJDKHOCTHBIMH juiamu MOIL] Bce moamucu
pacroiararT OJIHY MO IPYTOi B MOCIEI0BATEILHOCTH, COOTBETCTBYIOIICH 3aHUMAEMbIM JIOJDKHOCTSIM,
HarpuMep:

IpexTop (monnmce)
®.1.0.
3aMecTUTelb OMPeKTopa (monnmce)
®.1.0.
T'yaBHBL OyxXTajiTep (mommmcek)
o.1.0.

[Ipu mnoanmucaHuu AOKYMEHTa HECKOJBKUMHU JIMIIAMH PABHBIX JOJDKHOCTEH WX TOJAMUCH
pacrojararT Ha OJJHOM YpOBHE, HaI[pUMeEp:

3aMecTuTesNb OUpeKTopa 3aMecTuUTesb OUpPeKTopa
no 6e30NaCHOCTU

lloonuchk o.1M.0. llomnuch o.1M.0.

HpI/I OTCYTCTBHUH AOJIZKHOCTHOI'O JIMLA, IIOAIINCH KOTOPOI'O 3aroToBJicHa Ha JOKYMCHTE, JOKYMCHT
IIOAINMUCBIBACTCA 3aMCCTUTCICM HJIIM HUCIIOJIHAOIMHMM €TI0 O6H33HHOCTI/I, HMCIOIIUMU IIPpaBO IIOAIIMCHU B
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COOTBETCTBUH C IIPUKA30M 00 HCIIOJHEHUH OOSI3aHHOCTEH AUPCKTOpA. B »Tom cIydyac HJOKYMCHT
nepencyYaTbiBACTCA, 00s13aTeNIBHO YKa3bIBACTCA (I)aKTI/ILIeCKaH AOJDKHOCTD MMOANMMUCABHICTO JOKYMCHT HUJIN
B HOI[I‘OTOBJIGHHHﬁ MMPOCKT JOKYMCHTA OT PYKHU BHOCATCS HUCIIPABJIICHHA B HAMMCHOBAHUC NOJKHOCTU U
(baMI/IJ'II/IIO JOJKHOCTHOTI'O JIMIIA. I/ICHpaBJ'IeHI/H[ BHOCHUT JIMIIO, (1)21KTI/I‘ICCKI/I MOANMUCHIBAOIICC TOKYMCHT.

He nmomyckaercst mpoctaBiath npenior "3a", Haanmuce or pyku "3am" WIM KOCYH YepTy Mepen
HAaUMEHOBAHHUEM JOJIKHOCTH.

[lpy mOANMMCAHWU JOKYMEHTa JIUIIOM, HA3HAYCHHBIM MPHKA30M, MOINKCH OQOPMIISIOT
CIIETYFOIIIM 00pa3oM:

N.o. OupexkTopa Hopmnuce
®.1.0.

4.18. Ileyarts.

OTTHCK TIe4aTH npuaacT AOKYMCHTaM HNOPUAUYCCKYIO CHIIY W HOATBCPKAACT IOAJIMHHOCTH
nmoanmrucu JOJDKHOCTHOTO JiMlla Ha JOKYMCHTC. Ileyats craBuTCS Ha AOKYMCHTax B Clly4dadx,
NpeaAyYCMOTPCHHBIX 3aKOHOAATCIIbHBIMU UJIM WHBIMU HOPMATHBHBIMU IIPABOBBIMU dKTaMH.

B nokyMmeHTax, MOATOTOBJICHHBIX HAa OCHOBE YHU(MUIIMPOBAHHBIX (OpM, IMEUaTh CTABUTCS Ha
CIeIMaIbHO OTBEICHHOM MecTe, 0003HaueHHOM oTMeTKOM "MII" i uHBIM 00pa3oMm.

Ecnu mecTo mpocTaBieHHs Me4YaTh HE OIMpenesieHO, €€ OTTHCK MPOCTaBISETCS TaKUM 00pa3oM,
yTOOBl OH 3aXBaTbIBAJ YacTh HAMMEHOBAHHUA [JOJDKHOCTH W YacTh MOJIMCH JWIA IOMIACABIIETO
JIOKYMEHT.

OTTHCK IPOCTABISIEMOH TT€YaTH JOJDKEH OBITH XOPOIIO YHTAEMBIM.
4.19. Konust OKyMeHTa.

Konus nomxHa ObITh 3aBepeHa JAOJKHOCTHBIM JIMIIOM, YJOCTOBEPSIOIINUM IIOJHOE COOTBETCTBHE
noANMHHUKY. OTMETKa O 3aBEpEHMM KONMM JOKYMEHTa COJIEP)KHUT 3aBEpUTENbHYI0 Haanuch "Komums
BepHa" wiam "BepHo" (mpocTaBiseTcs IMITaMIOM WM TMHIIETCS OT PYKH CTPOUYHBIMH OyKBaMmu,
JIBOETOYME WJIM TOUYKA HE CTABUTCS), HAMMEHOBAHUE JOJDKHOCTH JIMIIA, 3aBEPUBLIETO KOIUIO, JTUYHYIO
MOJIHNCh, pacI(POBKY TOIMHKCH, 1aTy 3aBEPEHUSs, 1€9aTh, HATPUMEDP:

Konua BepHa
HamMeHOBaHMe OOJDKHOCTU

N.0. dammnmsa
Hara ITonnuce

JIMCTBI MHOTOCTPAaHUYHBIX KOMHUI MPOLIMBAIOTCS U HYMEPYIOTCS M Ha 000pOTE MOCIEIHEro JIUCTa
JOKYMEHTA, 3aXBaThIBAIOIET0 OKOHUYAHHE HUTH, ¢ HAKJIEHKOH U3 Oymaru ¢ 3aBepUTEIbHON HaJIUChIO
6e3 cioB "BepHO" (momyckaeTcs MCIONB30BaTh CTaHAAPTHBHIM mpuUdT pasmepom 10 nT wimm 12 nT),
HaIpuMep:

[IpoHyMEepOBaHO M MHNpPOWHYypoBaHOo 10 (mecaTb) JIMCTOB.
HavmMeHOBaHME IOJIKHOCTU

n.0. dammnmsa
JaTa Hoponuce
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4.20. OrMeTKa 00 UCHOJHUTEIE.
OtMmeTka 00 HWCMOJNHUTENE Ha JOKYMEHTaX MpPOCTAaBISIETCS B JIEBOM HIDKHEM YTy JHIIEBON
CTOPOHBI TIOCJICHEr0 JHUCTa JOKyMEHTa O3 a03allHOr0 OTCTyNa ¢ OJMHAPHBIM MEXCTPOYHBIM

HUHTEPBAJIOM.

JlaHHBIN pEeKBHU3UT IMedaTaercs MIPUPTOM MEHBIIUM, YeM pa3Mep LpudTa OCHOBHOTO TEKCTa, B
JIB€ CTPOKH 4€pe3 OJMHAPHBIN MEKCTPOYHBINA HHTEPBAIL.

OTMmeTKa BKIIIOYAeT WHUIMAIBI UIMEHU U oT4ecTBa (mepes (pamumnueil), haMuiIui0 UCTIONHUTENS U
HOMEp €ro ClIy>ke0HOTo TeredoHa, HarpuMep:

N.0. ®amunusg
Tenedon

5. OpraHusauus 4OKYyMeHTOO60poTa, B TOM YucCre B cucteme
3N1IeKTPOHHOro AOKYMEHTO060pOoTa UCNONMHEeHUs1 AOKYMEHTOB

5.1. Opranuzarust JOKyMEHTOO0OpOTAa.

KoncynprantlIntoc: nmpumeyanue.
Hym™mepatiysi moAmyHKTOB 1aHa B COOTBETCTBUU C O(UIIUATBHBIM TEKCTOM JOKYMEHTA.

5.1.2. JIBwxenue nokymMeHToB B M®IL| ¢ MOMEHTa UX CO3/1aHUS WIH IMOJIyYE€HHUS JIO0 3aBEPLICHUS
WCIIOJIHEHUSI WJIM OTHPaBKH 00pazyeT JOKYMEHTOOOOpOT, KOTOPBIH COCTOUT M3 TPEX OCHOBHBIX
JOKYMEHTOB:

- BXOJSIIIUE - TOKYMEHTBI, IOCTYNAIOUIUE U3 CTOPOHHUX OpraHU3allnii;

- UCXO/ISIIINE - JOKYMEHTBI, OTIPABIIIEMbIE B IPYTUE€ OpraHU3allNH;

- BHyTPEHHHUE - JOKYMEHTHI, pa3padbarsiBaeMbie B MDL] 1 He HanpaBiisieMble 3a €T0 MPE/ebL.

5.1.3. Tlopsaok NpOXOXAEHUS JOKYMEHTOB U OINEpaluy, MpOU3BOAMMbIE ¢ HUMU B MOI],
pernameHTHpytoTcs MHCTpyknueil mo Aenonpou3BOACTBY M JIOJDKHOCTHBIMM — MHCTPYKLMSIMH
PabOTHHKOB.

5.2. Opranu3anus 10CTaBKU JOKYMEHTOB.

5.2.1. HocraBka pokymeHToB B MLl ocymiecTBiasieTcss ¢ MNOMOUIBIO IOYTOBOW CBSI3H,
AJEKTPUYECKOM CBS3M, HEMOCPEICTBEHHO HAPOYHBIMU (Kyphepamu). C MOMOIIbIO MOYTOBOW CBSI3U B
M®II nocraBnsieTcs ciykeOHasi KOPPECTOHIEHIIMSA B BHJE MPOCTHIX M 3aKa3HBIX IMHUCEM, MOYTOBBIX
KapTouek, OaHeposiel U MEeJIKUX MAaKeTOB, a TAKXKE MeyaTHbIe U3JaHus.

5.2.2. Tlo xaHanaM 3JEKTPUUYECKOI CBSI3U MOCTYNAIOT: Teae(OHOIPaMMBI U JIEKTPOHHbBIE MHChMA.

5.3. Ilpuem, 06paboTka 1 pacrnpeereHrne NOCTyNaINUX JOKYMEHTOB.
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5.3.1. Jokymentsl, noctynapmue B MOl Ha OyMaXHBIX HOCHUTENSX, MPOXOJAT MEPBUYHYIO
00paboTKy, NpeIBapUTEILHOE PACCMOTPEHHUE, PErHCTpallio, PAaCCMOTPEHHE pPYKOBOJCTBOM H
JOCTaBIISIIOTCS HcnonHUTENsIM. [Ipuem u nepBuyHas 0o6pabOTKa TOKYMEHTOB OCYIIECTBIISIOTCS JTUIIOM,
OTBETCTBEHHBIM 3a JIE€JONpPOU3BOJACTBO. KOHBEPTHI C JOKYMEHTaMH BCKPBIBAIOTCS (32 HCKIIIOUEHUEM
KOHBEPTOB C TOMETKOM '"NMuuHO"), TpOBEpsAETCS MPAaBWIBHOCTH JOCTAaBKU, IE€JIOCTHOCTh YMaKOBKH
JOKYMEHTOB. KOHBEPT OT NOCTyNarImuUX JOKYMEHTOB HE YHUUYTOXKAETCS, €CJIM TOJIBKO 10 HEMY MOXKHO
OIIPEAEIUTD AIPEC OTIPABUTENS, BpEMS OTIIPABKU U MOJIYUYEHUS.

5.3.2. Ilpu npuemMe BXOASIIHUX JOKYMEHTOB JHII0, OTBETCTBEHHOE 32 JIeI0Npon3BoaAcTBO B MOIL],
MPOBEPSAET:

- TPaBUJIBHOCTb JIOCTaBKM JOKYMEHTalUuu Mo aapecy. OmMOOYHO MOCTYyNMBIIKE JTOKYMEHTHI
BO3BPAIAOTCS OTIPABUTEIIIO;

- LEJNOCTHOCTh YNakoBKW. IIpy HapymeHMM LEIOCTHOCTHM YINAKOBKM [JOJDKHOCTHOE JIMILIO,
JOCTAaBUBILEE TOYTY, YKa3bIBAaCT HA yHakoBKe - "[locTynmio B MOBpeXACHHOM BUAE", 3aBEPSAET CBOEH
MOJIIHCHIO € pacn(POBKOM U JaTOM.

5.3.3. Tlomy4yeHHBI [OKyMEHT pETUCTpUpYyeTcs B >KypHaine. Ha mnoigyyeHHOM JOKyMeHTe
MPOCTABIISIETCS ITaMIl. PErnCTpaliMOHHBIN IITaMIT MPOCTABISAECTCS B NMPABOM HUKHEH YaCTH JIMLIEBOM
CTOPOHBI MIEPBOM CTPAHUIBI JTOKYMEHTa C yKa3aHHUEM MOPSIKOBOTO M PErMCTPAllMOHHOTO HOMEpa M
JIaThl TOCTYIUIEHUA TOKyMeHTa. IlTammn mpocTaBiseTcs TakKe Ha BCEX MPUIIOKEHUAX K TOKYMEHTY.

5.3.4. Tekcr mnoctynuBiied Teiae@oHOIpaMMBbl 3alMChIBACTCS IOJIydaTelleM B IKypHale U
OIIEpaTUBHO MEPEIAETCS HA PACCMOTPEHUE PYKOBOAUTEIIO MIIM KOMY OHA a/IpECOBAHA.

5.3.5. Ilpu mepemaue u mpueMe JOKYMEHTOB IO KaHajmaMm (PaKCHUMIIIBHON CBSI3M HEOOXOIUMO
PYKOBOJICTBOBATHCS CIICAYIONTIME TPEOOBAHUSIMMU:

- o0BeM TmepenaBaeMoro JOKyMeHTa (TEKCTa, CXEeMbl, Trpapuueckoro Hu300pakeHus),
BBINOJIHEHHOT 0 Ha OyMmare ¢popmara A4 4epHbIM LIBETOM, HE JJOJDKEH MPEBBIIATE 5 JIUCTOB;

- OTBCTCTBCHHOCTb 3a COACPIKAHUC nepenaBaeMoﬁ I/IHq)OpMaI_II/II/I BO3J1ara€TtCsia Ha HUCIIOJIHHUTCIIA,
NMOATOTOBUBLICTO JOKYMCHT K I€PCAAYC;

- 3ampeniaercs nepeaBaTh TEKCT TOKYMEHTOB ¢ ToMeTKoH "1 cimy»)eOHoro noias30BaHus";

- MOJIeKAIMK NIepeadye TOKYMEHT peructpupyercs. [0 IMHHUKN JOKYMEHTOB MOCIE Nepeaadn
XPaHATCS B UCXOASAIIUX JTOKYMEHTaX ¢ OTMETKOM O BpEMEHHU OTIIPABKY;

- IOCTYMUBIIUE (paKCOrpaMMbl PETUCTPUPYIOTCS, MIEpelatoTCs afpecaTaM Mo paclucKy B AEHb UX
MpHeMa, CPOYHbIE - HEMEJIEHHO.

5.3.6. JlokyMEHTBI B 2JIEKTPOHHOM BHJE, octynatouie B MOLI, npoxoaar npuem, perucTparuio,
IIPEIBAPUTEIIBHOE PACCMOTPEHHE, PACCMOTPEHNE PYKOBOACTBOM U JIOCTABIISIOTCS UCIIOJIHUTEIISM.

5.3.7. Tlpuem u peructpanusi JOKYMEHTOB, MOCTYNMBIIUX Ha OJJIEKTPOHHBIN ajapec MOII,
OCYILECTBIISIIOTCS CIEUATUCTOM-IEJIONPOU3BOUTEIIEM.

6. Perucrtpauus AOKYMEeHTOB
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6.1. Perucrpanus TOKYMEHTOB - 3TO 3allUCh YYCTHBIX JAHHBIX O JIOKYMEHTE 10 yCTaHOBJICHHOMN
dbopme, pukcupyromas GakT ero Co3aaHus, OTIPABICHUS WM MOy ICHHS.

6.2. Peructpanuu nojjiexar Bce JOKYMEHTHI, TPEOyIOIIre y4yeTa, UCTIOJTHEHHUS U UCTIOIh30BaHUS B
CIIPABOYHBIX IEIAX.

6.3. PeructpupyroTcsi JOKYMEHTBI, TOCTYNAIOUINE U3 JPYTHX OpraHu3aluil ¥ oT GU3NYECKUX JIUII,
a TaKKe co37aBacMble - BHYTPEHHUE U OTIIPABIISIEMBIE.

6.4. I[OKYMCHTLI PETUCTPUPYIOTCA HE3aBUCHUMO OT crocoba ux AOCTaBKH, Nepcaavun Ui CO3JaHu.

6.5. JIoKkyMEeHTBI PETUCTPUPYIOTCS OJUH pa3: MOCTYIMAIONINE - B J€Hb MOCTYIUICHHS, CO3/IJaBaeMble
- B JICHb MOJIMTUCAHUS WA YTBEPKICHUS.

6.6. PerucTtpanus npou3BOaUTCS B MpeIeaax Py B 3aBUICUMOCTH OT Ha3BaHUS BUJA JOKYMEHTA,
aBTOpa W conaepkaHus. Hampumep, oTIEIbHO PErHCTPUPYIOTCS MPHKA3bl JIMYHOMY COCTABY, IMPUKA3bI
110 OCHOBHOM JESITETbHOCTH, BXOSIINE U UCXOASAIIUE TOKYMEHTHI.

6.7. JIOKyMEHTBI pETUCTPUPYIOTCS B JKypHanax (npunoxenue N 1).

6.8. Ilpu mr060M croco0e perucTpanuy yCTaHABIMBACTCS 00s3aTeNbHBII MUHUMYM PEKBHU3UTOB
perucTpanyy: Jara IOCTYIUICHUS JOKYMEHTa, pEruCTPAllMOHHBIA BXOJSIIMM HWHIEKC, aBTOP
(KOppecroHAeHT), naTa JAOKYMEHTa, PEruCTPAIlMOHHBIA WHICKC TOKYMEHTa, KpaTKOe CoJepiKaHHe,
PE30ITIOLUS PYKOBOIUTENS (HUCIIOMHHUTEb, COACPIKAHUE TOPYUYCHHS), CPOK HCIIOJIHCHHUS, OTMETKa 00
HCIIOJTHEHHUH.

6.9. He mnomnexar peructpauuu: peKJIaMHble HW3BEUICHUS, IUIAKaThl, MPEHCKYypaHTHI,
MO3JPaBUTEIbHBIC IMHCHMA, TPUTIACUTEILHBIC OWIEThI, TMeYaTHbIe W3AaHUS (KHUTH, JKYyPHAJBI,
OroyuieTeHu), POPMbI CTATUCTHUSCKHUX OTYCTOB, KOPPECTIOHIACHIIHS C TOMETKON "THYHO".

7. KOHTpOﬂb UcnosiHeHnsa 4OKyMeHTOB

7.1. Llenpto KOHTPOJS SBJIsETCA OOecreueHHe CBOEBPEMEHHOIO M KAaYeCTBEHHOTO HCIOJIHEHUS
MOPYYCHHH, 3a(pUKCUPOBAHHBIX B JIOKYMEHTAX.

7.2.  KoHTpoib 3a HCIOJHEHHEM JOKYMEHTOB YCTaHABIMBAETCS JUIA  oOecredyeHus
CBOCBPEMECHHOT'O M KAUCCTBCHHOI'O PCHICHUA COACPKAIMXCA B HHUX BOIIPOCOB, BBIABICHUSA U
yCTpAaHEHUs] TMPUYMH, TMPEHATCTBYIOIIMX MX BBIIOJHEHHIO, a TaKkKe B LENIAX IOBBIIICHUS
WCIIOJTHUTENbCKON AUCIUILINHBI, OTBETCTBEHHOCTH paboTHHKOB M®DI] 3a cBOEBpeMEHHOE HCIIONHEHUE
JIOKYMEHTOB.

7.3. KoHTpomo mojiexaT BCE 3apErHCTPUPOBAHHBIC TOKYMEHTHI, TPEOYIOIIME HCIOIHEHUS,
MEpEYEHb KOTOPBIX yTBEpKAAETCA pykoBoautenrem MOII.

74 CpOKI/I HCIIOJIHCHU A )IOKYMeHTOB MOFYT 6BITB THUIIOBBIMU U I/IHJII/IBI/I)IyaJ'II)HBIMI/I. TI/IHOBBIG
CPOKH YCTAHABJIMBAIOTCA aKTaMHU OpPIraHOB FOCYI[&pCTBCHHOfI BJIaCTH, UHAUBUAYAJIBHBIC - TUPECKTOPOM
M®II.

7.5. CpOKI/I HCIIOJIHCHUS UCUHUCIIAIOTCA B KAJICHAAPHBIX OHAX C JAThI NOAIIMCAHUA (YTBep)KILCHI/I}I)
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IJIs BHYTPECHHUX JOKYMCHTOB, BXOJAINUX - C JaThl UX MMOCTYIICHUS.

7.6. JIokyMeHT (IOpY4YEHHE) CUMTAETCS MCIIOJHEHHBIM, KOTJa PELIEHBl BCE TIOCTABICHHBIE B HEM
BOIIPOCHI, JaH NHCbMEHHO WM YCTHO OTBET KOPPECHOHJEHTY (WJIM aBTOpY IOpPYYEHUS), MPUHSTHI
COOTBETCTBYIOLIUE MEPBI.

8. CocTtaBneHne HOMeHKNaTypbl aen

8.1. Homenknatypa e - cucTeMaTU3UpPOBaHHbIN NIEPEUEHB 3ar0JI0BKOB €1, 3aBOJUMBIX B M®I],
C YKa3aHUEM CPOKOB XpaHEHUs, OPOPMIICHHBII B yCTAHOBICHHOM MOPSIKE.

8.2. Homenkmarypa mnpenHasHaueHa JUisi TPYNIHPOBKH MCIOJHEHHBIX JTOKYMEHTOB B JI€la,
CHUCTEMAaTH3allMl W Yy4yeTa [eJ, OMPENEICHUS CPOKOB WX XPAaHCHUS U SIBISICTCS OCHOBOM ISt
COCTABJICHHS OMHCEH el MOCTOSSHHOTO W BpeMeHHOro (cBbliie 10 JeT) XpaHeHus, a TakKe s ydyeTa
nen BpemeHHOro (mo 10 yer BKIIOYMTENHHO) XpaHeHHs. B Hee BKIIOYAIOTCS BCE JOKYMEHTHI,
oOpazymomuecs B ACSITEIbHOCTH TMPEANPUATHS, KPOME TEXHUYECKOW JOKYMEHTAlMH W TI€YaTHBIX
u3nanuit (npunoxxenue N 2).

8.3. Ilpu cocraBnennn HoMeHKIATYphl aen MOIL] cnenyeTr pykoBojacTBoBathesi YcraBom MOIL],
MOJIOXKEHUSIMH, IITATHBIM PAaclUCaHUEM, TUTAaHAMHU W OTYE€TaMH O padoTe, MPUMEPHON HOMEHKJIATYpOit
JeI.

8.4. HOMCHKJIaTypa ACJI B KOHOC KaXXIA0ro roJia yTOYHACTCH, YTBCPKIAACTCA U BBOIAUTCA B
JIeficTBHE C 1 SAHBapd CJICAYIOHICTO KAJICHAApHOTO roaa.

8.5. HazBanusiMu pa3/iesioB HOMEHKJIATYPBI ABJISIOTCA HAa3BaHUsI CTPYKTYPHBIX [10Pa3IEICHUN.

8.6. B HOMEHKJIATypy el BKIIIOYAIOTCSA 3arojIOBKH J€J, OTPa)arolUe BCE JTOKYMEHTHPYEMBIE
y4acTtku padotsl MOII,

B HOMCHKJIATYpPY ACJI HC BKIIFOYAIOTCA IIECPUOJUUCCKHUE U3 JaHM.

8.7. enonpou3BoACTBeHHbIN MHAEKC nena (rpada 1) cocTout U3 MHAEKCA MOPSIKOBOTO HOMEpa
JieJia HarpaBJICHUs IEATEbHOCTH.

8.8. 3aromoBkum gen (rpada 2) BHYTpH pas[elioB pacloiaraioTcs IO CTENCHH BaKHOCTH
JOKYMEHTOB (BHAUaje pacrojiaraloT OpraHU3allMOHHO-PACIIOPSIUTEIIEHBIC JTIOKYMEHTBI, ITOTOM -
ITAHOBBIC 1 OTYCTHEBIC, IIEPECIIUCKY U T.,Z[.).

8.9. Ilpu cocraBieHMH 3arojJOBKOB [J€JI CIEQYET YYUTBIBATh, YTO 3arojOBOK JOJDKEH YETKO B
KpaTkoil (popMe OTpakaTh OCHOBHOM COCTaB U COJAEp)KaHHE JOKyMEHTOB nena. He momyckarores B
3arojoBKax HEKOHKpeTHble QopMmynupoBku Tuna "OOmas mnepenucka"”, "Paznas mnepenmcka',
"Bxoasimue TOKYMEHTHI', a TakKe BBOJHBIX CIIOB W CJIOXHBIX o00OoporoB. He momyckaercs
yHOTpeOJIeHNe COKpAIIeHHBIX CJIOB M COKpPAIICHHBIX HaWMEHOBAaHWHA (hefepalibHBIX OpraHoOB
WCIIOJTHUTENIBHON BIIACTH U YUPEXKICHUM.

8.10. 3aroI0BKH COCTOST U3 OJIEMCHTOB, pacCliojiaracMbIX B cnez[y}omeﬁ IIOCJICAO0BATCIIBHOCTHU

- Ha3BaHUE BHJa Jena (MepenucKa, *XypHall) WM Pa3HOBUIHOCTH JOKYMEHTOB (TMPOTOKOJBI,
MIPUKA3bI, TIJIaHbI);
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- aBTOp - HA3BAHHE YUPEKACHUS WU €r0 CTPYKTYPHOTO MOIpa3IeiIeHUs;

- aJpecaTr WIA KOPPECIIOHIEHT;

- KPaTKO€ COAEPKAHUE TOKYMEHTOB;

- Ha3BaHME TEPPUTOPUH (MECTHOCTH), C KOTOPOI CBSI3aHO COAEpPKAHUE JOKYMEHTOB;

- IaThl (epuon), K KOTOPbIM OTHOCSITCSI IOKyMEHTBHI.

8.11. B 3aromoBkax nein, coAepKalux JOKYMEHThl IO OJHOMY BOIIPOCY, HO HE CBSI3aHHBIX
MOCIIEI0BATEILHOCTHIO UCIIOJIHEHUS, B KAaUeCTBE BHJIA JeNia YIOTpeOiseTcs TEpMUH "MOKyMEHTHI'", a B
KOHIIE 3arojloBKa B CKOOKaxX YKa3bIBAIOTCSI OCHOBHBIE Pa3HOBHUIHOCTH JIOKYMEHTOB, KOTOPBIE JOJIKHBI
OBITH CIPYNITUPOBAHBI B Jiene (TUIaHbI, CIUCKH, TOKIIAAbI U T.11.).

Hamnpuwmep:

JIOKyMEeHTBI O IPOBEICHUN CEMUHAPOB, KOH(epeHIuil 1o BorpocaM AestenbHocTd ML (tuiansi,
CIIUCKH, JTIOKJIabl, HH(MOOpMAIUN).

HpI/I 0003HaYEHNH B 3ar0JIOBKax ACI aAMUHUCTPATUBHO-TCPPUTOPHUAIIBHBIX CAUHUL] YUUTBIBACTCSA
CJICayromiee: €CJIn COACPIKaHUC Jciia KacacTcCsa HCCKOJBKHX OIHOPOJHBIX
AIMUHUCTPATUBHO-TCPPUTOPUATIBHBIX CIWHHIL, B 3aroJIOBKC J€jia HC YKAa3bIBAIOTCA HMX KOHKPCTHBLIC
Ha3BaHUA, a YKA3bIBACTCA UX O6HIC€ BUJI0BOC Ha3BaHUC.

Hamnpuwmep:

HCpCHI/ICKa C TJ1IaBaMH a,I[MI/IHI/ICTpaI_[I/Iﬁ MYHHUIHUIIAJIBbHBIX O6pa30BaHI/Iﬁ 0 COIMAJIbHOM 3alInuTC
HacCCJICHHUA.

B 3aronoBkax e, coaepKaliux IJIaHOBYIO HJIM OTYETHYIO IOKYMEHTAIIHUIO, YKa3bIBA€TCs MEPUOJL
(kBaprai, roxa), Ha (3a) KOTOPBII COCTABIICHBI TUIAHBI (OTUYETHI).

Hamnpuwmep:

["onoBble mianbl PUHAHCOBBIX MEPONPUATHH.

ITopsAoK pacoIOKEHUsT 3aroJIOBKOB JI€] BHYTPH PAa3/eioB U MOAPA3IeI0B HOMEHKIIATYPHI AEl
OIIPEAEIISAETCS CTENEHBI0 BAXXKHOCTU TIOKYMEHTOB, COCTABJISIIOIIMX JIea, U UX B3aUMOCBS3bI0. B Hauane
pacIoyaratoTCs 3arojIOBKU J1€J1, COAEPKALINUX OPraHU3allMOHHO-PACIIOPSAAUTENBHYIO TOKYMEHTALHIO.

3aroyioBKH JIeJI MOTYT YTOYHSTHCS B TIporiecce GopMupoBaHus 1 OGOPMIICHHS JIEI.

8.12. I'papa 3 HOMEHKIATYPHI JCINI 3aMOJHACTCS MO0 OKOHYAHWUHU KAJICHIAPHOTO TOja, MPH ITOM
MTOJICYUTHIBAIOTCS (DAKTHUECKH 3aBEJICHHBIC JCITa.

8.13. Cpox XpaHeHUsS W HOMEp CTaThU MO TepedHro (rpada 4) yKa3bIBalOTCS B COOTBETCTBUU C
[lepeuneM TUTIOBBIX JHOKYMEHTOB, 00Opa3yIOUINXCS B EATEIHLHOCTH MUHUCTEPCTB, BEAOMCTB U IPYTHX
YUpEXKIACHUHN, OpraHu3aluid, NpeaNpusiTUid, C YKa3aHUEM CPOKOB XpAHEHHUSA, C BEJOMCTBEHHBIMHU
MEePEYHIMU WIH PUMEPHBIMU HOMEHKJIATypaMHu.
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8.14. B rpade 5 "[Ipumeuanue" yka3piBaeTcs Ha3BaHUE MEPEUYHEN TOKYMEHTOB, HCIIOIb30BAHHBIX
IIPU ONPEJIETICHUH CPOKOB XPaHEHUs JEJl, MPOCTABIIAIOTCS OTMETKU O 3aBEICHUU JEJ, O NEPEXOIAIINX
nenax (Hanpumep, mnepexoxsmee ¢ 2008 1.), O BBIIEICHUU €N K YHMUYTOXEHHUIO, O JIMIAX,
OTBETCTBEHHBIX 3a (OpPMHUpPOBAHME [IeJ, O T[epemade Jen B Jpyroil (¢emepanpHBIi  Opraf
WCIIOJTHUTEJILHOM BJIACTH JJISl IPOAOJKEHUS U JIp.

8.15. IIpu odopmiieHnn HOMEHKJIATYpPhI B KaXKJIOM €€ pa3/ieic OCTaBIISIOTCA pe3epBHBIE HOMEpa
(cBOOOIHOE MECTO) /U1 BHECEHUS B HEE JIe1, MOSBUBLINXCSA B TEUCHUE TOA.

9. ®opmupoBaHue aen

9.1. ®opmupoBanue nea - TPYNIUPOBKA MCIOJTHEHHBIX JOKYMEHTOB B JieJla B COOTBETCTBUHU C
HOMEHKJIaTypOU Jel.

9.2. Ilpu dpopmMupoBaHUU J1eN COOMIONAIOTCS cielyromue TpeOoBaHuUs,:

- IOMCHIATD B JICJIa TOJIBKO UCIIOJIHCHHBIC, ITPABUJIIBHO O(I)OpMJ'IGHHLIe JOKYMCHTBI B COOTBECTCTBUU
C 3aroJIoBKaMu ICJI IO HOMCHKIIATYPE,

- IOMEIIATh BMECTE BCE IOKYMEHTHI, OTHOCSIIMECS K Pa3pellieHnI0 OAHOI0 BOIpoca (IpUiIoKeHUs
BMECTE C OCHOBHBIMU JIOKYMEHTAMH);

- I'pynmmupoBaTh B J€jia JOKYMEHTBI OJHOTO KAJICHAAPHOI'0O IoJia, 3a HCKIIFOYCHUEM IICPEXOAAINX
ACTI;

- pa3aciibHO I'pyIIrupoBaTh B JA€JIda JOKYMCHTBI TIOCTOAHHOI'O 1 BPEMCHHOT'O CPOKOB XpPAHCHUS,

- Mo o0beMy Jeno He JOJKHO mpeBbimarh 250 TucToB mpu TonmuHe HE Oonee 4 cMm (mpu
MIPEBBIIICHUH JAHHOTO O0OBeMa 3aBOJWUTCS BTOPOW W TOCIECAYIONIME TOMA; NMPU HAIWYHH B Jelie
HECKOJIbKMX TOMOB MHJIEKC M 3ar0JIOBOK JIejIa IPOCTABIISIOTCS HA KaXKI0OM ToMme ¢ gobaBienueM "Tom N
1", "Tom N 2" u T.11.).

B nemo He MODKHBI MOMEIIATHCS AOKYMCHTBI, HOIJICKAIIHUE BO3BpPATY, JIMIIHHUC IJK3CMIUIAPHIL,
YCPHOBUKH.

9.3. BHyTpu gena JOKyMEHTBI pacIojlaraloTCsi B XPOHOJOTMYECKOM, BOMPOCHO-JIOIMUYECKOMN
MOCJIEIOBATETLHOCTH WJIM B UX COUYETaHUH.

9.4. IlpunoxxeHusi, THCTPYKIMH, YTBEPKICHHBIE PACHOPAIUTEIbHBIMU JTOKYMEHTAMH, SIBIISFOTCS
MIPUIOKEHUAMU K HUM U TPYIIUPYIOTCS BMECTE C YKA3aHHBIMU JJOKYMEHTaMU.

9.5. Ilpukaspl M0 OCHOBHOHM J€ATENBHOCTH I'PYNIUPYIOTCS OTIENBHO OT HMPUKA30B MO JUYHOMY
COCTaBYy.

9.6. IIpoToKOIBI B J€]I€ pacnojaraloTcs B XpOHOJIOIHYECKOM HopsaKe 10 HoMepaM. JIOKyMEHTHI K
MIPOTOKOJIAM, CTPYIIITUPOBAHHBIC B OTACJIbHBIC J€JIa, CHCTEMAaTU3UPYIOTCS TI0O HOMEpaM MPOTOKOJIOB.

9.7. YTBepKICHHBIC TIJIaHBI, OTYETHI, CMETHI, JIAMHUTHI, TUTYJIbHBIC CIIUCKU U JAPYTHE JOKYMEHTHI
TPYIIUPYIOTCS OTACIBHO OT IPOEKTOB.
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9.8. I[OKYMCHTLI B JIMYHBIX [JCJIaX PACIIOJAraroTCs B XPOHOJOTMYCCKOM IMOpAAKE IO MEPE HX
MOCTYIUICHUA.

10. OdbopmneHune gen

10.1. ITo okOHYaHWHW KaJCHJAPHOTO Toja Jeia MOCTOSHHOTO XpaHEHHs, BpeMEHHBIX (cBbimie 10
JIET) CPOKOB XpaHeHus nojyiexkat opopmienuto. OdopMmieHue aena - moAroToBKa Jieia K XpaHeHHUIO.

10.2. B 3aBUCHMOCTH OT CPOKOB XpaHEHHSI MIPOBOIUTCS MOJIHOE WIIM YaCTHUHOE oopmiieHue Jell.
[TostHOMY O(OPMIICHHIO TOAJIEKAT Jeia MOCTOSTHHOTO, BpeMEHHOTO (CBbIme 10 JieT) XpaHEeHUs U 110
JUYHOMY COCTaBY.

10.3. Odopmienue aemna npeaycMaTpuBacT:

- IEPETPYIIHUPOBKY JTOKYMEHTOB B MPSAMOI XPOHOJIOTMYECKOH MOCIEeI0BATEIbHOCTH;

- IOJIIMBKY U MEperieT Aejia B TBEPIYI0 00JI0KKY;

- IoAIIHBKA MPOU3BOAUTCA C YUCTOM BO3MOKHOTO CBO6OI[HOFO YTCHUA TCKCTA BCCX NOKYMCHTOB,
BCC MCTAJUIMYCCKUC CKPCIIKHU, 6yJIaBKI/I N3 JTOKYMCHTOB N3bIMAIOTCH;

- HyMEpALMIO JIUCTOB MPOCTHIM T'paUTHBIM KapaHAAILIOM WM HyMEpPaTOPOM B BEPXHEM IPAaBOM
WIH B IPAaBOM HIKHEM YTITy apaOCKuMU Ludpamu;

- cocTaBiieHre (TIpu HEOOXOIUMOCTH ) BHYTpEeHHEH onucu jena (mpuiokeHue N 5);
- COCTaBJICHUE 3aBEPUTEIILHON HAJIITUCH;
- BHECEHHE HEOOXOMMBIX YTOUHEHUI Ha 00JI0KKE Jena.

10.4. Jlena BpemeHHoro (mo 10 ner BKIIOUHTENBHO) XpaHEHHS MOTYT XPAaHUTbCA Ha
CKOpocCIIMBarese, 6e3 JOMOJIHUTENBHOIO 0POPMIICHHUS.

11. dkcnepTHasa LEHHOCTb JOKYMEHTOB

11.1. DkcnepTr3a IEHHOCTH JOKYMEHTOB - OTpe/IelieHHe IIEHHOCTH JOKYMEHTOB C IeNbI0 0TOopa
UX Ha XpaHeHUE WIM YHHUYTOXKeHWe. JlJis opraHu3aldd M NPOBEIEHUS HSKCHEPTU3bl IEHHOCTH
nokymeHToB B MO®IL] co3maercss mOCTOSHHO JAeicTByromias skcrneptHas komuccus (OK), koropas
paboTaeT Ha OCHOBAHUU TOJIOKEHUS O HEH.

11.2. DkcnepTu3a EHHOCTH JOKYMEHTOB JIOJDKHA MPOBOJUTHCS €keroaHo. OTOOp TOKYMEHTOB
MIOCTOSIHHOTO XPaHEHUs MMPOBOJAUTCS HA OCHOBAHWU HOMEHKJIATYPHI JIe] MyTeM MOJIUCTHOTO MPOCMOTpa
JeN, TIPH 3TOM HW3BIMAIOTCS TyOIHPYIOMIME SK3EeMIULIPhI, YePHOBHUKH, HEO(MOpMIICHHBIC KOMUU U
JIOKYMEHTBI BPEMEHHBIX CPOKOB XpaHEHUSI.

11.3. I[lo pesynpraraM OHKCIEPTU3BI COCTABIISIIOTCS OMKMCH J€l TOCTOSHHOTO XpaHEHUs, IO
JUYHOMY COCTaBY U aKThl O BBIJICIIEHUU JOKYMEHTOB K YHUUTOXEHUIO (mpuitoxkenre N 4).

11.4. Jlena BxiIrOYAIOTCS B aKT 00 YHHYTOXKEHHUH, €CIH MPEAYCMOTPEHHBIM JJII HHX CPOK
XpaHeHus UCTeK K | siHBaps TOro rojaa, B KOTOPOM COCTaBJIeH akT. Hampumep, nena ¢ TpexJIeTHUM
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CPOKOM XpaHEHHUs, 3aKOHYEHHbIe Aenomnpon3BoacTBoM B 2010 romy, mMoryT OBITh BKIIIOUYEHBI B akT
Tosbko B 2014 rony.

11.5. Jlena MOTYyT OBITh YHUYTOXEHBI TOJBKO IMOCIIE TOTO, KaK COCTABJICHBI OMUCH JOKYMEHTOB
MOCTOSIHHOTO XPAHEHUS.

12. CocTaBneHune onucen gen

12.1. Onuch nena - y4eTHBIA JTOKYMEHT, BKJIIOYAIOIINN CBEICHHUS O Jienax, C(hOPMUPOBAHHBIX B
MO, u noanexamuii nepegaye Ha apxuBHOE XpaHeHnue (npuioxenue N 3).

12.2. Ha 3aBepiieHHbIe Jefa IMOCTOSHHOIO XpaHEHMsI, NpPOLIeALINEe SKCIEePTH3y LEHHOCTH,
0 OpMIIEHHBIE B COOTBETCTBUH C BBIIEH3I0KEHHBIMU TPEOOBAHUSIMH, COCTABIISIOTCS OTHCH.

12.3. Onucu cocTaBisIOTCs OTIEIBHO HA J1eJ1a HOCTOSIHHOTO XPaHEHHUsI; /1e1a BpEMEHHOTO (CBbIILIE
10 sieT) XxpaHeHUs; Jena M0 JIMYHOMY COCTaBy; Ha Jesia BpeMeHHoro (10 10 yer) XpaHeHUs ONuCh He
COCTaBJISETCSl.

12.4. TTpu cocTaBlieHUU OMUCH COOTFOIAIOTCS CISAYIONINE TPeOOBAHUS:

- Jlela  CHCTEMAaTU3UPYIOTCS IO XpOHOJOruu (M0 rojam), BHYTPU TOJOBBIX pa3ieioB - B
COOTBETCTBUM C HOMEHKJIATYPOH J1e;

- KaXXa0€ JO€JI0 BHOCHUTCA B OIIMCh IIOJ CaMOCTOSATCIBHBIM HOMEPOM, €CIIM OCJII0 COCTOMT U3
HECKOJBbKHUX TOMOB, Ka)XJIbIF1 TOM BHOCHUTCS MOJ CAMOCTOSTEIbHBIM HOMEPOM;

- BCE JJaHHBIE B OIUCH MIEPEHOCATCS ¢ OOTIOKKH JeNa;

- JieJia B OMKMCH UMEIOT BaJIOBYIO HyMEPAIIHIO;

- IEpEXOoIAIINeE JeJIa BKIIOYAIOTCS B OMUCH 110 TOTY 3aBE/ICHUS.

13. OnepaTtMBHOE XpaHeHUue aern

13.1. C MoMeHTa 3aBe/ieHHs U JI0 TIepefaud B apXUuB Jiefia XPaHITCs 10 MeCTY UX (hOPMUPOBAHMSL.

13.2. Jlena xpansarcs B mkagdax, 00ECIeYNBAIOIUX UX MOJHYIO COXPAaHHOCTh, MPEIOXPAHSIIOIINX
JIOKYMEHTHI OT TIBUIA M BO3JIEMCTBUSI COJTHEYHOTO cBeTa. Ha Kopemikax /1en yKa3pIBaloTCS WHIEKCHI J1eT
110 HOMEHKJIaType.

13.3. Bplgaua paenm mpoW3BOMMTCA C paspelieHus TupekTopa. Beimada npen  paOOTHHKaM
OCYIIECTBIISIETCS TOJ pacnucKy. Ha BeITaHHOE [1€710 3aBOJUTCS KapTa-3aMecTuTelb. B Hell ykasbIiBaeTcs
CTPYKTYpHOE TOJpa3/iejieHue, WHAEKC [eia, Jara €ro BblJIaud, KOMY JeJlO0 BbIJAHO, JaTa €ro

BO3BpAILCHHS, IPEAYCMATPUBAIOTCA Tpadbl IS pACIHUCOK B IMOJIYYEHUH U TIpUEMeE Jena.

13.4. Jlema BBIIAIOTCST BO BPEMEHHOE MOJBH30BAHWE COTPYJHHMKAM Ha CpPOK He Ooyiee OJHOTO
Mecsua. [locie ncredeHns yka3aHHOTO CpoKa JAeN0 JOJIKHO OBITh BO3BPAILIEHO HA MECTO €r0 XpaHEHUsI.

13.5. U3bpsatue JOKYMEHTOB H3 J€JI IIOCTOAHHOI'O XpaHCHHUA OOITYCKACTCA B HCKIIFOYHUTCIBHBIX
ClIydasx MW IMPOU3BOAUTCA C pa3pClICHUsS AUPEKTOPAa € OCTaBJICHHUEM B [CJIC 3aBepeHH0171 KOIIMH
JAOKYMCHTA U aKTa O MIpUYMHAX BbIJAa4YW NOAJIMHHUKA.
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[Tpunoxenue N 1

K. 6.1.5, 1. 6.3.5

TUnoBOM UHCTPYKLIUU

10 JIEJIONIPOU3BOICTBY

B MHOTO(YHKIIMOHATBHBIX IIEHTPAX
MockoBckoii 06macTu

OBPA3LIbI
PETUCTPAILIMOHHBIX )XYPHAJIOB

dopMa KypHAIIOB PETUCTPALMN BXOJSIINUX JOKYMEHTOB
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Bxogsammit HaumenoBanme Ucxomsammit Kpatkoe Pezomonms Cpox [Tpumeuanue | Ilogmuck
Homep u nara | FOJI/®JI, otkyna (OT | HOMEp W AaTa | ColepKaHUE | PYKOBOAMUTENS | HWCTIOJHEHUS
JTOKyMEHTA KOT'0) MOCTYTIHI JIOKyMEHTA JIOKyMEHTa (®.1N.0.
JOKYMEHT WCTIOJTHUTEIIS)
1 2 3 4 5 6 7 8
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®opma )KypHaJIOB PETHCTPALMM UCXOJAIINX JOKYMEHTOB

Ucxonsamuit Jata HanmenoBanue Kpatkoe d.N.0. [Ipumeuanue
HOMeEp aapecata coJlep>KaHue | UCTIOTHUTENs
JIOKyMEHTa (kyna/komy JIOKYMEHTa
HarpaBJieH
JTOKYMEHT)
1 2 3 4 5 6
dopma KypHaia perucTpaluu MprUKa3oB 0 OCHOBHOM 1€ATEIbHOCTH
N Hara Howmep KommuecTBo HaunmenoBanue KomnuectBo
/Tl | JOKYMEHTa | MPHWKa3a | JIMCTOB/TIPUJIOKE | 3aroJIOBKA WIIM | JINCTOB/TIPUIIOKESHUN
HUM KpaTKoe
coJiep:KaHue
JIOKyMEHTa
1 2 3 4 5 6
®dopma KypHalia peTUCTPaAIlMU TPUKA30B MO JUYHOMY COCTABY
(npuem, nepeson, yBoabHeHue) (K/1)
[ara Howmep 0)4[0) TabenpHblll | JlOMDKHOCTB Kpartkoe conepxxanue
MpriKa3za | MpukKaza | pabOTHUKA HOMED npuKasa
1 2 3 4 5 6

dopma xypHaIa pErucTpaluy MPUKA30B O TPEIOCTABICHHN
ormycka (K/2)
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PacnopsixeHne MuHrocynpaenenns MO ot 21.07.2016 N 10-57/PB

(pen. ot 20.11.2024) [HokymeHT npepoctasneH KoHncynbtaHtlatoc
,,p ) e [aTa coxpaHeHus: 12.03.2025
O pernoHanbHOM CTaHAapTe opraHusaumm gesl...

Jara npukasa Howmep ®UO paboTHuUKa, Bun Hara Hauanau | Ilepuon, 3a kortopsiii | KonmuecTBO | OCHOBaHHWE
MpuKasa JIOJKHOCTh OTIyCKa OKOHYAaHUS IIPENOCTABIIACTCS JHEN
OTIyCKa OTIYCK
1 2 3 4 5 6 7 8
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe OpraHu3aumn aes...

[Tpunoxenue N 2

K 1. 8.2 TUoBoi UHCTPYKIIMHU

10 JIEJIONIPOU3BOJICTBY

B MHOTO(YHKIIMOHATIBHBIX IIEHTPaX
MockoBckoii 001acTu

OBPA3IIbI
HOMEHKIJIATYPHI JEJI
YTBEPXIAIO
HAVMMEHOBAHUWE M®I]
_ NO. Pamunus
" 201 ron
HOMEHKIJIATYPA JEJI
Ha 2016 rox
N | Hnnekc 3aroja0BOK Jena Kon-Bo en. Cpok IIpumeuanue
zena XpaHeHUs XpaHeHUs
1 2 3 4 5 6
1 - HaumenoBanue pasjena
1 1-01
Hrorosas 3anuce
0 KaTeropusax U KOJIHUYECTBE ACJI, 3aBEICHHBIX rony B MOI]
[To cpokam xpaHeHus BCETO B TOM YHCIIE:
NepexoaA X ¢ otMmeTkoit DIIK
MMOCTOSIHHOTO
Bpemennoro (cBbime 10
JIET)
Bpemennoro (mo 10 ner)
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB
(pen. ot 20.11.2024)

"O pervoHanbHOM CTaHaapTe OpraHu3aumn aes...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[ata coxpaHeHus: 12.03.2025

HUTOT'O:
JupexTop N.0. dammnmsa
(mommnmce)
mon 2016 .
ITpunoxxenue N 3
K 1. 12.1 TunoBoil HHCTPYKIIUH
10 IEJI0NPOU3BOJICTBY
B MHOTOQYHKIMOHAIbHBIX LIEHTPAX
MockoBckoii obnactu
OBPA3EL OIVICU
YTBEPXIAI
HAVIMEHOBAHVE Mol
.0. dammnmsa
"vton 201_ Ton
OUCh N
N | Hunekc gena | 3arojioBOK zena [Hara nena Konungectso IIpumeyanue

(Toma, yacTH)

(Toma, yacTH)

(Toma, yacTH)

JMCTOB B JieJIe
(ToMe, yacTH)

1 2

5

HaumenoBanue pasnena

B maHHy©0 ONMCB BHECEHO

nejr C

N

no N

(uudpamMm M NPONUCHIO)

, B TOM umCJIE:

JIMTEPHEIE HOMepa:
IPONyLeHHEE HOMepa:

HammeHOBaHME IOOJDKHOCTU
cocTaBUTEJIA ONMCHU:

(nmommmceb)

(pacumbpoBka MNOIOMNMUCH)
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N
10-57/PB

(pen. ot 20.11.2024)

"O pervoHanbHOM CTaHAapTe opraHusauuu aesl...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[ata coxpaHeHus: 12.03.2025

KoncynprantlIntoc: npumeyanue.

IB(NbHHHaHBHON[TeKCTC JOKYMCHTA, BUAUMO, JOIMYIICHA OIl€YaTKa: UMECTCA B BUAY ITYHKT 11.3 x

TunoBoil THCTPYKLMH, a HE MYyHKT 12.3.

[Tpunoxenue N 4

K 1. 12.3 TunoBoi HHCTPYKIUU

0 JIEJIONPOU3BOJICTBY

B MHOTO()YHKIIMOHANBHBIX LIEHTPAX
MockoBcKoii 0bmacTu

OBPA3EIl AKTA
HAVMEHOBAHVE "MoIL"
YTBEPXIAI
(HaMMeHOBaHME OpIaHM3aLuUMn)
InpexTop "MOI"
n.0. dammnmsa
AKT "o 2016 rTon

oT 2016 . N
O BBHIOEJIEHUM K YHUUTOXEHMUIO IOKYMEHTOB,
He Ironjiexalmx XpaHeHMIO

Ha ocHoBaHUM

(HaSBaHMe M BHBIXOIOHBIE IOAHHBIE IIE€PEedYHA IOOKYMEHTOB C YyKa3aHMeM CPOKOB

X XPaHEeHMs)

OTO@paHH K VYHUYTOXEHUIO Kak He mMempmmne Hay‘vIHO—VICTOpV[‘«IeCKOﬁ LLEeHHOCTU
" yTpaTUBIME IIPAKTUUECKOE 3HaUeHMe IJOKYMEHTEI @)OH,Ha N
(HazBaHue ¢oHma)
N | 3aronoBok | [laTta Homepa |Unnexc nena| KomuuectBo |  Cpoxu IIpn
nena nena onucein (Toma, nen (TOMOB, | XpaHeHHs | Meda
WIn (HOMEHKJIa | YacTH) o yacTei) nena HUE
KpaiiHue Typ 3a HOMEHKJIa (Toma,
aThI T'OJIbI) Type uiu N 4acTH) U
bi () 7iena 1o HOMeEpa
OIHUCH crareu no
MIEPEYHIO
1 2 3 4 5 6 7 8
KommnuecTBO namnokxk LU/I(i)paMM " TIPOIIMCHBIO KpaﬁHme IOaThel TaGJ'H/ILU:I
NToro: oeJji 3a I'OOEBI

(umdpamM ¥ NPONUCHI)
Onucy nmejyi INOCTOSHHOT'O XPaHEeHMS 3a

HammMeHOBaHME IOJDKHOCTM JIMlla,
IPOBOOMBIIETO DJSKCIEPTUIY
LIEHHOCTM IOKYMEHTOB

HaTa:

TI'OOel YTBEPXIEHEI.

(momnmce)

(pacumdpporka MNOMOMNMUCH)

HafeXHasa npaBoBas noaaepXxka

www.consultant.ru

CrpaHnua 176 n3 180


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB
(pen. ot 20.11.2024)
"O perMoHanbHOM CTaHAapTe opraHu3auun aesl...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[ata coxpaHeHus: 12.03.2025

Koncynprantlntoc: npumedanue.

[Tpunoxenue N 5

K 1. 10.3 TunoBoil HUHCTPpYKLIHUH

10 JIEJIONIPOU3BOJICTBY

B MHOTO(YHKIIMOHATIBHBIX IIEHTPaX
MockoBckoii 001acTu

HyMepaum{ ITYHKTOB JaHa B COOTBCTCTBHHU C O(i)I/IHI/IaJH)HLIM TCKCTOM OJOKYMCHTA.

BHYTPEHHA OITUCH

JIOKYMEHTOB fena N

N [Hara 3arosioBok noxkymenTta | Homepa IIpumeyanue
/0 | JOKyMeHTa JIUCTOB
1 3 4 5 6
2

JMCT-3ABEPUTEJIE OEJIA N

B @mejie mommmMTO M NPOHYMEPOBaHO

ITpunoxxenne N 6

K 1. 10.3 TunoBoit UHCTpYyKLIUU

0 JIJIONIPOU3BOJICTBY

B MHOTO()YHKITMOHAIBHBIX IIEHTPAX
MockoBckoii obmacTu

(uudpamMm M NPONUCHI)

JgmucTa (oB)

B Tom umcie:
JluTepHBElE HOMEpa JIUMCTOB

[IponymeHHEe HOMEepa JIMCTOB

+ JIMCTOB BHYTPEHHEN OIMCU
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

OcobeHHocTH (PU3UIECKOTO COCTOSIHUS U Howmepa nucros
dbopmupoBaHus ena

1 2

HaVMMEeHOBaHMe IOOJDKHOCTHU pa@OTHI/IKa IIoOnmcChb pacmm@posxa IIOONNMCU

" n
.

ITpunoxxenue N 10

K PETHOHAJIBHOMY CTaHAApPTy
NEeATETLHOCTH MHOTO(QYHKIIMOHATBHBIX
LIEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHBIX U MyHUIIUIIATbHBIX
yciyT B MOCKOBCKO#M 0051acTi

METOOUKA
PACYETA NOKA3ATEJIA 3O®PEKTUBHOCTU U PE3YJIbTATUBHOCTHU
NMPOPECCUOHAIIbHOU OEATEJNIbHOCTU AUPEKTOPA M®L| C YYETOM
KAYECTBA OPTAHU3AUUN NPEAOCTABJIEHUA TOCYOAPCTBEHHbIX
N MYHULUUNANDBHbBIX YCNYT

Crrcok M3MEHSOIUX JOKYMEHTOB
(BBeneHa pacnopsbkenneM Munrocynpasnenus MO ot 26.12.2019 N 11-113/PB)

Onenka 3asBuTenel >PQPEKTUBHOCTH NESATEIBHOCTH aupekropa MOl ¢ ydetom KadecTBa
OpraHM3alliM IPEeJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr BKJIIOYaeT B ceds
COBOKYITHOCTb JIaHHBIX, oydeHHbIX u3 MAC MKI'Y u [Jo6poaen.

OtyeTHOCTh TIO AaHHBIM, ModydeHHbIM W3 MAC MKI'Y wu JloOGponen, cuctemMaTH3UpyeTCs B
uHpOpMallMOHHO-aHanuTH4eckoil cucreme ML, pa3memenHoit B cetu HHTepHer mo anpecy:
http://bi-mfc.rm.mosreg.ru (ganee - "BI - oruerHoCTB").

YMOIL] exeMecsuHO OCYLIECTBIIET AaHAJIU3 CHCTEMaTU3UpPOBaHHOM oTdyeTHocTH U3 "Bl -
oTueTHOCTR" 1O naHHbIM, TonydeHHBIM W3 MAC MKIY u Jlobpomen mo kaxmomy uz MOII. Ilo
pe3yabpTaTaM IpoBeIeHHOT0 aHanu3a Gopmupyertcs [lokazarens a3 pexTuBHOCTH.

[Tokazarenb 3 PEeKTUBHOCTH pacCUUTHIBACTCS MO Clenyomel hopmye:

hd x

K1 K2
IT 3=(—==xBecl+——=xBec2)x100. rme
K1 K2
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe opraHv3aUun aes...

IT 5 - IToka3zarens 3¢ (heKTUBHOCTH;

K1 n M®II - konu4ecTBO MOJIOKUTEIBHBIX OLEHOK, NoayueHHbIX u3 cuctemsl MAC MKI'Y no
BceM oneparopam M®II 3a mecsiu. 3a MONOKHUTENbHYIO OLEHKY HNPUHHMMAaeTcs 3HaueHue 4 u 5 mo
MATHOATIIPHOMN IIKaJIEe OLICHKH;

K1 Bce MO®II - konu4ecTBO BceX OILIEHOK, MoiaydyeHHbIX u3 cuctemMbl MAC MKIY no Bcem
orepaTopam 3a MecslI,;

Becl - koaddunment onpenensronuii Bec (3HAYUMOCTB) OIIEHOK, TOMy4daeMbIxX U3 cuctemsl MAC
MKIVY. Becl =0,75;

K2 1 M®I] - xonu4ecTBO MOJIOKHUTEIBHBIX OLIEHOK, MOJYYeHHBIX M3 cUcTeMbl [loOpoxaen mo
BCEM OIeparopaM 3a MeCAll. 3a IOJIOKUTENbHYI OIEHKY IpUHUMaercs 3HadyeHue 4 m 5 1o

NATHOAIUIHLHOM IIKaJIe OLICHKU,

K2 Bce MO®I] - KoIMuecTBO BCEX OLIEHOK, IOJy4eHHBIX M3 cucTeMbl JloOpomen mo BceM
orepaTopam 3a MecsILl;

Bec2 - kosddunment ompenensirommii BeC (3HAYUMOCTH) OICHOK, TOMYYaeMBIX W3 CHCTEMBI
Ho6ponen. Becl =0,25.

YMOI] exxekBapTaJbHO OCYIIECTBISIET aHaIU3 copMupoBaHHbIX [lokazareneit rpdexTuBHOCTH
1o kaxaomy MOLI.

B TpynoBbie JOrOBOpHI (AOKHOCTHBIE MHCTPYKIMH) nupektopoB M®I] BHocutcs Ilokazatens
3¢ (HEeKTUBHOCTH B COOTBETCTBHH C TabmuIei 1.

Tab6nurma 1

[Tokazarens 3 hekTuBHOCTH B % 3a MecsIl | Y CIOBHA, BKIIOYaeMbIe B TPYI0BOH JIOTOBOP
(IOIKHOCTHYIO UHCTPYKLHUIO)

o1 90% JHestenbHocTh qupektopa M®L] npusHaercs
3¢ heKTUBHOMN

1o 90% B Teuenue Tpex mecsues noapsa | [IpoBoautcs cinyskeOHas MpoBepKa ¢
IIpUBJIEYeHUEM COTpYyTHUKOB Y M®II. Ecin
TOJTBEPKIeH (PaKT HEUCTIOTHEHUS HITH
HEHA/IJIKAILEr0 UCTIOJTHEHHSI pyKOBOIUTEIIEM
0 €r0 BUHE BO3JI0KEHHBIX Ha HETO
00513aHHOCTEH, TOBJIEKIIETro 3a COO0H
CHIDKEHHE TIoKa3aTes 3 (HEeKTHBHOCTH, TO
NPUMEHSIETCS TUCIUTUTUHAPHOE B3bICKAHUE -
3aMeyaHue Ju00 (BHIFOBOP, YBOJIBHEHUE)

Csbliie 87%, ecnu MecsleM panee (a1ByMs | JlMcuuIInHapHOE B3bICKaHHUE HE

MecsIaMHu paHee) ObUT JOCTUTHYT npumMensiercd. Jupekrop M®I] roToBUT rian
mokazareins B 90% C IIEJIbIO TIOBBIIICHUS Ka4eCTBA
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PacnopsxeHne MuHrocynpasnenus MO ot 21.07.2016 N

10-57/PB [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 20.11.2024) [ata coxpaHerms: 12.03.2025

"O pervoHanbHOM CTaHaapTe OpraHu3aumn aes...

HpeHOCTaBHCHI/IH ycnyr, HaHpaBJ’IHeMLIﬁ B
VYM®I]

B cnydae ecnu nokazatens apdextuBHOCTH 1o qupexkropy M®I[ 6yner menee 90% u He OyayT
BBIIIOJIHATBCS YCJIOBHMS IO JOIYIICHWIO CHIDKEHHs IoKasarens, To YMODIL] Hampasiaser B anpec
yupenutenss MOL] nuceMo ¢ npeanokKeHneM 1o MPOBEISCHHIO CIyKeOHO! POBEPKH.
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