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0 B3aHMO/JCHCTBHH Mexkay YnpasJjienneM MuHHCTEPCTBA I0CTHIHHA
Poccniickoii ®eaepaunn no MockoBckoil 06aacTn u INocynapcrBeHHbIM
Ka3eHHbIM yupexaenuem MockoBckoii 06n1actn « MockoBekHii 06/1acTHOI
MHOTO(QYHKUHOHAILHBIH IEHTP NPeJOCTABIECHHS FOCYIAPCTBEHHBIX
H MYHHIHIAAbHBIX YCJIYD»

r. Kpacnoropck «tf» Mapmg, 2025

r.

Ynpapaenne  Mununcrepersa IOcTHnHH Poccniickoii Pegepaunu
no MockoBekoii  obaacTu B M  HadalbHMKA YTpapieHHs — 3esenyKHHa
Muxanaa IOpbeBnua, JIEHCTBYIOILIETO Ha OCHOBaHUHU [Tonoxenus
0 I'mtaBHOM yIIpaBJIeHUH (YnpaeneHuwn) Munucrepcrsa FOCTULINH
Poccuiickoit  ®enepanyu 1o cyOwbekTy (cy6bektam) Poccuiickoi Denepanuu,
YTBEPIKINCHHOTO  mnpuka3oM MuHucTtepcTBa tocTuiMu  Poccuiickoit  Menepauuu
or 29.03.2024 Ne89 «O6 yreepxnmenuu Ilonoxenns o TJaBHOM yIpaBlIeHHH
(Ynpasnennn) Munuctepersa tocthuun  Poccmiickoit  Mejepaiuu 1o cyGnekTy
(cybbexram) Poccuiickoit @eznepainn», WMeHyeMoe B janbHeifimem «Ynpag/enne»,
C OJIHOH CTOpPOHBI,

u  TocymapcrBenHoe Ka3zeHHoe yupexkaenne MockoBckoii  o0aacTH
«MockoBekuili  00/1aCTHOH  MHOTOPYHKUHOHAJBLHBIA WEHTP IpeloCcTaB/IeHHS
rocy1apcTBeHHbIX H MYHHUMNAJABHBLIX YCJYr» B JHIe OUpekTopa BapraHoBoii
lanunbl  AnexkceeBHbI, JeHCTByroIIell Ha OCHOBaHWH YCTaBd, YTBEPXKAEHHOIO
pacriopsbkenneM MUHHCTEPCTBA TOCY/IapCTBEHHOTO YIpaBieHUs, HH()OPMAaIlHOHHBIX
TEXHOJIOTUHA U CcBA3H MockoBckoi oOjyacti ot 22.12.2021 Ne 11-118/PB, asnsromieecs
B COOTBETCTBHUH ¢ IocTaHoBIeHHeM [IpaBuTtenscTBa MockoBckoi obmacti ot 13.03.2013
Ne 151/9 «O co3panum ["ocynapCTBEHHOTO Ka3eHHOTO YUpeKIeHHs MOCKOBCKOH
obnactu «MOCKOBCKHI 00JJaCTHOW MHOrO(YHKIIMOHATBHBIA IEHTP MPeI0CTaBIeHUS
roCyapCTBEHHBIX u MYHULUITAJIBHBIX yCIyr» YTIOJTHOMOYEHHBIM
MHOrO()YHKLIMOHAIBHBIM LEHTPOM Ha 3aKIIOYEeHHEe COrJallleHWH O B3aUMOJeHCTBUH
C  HCIOJIHUTENBHBIMH  OpraHaMHM TOCYJapCTBEHHOW BJacTH, B TOM  YHCJE
TEPPUTOPHAIIBHBIMUA  OpraHamMu  (enepajbHbIX OpPraHoB HCIOJIHUTEIBHOM BIIACTH,
OCYIIECTBIISAIOIIUMHU CBOIO JIeATEIBHOCTE B MOCKOBCKOH 00/1acTH, NPe0CTaBIIAOLIHMHA
roCyJIapCTBEHHBIE YCIYT'M, OT HMEHH U B HHTepecaX MHOTO(YHKUHOHAIBHEIX IIEHTPOB
MPEIOCTABIECHUS TOCYIApPCTBEHHBIX W MYHHUMIIAIBHBIX  YCIYr, OEHCTBYIOLIMX
Ha TeppuTopur MockoBckolt obnactu (manee — M®PII), umenyemoe B JanbHEHIIEM
«Ynonnomouenubiii. M®I», c papyrofi CTOpPOHBI, WMEHYeMble B JajbHEHIIEM
«Cropounbi», Ha ocHoBaHuK crathu 18 MenepansHoro 3akona ot 27.07.2010 Ne 210-P3
«O0 opraHu3alMK MpPeloCTaBIE€HUS TOCYHAApPCTBEHHBIX M MYHHIMIIAIbLHBIX YCIIYT»
(manee — ®enmepanbhbrii 3akon Ne 210-D3) 3zaxmounian Hacrosmlee Cornamenue
0 HMKECIIEIYIOLIEM.

1. TIlpeamer Cornamenus

1.1. TlpeameroM Hactosmero CorjiaiieHus sBIsSETCS MOPsSA0K B3aUMOICHCTBHS
CTOpOH NpHM OpraHW3aliy MPeJOCTaBICHHUS TOCYIapCTBEHHBIX YyCIyr YIpaBieHus,



YKa3aHHBIX B IyHKTe 2.1 HacTosiuero Cornamenus, Ha 6aze M®I],

2. IlepeveHb rocyAapcTBeHHBIX yCJIyr YnpasJienus,
NpeloCTaB/IeHHEe KOTOPBIX opranusyercss B M®I]

2.1. TlepeueHb TOCYNapCTBEHHBIX yCIYr YTpaBleHHs, NPEIOCTaBICHHE
KOTOpbIX opranuzyercs B M®Ll, npusenen B [lpunoxenun No 1 k HacTosumemy
Cornamenuro.

2.2. BHeceHue u3MeHeHMIl B mepedeHb TOCYHAPCTBEHHBIX YCIYT, YKa3aHHEIN
B myHkte 2.1 Hacrosmero Cornamenus, opopMiIsieTcs T0MONHUTENBHBIM COTTTallleHHEM
K HacTosmeMy CoralieHuro.

3. Ilepeyenr M®II, B KOTOPBLIX OpraHu3yercsi
npeaocTaB/ieHHe rocyIapcTBEHHbIX YCJAYTr YpaBJieHHs

3.1.  AxrtyameHas wuHbopmauus o6 MOIL], B KOTOpLIX OpraHM3yeTcs
IIPEI0CTaBIICHNE IOCY IapCTBEHHBIX YCIYT YTIpaBieHus, pa3MelieHa B ['ocyrapcTeeHHOH
vHpopMalHOHHONH  cuctemMe MockoBekod  obnactu  «[lopran  rocyaapcTBEHHBIX
¥ MYHHLUIAIBHBIX yCiyr ((pyHkumil) MockoBckoit obnactu» B HH(POPMAIIMOHHO-
TeJICKOMMYHHKaIIMOHHOH cetu «MuTepre™ (manee — PIII'Y) no snexkrponHOMY anpecy,
npuBegeHHOMY B [Ipunoxenuun Ne 2 k Hacrosiuemy CornamieHuro.

3.2. BHecenne wu3MeHeHMH B yKa3aHHYK HHGQoOpMamuio B 4YacTH J00aBJIEHHS
W HCKIOYeHHuss u3 Hero MOILI, kak rOpUOUYECKOro JIHIa, M3MEHEHHE CBeIeHUH
o HamMmeHoBaHun MOPI[ wim  mecre  Haxoxzaenus  MODLL  odopmisiercs
IyTeM aKTyaJlM3alluy yKkazaHHOH uHpopmanmu Ha PIITY.

3.3. VYnonnomoueHHwli MODI] oOecrneunBaer akTyaqu3alMi0 pa3MeleHHOH
uH(popMaluu o AeicTyronmx M®L],

4. [IpaBa u o6s3aHHOCTH YNIpaB/aeHH

4.1. Ynpasiienue Bnpase:

4.1.1. HanpaBisTh 3anpockl MW o0OpamieHus B YmHonHoMoueHHbIH MOL]
TI0 BOTIpOCaM, OTHOCAIIMMCS K chepe mestenbHocTd MOLI;

4.1.2. HanpaBJATh B YToJTHOMOYEHHBIH MOIL] NpeJI0KEHNs
M0 COBepIlIeHCTBOBaHMIO AestenbHOCTH MOLL B yacTH opraHusaluy MPeAOCTaBICHUS
rocyapCTBEHHBIX YCIYT Y IPaBJICHHUS;

4,1.3. BHOCUTH MNpPEIIOKEHHUS O TIEPECMOTPE CPOKOB M YCJIOBHH HACTOSILETO
CornaieHus;,

4.1.4. narpasnate B YnonHomodeHHbId M®PLl uHdopmanmoHHble MaTepHalibl
(6pouIopel, JHUCTOBKH, BHUIECOPOIHMKH, COLMAIBHYIO peKilamy) [Uls HX pasMelleHHus
Ha WHGOPMAIIMOHHBIX HocuTenssx B MOLI,

4.2. YnpaBieHnue o0s13aHo:

4.2.1. obecrneuynBarh MNPEJOCTABICHHE TOCYJapPCTBEHHBIX YCIYT TIPH YCJIOBHH
cooTBeTcTBHS M®DL] TpeGoBanusM, ycTaHOBICHHbIM PesiepaibHbiM 3aKonom Ne 210-P3
n TlpaBunamu opranusain aestensHocTd MOLL, yTBEPXKICHHBIMH TIOCTAHOBICHHCM
IpaBuTensctBa Poccuiickoit ®enepamn ot 22.12.2012 Ne 1376 «O6 yrBepxaeHHH
[MpaBuil OpraHU3alKy AesTeTbHOCTH MHOrO()YHKIIHOHAIBHBIX IIEHTPOB MPEAOCTABICHHUS



FOCYyMapCTBEHHBIX U MYHHUIMITAIBHBIX yCIyr», (nanee — [IpaBuia) B mopsiike U B CPOKH,
YCTAHOBJICHHBIE AIMHUHUCTPATHUBHBIMH perjiaMeHTaMu IIPeoCTaBIeHHUS
FOCYIapCTBEHHBIX yCIIYT, HOPMAaTUBHBIMU TIPABOBBIMK akTaMu Poccuiickoit Menepannn
1 MoCKkoBCKO#H 061acTH, perynupyrOIMMI MOPSIOK TIPEIOCTABIEHHS TOCY [apCTBEHHbIX
ycayr Ynpasienus u Hactosiiim Coraniennem;

4.2.2. nepenaBate B M®IL] B CpoKM, yCTaHOBIEHHBIE HACTOSIIIAM Cornaienuem,
JOKYMEHTBl W HMH()OpMAaUMIO,  SABISAIOLIMECS  pPe3yibTaToM  MpefoCTaBICHUS
rOCyapCTBEHHBIX YCIYr YTpaBleHHs, €CIH BblJa4ya pe3yJbTaToB MpeNoCTaBICHUS
JaHHBIX IOCYAApCTBEHHBIX YCJIYr YIIDaBICHUS 3asBUTENIO MPEILyCMOTPEHA HACTOSLIMM
Cornamenuem Ha 6aze MOL];

4.2.3. mpenocraBnate B M®I[ 1o MexBeIOMCTBEHHOMY 3arpocy IOKYMEHTHI
M MH)OPMALMIO 10 BOMPOCAM, OTHOCSLIMMCS K TIPEJOCTaBIEHUIO TOCYIapPCTBEHHbIX
M  MYyHUUHUIATBHBIX YCJIYr, KOTOpas HaxOIWTCA B PaclOpsDKCHHH Y IIpaBJIeHHs,
B DJIEKTPOHHOM (opMe ¢ HCIONB30BAHHEM €IAMHON DPErHOHAJBHOM CHCTEMBI
MEXBE/IOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aMMOAEHCTBUSL U MOJKIIOUaeMoi k Hel Ennnoi
MH(POPMALMOHHOW CHCTEMBI OKa3aHUsSI TOCYIAPCTBEHHBIX M MYHHLHMIAIBHBIX YCIyT
Mockosckoit obnactu (nanee — EMC OVY);

4.2.4. TIpH TIOJyYeHHMH MeEXBeJOMCTBEeHHOro 3ampoca M®I] paccmarpuBaTh
€ro B TMOpPsJAKE, YCTAaHOBIEHHOM HOPMAaTHUBHBIMH MPAaBOBBIMH aKTaMH PoOCCHICKOMH
Qenepaunn 1 MockoBCkOH 00acTH, PEryJUpYyIOIIUMU MOPSIOK MPEeI0CTaBICHHUS
roCy1apCTBEHHBIX 1%} MYHULATTAIBHBIX YCIIYT, u HaIpaBJIsITh OTBET
Ha MeXBeLOMCTBEHHBIN 3anpoc B TedeHue S5 (ITstrn) pabounx qHEN co JIHS MOCTYIUICHHS
MEXBEIOMCTBEHHOI'0 3aI1poca;

4.2.5. unpopMupoBaTh 3asBHTENel O BO3MOKHOCTH U TOPSJKE IOJyUYSHHS
roCyNapCTBEHHBIX YCIyr YIpaBiieHUs, ykazaHHbIX B [Ipunoxennn Ne | k HacrosmeMy
Cornawmenuto, yepes MOPL;

4.2.6. obecrieunBaTh IMperoCTaBI€HHUE IO 3arnpocaM YnojHoMoyeHHoro M®IL] u
M®I] HeoOXOOUMBIX CBEJIEHWH TI0 BOMpOCcaM MPENOCTaBIEHUs IOCYJapCTBEHHBIX YCIIYT
VYrpaBieHus, B TOM YUCIE Pa3bsICHEHUH O MOPANKE U YCIOBUAX IOJIyUEHUS 3asIBUTEIISAMHU
roCcyJ1IapCTBEHHBIX YCIYT Y IpaBlIeHHS;

4.2.7. oKka3bIBaTh METOAMYECKYIO MOMOIIEL paboTHHKaM YroimHomoueHHOro M®OL]
1 M®IL], obecrieunBaTh y4acTHe CBOMX IMPEACTaBUTENICH B MPOBEIEHUHM MEPONPHUSTHI,
HampaBJiCHHBIX ~HAa  OOy4eHWe ¥  TOBBIIIEHHe  KBaJM(UKAIMKM  pabOTHHKOB
VYnonuomouenHoro M®OILl u M®IL][ no Bompocam IpenoCTaBICHHUS IOCYIapCTBEHHBIX
yenyr Yipasienus, ykazanHbiX B [Tpuoxkenun Ne 1 k Hacrosiemy CoraieHuio;

4.2.8. CBOEBPEMEHHO TPeNCTaBIATh B YromHOMoueHHbIH MOLL wHpopmarmio
00 W3MEHEHMHM TNOpAAKA T[PEJOCTABIEHHsS TOCYJapCTBEHHBIX YCIyr YIIpaBleHus,
ykazanHbIx B [Ipunoxenun Ne 1 x Hactosmemy CoralieHuto;

4.2.9. nanpasnats B YnonHomoueHHBIH MOL] s mocnenyiomieid pacchllKu
B M®IL] HeoOXxoauMble CBEIEHHs, AOKYMEHTHI ¥ HMH(OpPMalMOHHBIE MaTepHallbl IJId
ocymectsnenust B MOL[ nybararoro HHGOPMUPOBaHHS 3asiBUTEIICH, B TOM YUCJIC ITYyTEM
pa3MelIeHNs] MaTepHaIoB Ha MH(MOPMAIMOHHBIX HOCUTEIISX;

4.2.10. OTIpEeLIEeNIATh JINLL, OTBETCTBEHHBIX 3a B3aUMOJICUCTBUE
¢ VnonnomoueHHsiM MOL] 1 M®IL] nmo BorpocaM MpeaocTaBlIeHus rocyAapCTBECHHBIX
yCIIyT YTnpaBieHus,



4.2.11. OCYWIECTBJIATH ~ KOHTPOJbL  IOPSAKA W YCIOBUI  OpraHu3anuu
MPENOCTABJICHUS TOCYapCTBEHHBIX yciayr YmpasiaeHus B MOL[, nepeueHb KOTOpPBIX
NpUBEJEH B paszele 3 HacTosmero CorameHus;

4.2.12. mpenoctasnsate 1o 3anpocy M®IL[ pa3zbsicHeHHs O MOPSIKE U YCIOBUAX
MOTYyYECHH 3asBUTEIIIMU MIPENOCTABIIIEMbIX Y IIpaBJIEHUS TOCY/IaPCTBEHHBIX YCITYT.

S. Ilpasa u obsi3anHOCTH YNosHOMOYeHHOro M®I]

S.1. ¥Ynosnomouennntiit M®I] Brnpase:

5.1.1. BHOCHTB NpEIOKEHUS O IEPEeCMOTPE CPOKOB M YCIOBMH HACTOSIIEro
Cornamenus;

5.1.2. 3anpammMBaTe M TOJy4YaTh OT YNpaBieHHs NOKYMEHTHI U WH(OPMAIHIO,
KacaroIluecs rocyJapCTBEHHBIX YCIYT YIIpaBIIeHHUS;

5.1.3. szampammBarte M Moay4darh OT YTIpPaBlIeHHsS pPa3bSICHEHHS O TMOPSJIKE
U YCJIOBUAX IIOJY4YEHHS 3aABUTENSIMH TIPEAOCTABISEMBIX TOCYJapPCTBEHHBIX YCIYT
VYnpanenusl.

5.2. Ynonnomouenuolii M®PDI] o6Gsizan oprannsoBath BbInosHenne MPI]
CHEAYIOIUX MeponpusITHH (0083aTeJILCTB):

5.2.1. ocymectsieHue B3aUMOJEHCTBHS ¢ YTNpPaBlIeHUEM B COOTBETCTBUH
¢ OQenepanbHbiM 3akoHOM No 210-@3, WHBIMH HOPMATHBHBIMHU IPAaBOBBIMH aKTaMH
Poccuiickoit @enepaunt 1 MockoBcko# o6siactd, B TOM 4Hciie aIMUHUCTPATHBHBIMH
perjlaMeHTaMH MpeJOCTaBIeHUs TOCYJApPCTBEHHBIX YCIYTr YIpPaBl€HUs W HACTOALIUM
Cornamrenuem;

5.2.2. cobmonenue pabornukamMu MO®L] npu ocylECTBIEHHH aAMUHUCTPATHBHEIX
nmporeayp TpeOOBaHWHW HOPMATHUBHBIX MPaBOBbIX akToB Pocculicko @Penepaunu
1 MOCKOBCKOH 00JacTH, peryJIMpyOLUX MOPsSI0K IPEeIOCTaBICHH TOCy1apCTBEHHBIX
yeiryr B M®ILl, B ToM uwnciae aJMUHUCTPATUBHBIX PErVIAMEHTOB IIPEJIOCTABJICHUS
rOCyJIapCTBEHHBIX yCIYT YTIpaBIeHNUS;

5.2.3. mpenocTaBiieHHe Ha OCHOBaHUM 3alpOCOB W OOpalleHWd YTpasieHus,
(GU3NIECKUX U IOPUINYECKUX JIUL HEOOXOMMBIX CBEIEHHH MO BOMTPOCAM, OTHOCSLIUMCH
K ycTaHOBJIeHHOH cepe nesrernsHoct MOL;

5.2.4. obecrneyenue 3amuThl HHGOPMAIMH, NOCTYN K KOTOPOH OrpaHW4YeH
B COOTBETCTBHM C (pejiepaibHBIM 3aKOHOIATEeILCTBOM, a TAKKe COOJIONEHHE pexnma
00pabOTKHU U UCIIOJIB30BAHUS TEPCOHAIBHEIX TaHHBIX;

5.2.5. obecreueHue coOIIOJEHHS KOH(HICHIIHAIBHOCTH HH(OPMAILIMH, 3allUThI
riepelaBaeMbIX B YTIpaBlieHHe CBEJICHMH OT HENPaBOMEPHOrO JOCTYMNa, YHHYTOKEHHS,
MOIU(pHUKALINH, OJIOKMPOBAHUSI, KOTIMPOBAHUsI, PACIIPOCTPAHEHU S, HHBIX HEIPABOMEPHBIX
JHeHCTBUH ¢ MOMEHTa IOCTYIUleHus OJTUX cBegeHnd B MOIL[, B ToM uucie
B aBTOMATM3MpPOBAHHYIO MH(OpMAlMOHHYI0 cuctemy MOIL[, u no MomeHTa
MX TIOCTYIJIeHHsi B YIpaBjieHHe, a TaKKe C MOMEHTa [OJydeHUs: OT YIpaBIIeHHUs
W 10 MOMEHTa Tepeaadr 3asBUTEN0, B Cllydae BbIJAYH Pe3yJIbTaTOB IMPENOCTABICHUS
rocyapCTBEHHBIX yeryr Y npasienus B MOLL;

5.2.6. TpoBeieHHe MEpOIPHSTHI, HANpaBIeHHBIX Ha OOyYeHHe W TIOBBIILIEHHE
kBanuukanuu paborHiukos M®L] B chepe MpenoCTaBlIeHUs TOCY1apCTBEHHBIX yCIyT
Yrpagnenus, ykasauusix B [Ipunoxennn Ne 1 k nacrosiemy Cornatienuro;

5.2.7. cobmoieHde CTaHIApTOB KOM(OPTHOCTH, TPeOOBaHHH K OpraHW3alny
B3aMMOIEHCTBHS C 3asBUTENsAMH, ycTaHOBJIeHHBIX IlpaBuiiamMu, HOpPMaTHBHBIMH



MPaBOBBIMKM ~ aKTaMH MOCKOBCKOH 00TacTH, aJMHHUCTPATHBHBIMH perilaMeHTaMH
MPENOCTaBJICHUA ~ TOCYAapCTBEHHBIX  YCIYT,  METOJMYECKHUMH  pPeKOMEHIALUSIMU
Mo co3manHuro  um  obecrieyenuro  gestensHocTH  MOLL,  yTBepkaaeMbIMu
Munskonompassutus Pocenn, u Hactosumm CornaneHnem;

5.2.8. pasMelleHne Npe/IoCTaBIeHHONW YIipaBieHueM WH(OPMALIMH, B TOM YHCITE
O TIOPsIIKE TPENOCTABJICHHs TOCYIapCTBEHHBIX YCIYT YTpPaBlIeHHUsS, ¢ MCIOIb30BAaHHEM
JIOCTYMHBIX CPEACTB MH()OPMMPOBaHUs 3asBUTeNel (Ha opuUMANBHBIX caiTax M®IL],
B CPEJICTBAX MacCoBOi UH(OPMALMHK, HA HHPOPMALMOHHBIX HOCHTENSX);

5.2.9. obecnieueHue m0CTyIa 3asBUTENedl K CBEIEHHAM O [IPEI0CTaBICHUN
rOCYapCTBEHHBIX YCITyr YIpaBlieHHus, ykazaHHbIX B [Ipunoxennn Ne 1 k HacTosmeMy
Cornamennio, pasMelIeHHBIM B (eepanbHOi rocy1apcTBEHHOH HH(OPMAIIHOHHOI
cucreMe «EIMHBIA MOpTa) rocyJapCTBEHHBIX M MYHHLMITANBHBIX yCIyr ((QyHKIMi)»,
opULMaTEHOM caiitTe YpaBiieHus;

5.2.10. obecneuenue rpuema ¥ nepefadd B YIpaBlieHHe kanob Ha HapylIeHHe
TIOpsiJIKa MPeOCTaBIIEHUS I'OCY IAPCTBEHHBIX YCJIYT Y IIpaBIeHuUS;

5.2.11. omipenienenye NI, OTBETCTBEHHBIX 3a B3aHMOJEHCTBHE ¢ YIIpaBlIeHHEM
[0 BOMpPOCaM MPEJOCTaBICHHUS TOCYNapCTBEHHBIX YCIYT, YKa3aHHbIX B [lpunoxeHun
Ne 1 k Hacrostiiiemy Cornarienuio;

5.2.12. ycrpanenne M®L] HapymeHuit TpeGoBaHuii, ycraHoBIeHHBIX [IpaBuiamy,
AIIMUHHUCTPATUBHBIMH  PErJlaMEHTAaMH  [PENOCTaBJIEHUSI TOCYAapCTBEHHBIX  YCIIYT
u HactosummM CornameHueM, BBIIBIEHHBIX B XOJI€ COBMECTHBIX C YTpaBieHHEM
U YnonnomoyeHHbIM M®L] Brie3iHBIX poBepok M®IL],

5.3. YnonnomovenHslit M®1] o6s3an popmupoBaTh ¥ NpeAcTaBIATh MO 3aMpocy
YrpaBieHUs eXEroJHyl0 CBOJHYK OTYETHOCTh O mdesaTesdbHOCTH MODLI, ykazaHHOM
B paszenie 3 Hacroswero CornameHusi, B COOTBETCTBUM ¢ HactosiuM CoryaiieHieM
(mynkT 7.2 Hactosimiero CornamieHus).

6. IlMopsinox uundopmanuoHuoro oomena u yuacrus MPI]
B NPe0CTABIEHHH IOCYAapPCTBEHHBIX YCJIYT YIIpaB/ieHus

6.1. Mudopmanmonnsrit obmen mexnay MOPL[ u YnpasnenueM ocyiecTBiseTcs
MOCPEACTBOM KYPbEPCKOH CBSI3U U B 3JIEKTPOHHOM BHJIE.

6.2. M®L] yuyacTByeT B MpeAOCTaBIECHUH T'OCYApPCTBEHHBIX YCIIYT YIIpaBJICHHS
C ydeToM OJ00pEeHHBIX (YTBEP)KIEHHBIX) TEXHOJIOMMYECKMX CXEM TMPEAOCTaBICHUs
TOCY/IAPCTBEHHBIX YCIIYT, COAEPIKAIIMX MOJIPOoOHOE ONHCaHUE TpeOOBaHWH, YCIOBHH,
mpoliecca MpeOCTaBIeHHs] IOCYIapCTBEHHBIX YCIyr, OCHOBaHHOE Ha HOPMaTHBHBIX
MpaBoBBIX akTax Poccuiickoit @Denepauun, MOCKOBCKOH 001acTH, PperyIHpYIOIINX
NpeJoCTaBlIeHHe  TOCYNApCTBEHHBIX — YCIYr,  JETalu3MpOBaHHBIE  Pa3bsACHEHHH,
a TakkKe wWHQOpManmWi O TpebyeMoM JIOKYMEHTallMOHHOM ¢ TEXHOJIOTHYECKOM
obecrieueHnn mpoliecca IIpe10CTaBICHHUS rocyaapcTBEHHBIX yCIIyr
(manee — TEXHOJOIMYECKHE CXEMBI), CBEJIEHHsI O KOTOPBIX yKa3aHbl B IIpunoxenun Ne 3
K HacTosiieMy CoryaieHHIo.

6.3. Tlopsanox B3aumozelcTBHs Yrpasienus, YnonHomouennoro MOL[ u ML
MpH Tiepeade Ha KMCIOJHEHHE 3allpoCOB O TPEIOCTABIEHHH TOCYAapCTBEHHBIX YCIyT
(nanee — 3ampoc) ¥ MOJY4YEeHHH Pe3yIbTaTOB MPENOCTABICHUS rOCy1apCTBEHHBIX YCIyT
Ha GyMaskKHBIX HOocHTessx npusejier B [Ipunoxennn Ne 4 k Hacrosemy CorialieHuio.



6.4. TlopsIok  TpelOCTaBNeHWs  TOCYIapCTBEHHOM — yClyrd, — yKa3aHHON
B Ilpunoxennn Ne 1 k Cornaienuto, onpesiesieH AJIMHHUCTPATHBHBIM perjiaMeHToM
npenocTasienus MuHncTepcTBOM rocTHiMK Poccuiickoit Menepannn rocyaapcTBeHHOM
YCIyrd 1O TPOCTABJICHMIO AIMOCTHIS HAa POCCHUHCKUX O(QUIUATBHBIX JOKYMEHTAX,
IOJUIKAIINX BBIBO3Y 3a IIpe/iesibl TeppuTopun Poceniickoit Meneparyn, yrBepkIeHHBIIH
npukasoM Munucrepersa toctuimn Poccuiickoit ®enepannu ot 04.05.2017 Ne 75
«O6 yTBepKeHHH AIMHHHCTPATHBHOTO PErJIaMEHTa TPEeIOCTABICHHUS MuHHCTEpCTBOM
roctuiuu - Poceniickoit  denepanmy  rocynapcTBEHHONW yCIyrH MO MPOCTABJICHHIO
anocTHJIsl Ha POCCHHCKUX OQHUMATBHBIX JOKYMEHTAX, MOMIEKAIINX BbIBO3Y 32 MPEIEIIbl
Tepputopun Poccuiickoit @enepanmmy». Onucanne Mopsiika MpefoCcTaBIeHus YKa3aHHO
yenyru npuBesieH B [Ipunoxennn Ne 5 k Hacrosiemy Cornamenuro.

6.5. llpuem 3ampoca M JOKYMEHTOB JUlsl TpPENOCTABIIEHHs TOCYapCTBEHHOM
YCIyTd, a Tak)Xe Bbla4a pesynbTaTa MpeJOoCTaBIeHHs TOCY[apCTBEHHON YCIIyrH
ocymecTBisieTcs  pabotaukom  M®DIl  npu  ycinoBuu  00s3aTeNbHON — IPOBEPKH
y 3asBUTENIEH HAIUYUA JIOKYMEHTOB, YIOCTOBEPSIFOIINX HMX JIWYHOCTh B COOTBETCTBHU
e 3aKOHOJIaTETLCTBOM Poccuiickoii Oepnepannu, 6o MOCPECTBOM
ero  wiaeHTM(UKALWK, ayTeHTHOHKAUW ¢  uchojb3oBaHuem  DenepanbHOil
roCy1apCTBEHHOH MH(QOpPMaLUMOHHON cucTeMbl «EnuHas cucrema uIeHTHOUKALIMH
¥ ayreHTHdUKaUMM B  WH(]pacTpyKType, obecrnednBaomei  HUHGOPMALHOHHO-
TEXHOJIOTHYECKOE  B3aUMOZEWHCTBHE  HMH(POPMAIMOHHBIX  CHUCTEM,  HCIIOJIb3yEeMbIX
JUTSE TIPEIOCTABJIEHUS TOCYJAPCTBEHHBIX M MYHHMLMIIAIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (nanee — ECHMA) WiH HHBIX TOCYIApCTBEHHBIX WH()OPMALIMOHHBIX CHCTEM,
€CJIM Takhe TIoCyJapCTBEHHBIe HWH(GOPMAIMOHHBIE CHCTEMBI B  YCTAHOBJIEHHOM
[IpaButensctBoM Poccuiickoit ®Denepanuy mnopsijike oOecreduBarOT B3auMOJICHCTBHE
¢ ECHUA, npu ycioBuM coBmaieHHs] CBeJeHUH O (PU3MYECKOM JIHIle B YKa3zaHHBIX
CUCTEeMax, B EOWHOW CHCTeMe HACHTH(DHUKAIMA W ayTeHTU(PUKAIUU U eIUHOH
MHPOPMALIMOHHOW CHCTEME IEePCOHANbHBIX JAHHBIX, a Yy MpeICTaBUTeNeH 3asBUTEIN
TaK)Ke JOKYMEHTOB, MOATBEPXKIAIONIMX B YCTAHOBJICHHOM MOpsJKEe WX ITOTHOMOYHSA
M0/1aBaTh U MOJIy4aTh JOKYMEHTHI OT UMEHH 3asiBUTEIIS.

6.6. Tlpu  oOpaborke mnepcoHaNbHBIX  maHHBIX MO®I[ u  VYmnpasienue
obecreyrBaloT:

6.6.1. IPOBEJICHWE MEpOTIPUSATHH, HaNpaBICHHBIX Ha TPEeNOTBpalleHHe
HECAHKIIMOHUPOBAHHOTO HOCTYMA K [EepPCOHATBHBIM JAaHHBIM W (MIIM) Tepenavu
UX JIMIAaM, He HMEIOIIMM ITpaBa JIOCTyIa K TaKOH HH(pOpMAaIUH,

6.6.2. CBOeBpeMeHHoe  oOHapykeHue (PakToB  HECaHKIHOHHPOBAHHOTO
JIOCTYTIA K TIEPCOHALHBIM JaHHBIM U UX 00paboTKH;
6.6.3. HEJIOTyIIeHHE BO3/1eHCTBUSA Ha TEXHUYECKHE cpe/acTBa

aBTOMaTHZ}HpOBaHHOﬁ 06pa6OTKH MMepCOHAJIbHBIX MTaHHBIX, B pPE3YyJIbTATE KOTOPOTO

MOYET OBITh HAPYIIEHO WX (PYHKLHOHUPOBAHHE,

6.6.4, He3aMeUIMTEILHOE BOCCTAHOBJICHHE MEePCOHANIbHBIX JTAHHBIX,
MOIM(DUIMPOBAHHBIX,  OJIOKHPOBAHHBIX  WJIM  YHMYTOXXEHHBIX  BCJIGACTBHE  HX
HECaHKITHOHUPOBAHHOM 00paboTKH;

6.6.5, OCYILECTBIIEHIE KOHTPOJIs 3a OOecrneueHueM YPOBHS 3allMIIEHHOCTH

TMePCOHANBHBIX JaHHBIX.
6.7. M®Il u VYnopaBieHue NpPOBOJST — MEPONPUATHS 10 OOecredeHuro

6e30MacHOCTH [1ePCOHATBHEIX JAHHBIX TpH KX 00paboTke B HHYOPMAIMOHHBIX
cHucTeMax, BKITIOYAIoIne B ceds:



6.7.1.  ompenenenwe  yrpo3  6e30MacHOCTH  NEPCOHATBHBIX  JIAHHBIX
npu ux 00pabotke, GOPMUPOBaHKE Ha UX OCHOBE MOJIENH YIPO3;

6.7.2. pa3paboTky Ha OCHOBE MOIENH YIpO3 CHCTEMBI 3alUThl MEPCOHATBHBIX
JaHHBIX, O0ecreYnBatolell HeHTPaTH3aIHIO TIPENONAraeMbIX YIpo3 ¢ HCIIONb30BaHHEM
METOMOB ¥  CNOCOOOB  3alIMThl  NEPCOHANBHBIX  JAHHBIX, MPEJLYCMOTPEHHBIX
JUTSL COOTBETCTBYIOLIETO Kilacca HHPOPMALIHOHHEIX CHCTEM;

6.7.3. MPOBEPKY IOTOBHOCTH CPEJCTB 3aAlMTHl MH(GOPMAIUKM K HCIIOIH30BAHHIO
C COCTaBIICHUEM 3aKJIFOUEHHUI 0 BO3MOKHOCTH WX 3KCIIIYaTALUK;

6.7.4. yCTaHOBKY M BBOJA B OKCIUIYaTallMi0 CPEICTB 3alllAThl HH(BOPMALHH
B COOTBETCTBHH C IKCILTYyaTallMOHHON M TEXHUYECKOH JOKyMEHTAIHEH;

6.7.5. oOy4eHue /ML, WCIONB3YIOUIMX CpENCTBA 3alIUTHl  MH(OpPMAaLKH,
TpUMeHsIeMbIe B TH(QOPMAIMOHHBIX CHCTEMAX, MPaBUIaM paboThl ¢ HUMM;

6.7.6. y4eT NMpPHUMEHJACMBIX CPEICTB 3alIUThl WH(POPMALNK, SKCINTyaTallMOHHOMN
W TEXHUYECKOW NOKYMEHTAlMK K HUM, HOCUTEJIeH MepCoHaIbHbIX JaHHBIX;

6.7.7. yder nHL, JOMYUIEHHBIX K paboTe ¢ MEPCOHANLHBIMU JIAHHBIMH
B MH(OPMAIMOHHO# cHCTEME;

6.7.8. KOHTpPOJb 3a COOJIOIEHHEM YCJIIOBHH HCIIOJNIB30BAHUS CPENICTB 3allUThI
MH(OpPMALIUY, IPETYCMOTPEHHBIX SKCIUTYyATAlIMOHHOM U TEXHUYIECKON OKyMEHTALUeN;

6.7.9. pa3dUpaTesIbCTBO M COCTABIIEHHE 3aKJIIOYEHHWH MO (aKkTam HeCOOIoIeHHS
YCJIOBUH XpaHEHHsI HOCUTEJIEH NePCOHANIBHBIX JaHHbBIX, UCIIOJIB30BAHUS CPEJICTB 3aIUThI
UHpOpPMaLIMK, KOTOpble MOTYT TMPHBECTH K HapylIeHUI0 KOH(PHIAEHIIHATEHOCTH
[IEPCOHANIBHBIX AAHHBIX WM APYTHM HapyIIEHWUSIM, TPUBOMASIIAM K CHM)XEHHMIO YPOBHS
3aLUIIEHHOCTH MEPCOHATBHBIX JJAHHBIX;

6.7.10. pa3paboTKy U NMPUHATHE MEP IO MPEAOTBPAILICHUIO BO3ZMOKHBIX OINACHBIX
MOCJIeICTBUH IMOJOOHBIX HAPYIIEHHUH;

6.7.11. onucanue CUCTEMBI 3aILUTHI IEPCOHAIBHBIX TaHHBIX.

6.8. YnpaBneHue, SBISAACH ONEpPaToOpoM IEPCOHANBHBIX HaHHBIX, C LEJBIO
MPEIOCTABIIEHNUs]  TOCYJapCTBEHHBIX  YCIYyT  CyOBeKTy [EpCOHalbHBIX  IaHHBIX
B COOTBETCTBHMH C YacThio 3 ctaThu 6 MenepanpHoro 3akona ot 27.07.2006 Ne 152-@3
«O mepcoHaNBHBIX JaHHBIXY (nanee — @enepanbHblil 3akoH Ne 152-D3) nmopyyaer MOILI:

6.8.1. oOpabarsiBaTh MepcOHANBHBIE JaHHbIe 3asBHUTENs, oOparuBiierocs B MOIL]
¢ 3arpocoM, HeoOXomuMmble A oOecriedueHHs TPeloCTaBIeHHUs TIoCyIapCTBEHHOU
ycayru B cootBercTBruu ¢ DenepanbHbM 3akoHoM Ne 210-D3,

CocraB cBejieHHH (MepCOHANBHBIX TaHHBIX), HEOOXOAMMBIX [JIs TPEIOCTABICHHS
rOCYJapCTBEHHBIX  YCIyr, OIpeleliseTcss Ha  OCHOBE  COCTaBa  CBEJICHHH,
MpelyCMOTPEHHBIX  3aKOHOAaTenbcTBOM Poccuiickoit  Denepallnd, peryinpyrominM
TIOPSIIOK TIPEIOCTABJIEHHUS TOCY/IAPCTBEHHBIX YCJIYT, B TOM YMC/Ie aJIMHHACTPaTUBHBIMH
perjamMeHTaMH IPeJloCTaBIeHUs TOCY AapCTBEHHBIX yCIIYT;

6.8.2. coBepmaTh 06paBOTKY MEPCOHANBHBIX NAHHBIX 3asBUTElNs (OrepainH)
C TMpHMEHEHHEM MHTErPHPOBAHHOIO Crocoda, BKIIOHAIOMEro B ceds creayroune
JEHCTBHSI ¢ TIePCOHANBHBIMM JaHHBIMM: cOOp, HaKOILUIeHHEe, yTOouHeHHe (OOHOBIIEHHE,
M3MeHeHue), Tepenady WHGOpMAIMu s MMPEJOCTABIeHUs IOCYNapCTBEHHOH YCIIyTH,
o0e3nuuuBanne, OJOKHPOBaHWE, YHUYTOXKEHHE TIE€PCOHAIBHBIX — HAHHBIX  IYTEM
HaNpaBjIeHUs: OT3bIBA 3assBUTENs B YIIpaBJICHHE.

6.9. Ha ocuosanuu nynkra 4 craren 6 PenepanbHoro 3akoHa No 152-@3
u macrosimero Coramenuss M®ILI, ocyiiecTBisOLMM 00pabOTKy IepCOHATbHbIX



JIaHHBIX, He TpedyeTcs MONlydeHHe COTJIACHsS 3asBHTENs — CyOBEKTa IepCOHAbHBIX
ITaHHBIX Ha 00paboTKy ero nepcoHanbHBIX JaHHBIX.

7. OcywmecTienne KOHTPOJIst Y IpaB/ieHHEM NMOPAAKA H YCAOBHH
OPraHu3alHy AAIMHHHCTPATHBHLIX npoueayp B M®PI]

7.1. Kontposb nopsJiKa 7 YCIIOBUH OpraHu3anuu BBITIOJTHEHUS
aJIMMHHCTPAaTUBHBIX Tpouenyp Ha 6aze M®L] npu npenocTaBieHHH roCyaapCTBEHHBIX
yeuyr YnpaBieHHs OCYIIECTBISIETCS MOCPEICTBOM IIPEACTABICHUS Y TONHOMOUYEHHBIM
M®IL] VYmnpaeineHuro CBOTHOH OTYETHOCTH O nesATenabHocTH M®DIL 1o OpraHu3anuu
MPeI0CTaBJIEHUs FOCY JAPCTBEHHBIX YCIYT Y ITpaBieHuU.

7.2. Ceoanas otdeTHOCTH (MyHKT 7.1 Hacrosmiero Cornamenus), MpeacTaBIseTcs
YnonromouennsiM M®I] 1o 3ampocy YrpasieHust exeroiHo, He nosanee 10 despans
rojia, CJIEyIOIIEro 3a OTYETHBIM, U MOXET COJIEPKAaTh CBEJICHHS O:

7.2.1. cobmonenn  TpeOOBaHUH  CTaHIAPTOB KOM(OPTHOCTH, TpeboBaHM
K OpraHuM3allyd B3aMMOJECHCTBUS C 3asBUTESIMU, YCTaHOBJIEHHBIX [IpaBuiiamu,
aIMUHUCTPATHBHBIMU  perjaMeHTaMH  IMpPeJOoCTaBIEHUs TOCYHapCTBEHHBIX  YCIYT
U HacTosnuM CoranieHneM;

7.2.2. xonu4ecTBe OKOH 00CTy)KMBaHUS 3asBUTENeH B Kakaom M®DL;

7.2.3. xosinuecTtBe  kanod Ha  gestenbHocTh M®PI]  npu  opraHuzanuu
[IPEIOCTABJIEHUs TOCYJAapCTBEHHBIX YCIAYr YNpaBleHHs, B TOM UHCJE CBEACHHUs
0 leficTBUsIX (Oe3nelCTBUM) U (M) PEIIeHMSIX, TOCTY/KHBIIMX OCHOBAHUEM JUIS TTOJ1auH
kamoOBl, a Tak)Xe CBeIeHHWss O MPUHATBEIX Mepax [0 YCTPAHEHWIO BBISBICHHBIX
HapyILIEeHHH.

7.3. KoHTponp mopsiika W YCIOBHHM peanu3alMyd aAMHHUCTPATHBHBIX NPOLEAYP
B MO®I] MoxeT ocymecTBIATECS  YImpaBieHHMeM B (opMe  COBMECTHBIX
¢ YnonaomouyeHHbIM M®L] Brie3nHbIx ripoBepok MOLI.

7.4. B cnyuae BbIsBJIeHUs HapylleHHH TpeGoBaHui, ycTaHOBIEHHEIX [IpaBruiamuy,
aJIMHHHCTPATHBHBIMUA  pErjlaMeHTaMH  TPEeNOoCTaBJIeHHs  TOCYHapCTBEHHBIX  yCIyT
Vupasnenns u HactosmMm CornaiieHueM, YIIpaBleHHE YCTaHaBIMBAaeT CPOKH
yCTpaHeHHs  HapyUIeHWH W HampaBilseT  COOTBETCTBYIOIIEEe  YBEJOMIICHHE
B YnonHomoueHHbl# M®LI. Ynonnomouennsii MOL] obecnieunBaeT ycTpaHeHHE BCeX
BBISIBJICHHBIX HapyLIeHUH TpeboBaHui, YCTaHOBJIEHHBIX [TpaBunamuy,
aJIMUHUCTPATHBHBIMHA  perilaMeHTaMH  [PEJOCTaBJIEHHs  TIOCY[apCTBEHHBIX  YCIIYT
VYmpasnenus u HactosiuM CorameHneM.

7.5. B cmydae, ecind JOMYIIEHHble HapylleHHss He ObLIH  YCTpaHEHBI
B YCTAaHOBJEHHEIl cpok, YrpaBieHne  MHUIMHpyeT — HckimodeHne — MOIL]
B KOTOPBIX He yCTpaHeHbl Hapyiuenus, n3 nepeuss ML, npusesienHoro B [IpuiioxeHny
Ne 2 x Hactostimemy CormaeHuro.

8. OrBercTBennHocTh CTOPOH 32 HEHCIIOJIHEHHE WITH HeHaAJiexalnee
HCMOJTHEHHE BO3JIOKEeHHbIX HA HUX 00f13aHHOCTEeN

8.1.3a HeWCIHOJIHEHHWE WU  HeHaJJiexailee HCIOJIHeHUEe obs3aHHOCTEN
no Hacrosmemy CornameHuro, a Tak)Ke 3a HEBBIOJIHEHHE U (¥nu) HeHaluexallee
BLITTOJIHEHHWE TpeOOBaHUN K 00paboTKe NEepPCOHAJIbHBIX JaHHBIX H (M) WHOW



MHQOPMAlMK, HEeoOXOIMMOM  Iisl  MPEeJOCTABIEHHS  TOCYNAPCTBEHHBIX YCIIyT,
CTOpOHBI ~ HECYT ~ OTBETCTBEHHOCTb,  TNPEIYCMOTPEHHYIO  3aKOHONATENHCTBOM
Poccuiickoit ®eneparuu.

8.2. YmpaBneHnue HeceT OTBETCTBEHHOCTh 3a CPOKH WCIOJHEHMS 3arpocos,
paccMOTpeHUs MHbIX oOpaluenuit 3asBuTeneil, MpuHATHIX B MPL] B paMkax HacTOSIIEro
Cornawiennss M CBOEBPEMEHHO IIEPE[@HHBIX JUIS  MCTIONHEHHS  YTIPaBIICHHUIO,
338 CPOKH HCIIOJTHEHHMSI MEKBEIOMCTBEHHBIX 3alIpOCOB, 3a CPOKH PACCMOTPEHHS OTBETOB
Ha Kano0bl, 3a MOJNHOTY, KauecTBO, JOCTOBEPHOCThH MH(OPMAIMH, COmepIKaIueics
B pe3yJbTaTaX I[PEJOCTABICHUS TOCYIapCTBEHHBIX YCIYT, B TOM YHCJIE MOJyYeHHBIX
CBEICHHH B OJIEKTPOHHOM BHJIE, a Taloke HHOM HHpOpMaluu, comepauleics
B MaTepuanax, IMpeaoCcTaBiseMblXx YIpaBlIeHUEM, B COOTBETCTBHU C HACTOSIIUM
Cornamenuem.

8.3, M®IL] Hecer OTBETCTBEHHOCTb 3a CPOKM [€pefayd  3ampocoB,
MOCTYNUBIIMX OT 3asgBUTENIEH Ha WCIOJHEHHe, B YIpaBleHWEe W pe3yIbTaTOB
MIPEAOCTABIICHHS TOCY IapCTBEHHBIX YCIYT OT Ynpasienus B8 MO,

9. Cpok neiicreus Coryamenus

9.1. Hacrosimee CornamieHue BCTynaeT B CHJIY ¢ MOMEHTa €ro IMOJIMHACAHHS
U nericteyer o 28.02.2028.

9.2. B cnyuae ecnu Hu ogHa w3 CTOPOH K MOMEHTY HUCTEYEHHS CPOKa JEeHCTBUS
Cornamennss opuUUHAIBHO B NMHCbMEHHOH ¢dopme He yBenomuia Apyryro CTopoHy
0 ero npekpauweHuu, CornameHue aBTOMAaTHYECKU TPOJICBACTCS Ha  KaKJIbIH
MIOCJIEAYIOLIUI [0/l HA TEX )K€ YCIIOBUSIX.

10. MaTepuajibHO-TeXHHYecKoe H GUHAHCOBOE o0ecriedyeHHe
NpeaoCTABJIEHUS IOCY1apPCTBEHHBIX YCJIYT

10.1. MarepuanbHO-TeXHHYECKOe U (UHAHCOBOE obecreueHHe MNpeaoCTaBIeHHs
roCyIapCTBEHHBIX yCiyr, ykasanHbiX B [Ipunoxenun Ne 1 x HacTosmeMy CornanieHuio,
B yacth JearenbHocTH MODI[ ocymecTtBiasercs B IOPsAIKE, OMNPEACICHHOM
3aKoHOoJ1aTelIbeTBOM Poccuiickoil Denepalivu, 3a CHET CAEAYIOUIMX HCTOYHUKOB!

10.1.1. cybeumuit,  npenocrasnsieMbix ~ M®L] w3 mectHoro  Orojkera
B COOTBeTCTBMM co craThedl 78.1. BromketHoro komekca Poccuiickoin @enepaiiu
(B ciywae ecin ML co3aan 1o TUIy GIODKETHOTO WM ABTOHOMHOT'O YUPEKICHHUS);

10.1.2. cpenctB mectHoro Owojpkera (ecnmu MOIL[ cozman mo THITy Ka3eHHOTO
YUpPEKICHNUS ).

11. 3ak/0uuTeIbHBbIE MOJIOMKEHHS

11.1. B wHacrosmee Cornamende 1o B3auMHOMY coriacuio CTOpPOH MOTyT
BHOCHUTBLCH HW3MEHEHHS, KOTOpble O(OPMIISIFOTCS OIMOJHUTEIbHBIMU COTTAIICHUSIMY,

SBJIAIOMIMMHCSA HEOTHEMIIEMOM HacThio HacTosmlero CorameHuns.
11.2. Kaxmas wu3 CropoH BIpaBe pacTOprHyTh Hactosimee Corjamenne,

MUCHMEHHO yBeJoMUB 06 aTom apyryro CTopoHy He Mo3jiHee, YeM 3a 30 (Tpunuars)
KaJeHIapHBIX JHEeH 110 MpeanonaraeMoi 1aTel pacTOpKEHHS.
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11.3. Pacropxenue wim mpekpaiueHue meficTBusi Hacrtosimero CoryameHus
HE SBIETCS OCHOBaHMEM IIPEKpalIeHHs TMPENOCTABIEHUSI TOCYJApCTBEHHBIX YCIIYT,
3aIpOChl HA TIPEJOCTABICHHE KOTOPBIX OBUIM IIPUHATBI OT 3asBUTENEH BO BpeMs
neicTBus nanHoro Cornamenus.

11.4. Croper  mexay CTOpOHaMH — peLIAIOTCS  IIyTEM  IeperoBOpOB.
Bce HeyperynmupoBannble Criopsl paccMaTpuBaroTes B cyeGHOM MOpsIIKe.

11.5. Hacrosimee CornamieHne v MpUIOkKeHUs K HEMY COCTABIIEHBI H TTOJMTHCAHBI
B 2 ([Byx) oKkseMmispaX, MMEIOIIMX PABHYIO OPHAMYECKYIO CMIy, 110 OIHOMY

Jutst Kaxxnoit u3z CTopoH,

12. PexkBusurel 1 noanucu CropoHn

Ynpasaenne MHHHCTEPCTBA HOCTHIHH
Poccuiickoii @enepannu no MockoBckoii 061acTH

HOpuauueckuii agpec: 117218, r. Mocksa, yi.
Kpxuxanosckoro, gom 13, k.1

[lourosslit agpec: 117218, r. Mockaa,

yi1. Kpxokanosekoro, gom 13, k. 1

WHH 7733664365

KIIIT 772701001

OUPH 1087746892496

P/c 03211643000000014800 pacxo/is
03100643000000014800 noxomab
03212643000000014800 Bpem. cuer
40102810845370000004 EKC

bank 'Y BAHKA POCCHHU I10 HDO/YDK no
MockoBckoit obnacti, r. Mocksa

(/c 03481880200), (i1/c 04481880200), (11/c
05481880200)

[Tratensiumk: Y®K mo MockoBckoii obmactu
(Vnopasnenue MuHUCTepcTBa IOCTULIMK Poccuiickoi
denepanyu 1o MoCKOBCKoH 0071aCTH)

K/c  40102810845370000004

BUK 004525987

OKATO 45293554000

OKTIO 87628632

OKBDJl  84.11.13

OKOIT® 75104 xazenHoe yu.
PeructpanmoHHbI HOMED 087-708-016-591
OKTMO  45397000/46000000

OK®C 12

OKOI'y 13180000

Havanbuuk Ynpasiaenuss Munucrepersa
roctiuun Poccuiickoit Menepaunu
no MockoBCKOI 00J1acTH

I'ocynapcTBeHHOe Ka3eHHOE
yupesxkaenne MockoBeKoO#H
ob6aacTu « MOCKOBCKHIH 00/1aCTHOH
MHOTO(YHKIIHOHAJIbHBIH LIEHTP
npeaocTaBJAeHUSA
rocyAapcTBEHHBIX

H MYHHIHTTAJBHBIX YCAYI»

FOpunnueckuii anpec: 1434009,
MockoBckast 001acTh, T.
Kpachoropck,

6-p Ctpowutenei, . 1
[TouToBBIN anpec:

143407, MockoBckast 00acThb,
r. KpacHoropck,

6-p Ctpourenei, a. |

MHH 5024136426

OI'PH 1135024003498

Jnpexrop 'KY MO «MO
M®I»



M.IO. 3enenykun

MIT «4%» j‘;_V%_%mgz()zs
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I'.A. Bapranosa

1722 2025



Ipunoxenne Ne 1
k Cornamenuro

OT K 7#» bt 2025 No 4- 1-2/204 5

Ilepeuens
rocy1apcTBeHHbIX yeayr MuHucTepcTBa,
npegocTaB/ieHHe KOTOPLIX opranusyerca B M®I]

BosmoxkHocTs
Ne HanmenoBanmue NnpeaoCTaBJIeHU
n/n rocyJapcTBeHHOH yCayry rocy1apcTBeHHOH
YCJIYI'H B COCTABE
KOMILJIEKCHOI0
3anpoca
L [IpocTtaBnenue aroCTUIA Ha POCCUHCKUX Het
opUIMaNBHBIX  JTOKYMEHTaX, TIOAJIEKAIINX  BBIBO3Y
3a npenensl Tepputopun Poccuiickoit Menepanuu
Havanbnuk Ynpasnenns Hupextop 'KY MO «MO M®II»
Mununcrepersa wernuun Poceniickoi
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Ilepeuens M®I],
B KOTOPBIX OPraHH3yeTcs NpeJoCTaB/IeHHe TOCYAaPCTBEHHBIX YCIYT,
OKa3bIBaeMbIX ¥ NpaBJieHHEM

AxtyanbHas wH(opmauus o neficTByronmx M®L], B KOTOpPBIX OpraHusyercs
NPeOoCTaBIeHHE T'OCYJapCTBEHHBIX YCIYr, OKa3blBaeMbIX YIIpaBIeHHEM, pa3MelleHa
Ha PIII'Y 1o anexTporHOMy anpecy: https://uslugi.mosreg.ru/mfc/mfemap.
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Cgenenust
00 0100peHHbIX (YTBEPKIEHHBIX) TEXHOJOTHYECKHX cXemMax

Ne
n/n

HaumenoBanmue
rocyAapcTBEHHOH yCJYru

Ceblika
Ha pa3aen opHIHAJBLHOTO calTa
YnpasJiennss B HHpopMaHoHHO-
TEJTeKOMMYHHUKANHOHHOMH ceTH
HUnTepHer, B KOTOpOM pa3mMenieHa
TEXHOJIOTHYECKasi cXxeMa

IIpocTtaBnenue aroCTUIIA
Ha POCCHHCKHUX  OQHIIHAIBHBIX
JOKYMEHTaX, MOJUIKALINX

BBIBO3Y 3a Ipelesibl TePPUTOPHUH
Poccuiickoit @enepanuu

https://to50.minjust.gov.ru/ru/activity/direct
ions/7

Havanbnuk Ynpasienus

Mununcrepersa 1octuuumn Poceniickoi
Depepaunn no MockoBckoii 00/1acTH

-, M.IO. 3estenyxun
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[Tpunoxenue No 4
k CornameHuro
OT « 4+ » Mdyitd. 2025 Ne 4-1-21002¢

Iopsagok B3aumonericTBHs
Ynpasaeuus, Ynosnomouennoro M®I[ u MPI]
NpH Nepeaaye Ha HCNOJIHeHHe 3aNIPOCOB U NOJIYYeHHH Pe3yJIbTaTOR
Npe10CTAB/IEHHS TOCYAAPCTBEHHO YCJyrH Ha GyMaKHbIX HOCHTEJIAX

1. ITopsaaok pa6orel Ynosinomoyennoro M®I]
npu npueme 3anpocos or M®IJ

1.1. PaborHuk YTOJIHOMOYEHHOTO M®I1], YITOJTHOMOYEHHBIH
Ha @OpueM H Tnepenady gokymeHtoB ot MODI[ B VYnpasnenue u  0oOparHO
(namee — yrnoJaHOMOYeHHBIH paboTHUK Y nosHoMouernHoro M®ML), mpu npueme 3ampocos
oT MO®ILI:

1.1.1.  npoBepser mnonHOMouusi rpexactaButenss MOl (10BepeHHOCTD),
COOTBETCTBHE JAHHBIX JIOKYMEHTA, YIOCTOBEPSIOLIEro JINYHOCTE npeactaButesnss MOL],
JIAHHBIM, YKa3aHHBIM B IOBEPEHHOCTH;

1.1.2. cHuMaer Komuw ¢ JoBepeHHOCTH. Komus JTOBEPEHHOCTH XPaHHUTCH
B YromHomoueHHOM M®I];

1.1.3. mpoBepsseT NpaBUIBHOCTH OQOPMIIEHHS peecTpa IpueMa 3ampocoB
(manee — peectp npuema), cocrarienHoro M®L], B coorBeTcTBUH ¢ CorlalieHHeM;

1.1.4. npuHuMaeT 3anpockl B 3are4aTaHHbIX KOHBEPTaX, HE BCKPbLIBas UX;

1.1.5. mpocraBnser Ha 4 (YeThlpex) 3K3eMIUIApax peecTpa IMpueMa (GaMuiHio,
UM$ U OTYECTBO (IPH HAJIMYHMH), IOJIMKCH U ATy IpUeMa:

1.1.5.1. omuH »>K3eMIUIAp peecTpa IMpHeMa C IMOIIMUCHI YITOJTHOMOYEHHOIO
paboTHuka YnonHomoueHHoro M®L] u noanucelo paboTHUKA YIIPaBIEHHS MepeIaeTcs
B M®L] (pakT noarBepkaeHus rnepenadyy 3arnpocos B Y IOITHOMOYEHHBIH MOID)';

1.1.5.2. BTOpoH 3K3eMILISIp peecTpa MpHeMa C MOAMNHUCHIO YIOJTHOMOYEHHOIO
paboTHuka YmomHomouenHoro M®I][ w moxmuceio  paboTHHKA  YTIpaBieHHs
O TPHUHATHH JIOKYMEHTOB XpaHWUTCs B  YnonHomoueHHom MO®DL[ B mamke
cootBeTcTBYyOIEero M®L] B 31eKTpPOHHOM BHJIE B TEUEHHE 3 JIET,

1.1.5.3. Tperuil 3K3eMIUIAp peecTpa IpHeMa C TOAMUCHIO YIOJTHOMOYEHHOTO
paborauka YmomHomouennoro M®PL] u moamuceo  paboTHHKA  YTIpaBICHHUS
O TIPUHSITHH 3allpOCOB NepenaeTcs B Y IpaBJICHHE,

1.1.5.4. yeTBepTHIH 3K3eMIUISIp peecTpa MpHeMa C TOMMUCHIO YIOJIHOMOYEHHOTO
paGoTHuka YmomHomouenHoro M®L] w moxamuceio  paboTHWUKA — YTIpaBiCHHS
0 TpuHSTAH 3ampocoB rmnepexaercs B M®L[ B ciexpyrollee  nocemieHue
YronnomouerHoro M®LL;

1.1.6. BHOCHT JaHHBIE O TPHUHATHIX 3arpocax B JKypHaJl ydera 3ampocoB
no Ynpasienuio (nanee — XypHan YpaBieHus);

! YKa3aHHbliA peectp xpaHuTca 8 ML, B Te4eHWe 3 NeT B 9NEKTPOHHOM BUAE.
2 YKazaHHbIi peectp xpaHuTcA B ML B TeueHWe 3 NET B 3/1EKTPOHHOM BUAeE.



1.1.7. mpennaraer npencrasurento M®L] mpoBepuTh MPaBUIBHOCTE 3aIOIHEHHS
KypHana VYmnpasieHMss M NPOCTaBUTH CBOIO TMOAMMCh B JKypHare YnpasneHus,
MoJTBepiKaas GaKT nepenayn JJOKYMEHTOB;

1.1.8. BosBpamaer npexncrasurento MOL] noamvcaHHbIH OK3EMILISIP peecTpa
mprema.

1.2. Tlpuem Vmonnomovenusiv M®L] noxymentoB or M®I] Ha ucronHeHue
B YIpaBlieHHe NPOU3BOAMTCA B YmonHoModeHHoM MOI] mo aapecy: MockoBckast

obnacTs, T. Kpacunoropck, yn. Mexaynapoanas, 1. 4, ¢ NOHeIeTBHHUKA I10 NATHHUILY
¢ 9:00 o 16:00.

2. Ilopsaok paGorel Ynoanomouennoro MdDI]
NpH Nepejiaye NPUHATHLIX 3aNIPOCOB HA HCMOJIHEHHE B YIpaBJ/eHHe

2.1. Ilpencrasurens YnpasneHus geficTBYeT Ha OCHOBAHWH JOBEPEHHOCTH.

JloBEpeHHOCTE OT YNpaBleHHs O HaJEJCHHH IOJIHOMOYMSIMH Ha [OJydeHHe
M repefavyy 3anpocoB OoT YrnoiHoModeHHoro M®L] HanpasnsgeTcs B YIOJHOMOYEHHBIH
M®IL[ omur pa3s mnocpenacTBOM MeKBEIOMCTBEHHOW CHUCTEMBI  3JIEKTPOHHOIO
noxkymenrtoobopora (mamee — MCDJI) nmbo npemocTaBiseTcss IPeICTABUTENEM
YrpaBieHus IU4HO, lajiee — B Cllydae HAIpaBIeHUs IPYroro JIMIa.

B cinyuyae or3biBa IOBEpEHHOCTH HIIM YBOJIBHEHHS ITPEICTaBUTENs YIpaBleHus,
YnpasieHne He3aMeIJIUTENbHO YBeIoMIIsIeT 00 3ToM YoaHOoMOoYeHHBIH M®LI,

Opwurraan JIOBEPEHHOCTH, HaIlpaBJIEHHBIN HapOYHO, XpaHUTCH
B Ynonnomouennom M®IL],

IIpencraBurens VYmopasieHus Ipu  noceuleHUH  YrnojsHomoyeHHoro MOIL]
MPEABABIIAET JOKYMEHT, YAOCTOBEPSIOIINI JTUUHOCTD.

[lepenaua VYmnomHomodyeHHbIM M®PI] npuHATBEIX 3ampocoB Ha HCIIOJIHEHHE
B YINpaBJeHUE IPOU3BOAUTCA MYTEM IMOJYYEHHUS HENOCPEACTBEHHO IPEeACTaBUTEIIEM
Vnpasnenuss B YnonHomouenHom MOIL] no axgpecy: MockoBekass  00JacTs,
r. KpacHoropck, yi. MexayHapoaHas, 1. 4.

2.2. YnonHomoueHHbIH paboTHUK YrnonHomoueHHoro MOL[ mnpu mnepenade
3anmpocoB Ha HCIIOJIHEHHE B YTpaBJI€HHE II0CPEJCTBOM IIepeJayd IPeACTaBHTEIIO
YrnpaBneHus:

2.2.1. mpoBepsieT TOJHOMOYHS IIPEACTAaBUTENs YIIPaBJIEHHs, COOTBETCTBHE
IaHHBIX JOKYMEHTa, YIOCTOBEPSIOIIEro JINYHOCTh MPENCTABUTENs Y IIPaBIICHMUS,
NAaHHBIM, YKa3aHHBIM B IOBEPEHHOCTH;

2.2.2. nepejaer 3ampockl B 3amevyaTaHHBIX koHBepTax M 3 (Tpwu) oksemruispa
peecTpa rpuema,

2.2.3. BHOCHT JaHHbIe 0 aKTe mepeaadn JoKyMeHToB B JKypHan YrpasiieHus.

2.3. TlpencraBurens YnpasieHus MPUHUMAET OT YNOJHOMOYEHHOTO PabOTHHKA
YnonaomouenHoro M®L] 3anpocel no peecTpy npuema.

2.3.1. IlpoBepsieT HamuuKe 3arpocoB COIIACHO PEECTPY MpHUeMa.

B ciyyae oOHapy)eHHs HECOOTBETCTBHMH, memaer otmetrky B 3 (Tpex)
IK3EMIUIApax peectpa npuema u JKypnane Y npasieHHs.



2.3.2. BckpblBaeT 3anevyaraHHble KOHBEPTHI W TPOBEpseT KOMIUIEKTHOCTD
JOKYMEHTOB 110 KaXJ0My 3alpocy COIIACHO COOTBETCTBYIOLIEH BBHITIHCKE® K JaHHOMY
3anpocy.

B ciyuae OTCyTCTBHMS IOKYMEHTOB, YKasaHHBIX B BBIHCKE, BO3BPAILACT
YIIOJTHOMOYEHHOMY paboTHuKY YroiaHoMoueHHOro M®II B kousepre (B (aiine) naHHbrit
3ampoc M JIeNaeT COOTBETCTBYIOLIYIO OTMETKY B peectpe mpuema u JKypHame
YnpasneHus.

2.3.3. CraBut noxnucek B Xypuane Ymnpasienus.

2.3.4. Crasur nomnuck Ha 3 (Tpex) osx3emrusipax peectpa mpuema u 3abupaer
OJIVH 3K3eMILLAP peecTpa IpreMa B YIpaBJieHHue.,

3. Iopsjok nepexayu pe3yjibTaToB NPeJIOCTABJIEHUSA
rocyaapcTBEeHHOH YCJYyrd U3 YnpasJieHust B Y nojiHoMo4ueHHbIi M®PI]

3.1. Ilepemaya pe3ynbTaToOB TNPEHOCTABICHUS TOCYIApPCTBEHHOM  YCIIyrH
u3 Yrpaenenus: B YnonHoMmodeHHbm M®L] mpou3BoAuTCs MyTeM HEMOCpPeACTBEHHOMN
nepefavyy pe3yJsIbTaTOB IpeACTaBUTENEM YTIpaBlIeHHS B YIoJHOMOYeHHbIH MOIL]
o agpecy: MockoBckast obnacts, r. Kpacnoropck, yi. MexayHapoaHas, 1. 4.

3.2. llepenaua  pe3yabTaToB  MPEAOCTaBICHHUS  TOCYINAPCTBEHHOH  YCIYyTH
OCYLIECTBIIAETC B  KOHBEpPTAaX IO  peecTpy  pe3yslbTaTOB  IpedoCTaBIeHHs
roCyIapCTBEHHOW YCIIyTH, COCTABIEHHOMY Y IIpaBJ/IEeHHEM, (JlaJlee — PEeCTp pe3yJibTaToB)
otnenbHO B 3 (Tpex) sxzeMrmispax ais kakaoro MOLI,

3.3. YnomnHoMo4eHHbIH paboTHUK YionHoMoueHHoro MOLI:

3.3.1. MPOBEPSIET MOJHOMOYUS TPEACTABUTEN Y TIpaBleHHs (JJOBEPEHHOCTD):
COOTBETCTBHE JaHHBIX JOKYMEHTa, YJIOCTOBEPAIOLIErO JMYHOCTh IIPeACTaBUTENs
VYrpaBieHus, JaHHBIM, YKa3aHHbIM B JOBEPEHHOCTH;

3.3.2. mpoBepseT NMpaBUIBHOCTH O(DOPMIIEHHUS peecTpa Pe3yJIbTaToOB;

3.3.3. npuHUMaET pe3yJibTaThl PEOCTaBIEHUA TOCY 1apCTBEHHON YCIIYyTH.

[Tpu mepenavye VYmnpamineHuem ONaHKOB CTPOrod OTYETHOCTH YIOJHOMOYEHHBIN
paboTHUK YrnonHoModyeHHoro MO®DL] nposepsieT COOTBETCTBUE HOMEPOB, YKa3aHHBIX
Ha OJaHKax U B peecTpe pe3yIbTaToB.

B cnyyae oOHapyXeHHsI HECOOTBETCTBUH, [J€JIaeT OTMETKY B PEECTPEe pe3yIbTaToB
¥ JKypHAJIe yueTa pe3ysbTaToB 1o cooTBercTByromeMy M®L] (nanee — Xypuan MOLI);

3.3.4. ctaBut cBorO moamuch Ha 3 (Tpex) sk3eMIuIgpax peectpa pe3yJibTaToB:

3.3.4.1. OMH 3K3EMIUIAP pPEecTpa pe3ysbTaToOB XPaHUTCS B Y IOJHOMOYEHHOM
M®I] B mamnke cootBeTcTByOMEero M®L] B 31eKTpOHHOM BHJIE B T€UYEHHE 3 JIET;

3.3.4.2. BTOpOil DK3eMIUIsAp peecTpa Pe3ylbTaTOB BO3BPAIaeTCs B Y IPaBJICHHUS,

3.3.4.3. Tperuii SK3eMIUIAp peecTpa pe3ysNbTaToB repepaercs B MOIL]
C pe3yJibTaTaM{ MPeAOCTaBIEHHs FOCY IaPCTBEHHBIX YCIIYT |

3.3.5. BHOCHT JIaHHBIE O MOJNYYeHHBIX peecTpax pe3yabpratos B 2Kypnan MOLL

3.4. TIpencraButens YrpasieHus craBuT noanuck B XKypuaie MOLL

3 Bpmmucka, cdopmupoBannas B Monyine M®L] Equnoii uipopMarmoHHOH CHCTEMBI OKa3aHHs
yenyr (nanee — Moxyns MOILL EUC OY) u Bxoasllas B KOMIUICKT IOKYMEHTOB 3ampoca.
Vkazanublii peectp xpanutest B MOLL B 271eKTPOHHOM BH/IE B TEUCHHE 3 nex.



4. Tllopsimok mepesaun pe3yabTaToOB NPeAOCTABICHHS
roCyAapCcTBEHHOH ycayru u3 Y noanomouennoro M®I[ 8 MPDI]

4.1. Tlepenaya  pe3ynbTaTOB  MPEOCTABIEHUS  TOCYIAPCTBEHHOI yCIyTH
OCYLICCTBIACTCA B KOHBEPTAX IO PEECTpy pPe3ylbTaToB, CHOPMUPOBAHHOMY
YIIpaBleHHeM OTACIBHO I Kaxaoro ML,

4.2. YronsomMo4eHHbI paGoTHUK Y omHoMoYeHHOro M®I;

4.2.1. mposepser momHOMOuMs  mpefcrasuTens M®PL]  (noBepeHHOCTS),
COOTBETCTBHE NAHHBIX JIOKYMEHTa, YIOCTOBEPSIOLIETr0 JIMUHOCTE NpeacTaBurens MOL],
JaHHBIM, YKa3aHHBIM B JOBEPEHHOCTH;

4.2.2, nepenaet pe3ynbTaThl IPEAOCTABIEHHUS TOCY IAPCTBEHHBIX YCIIYT 110 PEECTpy
pe3yneTaroB npencrasuTeno MOLI,

4.2.3. mepenaeT BO3BpAllleHHbIe B COOTBETCTBUHM ¢ MYHKTOM 2.3.2 HACTOSIIETro
I[Topsinka 3anmpock! U JIOKYMEHTEI;

4.2.4. BHOCHT NaHHBIE O (haKTe repesadu pe3yapratos B XKypuan MOLI,

4.3. IlpencraBurens M®PLI;

4.3.1. npuHUMAaeT pe3yJbTaThl MPENOCTABICHUS YCIYT TI0 PEECTpy Pe3yJIbTaToB,
a TaKXXe BO3BpAlllCHHBIE B COOTBETCTBMM ¢ MNYHKTOM 2.3.2 Hacrtosulero [lopsnxa
3anpocsl U TOKyMEHTEI,

4.3.2. cTaBUT cBOIO NOJANKCH Ha 2 ([IByX) sK3eMILIsApax peecTpa pe3ysbTaToB;

4.3.3. craBuT cBotO noamnuck B JKypHare MOLI.

4.4. Pabornuk MO®IL] npu mpueme ot mpencraButesis M®PL], ocyiiecTBISOIIETO
MIEPEBO3KY HTOKYMEHTOB, PE3YJIbTATOB, OCYLIECTBISAET aJIMMHUCTPATHUBHBIE NPOLELYPBI
B COOTBETCTBUH C HacToALMM CoramieHneM.



[Tpunoxxenue Ne 5
k CormnameHuro

OT « 1% » ity 2025 Ne 4/~ (-7 /294

IHopsinoxk B3auMoaeicTBHA
MeKAY YTnpaB/jeHHeMm, Y nosiHomoyeHHbiM M®I]
H M®II npu opranuzanuu npeaoctaB/ieHus rocyapcTBeHHON yeayru

1. O6mue Bonpockl

1.1, Hacrosumi#i  mopsimok  ompepessieT  TOPSIOK — B3aMMOZAEHCTBHS
MeXIy VYmupapieHueM, VYmonHoMoueHHBIM MO®L u M®IL[ npu opraHuzanuu
NPEJOCTaBICHUsI TOCYIapCTBEHHON YCIIyTH, yKka3aHHOH B myHkTe 1 [punoxenus No 1
k Corylalmenuio, ¥ mnpaBWiIa OpraHu3aluy ee TpepocraBieHus B MOLI, yka3aHHBIX
B pasznene 3 Cornawenus (nanee - [Topsiiok).

1.2. B M®I] B cooTBeTCTBUH ¢ HACTOSIIUM [TOPSIKOM OCYILIECTBIISIETCS :

1.2.1. npuem 3anpocos;

1.2.2. BbIA@4a 3asIBUTENSAM pe3yJibTara MpeloCTaBIeH s FOCY1apCTBEHHON YCITYTH.

1.3. B Ilpunoxenun Ne 1 x Hactositemy [lopsiaky nmpuBeaeHb:

1.3.1.  VYmnpasneHue, HeNOCPEACTBEHHO OCYIIECTBISIONIEe IIPeIOCTaBIIeHHUE
rOCYIapCTBEHHON YCIYTH, €r0 KOHTaKTHBIC TeIe(OHBbI;

1.3.2.  HOpMaTuBHbBIE TpPaBOBbIE aKTHl, pEryJIHUPYIOIIHEe MpPelOoCTaBICHHE
rocy1apCTBEHHOM yCIIyTH;

1.3.3. kareropuu 3asgBUTEN]CH, MMEIOIIMX TPaBO Ha  MPEJOCTaBIIEHHE
rocyAapCTBEHHOM yCIIyTIH;

1.3.4. pe3ynbTar npenocTaBIECHHUS FOCY AapPCTBEHHON YCIIYTH;

1.3.5. cpok npenocTaBieHHs TOCYAaPCTBEHHON YCIYTH,

1.3.6. HCUEPIIBIBAOILINH nepeveHb JIOKYMEHTOB, HE0OXOTUMBIX
JUTS TIPEJIOCTABJIEHHUS TOCY/IapPCTBEHHOM YCIIYTH;

1.3.7. ucyepnbIBalOIIKMA NepevyeHb OCHOBAHWH [JI OTKas3a B NMPHEME JIOKYMEHTOB,
HeOOXOAMMBIX IS TPEOCTaBIEHHS rOCYJapCTBEHHOH YCIyTH,

1.3.8. mopsmok, pasMep W OCHOBAHMS B3MMAaHHs TOCYIapCTBEHHOM IMOIITHHBI
W WHOM TIIaThl, B3UMAEMOH 3a MpeJIOCTABIEHHN TOCY 1apCTBEHHON YCITYTH;

1.3.9. aAMUHUCTPAaTUBHBIE MIPOLIELY b, HCTTONHIeMbIe paboTHrKOM MOLL

1.4. B nmpouecce HWCIOJHEHUs aJMUHMCTPATHUBHBIX TMpOLEIYyp B paMKax
Cornamenus MOI] ucnonssyiotr Moayis MOL] EHMC OV,

1.5. Tlpuem m peructpauus 3anpocoB ocyiuecTisercs pabGortHukamu MOLL
B JeHb OOpAIleHMs 3asBUTeNell B COOTBETCTBHH C TPAQUKOM M PEXHUMOM paboOTEI,
YTBEPKJIEHHBIM BHYTPEHHUM perjiaMeHToM opranusaiuy pabotel 8 MOLL.

1.6. Beiaua pesyspTaTa rocy1apCTBEHHON YCIyTH OCYLIECTRISETCs: pabOTHUKAMH
M®I] B cOOTBETCTBHU C Ipad)UKOM W PEKUMOM pPabOThI, YTBEPKICHHBIM BHYTPEHHHM
perjiaMeHToM opranusauy paborel B MOLL

1.7. M®I] HeceT OTBETCTBEHHOCTH 3@ CPOKH Iepenaud 3arnpocoB, MOCTYIHBIINX
OT 3asiBUTEJIEH Ha UCIIOJIHEHHE Y TIPABJICHHIO.



YIpaBiieHHe HECET OTBETCTBEHHOCTh 3@ CPOKM [Mepefadd  pesyJibTara
IPEeNOCTaBJICHUs TOCY JapCTBEHHOH yciayru B M1,

1.8. Cpok mepenaun or M®IL[ Vipasnenuro depes YmonHomoueHHbIH M®I]
3anpocos Ha OGyma)KHOM HOCHTelle - He To3nHee 3 (Tpex) paboumx HHeld ¢ MOMEHTa
TIOTYYEeHUs 3arpoca OT 3asiBUTES.

Cpok mepemaum or M®L] VYmpasnenuro 3ampocoB B 3NEKTPOHHOM BHIE

[0 3AIMMIIEHHBIM KaHalaM CBs3M (IIpM HAJIWYHUKM TEXHHUYECKONH BO3MOXKHOCTH) — B J€Hb
peructpanuu 3anpocos 3asButeiieit B Monyine M®L] EMC OY.

Cpox mepenayn ot Ympasnenne B M®L] uepes YrnonHomodenusiii M®I]
pe3ynpTaTa INPENOCTaBJICHUS TOCYJapCTBEHHOW YCIYTM IS €ro  BBIJa4yd
3asBUTENt0O — He mo3pHee | (OpHoro) pabouero JHsl, CIEAVIOMIErO 3a JHEM
IIPUHATHS PEUICHUS O MPEAOCTaBIEHHH IOCYIapCTBEHHOHN YCITyTH.

1.9. Vnipasiienne HeceT OTBETCTBEHHOCTD 3a MOJIHOTY, KAY€CTBO, JOCTOBEPHOCTD U
CBOEBPEMEHHYIO IMOArOTOBKY pe3yibTaTa PeA0CTaBIeHUs rocyIapCTBEHHON YCITyTH,

1.10. Pesynprar nmpenocTaBIeHUs roCyAapCTBEHHON YCIyTH, B TOM YHCIIE, OTKA3
B MPEAOCTABIEHUH TOCYJIapCTBEHHOH YCIYTH, MOXET OBbITh 00KaJloBaH 3asBHUTENIEM
B YIIpaBJeHWH MO0 B CyeE.

1.11. B pamkax Cornamenuss cpoku B pabouMx JHAX HMCUHCIIAIOTCS
UCXONs W3 YCTAaHOBIIEHHOW TPYHOBBIM 3aKOHOJATeNbcTBOM Poccuiickoit Menepanuu
MATHAHEBHON pabouell Heslen He3aBUCHUMO OT rpaduka padotsr MOLI.

1.12. Tlepenaua M®L] 3anpocoB Ha OyMa)XHBIX HOCHTEISIX Ha WCIIOJHEHHE
B YrnpasneHue, a Taioke mpueM MO®L[ ot YnpasneHus pe3yibTaToB IMPENOCTABIEHHUS
TOCYIapCTBEHHBIX YCIYr Ha OyMaKHbIX HOCHTENSAX C y4dacTHeM YIOJHOMOYEHHOIO
M®OI] ocymectBisercs B coorBeTcTBUU ¢ [Ipunoxenuem Ne 4 k CorameHwuro.

2. [Topsinox pa6orsr M®DI]
npu npueme 3anpoca orT 3afgBHTENs

2.1. Pabotaux M®I] npu npueme 3anpocos:

2.1.1. ycranaBnuBaeT npeaMeT oOpalleHus;

2.1.2. ycTaHaBIMBaeT TOXKIECTBEHHOCTH JIHIA, W300paykeHHOro Ha (oTorpadu,
coJepXKalleicss B TacrmopTe WM HWHOM JIOKYMEHTE, YNOCTOBEPAIOLIEM JIMYHOCTE,
JIMYHOCTH 3asiBUTEIIS;

2.1.3. ycTaHaBIMBaeT TOKAECTBEHHOCTD JIMI[A, H300pakeHHOro Ha ¢ororpaduu,
coleprKalleicss B TacrnopTe WM HWHOM JOKYMEHTE, YJIOCTOBEPAIOMIEM JIMYHOCTD,
JTUYHOCTH TIPEJCTABUTENS 3aBUTEIS, IPOBEPSIET [IOJTHOMOYHS MTPEICTABUTEIIS 3asBUTEIIS
B COOTBETCTBMM C JOKYMEHTOM, YJIOCTOBEpPSIOIIUM €ro TIOJHOMOYMs (B clydae
oOpalleHus! TPeICTaBUTENS 3asBUTES);

2.1.4. zanonnser 3anpoc B Moayne M®OLL EMUC OV B cooTBeTCTBHM € (OPMOH,
npuBeIeHHON B npuioxkeHnun Ne 2 K TOpsJKY, H TpoBepseT JOKYMEHTEI,
NpeACTaBlIEHHBIE 3asgBUTENEM, Ha IMPeIMeT COOTBETCTBHs TMEPEYHIO [IOKYMEHTOB, Ha
KOTOPBIX YIIpaBjieHHe MPOCTaBJIseT allOCTHIIb U KOTOPhIH mpuBeneH B [Ipunoxenvn Ne 3
K MOPAIKY;

2.1.5. cBepseT NpeloCTaBIeHHBIE 3asBUTEIEM KOTIHH JIOKYMEHTOB C OpHTHHATaMH
NOKYMEHTOB WJIM M3rOTaBIMBaeT KOMHHU C OPUIMHAIOB JOKYMEHTOB CaMOCTOSTENRHO,



CTaBUT Ha Komuu mramn «C opuruHanoM cBepeHow/«Komust BepHa», yKas3blBaeT
(amMuiIMIo, UM M OTYECTBO (IIPM HAIMYWHM), IOTKHOCTH, MPHHAMAET OT 3asBHTENS
OPUTHHAJIbI IOKYMEHTOB, HEOOXOAMMBIX JUISl IPEIOCTABIICHHS FOCYJaPCTBEHHOMN YCIyTH,
JUTS TIepeiadd B YIIpaBlieHHE,

2.1.6. ocymectBiseT B TpPHCYTCTBHH 3asBHTE]sl PErHCTpallMio  3ampoca
B Moayne M®I] EMC OVY;

2.1.7. ycraHaBIMBaeT MIAHOBYIO [aTy BbIIaud pe3yJbTaTa TOCYZapCTBEHHOM
YCIyTH B COOTBETCTBHH C HOPMAaTHBHBIMH MPaBOBLIMHU akTaMu Poccuiickoit Demeparuy,
PETTIaMEHTUPYIOIIMMH  TIPEJIOCTABJIEHHE TOCYNAapCTBEHHOH Yyciyru (IjlaHoBasl [aTa
BbIAYM pesynprara (opmupyeTcs aBTOMaTHueckd B Moayne M®I] ENC OV
IIPH PETUCTpPALUU 3anpoca);

2.1.8. pacreuatsiBaeT chOpMHUPOBAHHYIO aBTOMaTH4eckd B Moayne M®L] EMC
OV BBIMMCKY M3 3NEKTPOHHOTO JKYpHAalla pErucTpauuu obpalleHHii o IpHeMe
JTOKYMEHTOB 3asfBHTENs (IIPEACTABUTENS 3asBUTENS) HA TOJyYEHHE TOCYIapCTBEHHBIX
¥ MyHUIHNATBHBIX yeiayr B MOI] (nanee — Boinucka) B 2 (IByX) 3K3eMIuIspax (BBITHCKA
COJICP)KUT OIMUCh JOKYMEHTOB — IIOJIHBIM Ie€peueHb JOKYMEHTOB, IPeI0CTaBIEHHBIX
3asBUTEJIEM );

2.1.9. npexnnaraer 3asBUTENIO MPOBEPUTH MPABHILHOCTH 3allOJHEHUS BBITHCKH
M roamucare ee B JABYX (/IByx) skzeMIuIsipax (MOANMKCH 3asBUTENST HA BBITHCKE
CBUJIETEJILCTBYET O MPAaBUIBHOCTH BHeCEeHHBIX B Mojyiie MODL] EVIC OV cBenenwii);

2.1.10. mocne nojnucu 3asBUTENs MoANUCHIBaeT 2 (/Ba) sK3eMIuIspa BBIMHUCKH,

2.1.11. BblmaeT Ha PyKH 3asBUTENIO OJMH 3K3eMIUISIP BBIMUCKH ((DakT BhIIAYH
3asBUTEIIIO BBIITUCKH ITOATBEpKaeT nonydenue MOIL] 3anpoca ot 3asBuTens);

2.1.12. ckaHUpyeT BTOPOH dK3EMILISAP BBIMTUCKH, IPHKPEIUISET 3JIeKTPOHHBIN 00pa3
BeInuck® B Moayns MOL[ EMC OV;

2.1.13. obecneunBaer mepenady BTOPOrO 3IK3EMILIApPA BBITUCKH B YIIpaBIIEHHE
BMECTE ¢ 3alpocoM;

2.1.14. mnpu HaIMYMKM TEXHHYECKOW BO3MOXXHOCTH CKaHMpyeT 3ampoc,
MPUKPETUIAET JIeKTPOHHBIE 00pa3sl fokyMeHToB B Moayins M®L] EMC OV u 3aBepser
X YCUJIEHHOU KBATU(DUIIUPOBAHHON 3JIEKTPOHHOM IMOAIUCEIO;

2.1.15. nmpM HaIMYMKM  OJEKTPOHHOro  B3aumojeicreus  Mexay MOIL]
¥ YIpaBleHHEM OCYIIECTBJISET HalpaBjieHHe 3ampoca B JJIEKTPOHHOH dopme
B YIpaBiieHHE.

3. Mopsinok pa6orsl MPLI npu BeIAaYe 3asiBHTE IO
pPe3yJbTAaTOB NMPENOCTABICHHS IOCYAaPCTBEHHOH YCJAYIH,
noctynuBmux B M®II Ha OyMaKHBIX HOCHTEJIAX

3.1. Paboraux MOLI;

3.1.1. ycraHaBIMBaeT TOKAECTBEHHOCTH JINIA, U300PaXKEHHOTO Ha doTorpadum,
colmepykallieiicss B Macrnopre WIM HMHOM JIOKYMEHTE, YIOCTOBEPSIOLIEM JIMYHOCTD,
JIMYHOCTH 3asiBUTEJIS;

3.1.2. ycTaHaBIMBacT TOXKIECTBEHHOCTDH JIHIIA, nzobpaskennoro Ha (otorpadumu,
cozepKaleiicss B Macrnopre HIX HWHOM JOKYMEHTE, YHAOCTOBEPSAIOLIEM JHIHOCTB,
JTUYHOCTH MPEICTABUTEINS 3asBUTENIS, IPOBEPSIET TIOTHOMOYHS ITPEICTABUTEIIS 3aBUTCIA



B COOTBETCTBHH C JOKYMEHTOM, YIOCTOBEPSIOIIMM €ro TOMHOMOYMsl (B Cilydae
oOpalleHus MpeCcTaBHTe s 3assBUTENS);

3.1.3. 3HaKOMHT 3asBHTENsl C [EPEYHEM BbIIABAEMBIX JOKYMEHTOB, OIJIalliasl
HAaUMCHOBAHUS BBIABAEMBIX JOKYMEHTOB;

3.1.4. dopmupyer B Moxmyne M®L[ EMC OY Bwimucky o Beiaue pe3ynbTara
IIPEAOCTABIICHHS FOCYAapCTBEHHON YCITYTH;

3.1.5. B cityuae, ecnm Ha JIOKyMEHTaX, MOTyYeHHBIX B pe3yIbTaTe Npe0CTaBICHHS
TOCYNapCTBCHHOM YCJyru, TpeOyeTcs IOMMMCH 3asBUTENsl, MPEIaraeT 3asBHTEINIO
noAamucaTh  TaKMe  JOKYMEHTBI, BblJa4a 3asBUTENI0  YKa3aHHBIX JOKYMEHTOB
B HEOOXOMMOM KOJIMYECTBE K3EMIUIPOB M BO3BpalleHHe HeOOXOIUMOro KOJIMYecTBa
SK3EMIUIAPOB JaHHBIX JIOKYMEHTOB B YIIpaBJicHHE;

3.1.6. BBLIAET 3aABUTEITIO PE3YJILTAT PEJOCTABIEHHS FOCY IaPCTBEHHOMN YCITYTH.

3.2. 3asgBuUTENb TOATBEPXKIACT IMMOJyYeHHE JOKYMEHTOB JIMYHOH MOIMUCKIO
¢ pacmrdpoBKOH B COOTBETCTBYIOIIEH rpade 5K3eMIUIApa BHITUCKH, XpaHsLIEHcs
B M®DI],

3.3. PabotHux MOIL] nemaer Ha HTaHHOM DK3EMIUISIPE BBIMUCKH O BbIJaye
pesysibTaTa MPeJI0CTaBIEHH TOCy1apCTBEHHON YCIyrH OTMETKY O BbIJaue JIOKYMEHTOB
IyTEM TPOCTABJICHUS CBOUX (PAMMJIMU ¥ MHUIIMAJIOB, OJDKHOCTH W TIOANUCH, CKAHUPYET
TaKyl0 BBITTUCKY W TMPUKPEILIAET €€ 3JIEKTPOHHBIA 00pa3 B COOTBETCTBYIONUIYIO 3asBKY B
Monyne M®IL] EMC OV.

Pabotnuk M®IL] dakr BbIJIaYM  3aSBUTENIO peE3ylbTaTa IPeIOCTABIECHHUS
rocyapcTBeHHoH yenyru ¢ukcupyer B Moayne M®L] EMC OV B neHb BbIIadu
pesyrbrara.

3.4. PabotHuk M®IL] oTka3sIBaeT B BbIIaue JOKYMEHTOB B ClTydae, eCJIu:

3.4.1. 3a BbgAUell JJOKYMEHTOB OOpaTHUIIOCH JIMLO, HE SBJSIONICECS 3asBUTEIEM
WJIK €ro Npe/ICTaBUTENIEM;

3.4.2. obparuBIIeecs JTHIIO OTKA3aJ0Ch MPEeABIBUTh JOKYMEHT, yIOCTOBEPSAIOILIUH
ero JINYHOCTB;

3.4.3. oOpatuBieecs JIMIIO O0TKAa3aJ0Ch MNPEeAbSIBUTE JOKYMEHT, IIOATBEPKAAOLIHH
MTOJTHOMOYHSI AeHCTBOBATh OT UMEHH 3asIBUTEIIS.

3.5. B ciyuae, ecliu 3asBUTENIb, HE COIIACUBIIUCH C IEPEYHEM BbLIJABAEMbIX
€My JIOKYMEHTOB, OTKa3aJiCs MPOCTaBUTb CBOIO IOMAMNHUCH B IOJYYEHHH TOKYMEHTOB,
TOKYMEHTBl €My He Bblmatorcs, u pabotHuk MODLI, ocymecTBisomKli BbIAAYY
JTOKYMEHTOB, Ha JK3eMIUIsIpe BBIIHUCKM O BblJade pe3ylbrara IPeI0CTaBIICHHUs
rocy1apcTBEHHOM yeiyru, xpassiiemcs B MOLL, npocTtaBiser oTMETKy 00 oTkase
B TIOJIYYEHUH JOKYMEHTOB IyTeM BHeCeHHs clIOB «lIoydynTh JIOKYMEHTBI OTKasajcs»,
3aBepsieT CBOEH MOAMNKCHIO.

3.6. B ciyuae, ecnu 3asiBUTEIb OTKA3aJiCs CTaBUTh IMOJANKCH Ha JOKYMEHTaX,
MOJyYEHHBIX B pe3yjbrare  MPeNOoCTaBlIeHMs  TOCYHAapCTBEHHOW  YCIyTH,
TaKue JIOKYMEHTHI TIOJIe)KaT BO3BpaTy B YIIpaBlieHHUE.

4. Jocynebublii (BHecyeOHbIN) MOPAAOK 005KATOBAHNS
pewenuii u gelcTBHii (GeselcTBHS) TONKHOCTHOrO JTHIA YIpAaBJICHHS,
M®II u paGornnka M®PLI, a TakiKe NPHHHMAaEMbIX HMH DEIIEHUH
NpPH NPEI0CTABJIEHHH IFOCY1apCTBEHHOMH yCayru



4.1. [leictBust (GesnmeffcTBie) M pelIeHHS JOJKHOCTHBIX JHI[ YTIpaBlIeHHs
[IPEAOCTABIIAIOIIETO rOCYAAPCTBEHHYIO yCiyry, M®IL] u pabotarkoB M®L] MoryT GbITh
007KaJIOBaHbI B JIocy1e6GHOM (BHecy1eGHOM), cy1e6HOM TOpsiIKe.

4.2. 3asBUTeNb MOXeT COOGIIMTH O HApYLWIEHWH CBOMX TIpaB W 3aKOHHBIX
MHTEPECOB, MTPOTUBONPABHBIX PEIIEHUSX, NEHCTBUSIX (Oe3MeHCTBIM) TOIKHOCTHBIX JTHII
Ynpasnenus, MOL], paborankoB M®IL] 0 HEKOPPEKTHOM MOBEAEHUH WITH HapyUICHUU
CIyxebHOH OSTHKM B Ympasienue 1o TelepoHaM, MOYTOBBIM ajpecaM, agpecam
3JIEKTPOHHOM IOYThI, PA3MENICHHBIM HAa O(MIHMATBHOM caiiTe yrnpaBieHus, B MOpSIIKe,
YCTaHOBJIEHHOM 3aKoHoJaTenbcTBOM Poccuiickoit Menepanun.

4.3. MOLI npuHUMaeT nMCEMEHHBIE JKaT00b! 3asgBUTEIIEH

4.3.1. obecrneynBaer paccMOTpeHHe kanob  3asBUTeNedl Ha  AeHCTBHS
(GezneitcTBre) paboTHHKOB M®DL];

4.3.2. HampaBnseT B YmpaBieHHe XanoOsl nocpeactBom MCDOJl He mnosnHee
CIIe/lYIOLIEero paboyero JHs CO IHS MOCTYIUIEHHS XKallo0bl, B CIIydae, eClii PacCCMOTPEHHE
TaKWX KaJo0 OTHOCHTCS K  KOMIIETEHIMH  YTpaBjieHWs B  COOTBETCTBHH
¢ 3aKoHOaTensCcTBOM Poccuiickoit @eneparuu;

4.3.3. nanpapnser Yupeantemno M®L] wii B MHHHCTEPCTBO TOCYIapCTBEHHOTO
yNpaBjieHNs, WHOOPMALIMOHHBIX TEXHOJOTHH W CBSI3M MOCKOBCKOMW 0O0JIAaCTH KalloObl
Ha pelueHus U aedcteus (6ezneiicteue) MDL];

4.4 JKanoba, mocrynusiias B Ymnpasienne W MOLI, MomjexutT perucTpaiiu
He TI03[(HEe CIIEAYIOLIEro paboyero IHS cO JHS €€ TMOCTYIUICHHUS.

4.5. Kanoba paccmatpuBaercs B TeueHue 15 ([lstHammatu) pabouyux gHE
CO JIHS €€ perucTpaluu.

4.6. Ilpuem >xano6 3asButerneit VYmnpasneHuem u MODL[ ocymecTBisercs
B COOTBETCTBUHM C TpapUKOM U pPEeXUMOM paboThl COOTBETCTBEHHO YIIpaBieHHMs
1 MOI1,

4.7. Opurunanel xanob, paccmarpuBaeMmblx MODIL], ocraroTcs Ha XpaHEHHU
B MOILL.

5. Ilopsaaok XpaHeHHS IOKYMEHTOB

5.1. B apxuBe M®I] Ha OyMa)XKHOM HOCUTEJIE XPaHUTCH:

5.1.1. opuruHaibl xxanod 3asBUTENEH.

5.2. B apxuBe YIpaBieHUs] XPaHUTCS:

5.2.1. opurunan 3amnpoca;

5.2.2. 3K3eMIUIApP BHIMUCKH O Mpreme 3arpoca MpeJoCTaBIeH s roCcy1apCcTBEHHON
YCIYTH C MOAITUCAMH 3asBUTENS O Mojaqe 3anpoca;

5.2.3. 3K3eMIUIsAp peecTpa NpHema;

5.2.4. sx3eMIUIAp peecTpa pe3ysIbTaToB.

5.3. HeBocTpeGoBaHHbIE PE3yNbTAThI MPEIOCTABICHUA TOCY1apCTBEHHON YCIIyTrH
Ha OyMaKHBIX HoOcuTessax xpaustcs B apxuBe MO®L] B Teuenne 30 (Tpunuarw)
KaJeHJapHbIX JHEeH ¢ aarel uX nocTtymieHus B MOL], mocie 4yero BO3BpallatoTCA

B YTpaBleHHE.
5.4. B caydae HemnoJydeHHs 3asBUTENIEM pesysibTaTa TPeJOCTaBJICHNUA

rocy/IapCTBEHHON ycIyrn Ha OyMa)KHOM HOCHTEJNe 110 MCTEUEHMH CpOKa, yKa3aHHOTO
B ryHkTe 5.3 Hacrosiuiero [Mopsiaka, M®I] nepenaet ero B YipasieHHe.



[Ipunoxenue Ne |
K [Mopsinky

HaumenoBanue
rocyapcTBeHHOH yC/Iyru

IIpocraBaenue AMoCTHIIA Ha poccuiickux
OpMUMAIBHBIX JOKYMEHTAX, MOJIEKANMX BbIBO3Y
3a mpeneanl Tepputopun Poccemiickoit ®exepanmu
(maJ1ee - rocyapcTBeHHAs yCJayra)

Yupagnenwe,
noJipa3fiesieHune,
OCYIIECTBIIIONIEE
rOCYIapCTBEHHOM yCIIyry

€ro  CTPYKTypHOE
HENOCPEICTBEHHO
IPENOCTABIICHUE

YnpasieHue Munucrepcrsa FOcTrImu
Poccuiickoit @eneparyn mo Mockosekoii o6nactu.
Konraxrhslit Tenedon (495) 197-64-88

HopmaTuBHBIE — IIpaBOBBIE  aKTHI,
PETYIUPYIOLIHE IIpe/IOCTaBIEHHE
roCcy/IapCTBEHHOM yCIIyru

l. DenepanbHBIH 3aKOH
ot 28.11.2015 Ne 330-®3 «O mpocTaBiIeHHH arOCTHIIS
Ha POCCHHCKHX ouLHANBEHBIX JIOKYMEHTaX,
HOJUIEKAIIMX ~ BBIBO3Y 3@  IIpeJielibl  TEPPHTOPHH
Poccuiickoit deneparuny;

2. Ilpuxa3 Munucrepcrea rocTHIMH PO
oT 04.05.2017 No 75 «O06 YTBEPIKICHUH
AIIMHHUCTPATHBHOTO  perjamMeHTa  MpeaoCTaBICHHS
MunncrepctBoM toctunnu  Poccuiickoit  ®Deneparnn
rocyJapCcTBEHHON YCIIyTH o MTPOCTABJICHHIO
ariocTUIIs Ha POCCHHCKHX ouHaTBEHBIX
JIOKYMEHTaX, [OJUIeKAIlHX BBIBO3Yy 3a TIPEACIBI
TEPPHTOPHH Poccuiickoit denepann»
(nanee — AIMMHHCTPATHBHBII PErTTAMEHT)

Kareropuu 3asBurenei

1; duznyeckue uIa.
2. HOpunnueckue nuna

Pesynprar
rocyaapcTBEHHOH yCIyTru

IpeaoCTaBJICHHA

L. [IpocTaBnenue aroCTHIIS
Ha o(UIMATLHOM MOKYMEHTE, IMOAJEKAIEM BBIBO3Y
3a mpenensl Tepputopuu Poccuiickoit ®enepaium,
IPeAOCTABIICHHOM 3asBHUTENIEM (MIEpPeYeHb JOKYMEHTOB,
Ha KOTOPHIX VYTIpaBleHHe MPOCTABJISET AalOCTHIb
npuseeH B [Ipunoxenun Ne 3 k IMopsiaxy);

2. Pemenne 00 oTkaze B NpenoCTaBICHHH
roCcyAapCTBEHHOM YCIYTH

Cpok
rocyJapcTBEHHOH yCIIyTH

MNpcaoCTaBJICHH A

3 (Tpu) paboumx IHS cO J[OHS MOCTYIUIEHHS
3ampoca B YIpaBJICHHE.

Cpok NpeI0CTaB/IeHUs
yCIyTH
B Ciydae HeobxomumocTH HcTpeboBaHMA 00pasna
MOJUIIMCH, OTTHCKA TMeuaTH/imramrna W HHQOpMaLHH
0 TOJIHOMOYHSX JIOJDKHOCTHOTO JIMLA, IMOJUTHCABIIETO
ohULHANBHBIA  JIOKYMEHT, MOXKET OBITh IPOJUIEH
no 30 (Tpuauaru) pabouux AHEH CO JHS MOCTYIICHHS
3anpoca B YIipaBlIeHHE

rocy/1apcTBEHHOH

Hcuepnbisaromuit nepeyeHb
JOKYMEHTOBR, HBO6XOHHMI:TX JUIsA
MIPEIOCTABJICHUs] TOCYapCTBEHHON YCIIYTH,
TIOJUTEYKAIIHX [TPEIOCTABIEHHIO 3asBUTEIIEM

L, JIOKyMEHT, YJIOCTOBEPSIOIINI JIHYHOCTD
3asBUTEIS.

2 3anpoc o
[Tpunoxenuto Ne 2 k [Mopsnxy.

.8 JIOKyMeHT,

hopme COTJTaCHO

MTOATBEPIKAAFOLIIHH




MTOJTHOMOYHsSl  NIPEACTABUTENSI FOPHINYECKOr0 JIMIA,
€CIIH B KaueCTBE 3asBUTEJS BBICTYIACT OPH/IHUECKOE
JIHIO

4. ObHUnHaneHBIH  TOKYMEHT, HCXOMSIINI
OT OpraHOB WJIM IIHIl, YKa3aHHBIX B IyHKTe 54
AIIMHUHHCTPAaTHBHOTO pErlaMEHTa, M  IOUTCIKAIIHIH
BBIBO3Yy 3@ Tpelenbl  TeppuTopud  Poccuiickoii
Deneparu Ha TEPPUTOPHIO HHOCTPaHHOTO
rocynapcTsa - ydacTHHKa KOHBEHIHH, OTMEHSIOIEH
TpeOOBaHKe Jeralu3alii HHOCTPAHHBIX O(HIIHATLHIX
JNOKYMEHTOB, noJinucaHHoi B ["aare 5 oktabps 1961 r.
(manee — Konennust) (nmepeveHs JOKYMEHTOB IPHBEICH
B [Ipunoxennn 3 k nmopsaky)

Wcueprisigaromuii [ePEeYEHb
OCHOBaHHH Ul  OTKa3a B  IIpHEME
JIOKYMEHTOB, HEOOXO0IMMBIX Juist

IPEI0CTABIIEHHs TOCYIAPCTBEHHO YCIYIH

1, OduuuanbHeIi TOKYMEHT Npe/Ha3HaueH
IUId  TPEJICTABICHHS B  KOMIIETEHTHBIC  OPraHbI
rocyJ1apcTaa, KOTOpoe HE SIBIISIETCS
ydacTHHKOM KoHBeHIIHH.

2 OdunuanbHplii  TOKYMEHT  HCXOIMT
OT  oOpraHa, JOJDKHOCTHOTO  JIMIla,  HOTapuyca
HJIM IOPHINYECKOT0 JIMIAa HHOCTPAaHHOTO TOCYAapcTRa.

3, OduumanbHeIi  JIOKYMEHT  HCXOIHT
oT oprama, KOTOPBIH cam YIIOJTHOMOYEH
Ha MPOCTABJIEHHUE AllOCTHIIS,

4. Ha ouIHaTEHOM IIOKYMEHTE
OTCYTCTBYIOT NOJIHCH JIMIA, OT KOTOPOTO HCXOIHT
o uIHaTbHBIH JNOKYMEHT, u (vH) OTTHCK
nevaTH/IITamMIia opraHa TOCYIAapCTBEHHO#  BIacTH,

HOTapHyca, AOJDKHOCTHOTO JIHIA, YIIOJHOMOYEHHOTO
COBepIIaTh HOTapHallbHbIE JEHCTBUS B COOTBETCTBHUH
¢ 3aKoHoJaTenbeTBOM Poccuiickoif denepannu, oprana
MECTHOTO CaMOYIpAaBJICHHS W WHBIX OPraHOB W JIHIL,
OT KOTOPBIX HCXOIHT O(HITHATEHBIH JTOKYMEHT.

B Ecnmn  wucnpaBnenus, uMerondecss B
TekcTe O(QUIMATBHOTO JOKYMEHTa, HE OrOBOPEHEI
JTULIOM, TIOAMHCABIINM JIOKYMEHT.

6. Ecnmu mommucw jMin W (MJIH) OTTHCKH
nevareif/ramia, coAepikamuecs Ha OQHIHATBHOM
NOKYMEHTE, HE SABJISIOTCS OTYETIHBBIMH
W [O/UIAIOIIIMMHUCS  CpPaBHEHHIO ¢ oOpasiamu,
UMEOIUMHCH B MuniocTte Poccun
WJIH €r0 TePPUTOPHANIEHBIX OpraHax.

T Ecium nucTel odHUIHANBHOTO JOKYMEHTA
He TpOmMThl ¥ (MJaH) He MPOHYMEpPOBaHBI M (MIIN)
HEe CKpervleHbl OTTHCKOM Ie4aTH/IITaMIa opraHa

WIM JIMLA, OT KOTOPOro HCXOAUT odHIIHaNbHBIA

JOKYMEHT
[lopsimox, pasmep U OCHOBaHHSA 3a mpocraBieHHE AmOCTHIIA C  3asBHTENs
B3MMaHUsl TOCYIApCTBEHHOM MOUUIMHBI M | B3UMAETCsA TIOCYJAapCTBEHHAs MOIUIHHA B pasmepe
HHOﬁ I[J1aThbl, B3UMacMOH 3a | H HOPH,U,KC, KOTOpre YCTB.HOBJ'[SH‘BI 3aKOoHOJAaTeJIBCTBOM

IIpeJIOCTaBIeHHE TOCYIapCTBEHHOI YCIYyTH

Poccuiickoii ®epmepaniun o Hajorax u cOopax, a

5 Ortka3 B NpHEMe 110 YKa3aHHbBIM OCHOBAHHAM BBIHOCHTCA YTIOJTHOMOYEHHBIM PabOTHUKOM Y IIpaBlIeH .




UMEHHO:

B COOTBETCTBHH ¢ MOANMYyHKTOM 48 myHkra |
cratb  333.33 HanoroBoro  komekca Poccuiickoit
Dejiepayu 3a MPOCTABICHHE ANOCTHIIA YIIIAUMBACTCS
rocynapcTBeHHas nouumHa B pasmepe 2500 pyGuei
3a KaX<ZIblH IOKYMEHT;

Ha OCHOBAaHWH IOJUTYHKTA 5 NyHKTa 1 CTaThu
333.18 Hanorosoro xonexca Poccuiickoit ®eneparuu
npu  oOpalleHHH 3@  TPOCTABJIEHHEM  arlOCTHIIS
TJIATENIBINK  (OpraHu3aluss WM  (PU3HYECKOEe JIHIIO,
oOpaTHBIIeecs:  3a  MPOCTABJIEHHEM AmOCTHJIS)

yIula4nBaet rocyJapCTBEHHYIO MOIUTUHY
JI0 TIPOCTABIICHHS AIOCTHIIS
AJIMMHHCTPAaTHBHBIE  TPOLENYPEI, 1. [Tpuem, 3aII0JIHEHHE 3anpoca

HcroaHsembie paboTHukoM M®I ]

OT 3aABUTEJISL.
2. CkaHMpOBaHHE TIPHHATHIX OT 3aABHTENS

OpHUTHHAJIOB JIOKYMEHTOB, HEOOXO0TMMBIX
JUIs  NIPEAOCTaBIEHHS]  TOCYAApPCTBEHHOM  YCIIyTH,
(bopmupoBanme JIEKTPOHHOTO nena

B Moayne M®I[ EMC OV, Bo3BpalieHne yKazaHHBIX
OPUTMHAJIOB JIOKYMEHTOB 3asBUTEITIO.

4. Ilpuem OT 3asBUTENS  OPUIHHAJIOB
JIOKYMEHTOB, HEOOXOJMMBIX JUIS  IPeJOCTaBJICHHUs
rOCYyJapCTBEHHOH  ycIyr#, JUis  Iepefadyd B

YnpaprneHue.
3 Brinava 3asBUTEITIO pe3yibTaTa
MpeOCTaBICHUS rocyIapCTBEHHOM yCIyTH

B M®L[, xotopeli 3asBUTENns BEIOpan MpH I10Jaye
3ampoca




[Ipunoxenue Ne 2
K [opsinky

3AITPOC
0 IPEIOCTABJICHUH FOCYTaPCTBEHHOH YCIYTH 110 IPOCTABIICHHIO
aroCTHIIA HAa POCCHHCKNX O(GUIHANBHEIX TOKYMEHTAX, TTOATEeKALTHX
BBIBO3Y 3a Mpejiesibl Tepputopun Poccuiickoit ®enepannu

(nonnoctero: @.H.0./HauMeHOBaHHE KOPUIMUESCKOTO JTHIIA)

(MOYTOBBIN aApec AT HAMPABJIEHUS OTBETA)
KOHTaKTHEIH Tenedon

Ipoury npeocTaBuTh rocy1apcTBEHHYIO YCIIYTy MO MPOCTABJIEHHIO AIOCTHIIS Ha O(HIIHAIBHBIX
JNOKYMEHTAaX, IOJUIEHKATHX TPEe/IbABICHHIO:

(cTpana npenbABIEHHA JOKYMEHTOB)

K HaCTOAMIEMY 3ad4BJICHHIO IIpHJIararo:

Ne n/mm HaumeHoBaHue JIoKyMeHTa KonuuecTro sk3emMIuisipon

«_» 20 T

(noamnuce) (nonnocTeio: @.U.0. 3agBUTENs - HH3HHECKOTO JIMLA WK MPEICTABUTENS IOPHANYECKOrO JTHLIA)



ITpuioxenue Ne 3
K [opsinky

ITepedenb TOKYMEHTOB, Ha KOTOPBIX YTIpaBieHue IPOCTABIAET arOCTHIIb

praBHeHHG [IPOCTABNIACT artOCTHJIb Ha:

1) oduumanbHbIX JOKyMEHTaX, HMCXOISIIMX OT TEPPUTOPHATHHBIX OPraHOB
(belilepalibHBIX  OPraHOB —IOCYJApPCTBEHHOW  BIACTH, 3a MCKIIOYEHWEM  Clydaes,
KOTJla OHM CaMM HaJeJICHBl ITOJIHOMOYMAMHM IO IPOCTABJICHHIO aroCTH/IS, OpPraHOB
roCylapCTBEHHOH BiacTH cybbekToB Poccuiickoit @enepannu, OpraHoB MECTHOTO
CaMOYIpaBIeHUs] (KPOME OpPraHOB, OCYUIECTBJSIOMINX TOCYAAPCTBEHHYIO PErMCTPALHUIO
aKTOB I'Pa’KIaHCKOTO COCTOSIHHUS ),

2)  xomMsAX OQUUHANBHBIX JTOKYMEHTOB, HMCXOIAIIMX OT KOHCTHUTYIIHOHHBIX
(ycraBHBIX) CcymoB cyObekToB Poccuiickoit  Menepauun, (enepanbHBIX  CYIOB
Poccwuiickoii ®ejiepaiul 1 MHPOBBIX Cy/e#, BEPHOCTb KOTOPHIX 3aCBHIETELCTBOBAHA
B MOPsIZIKE, MPETYCMOTPEHHOM 3aKOHOAaTeIbeTBOM Poccuiickoit ®eneparum;

3)  KonusX OQUUHATBHBEIX MIOKYMEHTOB, HCXOMSLIMX OT TEPPHUTOPHAIBHEBIX
OpraHoB (efepalbHBIX OpPraHOB T'OCYJApCTBEHHOW BJIACTH, OPraHOB T'OCYIApCTBEHHOM
BI1acTH cyOwpexkToB Poccuiickoit @Denepaunu, OpraHoB MeECTHOrO CaMOYIIpaBJICHHUS,
KOHCTUTYLMOHHBIX (YCTaBHBIX) CyloB cyOBbekToB Poccutickoit @enepamnmu, dhemepalbHBIX
cynoB  Poccuiickoi ~ @epmepalii W MHPOBBIX  CyAeH, BEpPHOCTH  KOTOPBIX
3aCBUIETENBLCTBOBAHA  HoTapuycamMu  Poccuiickoit  ®enepauuu  WIM  JHLAMH,
YIIOJTHOMOYEHHBIMU  COBEpLIATh  HOTapHajbHble  JEHCTBHSI B COOTBETCTBUH
C 3aKoHoZaTenbCcTBOM Poceuiickoi Penepanny;

4)  KomusX ~ MHBIX  OQUUMAIBHBIX  JOKYMEHTOB,  BEPHOCTB  KOTOPBIX
3aCBHUETENILCTBOBAHA  HOoTapuycaMu  Poccuiickodt — @Denepanyud  WIW  JTHLAMH,
YNOJIHOMOYEHHBIMH ~ COBEpIIaTh  HOTApHAJIbHBIE  JEHCTBMS B COOTBETCTBHH
¢ 3aKkoHos1aTeabcTBOM Poccuiickoit Menepannu;

£ Vﬂpzinnczmc NPOCTABIAIOT  AnoCcTHAL  HA  HCPCHHCHICHHBIX B HACTOSHICM ﬂpﬂ."lOH(CIIHH (‘I(E)Hlimlllhllhlx JIOKYMCHTAX

APH YCAOBHH, YTO YKAZAHHBIC JOKYMCHTHI HCHOIHEHB B MOCKOBCKOT odnacTy.

B cayuae, ecin ouuMaibHbli  A0KYMCHT  HCXOANT 0T OpraHda FOCYAAPCTBEHHOW  BIACTH  HCCKOJABKHX  CyOBCKTOR
Poceuiickoii Meaepaltii Wi MEKPETHOHLILHLIX OPrallM3aldii 3as8BUTeIL BIPABe 0OPATUTLCA T NIPSOCTABICHUS POCYIaPCTBEHIOHN
YCAYIH B TEPPHTOPHAIBHEIT opran Muniocra POccii, Ha TePPUTOPIN KOTOPOTo JACHCTRYET AANHBIF Opran HiH Opranusaims,

B cayuae, ecan ofHIMAILHLIT AOKYMEHT BLUIAN, JACRIJETELCTROBAN KK YA0CTORepen Hotapuycami Poceuiickoi dejepanmn
VITH JTHIAMH, YTIOTHOMOUYEHHBIMIT COBCPIIATE HOTAPHATLHBIC JACHCTRUA, PAasHBIX CyObeKkTOB Poccuiickol Meacpaiyi. 3a9BUTCIL BIPABC
RO CBOCMY VCMOTPCHHIO OOPATHTRCS NS HPCIOCTARICHIS TOCYAAPCTRCHITON yeayrn B TCPPHTOPHAIRHBIA opran Mutiocta Poccnn,
AcitcTRYIOUNI Ha TeppuTopun cyObekTa Poccuiickoi Deaepaitiy, 11e GbLI0 COBCPLICHO OIHO H3 HOTAPHATILHBIX aclicrsuit,



5)  oduumambHBIX JIOKyMEHTaX, BbIJIaHHBIX, yIOCTOBEPEHHBIX
WM 3aCBUACTCIIbCTBOBAHHBIX HOTapuycamu Poccuiickoit ®Penepanuu wiv JHIEAMH,

YIIOJITHOMOYCHHBIMH ~ COBepLIaTh  HOTApUAJIbHBIE  JEHCTBHS B COOTBETCTBHH
C 3aKOHOJaTeNbCTBOM Poccuiickoit Menepanmy.



