MHIHHUCTEPCTBO IIPHPOJHEIX PECYPCOB M JKOJIOTHHA é‘;’" : i

POCCHIICKOM ®EJEPALIIA 9
(M;'";"Il:;ﬂlz l;:cg‘m) MHUNCTEPCTBO I0CTHHHI POCCHICKOM EIEPATIY
\  MOCKBA SAPETHCTPUPOBAHO
25.102016___ Ne 339 | Perncrpaunonnsii o 4.5 4

v LB n ot 200F

00 yTBep:kaeHHE AAMHHACTPATHBHOIO perjiaMeHTa
NnpeAOCTABJICHUSI OPraHOM FOCyAapCTBeHHOM BJIacTH cy6bekTa Poccniickoi
Pegepannu B 06,1aCTH JIECHBIX OTHOLIEHH I rocyAapcTBeHHO# ycayru
[0 MpeJOCTABJICHHIO JIECHBIX YIACTKOB B Ge3B03Me3AHOE MOJb30BAHHE

B cootBerctBuM c IlpaBunamm pa3spaboTku M YTBEpXKIEHUS aIMHUHHCTPAaTHBHBIX
peraaMeHTOB IOpEeJOCTaBICHH  TOCYJapCTBEHHBIX  YCIYr,  YTBEepXIOEHHBIMH
nocraHoBenneM IlpaBurenscrsa Poccuiickoit ®enepamuu ot 16 mas 2011 r. Ne 373
«O pa3paboTke H YTBEPKACHHH anMHanrpamBme peryiaMeHTOB HCIOJHEHUS
rOCYJIapCTBEHHBIX OYHKIMH M aIMHHHACTPaTHBHBIX PpErTaMEHTOB IIpeOCTaBICHHs
rocymapctBeHHEIX ycryr» (CobOpaHue 3akoHomarenscTBa Poccuiickoit ®@enepanym,
2011, Ne 22, cr. 3169, Ne 35, cr. 5092; 2012, Ne 28, cT. 3908, Ne 36, ct. 4903,
Ne 50, ct. 7070, Ne 52, ct. 7507; 2014, Ne 5, c1. 506), 1 p M X a3 Bl B & 10

- YTBEpPOWTh IpUIAraeMerii AJMHHHCTPATHBHEIH  periaMeHT npe,uocraBnéHm{'
OpraHoM TIOCyJapCTBEHHOM BIIaCTH cyGT,eKTa' Poccuiicko#i @enepauuu B obnactu
JIECHBIX OTHOIIEHHH roCyAapCTBEHHOH YCIyru II0 TIPeNOCTABIEHMIO JIECHEIX YUACTKOB
B 6€3B0O3ME3JHOE MOIE30BaHHE. | e
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YTBEpKACH NPHKA30M
MpunuctepcTBa IPUPOAHBIX
PECYpPCOB H SKOJIOTHH
Poccuiickoii ®enepaunu

ot 25.10.2016 r. Ne 559

AJIMAHWUCTPATABHBINA PETJIAMEHT
HPENoCTABJICHHS OPraHOM rocyaapcTBeHHOH BaacTu cydobekTa Poccniickoii
Denepanun B 00J1aCTH JIECHBIX OTHONIEHHH rocyJapCTBEHHO#H yCayru
N0 NPe0CTAaB/JICHHIO JIECHbIX YYaCTKOB B 6€3B03Me3JHOE NMOJIb30BaAHHE

I. O6mue noJoxenus
IIpeamer pery/iHpoBaHusl perjiaMeHTa

1.1. AZMHHMCTpaTHUBHEBIN perjlaMeHT NPeAOCTaBICHHS OPraHOM T'OCYAapCTBEHHOM
BIacTH cyOwekta Poccuiickoit ®epmepamuyi B 0061acTH  JIECHBIX OTHOUICHHUI
rOCyJapCTBEHHOM YCIYrH IIO0 MNPENOCTaBICHHUIO JIECHEIX YYacTKOB B 0e3BO3Me3HOE
NOoNB30BaHHE (Jajee — AJMUHHUCTDATHBHEIA perjlaMeHT) YCTAHABIMBAE€T CPOKH
U [OCJIENOBATEIEHOCTD aIMMUHHUCTPATUBHEIX  IpOLEAyp (meticTBuit) oprana
roCylapcTBEHHOHM BIacTH cyObekTa Poccuiickoit ®enepanuu B 00IaCTH JIECHBIX
OTHOILIEHHUH (Jajiee — yNOIHOMOYEHHbIH OpraH) IpH NPEeOCTAaBIEHHH rOCYAapCTBEHHOM
YCIYTH IO NpeJOCTABICHHIO B IpeleNaX 3eMejb JECHOTO (OHAAa JECHBIX YYacTKOB
B 6e3B03Me3/JHOE IT0JIb30BaHHeE.

Kpyr 3asBurteneii

1.2. 3agBUTENAMH SABIAIOTCA IpakAaHe, IOpHINYECKHE JIHIIA, a TAKXKE OpraHH3al[HuH
OIpeeNIeHHbIE IIyHKTOM 2 CTaThH 39'% 3emensHOrO Kogekca Poccuiickoit ®enepauuu
(Cobpanne 3axoHomarensctBa Poccuiickoit ®enmepamun, 2014, Ne 26, cr. 3377; 2015,
Ne 10, ct. 1418; 2016, Ne 18, ct. 2495, Ne 26, ct. 3890) (manee — 3asBUTEND).

Or wuMeHHM 3asgBHTENs, ABIIOIETOCS IOPUAWUYECKUM JIMIIOM, BBICTYIIA€T
PYKOBOAMTEND, JEHCTBYIONIMI Ha OCHOBaHUH JOKYMEHTA O €ro Ha3Ha4eHHH (M30paHHH)
Ha JIOIDKHOCTb, MHBIE JIHLIA, ACHCTBYIOIIHME Ha OCHOBAHUHU JOBEPEHHOCTH, 3aBEPEHHOM
HOZANHKCHIO PYKOBOAMTEIIS FOPUANIECKOTO JIUIIA M €T0 ITeYaThio (IIPH HAJIUIHH).




Ot umeHn 3asABUTEIA, ABIAIOIICTIOCHA I'paXXAaHUHOM, MOXET BBICTYINIATh (bnanecxoe
1o, ﬂeﬁCTBYIOIHee Ha OCHOBaHHWH HOTapHAJIbHO }’ZIOCTOBepeHHOf;I JOBCPCHHOCTH.

TpeGoBanns k nopaaKy HHGOPMHPOBAHHS O NPEAOCTABICHHH
rocy1apCTBeHHOM yCayru

1.3. HudopmupoBaHHe ©  IpPeNOCTaBIEHHH  TOCYAApPCTBEHHOW  YCIIyTH
OCYHLIECTBISETCS IOCPEACTBOM pa3MelleHHs HH)OpMaluK O MeCTax HaXOXIEHU,
rpagukax paboTBl M CIIPaBOYHBIX TeNe(OHAX YIIOJHOMOYEHHEIX OPraHOB, a TaKxkKe
O TIOpAAKe MpPEeAOCTAaBICHHUS TIOCYJapCTBEHHOM yCIyru U TIepedHe JAOKYMEHTOB,
HEOOXOAMUMBIX JJIS ee MOTyJEeHHU: |

— Ha OQUUHANTHHBEIX CalTaX YIOJHOMOYEHHBIX OPraHOB B HH(OPMALHOHHO-
TeJIEKOMMyHHUKalIMOHHOH ceTH «HTEpHET»;

— B (efepabHON roCyJapCTBEHHOH HHGOPMAMOHHON cucTeMe «EaMHBIN mopTan
rOCYAapCTBEHHBIX U MYyHHUMNAINBHBIX ycuyr (byHkomit)» (Www.gosuslugi.ru) (maiee —
[TopTan);

— Ha HHGOPMAIMOHHBIX CTEHJaX B 3aHUAX YIOIHOMOYEHHBIX OPraHoB.

1.4. YkasanHas uHpopManus MoXeT OBITh ITOIydeHa B IOPSAKE KOHCYITHPOBAHUS.
Jins TomydeHus MHGOPMAIMH O MPOLEAYPE MPeIOCTABICHHS rocyJapCTBEHHOH YCIyTH
3aBUTEIIMH UCIIOJIB3YIOTCS CleNyIomue (GOpMEl KOHCYIbTHPOBAHHA:

— HMHIUBUAYaJbHOE KOHCYIBTHPOBAaHHUE JIMYHO;

— HHAMBHIYaJbHOE KOHCYJIBTHPOBAHHE IT0 OYTE (IO JIEKTPOHHOIM MOYTE);

— WHIUBUAYyaJIbHOE KOHCYJIBTHUPOBAHUE IO TeNe(OHY;.

— nyOIMYHOe MMCEMEHHOE KOHCYJIETHPOBAHHE;

— HyOnM4YHOe YCTHOE KOHCYJIBTHPOBaHHE.

KoncynstrpoBanue npegoctasisercs 6e3 BSUMaHHUS IUIATHL.

Nudopmarus o MecTax HaXOXJICHHUS, CIIPaBOYHBIX TenedoHax,
agpecax oOQUIMANBHBIX CaiTOB B HHGOPMAlMOHHO-TEJIEKOMMYHHKAUMOHHOM CETH
«VIHTEpHET», DSJIEKTPOHHOM IIOYTHI OPraHOB TOCYJApCTBEHHOM BIACTH CyOBEKTOB
Poccuiickoli @enepanuu B 00JaCTH JIECHBIX OTHOIIEHHH TMpHUBEAEHA B NPIIOKEHHH 1
K AIMUHHCTPaTUBHOMY pETJIAMEHTY.

1.5. BpeMs oxupaHus 3asBUTEINS NPH WHAUBHIYAISHOM KOHCYJIbTHPOBAHHH JTHIHO
He JOJDKHO IIpeBBIAaTh 15 MUHYT.

1.6. 3ampoc, cocTaBieHHBIH B MHUCBMEHHO# (opMe, MOJIEXUT PETUCTPALUH B IECHb
€ro IOCTYIUIEHHS B YIOJTHOMOYEHHBIM OpraH ¢ yKa3aHMEM [aThl IMONYYEeHHS 3ampoca,
JaHHBIX OOpaTHBILIErocs JHMIA, KpaTKoi (opMyIHpOBKH IIpeaMeTa 3ampoca, (haMHIHH
U JIOJDKHOCTH COTPY/AHUKA, OTBETCTBEHHOTO 3a IIOATOTOBKY OTBETA.

1.7. Tlpn oTBerax Ha TenedoOHHBIE 3BOHKH AOJDKHOCTHBIE JIMLA YIIOJIHOMOYEHHOIO
oprana HH(QOPMHPYIOT O0OpaTHBHIErOCS TpaXJaHHHA O IIOPSAKE IPENOCTABICHHS
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rOoCyJapCTBEHHOM yCIyrH HIH COOOI[AalOT HOMep TeneOoHa KOMIIETEHTHOIO
JOJKHOCTHOTO JINLIA, a Takke O (paMUIINK, HMEHH, OTYeCTBe (TTOCIeqHEe — TIPH HATMYHH)
JOJDKHOCTH CIIEHAINCTA, IIPUHABIIErO TeJIe()OHHEIN 3BOHOK.

1.8. Ilpm mpemocraBneHUM KOHCYJbTAllMd MO Tele(OHY IODKHOCTHBIE JIMIA
00s513aHBl B COOTBEICTBHM C IIOCTYIHBIIMM 3alpOCOM IPENOCTABIATh HH()OPMAIUIO
IO CJIeIYIOIIMM BOIPOCaM:

— BXOJiIIME€ HOMEpa, TIOA KOTOPHIMHM  3aperMCTPUPOBAaHBI B  CHCTEME
JIeIOIIPOU3BOACTBA JOKYMEHTHI 3asBUTEIIS;

— HOPMAaTHBHBIE IPaBOBBIE aKTHl 10 BOIIPOCAM NPENOCTABJICHHS I'OCYAapCTBEHHOM
yCITyTH,;

' — IIepedeHb IOKYMEHTOB, HpeCTaBIeHHE KOTOPBIX Heobxoaumo
1T NIPENOCTABIICHHUS TOCYJapCTBEHHOH YCIYTH;

— Tpe6OBaHMA K 3aBEPEHHIO JOKYMEHTOB, IPUIAraeMbIX K 3asBIICHHIO;

— pesynbTaThl IPeJOCTaBICHHUS FOCYJapCTBEHHOM YCIYTH;

— TIPHHATOE PELICHHUE;

— CpOK 3aBepIIeHHs NpEeNOCTaBICHHS T'OCYAapCTBEHHON YCIYTH M BO3MOXKHOCTH
HOJTy4eHUs. JOKYMEHTOB.

1.9. ManuBuayanbHOE KOHCYIBTHpOBaHUWE IO TeJeOHY HE MOJDKHO NPEBHIILIATEH
15 MunyT. /

1.10. KoHcynbranun obmero xapakrepa (0 Mecte HaxoxJeHHsd, rpaduke (pexume)
paboTsl, TpebyeMBIX NOKyMEHTaX) MOTYT NPEOCTaBIATECA C HCIONB30BaHHEM CPENCTB
aBToMHGOpMHpoBaHuA. [Ipu aBTOMH(OPMHPOBaHHHM OOECIIEUYMBAETCS KPYIIIOCYTOYHOE
IIPeIOCTaBJIeHHEe CIIPaBOYHOM HHPOPMALUH.

1.11. IlybnnmuHoe mnNHCBMEHHOE KOHCYIBTHPOBAHHE OCYILECTBIAETCA IIyTEM
pa3MeliieHus HH(OOPMALMOHHBIX MaTepHaloB Ha HMH(GOPMALMOHHEIX CTEHAAX B MECTax
IIPEJOCTaBICHU FOCYAapCTBEHHOH yCIyrH, MyOnukanuyu HHGOPMAMOHHBIX MaTepHaJIOB
B CpE/CTBaX MAacCOBBIX MH(OpMaIMii, BKIIOYAs ITyOiIMKanpio Ha OQHUHATIBHBIX caiTax
YIONHOMOYEHHBIX OpPraHoB B  HH(QOPMAaLHOHHO-TEIEKOMMYHHKAIIMOHHOM  CETH
«HHurepuet» u Ha [Toprane.

1.12. KoncynpTHpoBaHHe IyTeM HyOnukanuy HHGOPMANMOHHBEIX MAaTEpPHAaIOB
Ha oQuuUambHBIX cafiTax YIOJNHOMOYEHHBIX OpraHoB B  HHGOPMAIHOHHO-
TEIEKOMMYHHKAalMOHHON cetn «MHTEepHeT», B CpeACTBaX MacCOBOM HH(MOPMALUU
PETHOHANBHOIO YPOBHS OCYIIECTBISIETCS YIIOJIHOMOYEHHBIM OpPraHOM. YTIOJTHOMOYEHHBIH
OpraH HampaBiseT HHQOpPMAllMI0 B MECTHEIE CpeACTBa MAaccoBoM HHGMOPMAIMH
Y KOHTPOJIUPYET ee pa3MellleHue.

1.13. ITy6nuuHOe yCTHOE KOHCYJIBTHPOBAHHE OCYIECTBIAETCSA JODKHOCTHRIM JTHI[OM
YIOJHOMOYEHHOTIO OpraHa C IMPHUBJIeYeHHEM CPEACTB MacCOBOH HH()OPMAIHH.

1.14.  JIomKXHOCTHBIE JHIa YIOJTHOMOYEHHOTO OpraHa IpH OTBETe Ha OOpallleHHs
3asBHTeNEH 06I3aHBI COGMONATH CIIEAYIOIIHE YCIOBHUS:




— TIpH YCTHOM oOpaiieHud 3asBuTeNd (M0 TeaedOHy WIM JMYHO) HOJDKHOCTHEHIE
JNIa, OCYWIECTBIAIONIME KOHCYIBTUPOBaHHME, NOJDKHBI JIaTh OTBET CAMOCTOSTEIHHO.
Ecnmu jnomxHOCTHOE IHINO, K KOTOpOMY OOpaTwics 3asBHUTENb, HE MOXET OTBETHUTH
Ha BOIPOC CaMOCTOATENBHO, TO OHO MOXET IPEUIOKUTH 3asBUTENI0 OOpaTHUTHCS
NHCBMEHHO JHOO HAa3HA4YUTh Jpyroe ynoOHOe i HEro BpeMs KOHCYIBTAIHH,
nubo mnepeanpecoBarh (NEpeBECTH) HA APYroe MOJDKHOCTHOE JIMIO, WIH COOOILIHTDH
Tese)OHHEIH HOMEp, 10 KOTOPOMY MOXHO ITOTYy4YHTEh HEOOXOAUMYIO HH(POPMALHIO;

— JOJDKHOCTHBIE JIHIIA, OCYIUECTBIAIOIIME KOHCYJIBTHpOBaHHE (IO TeledoHy
WIM JIMYHO), JO/KHBI KOPPEKTHO M BHUMATEIBHO OTHOCHUTBECS K 3aSBHTEISM.
Bo Bpems pasroBopa He00XOA¥MO IPOM3ZHOCHUTH CJIOBA HETKO, M30eraTh mapalieibHbIX
pa3sroBopoB C OKPYXAalOIMMH JIOJBMH M HE IpepsBaTh pas3roBOp IO MpHYHHE
IOCTYIUIEHHs 3BOHKAa Ha Ipyrod ammapaTr. B KoHIle KOHCYIBTHPOBaHHA JOKHOCTHOE
JHIO, OCYIUECTBIAIONMEE KOHCYNBTHPOBAHHE, JOIKHO KpPaTKO TIIOJBECTH HTOIH
1 TEePEeYHCINTh MEpHl, KOTOpEIe HaA0 INPHHATH (KTO HMEHHO, KOrja ¥ 9TO [OJDKEH
cIenarb);

— OTBETH Ha IMCBMEHHBIE OOpalleHHs JalOTCA B MPOCTOM, YETKOH M MOHATHOMN
¢dopMe B MHCEMEHHOM BHIE M 003aTENEHO JIOMKHEI COAEPIKATE:

OTBETEI Ha ITOCTaBIIEHHbIE BOIIPOCHI;

JOIDKHOCTD, (DaMUIIMIO U MHUIMAJIEI JIMLA, TOAMHCABILIEr0 OTBET;

(baMIIHIO ¥ HHUITHAJIBI HCTIOHUTE]IS,

HaMMEHOBaHHE CTPYKTYPHOIO IOApa3/ie/IeHUs-UCIIOTHHTELS,

HoMep Tene)oHa UCTIOTHUTEIIS;

—  MO/DKHOCTHOE JIMIIO HE BIIPABE OCYIIECTBIATh KOHCYJIFTHPOBAHHUE 3asABHTENEHM,
BBEIXO[ULIEE 3a paMKd MHGOPMHPOBAHHA O CTaHAAPTHBIX MPOUELYpaxX H YCIOBHSIX
OKa3aHHA TOCYJapCTBEHHOH YCIyrM H  BIUfIOIIEE IPAMO HIH  KOCBEHHO
Ha UHJUBHyalbHEIE pellieHNs 3as BUTENIEH.

1.15. Bpems mnpemoctaBieHHs TEXHHYECKOIO II€pepHIBa, IMepephiBa i OTHBIXA
U IHTAHUA CHEHAINCTOB yCTaHABIMBAETCSA CIY)XeOHBIM PaclopsfKOM C COOIOAEHHEM
rpaduka npreMa 3asBUTEJICIH.

1.16. Ha uH(oOpMaOHHBIX CTEHAaX B MECTax IPEeOCTABICHUA IOCYAApCTBEHHOM
YCIyTH Pa3MEILatOTCs CIEAyIoIIre HH(OPMaIOHHbBIE MaTepHAIIbI:

— HCYEpnbIBaoIas HHGOpPMaLUsd O NOpAAKe MNPENOCTaBIEHHS TOCYAAPCTBEHHOMN
yclIyru (B TEKCTOBOM BHJIE€ M B BHJE OJOK-CXEMBI, HANIAHO OTOOpaKAIOIIEH aJIrOpHTM
IIPOXOXKIECHUS aIMUHICTPATUBHEIX POLIEAYD);

— TeKCT AJMHHHCTPAaTHBHOTO perlIaMeHTa ¢ MpPHIOKEHHAMH (IIOJHAsd BEpCHs -
Ha  O(HUMANbHOM  CaliTeé  YIONHOMOYEHHOT0O oOpraHa B  HMH(OPMALMOHHO-
TEJICKOMMYHHKAIMOHHON ceTd «JIHTepHeT» M H3BNe4YeHHS — Ha HHOOPMAIMOHHEBIX
CTeHIax);

— CXeMa pa3sMelleHHs U PeXHM MpreMa 3asBUTeIEH;




— HOMepa KaOHWHETOB, B KOTOPHIX IPEJOCTABIAETCS TOCYAapCTBEHHAas YCIyra,
bamuy, UIMeHa, 0T4ecTBa (IIoCNeIHee — IPU HATMYUH) U JOJDKHOCTU COOTBETCTBYIOIIMX
JOJIKHOCTHBIX JIMII;

— MecTa HaxoXIeHud MU rpaduku paboThl MHOTOQYHKIHOHAIBHBIX I[EHTPOB
HpeIOCTaBIeHHsI TOCYAapCTBEHHBIX U MyHHIIMIAJIBHBIX YCIYT (P HATUYHHN);

— BBIOEP)XKH U3 HOPMATUBHBIX IPABOBHIX aKTOB IO HauOoJjiee 4acToO 3a/1aBacMbIM
BOIIpOCam;

— TpeGOBaHMA K TIHMCBMEHHOMY 3allpoCy O TMPENOCTaBICEHUH KOHCYJIbTAIUH,
obpazern 3ampoca 0 MpeAOCTaBICHUH KOHCYIbTAIUY;

— TmepeyeHb JOKYMEHTOB, HampaBifdeMBIX 3ajdBUTEleM, H  TpeOoBaHUS,
MpeAbABIIeMbIe K 3TUM JOKYMEHTaM;

— (opMBI JOKYMEHTOB IS 3aMOJHEHHU, 00pa3Libl 3aII0IHEHHS JOKYMEHTOB;

— Iepe4YeHb OCHOBAHMIi U1 OTKA3a B PENOCTaBICHUH rOCYy JApCTBEHHOM YCIIyTH;

— TOpSNOK OOXKaIOBaHUS pelleHud, OelcTBUi wiu Oe3neficTBUS HODKHOCTHBIX
JIALI, IPEAOCTABISAIONMX I'OCYJapCTBEHHYIO YCIIYTY.

TexkcTsl MaTepraIOB MeYaTaloTCa YA0OHBIM I UTeHus mpudroM (pasMep He MeHee

14), Hanbosnee BaXKHbIE MECTA BBIJEIIAIOTCS MMOIYXKHUPHBIM HIPHU(TOM.
1.17. Ha odunManbHBIX caitax YIIOJTHOMOYEHHEIX OpraHoB

B  HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOH cetH  «MHTepHeT»  pa3MmemaroTcs
clieayroupe nHPOpMalHOHHbBIE MAaTEPHAIBI:

— IOJIHOe HauMEHOBaHHWe M IOJHEIE TOYTOBEHIE ajipeca YIMOJHOMOYEHHOIOo OpraHa
U €r0 CTPYKTYPHBIX OJApa3AelIeHHi;

— chnpaBoYHBIE Tele(pOHBI, 0 KOTOPBIM MOXXHO HOJIYYHTh KOHCYJIBTaIlHIO
O NOPAAKY NpeOCTaBNEeHUS TOCYAapCTBEHHOH yCITyTH;

— ajpeca 3JEKTPOHHON IOYTH YNOJHOMOYEHHOTO OpraHa M ero CTPYKTYpHBIX
IIoApa3AcICHUM;

— TeKCT AJIMHHHCTPATHBHOTO pEIJIaMEHTa (C COOTBETCTBYIOIIMMH CCBUTKAMM
Ha OJOK-CXeMBI, OTOOpaXalolye aIrOPUTM MPOXOXAEHHS aJMHUHHCTPATHBHBIX
HpoIEeyp) ¢ NPUIOKEHUIMH;

— uH(OpMAaITUOHHEIE MaTepHaJIbI (nonuas BepcHs), coep xalecst
Ha HHGOPMAIIMOHHBIX CTEHJaX B MECTaX NPEOCTABICHHUS roCcyJapCTBEHHOM YCIyTH.

1.18. Ha [Toprane pa3meniaercs MHGOpMaLIKs:

~ T1OJNHOe HaWMEHOBaHHWe, IIOJIHBIA TOYTOBEIA aapec W TIpaduk paboTHI
YIIOJTHOMOYEHHOT'O OpraHa;

— cOpaBOoYHble Tele(OHBI, IO KOTOPHIM MOXHO HONYYHUTh KOHCYJNBTALMIO
10 OPAAKY TPEIOCTAaBIECHUSA T'OCYAAPCTBEHHOH YCIIyTH;

— azpeca 3JIEKTPOHHOM MOYTEHI,
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~ TMOPAROK MOMy4deHHUs MH(OpMalMU 3asSBHUTESAMH IO BOIPOCAM IPeIOCTABICHHS

roCyAapCTBEHHON YCIYTH, CBEACHHH O pe3yibTaTe NPeNOCTaBIEHHSA T'OCyIapCTBEHHOM
YCIYIH.

I1. Crangapr npegocraBiieHHsl FOCYIapPCTBEHHOM YCJIyTH
HaumeHoBaHHe rocyJapcTBEHHOMH yCJIyru

2.1. T'ocynmapcTBeHHas: yciayra IO HpeAOCTaBICHHMIO B Ipeaenax 3eMeNb JIECHOTO
¢oHOa JIECHBIX YYacTKOB B 0e3B0O3Me3[JHOE IIONb30BaHME (fajiee — rocydapcTBEHHAs

ycIyra).

HanmenoBanue opraHa rocyAapcTBeHHOMH BJIACTH, IPEAOCTABJISIONEr0
rocyJapCcTBEHHYIO YCJYTy

2.2. IlpenocraBneHue rocyJapCTBEHHOM yCIIyTH OCYLIECTBIISIETCS
YIIOTHOMOYEHHBIMH OpraHamMy, YKa3aHHBIMH B IIPHIOXEHHH 1 K AJIMHHHCTPAaTHBHOMY
perjiamMeHry.

Onmncanune pe3yibTaTa NpeOCTABIEHHS rocyJapCcTBEHHOM ycayrn

2.3. PesynbratoM 1pexocTaBlIeHHS TOCYHapCTBEHHOM  YCIYTH  SABJISETCA
IPHHATHE PElieHHUs yIOIHOMOYEHHBIM OPTaHOM O IIPENOCTaBIeHHH B MpEMIENaX 3eMelb
JIeCHOTO (OH/IA JIECHOrO YYacTKa B Ge3BO3ME3NHOE IMOIb30BAHHE (manee — pemeHue) u
3aK/I0YEHHEe JOroBOpa O NPEeNOCTaBICHHUHU B mpejesiaX 3eMelb JIECHOTO (OHJAA JIECHOrO
y4dacTka B 6e3B03Me3JHOE MOJIb30BaHKe JIN00 OTKa3 B IPENOCTABICHHUH JIECHOTO YIACTKa
B 6e3B03Me3/IHOE I0Ib30BaHKe U BO3BPAT 3asiBUTEIIO MPEICTABICHHBIX JOKYMEHTOB.

Cpoxk npefocTaBjieHHs! TOCYAAPCTBEHHOH YCJIYTH, CPOK BbIJa4H (HANPABJICHHS)
JOKYMEHTOB, SIBJISIIOIIHXCS Pe3yJbTATOM NPeJOCTAB/IEHHS FOCYARPCTBEHHOM YCIyTrH

2.4. Cpok HpenoCTaBICHUSA IOCYAapCTBEHHOM YCIIyTH NpPH MOJIYYEHAM 3asBJICHUA
YIOITHOMOYEHHEIM OpraHOM IO II0YTe, 3JIEKTPOHHOH mouTe, uepe3 Ilopran wmm
HENOCPEeICTBEHHO OT 3asBUTENs, HEe JO/DKEH TMpEBHIIAaTh TPHUAUATH IHEH CO IHA
perucTpalyy yHOJTHOMOYEHHBIM OpPraHOM 3asBJIEHHA O IpeJOCTaBIeHHH B Mpefaeax
3eMenb JecHOro (oH/a JECHOro yJacTka B 6€3B03Me3IHOE TOJIB30BaHHE.

Cpok Bblmauu (HampaBieHHs) HOroBopa Oe3BO3ME3NHOrO IIOJIB30BAHHA JIECHBIM
y4acCTKOM H aKkTa NpueMa-liepenadd coCTapisgeT OAMH paboumii JeHb C MOMEHTa
UX IMOJIHCAHUA CO CTOPOHBI YIIOJIHOMOUYEHHOTO OpraHa.




.
IlepedyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJIHPYIOLIHX OTHOLICHHS,
BO3HHMKAIOHIME B CBSI3H C NIPeIOCTABJICHHEM roCyJapCTBEHHOH yCIyru

2.5. IlpegocTaBnenue rocyJapCTBEHHOM YCIIYTH peryaupyeTcs:

Koncturynueit Poccuiickoit @enepanuu (Cobpanue 3akoHomaTenbecTBa Poccuiickoi
Depepanun, 2009, Ne 1, ct. 1, cT. 2; 2014, Ne 6, ct. 548, Ne 30, ct. 4202);

Jlechbim komekcoM Poccmiickoit ®epepanum  (CoOpaHue 3aKOHOJATEIBCTBA
Poccuiickoit ®epneparun, 2006, Ne 50, cr. 5278; 2008, Ne 20, ct. 2251, Ne 30, ¢1.3597,
cT. 3599, cr. 3616, Ne 52, cr. 6236; 2009, Ne 11, ct. 1261, Ne 29, cr. 3601, Ne 30,
ct. 3735; Ne 52, ct1. 6441; 2010, Ne 30, ct. 3998; 2011, Ne 1, ct. 54, Ne 25, ct. 3530,
Ne 27, ct. 3880, Ne 29, ct. 4291, Ne 30, cT. 4590, Ne 48, cT. 6732, Ne 50, ct. 7343;
2012, Ne 26, ct. 3446, Ne 31, ct. 4322; 2013, Ne 51, ct. 6680, Ne 52, ct. 6961, cT. 6971,
cT. 6980; 2014, Ne 11, ct. 1092, Ne 26, ct. 3377, ct. 3386, Ne 30, ct. 4251; 2015, Ne 27,
cT. 3997, Ne 29, ct. 4350; 2016, Ne 1, ct. 75, Ne 18, ct. 2495, Ne 26, ct. 3875, ct. 3887,
Ne 27, ct. 4198, cT. 4294);

3emensHEIM KopekcoM Poccuiickoit ®epepamum (CoOpanue 3aKOHOJATENBCTBA
Poccuiickoli ®enepanun, 2001, Ne 44, ct. 4147; 2003, Ne 27, ct. 2700; 2004, Ne 27,
ctT. 2711, Ne 41, cT. 3993, Ne 52, cT. 5276; 2005, Ne 1, ct. 15, c1.17, Ne 10, ct. 763, Ne 30,
ct.3122, cr. 3128; 2006, Ne 1, cr. 17, Ne 17, cr. 1782, Ne 23, c¢t.2380, Ne 27,
ct. 2880, c1. 2881, Ne 31, ct. 3453, Ne 43, cT. 4412, Ne 50, ct. 5279, cT. 5282, Ne 52,
cT. 5498; 2007, Ne 1, crt. 23, c1. 24, Ne 10, ct. 1148, Ne 21, cr. 2455, Ne 26, ct. 3075,
Ne 31, ct. 4009, Ne 45, ct. 5417, Ne 46, ct. 5553; 2008, Ne 20, ct. 2251, ct. 2253, Ne 29,
ct. 3418, Ne 30, ct. 3597, cT. 3616, Ne 52, ct. 6236; 2009, Ne 1, ct. 19, Ne 11, cT. 1261,
Ne 29, cr. 3582, cr. 3601, Ne 30, ct. 3735, Ne 52, cr. 6416, cT. 6419, c1. 6441; 2010,
Ne 30, ct. 3998; 2011, Ne 1, ct. 47, ct. 54, Ne 13, ct. 1688, Ne 15, ct. 2029, Ne 25,
cT. 3531, Ne 27, ct. 3880, Ne 29, ct. 4284, Ne 30, ct. 4562, ct1. 4563, c1. 4567, cT. 4590,
CT. 4594, cT. 4605, Ne 48, ct1. 6732, Ne 49, c1. 7027, c1. 7043, Ne 50, ct. 7343, ct. 7359,
cT. 7365, cT. 7366, Ne 51, ct. 7446, cT. 7448; 2012, Ne 26, ct. 3446, Ne 31, ct. 4322,
Ne 53, ct. 7643; 2013, Ne 9, c1. 873, Ne 14, cT. 1663, Ne 23, ct. 2881, Ne 27, ct. 3440,
ct. 3477, Ne 30, ct. 4080, Ne 52, ct. 6961, ct. 6971, ct. 6976, cT. 7011; 2014, Ne 26,
ct. 3377, Ne 30, c1.4218, cT. 4225, c1. 4235, Ne 43, ct. 5799; 2015, Nel, cr. 11, cT. 38,
ct. 40, ct. 52, Ne 10, ct1. 1418, Nel7, ct. 2477, Ne 27, ct1. 3997, Ne 29, ct. 4339, ct. 4359,
crt. 4378, Ne 41, ct. 5631, Ne 48, ct. 6723; 2016, Ne 1, ct. 80, Ne 18, ct. 2495, Ne 22,
ct. 3097, Ne 26, ct. 3875, ct. 3890, Ne 27, cT. 4267, cT. 4268, cT. 4269, cT. 4287, cT. 4298,
cT. 4306);

®enepanbHbIM 3akoHOM OT 13 stHBaps 1995 r. Ne 7-®3 «O mopsake OCBELIEHHS
IEeATeIbHOCTH OpPraHOB TIOCYJAapCTBEHHOM BJIACTH B TOCYJApCTBEHHBIX CpPEICTBax
MaccoBoii nHpopmarum» (CoOpanne 3akoHomaTenbcTBa Poccuiickoit @enepammu, 1995,
Ne 3, c1. 170; 2006, Ne 43, c1. 4412; 2009, Ne 20, ct. 2392; 2014, Ne 11, cT. 1094);
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QenepanpHbIM 3ak0oHOM OT 21 mrong 1997 r. Ne 122-®3 «O rocyaapcTBeHHOM
PEeTUCTpalliM IIpaB Ha HEABIXKMMOE HMyIIecTBO M caenok ¢ Hum» (CobOpanue
3akoHomaTenbcTBa Poccuiickoit @enepaumu, 1997, Ne 30, ct. 3594; 2001, Ne 11, ct. 997,
Ne 16, ct. 1533; 2002, Ne 15, ct. 1377; 2003, Ne 24, c1. 2244; 2004, Ne 27, ct. 2711,
Ne 30, ct. 3081, Ne 35, ct. 3607, Ne 45, ct. 4377; 2005, Ne 1, ct. 15, cT. 22, cT. 40, cT. 43,
Ne 50, ct. 5244; 2006, Ne 1, cT. 17, Ne 17, ct. 1782, Ne 23, ct. 2380, Ne 27, ct. 2881,
Ne 30, ctr. 3287, Ne 50, cr. 5279, Ne 52, ct. 5498; 2007, Ne 31, c1.4011, Ne 41,
cT. 4845, Ne 43, ct. 5084, Ne 46, ct. 5553, Ne 48, ct. 5812; 2008, Ne 20, ct. 2251, Ne 27,
cT. 3126, Ne 30, ct. 3597, cT. 3616, Ne 52, cT. 6219; 2009, Ne 1, cT.14, Ne 19, ct. 2283,
Ne 29, ct. 3611, Ne 52, ct. 6410, cT. 6419; 2010, Ne 15, ct. 1756, Ne 25, c1. 3070, Ne 49,
cr.6424; 2011, Ne 1, cr.47, Ne 13, ct. 1688, Ne 23, cr. 3269, Ne 27, ct. 3880, Ne 30,
cT. 4562, ct. 4594, Ne 48, ct. 6730, Ne 49, ct. 7056, cT. 7061, Ne 50, ct. 7347, ct. 7359,
cT. 7365, Ne 51, ct. 7448; 2012, Ne 24, cr. 3078, Ne 27, ct. 3587, Ne 29, c1. 3998, Ne 31,
cT. 4322, Ne 53, ct. 7619, cr. 7643; 2013, Ne 14, ct. 1651, Ne 19, ct. 2328, Ne 30,
ct. 4072, ct. 4077, ct. 4083, c1. 4084, Ne 44, ct. 5633, Ne 51, ct. 6699; 2014, Neo 11,
ct. 1098, Ne 26, ct. 3377, Ne 30, ct. 4218, cT. 4225, Ne 43, ct. 5799, Ne 48, ct. 6637,
Ne 52, ct. 7543, ct. 7558; 2015, Ne 1, cr. 10, cT. 39, c1. 52, Ne 9, cT. 1195, Ne 10,
ctT. 1393, c1. 1418, Ne 14, ct. 2022, Ne 27, ct. 3974, Ne 29, ct. 4339, ct. 4359, cT1. 4362,
ct. 4385; 2016, Ne 1, ct. 11, Ne 1, cT. 29, Ne 18, c1. 2484, Ne 18, crt. 2495, Ne 23,
cT. 3296, Ne 26, ct. 3890, Ne 27, ct. 4198, ct. 4284, c1. 4293); |

DenepanbHbIM 3aK0HOM 0T 9 deBpans 2009 r. Ne 8-@3 «O6 obecneyennu JocTyma
K HHQOpMalMK O [EATENPHOCTH TOCY[apCTBEHHBIX OpPraHOB H OpPTaHOB MECTHOTO
CaMOYTIPaBJICHI» (Cobpanme 3axoHOmarenbcTBa Poccuiickoid Depepanun, 2009, Ne 7,
ct. 776; 2011, Ne 29, ct. 4291; 2013, Ne 23, ct. 2870, Ne 51, ct. 6686, Ne 52, c1. 6961;
2014, Ne 45, ct. 6141; 2015, Ne 48, ct. 6723; 2016, Ne 11, cT. 1493);

QenepanpHbiM 3ak0oHOM OT 27 mons 2010 r. Ne 210-®3 «O0 oprasu3anuu
IIPEIOCTABIIEHNsT  TOCYHAPCTBEHHBIX W = MyHHUIMnanbHeix  yeiyr»  (CoOpanme
3aKoHOZaTeNnscTBa Poccuiickoit ®enepauun, 2010, Ne 31, ct. 4179; 2011, Ne 15, cT. 2038,
Ne 27, ct. 3873, ct. 3880, Ne 29, ct. 4291, Ne 30, ct. 4587, Ne 49, c1. 7061; 2012, Ne 31,
cT. 4322; 2013, Ne 14, ct. 1651, Ne 27, ct1. 3477, c1. 3480, Ne 30, ct. 4084, Ne 51, cT. 6679,
Ne 52, ct. 6952, cT. 6961, ct. 7009; 2014, Ne 26, ct. 3366, Ne 30, ct. 4264; 2015, Ne 1,
cT. 67, ct. 72, Ne 10, ct. 1393, Ne 29, cr1.4342, c1.4376; 2016, Ne 7, cT. 916, Ne 27,
cT. 4293) (nanee — @epepanbHblit 3akoH Ne 210-03 «O6 opraHuzanyu peaOCTaBICHHA
rocylapCTBEHHbBIX ¥ MyHUIUIIAIBHBIX YCIYT»);

@enepanbHbM 3aK0HOM 0T 2 Mast 2006 r. Ne 59-®3 «O mopsiagke paccMOTpeHHS
obpamennii rpaxmaH Poccuiickoii ®epepauun» (CoOpaHue 3aKOHOJATENHLCTBA
Poccuiickoit @enepanuu, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, Ne 31, ct1. 4196;
2013, Ne 19, ct1. 2307, Ne 27, c1. 3474; 2014, Ne 48, cT. 6638; 2015, Ne 45, cT. 6206);

DenepanpHbiM 3aKk0HOM OT 24 mions 2007 r. Ne 221-®3 «O rocynapcTBeHHOM
kagacTpe HeawxuMmocT» (Cobpanue 3akoHomarensctBa Poccuiickoit ®eneparuu 2007,
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Ne 31, ct. 4017; 2008, Ne 30, ct. 3597, cT. 3616; 2009, Ne 1, ct. 19, Ne 19, ct. 2283, Ne 29,
cr. 3582, Ne 52, ct. 6410, ct. 6419; 2011, Ne 1, ct. 47, Ne 23, c1. 3269, Ne 27, ct. 3880,
Ne 30, ct. 4563, c1. 4594, ct. 4605, Ne 49, ct. 7024, c1. 7061, Ne 50, ct. 7365; 2012, No 31,
cr. 4322; 2013, Ne 14, c1. 1651, Ne 23, ct. 2866, Ne 27, c1. 3477, Ne 30, ct. 4083; 2014,
Ne 26, ct. 3377, Ne 30, ct. 4211, ct. 4218, Ne 43, c1. 5799, ct. 5802, Ne 45, ct. 6145,
Ne 52, c1. 7558; 2015, Ne 1, cr. 39, ct. 52, Ne 9, cT. 1193, Ne 14, c1. 2019, Ne 27, ct. 3975,
cT. 3997, Ne 29, ct. 4339, ct. 4359, ct. 4370, ct. 4385; 2016, Ne 1, ct. 11; cT. 51, cT. 72,
Ne 18, c1. 2484; Ne 18, ct. 2495, Ne 26, ct. 3890, Ne 27, ct. 4198, cT. 4294) (nanee —
®enepanbbli 3akoH Ne 221-®3 «O rocyaapcTBEHHOM KaJacTpe HEOBHXMMOCTHY );

QenepanbHbIM 3aKk0HOM 0T 6 ampeist 2011 r. Ne 63-®3 «OO6 31eKTPOHHOM MOMMHACH»
(Cobpanne 3akoHomatenbcTBa Poccuiickoit ®@enepanun, 2011, Ne 15, cr. 2036, Ne 27,
ct. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668, Ne 27, ct. 3463, c1.3477; 2014,
Ne 11, cr. 1098, Ne 26, ct. 3390; 2016, Ne 1, ct. 65, Ne 26, cr. 3889) (manee -
®enepanbHeblil 3aK0H Ne 63-O3 «O06 >71eKTPOHHO# MTOATIHCHY);

nocraHosieHneM IpasurensctBa Poccuiickoit @eneparmu ot 16 mas 2011 r. Ne 373
«O pa3paboTke ¥ YTBEp)KAEHHH aIMHHUCTPATHBHBIX pErJIaMEHTOB HCIOIHEHHS
TOCYAapCTBEHHBIX (YHKIMA U aJMHHUCTPAaTHBHEIX PpErJIAMEHTOB IPENOCTABICHHI
rocyaapcTBeHHBIX ycryr» (Cobpanue 3akoHonarenscTBa Poccuiickoit ®@enepanuu, 2011,
Ne 22, ct. 3169; Ne 35, ct. 5092; 2012, Ne 28, ct. 3908, Ne 36, ct. 4903, Ne 50, ¢1.7070,
Ne 52, ct. 7507; 2014, Ne 5, ct. 506);

nocraHoBiieHHeM IIpasutensctBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 r.
Ne 840 «O mopsgke momadu M pacCMOTPEHHSA Xalo0 HA pelleHHd H JeHCTBUA
(6e3neiicTBre) dhenepanbHBIX OPraHOB MCIOJHHUTEIBHOMN BIACTH M HX JOJDKHOCTHAIX JIHI,
delepaNBHEIX TOCYHAaPCTBEHHBIX CIyXaIUX, TO/DKHOCTHBIX JIMI[ rocy,uépCTBeHme
BHEOIO/KETHRIX  (QoHIOB Poccuiickoit ®enepanuu, a Taxke IocymapcTBeHHOM
KOpIIOpalldd 0 aTOMHOM 3Hepruu «Pocatom» H ee JOMKHOCTHHIX nuny» (CoOpaHue
3akoHomaTenscTBa Poccuiickoit ®eneparmu, 2012, Ne 35, ct. 4829; 2014, Ne 50, ct. 7113;
2015, Ne 47, ct. 6596);

nocraHoBneHueM IIpasutenscTBa Poccmiickoit @eneparuu ot 25 asrycra 2012 r.
Ne 852 «O6 yreepxmenuu IIpaBun HCIONB30BaHHS YCHJIEHHOM KBATH(HIHPOBAHHOM
SIEKTPOHHOM TIOANMCH Ipd OOpalieHMH 3a IOJyYeHHeM TIOCyJapCTBEHHBIX
H MYHUIOUNAIBHBIX YCIYr M O BHeCeHHH wu3MeHeHus B IlpaBmna paspabotkm
U YTBEPXICHHS aIMHUHHMCTPAaTHBHBIX DPEITIAMEHTOB IPEAOCTaBIE€HUA TOCYHApCTBEHHBIX
ycayr» (Cobpanue 3akoHomartenbcTBa Poccmiickoit ®enpepanuu, 2012, Ne 36, cr. 4903;
2014, Ne 50, ct. 7113),;

nocraHosnenueM IlpaButensctBa Poccuiickoit ®enmepauuu ot 25 susapsa 2013 r.
Ne 33 «OO6 #HCHONB30BaHMM MPOCTOM 3JIEKTPOHHOM IOANHCH IIPH  OKA3aHHM
rOCYJJapCTBEHHBIX M MyHUIIMNIANBHBIX yoiuyr» (CoOpaHue 3akoHoaarenscTBa Poccuiickoit
®eneparun, 2013, Ne 5, cr. 377, Ne 45, ct. 5807, Ne 50, ct. 6601; 2014, Ne 50, ct. 7113;
2016, Ne 34, ct. 5247);
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nocraHoBieHueM IIpaButensctBa Poccuiickoit ®enepaimu ot 11 Hosi6ps 2015 r.
Ne 1219 «O6 yrtBepxaenuu IlonoxeHus o MuHHCTEPCTBE MNPUPOIAHBIX PECYPCOB
1 sKonoruu Poccuiickolt ®enepaluy 1 06 U3MEHEHUH U NMPU3HAHUY YTPATUBIIHUMH CHIIY
HekoTophlX  akToB  IlpaButensctBa  Poccuiickoit ~ @enepamuu»  (Cobpanue
3aKkoHozarenbecTBa Poccuiickoit ®enepanuu, 2015, Ne 47, cr. 6586; 2016, Ne 2, ct. 325,
Ne 25, ct. 3811, Ne 28, c1. 4741, Ne 29, ct. 4816, Ne 38, c1. 5564, Ne 39, cT. 5658);

noctaHoBieHueM IlpaBurtensctBa Poccmiickoit ®@enepamun ot 23 centsops 2010 r.
Ne 736 «O ®enepansHOM areHTCTBe JiecHOro xo3siicTBay (CoOpaHue 3aKOHOIATENHCTBA
Poccuiickoit ®enepanun, 2010, Ne 40, ct. 5068; 2011, Ne 6, ct. 888, Ne 14, ct. 1935,
Ne 41, ct. 5740; 2012, Ne 13, ct. 1530, Ne 28, ct. 3905; 2013, Ne 16, ct. 1964, Ne 24,
CT. 2999, Ne 45, cr. 5822; 2014, Ne 5, ct. 507, Ne 46, ct. 6370; 2015, Ne 2, cT. 491, Ne 47,
cT. 6586, cT. 6593; 2016, Ne 2, ct. 325, No 28, ct1. 4741; Ne 29, ct. 4816, Ne 39, ct. 5658).

HcyepneiBaromumii nepeveHb J0KYMEHTOB, He00XOAHUMBIX B COOTBETCTBHH
¢ HOpMATHBHBIMH NIPaBOBLIMH aKTaMH /ISl IPEAOCTABJICHHSA
rocyAapCTBEHHOH YCJIYIH H YCIYT, KOTOpbIe SIBJISIIOTCH HE00X0ANMbIMH
H 0013aTe/IbHBIMH JJISl IPeJOCTaBJICHHS roCyJapCcTBEHHOH yCJIyrH,
MO/JIEKAIHX MPEACTABJICHHIO 3asiBHTEJIEM, CIIOCO0bI HX MOJTy9IEeHHAN 3asiBUTEIEM,
B TOM YHCJI€ B 3JIEKTPOHHOI (popme, NOPAROK HX NPEACTABICHHS

2.,6. [lna momy4eHHS TOCYAApCTBEHHOM YCIYyTH 3ajdBUTENb MpEICTaBJIAET
B YIIOJTHOMOYEHHEI OpTraH:

1)3asiBienne 0 HpefOCTaBICHUH B mpefieNiax 3eMesb JIECHOTO (OHJA JIECHOTO
yyacTka B 6€3BO3ME3JHOE IONB30BAHHE II0 (OPME COIVIACHO MPHIOKEHHIO 2
K AZIMMHHCTPaTHBHOMY periIaMeHTy U CoAepiKalllee CIIEAYIOIINE CBEACHH:

— IOJHOE€ U COKpAallleHHOE HaMMEHOBaHME M OpraHU3alMOHHO-TIpaBoBas (opma
| 3asBUTEN, HACHTHHKAIMOHHBIH HOMED HAJIOTOILIATE b IIHKA (MUHH), xon mnpu4HHBI
TIOCTAHOBKH Ha ydYeT B HajoroBeix opraHax (KIIIT), MeCTOHaxXoI€HHE M IIOYTOBBIM
azpec, peKBU3UTHI 6aHKOBCKOTO cUeTa — Uisl IOpHINIECKOTO JIHIIa,;

bamunus, UM,  OTYECTBO  3ajBUTENs, HUICHTU(GUKAIMOHHBIA  HOMeEp
Hasoromwnatenbinuka (MHH), Mecto >xutenscTBa (peructpamuu), NOYTOBBIA ajpec,
PEKBU3UTHI 6AaHKOBCKOT'O cUYeTa — ISl HHANUBHIYyalIbHOTO IpeATPUHAMATE]IS;

damunus, uMA, OTYECTBO, aJpec MeECTa JKUTENbCTBAa (pEerhcTpaliu), AaHHBIE
IOKYMEHTA, YAOCTOBEPSIOIIEro JIXIHOCTD — I TPaXIaHUHa,

— KaJacTpOBBIM HOMeEp, MECTOIIOJIOXEHHE (JIECHUYECTBO, YIaCTKOBOE JIECHHIECTBO,
KBapTal, BbIEN) M IUIOIAaJb JIECHOTO Y4YacTKa, KOTOpPBIA IpeAanojaraerci B3ATh
B 06e3B03Me3{HOE NOJIE30BAHKE;
| — 00OCHOBaHME IIeJI, BUJAa M CPOKa HCIOJB30BAHUSA JECHOIO y4acTKa, KOTOPHIi
IpeIonaraeTcs B3ATh B 6€3B03ME3IHOE II0JIb30BAHUE;
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— PEKBHU3HUTHl pELICHHS O MPEABapPUTEIILHOM COMIACOBAHMU IPENOCTABICHUA
JIECHOTO Y4YacTKa B Clly4dae, €CJIM HCIpAlIdBaeMbIid JIECHOH yd4acTOK o0pa3oBHIBajICS
WIH €ro TPaHuilbl yTOYHSIIUCh HA OCHOBAaHHUH JJAHHOTO PELICHHUS.

2)KONHIO [OKYMEHTa, YIOOCTOBEPSIOIIEr0o JIMYHOCTh 3asBHTEN, SBJISIOLIETO
¢bU3UYECKUM JIAIIOM, JTUOO JIMYHOCTH TMpPEICTaBHUTEN (QU3HYECKOrO HIM HOPHAUYECKOTrO
ULa;

3) KONHIO JOKYMEHTA, YOCTOBEPAIOMIErO TOJIHOMOYHS MPEACTABUTENS QUBHIECKOTO
WIN IOPHIUYECKOTO JIUIA, ECIIH C 3asABJIIEHHEM oOpalnaercs npeCcTaBUTENb 3asBUTEIA.

3asiBlieHHe 3alONHAETCA B MAIIMHOINHCHOM BHIE HIH OT pPYKH pa30OpyYMBO
(nedaTHEIMU OyKBaMH ) YePHUIIAMH CHHETO WJIM YEPHOTO LIBETA.

2.7. 3asBUTENb UMEET NPABO MPEJACTABHTh JAOKYMEHTHI, YKa3aHHbl€ B IIyHKTe 2.6
AJIMHHHCTPaTUBHOIO perjlaMeHTa, B YIIOJTHOMOY€EHHEII OpraH:

— B IIHCBMEHHOM BHJE IO [TO4TE;

— D3JIEKTPOHHON MOYTOH (IIPU HATMYNH JIEKTPOHHOM MOAMKCH);

— JM4HO OO depe3 CBOMX IpeACTaBUTENEH.

HcuepnbiBalomuii nepedeHb JI0KYMEHTOB, HEO0X0JHMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBBIMH aKTAMH AJisl IPEAOCTABJIECHHAS rOCy/1apCTBEHHOH
yCJIyrH, KOTOpble HAXOASATCH B PACHOPIKEHHH IOCyJaPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOI'0 CaMOYNPaBJ/ICHHSI H HHbIX OPraHOB, yYACTBYIOIIHX B NPeJOCTABJAECHHH
rocyAapcTBEHHO# YCIyrd, H KOTOpbIe 3asiBHTE/Ib BIIpaBe NPeACTABHTD, 2 TAKIKe
cnoco0blI HX MOJTYYeHHS 3asiBUHTEJISIMH, B TOM 1HCJI€ B 3JIeKTPoHHOH dopme,
NOPSIAOK HX NPEACTABICHHA

2.8. Jlna mpenocTaBieHUs TOCyAapCTBEHHOM yCIyTH 3adBUTENb BIIpaBe NPEACTaBUTh:

1) konuio CBHAETENHCTBA O TOCYHAPCTBEHHOM PErHCTpalliM IOPUIWYECKOro JHIa
UAM BBHIMMCKY U3 EOWHOro rocyiapcTBEHHOrO peecTpa IOpPUAWYECKHX  JIHUI]
(AN IopUUIECKUX JTUL); '

2) KONMIO CBUAETENBCTBA O TOCYAapCTBEHHOM pErucTpaluy (QU3UYecKoro Juia
B KadecTBE MHAMBUIAYAJIbHOrO TMpEeANpPHUHUMATENs WId BHIIHCKY u3 Enunoro
roCyapCTBEHHOT'O peectpa WHIUBHIY JTHHBIX npeAnpuHIMaTenen
(BN THAUBUY aJIBHBIX TpeANIPUHUMATENEH );

3) KOIHIO CBUIETENHCTBA O IOCTAHOBKE 3asBUTENA HAa yYET B HAJIOTOBOM OpraHe;

4)BpimucKy u3 EpuHOro rocymapcTBEHHOTO peecTpa IIpaB Ha HEABHXKHMOE
HUMYIIECTBO U CAEJIOK C HUIM Ha HCIIpallliBaeMblii JIECHOM y4acToK;

5) KagacTpoBHIii MACIOPT UCIPAIIHBAEMOT'O JIECHOTO YIaCTKa.

Henpeacrapienue 3asBUTeNIEM AOKYMEHTOB, IIEPEUHCIICHHBIX B HACTOSAIIEM ITyHKTE,
He SIBJISETCS OCHOBaHHUEM JJIA OTKa3a B IMPeHAOCTaBIeHUH FOCYJapCTBEHHOM YCIIYTH.

2.9. 3ampemaercs TpeOOBaTh OT 3adBUTENII IPEJOCTABICHHS JOKYMEHTOB
U uHGOpMAalMHd WIN OCYIIECTBICHUA NEHCTBHM, NMpeNCTaBleHHE HJIM OCYIIECTBICHHE
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KOTOPEIX He IPEeAyCMOTPEHO HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH, pPEryTHPYIOLIAMH
OTHOIIEHHS, BO3HHKAIOIIHE B CBA3H C IPEJOCTaBIEHHEM TOCYAapCTBEHHOH YCIIYTH,
1 AJMUHHCTPAaTUBHBIM PETJIAMEHTOM.

3anpemaeTcs TpeGOBaTh OT 3asBUTENS IPEACTaBIeHHs TOKyMEHTOB H HHGOpMalHH,
KOTOpEIE B COOTBETCTBUH C HOPMaTHBHBIMH NPaBOBBIMA akTaMH Poccuiickoit Oenepanuuy,
HODMATHBHBIMH  [PaBOBHIMH  akTaMu  cyObekToB  Poccuiickoit ~ Dexmepanuu
¥ MYyHHLHNIAIbHBEIMA TIPAaBOBEIMH aKTaMH HaXOMATCS B PacloOpsiKEHHH TOCYIapCTBEHHBIX
OpPraHOB, TPENOCTaBISAIONMX TOCYAapCTBEHHYIO YCIYry, HHBIX TOCYAapCTBEHHBIX
OpraHOB, OpraHOB MECTHOTO CaMOyNpaBleHHd M (WIM) IOABEIOMCTBEHHBIX
TOCY/JIapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO CaMOYIpaBIECHHs OpraHU3alui,
YyYACTBYIOIIMX B TMPENOCTaBIEHHM TOCYAApCTBEHHOH YCIyrd, 3a MCKIIOYECHHEM
IOKYMEHTOB, yKa3aHHBIX B 4acTH 6 crtatbu 7 PenmepanbHoro 3akoHa Ne 210-®3
«OG6 opraHu3anuy MpeaOCTaBIIEHHU roCyJapCTBEHHBIX H MyHHIHIIAIBHEIX YCIyT».

2.10. JIoKyMeHTBI, yKa3aHHble B IyHKTe 2.8 AIMHHHCTPaTHBHOIO DErIaMEHTa,
MOTYT OBITh IPeICTABJICHEI 3ajBUTENIEM B YIIOJTHOMOYEHHBIN OPraH:

— B NIACBMEHHOM BH/JI€ ITO I10YTE;

—  3JIEKTPOHHOM MOYTOH (IIPH HATMIHMH IEKTPOHHOH HOAIKCH);

—  nu4HO JHMOO0 Yepe3 CBOUX Mpe/CTaBUTENEH.

HcyepnbiBaloluii nepeyeHb OCHOBaHHH JUIsl 0TKA3a B IpHeMe J0KYMEHTOB,
HeoOXO0AHMBIX /Il MPeXOCTABJIEHHS FOCYJapPCTBEHHOH yCJIyrH

2.11. 3agBuTemo oOTKa3plBaeTcA B MNpHeMe JOKYMEHTOB, HEOOXOAHMMBIX
17151 TIPENOCTAaBICHUS TOCYAaPCTBEHHOM YCIYTH, B ClIy4ae, yCTaHOBICHHOM IYHKTOM 3.7
AJIMHHHUCTPaTUBHOI'O pETJlaMEeHTa.

HcuepnbiBaouuii nepedyeHb OCHOBAHMI /I IPHOCTAHOBJICHHS HJIH 0TKAa3a
B IIPEAOCTABJIEHHH FOCYAapPCTBEHHOH yCJIyrH

2.12 OcHoBaHu#i UIg TPHOCTAHOBJIEHHS IPEXOCTaBICHUA FOCYAapPCTBEHHOM YCIYTH

HE IIPEeLyCMOTPEHO.
2.13. OcHoBaHud I OTKa3a B IIPelOCTaBIEHUH rOCyAapCTBEHHOM YCIyTH:

— HempeJCTaBleHHEe JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 AJMHUHHMCTPATHBHOTO
periaMeHTa;

— HECOOTBETCTBHE COIEpXaHWSI 3asBICHHS O IPEJOCTaBICHHH B Mpeaeiax
3eMelNb JIECHOTO (POH/IA JIECHOTO ydacTKa B 0e3BO3ME3NHOE MOJB30BaHUE TPeOOBaHHSM,
YCTAHOBJIEHHBIM IYHKTOM 2.6 A TMHHUCTPaTHBHOI'O PEIJIaMEHTa;

— HaluyWe 3anpeTa Ha WCIONB30BaHME JIECOB JUIS 3afBICHHBIX IEJIeH
B COOTBETCTBHH C JAEHCTBYIOIIUM 3aKOHOAATEIIECTBOM;




14

— HajJdYde OrPaHHYEHWH WIH  HECOOTBETCTBHE  LEJNH  HCIOJNIb30BaHHS
MCIIpalBaeMoro B 0e3BO3ME3/IHOE IOJB30BAaHHE JIECHOIO Y4YacTKa JIECHOMY ILIaHY
cyobekta Poccuiickoii Penepanyi, JIE€COXO3ANCTBEHHOMY periiaMeHTy JICCHUYECTBa,
3a MCKIIOYEHHEM ClIy4aeB pa3MellleHHs JIHHEHHOro oO0bekTa B COOTBETCTBHH
C YTBEPXKEHHBIM NPOEKTOM II1aHUPOBKH TEPPUTOPHH;

— TpeACTaBlieHWE  3asBJI€HUA  JIALOM,  KOTOpOMY B COOTBETCTBHH
c 3aKoHozaTenscTBOM Poccuiickodi ®enepainuu JIeCHOH yYacTOK He MOXKET OBITh
npenocTaBieH B 6€3B03Me3JHOE TIONbE30BaHUE;

— yKa3aHHBIM B 3asBJICHAM JIECHON Y4acTOK IPeJOCTaBlIEH Ha IIpaBe MOCTOSHHOI'O
(beccpouHOro)  IMONB30BaHHSA, O€3BO3ME3JHOIO  IOJB30BaHHMsS  WJIH  apeHIB,
3a HCKJIIOYEHHMEM CIIy4aeB, €CIM C 3asBIeHHEM O IPeJOCTaBIEHHMM JIECHOI'O YYacTKa
obpatuics o6nanaTens JaHHBIX IPaB;

— Ha JIECHOM YydYacTKe, YKa3aHHOM B 3asBJICHHM, DpacCIOJOXKEHBl 3IaHHe,
COOpPYXXeHHe, 00BEKT HE3aBEPIIEHHOTO CTPOUTENLCTBA, NPHHAMJIEKAIINE TPpaXIaHaM HITH
IOPUMYECKIM JIMIAM, 338 HCKIIOYEHWEeM CIIydaeB, €CIH COOpyXeHHE (B TOM YHCIe
COOpYXEHHE, CTPOUTENECTBO KOTOPOTO HE 3aBEPIIECHO) PasMENAETCs Ha JIECHOM y4acTKe
Ha YCIIOBHSX CEPBHUTYTa WM Ha JIECHOM y9acTKe pa3MelleH OOBEKT, MpeAyCMOTPEHHEIMH
nyakToM 3 crated 39.36 3emenpHoro kopekca Poccuiickoi Pemepanuu, M 3TO He
IPENATCTBYET HCIONB30BAHUIO JIECHOTO YYacTKa B COOTBETCTBHH C €r0 paspelleHHBIM
HCITONIB30BaHUEM JIHOO C 3ajABlIcHHEM OOpaTHIICS COOCTBEHHMK 3THX 3[aHMs, CTPOEHHS,
COOPYXXEeHHs, TIOMEMEHNs B HUX, 3TOr0 00beKTa HEe3aBEPIIIEHHOTO CTPOUTENBCTBA;

— Ha JIECHOM Y4YacTKe, YKa3aHHOM B 3asBJICHHH, DacCHOJOXEHBI 3HaHHE,
COOpYX€HHE, 00BEKT HE3aBEPLICHHOTO CTPOUTENBCTBA, HAXOMAIIMECS B TOCYAaPCTBEHHOM
WIA MyHHLHIAJIBHOH COGCTBEHHOCTH, 3a HCKIIOUYEHHEM CIIy4aeB, €CIIH COOpYXKeHHe
(B TOM dUHCIIE COODYKEHHE, CTPOHUTENBCTBO KOTOPOTO HE 3aBEpINECHO) pasMellaeTcs
Ha JIECHOM Y4YacTKe Ha YCIOBMSAX CEpPBHTYyTa WIH C 3ajdBICHMEM OOpaTWiICA
npaBooOlafaTeNb 3THX 30aHHS, COOPYXEHHs, MOMeIeHUH B HHX, 3TOro OoObeKTa
HE3aBEPIIEHHOI'O CTPOUTEIIHCTBA;

— YKasaHHBIA B 3asBICHHM JIECHOM YYacTOK SBIIAETCS H3BATEIM W3 obGopora
M €ro MpeJoCTaBJIeHHe He IOIycKaeTcs Ha IIpaBe, YKa3aHHOM B 3asBIICHHH,

— YKa3aHHbBIA B 3ajdBICHUH JIECHOH YyYacTOK SBJISIETCA 3ape3epBHPOBAHHBIM
JUIS TOCYAApCTBEHHBIX WX MYHUITUNAIBHBIX HYX;

— YyKa3aHHBIH B 3aABIIEHUH JIECHOH Y4YacCTOK SBJIAETCA IPEAMETOM ayKI[HOHa,
M3BEIEHHE O MPOBENEHUM KOTOPOrO pa3MelieHO B COOTBETCTBHH € YacThIO 3 CTaThH 79
JlecHoro xoxekca Poccuiickoii ®enepaiun,

— yKa3aHHbBIA B 3asBJIEHUH JIECHOH Y4aCTOK B COOTBETCTBHH C YTBEPXAECHHBIMH
JIOKyMEHTaMH{ TEPPUTOPHAIBHOTO IUIAaHUPOBaHKA ¥ (M/IM) JOKyMEHTalieH 110 IIaHHPOBKe
TEPPUTOPHH TIpeAHAa3Ha4YeH 4 pa3MelleHns O0OBEeKTOB (efepalbHOro 3HAYCHHS,
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00BEKTOB PErHOHAIBHOTO 3HAYEHUS MIH OOBEKTOB MECTHOIO 3HAYCHHS U C 3aiBICHHEM
06paTHIIOCH JKIIO, HE YIOJHOMOYEHHOE Ha CTPOUTENIBCTBO 3THX OOBEKTOB;

— YyKa3aHHBI B 3afABJICHUM JIECHOH YYaCTOK IIpeJHasHA4yeH i pa3sMEeIleHHS
3[aHHUS, COOPYXEHHS B COOTBETCTBHH C IOCYJapCTBEHHOH mporpamMmoi Poccuiickoit
denepanyy, rocylapcTBeHHON nporpamMMoli cyOnekta Poccuiickodt ®Penepanuu #H ¢
3asBJICHHEM OOPATUIIOCH JIUIO, HE YINONHOMOYEHHOE Ha CTPOMTENICTBO ITHUX 3[aHHMS,
COOPYXKEHMUS;

— B OTHOILIEHHWHM JIECHOTO YYacCTKa, YKa3aHHOIO B 3asBIICHHH, He YCTaHOBIEH BUJ
pa3peIIeHHOro UCIOIb30BaH!s;

— YyKasaHHBIH B 3asBJI€HHM JIECHOM Yy4acTOK HE OTHECEH K OIpe[eeHHOM
KaTeropuu 3eMelb;

— YKasaHHBIA B 3asABICHHM JIECHOH Y4YaCTOK H3BAT [UIL TOCYAapCTBEHHBIX
WIH MYHHLMNAIBHBIX HYXXI W yKa3aHHas B 3ajBJICHHH UENb MPEJOCTaBICHUS TaKoro
JIECHOTO y9YacTKa HE COOTBETCTBYET LM, Ui KOTODHIX TaKoii JIECHOH y4acTOK OBLI
H3bBAT;

— TpaHHIBl JIECHOr0 y9JacTKa, YKa3aHHOIO B 3ajBJIEHHH O €ro IpeloCTaBICHHH,
HOAJIe)XaT YTOYHEHHIO B COOTBeTCTBHM C DejepaibHBIM 3aKOHOM Ne 221-@3
«O rocyIapcTBeHHOM KaZacTpe HEIBHXKMMOCTHY,

— IUIOLIaAb JECHOTO Y4acTKa, YKa3aHHOTO B 3asBICHHMH O €ro MpeAOCTaBIIeHUH,
NpeBbILIaeT ero IUIomaab, yKasaHHyIO B IPOEKTHOW JOKYMEHTAIlMH O MECTONOJIOXKEHHMH,
rpaHMIaX, oM ¥ 00 MHBIX KOJMYECTBEHHBIX W Ka4eCTBEHHBIX XapaKTepHCTHKaX
JNIECHBIX YYaCTKOB, B COOTBETCIBHHM C KOTOpo#l OH ofpasoBaH, Goiee ueM Ha HECATH
IPOLEHTOB. , ,

OTka3 B IpPEAOCTABIEHAH T'OCYJapCTBEHHOH YCIYI'M HE SBIAETCS MPENATCTBHEM
I TIOBTOPHOM IMOAa4H JOKYMEHTOB, HEOOXOIHMBIX JUls IPEJOCTaBI€HHUsS B Ipejenax
3eMeJIb JIeCHOro ()oH/Ia JIECHBIX Y4acTKOB B 6€3B03ME3IHOE I0IE30BaHME.

IMosropHas mojada 3asBlIEHHS O NPENOCTABICHUH B Mpeleiax 3eMellb JIECHOro
¢doHOa JIECHBIX YYacTKOB B 06€3BO3ME3IHOE IOJIb30BaHHE IPH YCIOBHH YCTPaHCHMS
OCHOBaHHI, BBI3BABIIMX OTKA3, OCYIIECTBIISETCS B COOTBETCTBHH ¢ AJIMHHHUCTPATHBHBEIM
pernaMeHTOM. '

IlepeueHb yCJIyr, KOTOpbie ABIAIOTCH HEOOXOAMMBIMH H 00513aTeILHBIMH
AJISl IPEOCTABJICHHS FOCYAAPCTBEHHOMH YCJIyTH, B TOM 4HC/Ie CBe/leHHsI 0 JOKYMEHTe
(M0KyMeHTaXx), BbIAaBaeMoM (BbIIaBa€MbIX) OPraHu3alHsAMH, y41acTBYIOIHMH
B NPeJOCTABJICHHH rOCyAaPCTBEHHOMH yCIyrH

2.14. Tlpu npemocTaBleHHH TOCYJApCTBEHHOH YCIyrH OKa3aHHEe HWHBIX YCIHYT,
HEOOXOMUMBIX M OOS3aTeNbHBIX Ui TPEJOCTaBIEHHSA TIOCYJApCTBEHHOM YCIYTH,
He OCYLIECTBIIIETCS.
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HOpﬂIlOK, pasMep H OCHOBaHNSA B3UMAHHUA rocynapcnseﬂﬂoﬁ NOIITHHBI HJIH HHOH
IJ1aTbl, B3MMaeMoii 3a npeaocTaB/JICHHUE FOCY}IapCTBeHHOﬁ YCIAYIH

2.15. TocynapcTBeHHas yciyra mpemocTaBisercss 6e3 B3MMaHHs ToCyIapCTBEHHOM
MOITMHEI WJIA WHOM TLIATHL.

IHopsiaok, pazMep U OCHOBAHHS B3MMaHHS IIATHI 32 MPEAOCTABJICHHE YCJIYT,
KOTOpbIe AIBJISIIOTCH HEOOX0AMMBIMH H 00513aTeJIbHBIMH /ISl NPEI0CTABJICHHSA
rocyJapCcTBeHHOMH yCJIyrd, BKI0Yas HHPOPMALHIO 0 METOAHKE pacyeTa pa3mepa
TAKO# MJIaThl

2.16. Ilopsimok, pa3Mep, OCHOBaHHS B3MMAaHHMs IUIaTHl M METOAMKa pacdera ee
pa3Mepa OTCYTCTBYIOT.

MakcHMaJBHBIH CPOK 03KHIAHHS B O4YepeqH MPH nojave 3asiBJieHHs (JIOKYMEHTOB)
0 NPEAOCTABJICHHH FOCYAAPCTBEHHOH YC/IYIrH H IPH NOJY4Y€HHH Pe3y/ibTaTa
NpeI0oCTaABJIEHHS rocyJapCTBEHHOH YCIyrH

2.17. MakcuManbHBIH CpPOK OXHAAaHUS B oOuepeAd IpH IoJade 3asiBICHHS
(IOKyMEHTOB) O MPEJOCTABICHHH TOCYAaPCTBEHHOM YCIIyTH U IIPH MOJIy4YEHHH pe3yibTaTa
IIpeIOCTaBIIEHHs TOCYAaPCTBEHHON YCITyTH COCTAaBIIAET IATHAALATh MHHYT.

Cpok 4 NopsiIoK perucTpaniuy 3asiBjieHHS (I0KYMEHTOB) 3asiBUTEJIsA
0 NPEeAOCTABJICHHH IroCcyJapCTBEHHOH YCIyIH

2.18. 3ampoc 3asBuUTeNd, INPEICTABICHHBI B YIOJIHOMOYEHHBIA OpraH IIpH
HETOCPECTBEHHOM OOpallleHHH, TOYTOBBIM OTIPABICHHEM MIIH B 3JIE€KTPOHHOM (opme
gepes ouIaIbHbIE CalTHI YTIOTHOMOYEHHBIX OpraHoB
B MHGOPMALMOHHO-TeIeKOMMYHUKalMoHHOH cetH HHrepHer mnm Iloprtan, mOAIexUT
00s13aTeNIbHON PETUCTPalliy B I€HB NOCTYIIICHHS.

2.19. 3anpoc 3agBHTeNns O MPENOCTABICHUM TOCYJapCTBEHHOW  YyCIIyTH
PErucTpUpyeTCs B BEIOMCTBEHHOM CHCTeMe OJIEKTPOHHOIO  JOKYMEHT0000poTa
C TPHUCBOEHHEM 3alpocy BXOMAIIEr0 HOMEpa H yKa3aHMeM JaThl €ro MOJXy4YeHHs
YIIOJTHOMOYEHHBIM OPraHOM.
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. TpeGoBanus K NOMENIEHAAM, B KOTOPBIX NPENOCTAB/IAETCS rOCyAaPCTBEHHAA
ycayra, K MecTy OKHAAHHS M MpHeMa 3asiBHTeJeil, pasMelenuio H 0popMIIEHHIO
BH3YaJIbHOM, TEKCTOBO# 1 MyJIbTHMeAnHON HHGOpMAaNHH 0 mOpsiAKe
npeaOCTABJECHHS TAKOH YCJIAYIH

2.20. 31anue, B KOTOPOM PAacIONIOKEH YIOIHOMOYEHHBIH OpraH, AOJDKHO HMETh
BXOJl, OOOpYIOBAaHHBI MaHAycaMH, pacIIMPEHHBIMH MPOXOJaMH, MO3BOJAIOIUMH
06ecIednTh, B TOM YHCIie OeClpensTCTBEHHEBIH OCTYIl HHBAIMIOB, BKIIOYas UHBAIHJOB-
KOJISICOYHUKOB.

IleHTpaNBHEIA BXOJ B 3[aHHe YIOIHOMOYEHHOTO OpraHa JoIbkeH ObITh 000pynoBaH
uHGpOpMaLMOHHON TabIu4Koi (BBIBECKO#), cofepikaleli HHPOpMaIHMIO 0 HAMMEHOBAHHU
YIIOJHOMOYEHHOTO OpraHa, ero MecTe HaxoXK/eHHs U rpaduke paGoTHL.

Tlepex 3maHMeM YIIOMHOMOYEHHOTO OpraHa JOMKHEI OBITH OpraHH30BaHEI
NapKOBOUHBIE MeCTa, IpefHa3HA4YCHHBIC Ui Da3sMENIEHHd TPAaHCIOPTHBIX CPE/ACTB
zagBuTeneil. KommuecTBO NapKOBOYHEIX MECT ompeensdercd HcXons H3 (aKTHYECKOi
Harpy3Kd ¥ BO3MOXHOCTe# I MX pasMEIlEeHHs IIepel 3[aHHEM YIOJHOMOUCHHOIO
opraHa, HO He MOYKET COCTaBJIATh MEHEE TPEX ITapKOBOYHEIX MECT.

Bxo B 3/jaHKe YIIOJIHOMOYEHHOTO OpraHa OCYIIECTBIISIETC CBOOOIHO.

Mecta s TpelOCTaBlIeHHs! TOCYAAapCTBEHHOH YCIYTH HO/DKHEI COOTBETCTBOBATh
CaHHUTapHO-3MHEMHONIOTHIECKIM  MNpaBWiIaM H  HopmatuBaM  «['UrmeHu4ecKue
Tpe6GoBaHMs K MEPCOHATBHBIM 3JIEKTPOHHO-BEMUCIUTENBHEIM MallHHaM M OpraHM3alyy
pa6orer. CanlluH 2.2.2/2.4.1340-03», yTBepXACHHBIM IIOCTaHOBIEHHEM IaBHOrO
roCY/JapCTBEHHOTO CaHHTAapHOrO Bpada Poccuiickoii Pezepauu oT 3 wmions 2003 T.
Ne 118 (3apeructpupoBaHO Muszoctom Poccun 10 mions 2003 r., pemCTpaunonﬂbm
Ne 4673), ¢ W3MeHEHHSIMH, BHECEHHBIMU [TOCTAaHOBIECHHAMH [ TaBHOTO rocyIapCTBEHHOTO
caHuTapHoro Bpaua Poccumiickoit ®emepamum ot 25 ampems 2007 r. Ne 22
(3apeructprpoBano Muntoctom Poccuu 7 mrons 2007 r., perucTpauuoHHsi Ne 9615),
ot 30 ampens 2010 r. Ne 48 (3apeructpupoBaHo Muntoctom Poccuu 7 wmrons 2010 r.,
peructpaimonnsii Ne 17481), or 3 centabps 2010 r. Ne 116 (3aperucTpupoBaHO
Mumnioctom Poccun 18 okra6ps 2010 r., peructpanioHHslii Ne 18748).

MecTo OXHMIaHHS M TpHeMa 3asBHTeNEH JOKHO COOTBETCTBOBATH CIIEAYIOLIUM
TpeOOBaHUAM:

— HaJHYHe COOTBETCTBYIOIIKX BBIBECOK U YKa3aTeseH,

— HWIMYAE CHCTEMBl KOHAMIIMOHHPOBAHMS BO3IyXa, CPEICTB IOXKApOTYIICHHS
¥ CUCTEMBI OITOBEIIEHHUA O BO3HMKHOBEHUH YPE3BbIUYaiHON CUTYAIIMH,

—  HaJIM4He JAOCTYIHBIX MECT OOLIEero nojb30BaHus (TyalneT, rapaepob);

— Hanu4ue TenedoHa;

— Hanuyue yJo0Ho# oducHoit Medeny;

— Haimpude 6ymaru gopmarta A4 U KaHIEIAPCKUX IPUHAIJIEKHOCTEH;
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— BO3MOXXHOCTH KOIIMPOBaHUA JOKYMEHTOB. .

BusyansHad, TekcToBas W MyIbTHMeJuiiHas wuHpopMauus O  MOpsfKe
IPEIOCTaBJIeHHs] TOCYIapCTBEHHOM YCIYIM pa3sMelaercs Ha MH(OPMAlHOHHOM CTEHZE
WIM MHQOPMAlMOHHOM TepMHHAle B IOMEIIEHHH YIOJHOMOYEHHOIO OpraHa
IUIs OXKHAAaHHA M TIpUeMa 3asBHUTENIEH, a Take Ha Iloprate H O(HIMATILHOM caiiTe
YIIONHOMOYEHHOTO  OpraHa B  HMH(QOPMAIOHHO-TEIEKOMMYHHKAlIHOHHOH  CeTH
«HuTepHeT».

OdopMieHre BU3YalbHOM, TEKCTOBOH ¥ MyIbTHMENUHHON HHPOPMAIHK O HOPSAKe
IpeNOCTaBIeHHs TOCYNapCTBEHHOH YCIyrH MOJDKHO COOTBETCTBOBATh ONTHMAIBHOMY
3PHUTEIBHOMY M CIIyXOBOMY BOCIIPHATHIO 5TOH HHpOpMaLK 3asBUTEILMH.

JomKHOCTHBIE nyua, NpeJOCTaBIIAIOIINE roCyIapCTBEHHYIO yCiyry,
00ecmeunBaloTCs  JWYHBIMM  HAarpyAHBIMM  HISHTHQUKAIMOHHBIMH  KapTOYKaMH
(Geitmkamu) ¢ ykasaHHeM (amiiud, AMEHH, OT4ecTBa (TIOC/IeNHee — IPH HANMYHH)
¥ JOJDKHOCTH JINOO HACTOMBHBIMU TaOIMUKaMH aHAJIOTHYHOTO COACPIKAHUS.

IToxa3aTeJH JOCTYNHOCTH H Ka4eCTBAa roCyJapCTBEHHO# yC/Iyrd, B TOM YHCIIe
KOJIHYeCTBO B3aUMO/eiiCTBHIi 3aABHTE/I ¢ JOKHOCTHBIMH JIHIAMH
NpH NPeJOCTABJICHHH rocyJapCTBEHHOM yCIYTH H HX NPOAOKHTEIbHOCTD,
BO3MOKHOCTD NOJIy4eHHsI FOCYJaPCTBEHHOH YCJIYTH B MHOro(pyHKIHOHAJILHOM
NeHTpe NPeoCTAB/JIEHHS rocyAapCcTBeHHbIX H MYHHIMIAIBHBIX YCJIYT, BO3MOXKHOCTH
noJTydennsi HAEGOpMALHUH 0 X0Je NPeJoCTABJICHHS rOCyAapCTBEHHOH YCIyTH,
B TOM YHCJIe ¢ HCIOJIb30BaHHeM HHPOPMAHOHHO-KOMMYHHKAIIHOHHLIX TeXHOIOrHii

2.21. OCHOBHBIMH ITOKA3aTEISIMHA ,uocrynﬁocm ¥ Ka4ecTBa roCyJapCTBEHHON YCIYyT'H
SBJISIFOTCA:

— BO3MOXHOCTh  IIOJIy4YaTh rOCYJApCTBEHHYIO  YCIYTy  CBOEBPEMCHHO
H B COOTBEICTBHM C 3aKOHOJATEJbCTBOM, PpEryIHPYIOIMIMM TNPeIOCTaBICHHUE
roCyAapCTBEHHOH yCIyTH,

—  BO3MOXHOCTH IOIy4aTh IIONHYIO, aKTyaJbHYI0 H JOCTOBEPHYIO HMH(pOpMAalHio
O MOPSAZIKE ¥ CPOKaX HPEAOCTaBICHH I'OCY JapCTBEHHOHN YCIIyTH;

— oTcyTcTBHe OOOCHOBAHHBIX Jano0 3asBHTeNed Ha JnekictBus (OesneiicTBhe)
1 pelieHH s, OCYIIeCTBIseMble (IPHMHUMAeMEIE) B XO/Ie IIPeNOCTABIEH S TOCY AapCTBEHHOM
yCaIyru;

— JOCTYyNHOCTh oOpalleHus 3a MPENOCTaBIEHHEM TIOCYIapCTBEHHOH YCIYTH,
B TOM YHCJI€ JJIS JINL C OTPaHUYECHHBIMH BO3MOXXHOCTSAMH 340POBbS;

— B3aHMOJEICTBHE 3asBUTENS c rocyAapCTBEHHBIMHU CITy>XKallMH
OpH IPedOCTaBICHHH TIOCYJapCTBEHHOM YCIyrd OCYIICCTBIACTCA IIpH IpHEME
NOKYMEHTOB HA PpETHCTPALMiO, IpH IOAYYEHHH [JOKYMEHTOB JIMYHO 3asiBHTEIICM
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(ero ymoIHOMOYEHHBIM TNpPEJCTABUTENEM), NPOJOKUTEIBLHOCTE B3aUMOAEACTBHA — 15
MUHYT;

— BO3MOXXHOCTH B3aMMOICHCTBHS 3asABUTEN C TOCYAApCTBEHHEIM CIIy>XalllMM
B ClIy4yae IOJy4eHMs 3asBUTENIEM KOHCYJIBTALlMA Ha IIPHEME;

— BO3MOXXHOCTH HAaIpaBJICHUS 3asBUTENIEM MUCBMEHHOIO 3asBJICHUSA WK 3asBICHUA
B DJIEKTPOHHOMH (hopMe O NMPEOCTAaBICHUHU IOCYyJapCTBEHHOM YCIYTH;

— HauyMe IOJHOM M TOHATHONH HMHpOpMamMH O MeCTaxX, IIOpsAKe
M CpOKax IpeJOCTaBICHHs [OCYNapCTBEHHOH yCIyrH Ha HHGOPMAaUMOHHBIX CTEHJaX,
INoprane, ohHUMATEHOM caiiTe YINOJIHOMOYEHHOro oOpraHa B HHGOPMAIMOHHO
TeIEKOMMYHHKAIMOHHON ceTn «MHTepHeT», NpeACTaBlIeHHe yKasaHHOH HHbopMauuu
110 TeeoHy roCyJapCTBEHHBIMH CIIy>KalMMH.

Hupble TpeGoBaHNs, B TOM YHC/IE YYHTHIBAIOIIHE 0COOEHHOCTH NPEAOCTABJICHHS
rocyJapcTBeHHO# yCJyra B MHOro(pyHKIHOHAIbHBIX HEHTPAX NPeAOCTABJACHHS
rocyJapcTBeHHbIX H MYHHIMNAJIbHBIX YCJIYT H 0COOEHHOCTH NPEeAOCTABICHHA
rocyJapcTBeHHO# yCJIyrH B 3JIeKTPOHHOH (opme

2.22. 3agsuTenssM oOecleYMBAaeTCS BO3MOXKHOCTh TMONYy4YeHHS HHMOpManuu
O TOpAAKE IPENOCTABICHUS TOCYyJApCTBEHHOM YCIyTH Ha O(QHIHAILHOM CaiTe
YIIOTHOMOYEHHOr0 Oprana B  HMHGOPMAIMOHHO-TEJIEKOMMYHHUKAI[MOHHOH  CEeTH
«H/naTepuer» u Ha Ilopraie.

2.23. C wucnons3oBaHueM O(QHLIHAIBHOIO caiita B HHGOPMAaIHOHHO-
TeJeKOMMYHHUKaIMOHHOH ceTu «MHTepHeT» m IlopTana 3asBHUTENAM IPENOCTAaBILACTCS
BO3MOXHOCTh OCYIIECTBISTF MOHHTODHHT XONA TPEJOCTABIEHHsS [OCYIapPCTBEHHOM
yeyru. Io 3anpocy 3asBuTens eMy NpefocTaBiseTcs HHGOPMaIH O CIEYIOMMX sTamax
TIIpEeIOCTaBICHHS TOCYJapCTBEHHOM YCIIyTH:

- IIOCTYIUIEHHE 3asABJIEHUS U JOKYMEHTOB B yIIOIHOMOYEHHEIH OpraH; -

- miepe/iaya 3asfBJIEHUS M JOKyMEHTOB Ha PaCCMOTPEHHE JODKHOCTHOMY JIHILY
YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 34 MX pacCMOTpEHHE

2.24. 3asBUTENs BIOpaBe NPEICTaBUTHL 3asBIICHHEC B 3J'IeK’I’p0HHOM BUJIE
¢ wucnons3oBanneM I[loprasa wid OQUUIMANIGHOrO caiTa YIMOJIHOMOYEHHOrO oOpraHa
B HH(POPMaHOHHO-TEICKOMMYHHKAMOHHOM ceTH «IHTepHETY.

2.25. Jlns HampaBleHHs 3asfBI€HHS B DJIeKTpoHHOM Bujae Ha Iloprane
U Ha oOQHUIUANBHBIX CaiTaX YIONTHOMOYEHHOT0 OpraHa B HMH(GOPMAIMOHHO-
TeJeKOMMYHHKaUMOHHOM  cetH  «VIHTepHeT»  ofecnedMBaeTcs  JOCTYIHOCTb
JUIS KOIHMPOBAaHWS M 3allOIHEHUS B OJJIEKTPOHHOM BHJE 3asBJICHHA, B TOM YHCIE
C HCIIOJIb30BaHUEM 3JIEKTPOHHOM MOAIHCH.

ITpy nojade 3asBj€HHS B 3JEKTPOHHOM BHIE JOKYMEHTHI, yKa3aHHBIE B IIyHKTE 2.6
AJIMVMHHCTPAaTHBHOTO perjiaMeHTa, MOTYT OBITh IPEICTaBlIeHBl B (OpMe 3JIE€KTPOHHBIX
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JOKYMEHTOB, ITOJNMCAHHBIX JIEKTPOHHOH ITOJIHUCEIO.

Jlns obpallieHus 3aIBUTENS 3a [IOTyYeHHEM IoCyJapCTBEHHOM YCIYTH B 3JIEKTPOHHOM
dopMe C HCIOIB30BaHUEM IPOCTOH JNEKTPOHHOM IIOANHCH 3asBUTENb TOJDKEH
6BITH 3aPErHCTPUPOBAH B COOTBETCTBYIOIIEM perHCTpe (elepalbHOM rocyapCTBEHHOM
uH(popMalroHHo# cucteMsl «Enunas cucreMa HAEHTHOHMKALMM M ayTeHTHQHKaIMH
B HHPPaCTPYKType, obecneunBaromieit HHGOPMAIIHOHHO-TEXHOJIOTHYECKOE
B3aMMOJIeiiCTBHE HMH(QOPMAIMOHHBIX CHCTEM, HCIONB3YEMBIX I IPEIOCTABICHUL
rOCY/JIapCTBEHHBIX  MYHHIMIANBHEIX YCIYT B JJIEKTPOHHOH opMe».

B cinyuae HampapieHHs 3aiBJIEHHSA C IOMOIIBIO KBaNUGHLUUPOBAaHHON 3J€KTPOHHOM
OOANMCH, TaKasd IOJNHCh CO3JaeTcs K IpOBEpseTCs C HCIOIB30BaHHEM CpPEICTB
SJICKTPOHHOM MOAMHACH W KBAIA(UIMPOBAHHOTO CepTH(HUKATa KI0Ya IPOBEPKH
3IEKTPOHHOM MOAMUCH, COOTBETCTBYIOIIMX TpeGOBaHﬁﬂM 3aKOHOIaTeNsCTBa Poccuiickon
®enepaliy B 00J1aCTH UCIIONB30BaHH 3NEKTPOHHOR TIOZIIHCH.

2.26. IlpenocraBneHue YIOTHOMOYESHHBIM OPTraHOM TrOCYJapCTBEHHOH YCIYyTH
B 3JIEKTPOHHO# (hopMe He IpenyCMOTPEHO.

2.27. TlpemocTaBieHHe YIONHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHOM YCIyrH
B MHOTO(YHKITHOHAIIBHBIX LEeHTpax NpeIOCTaBICHHS roCyapCTBEHHBIX
Y MYHHIHIATHHBIX OCYIIECTBIISETCS IIPY HAIMYUH COITAllEeHUH O B3aNMOJEHCTBHH.

III. CocraB, NOCJIEAOBATEILHOCTh H CPOKH BbINO/IHEHHS
aAMHMHHCTPATHBHBLIX Nponeayp (aeicreuii), TpeGOBaHHA K NOPAAKY
HX BLINOJHEHHS, B TOM YHC/Ie 0COGEHHOCTH BBINOJHEHAS aAMHHHCTPATHBHBIX
npoueayp (aelicreuii) B 31eKTpoHHoil dopme

CocTaB aAMHHHCTPATHBHBIX NPOLEAYP NPH NPeJI0CTaBJICHHH
rocyaAapcTBeHHOH ycayru

3.1. Ilpu mpenocTaBlIeHUH IOCYAapCTBEHHOM YCIYTH OCYIIECTBIISIOTCS CIICAYIOLIHE
aJMHHUCTPATUBHEIE NTPOLIEAYPBL:

— IpHeM M PEerucTpalys 3asgBJICHHA O MPEAOCTABICHHH B IIPeJieiaX 3¢MeJlb JIECHOIO
(oHza JIECHOTO yJacTKa B 6€3B03ME3THOE M10JIb30BAHUE;

—~  pacCMOTpEHHME 3asBJIEHHUS O IPEJOCTAaBICHHH B MpeJiellaX 3eMelb JECHOro GhoHaa
JIECHOTO y4acTka B 6€3B03Me3/IHOE IOIE30BaHHE;

— <¢opMupoBaHHE M HampaBle€HHE MEXBEJIOMCTBEHHBIX 3alPpOCOB B OpraHbI
(opranu3aiuu), y4acTBYIOIIHUE B IPeIOCTaBICHAU FOCYAapCTBEHHOM YCIyTH,

— [OpHHATHE pEIleHHAd O TNpPeJOCTAaBICHMH JIECHOTO ydacTKa B 0e3BO3ME3IHOE
II0JIb30BaHUE;

— MOArOTOBKA JOroBopa 6€3B03MeE3IHOTrO MOJB30BAHMA U aKTa IpHeMa-TliepeIaym;
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— HampaBleHHE 3a4BUTENIO [MCHMa, H3BEIIAIOMEr0 O HEOOXONUMOCTH SBKH
B YIOJHOMOYEHHBIM OpraH s MOAIMCAHHA JOroBopa 0€3BO3ME3NHOTO IMOJB30BAHMS
W aKkra I[pHeMa-liepeJjadid WIM  HalpaBieHHE 3ajdBHTENI0O KONHUM  PEIICHMsA
YIIONTHOMOYEHHOTO OpraHa O MpPeJOCTABIEHMH JIECHOro ydacTka B 6e3Bo3MesnHoe
[OJIB30BaHKE, IOroBOpa 6€3B03ME3HOTO [TOJIB30BAHHUS M aKTa IpHeMa-nepeayu.

3.2. BioK-cxeMa TIpefoCTaBlIeHMs OpPTaHOM TOCYAapCTBEHHOH BJIAcTH CyOBeKTa
Poccuiickoit @esiepanuy B 001aCTH JIECHBIX OTHOINEHHH IOCYAapCTBEHHOW YCIYyTH IO
MpPENOCTABIEHHIO B IPEAeax 3eMelb JIECHOTO (POH/IA JIECHBIX YIaCTKOB B 6e3B03Me3/1HOe
II0JIb30BaHKE IPUBEEHA B IPUIIOKEHNH 3 K AZIMUHUCTPATUBHOMY PETJIAMEHTY.

l'IpneM H PEerucrpanug 3asiBJICHHA O NPeJOCTABJICHHH B IPEaEaaxX 3eMejb JIECHOro
(l)OHIla JIECHBIX YYACTKOB B 0e3Bo3Me3IHOE MOJ1b30BAHHE

3.3. OcHOBaHMEM IS Havala aJMHHHCTPATUBHOM MpOLEAYPHI ABIAETCH OTydYCHHE
YIOJHOMOYEHHBIM OPTaHOM 3asABJICHMS O MPEIOCTABICHUM B Ipefenax 3eMelb JIECHOTO
¢doHIa TecHOTo yd4acTKa B 6€3B03ME3IHOE MOJIb30BaHHE.

3.4. 3agBUTENH HMEIOT IPABO HAMPAaBUTh JOKYMEHTHI IIOYTOBEIM OTIIPaBICHHUEM,
NpeACTaBUTh JOKYMEHTHl JHYHO JHMOO dYepe3 YMOJHOMOYEHHOIO IpEeNCTaBHTENA
WIM HalpaBUTh B OIEKTPOHHOM (¢opMe ¢ HCHOIb30BaHHEM HH(OPMALMOHHO-
TeJIeKOMMYHHKAIMOHHBIX CeTell 0o0LIero IMoNb30BaHMsA, B TOM 4HCIE WHGOPMALHOHHO-
TeJIEKOMMYHHKALHOHHOM cetn «VIHTepHeT», BKodas Iloprai.

3.5. Tlpu npemocTaBleHHX 3asBICHHS M JOKYMEHTOB IHYHO JMGO uepes
YIOTHOMOYEHHOTO TPEACTABUTENS 3ajABUTENA JOIDKHOCTHOE JIMLO yHO..lIHOMO‘—Ie‘HHOI‘O
opraHa JelaeT OTMETKY O IpHeMe 3ajABlI€HHA M JOKYMEHTOB. JlaHHad OTMETKa
IIPOCTABJIAETCA HAa KOMMM 3asBIICHHS, YKa3bIBAeTCA JaTa M BpeMs mpuema, GaMuins, umsl,
0T4eCTBO (TOCieiHee — MPH HAIMIHH) JODKHOCTHOIO JIHMI[@ YIOTHOMOYEHHOIO OpraHa,
IPHHABIIETO 3asBJICHHE U JOKyMEHTHI, HOMepa KOHTaKTHBIX H CIIPABOYHBIX TeJIE(OHOB.

Komus 3asBieHHs ¢ OTMETKOH O TMpHeMe 3asiBICHHS IMEpeJacTCd 3ajdBUTEIIO
60 YIOITHOMOYEHHOMY TPEACTaBUTENIO 3adBUTENA. B ciiydae OTCYTCTBHA y 3asBHTEIA
au60 y YIIOIHOMOYEHHOrO NPEACTABHTENA 3adBUTEN KOMHM 3asBICHHS NOJDKHOCTHOE
JHI0 YNOMHOMOYEHHOTO OpraHa CaMOCTOSTENBHO OCYIIECTBJET KONHPOBAaHHE
3asIBJICHUSA.

JIOJDKHOCTHOE JIMI0, OCYILECTBIISIOMIEE NpPHEM 3asBJIEHHA U JOKYMEHTOB, IOCIE
IONyYeHUs YKa3aHHBIX IOKyMEHTOB NEpeNaeT HMX Ui PErucTpalMd B CTPYKTypHOE
TIofipa3/ieNieHne, Ha KOTOPOe BO3NOXEHHl QYHKIMH IO OpraHM3aluH JOKYMEHTo000poTa
B YIIOJIHOMOYEHHOM OpraHe.

3.6. 3asBneHHe, HANpaBlIeHHOe B OJNeKTpoHHOM BHiae u4epes Ilopran
WIH  O(QUIMANBHEIA  CaiT  YIOJIHOMOYEHHOro oOpraHa B  HHGOPMAlUOHHO-
TeleKOMMYHHKALMOHHOM ceTH «VIHTepHET», IIOCTYNAaeT B COOTBETCTBYIOIEE CTPYKTYPHOE
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mofipasieleHde  yIOJHOMOYEHHOr0 =~ OpraHa, Ha KOTOpPOE BO3JOXKEHH (QYHKIHMH
TI0 OpraHU3alud JOKYMEHTOO60POTA [ PErHCTpalliy (IPHCBOESHHS BXOMAIIEr0 HOMEPA).

[Ipy NOCTYIUIeHMM 3asBleHHs M NOKYMEHTOB B JJIEKTPOHHOW  ¢opme
C  WCIONB30BaHHEM  HH(OPMALMOHHO-TEIEKOMMYHHUKAIMOHHBIX ~ ceTe  obiero
TI0JIb30BaHHs, B TOM 4Hcie HHHOPMAHMOHHO-TEJIEKOMMYHHKaMOHHOH cetH «HHTepHeT,
Bkmovas Ilopran, umHbOpMamys O TNONyYEHHM 3afBIE€HHS H JOKYMEHTOB B TEUCHHE
paGodero mHsd, CIEGNYIONEr0 3a OHEM HMX IOCTYIUICHHs, HampaBisieTCA 3asBUTEIIO
B DJIEKTPOHHOM (hopMe 1o yKa3aHHOMY UM aJpeCy SJIEKTPOHHOMN MOYTHI.

3.7. Tlpu TOCTyIUICHHM 3asBIeHHd, IOINHCAHHOTO KBAIH(MIHMPOBAHHOM
SIEKTPOHHOM MOJMKCHIO, YIOIHOMOYEHHOE MODKHOCTHOE IHIO 0053aHO IPOBECTH
ApoLeaypy NMPOBEPKH IeHCTBHTENBHOCTH KBATM(HIIMPOBAHHOH 3JIEKTPOHHON HOIIIHUCH,
C HCIONH30BaHMEM KOTOPOM MOAIHCAH SIEKTPOHHBIH JOKYMEHT (IIaKeT 3JIEKTPOHHBIX
JIOKYMEHTOB) O TPEHOCTaBICHUH TOCYJapCTBEHHOM YCIYTH, IpeRyCMaTPHBAIOIIYIO
IIPOBEPKY COGMIOIEHNs YCIIOBH, YKa3aHHBIX B cTaThe 11 MexnepanbHoro 3akoHa Ne 63-03
«O0 3JIEKTPOHHOM MOAIHCH».

B ciyuyae, ecim B pe3yisTare NPOBEPKH KBATH(HIMPOBAHHON 3IEKTPOHHOM
HOAMKCH OyNeT BHIABIEHO HECOOMIOJEHNE YCTAHOBIEHHBIX YCIOBHH IPU3HAHUA
ee IeHCTBUTENBHOCTH, YIIOMIHOMOUSHHOE JOJDKHOCTHOE JIMILI0 B TEYEHHE TPEX JIHEH CO AHA
3aBeplICHHs IPOBEJCHNUs TaKoil IPOBEPKM NPHHHMAET pellieHHe 00 OTKase B IpHeMe
K PAacCMOTPEHHMIO 3asBlieHHs ¥ HANpaBiseT 3asBUTEMO yBEAOMJIEHHe 006 3TOM
B DIECKTPOHHONW ¢opMe ¢ yKasaHHeM ITyHKTOB cTaTtbd 11 @egmepassHOro 3aKkoHa
Ne 63-03 «O6 31eKTPOHHOI OAIMCH», KOTOPEIE NOCIYXHIH OCHOBaHUEM JUIA NMPUHATHS
ykasaHHOro peitenus. Takoe yBenoMIeHHE TOAIMCHIBACTCS KBaJIHQHIMPOBAHHOH
3JIEKTPOHHON MOIIKCHIO JO/DKHOCTHOTO JIHIA YIIOJTHOMOYEHHOTO OpraHa U HANpaBIsSeTCs
10 ajipecy SIEKTPOHHOH MOYTHI 3asBUTeNs JHO0 B ero NuYHbIA kabuner Ha [loprare.
ITocne TmoMyYeHUs yBeAOMIIEHHS 3asBUTENb BIPaBe OOPAaTUTLCA MOBTOPHO C 3asBICHHEM,
YCTpPaHHB = HapylIeHWs, KOTOpble IIOCIYXWIM OCHOBaHHEM [UIi OTKasa B IpHeMe
K PaCCMOTPEHHUIO IEPBHYHOIO 3asBJICHHU.

3.8. Peructpauus 3asBIeHHS, MOCTYIHBIIEIO B YNOJIHOMOYEHHBIH OpraH,
HE3aBHCHMO OT cIoco0a ero JOCTaBKH OCYIIECTBISETCS B CHCTEME 3JIEKTPOHHOIO
IOKyMeHTooOopoTa IOOJDKHOCTHBIM JTULIOM YTIOJIHOMOYEHHOTO oprasa,
OCYILECTBIIAIOLIMM PErUCTPAlUIO BXOALIEH KOPPECIOHICHINH, B IEHb €r0 MOCTYIUICHHS
(B ciyuae, eciu 3asdBIE€HHE NPENCTABICHO B (OpMe 3IIEKTPOHHOro JOKYMEHTa,
IOIKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa IpEeNBapUTENBHO pacnevyaThiBaeT ero
M NPUIOXKEHHBIE K HEMy HOKyMeHTHI). IIpu perucTpauyu 3asBICHHIO NPHCBaHBACTCHA
COOTBETCTBYIOIMI BXOIALIMNA HOMED.

3.9. HampapieHne  3aperuUCTPHPOBAHHOIO  3ajBIEHHA C  NPUIIOKEHHEM
TpeJCTABIeHHBIX JOKYMEHTOB Ha PacCMOTpPEHHME C IIeJbI0 Ha3sHa4eHHs JOIDKHOCTHOIO
JIUIA, OTBETCTBEHHOIO 3a IIPeHOCTaBI€HHE TOCYAAPCTBEHHOM YCIYTH, PYKOBOIHUTEINIO
YIIOTHOMOYEHHOT0 oprana (JIUIia, HCIOJHAIOMIEro ero 06S3aHHOCTH) WK 1O NOPYYEHHIO
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PYKOBOJHUTEN YHONHOMOYEHHOTO OpraHa (JMua, HCHOJNHSAIOUIETO €ro OOA3aHHOCTH)
3aMECTUTENI0 PYKOBOAUTENS YIOJHOMOYEHHOIO OpraHa OCYIIECTBISETCS B TEUCHHE
OJHOT0 pabouero AHS CO AHS PETHCTPallUH 3asBICHHUA.

MakCHMalIbHBIH CPOK BHIINOJHEHHS AAHHOTO AEHCTBHA COCTABIAeT JABa paGoumx
JHA CO IHSA PErUCTpalUH.

3.10. JIOKHOCTHOe  JIMI[0O  YNOJIHOMOYEHHOIO  OpraHa, OTBETCTBCHHOE
3a JIEJIONPOM3BOACTBO, B JIEHb IOCTYIUIEHHs K HEMY 3apErMCTPHPOBAHHOIO 3asiBICHHSA
C IIPUJIOXKEHUEM MPEACTaBICHHBIX JJOKYMEHTOB C BU30H PYKOBOJHUTENS YIIOITHOMOYEHHOIO
opraHa (JIMIa, MCIONHSAIONIEr0 ero 00f3aHHOCTH) WM IO MOPYYCHUIO PYKOBOIHTENA
YIIOJHOMOYEHHOrO OpraHa (JIMIa, WCIONHSMIOMETO €ro O0O0A3aHHOCTH) 3aMeCTHUTENd
PYKOBOZHUTENS YIONHOMOYEHHOTO OpraHa IepegaeT HX JOODKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a IIPEeAOCTaBlIeHUE FOCYJapCTBEHHOM YCIIyTH.

3.11. Pe3ynpraToM HCHOJHEHHMSA aAMHHMCTPaTHBHOH IpPOLEXYPHl ABIACTCA
nepeaaya 3apeTHCTPUPOBAHHOTO 3asdBJCHHS JODKHOCTHOMY JIMIYY, OTBETCTBEHHOMY
3a IIpeAOCTaBlieHHe roCy JapCTBEHHOM yCIIyTH.

3.12. PesynpraT WCHNONHEHHA  aJAMHHHCTPAaTHBHOM  MpOLEAypbl  Ipuema
¥ PEerHCTPalMM 3asBIeHHS (QUKCHPYETCS B CHCTEMe JJIEKTPOHHOro JOKyMeHTooGopoTa
IOJKHOCTHBIM JIMIIOM YIOJTHOMOYEHHOI'0 OpraHa.

PachOTpeHue 3a9BJICHHS O MPEJOCTABJIICHHH B Mpeae/iax 3eMeJIb JIECHOro (l)OHlla
JIECHOI'O YJYaCTKa B 0e3Bo3Me3IHOE NMOJIbL30BaHHE

3.13. OcHoBanWeM i Ha4yaja BHINOTHEHHS aJIMUHHCTPAaTHBHOH TPOIEyPEI
ABISETCS TONyYeHHe ODKHOCTHEIM IIHMIOM, OTBETCTBEHHBIM 32 IPENOCTaBJICHHE
rOCyJJapCTBEHHOH  yCIyTH, 3apEerHCTPHPOBAHHOIO  3asBIE€HHS W  JOKYMEHTOB,
HeOOXOAMMBIX IS IPeAOCTaBIeHHUS I'OCYAapCTBEHHOH YCIIYTH.

3.14. TIpu MOCTYIUIEHMH 3asBIEHHS C NPHIOKEHHEM JOKYMEHTOB, HEOOXOIMMBIX
IJIs TpeNOCTaBlIeHHs TOCYAApCTBEHHOM YCIYyrd MO/DKHOCTHOE JIUIIO, OTBETCTBEHHOE
32 IpeJOCTaBlIeHHe TIOCYAapCTBEHHOM YCIyrH, OCYIIECTBIAET MX PacCMOTPEHHE
Ha MpeIMeT OCHOBAHH IS OTKa3a B IIPeJOCTAaBICHHH rOCY JapCTBEHHOM YCITyTH.

MakcHMAaNbHBIH CPOK BBIIOJNHEHMs NaHHOIO IEHCTBHUS COCTAaBIACT ONUH pabounii
J€Hb, CIeOYIOIIMA 3a [JHEM I[epelayd JO/DKHOCTHOMY JIMLY, OTBETCTBEHHOMY
3a TNpeNocTaBlIeHHe TOCYAAapCTBEHHOH YCIyrW, 3aperHCTPUPOBAHHOIO 3asiBICHHA
¥ JOKYMEHTOB.

3.15. Tlpm HaldYMM  OCHOBaHWH, TMpPEeXYyCMOTPEHHBIX  IyHKToM  2.13
AMHHHCTPaTHBHOIO perjiaMeHrTa, JOJDKHOCTHOE UL, OTBETCTBEHHOE
3a MpeAoCTaBIeHUE rOCyJapCTBEHHON YCIIyrH, 06ecrieYuBaeT MOArOTOBKY, COrJIacOBaHHE
¥ TOJANMCAaHWE MOTHBHDOBAaHHOTO OTKa3a B IMpEJOCTABICHHH JIECHOTO y4YacTKa
B 0e3BO3ME3HOE IOJNB30BaHME C 00M3aTeNBHBIM HWHG)OPMHPOBAaHHEM 3asgBHTEILA
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O .BO3MOXHOCTH IIOBTOPHO IIPEJICTABUTh 3asBICHHE C IIPUIOKEHHEM HEOOXOIUMBIX
JOKYMEHTOB.

Jauuplii oTkaz odopmisieTrcs B BHIE NHCbMa 3a MOAIHMCHIO PYKOBOAMTEI
YIIOJHOMOYEHHOTO OpraHa (Jidia, WHCIONHSIOMEro OOS3aHHOCTH PYKOBOAUTEA)
WIN 3aMECTHTeNIi PYKOBOAWTENA MO IOPYYEHUIO PYKOBOIHUTENS YIOTHOMOYEHHOI'O
oprana (JMua, HCIOJHSIIOIEro OOf3aHHOCTH PYKOBOAMTENS) M BPYYaeTCsd 3asBHUTEIIO
WM TIPEACTABUTENIO 3asdBUTENS JIMYHO, JHUOO HampaBiseTci B AaJpec 3asBUTEN
B BH/I€ IOYTOBOI'0 OTIPABJICHUSA C yBEJOMIEHHEM O BPY4YECHHUH.

Ilpu npuHATAM pelleHHs 00 OTka3e B IIPEJOCTABICHHM JIECHOTO Y4YacTKa
B 0e3B03Me3IHOE NMOJIB30BaHNE MpPELCTaBICHHBIE NJOKYMEHTHl BO3BPALIAOTCH 3asBHTEIIIO
OJHOBPEMEHHO C MUCEMEHHBIM YBEIOMIIEHHEM O MPHUHATOM pPELICHUH.

MaxkcuManbHEIH CPOK BEHITOJHEHHS JAHHOTO JIeHCTBHS COCTABISeT AECATh pabounx
JHEH, CHemylomuX 3a JHeM I[epefayd JODKHOCTHOMY JIMIy, OTBETCTBEHHOMY
3a MPeNOoCTaBIeHHE TOCYJAapCTBEHHOH YCIYTH, 3aperdCTPUPOBaHHOIO 3asBIICHMSA
¥ TOKyMEHTOB.

3.16. Ilpu OTCYTCTBMM OCHOBaHWH, MpPeAyCMOTpEHHBIX IyHKTOoM 2.13

AIMUHUCTPaTUBHOTO periameHTa, IOJKHOCTHOE JMILIO, OTBETCTBEHHOE
3a  MpPeNOCTaBlIeHHe  TOCYAapCTBEHHOH  YCIyrH, o0ecne4MBacT  BBINOJHEHHE
aJMUHUCTPAaTHBHBIX IIpoLenyp, IPeIyCMOTPEHHBIX IyHKTaMH 3.19-3.40

AIMHHUCTPAaTUBHOTO perjiaMeHTa.

3.17. PesynsTaTtoM aJMHUHUCTPATUBHOM IIPOLEAYPHI SBIACTCA IOATOTOBKA ITUCHMA,
COJZIEPXKAIeT0 MOTHBHPOBAHHBEIH OTKa3 B IPENOCTaBI€HMHM TOCYAApCTBEHHOM YCIyrH
aub0 obecriedeHUEe BHIIONHEHUS aJMHUHUCTPATHUBHBIX IIPOLEAYp, INPEXyCMOTPEHHBIX
myHktamu 3.19-3.40 AnMHHHCTpaTnBHorb periaMeHTa. " | ‘

3.18. CnocoboM ¢ukcanuu pesynbTaTa aJfMHUHUCTPATHBHOM MpOLEAYPHI B CiIy4ae
HAJIM4YWs OCHOBaHHii, NPEOYCMOTPEHHBIX IIyHKTOM 2.13 AJIMHHHCTPaTMBHOIO
pernamenTa, sBisiercsi odopmieHne Ha OyMaXXHOM HOCHTENE IIHChMa, COIEpIKAIIero
MOTHBHPOBAHHBIN OTKa3 B IPEIOCTABICHHH [OCYAapCTBEHHOH yCIIyTH.

@®opMupoBaHHE H HanpaBJeHHEe MeXBeOMCTBEeHHBIX 3aIPOCOB
B Oprasbl (OpraHu3anuf), y9acTBYOIIMe B IPeJOCTABJICHHH
rocyAapcTBeHHO# yeayru

3.19. OcHoBaHueM [is Ha4ajla BBHINOJHEHHsS aJMHHHMCTPATHBHON IIpOLENYpPEI
ABISETCS HEMpEeACTAaBJICHHE 3asABUTE]EM IO COOCTBEHHOH HMHHLMATHBE IOKYMEHTOB,
HEOOXOMUMBIX [ IPeIOCTaBICHHA T'OCYHApCTBEHHOM YCIYTH M INPEeXyCMOTPEHHBIX
IIyHKTOM 2.8 AIMUHUCTPaTUBHOTO perIaMeHTa.

3.20. IlpenmocraBiieHue [OKyMeHTOB u (uWiu) uHbOpManuy, HeoOXOTHMOM
17 TPENOCTABJIEHHS TOCYHapCTBEHHOW YCIYyTH, OCYHIECTBISIETCS, B TOM 4YHCIE
B 3JEKTPOHHOH (opMe C HCIONB30BAaHUEM €IUHOH CHCTEMBI MEXBEIOMCTBEHHOI'O
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SIIEKTPOHHOTO B3aUMOJEHCTBHA M TOAKIIOYAEMBIX K HEH pPErHOHANBHBIX CHCTEM
ME>KBEJOMCTBEHHOT'O SJIEKTPOHHOTO B3aMMOJAEUCTBHS N0 MEXBEJOMCTBEHHOMY 3aIipocy
OpraHa, IPeI0CTABISIONIETO I'OCY AaPCTBEHHYIO YCIIYTY.

3.21. Tpe6oBaHus K MeXBEJOMCTBEHHOMY HH(GOpMAlMOHHOMY B3aUMOIEHCTBHIO
Npy [PENOCTaBIeHHH TOCYHapCTBEHHBIX YCOYT M MEXBEIOMCTBEHHBIH 3aIpoc
0 TNPENCTaBICHHM JOKyMEHTOB M HH(OpMaIMH, HEOOXOMMMBIX Ui MPeJOCTaBICHUS
roCyJapcTBEHHBIX YCIyr, B paMkaXx MeXBEJOMCTBEHHOT0  HH(OPMAUKOHHOIO
B3aUMOJIEHCTBHA OCYILECTBIIAETCS B COOTBETCTBHH CO CTaThaMu 7.1 u 7.2 ®enepansHOro
3akoHa Ne 210-®3 «OO6 opraEMzanuy MpeNOCTaBICHHS  TOCYIapCTBEHHBIX
1 MYHULAIIAJIBHBIX YCIIYyT».

MeXBeJOMCTBEHHBIH 3apoc O MpEACTABIEHWH NOKYMEHTOB WIHM HH(OpMaIuy,
HEOOXOMMMOM JJI TMPeIOCTaBIeHUs roCyJapCTBEHHOM YCIYrd, €CIId TaKue AOKyMEHTHI
1 (uiv) uHGOpPMAaIMs He MpPEACTaBIEHbl 3AsABUTENIEM, a TaKkXKe MEXBEIOMCTBEHHBIE
3aIIPOCEL O MPEJOCTaBIeHHH NOKYMEHTOB H MH(OpMalHH B paMKax MeXBeIOMCTBEHHOIO
MHQOPMAI[MOHHOTO  B3aUMOZAEHCTBHU C  HCIONB30OBAHMEM  E€IHMHOW  CHCTEMBI
MEXBEIOMCTBEHHOIO JJICKTPOHHOI'O B3aMMOJCHCTBHA M IOAKIIOYAEMBIX K HEH
PETHOHAIBHEIX CHCTEM MEXBEAOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOIEHCTBHA OJDKHBI
coJiepXXaTh CIAeAyIOIIHE CBEACHHUS:

— Ha¥MEHOBaHHe OpraHa, HalpaBJIIONIEro MeXKBEJOMCTBEHHEIH 3a1IpocC;

— HauMEHOBaHHe oOpraHa WIH OpraHu3alyHd, B aJpeC KOTOPhIX HAalpaBJsAeTCsa
MEXBeJOMCTBEHHEIH 3aIpoc; |

— HAWMEHOBAHHME TIOCYJapCTBEHHON YCIyrW, JJisd IPEeNOCTaBICHHS KOTOpOi
HEOOXOAMMO TMpeACTaBIeHHEe NOKYMEHTa WX HH(MOpMalkH, a TakXKe, €ClIH HMeercHd,
HoMep (uaeHTU(UKATOp) TAKOH YCIYTH B PEECTPE rOCyJapCTBEHHBIX yCIYT;

— yKa3aHWe Ha IIOJIOKEHHS HOPMATHBHOIO IIPAaBOBOrO aKTa, KOTOPBIMH
YCTaHOBJIEHO  MpEACTaBleHHe JOKyMeHTa mWiIM HHpopManuy, HeoOXOZUMBIX
JUISL TPelOCTAaBIeHHS TOCYJAapCTBEHHOM YCIyTW, M yKasaHHe Ha PEKBH3HUTHI JaHHOTO
HOpPMAaTHUBHOIO NIPAaBOBOI'0 aKTa;

— CBeleHMS, HeoOXOAMMEIE Ui MpPEACTAaBICHUS MOKyMeHTa WIM HH(OpMaluu,
YCTaHOBJIEHHBIE aIMHHUCTPATHBHBIM DErIAMEHTOM MpPENOCTABJIEHHUs [OCYAapCTBEHHOH
YCIYTH, a Taloke CBEACHMA, NPENyCMOTPEHHBIE HOPMATHBHBHIMU IPAaBOBBIMH aKTaMH
Kak HeOOXOAUMEIE s TIPeJOCTABIEHHS TaKUX JOKyMEHTOB WM HH(POPMAIHH;

— KOHTaKTHas MHQpOpMalMs i HalpaBlIeHHs OTBETa Ha MeEKBEIOMCTBEHHBIH
3a1poc;

— JaTa HanpaBlIeHHSA MEXBEAOMCTBEHHOIO 3alIpoca;

~ ¢aMunnsa, UMs, OTIECTBO U JAOKHOCTD JIMIA, IIOATOTOBUBIIETO M HATIPaBUBILIETO
MEKBEJJOMCTBEHHBII 3alIpoc, a Talkke HOMeEp ciyxeOGHoro Tenepona u (W) ajpec
3JIEKTPOHHOM MMOYTHI JAHHOI'O JIMLIA.
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3.22.  HempencrapieHne  (HECBOEBpPEMEHHOE)  IPEACTAaBIECHHE  OPraHOM
WIM OpraHu3allieil 10 MEXBEAOMCTBEHHOMY 3alpocy JOKyMEHTOB H HH(pOpMaluu
HE MOXET SBIATHECA OCHOBAaHHEM JUIsi OTKa3a B [PeJOCTaBICHHH 3asgBHTEIIO
rOCy/IapCTBEHHOW MM MyHHIIUIIAIBHON YCIIyTH.

3.23. ®opMupOBaHKE U HAIIPaBIEHUE MEXBEAOMCTBEHHOI'O 3aIIpOCca OCYLIECTBISCTCA
B TeueHHe IBYX pabouymx HHEH co AHSA MOCTYIUICHHUS 3apeTHCTPHPOBAHHOTO 3asBIICHHUA
K JOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a NPEJOCTaBICHUAE FOCYAaPCTBEHHOM YCITyTH.

3.24. Pe3ynpTaroM HCHOJHEHHA aAMHMHHUCTPATHBHOM IIPOLEAYpPHI  SABIIAETCA
noNy4yeHue MOKyMeHTOB W (W) HH(popManny, HEOOXOOMMBIX Ui IIPeIOCTABICHHS
rOCy/IapCTBEHHOM YCIyrH, IO MEXBEIOMCTBEHHOMY 3ampocy JHb0 OTKa3 B MX
IIpeXOCTaBICHHH.

3.25. Cnoco6om ¢ukcanuu pe3yibTaTa aAMHHUCTPATUBHOM MPOLEAYPHl SBISETCSH
PpETrHCTpaLys 3aIpalliiBaeMBIX JOKyMEHTOB (IIPHCBOSHHE BXOAAIIETO HOMEPA).

IIpmane pelleHHs O IPeJOCTABJICHHH JIECHOI'0O yYacCTKa
B 0e3B03Me31HOE MOJIbL30BAHHE

3.26. OcHoBaHHEM IS Hadyajia BBHIIOJIHEHHUS AaIMUHUCTPATHUBHOM IPOIEMYPEI
ABISETCA IpEICTABICHHE 3ajBUTENIEM B YNOJHOMOYCHHBIH OpraH 3asgBJICHUA
U JOKYMEHTOB, COOTBETCTBYIOIMMX TpeOOBaHMAM IyHKTa 2.6 AJIMMHUCTPATHBHOTO
periameHTa, a TakkKe HalM4Yue B  YIOJHOMOYEHHOM OpraHe JIOKyMEHTOB,
MPEeAyCMOTPEHHBIX MyHKTOM 2.8 AIMHHHMCTPaTMBHOIO pErlaMeHTa, W OTCYTCTBHH
OCHOBaHHMM JUIsi OTKa3a, HpPeAyCMOTPEeHHBIX IyHKTOM 2.13 AJIMHHHCTPaTHBHOIO
pernémeHTa. | | ‘ |

3.27. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPENOCTaBlIE€HHE TIOCYyJapCTBEHHOM
yciayrd, obecrednBaeT MNOATOTOBKY, COIVIAaCOBaHHE, a TaKkkKe IOANKMCAaHHE INPOEKTa
peLIeHHs. . ‘

MakcHMallbHBI CPOK BBINIOJIHEHUS JAHHOTO JECHCTBHS COCTAaBIIAET IATH paboaux
THEH.

3.28. JIOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a IPEHOCTaBIEHHE TroCyIapCTBEHHOM
YCIyTH, TepelaeT COIJACOBAaHHBIM IPOEKT pEHIEHHs Ha IMOANUCh PYKOBOIAHTEINIO
YIOJHOMOYEHHOr0 OpraHa (JIMIy, HCHOIHAIOMEMY €ro 00653aHHOCTH) WK IO MOPYYEHHIO
PYKOBOIHMTENS YIOJIHOMOYCHHOTO OpraHa (JHMI[a, HCIONHAIOMEro €ro OoOA3aHHOCTH)
3aMECTHUTEII0 PYKOBOIUTEIIA YIIOJTHOMOYEHHOTO OpraHa.

MaxcHMaNBHBIM CPOK BHIIOJIHEHHS JaHHOTO AEHCTBHS COCTaBJAET ABa paboyMX JIHS.

3.29. JlobKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOM3BOJCTBO, Iepeaer
pellleHHe, TOANHCAHHOE PYKOBOAUTENEM  YINOMHOMOYEHHOrO opraHa  (JIMIIOM,
HCIIOJHSAIONIMM €ro 00S3aHHOCTH) WU 110 MOPYYEHHUIO PYKOBOAHUTENS YIIOJIHOMOYEHHOTO
opraHa (JIMia, MCIOJHSIOMETO €ro OOf3aHHOCTH) 3aMECTHTENIEM PYKOBOAUTENS
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YIIOJIHOMOYEHHOTO OpraHa, Ha PpEerHCTpallii0 B COOTBETCTBYIOIIEE CTPYKTYypHOE
moapaszieicHue.

MaxkcHManbHBIA CPOK BBIIOJMHEHHS IaHHOTO AEHCTBHS COCTAaBIAeT OAMH paboumii
IeHb. .
3.30. Pe3synpTaToM UCHONHEHUSA aqMHUHUCTPATHBHOM NPONEAYPhI SBJIAETCSA PUHATHE
peLLeHus.

3.31. CrocoGoM (HKCAIMH pe3y/bTaTa aAMHHUCTPATHBHOM IpPOLEAYPH! SABIAETCS
odopmiieHHe pelieHUs Ha OYMa)XHOM HOCHTENe C NPUCBOCHUEM €MY PerCTPallHOHHOrO
HOMeEpa M 3aHeCEeHHEM JAaHHOTO HoMepa B 6a3sy NaHHBIX B IOPSAAKE JAEIONPOH3BOACTBA,
YCTaHOBJICHHOM B YIIOJTHOMOYEHHOM OpraHe.

IoaroroBka gorosopa 6e3803Me3AHOr0 NOJAL30BAHHS
H aKTa NpHeMa-nepeaa'x

3.32. OcHoBaHHEM Ui Hayajla BBIIOJHEHWS aIMUHHCTPAaTUBHOM IPOLEHYPEI
SBIISETCS MPUHATHE YTIOJTHOMOYCHHEIM OPraHOM PEIICHU.

3.33. JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPENOCTaBICHHE IOCYAapCTBEHHOIM
yciyrd, obecnmeduBaeT MOATOTOBKY, COIVIACOBAaHHE, a TAaKKe MOANHMCAHUE IPOEKTa
J0roBopa 6e3803Me3JHOT0 MOMb30BaHMA M aKTa [IpUeMa-Iiepeaydu.

MaxkcHUMAabHBIH CPOK BEINOJIHEHHS JaHHOTO JEfCTBHSA COCTABIAET ABa paGouMX JIHA
CO IHS IPHUHATHSA YIOTHOMOYEHHBIM OPIaHOM PELICHHS.

3.34. JIOIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPEINOCTaBICHUE IOCYIapCTBEHHOM
YCIIyTH, TIEpeaaeT MOATOTOBIEHHEIN U COTTIACOBaHHBIH IPOEKT JOrosopa 6e3B03Me3HOTO
[OMb30BaHUS ¥ aKTa IpHeMa-Tiepefayd Ha TOANACH PYKOBOLUTEIO YIIONIHOMOYEHHOTO
opraHa (JIMLy, WCIONHAIOIEMY OOS3aHHOCTH PYKOBOIMTENS) MIH 3aMECTHTEIIO
PYKOBOAUTENSA IO  TNOPYYCHHI0O  DYKOBOOHUTENSA  YNOJIHOMOYEHHOr0  OpraHa
(1A, UCTIONHAIOLIEro 00I3aHHOCTH PyKOBOAUTEN).

MaxkcHManbHEIM CPOK BBHIIOJHEHUS HaHHOTO AEHCTBUS COCTaBIAET ONHH paboumi
JIeHb.

3.35. [oroBop 0e3BO3ME3QHOrO IIONB30BaHHA M aKT INpHeMa-liepesaqu
[IOArOTAaBIMBAETCA M 3aK/IIOYAeTCs B TpeX SK3eMIUnipax: MO OJHOMY Uil KaXHow
U3 CTOPOH M OAMH — JUI1 OpraHa, OCYLIECTBIIOMIETO PErucTpaimio. J[oroBopsl,
3aK/II0YaeMble Ha CPOK MEeHee OJHOro roja, MOArOoTaBIMBAIOTCA M 3AKIIOYAIOTCA B IBYX
9K3EeMILIApax, MO OJHOMY Ul KaXXIOH U3 CTOPOH.

3.36. PesymbTaroM HCIOONHEHWS aJAMHHHUCTPAaTHBHOM MpPOLEAYpPHl  SBIIAETCS
othopMiieHHe TOroBopa 6€3B03ME3{HOIO MOJIE30BaHHUS 1 aKTa IpHeMa-IiepeaavH.

3.37. CnocoboM ¢ukcaudd pe3yjipTara aJIMUHUCTPATUBHOM  IPOLEAYPHI
aBisgerca oopMileHHe JOroBopa 0€3BO3ME3JHOrO MOJIB30BAHUS H aKT IpHeMa-riepeaqu
Ha OyMa)XHOM HOCHTeEIIE.
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HanpaBJleHne 3asiBHUTEJII0 MUCbMAa, H3BCHIAKIIETO O Heo0X0AHUMOCTH SIBKH
B yHOJlHOMO‘leHHblﬁ Oopran AJs NoANHCaHus J0rosopa 0e3BO3ME3/IHOT0
NoJILb30BAHHSA H aKTa NpHeMa-NepeIavyH HIH HapaBJIeHHE 3aABHTE/I10 KOITHH
peuieHHs YIIOJTHOMOYEHHOr0 OpraHa o NpeaOCTABJICHHH JIECHOI0 Y4AaCTKaA
B 0e3B03Me3HOe N0JIb30BaHMe, JAOroBopa 0e3B03Me3JHOr0 NOJIb30BAHHA H aKTa
npuemMa-nepeaain

3.38. OcHoBaHMeM Mg Hayajla AaIMHUHHCTPATUBHOM IPOLEAYPHl SBIACTCA
MOIIACAHUE CO CTOPOHBI YIIOJHOMOYEHHOTO OpraHa JIoroBopa 0e3BO3ME3ZHOrO
T0JIb30BaHHUS H aKTa pHeMa-TIepeaut B TPEX dK3eMIUIIpax.

3.39. Ilocne moamMcaHWd CO CTOPOHBI YINOJIHOMOYEHHOrO0 OpraHa JaoroBopa
0e3BO3ME3HOrO0 IIOJIL30BAaHMA M aKTa [OpHeMa-nepefaYd B TpeX JK3eMIUIIpax
JIOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IMpPENOCTaBIE€HHE TIOCYAapCTBEHHOM YCIIYyTH,
obeclieunBaeT IIOATOTOBKY, COIVIaCOBaHME, IIOAINHCAHHE M HalpaBIeHHE B aJpec
3agBHUTENA MMHACHMa, M3BELIAOLIEr0 0 HEOOXOAMMOCTH SBKH B YIOJTHOMOYEHHBIA OpraH
IUIS UX TIOIHACAHHUA.

MakcuMalbHBI CPOK BBIIIOJIHEHHSA JTaHHOIO ,ueﬁCTBH;I cOCTaBJIsIeT OAMH pabouuii
IeHb, CIENYIOIHM 3a JHEM IIOANHCAaHHS YNONHOMOYEHHBIM OpraHOM JOroBOpa
6€3B03ME3HOr0 MOJE30BaHUS U aKTa pUeMa-IIepEAaYH.

3.39.1. B ciyuae HesBKH 3asBHTEIsl B YKa3aHHBIM [eHb MO/DKHOCTHOE JIMIIO,
OTBEICTBEHHOE 34 IPENOCTaBIeHMe TOCYNapCTBEHHOM ycimyru, obecmednBaet
HampaBleHHEe KONMHMM pEIleHHsd, TpeX OJK3eMIUIIPOB Jorosopa (e3BO3ME3NHOIO
TIOJIB30BaHUS M aKTa NpUeMa-Tiepeaayn JIECHOTO ydacTka B 6€3B03Me3HOE MOB30BaHUE
3asIBUTEIIIO [0 MOYTE 3aKa3HBIM MHUCHMOM C YBEJIOMIIEHHEM H C OIIHCHIO BIOXKEHHS.

3.40. Pe3ynbTaToM HCIOJHEHWS aJMHHHCTPAaTHBHOW [MpOLEANYpH  ABIACTCA
HampaBlicHHE  3asSBMTENI0 [MChMA, H3BEMIAlOIEro O  HEOOXOAMMOCTH  SABKH
B YHOJIHOMOYEHHBIH OpraH [ii ITOANHCAHHA NOroBopa Ge3BO3ME3HOTO MOJB30BAHKA
M aKTa IIpHeMa-Tiepefiadd WIH HalpaBleHHWe 3asBHTENIO J0roBopa Ge3BO3Me3THOrO
II0JIE30BaHMS U aKTa IpueMa-Iepeiayn.

3.41. Cnoco6om (HKCALd COOTBETCTBYIOLIETO pe3yibTaTa aJMHHHUCTPATHBHOM
NpOLENYPHl SBIETCS 3aHECEHHE B PEECTPHl HCXOAAIICH KOPPECHOHACHIHMH OTMETOK
06 OTIpaBKe MEChMa, U3BEIIAIOLIET0 0 HEOOXOMMMOCTH SBKH B YIIOJTHOMOYEHHBIH OpraH
IJIs TOANUCAHUA JOroBopa OE€3BO3ME3AHOrO IIOJB30BAaHMS H aKTa NpHeMa-lepenadu
WM OTMETKH O HANpAaBJIEHWH 3aSBUTENIO JOroBopa 6€3B03ME3JHOrO MOIb30BAHNS U aKTa

npueMa-nepesadu.
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IV. @opMbl KOHTPOJIS 32 NPEAOCTABJIEHAEM roCyIapCTBEHHOMH yCIyrn

HOpﬂ)IOK OCYIIECTBJICHHUSA TEKYIEro KOHTPOJIAA 34 co0JIroieHHEeM M HCIOJIHEHHEM
OTBETCTBEHHBIMH A0IKHOCTHBIMH JTHIAMH NOJIOKEeHHH perjiameHTa H HHbIX
HOPMATHBHBLIX IPaBOBLIX AKTOB, yCTaHaBJIHBAIOIIHX Tpeﬁonannn
K npeaocTraB/ICeHHIO rocynachBenﬂoi’l YCAYry, a TAKKe NpHHATHEM HMH pemeﬂm‘i

4.1. TexyImuii KOHTPOJIB 32 COOMOEHNEM ITOCTEJOBATENPHOCTH a[MUHICTPAaTHBHBIX
TIpOILEAyp, ONpeae/ieHHBIX AJIMHHUCTPATUBHEIM PErIaMEeHTOM, ¥ CPOKOB MX MCIOIHCHHA
YIIONMHOMOYEHHBIMA  JO/DKHOCTHEIMH  JMlaMu  (manee — TeKyIMid  KOHTPOJIb)
OCYILECTBISIET PyKOBOAWTENb YIOIHOMOYEHHOTO OpraHa (MO, HCHONHSIOMEe
OOS3aHHOCTH PYKOBOAWTENA) WM 3aMECTHTENb PYKOBOAUTENA MO IOPYHCHHIO
PYKOBOAMTENS YIOJHOMOYEHHOro opraxa (JHua, MCIOJHSIOMIETO 0053aHHOCTH
PYKOBOZUTEILS).

4.2. Texkymmuii KOHTPOIb OCYINECTBISETCS IyTeM TNPOBEINCHHS IPOBCPOK
3a COOMIOZEHHMEM M HCIOJIHEHHEM YIOJIHOMOYEHHBIMH JOJDKHOCTHBIMHM  JIHIIAMH
TOJIOXKEHNH AJIMMHACTPaTUBHOTO PEeraMeHTa M WHBIX HOPMATHBHEIX TPABOBBIX aKTOB,
YCTaHABIMBAIOIIMX TPeGOBAHHUA K IPETOCTABJIEHHIO FOCY AaPCTBEHHOH yCITyTH.

IopsaaoKk K NePHOAUIHOCTD OCYIIECTB/ICHH IJIAHOBLIX H BHEIUIAHOBLIX MPOBEPOK
IIOTHOTHI H KA4eCTBA NPEAOCTAB/IEHHS FOCYJaPCTBEHHOil YCJIYTH, B TOM YHCIe
nopsAoK H GopMbI KOHTPOJIS 32 NOJHOTOH H Ka4eCTBOM NPEAOCTABICHHS
rocy1apcTBeHHOMH yCJIyrH

4.3. KoHTposb 3a MOMHOTON M Ka4eCTBOM IPEAOCTaBICHUS JOKHOCTHBIMH JIHIAMH
YIIOJIHOMOYEHHOTO OpraHa TOCy[JapCTBEHHOH YCIYTH OCYIIECTBILAETCS B ¢dbopmax
[POBEPOK M PACCMOTpeHHs anob Ha jeiictsus (Ge3nelicTBHe) NOIDKHOCTHBIX JIHIY
YIIOJIHOMOYEHHOI'O OpraHa.

4.4, TIpoBepku MoryT OHITh IUJAHOBBIMH W  BHEIUIAHOBBIMH. Ilopsimok
M TepHOAMYHOCTh  OCYIIECTBIECHHMS  IUIRHOBBIX  IIPOBEPOK  yCTaHABIMBACTCHA
PYKOBOIMTEIEM YIOJHOMOYEHHOTO oOpraHa (JIMLOM, HCHONHSIOMIM 0053aHHOCTH
PYKOBOIWTENS) WIM 3aMECTHTENIEM pPYKOBOIHTENS MO TOPYy4IeHHIO PYKOBOIHTEIA
YIIOMHOMOYEHHOTO OpraHa (JIIa, HCIOJHSIOWEro 00s3aHHOCTH PYKOBOJHTENA).

4.5. TIpu mpoBepKe pacCMaTpHUBAIOTCA BCE BOMPOCH], CBA3aHHEIE C MPEJIOCTABICHHEM
rocyJapcTBeHHOM ycuyrd (KOMILIEKCHBIE [MPOBEPKH), HIM OTHEJbHBIE BOIPOCEHI,
CBS3aHHBIE C TPEJOCTABIEHMEM TOCYAAPCTBEHHON YCITyru (TeMaTHdecKue IIPOBEPKH).
ITpoBepka TaxKe IIPOBOJUTCS 110 KOHKPETHOH Kxaiobe.

BHeIUIaHOBEIE TPOBEPKH MPOBOASTCS B CBA3M C IPOBEPKOH YCTpaHCHMA paHee
BHISB/ICHHBIX HApyIIeHWH, a Talke B CIy4ae TONYHEHHS wano6 Ha JelcTBHA
(Ge3neficTBHE) NOIDKHOCTHBIX JIHIL.
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OTBETCTBEHHOCTH JOKHOCTHBIX JIHI YIIOJTHOMOYEHHOr0 OpPraHa 3a pemeHmsi
u aeiicTBus (Oe3peiicTBHE), NPHHHMAaeMble (OCyLeCTB/IsIeMble) HMH B X0/1€
NpeAoCTaBICHHS IrOCyJapCTBEHHOH yCIyrH

4.6. Tlo pe3ynsTaTaM MPOBEACHHBIX IMPOBEPOK B CIy4ae BHIABICHHS HapylIEHUH
COOMIONECHUS IMONIOKEHUH AJMHUHHCTPATUBHOTO pErilaMeHTa M HHBIX HOPMAaTHBHBIX
IIPAaBOBBIX aKTOB, YCTAHABIIMBAIOLINX TpeOOBaHHS K IPENOCTABIEHHIO FOCYAapCTBEHHOM
YCIIyTH, BHHOBHEIE JOJDKHOCTHBIE JIAIIA HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a pelieHus W neicteua (GesneiicTBue), MpHHAMaeMble (OCYINECTBISEMEIE) IMH B XOAe
IpeI0CTaBIEHNS FOCYAaPCTBEHHOM yCIIyTH.

4.7. TlepcoHambHas OTBETCIBEHHOCTb JOJDKHOCTHBIX JIMIL, OTBETCTBEHHBIX
3a INPeNOCTaBlieHHEe TOCYJAapCTBEHHOH YCIyIH, 3aKpeIuisiercss B JIOJDKHOCTHBIX
pernaMeHTax B COOTBETCTBHH C TPeOOBaHMAMH 3aKOHOHATeNbCTBa Poccuiickoi
Oenepauni.

4.8. O Mepax, IPUHATHIX B OTHOIIEHHH JIOJDKHOCTHBIX JIMII, BAHOBHEIX B HAPYIICHUH
TIOJIOXEHUH AJMMHHCTPATHBHOTO perjlaMeHTa M HMHBIX HOPMATHBHEIX NPaBOBBIX aKTOB,
YCTaHABJIHBAIOIIUX TPeGOBaHMS K MPENOCTABIECHHIO FOCYIapCTBEHHON YCIyTH, B TEYCHHE
HecATH pabouMx AHel co [Hs MpPHHSTHS TAaKUX Mep YIOTHOMOYEHHEIH opraH coobiiaer
B IHCHMEHHOM ¢opMe 3asBUTENNO, NpaBa M (WIHM) 3aKOHHEIE HHTEPECHl KOTOPOTO
HapyIIeHEI.

TloJio’keHnsi, XapaKTepu3yioiue TpeGoBaHuSA K NOPAAKY H (popMaM KOHTPOIA
32 NpeJoCTaBJeHHEM rocyAapCTBEHHOH yCIyTrd, B TOM YHC/Ie CO CTOPOHBI I'PazKiaH,
HX 00beIHHeHHl H opraHu3anHui

4.9. KoHTpoib 3a MNpeHOCTaBIEHHEM TIOCYNapCTBEHHOM YCIyTH, B TOM YHCIC
CO CTOPOHBI TpaXkJaH, UX OOBEAMHEHHH M OpPraHM3allui, OCYLIECTBIIIETCS MOCPENCTBOM
OTKPBITOCTH  [IeATeNbHOCTH  YNOJHOMOYEHHOTO OpraHa Ipd  IpeJOCTaBICHHH
TOCYApCTBEHHOH yCITyTH, HOJTy4eH:s MOJHOMH, aKTyalbHOH H JOCTOBEPHOH UH(OpMALMH
0 TOpAAKEe NPEJOCTABICHHS TOCYIApCTBEHHOM YCIYTH M BO3MOXHOCTH HOCYyAeGHOro
paccMoTpeHus obpamenus (Xkano6) B poliecce MOMy4eHHs ToCy AapCTBEHHON YCIyTH.
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V. Jlocynebublii (BHecy/1e0HbIIi) NOPAAOK 00:Ka/10BAHHS pellleHHH H AeliCTBHH
(Ge3peiicTBust) yNIOJHOMOYEHHOIO OPraHa, a TaKXKe ero A0JDKHOCTHBIX JIHIL

Hudopmanus JJs 3asBHTEIS 0 ero NpaBe NoJaThb xKano0y Ha pelieHne
n (uan) aeiictBue (GesaelicTHe) yNOJHOMOYEHHOT0 OpraHa u (un1n) ero
[OJSKHOCTHBIX JIHI NPH NMPeJ0CTAB/IEHAH FOCYAaPCTBEHHOI YCIYTH

5.1. 3asBHTEN M MMEIOT NPaBO MOJAATh Xanoly Ha pemleHHe M (W) ASHCTBHE
(6e3meiicTBEE) YNOIHOMOYEHHOro oOpraHa ¢ (WIM) €ro JOKHOCTHBIX  JIHII
TpH MPEIOCTaBICHUH FOCY 1apCTBEHHOH YCIIYTH.

3asBuTENM MOIYT IONY4HTh HH(pOpMauuio 06 WX IIpaBax, MOAATh XKauoby
Ha pemenne u (wm) JeiictBue (GeszefictBue) YNONTHOMOYEHHOTO — OpraHa
¥ (WIIH) €T0 TOKHOCTHBIX JIAL| IPH NPENOCTABIIEHHU TOCY AapCTBEHHOH YCIyTH:

— Ha oQuUEATEHOM caiiTe YIONHOMOYEHHOTO OpraHa B HH(OPMAIMOHHO-
TeIeKOMMYHHMKanuoHHOH cetH  «/HTepHET», YyKa3aHHOr0 B  IPHIOXCHHH 1
K AZIMAHHCTPaTUBHOMY PETJIAMEHTY;

— Halloprane;

- — M3 TeKCTa AIMHUHHCTPaTHBHOIO PETJIaMEHTA.

5.2. OcoOEHHOCTH TMOJAYH M PACCMOTPEHHs Kalo0 Ha pellleHds M JACHCTBHA
(Ge3nelicTBHE) YIOMIHOMOYEHHBIX OPTaHOB M MX JODKHOCTHEIX JIMIl, FOCYAapCTBCHHEIX
TPaKIAHCKHX CIy)XaIliX OpraHOB TOCYNapCTBEHHOH BIACTH cyosexroB Poccuiickoi
denepanuy  yCTAaHABIMBAIOTCA HOPMATUBHGEIMH IIPaBOBBIMH  aKTaMH CyOBEKTOB
Poccuiickoit @enepaniui.

IIpeamer xaJj100b1

5.3. 3agBHUTENH MOXKET OOpPAaTUTHCA C XKaJ000H, B- TOM YUCIIe B CISAYIOIHX CIy4asX:

— HapylleHHWe CpOKa PpErucTpalMy 3anpoca 3asfBUTEis O IPENOCTaBICHUH
roCyJJapCTBEHHOM yCIIyTH;

— HapyILIEHHE CPOKa NPEeJOCTABICHHA TOCY JapCTBEHHOH yCITyTH;

— TpeGoBaHME MPENCTaBICHHs 3adBUTENEM NOKYMEHTOB, HE NpPEJyCMOTPCHHBIX
HOPMAaTMBHEIMM TpaBoBEIMH akTamH Poccuiickoift ®denepaluu Iy IpeJOCTaBICHHA
roCyJJapCTBEHHOM yCIIyTH;

— OTKa3 B IIpUeMe JOKyMEHTOB, MpeJCTaBleHHe KOTOPBIX IPEeNyCMOTPEHO
HOPMATHBHEIMH IIpaBoBeIME akramu Poccuiickoit ®denepali i TpeNOCTABICHHA
roCyJapCTBEHHOM yCIIYTH,

— OTKa3 B NPeJOCTaBICHAN ToCyJapCTBEHHON YCIYTH, €CIIM OCHOBAHUs OTKa3a He
TIpeXyCMOTpeHB!I (eiepalbHEIMK 3aKOHAMH U TIPHHATHIMM B COOTBETCTBAM C HUMH HHBIMH
HOPMATHBHBIMM NIPAaBOBEIME akTaMH Poccuiickoit ®enepanun;
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— TpeGOBaHME BHECEHHs 3asBHUTENeM IPH INpPEJOCTABIEHHH TOCYAAPCTBEHHOM
yCIIYTH IUIaTHl, HE MpeAyCMOTPEHHOM HOPMaTHBHEIMH NpaBoBbIMH akTamu Pocchiickoi
denepauuy;

~ OTKa3 OpraHa, peAoCTaBISIONIero rocyJapCTBEHHYIO yCIyTy, €ro JOJKHOCTHOIO
NUIA B WCIPAaBIEHHH IOMYLIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pe3yJbTaTe
MpeJOCTaBleHHs  TOCYAAapCTBEHHONW  yClIyrMm  JOKyMeHTax  Jubo  HapylueHue
YCTaHOBJIEHHOTO CPOKa TaKUX MCIPABJIECHUI.

Opranbl rocyAapcTBeHHOI BJACTH H YIIOJTHOMOYEHHBIE HA PACCMOTPEHHE KAJ00bI
AONKHOCTHBIE JIHIA, KOTOPLIM MOKeT ObITh HaNpPaBJIeHa kaa00a

5.4. XKanoba 3asBUTeNs HA pelleHUs U JeiicTBUsA (Oe3elicTBHE) YIOTHOMOYEHHOTO
OpraHa, MpeIoCTABJISIOIIEr0 FOCYJapCTBEHHYIO YCIYTy, MOXKeET OBITh HallpaBiIeHa:

— Ha pemeHus u JeiictBus (Oe3melicTBHE) YIOJIHOMOYEHHOrO OpraHa
H ero pyKOBOAHUTENs — B BEINIECTOSIIMI OpraH rocy[apCTBEHHOH BIacTH CyOBeKTa
Poccuiickoii ®enepanuu;

— Ha pemeHus u JeiicTBus (Oe3neificTBHE) KOHKPETHBIX MOJDKHOCTHBIX JIMIY
YIIONMHOMOYEHHOTO OpraHa — pPYKOBOAMTENO YIONHOMOYEHHOTOo opraHa (Juiy,
MCTIONIHAIOIIEMY €ro 00S3aHHOCTH). -

TTops0K MOJAYH H PACCMOTPEHHS XKAJI00bI

5.5. OcHoBaHMeM IUIi Hadala Ipouexypsl JocyAeOHoro (BHecCyAeOGHOrO)
006>KaI0BaHHUA SBJIAETCS MOCTYIUIEHHE )Xalo0bl B YIOJTHOMOYEHHBIH OPTraH.

5.6. Xamoba momaercs B NHCEMEHHOH ¢opMe Ha OyMaXHOM HOCHTENE
WM B JIEKTPOHHOM ¢opMe B yIIOITHOMOYEHHEIH OpraH.

5.7. Xano6a MoxeT OBITh PECTABIICHA:

— 11O IOYTE, '

— ¢ WCMONB30BaHWEM OGQHIMAIBHOrO caliTa YIOJIHOMOYEHHOTO OpraHa
B MH(OPMAIIMOHHO-TENIEKOMMYHUKAIMOHHOH ceTH «HTepHET,

— uepes [lopran,

— Ha JINYHOM MpHeMe 3asBUTeEN.

5.8. XKanoba nomkHa cofepxKarth:

— HaWMEHOBaHHE  YIOJIHOMOYEHHOIrO0  OpraHa,  JO/DKHOCTHOrO  JIMIA
YIIOMHOMOYEHHOTO OpraHa, pelleHus u AeiicTBus (Oe3/ieiicTBIE) KOTOPEIX 00XalyloTCs;

—  ¢amuMi0, UMA, OTIECTBO (TIOCTIeJHee — IPH HAJIHMYHMHU), CBEACHHS O MeCTe
KUTEIBCTBA 3asBUTENA — (HU3UUECKOTro JIHLA MO0 HaMMEHOBaHHE, CBEJICHUS O MECTe
HAXOXKIEHHA — IOPHINYECKOTrO JIMIa, a TAaKKe HoMep (HoMepa) KOHTaKTHOro TeseoHa,
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agpec (agpeca) 3JEKTPOHHON MOYTH (IpH HAJIMYMH) U TOYTOBHIA ajpec, MO KOTOPHIM
JOJDKeH OBITh HAIIPaBJIEH OTBET 3asABHUTEIO;

— cBeleHHMS 00 oOXanyeMBIX pelleHHAX U jAedcTBusax (OesxeiicTBuM)
YIOTHOMOYEHHOI'0 OpraHa, JO/DKHOCTHOTO JIUIA YIIOJTHOMOYEHHOTO OpraHa;

— JOBOABI, Ha OCHOBAaHHM KOTOPHIX 3asBUTENF HE COIJIACEH C pelICHHEM
U JelictBueM (0e3neiicTBHEM) YIIOJHOMOYEHHOTO OpraHa, IO/DKHOCTHOIO JIHIA
YIIOTHOMOYEHHOTO OpraHa. 3asgBHTENIeM MOTryT OBITh NPEHOCTaBIIEHBl JOKYMEHTHI
(TIpH HATUYKHK), TOATBEPXKJAIOLIHE JOBOBI 3asBUTENIA, JIHO0 UX KOIHH. '

Cpoxu paccMoTpeHHS KAJI00bI

5.9. Xano6a, moctynusmias B yIOJIHOMOYEHHBIA OpraH, IMOJIECKUT PErHCTpalud
HE TII03[Hee Clieyomero pabodero IHA co AHA ee mnocrtymwreHus. JKamoba
paccMaTpuBaeTcs  AO/DKHOCTHBIM  JIMIIOM, HQJENCHHBIM  IOJNHOMOYMAMH IO
PacCMOTPEHHIO K100, B TeueHHe MATHAAIaTH pabodynx AHEH CO JHS ee perucTpalyH,
a B clydyae OOXaJlOBaHWSA OTKa3a YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA
YIOTHOMOYEHHOTO OpraHa B IpHUeMe JOKYMEHTOB Y 3asBHTENs JHOO B HCIpPaBICHHUH
INOIMYILEHHBIX OMNEYaToK M OmMOOK WIH B ciIy4ae OOKaJloOBaHWA HapyLIECHUs
YCTAQHOBJICHHOTO CPOKa TAaKMX HCIPaBJIeHWH — B TeUeHHE HATH paboumx AHEH cO IHA

€€ peruCTpaIyy.

Ilepeuenn ocHOBaHMIi /sl IPHOCTAHOBJIEHHS PACCMOTPEHHUSI XKAJI00LI B cJIy4ae,
€CJIH BO3MOKHOCTh NPHOCTAHOBJICHHS NPEyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoii @enepannu

5.10. OcHoBaHMii AJIs1 MPUOCTAHOBIIEHUS PaCCMOTPEHHUS XKaJloObl He IIPEeyCMOTPEHO
3aKoHoJaTenbcTBOM Poccuiickoit denepanmm.

PesyabTaT paccMOTpeHHS KaJ00bI

5.11. Ilo pe3yibpTaTaM pacCMOTpPEHHS *ajloObl yIOJIHOMOYECHHBIH OpraH IPUHUMAET
OIHO U3 pEeLIeHUN:

1) ynommeTBOpeHHE kanoObl, B TOM 4YHClIe B (popMe OTMEHBI MMPHHATOTO PEIICHMUS,
WCIIPABICHUs JOMYHIEHHBIX ONEYaTOK M OIIMOOK B pe3ynbraTe IpeAoCTaBICHUA
roCyJapCTBEHHOH YCIIyTH, BO3BpaTa 3asBUTEIO JECHEXHBIX CPEICTB, B3MMaHHE KOTOPHIX
He IpPeIyCMOTPEHO HOpPMAaTMBHBIMU IIpaBOBBIMH akTaMu Poccuiickoit ®exepanun,
a TaKkKe B MHBIX (hopMax;

2) 00 oTka3e B YAOBJIETBOPEHUH XKaJIOOBI B CIIEAYIOIIMX CIIydasX:

- — IpyA HaAJJMYUHA BCTYIMHBIICIO B 3aKOHHYIO CHJIy PCIICHUA Cynaa, ap6m‘pa>KHoro
CyJa 1o xajobe 0 TOM Xke IMpeAMETe U 110 TEM XKe OCHOBAHUSIM;
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— mojaya KanoObl JHMIIOM, ITOJHOMOYHS KOTOPOIO.HE NOATBEPXICHHI B IOPAIKE,
yCTaHOBJIEHHOM 3aKOHOJATENECTBOM Poccuiickoii ®enepanuy;

— HalMYMe pelleHus 10 Jkajobe, MPHHATOrO paHee B COOTBETCTBUH
¢ TpeGOBaHMAMHM AJMHHHCTPATHBHOIO PErIaMEHTa B OTHOLICHHM TOrO K€ 3aABUTENI
¥ II0 TOMY K€ MpeaMeTy JKalo05l.

5.12. YHonHOMOYEHHBIH Ha pacCMOTPEHME XKaloObl OpraH BIPaBe OCTABUTH XKaslo0y
0e3 OTBeTa B CISAYIOIIMX CIIy4YasX:

1) Hammuue B *Xanobe HELEH3YPHBIX JHOO OCKOPOWTENBHBIX BBIPXEHHH, yrpo3
’H3HH, 3J0POBBIO ¥ HMYIIECTBY JODKHOCTHOIO JIMIA, & TAKKe WICHOB €r0 CEMBH,

2) OTCYICTBHE BO3MOXKHOCTH MPOYMTATh KAKyIO-THOO 4YacTh TEKCTa KaloOBl,
damuio, UM, 0TYecTBO (TIPH HANMYKMHK) | (WIIM) TIOYTOBBIH afjpec 3aABUTENA, yKa3aHHbIe
B KKaobe.

Iopsigok HHGOPMHPOBARKS 3ASIBHTEJIS O Pe3yJLTATAX PACCMOTPEHHS HKAJOODI

5.13. OTBeT mO pe3ynbTaTaM PacCMOTPEHHs XaloObl HAMpaBIAETCA 3afBUTEIIO
He TIO3IHee IHS, CIeAyIOIEro 3a JHEM MPUHATHS DPelUeHHs, B NHMCEMEHHOH ¢opme
¥ TI0 XKEJIaHHUIO 3asABUTEIISA B SIIEKTPOHHOH QopMe.

5.14. B oTBeTe IO pe3yIbTaTaM PaCCMOTPEHHS XKalToObl yKa3bIBAIOTCS:

1) HaEMEHOBaHHME OpraHa, PACCMOTPEBLIEro Xkanoly, JOIDKHOCTb, GaMMIMs, UM,
oT4ecTBO (LIpH HAIMYHH) €T0 JOJDKHOCTHOTO JIMNA, IPHHSBIIETO PEleHIe 110 JKanooe;

2) HoMep, Jara, MECTO NPHHATHA PEINCHMs, BKIIOYas CBEJCHHA O HOIDKHOCTHOM
NHILe, PeLleHre M JeiicTBHe (6e3/eficTBrE) KOTOPOro oGXKamyeTcs;

3) damuaus, UMs, OTIECTBO (TIPH HATMYNM) WM HAUMEHOBAaHUE 3asBHTEIS,

4) OCHOBaHHS [JIs IPUHATHS PEIIEHKS 110 Kanobe;

5) mnpuHATOE MO Xajo0e pelleHue;

6) B ciydae, ecmu d>xamoba INpu3HaHa OOOCHOBaHHOM, — CPOKH YCTPaHCHHA
BRIABICHHBIX HApyIIEHWH, B TOM 4YHCIE CPOK IPEJOCTaBJICHHA Ppe3yibTara
roCyJapCTBEHHOH YCIIyTH;

7) cBeleHHs O HOpAAKE 06KaIOBAHHS MPUHATOTO M0 XKano0e peIIeH .

5.15. B ciydae YCTQHOBIEHHS B XOA€ HIM IO pe3ylbTaTaM pPacCMOTPEHUsA
’KaJI00bl PU3HAKOB COCTaBa aMMHHMCTPAaTHBHOIO MPaBOHAPYIICHUS MM MPECTYILICHUS,
JO/DKHOCTHOE  JILO, HaJelJeHHOe TOJHOMOYMSAMH IO  PacCMOTPEHHIO  Kajoo,
He3aMeJINTEIBHO HapaBJisieT UMEIOIMecs MaTeEpHalbl B OpraHbl IPOKypaTyphl.

Iopsiaok 06kaI0BaHHsl pelIeHHs M0 xKaJiobe
5.16. B cityuae, eciu 3asBUTENH CIATAET, YTO PEIICHUECM, IPUHATHIM 110 pe3yJIbTaTaM

PacCMOTpeHHs JKaJo0bl, HApyLIeHBl €ro IpaBa U CBOOOJBI, OH BIIpaBe obpaTutThes
¢ Xano6oil Ha pelIeHHe, MpPHHATOE IO pe3yJbTaTaM PacCMOTPEHHsS IKaloOBbL,
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B aJIMWHHWCTPAaTMBHOM IIOpPAJKE B COOTBETCTBUHM C 3aKOHOHATENIHLCTBOM PoccHiickoii
Penepanum.

IIpaBo 3asBHTeJIs Ha NOJy4YeHne HHGOPMATHH
H IOKYMEHTOB, He00X0JNMBIX /|11 0G0CHOBAHHS H PACCMOTPEHHUS KAT06bI

5.17. 3asBuTens WMeeT npaBo Ha MONydYeHHEe WCYEPIEIBAOMEH WMH(bOPMALHK
H JIOKYMEHTOB, HEOOXOUMBIX I 0G0CHOBaHUSA ¥ PACCMOTPEHMS KaJIOGHL.

Cnoco6b1 urpopMHpOBaHHS 3asiBUTE€H 0 MOPAAKe NOAAYH
M PacCMOTPEHHS KaJ100bI

5.18. Mudopmanmio o nmopsaxe MOKavM M PacCMOTPEHHUS HKAIOOH! 3asiBUTENb MOYXKET
IOJIyYHUTh:

— Ha OQHUMANEHOM caliTe * YNOJNHOMOYEHHOr0 oOpraHa B HH(OPMALMOHHO-
TeJICKOMMYHHUKALMOHHO# ceTH «/HTepHeTY;

- Halloprane;

— Ha WHOOPMAlMOHHEIX CTEHJaX B MECTaX NpPEJOCTAaBIEHHs TOCYIapCTBEHHOM
yCITyTH; -

— 10 TenedoHaM, YKa3aHHEIM B IPIIOXKEHHH | K AJIMHHMCTPATHBHOMY
PernaMeHTy; | |

— IIpH JIMYHOM IIpHEME.
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[Mpunoxxenue 2

K AZIMHHHUCTPATUBHOMY PETJIaMeHTy
IIpeOCTABICHMS OPraHOM roCy1apCTBEHHON
BIIacTH cyobekta Poccuiickoii Qenepanyu

B 00JIaCTH JIECHBIX OTHOIICHHUH
rOCYJapCTBEHHOH yCIIyTH

I10 MIPEAOCTaBIICHHUIO JIECHBIX y4aCTKOB

B 0e3B03Me3{HOE T10JIb30BaHNe

®opma

PykoBoguTenio
(HaMeHOBaHHUE YIIOJTHOMOYEHHOr'O oprasa)

Or
(pammnust, mMs, OTIECTBO (TIpHU HAJIHYHH) rpaKIaHHHa,
1160 HAUMEHOBaHHe OpraHu3alyy (TIOJIHOE H COKpaLleHHOe)
B JTHILIE ' ,
IEACTBYIOLIETr0 Ha OCHOBaHUH

3ASIBJIEHHE
0 [PENOCTABIEHAN B Ipe/ieNiax 3eMelb JIECHOTo (JOH/Ia JIECHOrO0 yIacTka
B 6e3BO3Me3HOE MOIb30BaHUE

[lpomry mpenoCTaBUTH B 6e3B03Me3JHOE IIOJNE30BaHHE JIECHOM Y9acToK,
pacCIONIOXKEHHBI B ~, ILIOIIAABIO ,
KaJIaCTpPOBBIA HOMED

By UCII0JIH30BaHM JIECHOT'O yYacTKa:

CpOK HCHONb30BaHNA JIECHOIO y4acTKa:

O6oCHOBaHME LieNH, BHAA M CpPOKa HCIOJIb30BaHMA JIECHOrO  ydacTKa.

JlecHo#f y4acTOK OGpa3’OBBIBAJICA WM €ro IPaHHUIBl YTOYHAIACH Ha OCHOBAHHU
Pemenus or«_» 20 r.Ne_
(HaumeHo8aHUe Op2ana)

CaeneHus 0 3asiBHTEIIE:

It IOpMAMYECKOTO JMI@ — IOJHOE M COKpalleHHOe HAMMEHOBAHHC,
OpTaHM3aLUOHHO-TIPaBoBas (OopMa 3asBUTENA, €T0 MECTO HAXOXACHHA, alipec, PEKBU3HUTEI
GaHKOBCKOro ceTa
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Hna  rpaxpamuma (B ToMm YHCIC, 3apeTHCTPUPOBAHHOIO B  KAyecCTBE
MHIMBULyaIbHOTO NPEANPUHAMATEIS) — GaMHIIAA, UM, OTI4ECTBO (IIpy HaJIM4uHN), apec

MECTa XUTENBCTBA (BPEMEHHOTO NPOXHBAHKA), AAHHbIE AOKYMEHTa, yJOCTOBEPSIOIIEro
JTUYHOCTB, PeKBHU3UTHI GAHKOBCKOIO cuera

IIpunoxenwns:

IMonmnuce 3asBuTeNs
Hata
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